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Lakewood High School Bell Schedule 

2026-2027 

 
 

1 8:00 8:40 

2 8:45 9:25 

3 9:30 10:10 

4 10:15 10:55 

HR 11:00 11:15 

5 11:20 12:00 

6 12:05 12:45 

7 12:50 1:30 

8 1:35 2:15 

9 2:20 3:00 

 
 

 



Lakewood High School Grading Scale 

 

Quarter/Exam/Semester 
Percentage Range 

Quarter 
Letter Grade 

GPA Value Regular 
Courses 

GPA Value Advanced 
Courses 

GPA Value 
AP/CCP/CTAG Courses 

96.50-100.00  A+ 4.333 4.833 5.333 

92.50-96.49 A 4.000 4.500 5.000 

89.50-92.49  A- 3.667 4.267 4.667 

86.50-89.49  B+ 3.333 3.833 4.333 

82.50-86.49 B 3.000 3.500 4.000 

79.50-82.49  B- 2.667 3.267 3.667 

76.50-79.49  C+ 2.333 2.333 2.333 

72.50-76.49 C 2.000 2.000 2.000 

69.50-72.49  C- 1.667 1.667 1.667 

66.50-69.49  D+ 1.333 1.333 1.333 

62.50-66.49 D 1.000 1.000 1.000 

59.50-62.49  D- 0.667 0.667 0.667 

55.00-59.49 F 0.000 0.000 0.000 

Incomplete I 0.000 0.000 0.000 

           *All AP and College Credit Plus grades will be weighted. 

 

            Incomplete grades will be changed to “F” if not completed by the end of the following quarter. 

​  

          Quarter Letter Grades are calculated using the teacher assignments and the Quarter Percentage Range. 

          Course Final Letter Grades are calculated using the Course Final Point Value from the quarter grades and exam grade. 

 

Quarter 1 (45%) Quarter 2 (45%) Exam (10%) Final Grade: 

B (85%) A (90%) C (75%) B 

0.45 x 0.85 = 0.3825 
 

0.45 x 0.90 = 0.4050  0.10 x 0.75 = 0.0750 0.8625 = 86.25% 

 

Important Notes: 

 

In addition to achieving the above listed calculated Final Letter Grade, a student’s final grade will be impacted by the following: 

 

●​ Students MUST pass 2 out of the 3 grade opportunities to be given a passing grade for a semester course (cannot have 2 “F” 

grades in the semester) 

●​ Teachers are permitted to increase or decrease (with administrative approval) student grades from the calculations based on 

individual circumstances. 

●​ Any calculated grade below 55% will be recorded as a 55% (F). 



LAKEWOOD CITY SCHOOLS 
OUR MISSION 

 

In partnership with our families and  community, Lakewood City Schools will develop 
responsible citizens, who are critical and creative thinkers, committed to life-long learning, 

invested in a diverse  society, and prepared for technological and global opportunities. 

 
 

 
 

 

 

 



Forward  
This Student Handbook was developed to answer many of the commonly asked questions students and 

guardians may have during the school year and to provide specific information about certain Board policies 

and procedures. Please take time to become familiar with the important information contained in this 

Handbook and keep the Handbook available for frequent reference. Any questions that are not addressed in 

this Handbook, can be answered by teachers or the building administration. This Handbook replaces all prior 

handbooks and other written material on the same subjects. This Handbook does not equate to an irrevocable 

contractual commitment to the student, but only reflects the current status of the Board’s policies and the 

School’s rules. If any of the policies or administrative guidelines referenced herein are revised, the language in 

the most current policy or administrative guideline prevails. Copies of current Board policies are available from 

the building principal and on the District’s website.  

 

Policies can be found on the district website:  

https://go.boarddocs.com/oh/lwcsoh/Board.nsf/Public?open&id=policies 

 

Scope of Jurisdiction  
The student code of conduct is in effect while students are under the authority of school personnel or involved 

in any school activity. This includes but is not limited to school buses and property under the control of school 

authorities, and while at interscholastic competitions, extracurricular events, commencement exercises, class 

trips, prom, or other school activities or programs. 

 

Equal Education Opportunity  
All students of the Lakewood City School District will have equal educational opportunities.  Any form of 

discrimination or harassment can be devastating to an individual's academic progress, social relationship 

and/or personal sense of self-worth. As such, the Board of Education does not discriminate on the basis of 

race, color, national origin, sex, disability, age (except as authorized by law), religion, military status, ancestry, 

or genetic information (collectively, "Protected Classes") in its educational programs or activities. Complaints 

will be investigated in accordance with the procedures described in this Handbook. Any student making a 

complaint or participating in a school investigation will be protected from retaliation. The Compliance 

Officer(s) can provide additional information concerning equal access to educational opportunity.  

 

The following people have been designated as Coordinators to handle inquiries regarding non-discrimination 
policies: 
  
 
Section 504 Officer:  Stephanie Morgan 
Director of Student Services 
Lakewood City School District 
13701 Lake Ave 
Lakewood, Ohio 44107 
(216) 529-4201 
 

 
Title IX Officer: Jeff Schlade 
Executive Director of Human Resources 
Lakewood City School District 
13701 Lake Ave 
Lakewood, Ohio 44107 
(216) 529-421 



Student Responsibilities 
Students have the responsibility to respect the rights of all persons involved in the educational process and to 

exercise the highest degree of self-discipline in adhering to school rules and regulations. Responsibility is 

inherent in the exercise of every right. It is impossible to list all student responsibilities, but it must be 

emphasized that the absence of responsibility means a weakening of rights.   

 

Students have the responsibility to:  

●​ Attend school and attempt to complete the course of study developed by the student and their 

parents.   

●​ Report to classes on time with the necessary materials, be prepared with lessons and have a positive 

attitude toward learning.   

●​ Be aware of and adhere to school regulations and respect the authority of school officials who enforce 

the rules. This responsibility extends to a student’s conduct to and from school as well as in the 

buildings.  

●​ Develop tolerance for verbal and written viewpoints and opinions of others and to recognize the right 

of other individuals to form different points of view. 

●​ Provide information in disciplinary cases should the student be asked and have knowledge of 

importance in such a case. 

●​ Dress according to the dress code.  

●​ Respect the school property as well as the property of others. 

●​ Accept the consequences for any wrong act they may commit, subject to the right of appeal as set forth 

elsewhere in this handbook. 

●​ Respect the authority of all employees of the Lakewood City Schools. 

●​ Assist in maintaining cleanliness of all buildings and properties in the Lakewood City Schools.  

 

School rules and procedures are designed to allow students to be educated in a safe and orderly environment. 

All students are expected to follow staff members’ directions and to obey all school rules.  

 

FERPA - PROTECTION & PRIVACY OF STUDENT RECORDS 
STUDENT RECORDS 

In order to provide appropriate educational services and programming, the Board must collect, retain, and use 

information about individual students. Simultaneously, the Board recognizes the need to safeguard students’ 

privacy and restrict access to students’ personally identifiable information.  Student personally identifiable 

information (PII) includes, but is not limited to: the student's name; the name of the student's parent or other 

family members; the address of the student or student's family; a personal identifier, such as the student's 

social security number, student number, or biometric record; other indirect identifiers, such as the student's 

date of birth, place of birth, and mother's maiden name; other information that, alone or in combination, is 

linked or linkable to a specific student that would allow a reasonable person in the school community, who 

does not have personal knowledge of the relevant circumstances, to identify the student with reasonable 

certainty; or information requested by a person who the District reasonably believes knows the identity of the 

student to whom the education record relates.  The Board is responsible for the records of all students who 

attend or have attended schools in this District. Only records mandated by the State or Federal government 



and/or necessary and relevant to the function of the School District or specifically permitted by this Board will 

be compiled by Board employees.  In all cases, permitted, narrative information in student records shall be 

objectively-based on the personal observation or knowledge of the originator.  Student records shall be 

available only to students and their parents, eligible students, designated school officials who have a legitimate 

educational interest in the information, or other individuals or organizations as permitted by law.  The term 

"parents" includes legal guardians or other persons standing in loco parentis (such as a grandparent or 

stepparent with whom the child lives, or a person who is legally responsible for the welfare of the child). The 

term "eligible student" refers to a student who is eighteen (18) years of age or older, or a student of any age 

who is enrolled in a postsecondary institution.  Both parents shall have equal access to student records unless 

stipulated otherwise by court order or law. In the case of eligible students, parents may be allowed access to 

the records without the student's consent, provided the student is considered a dependent under section 152 

of the Internal Revenue Code.  A school official is a person employed by the Board as an administrator, 

supervisor, teacher/instructor (including substitutes), or support staff member (including health or medical 

staff and law enforcement unit personnel); and a person serving on the Board. The Board further designates 

the following individuals and entities as school officials for the purpose of FERPA: 

A.​ persons companies with whom the Board has contracted to perform a specific task (such as an 

attorney, auditor, insurance representative, or medical consultant), and 

B.​ contractors, consultants, volunteers or other parties to whom the Board has outsourced a service or 

function otherwise performed by the Board employees (e.g. a therapist, authorized information 

technology (IT) staff, and approved online educational service providers) 

The above-identified outside parties must (a) perform institutional services or functions for which the Board 

would otherwise use its employees, (b) be under the direct control of the Board with respect to the use and 

maintenance of education records, and (c) be subject to the requirements of 34 C.F.R. 99.33(a) governing the 

use and re-disclosure of PII from education records.  Finally, a parent or student serving on an official 

committee, such as a disciplinary or grievance committee, or assisting another school official in performing the 

school official's tasks (including volunteers) is also considered a school official for purposes of FERPA provided 

the parent or student meets the above-referenced criteria applicable to other outside parties. 

Legitimate educational interest is defined as a direct or delegated responsibility for helping the student achieve 

one (1) or more of the educational goals of the District or if the record is necessary in order for the school 

official to perform an administrative, supervisory, or instructional task or to perform a service or benefit for the 

student or the student's family. The Board directs that reasonable and appropriate methods (including but not 

limited to physical and/or technological access controls) are utilized to control access to student records and to 

make certain that school officials obtain access to only those education records in which they have legitimate 

educational interest.  

DIRECTORY INFORMATION 

Each year the Superintendent shall provide public notice to students and their parents of the District's intent to 

make available, upon request, certain information known as directory information. The Board designates as 

student directory information: a student's name; address; telephone number; date and place of birth; major 

field of study; participation in officially-recognized activities and sports; height and weight, if a member of an 

athletic team; dates of attendance; date of graduation; or awards received.  School-assigned email accounts 



shall not be released as directory information beyond this/these limited purpose(s) and to any person or entity 

but the specific online educational service provider and internal users of the District's Education Technology.  

Directory information shall not be provided to any organization for profit-making purposes.  Parents and 

eligible students may refuse to allow the Board to disclose any or all of such directory information upon 

written notification to the Board within ten (10) days after receipt of the Superintendent's annual public 

notice. In accordance with Federal and State law, the Board shall release the names, addresses, and telephone 

listings of secondary students to a recruiting officer for any branch of the United States Armed Forces or an 

institution of higher education who requests such information. A secondary school student or parent of the 

student may request in writing that the student's name, address, and telephone listing not be released without 

prior consent of the parent(s)/eligible student. The recruiting officer is to sign a form indicating that any 

information received by the recruiting officer shall be used solely for the purpose of informing students about 

military service and shall not be released to any person other than individuals within the recruiting services of 

the Armed Forces. The Superintendent is authorized to charge mailing fees for providing this information to a 

recruiting officer.   Whenever consent of the parent(s)/eligible student is required for the inspection and/or 

release of a student's health or education records or for the release of directory information, either parent 

may provide such consent unless agreed to otherwise in writing by both parents or specifically stated by court 

order. If the student is under the guardianship of an institution, the Superintendent shall appoint a person who 

has no conflicting interest to provide such written consent.  The Board may disclose directory information, on 

former students without student or parental consent unless the parent or eligible student previously 

submitted a request that such information not be disclosed without their prior written consent.  The Board 

shall not permit the collection, disclosure, or use of personal information collected from students for the 

purpose of marketing or for selling that information (or otherwise providing that information to others for that 

purpose).  

 

Positive Behavioral Interventions and Supports (PBIS)  
Lakewood High School utilizes a proactive approach to improve school safety and promote positive behavior. 

The focus of PBIS is prevention, not punishment. Our school expectations are as follows: 

●​ Be Safe 

●​ Be Respectful 

●​ Be Responsible 

 

ACADEMICS  
Franklin School of Opportunity (FSO)  
Franklin School of Opportunity is an Alternative Program sponsored by the Lakewood Board of Education. 
Students who attend FSO are Lakewood residents eligible to attend Lakewood High School and/or the West 
Shore Career-Technical District.                                

Franklin School of Opportunity provides an innovative and personalized delivery model to support students 
academically, socially and emotionally. To maintain a respectful environment with center-based learning, 
students paced and focused instruction and active partnerships with parents and the Lakewood community. 



Franklin School of Opportunity provides a safe, caring, supportive environment where nontraditional learners 
are empowered to reach their full academic potential. The staff is a dedicated team of educators embracing 
diversity, welcoming creativity and working together to achieve success for all Lakewood students.  

Students attending FSO are subject to disciplinary action based upon the Student Code of Conduct of either 
Lakewood High School and/or Franklin School of Opportunity. Consequently, conduct and/or involvement in 
any activity that may or does result in disciplinary action by one school may be grounds for similar disciplinary 
action by the other school.  

Students attending FSO will receive a bell schedule, student schedule and FSO specific rules and guidelines 
when registered with FSO. 

 

West Shore Career-Technical District (WSCTD)  
The West Shore Career-Technical District is an extension of the Lakewood High School program; therefore, 

students who elect to attend West Shore are subject to the disciplinary action based upon the Student Code of 

Conduct of either Lakewood High School and/or the West Shore Career-Technical District. Consequently, 

conduct and/or involvement in any activity that may or does result in disciplinary action by one school may be 

grounds for similar disciplinary action by the other school.  

 

Homeroom 
Homeroom is a time during the day where students receive important information related to school wide or 

grade specific topics. Homeroom is also a time to check progress on academics and attendance. Students are 

required to attend Homeroom daily and on time. 

 

ATHLETICS/EXTRA-CURRICULAR 
Eligibility  

●​ In the immediately preceding grading period, a student must receive a passing grade in a minimum of 

five (5) one (1) credit courses or the equivalent, which count toward graduation and those grades must, 

when combined, be a total grade point average of at least 1.0 on a four point (4.0) scale. 

●​ A student enrolled in the first grading period after advancement from the eighth grade must have 

passed seventy-five percent (75%) of those subjects carried the previous grading period in which the 

student was enrolled and those grades must, when combined, be a total grade point average of at least 

1.0 on a four point (4.0) scale. 

●​ Any student whose grade point average is above 1.0 but below 1.5 on a four point (4.0) scale must 

attend a school-sponsored study table during the season, or time, of participation in order to remain 

eligible for participation. 

 

Policy Regarding Attendance, Conduct, and Extracurricular Participation 

Participation in our extracurricular activities is a privilege that is regulated by LHS Rules, Rights, and 

Responsibilities and the Code of Conduct established by the Lakewood Board of Education.  Students 

participating in extracurricular activities may not be absent due to illness for more than four periods on the 

day of the event or activity.  Participation is defined as taking part in a practice, rehearsal, performance, or 



contest. Students who do not meet the four period attendance rule may not attend as a participant or 

spectator.  Students who serve in-school assignments are eligible to participate in all extracurricular activities. 

Students who serve out-of-school suspensions are not permitted to attend or participate in any school 

functions or activities during the suspension period. Failure to maintain these standards will result in 

temporary removal, suspension, or exclusion from the activity as determined by the club advisor and Activities 

Administrator, after appropriate due process.  

 

Club Regulations 
In addition to regulations shared with advisors at the beginning of each school year, the following regulations 

govern student participation in school activities:  

•​ A student may be elected officer of not more than two clubs.   

•​ A student may be president of only one club.  

•​ Students holding a Student Government office may not run for a Senior Class Office while they are 

holding that office; or Senior Class officers may not run for a Student Government office during their 

tenure.  

•​ All club activities shall be held under the direction of the advisor for the club.  

 

ATTENDANCE 
Attendance Procedure (Policy #5200) 
The educational program offered by this District is predicated upon the presence of the student and requires 
continuity of instruction and classroom participation. Attendance shall be required of all students enrolled in 
the schools during the days and hours that the school is in session or during the attendance sessions to which 
s/he has been assigned.  A student in grades 9 through 12 may be considered a full-time equivalent student 
provided the student is enrolled in at least five (5) units of instruction, as defined by State law, per school year.  
In accordance with statute, the Superintendent shall require, from the parent of each student of compulsory 
school age or from an adult student who has been absent from school or from class for any reason, a written 
statement of the cause for such absence. The Board of Education reserves the right to verify such statements 
and to investigate the cause of each single absence or prolonged absence. 
 
Students are expected to attend school regularly. Attendance in school is often reflected in a student’s grades 
and achievement. Many studies show that chronically absent students are less likely to be readers in the early 
grades and less likely to graduate. 

 

Reporting Procedures for Absence 

It is the responsibility of the home to have students in regular attendance. The parent/guardian of the student 

must call the attendance office by 8:00 a.m. on each day of the absence. The attendance number is (216) 

227-5991 and may be called 24 hours per day. If no call is received by 8:00 a.m., the student will be listed as 

unexcused and an attempt will be made to contact the parent. If parental verification cannot be established, 

the student will be considered truant.  Calls clearing a student’s absence or tardiness from school must be 

received within 48 hours of the absence. If this is not done, the absence/tardiness will remain unexcused. A 

student is considered truant until the parent contact has been made. 



Reporting Procedures for Medical Appointments 

A parent must call the attendance office prior to, or the morning of an appointment. When the student returns 

to school, the student must report to the attendance office and notify the attendance secretary. Verification is 

required from the doctor’s office. Failure to follow the procedure will result in an unexcused absence.  

 

School Day 

Classes are in session from 8:00 am until 3:00 pm. Students are required to be in school on time. Students may 

not leave the school between classes or before the end of the day without permission from the high school 

office.  

 

Doctor’s Notes 

A medical excuse for personal illness will be accepted in the form of doctor’s note within 10 school days of the 

absence or parent call-in on the day of the absence due to illness or doctor’s visit. 

 

Excused Absence 

The school administration is the determining agent for excused absences. The Board considers the following 

factors to be reasonable excuses for time missed at school: 

●​ personal illness (a written physician’s statement verifying the illness may be required) 

●​ appointment with a health care provider 

●​ illness in the family necessitating the presence of the child 

●​ quarantine of the home 

●​ death in the family 

●​ necessary work at home due to absence or incapacity of parent(s)/guardian(s) 

●​ observation or celebration of a bona fide religious holiday 

●​ out-of-state travel (up to a maximum of twenty-four (24) hours days per school year that the student's 

school is open for instruction) to participate in a District-approved enrichment or extracurricular 

activity 

Other requests for extenuating circumstances may also be considered by the building administrator.  Any 

classroom assignment missed due to the absence shall be completed by the student. 

Excessive Absences 
When a student of compulsory school age is absent from school with combined non medical excused absences 

and unexcused absences in excess of thirty-eight (38) or more hours in one (1) school month, or sixty-five (65) 

or more hours in a school year, that student is considered excessively absent from school. The District or school 

shall notify the child's parent or guardian of the child's absences, in writing, within seven (7) school days after 

the date of the absence that triggered the notice requirement.  At the same time written notice is given, any 

appropriate intervention action listed herein may be taken.  A medically excused absence occurs any time a 

student is out of school due to illness or medical visit (physician, dentist, mental health, etc.). A medical excuse 

for personal illness will be accepted in the form of doctor’s note within 10 school days of the absence or parent 

call-in on the day of the absence due to illness or doctor’s visit. A student may have up to ten (10) medically 



excused absences without a doctor’s note, but with a phone call from a parent/guardian. This policy will be 

extended beyond ten (10) days if the student or someone in the student’s family is in quarantine due to 

recognized pandemic/epidemic (e.g., COVID-19) or experiencing symptoms of the pandemic/epidemic. 

 

Habitually Truant 
A student will be considered habitually truant if the student is of compulsory school age and absent without a 

legitimate excuse for thirty (30) or more consecutive hours, for forty-two (42) or more hours in one (1) school 

month, or for seventy-two (72) or more hours in one (1) school year.  A student will be considered chronically 

truant if the student is absent without a legitimate excuse for seven (7) or more consecutive school days, for 

ten (10) or more school days in one (1) month, or for fifteen (15) or more school days in one (1) year. 

Legitimate excuses for the absence of a student who is otherwise habitually or chronically truant include but 

are not limited to: 

●​ the student was enrolled in another school district; 

●​ the student was excused from attendance in accordance with R.C. 3321.04; or 

●​ the student has received an age and schooling certificate 

Absence Intervention Team 
To the extent required by law as determined on an annual basis, within ten (10) days of a student becoming 

habitually truant, the Principal shall assign the student to an absence intervention team. 

Within fourteen (14) school days after the assignment of a student to an absence intervention team, the team 

shall develop an intervention plan for that student in an effort to reduce or eliminate further absences.  Each 

intervention plan shall vary based on the individual needs of the student, but the plan shall state that the 

attendance officer shall file a complaint not later than sixty-one (61) days after the date the plan was 

implemented, if the child has refused to participate in, or failed to make satisfactory progress on, the 

intervention plan.  Within seven (7) school days after the development of the plan, reasonable efforts shall be 

made to provide the student's parent/guardian/custodian, with written notice of the plan. 

Each absence intervention team may vary based on the needs of each individual student but shall include a 

representative from the child's building, another representative from the child's building who knows the child, 

and the child's parent or parent's designee, or the child's guardian, custodian, guardian ad litem, or temporary 

custodian.  The team also may include a school psychologist, counselor, social worker, or representative of a 

public or nonprofit agency designed to assist students and their families in reducing absences provided the 

team must first obtain written permission to release confidential information about a student to third parties, 

such as a representative of an outside agency on an intervention team. 

The members of the absence intervention team shall be selected within seven (7) school days of the student 

meeting the habitually truant threshold.  Within the same period of seven (7) school days, the Principal shall 

make at least three meaningful, good faith attempts to secure the participation of the student's 

parent/guardian/custodian, guardian ad litem, or temporary custodian on that team.  A good faith attempt to 

secure the participation of the parent shall include, but not be limited to, contacting (or attempting to contact) 

the parent by telephone, email, or regular mail.  If the student's parent responds to any of those attempts, but 



is unable to participate for any reason, the Principal shall inform the parent of the parent's right to appear by 

designee.  If seven (7) school days elapse and the student's parent/guardian/custodian, guardian ad litem, or 

temporary custodian fails to respond to the attempts to secure participation, the attendance officer shall 

investigate whether the failure to respond triggers mandatory abuse or neglect reporting to the public children 

services agency.  At the same time, the absence intervention team shall continue to develop an intervention 

plan for the child notwithstanding the absence of the child's parent/guardian/custodian, guardian ad litem, or 

temporary custodian. 

If a student who is habitually truant violates the order of a juvenile court regarding the student’s prior 

adjudication as an unruly child for being a habitual truant, s/he may further be adjudicated as a delinquent 

child. 

Reporting Requirements 
The attendance officer shall file a complaint in the juvenile court against a student on the sixty-first (61st) day 

after the implementation of an absence intervention plan or other intervention strategies, provided that all of 

the following apply: 

●​ The student is habitually truant. 

●​ The school district or school has made meaningful attempts to re-engage the student through the 

absence intervention plan, other intervention strategies, and any offered alternatives to adjudication, if 

applicable. 

●​ The student has refused to participate in or failed to make satisfactory progress on the plan, as 

determined by the absence intervention team, or any offered intervention strategies or alternative to 

adjudication. 

If the student, at any time during the implementation phase of the absence intervention plan or other 

intervention strategies, is absent without legitimate excuse for thirty (30) or more consecutive hours or 

forty-two (42) or more hours in one school month, the attendance officer shall file a complaint in juvenile 

court against that student, unless the absence intervention team has determined that the student has made 

substantial progress on the absence intervention plan. 

In the event that the sixty-first (61st) day after the implementation of the absence intervention plan or other 

intervention strategies falls on a day during the summer months, the attendance officer may extend the 

implementation of the plan and delay the filing of the complaint for an additional thirty (30) days from the first 

day of instruction of the next school year. 

Whenever any student of compulsory school age has sixty (60) consecutive hours in a single month or a total 

of ninety (90) hours of unexcused absence from school during the school year, s/he will be considered 

habitually absent under R.C. 3321.13(b)(2). The Board authorizes the Superintendent to inform the student 

and his/her parents, guardian, or custodian of the record of absences without a legitimate excuse as well as 

the District's intent to notify the Registrar of Motor Vehicles, if appropriate, and the Judge of the Juvenile 

Court of the student's unexcused absences and habitually absent status. 



The District shall report to the Ohio Department of Education, as soon as practicable, and in a format and 

manner determined by the Department, any of the following occurrences: 

●​ when a notice that a student has been absent with or without legitimate excuse for thirty-eight (38) or 

more hours in one (1) school month, or sixty-five (65) or more hours in a school year is submitted to a 

parent/guardian/or custodian; 

●​ when a child of compulsory school age has been absent without legitimate excuse from the public 

school the child is supposed to attend for thirty (30) or more consecutive hours, forty-two (42) or more 

hours in one school month, or seventy-two (72) or more hours in a school year; 

●​ when a child of compulsory school age who has been adjudicated an unruly child for being a habitual 

truant violates the court order regarding that adjudication; 

●​ when an absence intervention plan has been implemented for a child under this policy. 

This policy was developed after consultation with the judge of the juvenile court of Cuyahoga County, with the 

parents, guardians, or other persons having care of the students attending school in the district, and with 

appropriate State and local agencies. 

Class Cutting 

Class cutting is defined as an unauthorized absence from class. Cutting class will be classified as an unexcused 

absence and students will be subject to disciplinary action.  
 

Family Vacation 
We understand that planned absences are extremely important for the family, however the absences will be 

listed as unexcused; additionally, we would appreciate that during final exams, consideration be given to your 

child to make sure they successfully complete all course work, including final exams.  Students will assume 

responsibility for meeting with each teacher to make up all missed class work. All homework assignments 

issued during a planned absence shall be turned in on the first day the student returns from their absence. All 

tests or quizzes missed during a planned absence shall be made up during the first week after a child returns 

from a planned absence. The final decision for this schedule shall be determined by the building 

administration. 
 

Make-Up Work  
Except in cases of planned absence, a student has one day for each day of excused absence to make up any 

incomplete work. Parents can call to request assignment materials from teachers if your child is absent from 

school for two or more days. Teachers reserve the right to set firm deadlines for long term 

assignments/projects.  

 

Tardy Policy  
A student who arrives at school after 8:00am is considered tardy. If the student is arriving late because they 

attended an appointment with a health care provider, it would be considered a partial day absence.  If a tardy 

is over 5 minutes, a referral may be issued.   

 



●​ Tardies 1-3: Warning 

●​ Tardy 4:  Phone call home/Email 

●​ Tardy 5: Teacher-issued detention on universal form (detention can be served with teacher or with 

school detention monitor) 

●​ Tardies 6+: Referral to House Principal 

●​ Policy resets at number 1 

 

Withdrawal of Students  
The Board affirms that, while statute requires attendance of each student from six (6) years of age, or five (5) 

years of age if enrolled in kindergarten, and not formally withdrawn, until eighteen (18) years of age, it is in the 

best interests of both students and the community that they complete the educational program that will equip 

them with skills and increase their chances for a successful and fulfilling life beyond the schools. A child 

enrolled in kindergarten is deemed to be of compulsory school age unless the child’s parent or guardian, at the 

parent or guardian’s discretion and in consultation with the child’s teacher and principal, formally withdraws 

the child from kindergarten.  The Board directs that whenever a student wishes to withdraw, effort should be 

made to determine the underlying reason for such action and the resources of the District should be used to 

assist the student in reaching his/her career goals. No student under the age of eighteen (18) will be permitted 

to withdraw without the written consent of a parent and in compliance with State law.  Whenever a student 

under the age of eighteen (18), withdraws from school without moving out of State, transferring to another 

approved school, being granted an age and schooling certificate, or enrolling in and attending an approved 

program, the Superintendent shall notify the Registrar of Motor Vehicles and the Judge of the Juvenile Court.  

Such notification is to be given within two (2) weeks after the Superintendent confirms the student is not 

properly enrolled in and attending another approved school or program or has moved out of State.  The 

Superintendent shall ensure that proper procedures are established so that such notification complies with the 

provisions of R.C. 3321.13 (B)(1).  In accordance with Policy 5610, the Superintendent shall initiate expulsion 

proceedings against a student who has committed an act that warrants expulsion under Board policy even if 

the student withdraws from school prior to the hearing or decision to impose the expulsion. Any resulting 

expulsion shall be imposed for the same duration it would have been had the student remained enrolled. 

 

Withdrawal/Transfer Out of District  
If a student is moving out of the district, a withdrawal form must be obtained from the Counseling Office. All 

books must be returned, the locker emptied, district issued devices returned, and all bills paid before credits 

are transferred. Student’s records will be transferred to the new school at the parent/guardian’s written 

request providing there are no outstanding debts. 

 

COMPUTER/TECHNOLOGY/NETWORKS 
Acceptable Use Policy  
All students will be required to review and sign off on the Acceptable Use Policy (“AUP” – Board Policy 7540) 

prior to using technology resources at Lakewood High School. Failure or refusal to do so will prohibit students 

from taking certain courses and restrict participation and learning opportunities in most classes.  



Electronic Devices  
Unauthorized use of personal electronic devices is prohibited during the school day without permission from 

school personnel. Recording of students or staff without their consent is strictly prohibited. Electronic devices 

invite and are subject to theft, loss, and damage. Recording of any kind is not permitted unless specifically 

approved by administration or faculty. Lakewood High School is not responsible for the loss, theft, or damage 

of electronic devices.  

 

Telephone and Cell Phone Use  
Students wishing to place calls during school hours should report to their House Office to request permission 

and use of the House Office phone.   
 

 

GENERAL INFORMATION 

Civility Policy (Policy # 8105) 

Maintaining an environment supportive of learning and free of disruptive conduct is important to the success 

of our children’s education. To further this goal, it is the intent of Lakewood City Schools to promote, through 

this policy, mutual respect, civility and orderly conduct among the district employees, parents/guardians and 

students, and members of the public. It is also the intent of this policy to encourage positive communication 

and to discourage disruptive, volatile, hostile or aggressive communications or actions. Furthermore, this 

policy is intended to maintain a safe, harassment-free environment for teachers, students, other staff, 

parents/guardians and the public. It is not the intent of the district to deprive any person of his/her right to 

freedom of expression. Furthermore, it is not the intent of the district to deprive any person of his/her rights 

and/or responsibilities under law, other policies of the Lakewood City Schools, collective bargaining 

agreements and/or administrative guidelines. The district encourages the public’s cooperation with and 

adherence to this policy.  

 

Unacceptable/Disruptive Behavior  

Any conduct that disrupts or interferes with the discipline, good order, lawful conduct or administration of any 

district class or activity constitutes unacceptable behavior. This conduct includes but is not limited to:  

•​ Disruption of or threats to disrupt district classrooms, activities, and/or operations;  

•​ Threats to the health and safety of students, district employees or other persons;  

•​ Use of obscenities or demanding, loud, insulting and/or demeaning speech; and/or  

•​ Unauthorized entry onto district premises and grounds.  

 

Recourse of District Employees in Handling Unacceptable/Disruptive Behavior 

•​ Informal Request to Cease and Desist Behavior: The district employee shall give a verbal warning to 

the offending party and advise the offender that further incidents will result in formal action by the 

district.  

•​ Formal Request to Cease and Desist Behavior: The district employee shall request the person engaging 

in unacceptable or disruptive behavior to cease such behavior, shall verbally notify the offending 

person that the meeting, conference, telephone conversation, or any other activity being engaged in at 



the time is terminated, and shall report such person to the Principal. The Principal shall forward a copy 

of the Civility Policy to the offending party if one cannot be given in person. If necessary, the offending 

party shall be requested to promptly leave district property.  

•​ Security/Police Notification: If the offending party’s unacceptable/disruptive behavior continues after 

a formal request by the district employee to cease such behavior (Subsection B.2. above), or if the 

offending party’s initial behavior exceeds the level of threat or harm associated with the behavior 

described in Section A above, the district employee shall notify the Principal, who shall notify the police 

as appropriate. If the Principal is unavailable, the district employee shall notify the police as 

appropriate.  Documentation Any violation of this policy by any person after receiving a verbal warning 

from a district employee (Subsection B.1. above) shall be recorded by the district employee on a Civility 

Policy Incident Report and given to the Principal.  

 

Fee Statements and Payment of Fees  
Fees are collected in the Bookroom. Students are assessed for an ID card and a General Instructional Fee each 

year. In addition, some courses require fees to cover the cost of consumable materials used in the class. A fee 

statement is issued in the fall and is to be paid as soon as possible. Fee statements will also be distributed 

and/or mailed home periodically throughout the school year. Failure to meet financial obligations may restrict 

ability to participate in school-related activities (ex: athletics, dances, etc.) and/or cause transcripts to be 

withheld.  

 

It is important to understand that the only fees waived under a district-approved fee waiver are the LHS 

General Instructional fee, the cost of any workbooks, paperback books, etc. which are required to purchase for 

a class, and the fees associated with special elective courses (such as art classes, family consumer science 

electives, career-technical courses, etc.)  

 

Fee waivers do NOT include student ID card fees, parking permits, transcript costs, instrument rental, etc. not 

directly related to courses. Fee waiver applications must be completed at the beginning of each school year 

and are not retroactive to prior years or previous fees.  

 

Health Services and Guidelines 
The purpose of health services at school is to assess illnesses and injuries, give first aid as needed, assist with 

medical needs and medications, conduct health screenings, and, if necessary, to notify parents about the need 

for medical attention.  

 

Children entering school are required to have immunizations according to the State of Ohio Immunization 

Requirements.  Required vaccinations may include DTap (diphtheria, tetanus, and acellular pertussis), MMR 

(measles, mumps, and rubella), Polio, Hepatitis B, MCV4 (Meningococcal), Tdap (tetanus, diphtheria and 

acellular pertussis) and/or Varicella (chicken pox).   

 

 

HEALTH SCREENINGS 



To help ensure the continued good health of our students, various health screenings occur throughout the 

year. General vision, hearing, and/or dental screenings are performed on various age groups based on Ohio 

Department of Health recommendations. Health Center staff will notify parents if a comprehensive 

examination by a health care provider is recommended. If you do not want your child/children to participate in 

health screenings, you must notify the school in writing stating your specific wishes. 

 

MEDICATION ADMINISTRATION PROCEDURES 

Lakewood Schools' medication procedure is designed to ensure the health and safety of all students. 

Medications will only be dispensed to those students providing the required authorization forms. A medication 

authorization form must be completed for each medication.  Forms must be renewed each school year. 

Medication forms are available in the school’s Health Center and on the District website.  

Under no circumstances will medication be administered if the appropriate forms, signed and dated, are not 

submitted. Medication must be brought to the school Health Center in the original container by an adult. 

All prescription medications will be dispensed from the Health Center with the exception of rescue inhalers, 

medications to manage diabetes, and/or Epi-pen. Over the counter medications may be carried if proper 

documentation is on file in the Health Center.  Please refer to full policy at lakewoodcityschoools.org. Policy 

number: po5330. 

 

HEALTH CARE ACTION PLANS 

It is recommended that a health care action plan be developed for students with chronic medical conditions. If 

your child has diabetes, a seizure disorder, or a severe, life-threatening allergy, please have your child's 

physician complete the appropriate health care action plan. Health Care Action Plans are available in the 

school’s Health Center and on the District website.  For further information, the full policy can be reviewed on 

the district website at lakewoodcityschoools.org.  Policy: po5335 
 

ID Cards  
Each student will be issued a photo ID and lanyard. All students enrolled at Lakewood High School are required 

to present an Identification Card at all times. This is important because it allows for the identification of LHS 

students. The ID is school property and may be requested at any time by a staff member. Failure to properly 

wear the Identification Card may result in disciplinary action. Defacing or altering the ID card is not permitted.  

 

Students must present Identification Cards to enter the building, the LRC, to purchase a lunch, to leave or 

re-enter campus for career-technical programs, to check out books from the LRC, to be issued textbooks, and 

to purchase tickets and gain entrance to dances and other school activities. Additional requirements may be 

added at any time. Replacement ID cards can be ordered through the bookroom at a cost of $5 each. The cost 

of replacement cards will be added to the student’s fees.  

 

Lockers  
All lockers are the property of the Board of Education and are subject to inspection by authorized school 

personnel and law enforcement officers. Lockers and the contents of all lockers are subject to search at any 

time without regard to whether there is reasonable suspicion that any locker or contents contains evidence of 

a violation of a criminal statute or a school code. (Ohio Revised Code 3313.20) Searches of lockers may include 

http://lakewoodcityschoools.org
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the assistance of dogs trained to detect the presence of drugs.  Lockers are not to be written on, scratched, or 

otherwise defaced. Anyone found responsible for locker damage will be held financially accountable. Students 

are responsible for all books, clothing, and other items stored in the locker.  Only one student will be assigned 

per locker. All students are expected to use school lockers in an appropriate manner. If locker problems arise, 

immediately contact an administrator. Lockers in need of repair must be reported immediately to the student’s 

House Office.  

 

Lunch/Cafeteria Expectations   
Students are expected to:  

•​ Display polite and orderly behavior  

•​ Take a place in line without cutting 

•​ Deposit trash in the barrels provided  

•​ Clean up table and surrounding area so the next lunch group will have a clean eating area 

•​ Refrain from littering and throwing food or any object  

•​ Respect the rights of those who will be using the same facilities 

 

School officials have the right to correct student behavior by relocating students to a different area, 

designating seating assignments, removing students from the cafeteria, or changing a student’s lunch period as 

deemed necessary.  

 

Students who have no scheduled lunch period will be accommodated on an individual basis. Students are not 

permitted to wander through the corridors or go to lockers during lunch periods. Students, with permission 

from school staff, may go to the LRC.  Students are expected to be in a cafeteria or lunch area by the time the 

tardy bell rings. Violations of any of the above guidelines may result in disciplinary measures and/or revocation 

of privileges.  

 

Open Campus Lunch Privileges (Juniors/Seniors Only) 
General Guidelines: 

●​ Students must have passed all of their courses from the previous quarter and maintain passing grades 

at all times throughout the year. 

●​ Students must maintain regular attendance.  

●​ Students must return in time for their next scheduled class.  Students who are tardy returning may lose 

this privilege.  

●​ Violations of school behavioral policies may result in loss of privilege. 

●​ While off-campus, LHS students must demonstrate appropriate behavior and good citizenship in the 

community. 

 

This is a privilege for juniors and seniors only during lunch periods and is offered as a way to demonstrate 

responsibility. Administration reserves the right to revoke this privilege at their discretion.   

 

School Resources  



All school resources are the property of the Lakewood Board of Education and are to be used appropriately. 

Any damage will be assessed and costs for replacement or repair (at the discretion of the school district) will 

be added to the student’s fees.  
 

Security Hotline  
The Safer Ohio School Tip Line that accepts calls and texts 24/7.  The tip line allows students, parents, school 

administrators, and staff members to anonymously share information with school officials and law enforcement about 

threats to student safety. The tip line number is 844-SaferOH (844-723-3764). 
 

Student Parking and Driving 
Students driving cars to school have the responsibility of maintaining safety standards and observing the 

following regulations:  

•​ Student parking is only permitted in the north lot in the areas designated for student parking. Student 

vehicles found parked in any other high school area, during the school day, may be towed at the vehicle 

owner’s expense.  

•​ Students may purchase parking registration stickers, at a cost of $20.00 per vehicle, in the Bookroom. 

Parking stickers are non-transferable.  

•​ Students must complete the Application for Student Parking Permit and furnish all information 

requested on the application including the signature of the parent/guardian. Failure to complete all 

areas of the application will result in the request for a parking sticker to be denied.  

•​ Students must produce a valid Ohio Operators license when submitting the application.  

•​ Parking stickers for the current school year must be affixed to the lower right corner of the vehicle’s 

windshield. Prior year stickers should be removed. Parking stickers affixed to any other area of the 

vehicle may result in security not noticing the sticker and could cause the vehicle to be towed at the 

vehicle owner’s expense.  

•​ Students are expected to obey all State of Ohio Traffic and Criminal Statutes and City of Lakewood 

Traffic and Criminal Codified Ordinances. Reckless operation, excessive speed, illegal parking, etc. will 

result in the student having his/her parking privileges revoked. The $20.00 permit fee will not be 

refunded.  

•​ Upon arrival at school students are not to loiter in the parking lot or drive around the campus. Students 

should remove their books and personal items needed during the school day, lock their vehicle, and 

report to class. Students are not to return to their vehicle until the end of his/her school day. Students 

needing to visit their vehicle during the school day MUST obtain written permission from his/her House 

Office.  

•​ Vehicles must be parked within the designated parking spaces.  

•​ All parking on Lakewood City School properties is at the vehicle owner/drivers own risk. Lakewood City 

Schools assumes no responsibility for damage to or theft from any vehicle. Unauthorized vehicles will 

be towed at vehicle owner expense.  

•​ Lakewood City Schools will not assume responsibility for any damage to the car or its contents.  

•​ Search of a student and his/her possessions, including vehicles, may be conducted at any time the 

student is under the jurisdiction of the Board of Education, if there is a reasonable suspicion that the 

student is in violation of school rules. A search may also be conducted to protect the safety of others. 



Searches may include the assistance of dogs trained to detect the presence of drugs. Applying to drive 

and park on school premises constitutes acceptance that there is no expectation of privacy for 

materials stored in the car while on school premises.  

 

Textbooks/Chromebooks  
Textbooks are furnished by the Lakewood Board of Education to each student attending school. They are 

issued by the Bookroom with the student’s current ID card. These books should be handled with care and 

returned to the Bookroom at the end of the school year, when the subject has been completed, or when the 

student withdraws. Payment will be required for lost or damaged books, instruments or Chromebooks. If a 

student loses a school owned item, he/she should report this to the Bookroom or LRC accordingly. Any 

damaged items will be assessed and the costs for replacement or repair (at the discretion of the school district) 

will be added to the student’s fees.  

 

Video Surveillance  
All students, parents, and staff are advised that as a public school facility, individuals should not always expect 

privacy in connection with their actions and activities while on or about the campus. In an effort to increase 

school district security, provide greater safety for students, parents, staff, and building visitors, and to reduce 

vandalism and theft, many areas of the high school campus, both internally and externally, will be under video 

surveillance up to 24 hours a day/7 days a week. The digital recordings are available for administrative use only 

and may be used to enforce the Student Code of Conduct, provisions by the school district, and law as 

necessary. Recordings will not be shown to others except where required by court proceedings or as required 

by law enforcement.   

 

Visitor’s Pass Procedure  
Parents are encouraged to be an active participant in the Lakewood High School community.  To ensure the 

safety of our students and staff, all visitors should make prior arrangements with administration or individual 

teachers. Unauthorized persons are not permitted to enter the school.    

 

All visitors will be expected to:  

•​ Enter through Door 2 (Main Office) 

•​ Present a Driver’s license or State ID and state the purpose of the visit at the Main Visitor Entrance 

•​ Obtain a visitor’s pass and obtain a host or escort if necessary  

•​ Report to the appropriate office or area  

•​ Return the visitor’s pass to the original point of entry  

 

DISCIPLINE  
Student Discipline  
The Board acknowledges that conduct is closely related to learning - an effective instructional program 

requires an orderly school environment and the effectiveness of the educational program is, in part, reflected 

in the behavior of students.  The Board believes that the best discipline is self-imposed and that students 



should learn to assume responsibility for their own behavior and the consequences of their actions. The Board 

has zero tolerance of violent, disruptive or inappropriate behavior by its students. 

 

Expected Behaviors  
Students are expected to:  

Be Safe 

●​ be prompt to school and attentive in the building 

●​ present school ID upon arrival to school and throughout the day 

●​ help maintain a school environment that is safe, friendly and productive; 

Be Respectful 

●​ act courteously to adults and fellow students;  

●​ work cooperatively with others when involved in accomplishing a common goal regardless of the 

other’s ability, gender, race or ethnic background; 

●​ act at all times in a manner that reflects pride in self, family and the School.  

Be Responsible 

●​ complete assigned tasks on time and as directed;  

●​ attend all assigned classes with appropriate materials 

 

Classroom Environment  
It is the responsibility of students, teachers and administrators to maintain a classroom environment that 

allows:  

●​ a teacher to communicate effectively with all student in the class;  

●​ all students in the class have the opportunity to learn.  

 

Cell Phone Policy 

High School students are prohibited from using a personal communication device (PCD)/cell phone during the 
instructional day. High school students are prohibited from using a PCD at all other times except: 

A.​ during the student's lunch period; 
B.​ between classes; 
C.​ as authorized by a supervising adult during school-related events and functions (e.g., after-school 

activities, extracurricular activities); or 
D.​ while riding in school vehicles during non-instructional time. (Distracting behavior that creates an 

unsafe environment, failure to follow instructions of a bus driver, or any other violation of the Student 
Code of Conduct related to PCD use shall not be tolerated and may result in the loss of use of the PCD 
while in a school vehicle as well as discipline when appropriate.) 

For the purpose of this policy only, the instructional day does not include student's lunch period or passing 
time.  

 
 
 

CODE OF CONDUCT  



 
Creating a Supportive Learning Community 
  
Our Fundamental Principles 

●​ We believe in supporting student growth, learning, and personal development 
●​ Every student has inherent worth and the capacity to make positive choices 
●​ Discipline is an opportunity for learning, reflection, and positive behavioral change 

  
Our Foundational Commitments 
1. Respect and Dignity 

●​ All members of our school community are treated with respect, compassion, and dignity 
●​ We recognize that behavior is a form of communication and we seek to understand the 

underlying needs and experiences of each student 
  
2. Collaborative Behavior Management 

●​ Disciplinary approaches focus on teaching appropriate behaviors, developing social-emotional 
skills, and supporting student success 

●​ We actively involve students, families, and staff in developing/maintaining a supportive 
learning community 

  
3. Preventative and Supportive Approaches 

●​ We implement proactive strategies to prevent misconduct and support positive behavioral 
choices 

●​ Social-emotional learning, conflict resolution skills, and positive relationship-building are 
integral to our approach 

●​ Individual student needs are addressed through personalized support plans when necessary 
  
4. Clear Expectations and Transparent Processes 

●​ Behavioral expectations are clearly communicated, consistently applied, and age-appropriate 
○​ We teach and reteach expectations for student understanding 
○​ Conduct infractions are listed below, and are included in disciplinary communication  

●​ Disciplinary processes are transparent, fair, and focused on learning and growth 
  
5. Student Rights and Responsibilities 

●​ Students have the right to: 
○​ A safe and supportive learning environment 
○​ Be treated with respect and dignity 
○​ Receive support for social-emotional and academic challenges 
○​ Participate in their own behavioral growth and learning 

  
●​ Students are responsible for: 

○​ Respecting themselves and others 
○​ Engaging positively in the learning community 
○​ Taking accountability for their actions 
○​ Seeking help and support when needed 

  
6. Addressing Misconduct 



●​ When behaviors do not meet school expectations, our response: 
○​ Prioritizes understanding the root causes of the behavior 
○​ Uses restorative practices that repair harm and rebuild relationships 
○​ Provides skill-building opportunities 
○​ Offers graduated supports and interventions 
○​ Involves families and support systems 
○​ Ensures due process, fair treatment, and proportionate consequences 

  
7. Serious Behavioral Concerns 

●​ Additionally, in instances of severe misconduct that potentially threaten school safety, we will: 
○​ Conduct thorough, impartial investigations 
○​ Follow legal and district guidelines 
○​ Provide due process 

  
8. Continuous Improvement 

●​ We regularly review and update our behavioral support systems 
●​ Data is collected to understand behavioral trends and effectiveness of interventions 
●​ Staff receives ongoing training in trauma-informed practices, de-escalation, and restorative 

approaches 
  
Our Goal 
Our goal is not to simply control behavior, but to help students  
develop the skills, understanding, and motivation to  
make positive choices that support their own - and others' - success. 

 

Conduct Infractions 
 

1.​ Disruption - Interference, disruption or obstruction of the educational process. ​
 

2.​ Dress Code - See Student Handbook.​
 

3.​ Tardy to Class - A single tardy, not part of a pattern. 
 

4.​ Repeatedly Tardy to Class - Repetitive tardiness to class. 
 

5.​ Unexcused Absence From Class - Unauthorized absence from class(es) (including skipping), but present 
on school property.  
 

6.​ Truancy - Unexcused absence from school.  Only used if away from school property. 
 

7.​ Non-Compliance - Deliberately disobeying and refusing to comply with adult directions; refusing to 
work.​
 

8.​ Out of Area - Student fully or partially out of assigned area without teacher permission. 
 

9.​ Dishonesty - Speaking or writing something that is not true, or leaving out parts of what really 
happened. 



 
10.​Cheating - Willfully copying, giving or taking another person's work or answers (including, but not 

limited to plagiarism). 
 

11.​Unauthorized Use of Artificial Intelligence (AI) Tools - Submitting work generated entirely or primarily 
by AI as one's own original work and/or not following teacher directions on acceptable use of AI for a 
given task/assignment/assessment.​
 

12.​Forgery - Signing a name that is not yours. 
 

13.​Theft - Taking something that does not belong to you without permission.​
 

14.​Property Misuse/Damage/Vandalism - Mishandling equipment, obvious or intentional 
damage/destruction of personal or school property. 
 

15.​Technology Violation - Inappropriate and/or unauthorized use of technology (including but not limited 
to, possession or dissemination of inappropriate language/pictures/sites/ videos, texting during class, 
playing games or watching unrelated videos). 
 

16.​Inappropriate Language - Written or spoken language or non-verbals unsuitable for school 
environment, including but not limited to profanity and obscene language, promoting or encouraging a 
fight, baiting, name calling, etc. 
 

17.​Threat - Written, spoken or gesture to harm another person or object.  
 

18.​Alcohol - Possession/use/sale/exhibiting evidence of use/transmitting/concealing intoxicating alcoholic 
beverages. 
 

19.​Other Drugs - Possession/use/sale/exhibiting evidence of use/transmitting/concealing narcotics, drug 
paraphernalia (matches, lighters, rolling papers), counterfeit or look-alike drugs, or any other 
prescribed or over-the-counter drugs not administered in accordance with the district's policies. ​
 

20.​Tobacco - Possession/use/sale/distribution/exhibiting evidence of use of tobacco, tobacco products or 
smokeless tobacco. 
 

21.​Vaping - Possession/use/sale/distribution/exhibiting evidence of use of vape-related items.​
 

22.​Physical Contact - Engaging in non-serious, but inappropriate physical contact, including not keeping 
hands, feet and/or objects to self. 
 

23.​Physical Aggression - Intentional, serious physical contact with or without injury, including but not 
limited to pushing, shoving, hitting, kicking, throwing objects. 
 

24.​Physical Altercation - Two or more people engaging in physical aggression toward each other.   
 

25.​Serious Bodily Injury - An incident that results in serious bodily injury to oneself or others.  Defined as 
"A bodily injury that involves substantial risk of death; extreme physical pain; protracted and obvious 
disfigurement; or protracted loss/impairment of the function of a bodily member, organ or faculty." 
 



26.​Bullying - Intentional, repeated behavior (whether in-person or through technology [i.e. cyberbullying]) 
that is meant to hurt someone physically, verbally, emotionally, socially, and involves a power 
imbalance.   
 

27.​Harassment - Intimidating, harassing, coercing, or threatening other persons so as to cause them 
emotional, social, or physical distress (without displaying a weapon and without subjecting the victim 
to actual physical attack). 
 

28.​Unwelcome Sexual Conduct - Unwelcome sexual advances, requests for sexual favors, other 
physical/verbal conduct or communication of a sexual nature, including gender-based harassment that 
creates an intimidating, hostile or offensive education or work environment. 
 

29.​Firearm - Use, possession, sale or distribution of a firearm (in whole or part).  Includes zip, starter and 
flare guns.   

 
30.​Firearm Look-aLikes - Any item that resembles a firearm but does not have the explosive characteristics 

of a firearm.  May use a spring loaded device or air pressure by which to propel an object or substance 
(such as toy guns, cap guns, BB guns, pellet guns). 
 

31.​Explosive, Incendiary or Poison Gas - Use, possession, sale or distribution of a destructive device such 
as a bomb, grenade, mine, rocket (>4 oz propellant), missile (>.25 oz propellant), or converted weapon 
to expel a projectile.  
 

32.​Other Dangerous Weapons - Use, possession, sale or distribution of a weapon, device, instrument, 
material or substance capable of causing death or serious bodily injury.  Note:  this is applicable for 
pocket knives with a blade of greater than 2.5 in.   
 

33.​Dangerous Items - Use, possession, or distribution of items not allowed at school, including but not 
limited to matches, lighters, incendiary devices, ammunition, pepper spray, laser pointers, blades of < 
2.5 in., etc.  
 

34.​False Alarms/Bomb Threat - Any threat (verbal, written or electronic) by a person to bomb or use other 
substances or devices for the purpose of exploding, burning, causing damage to a school 
building/property, or to harm students or staff. 
 

35.​Gangs/Gang Activity - No person shall participate or otherwise be involved in gangs or gang-like activity 
on school property or at school-sponsored activities. 

 

DISCIPLINARY PROCEDURES 
The progressive disciplinary procedures listed below may be utilized, but are not all inclusive of actions which 

may be taken. 

 

A.​ PARENT/GUARDIAN CONFERENCE 

Parents or guardians may be requested to attend a conference with school personnel if attendance or 

discipline problems arise relating to a particular student  

 

B.​ IN-SCHOOL ASSIGNMENT/REMOVAL 



In lieu of being excluded from school, the offender is scheduled for detention in an isolation study 

room for a specific length of time.  Parents are given prior notification if the detention extends more 

than 15 minutes beyond the regularly scheduled school day. 

 

C.​ DETENTION 

In lieu of being excluded from school on suspension, the student may be assigned detention outside of 

regular school days/hours. 

 

D.​ REMOVAL BY TEACHER 

If a pupil’s presence poses a continuing danger to persons or property or an ongoing threat of 

disrupting the academic process, then the teacher may remove the pupil from curricular or 

extracurricular activities under his/her supervision. 

 

1.​ Students are not to be removed from the school premises.  They are to be sent to the office of 

the Principal. 

 

2.​ Removal of students shall be limited to no more than one school day for any single incident.  

The teacher will attempt to contact the student’s parent or guardian within one school day to 

discuss the reasons for the removal. 

 

3.​ The specific reasons for removal by the teacher will be submitted to the Principal in writing as 

soon after the removal as practicable. 

 

The Principal will notify the teacher of the disposition. 

 

E.​ REMOVAL BY ADMINISTRATOR  

If a pupil’s presence poses a continuing danger to persons or property or an ongoing threat of 

disrupting the academic process, then the Superintendent, Principal, or Assistant Principal may remove 

the pupil from curricular or extracurricular activities or from the school premises. 

 

1.​ An attempt will be made to notify his/her parent or guardian immediately by telephone of the 

removal and reasons for it.  If it is intended that the pupil be removed from a curricular or 

extracurricular activity for more than one school day, or from the school premises, a due 

process hearing must be held within three school days after the removal is ordered.  Written 

notice of the hearing and the reason for the removal and any intended disciplinary action must 

be given to the pupil as soon as practicable prior to the hearing. 

 

2.​ When a pupil is removed from a curricular or extracurricular activity for less than one school 

day, due process requirements do not apply.  However, if suspension or expulsion is intended, 

the due process requirements of the law must be followed. 

 

F.​ LOSS OF DRIVING PRIVILEGES 



Students under age 18 shall have their driving privileges suspended or denied by the State of Ohio, 

Bureau of Motor Vehicles for: 

 

1.​ Excessive Absence - absence without legitimate excuse for more than ten (10) consecutive 

school days or for fifteen (15) total school days.  

 

2.​ Unauthorized Withdrawal - whenever a student of compulsory school age has stopped 

attending school (withdrawn) for a reason other than the change of residence and is not 

enrolled in and attending a school with an approved program to obtain a diploma. 

 

3.​ Drug/Alcohol Suspension/Expulsion  

 

4.​ Firearm/Knife/Weapon Suspension/Expulsion 

 

Whenever the Superintendent of Schools receives information that a student is not attending school as 

required by law, the Superintendent shall notify the Registrar of Motor Vehicles and the Juvenile Court 

Judge of Cuyahoga County. 

 

Whenever a student is suspended or expelled for drug/alcohol use/abuse in accordance with Board of 

Education Policy 5114, the Superintendent of Schools may notify in writing the Registrar of Motor 

Vehicles and the Juvenile Judge of Cuyahoga County of such suspension or expulsion.  The notifications 

shall be given within two (2) weeks after the suspension or expulsion. 

 

Whenever a student is suspended or expelled for misconduct involving a firearm, knife or other 

weapon in accordance with Board of Education Policy 5114, the Superintendent of Schools shall notify 

in writing the Registrar of Motor Vehicles and the Juvenile Judge of Cuyahoga County of such 

suspension or expulsion.  The notifications shall be given within two (2) weeks after the suspension or 

expulsion. 

 

G.​ SUSPENSION 

Only the Principal and/or the Superintendent may initiate suspension proceedings.  Removal from 

school for suspension shall not exceed ten (10) school days. 

 

1.​ The pupil is informed in writing of the intended suspension and the reasons for the proposed 

action. 

 

2.​ The pupil is provided an opportunity for an informal hearing to discuss the reason for the 

intended suspension and/or otherwise explain his/her actions. 

3.​ An attempt is made to notify his/her parent, guardian, or custodian immediately of the 

impending action and the reasons for it. 

 

4.​ Within one school day, a letter is sent to the parent, guardian, or custodian stating the reasons 



for the suspension and including notice of their right to appeal such action to the Board of 

Education or to its designee, to be represented in appeal proceedings, to be granted a hearing 

before the Board or its designee, to request such hearings be held in executive session, and in 

some cases that the Superintendent may seek permanent exclusion. 

 

5.​ Simultaneous written notice of the suspension is sent to: 1) Superintendent of Schools, 2) 

Treasurer of the Board of Education, and 3) pupil’s school record. 

 

H.​ EXPULSION 

A pupil may be expelled by the Superintendent of Schools in accordance with procedures outlined by 

Ohio statutes. 

 

Prior to the expulsion, the Superintendent will enact the following procedures: 

 

1.​ Give the pupil and the parent(s), guardian, or custodian written notice of the intention to expel 

and the reasons for the intended expulsion.  That notice will advise the pupil and his/her 

parent, guardian, custodian, or other representative of their right to appear in person before 

the Superintendent or designee to challenge the reasons for the expulsion.  That notification 

will carry the place and time of the hearing, which will take place no earlier than three (3) 

school days and no later than five (5) school days after the notice is sent.  The Superintendent 

may grant an extension of time upon request provided all parties involved are notified. 

 

2.​ Conduct a hearing when practicable under appropriate guidelines of hearing procedures within 

the above stated period. 

 

Within one school day of the expulsion, the Superintendent must notify the parent, guardian, or 

custodian and Treasurer of the Board of the action to expel the pupil.  The notice must include the 

reasons for the expulsion; the right of the parent, guardian, or custodian to appeal to the Board of 

Education or its designee; the right to be represented at the appeal, to be granted a hearing before the 

Board or its designee, and to request the hearing to be held in executive session; and in some cases 

that permanent exclusion may be sought.  In addition, the notice will refer students under long-term 

expulsion (more than twenty days) to information about social service agencies that work toward the 

improvement of attitudes and behavior. 

 

If any student who is seeking admission to the district has been expelled from another school district, 

the district may deny admission until the term of his/her expulsion has expired. 

 

 

I.​ WEAPONS EXPULSION 

The Superintendent will expel any student who brings a firearm or knife on school property, in a school 

vehicle, or to any school-sponsored activity for one calendar year.  The Superintendent has sole 

discretion to reduce the period of any such expulsion. 



 

J.​ VIOLENT CONDUCT EXPULSION 

The Superintendent may expel any student for one calendar year who commits an act at school, on 

other school property, at an interscholastic competition, extra-curricular event, or any other school 

program or activity and the act (a) would be a criminal offense if committed by an adult; and (b) results 

in serious physical harm to person(s) as defined in R.C. 2901.01 (A)(5), or to property as defined in R.C. 

2901.01 (A)(6).  The Superintendent has sole discretion to reduce the period of any such expulsion. 

 

K.​ BOMB THREAT EXPULSION 

The Superintendent may expel any student for one calendar year who makes a bomb threat to a school 

building or to any premises at which a school activity is occurring at the time of the threat.  The 

Superintendent has sole discretion to reduce the period of any such expulsion. 

 

L.​ PERMANENT EXCLUSION 

A pupil who is age sixteen or over and a convicted or adjudicated delinquent may be permanently 

excluded from school for the following offenses: 

●​ conveying deadly weapons, possessing deadly weapons, or carrying a concealed weapon on 

school property or at a school function, 

●​ trafficking in drugs on school property or at a school function, 

●​ murder or aggravated murder, voluntary or involuntary manslaughter, or assault or aggravated 

assault on school property or at a school function, 

●​ rape, gross sexual imposition, or felonious sexual penetration on school property, at a school 

function, or when the victim is a school employee, 

●​ complicity in any of the above offenses, regardless of location. 

 

Permanent exclusion is implemented by the State Superintendent of Public Instruction upon 

recommendation of the district Superintendent and local Board of Education. 

 

Cell Phone Procedure 
 

Academic Dishonesty and Cheating  
Students are expected to complete their own work at all times, whether in traditional, electronic, or 

field-based settings. Any type of academic dishonesty, including but not limited to plagiarism, cheating, or the 

use of AI will result in serious academic consequences, possible loss of privileges, and disciplinary action, 

depending on the extent and severity of the offense. A first offense may result in a “zero” grade for that 

assignment, quiz, test, lab or project.  A second offense may result in a failing grade for the marking period. 

Further offenses may result in a grade of “F” in the course posted to the student’s transcript and further 

discipline.  

 

Plagiarism is the act of presenting, as one’s own the ideas, opinions, writings, or work of another person 

without appropriate scholarly attribution. Plagiarism also includes the fabrication, intentional falsification or 



invention of data, citation, or other authority in an academic exercise.  

 

Examples of cheating include but are not limited to:  

•​ Copying another person’s work on assignments, quizzes, tests, labs, or projects  

•​ Theft and/or alteration of another person’s/source’s materials  

•​ Unauthorized collaboration  

•​ Plagiarism (stealing and passing off as one’s own the words or ideas of another)  

•​ Using AI to produce work  

 

Dress Code 
A.​ SAFETY 

Safety and security require that, at the middle school and high school levels, IDs are part of the student 

dress code. At these levels IDs must be worn and visible at all times. Students may not conceal their 

identity. Violations will be dealt with in a serious manner.  Masking under board policy 8450.01 is not 

applicable to this section. 

 

B.​ ACCEPTABILITY 

Final decision as to acceptability of attire rests with the school administration. We acknowledge there 

are specialized programs within the district and those programs may require attire outside of the 

designated dress code. All exceptions must be approved by school administration.  

 

C.​ PHILOSOPHY 

Student dress codes need to support equitable educational access and not reinforce gender 

stereotypes. Student dress codes and administrative enforcement should not reinforce or increase 

marginalization or oppression of any group based on race, gender, ethnicity, religion, sexual orientation, 

household income, gender identity or cultural observance. Our LCS Dress Code is designed to address 

recent controversy and conversation both across the nation and locally about overreaching and 

detrimental dress codes for some PreK-12 school students.  

 

D.​ VALUES & BELIEFS 

Our values and beliefs are:  

●​ All students should be able to dress comfortably for school without fear of or actual​
unnecessary discipline or body shaming.  

●​ All students and staff must understand that they are responsible for managing their own 

personal "distractions" without regulating individual students' clothing/self-expression. 

●​ Teachers should be able to focus on teaching without the additional and often uncomfortable 

burden of dress code enforcement.  

●​ Students should not face unnecessary barriers to school attendance.  

●​ Reasons for conflict and inconsistent discipline must be minimized whenever possible. 

●​ Staff should refer all disciplinary concerns to the building administration and should not 

approach students directly regarding concerns/violations 

 



E.​ GOALS OF OUR STUDENT DRESS CODE  

Our student dress code aims to accomplish several goals:​  

●​ Maintain a safe learning environment in classes where protective or supportive clothing is 

needed, such as chemistry/biology (eye or body) or PE (athletic attire/shoes).  

●​ Allow students to wear clothing of their choice that is comfortable.  

●​ Allow students to wear clothing that expresses the gender with which they identify 

●​ Allow students to wear religious attire without fear of discipline or discrimination.  

●​ Prevent students from wearing clothing with offensive images or language, including profanity, 

hate speech, and pornography.  

●​ Prevent students from wearing clothing with images or language depicting or advocating 

violence or the use of alcohol or drugs.  

●​ Ensure​that all​students are treated equitably regardless of gender/gender identification,​sexual​
orientation, race, ethnicity, body type/size, religion, and personal style.  

 

F.​ DRESS CODE BASICS 

The primary responsibility for a student’s attire resides with the student and parents/guardians. The 

district and each school within are responsible for seeing that student attire does not interfere with the 

health or safety of any student, and that student attire does not contribute to a hostile or intimidating​
atmosphere for any student. Students should be given the most choice possible in how they dress for 

school. Restrictions are necessary to support the overall educational goals of the district. 

 

1.​ Basic Principle: Certain body parts must be covered for all students at all times. Clothes must be 

worn in a way such that genitals, buttocks, and nipples are covered with opaque material.  

 

2.​ Students Must Wear:  

●​ Shirt​  

●​ Bottom: pants/sweatpants/shorts/skirt/dress/leggings  

●​ Shoes:​activity-specific shoe requirements are permitted (for example for sports). 

●​ High-school courses with curricular attire (professionalism, public speaking, job 

readiness) may include assignment-specific dress, but should not focus on covering of 

the body or promoting culturally-specific attire.  

 

3.​ Students May Not Wear:  

●​ Violent​language or images. Images or language depicting drugs or alcohol (or any illegal 

item or activity) or the use of the same.  

●​ Hate speech, profanity, pornography.  

●​ Language or images that create a hostile or intimidating environment based on any 

protected class.  

●​ Visible underwear. Visible waistbands or straps on undergarments worn under other 

clothing are not a violation.  

●​ Sunglasses inside of the building 

●​ Crop Tops, Halter Tops, Spaghetti straps or bathing suits (except for aquatics) 



●​ Hats/Headwear that conceal the student’s identity  

●​ Hoods inside of the building 
 

Care of Property  
The Board believes that the schools should help students learn to respect property.  The Board charges each 

student with responsibility for the proper care of school property and the school supplies and equipment 

entrusted to his/her use.  Students who cause damage to school property shall be subject to disciplinary 

measures, and their parents shall be financially liable for such damage to the extent of the law, except that 

students eighteen (18) years of age or older shall also be liable for damage they cause.  The Board authorizes 

the imposition of fines for the loss, damage or destruction of school equipment, apparatus, musical 

instruments, library material, textbooks, and for damage to school buildings. 

 

The School is not responsible for personal property. Valuables such as jewelry or irreplaceable items should 

not be brought to school.   
 

Falsifying Documents/Information  
Students may not falsify, modify, or reproduce, or be in possession of tickets, passes, or other school 

documents without permission. Falsification of information is any act of providing false information, lying, or 

misrepresenting the truth, including falsely reporting incidents, making false accusations, or providing false 

statements which may adversely affect the welfare of others. This includes, but is not limited to, false absence 

excuses, passes, or other communications. Falsifying documents/information may result in disciplinary action.  
 

Student Discipline Code  
Each of the behaviors and/or types of misconduct described below are prohibited and may be subject to 

student disciplinary action including, but not limited to, student conference, parent/guardian notification, 

parent/guardian conference, detention, in-school discipline, suspension and/or expulsion from school. 

Furthermore, any criminal acts committed at or related to the School will be reported to law enforcement 

officials as well as disciplined at school. Certain criminal acts may result in permanent exclusion from school.  

 

STUDENT SEXUAL HARASSMENT POLICY 
It is the policy of the Lakewood City Schools to maintain a learning environment that is free of sexual 

harassment. https://go.boarddocs.com/oh/lwcsoh/Board.nsf/Public?open&id=policies# 

 

Sexual harassment shall consist of unwelcomed sexual advances, requests for sexual favors, or other 

inappropriate verbal or physical conduct of a sexual nature by a member of the student body to another 

person.  Sexual harassment may include, but is not limited to, unwanted touching, patting, pinching, verbal or 

written comments of a sexual nature, pressure for sexual activity, sexual gestures and jokes. 

Students who engage in sexual harassment during school or at any school-sponsored event will be subject to 

appropriate discipline which may include suspension and expulsion. 

 

SEARCH AND SEIZURE 

https://go.boarddocs.com/oh/lwcsoh/Board.nsf/Public?open&id=policies#


Administrators may, with reasonable cause, search students and student possessions.  These searches should 

not be conducted unless the administrator has reasonable grounds for suspecting that the search will produce 

evidence that the student has violated or is violating either the law or the rules of the school. 

 

Lockers are the property of the Board of Education.  Lockers and the contents of all lockers are subject to 

search at any time without regard to whether there is reasonable suspicion that any locker or its contents 

contain evidence of a violation of a criminal statute or a school code.  (ORC 3313.20) 

 

Bullying and Other Forms of Aggressive Behavior  
The Lakewood City Schools is committed to providing a safe, positive, and nurturing educational environment 

for all of its students. We encourage the promotion of positive interpersonal relations between members of 

the school community. As a result, harassment, intimidation, or bullying toward a student, whether by other 

students, staff, or third parties is strictly prohibited and will not be tolerated. All reports of any such behavior 

will be addressed pursuant to the procedures set forth in Board policy 5517.01. 

 
BULLYING AND OTHER FORMS OF AGGRESSIVE BEHAVIOR 
The Board is committed to providing a safe, positive, productive, and nurturing educational environment for all 
of its students. The Board encourages the promotion of positive interpersonal relations between members of 
the school community. 
 
Harassment, intimidation, or bullying toward a student, whether by other students, staff, or third parties is 
strictly prohibited and will not be tolerated. This prohibition includes aggressive behavior, physical, verbal, and 
psychological abuse, sexual violence, stalking, and violence within a dating relationship. The Board will not 
tolerate any gestures, comments, threats, or actions which cause or threaten to cause bodily harm or personal 
degradation. This policy applies to all activities in the District, including activities on school property, on a 
school bus, or while enroute to or from school, and those occurring off school property if the student or 
employee is at any school-sponsored, school-approved or school-related activity or function, such as field trips 
or athletic events where students are under the school's control, in a school vehicle, or where an employee is 
engaged in school business.  
 
This policy has been developed in consultation with parents, District employees, volunteers, students, and 
community members as prescribed in R.C. 3313.666 and the State Board of Education's Model Policy (as 
adopted per HB 276 and HB 19).  
 
Harassment, intimidation, or bullying means:  

A.​ any intentional written, verbal, graphic, or physical act that a student or group of students 
exhibits toward another particular student(s) more than once and the behavior both causes 
mental or physical harm to the other student(s) and is sufficiently severe, persistent, or 
pervasive that it creates an intimidating, threatening, or abusive educational environment for 
the other student(s); or 

B.​ sexual violence, stalking, and violence within a dating relationship.  
 
"Electronic act" means an act committed through the use of a cellular telephone, computer, pager, personal 
communication device, or other electronic communication device.  
 



Aggressive behavior is defined as inappropriate conduct that is repeated enough, or serious enough, to 
negatively impact a student's educational, physical, or emotional well-being. This type of behavior is a form of 
intimidation and harassment, although it need not be based on any of the legally protected characteristics, 
such as sex, race, color, national origin, marital status, or disability.  It would include, but not be limited to, 
such behaviors as stalking, bullying/cyberbullying, intimidating, menacing, coercion, name calling, taunting, 
making threats, and hazing. This policy's use of the terms intimidation, harassment and bullying includes 
aggressive behavior, as set forth above.  
 
Bullying rises to the level of unlawful harassment when one or more persons systematically and chronically 
inflict physical hurt or psychological distress on one (1) or more students or employees and that bullying is 
based upon one (1) or more Protected Classes, that is, characteristics that are protected by Federal civil rights 
laws.  It is defined as any unwanted and repeated written, verbal, or physical behavior, including any 
threatening, insulting, or dehumanizing gesture, by an adult or student, that is severe or pervasive enough to 
create an intimidating, hostile, or offensive educational or work environment; cause discomfort or humiliation; 
or unreasonably interfere with the individual's school or work performance or participation; and may involve: 

A.​ teasing; 
B.​ threats; 
C.​ intimidation; 
D.​ stalking; 
E.​ cyberstalking; 
F.​ cyberbullying; 
G.​ physical violence; 
H.​ theft; 
I.​ sexual, religious, or racial harassment; 
J.​ public humiliation; or 
K.​ destruction of property. 

 
Harassment, intimidation, or bullying also means cyberbullying or electronically transmitted acts (i.e., internet, 
e-mail, cellular telephone, personal digital assistance (PDA), or wireless hand-held device) that a student(s) or 
a group of students exhibits toward another particular student(s) more than once and the behavior both 
causes mental or physical harm to the other student and is sufficiently severe, persistent, or pervasive that it 
creates an intimidating, threatening, or abusive educational environment for the other student(s).  
 
Any student or student's parent/guardian who believes s/he has been or is the victim of harassment, 
intimidation, bullying or aggressive behavior should immediately report the situation to the building principal 
or assistant principal, or the Superintendent. The student may also report concerns to teachers and other 
school staff who will be responsible for notifying the appropriate administrator or Board official. Complaints 
against the building principal should be filed with the Superintendent. Complaints against the Superintendent 
should be filed with the Board President.  
 
Every student is encouraged, and every staff member is required, to report any situation that they believe to 
be harassment, intimidation, bullying or aggressive behavior directed toward a student. Reports may be made 
to those identified above.  
 
All complaints about harassment, intimidation, bullying or aggressive behavior that may violate this policy shall 
be promptly investigated. The building principal or appropriate administrator shall prepare a written report of 
the investigation upon completion. Such a report shall include findings of fact, a determination of whether acts 
of harassment, intimidation, or bullying were verified, and, when prohibited acts are verified, a 



recommendation for intervention, including disciplinary action shall be included in the report. Where 
appropriate, written witness statements shall be attached to the report.  
 
If the investigation finds an instance of harassment, intimidation, bullying, or cyberbullying by an electronic act 
or otherwise, has occurred, it will result in prompt and appropriate remedial and/or disciplinary action. This 
may include suspension (including for cyberbullying) or up to expulsion for students, up to discharge for 
employees, exclusion for parents, guests, volunteers, and contractors, and removal from any official position 
and/or a request to resign for Board members. Individuals may also be referred to law enforcement officials.  
 
If, during an investigation of a reported act of harassment, intimidation and/or bullying/cyberbullying, the 
Principal or appropriate administrator believes that the reported misconduct may have created a hostile 
learning environment and may have constituted unlawful discriminatory harassment based on a Protected 
Class, the Principal will report the act of bullying and/or harassment to one of the Anti-Harassment 
Compliance Officers so that it may be investigated in accordance with the procedures set forth in 
Policy 5517  AntiHarassment. 
 
Retaliation against any person who reports, is thought to have reported, files a complaint, or otherwise 
participates in an investigation or inquiry concerning allegations of harassment, intimidation, or bullying is 
prohibited and will not be tolerated. Such retaliation shall be considered a serious violation of Board policy and 
independent of whether a complaint is substantiated. Suspected retaliation should be reported in the same 
manner as harassment, intimidation, or bullying. Deliberately or making intentionally false reports about 
harassment, intimidation, or bullying for the purpose of getting someone in trouble is similarly prohibited and 
will not be tolerated. Retaliation and deliberate or intentionally false reports may result in disciplinary action 
as indicated above.  
 
If a student or other individual believes there has been harassment, intimidation, or bullying, regardless of 
whether it fits a particular definition, s/he should report it and allow the administration to determine the 
appropriate course of action.  
 
This policy shall not be interpreted to infringe upon the First Amendment rights of students (i.e., to prohibit a 
reasoned and civil exchange of opinions, or debate, that is conducted at appropriate times and places during 
the school day and is protected by State or Federal law).  
 
The complainant shall be notified of the findings of the investigation, and as appropriate, that remedial action 
has been taken. If after investigation, acts of harassment, intimidation, or bullying against a specific student are 
verified, the building principal or appropriate administrator shall notify the custodial parent/guardian of the 
victim of such finding. In providing such notification care shall be taken to respect the statutory privacy rights 
of the perpetrator of such harassment, intimidation, or bullying.  
 
If after investigation, act(s) of harassment, intimidation, or bullying or cyberbullying by an electronic act or 
otherwise, by a specific student are verified, the building principal or appropriate administrator shall notify in 
writing the custodial parent/guardian of the perpetrator of that finding. If disciplinary consequences are 
imposed against such a student, a description of such discipline shall be included in the notification. Discipline, 
including discipline for cyberbullying, may include suspension or up to expulsion for students.  
 
The District shall protect victims from additional harassment, intimidation, bullying, or cyberbullying and shall 
also protect other students or individuals involved in making a good faith report of harassment, intimidation or 
bullying (including cyberbullying). Additionally, the District shall implement any other necessary intervention 



strategies to protect a victim or other person from new or additional harassment, intimidation, or bullying and 
from retaliation following such a report.  

ANTI-HARASSMENT 
It is the policy of the Board to maintain an education and work environment that is free from all forms of 
unlawful harassment, including sexual harassment. This commitment applies to all School District operations, 
programs, and activities. All students, administrators, teachers, staff, and all other school personnel share 
responsibility for avoiding, discouraging, and reporting any form of unlawful harassment. This policy applies to 
unlawful conduct occurring on school property, or at another location if such conduct occurs during an activity 
sponsored by the Board. 
 

Harassment 
Harassment means any threatening, insulting, or dehumanizing gesture, use of technology, or written, 
verbal or physical conduct directed against a student or school employee that: 

 
A.​ places a student or school employee in reasonable fear of harm to his/her person or damage to 

his/her property; 
B.​ has the effect of substantially interfering with a student's educational performance, 

opportunities, or benefits, or an employee's work performance; or 
C.​ has the effect of substantially disrupting the orderly operation of a school. 

Reports and Complaints of Harassing Conduct 
Members of the School District community and third parties are encouraged to promptly report 
incidents of harassing conduct to an administrator, supervisor or other School District official so that 
the Board may address the conduct before it becomes severe, pervasive, or persistent. 

 
Members of the School District community or third parties who believe they have been unlawfully 
harassed by another member of the School District community or a third party are entitled to utilize 
the Board's complaint process. Initiating a complaint, whether formally or informally, will not adversely 
affect the complaining individual's employment or participation in educational or extra-curricular 
programs. While there are no time limits for initiating complaints of harassment under this policy, 
individuals should make every effort to file a complaint as soon as possible after the conduct occurs 
while the facts are known and potential witnesses are available. 

 
The names and titles of the Anti-Harassment Complaint Coordinators with whom complaints of sexual 
and other forms of unlawful harassment should be filed are set forth in the administrative guidelines 
that supplement this policy. The names and titles of these individuals will be published annually on the 
School District's website. 

 
Any Board employee who directly observes unlawful harassment of a student is obligated, in 
accordance with this policy, to report such observations to one of the Complaint Coordinators. 
Thereafter, the Complaint Coordinator must contact the student, if age eighteen (18) or older, or the 
student's parents if under the age eighteen (18), to advise s/he/them of the Board's intent to 
investigate the alleged misconduct, including the obligation of the Complaint Coordinator or designee 
to conduct an investigation following all the procedures outlined for a formal complaint. 

 
Privacy/Confidentiality 
The School District will respect the privacy of the complainant, the individual(s) against whom the 
complaint is filed, and the witnesses as much as possible, consistent with the Board’s legal obligations 
to investigate, to take appropriate action, and to conform with any discovery or disclosure obligations. 



All records generated under the terms of this policy and its related administrative guidelines shall be 
maintained as confidential to the extent permitted by law. 
 
Retaliation 
Any act of retaliation against a person who has made a report or filed a complaint alleging unlawful 
harassment, or who has participated as a witness in a harassment investigation is prohibited. 

 
 
STUDENT HAZING 
Hazing activities of any type are inconsistent with and disruptive to the educational process and prohibited at 
any time in school facilities, on school property, and/or off school property if the misconduct is connected to 
activities or incidents that have occurred on school property.  No administrator, faculty member, or other 
Board employee shall encourage, permit, authorize, condone, or tolerate any hazing activities.  No student 
shall plan, encourage, or engage in any hazing. 
 
Hazing is defined as performing any act or coercing another, including the victim, to perform any act of 
initiation into any class, team or organization that causes or creates a substantial risk of causing mental or 
physical harm.  Permission, consent or assumption of risk by an individual subjected to hazing shall not lessen 
the prohibitions contained in this policy. 
 
Administrators, faculty members and other employees of the Board shall be alerted to possible situations, 
circumstances, or events that might include hazing.  If hazing or planned hazing is discovered, the students 
involved shall be informed by the discoverer of the prohibitions contained in this policy and shall be ordered to 
end all hazing activities or planned activities immediately.  All hazing incidents shall be reported immediately 
to the Superintendent.  Students, administrators, faculty members, and other employees who fail to abide by 
this policy may be subject to disciplinary action and may be held personally liable for civil and criminal 
penalties in accordance with the law. 
 
The Superintendent shall distribute this policy to all students and Board employees and shall incorporate it into 
building, staff and student handbooks.  It shall also be the subject of discussion at employee staff meetings or 
in-service programs. 
 
Administrators, staff members, and volunteers shall not intentionally remain ignorant of hazing or potential 
hazing activities. 
 
Firearms 
All students and members of our school communities deserve to feel safe, welcomed, and included. It 
is on all of us to work together to prevent firearm violence and to avoid the harm and tragedy that 
shootings of any kind can cause in the spaces in which we live, learn, work, and play. 
 
Safe firearm storage is one of many preventative actions that you can take in keeping our school 
community and school buildings and grounds safe. When firearms are stored safely, it can help 
prevent them from getting into the hands of children and teens, who may use them to, intentionally 
or unintentionally, harm themselves or others. Safe storage can go a long way in preventing lives from 
being lost or permanently altered. If you have firearms in your home or if your child spends time in a 
space where firearms are present, there are important steps that can be taken to keep firearms 
secured and out of reach of unintended users. 

Firearm-Related Injuries and Deaths: A Problem We Must Solve Together 



Firearm-related injuries and deaths are a public health crisis that communities across the nation face 
every day: 

●​ Since 2018, there have been more than 100 school shooting incidents per year in our 
country and those numbers have steadily increased.i 

●​ Approximately three-quarters of perpetrators in school-based active shooter situations 
acquired their firearm from the home of a parent or close relative.ii This illustrates the 
close connection between your role as families, caregivers, and guardians and the role of 
Lakewood City Schools in keeping students safe while on school grounds. 

●​ However, this issue goes beyond school-based active shooter situations and includes a 
variety of firearm injury types, including interpersonal violence, suicide, and unintentional 
fatal and nonfatal firearm injuries.iii 

●​ More than 4 million children live in a household with at least one unlocked and loaded 
firearm.iv Studies have found that households with both locked firearms and locked 
ammunition have significantly lower risks of self-inflicted firearm injuries and even lower 
risks of unintentional firearm injuries among children and teens compared to households 
that did not safely store firearms. 

Safe Firearm Storage: Actions to Take to Keep Our Communities Safe 

Safe firearm storage can help prevent and minimize the risk of firearm-related deaths and injuries. 
Everyone, both firearm owners and non-owners, has a role to play in building awareness of safe, 
responsible firearm storage. Below are simple, highly effective practices that can help to reduce 
firearm- related incidents in our community and help protect our kids. In addition to these 
practices, it is important to also engage children and adolescents in conversations about the 
dangers associated with using firearms and what to do and not do in the event they access a 
firearm, to prevent fatal or non- fatal injuries. 

 
●​ Safely Store Firearms: Store firearms—always unloaded—in a tamper proof locked cabinet, 

box, safe, firearm vault, or storage case that children or other unauthorized adults cannot access. 
●​ Safely Store Ammunition: Store ammunition in a separate, tamper-proof locked cabinet, safe, 

firearm vault, or storage case that children or other unauthorized adults cannot access. 
●​ Secure Firearms: Use trigger locks or cable locks to prevent a firearm from firing. (More 

information can be found on the Safe Firearm Storage Fact Sheet, developed by the 
U.S. Department of Justice.) 

o​ Trigger locks use a mechanism that clamps down around the trigger or trigger housing to 
prevent it from being pressed (Note: trigger locks should not be installed on loaded 
firearms). 

o​ In a cable lock, a cable is threaded through the barrel or action of a firearm to prevent it 
from firing. 

Lakewood City Schools remains committed to helping ensure the safety of our students and school 
community. We can all work together to promote awareness about how we can protect our children and our 
whole school communities by safely storing firearms and prevent tragedies from ever occurring. Thank you 
for being a partner in these efforts, and for helping reduce firearm-related injury and deaths in our 
community. 

Sincerely, 
Maggie Niedzwiecki, Superintendent 

 
 

 
 

https://www.ojp.gov/sites/g/files/xyckuh241/files/media/document/safe_storage_fact_sheet.pdf


i​Riedman, D. (2023). K-12 School Shooting Database. https://k12ssdb.org/all-shootings 
ii​ National Threat Assessment Center. (2019). Protecting America’s Schools: A U.S. Secret Service 
Analysis of Targeted School Violence. U.S. Secret Service, Department of Homeland Security. 
http://bit.ly/3SfmSgw 
iii​ National Center for Injury Prevention and Control, Division of Violence Prevention. (September 19, 
2023). Fast Facts: Firearm Violence and Injury Prevention. Centers for Disease Control and Prevention. 
https://www.cdc.gov/violenceprevention/firearms/fastfact.html 
iv​ Miller, M., & Azrael, D. (2022). Firearm Storage in U.S. Households With Children: Findings From 
the 2021 National Firearm Survey, JAMA Network Open, 5(2): e2148823. 
v​ Grossman, D.C., Mueller, B.A., Riedy, C., Dowd, M.D., Villaveces, A., Prodzinski, J., Nakagawara, 
J., Howard, J., Thiersch, N., & Harruff, R. (2005). Gun Storage Practices and Risk of Youth Suicide and 
Unintentional Firearm Injuries. https://jamanetwork.com/journals/jama/fullarticle/200330. 

 

Helpful Resources 
More information about safe firearm storage and practices can be found below. Please feel free to read and 
share with family, friends, and neighbors. 

This list below is included for the reader’s convenience and contains examples of potentially useful products 
and resources. Inclusion of such information does not constitute an endorsement by the Department or the 
Federal government, nor a preference/support for these examples over others. The Department does not 
control or guarantee the accuracy, relevance, timeliness, or completeness of any outside information. 
Customize this entire form field to only include the resources that you would like to feature in the final letter 
disseminated. 

●​ Safe Firearm Storage Fact Sheet, U.S. Department of Justice 
●​ Preventing Mass Attacks in Our Communities Webinar, U.S. Secret Service National Threat 

Assessment Center 
●​ Securing Your Firearm and Explaining Gun Safety to Kids, Project Childsafe 
●​ Be SMART, Guide to Secure Gun Storage Devices, Which States Have Child-Access and/or 

Secure Storage Laws?, Solutions: Secure Gun Storage, Everytown for Gun Safety Support Fund 
●​ Secure Storage of Lethal Means: Keeping Children and Families Safe, Sandy Hook Promise 
●​ Understanding Firearm-Related Injury and School Violence Podcast Series, Institute for Firearm 

Injury Prevention 
●​ End Family Fire, Brady United Against Gun Violence 

 
This letter was created by the REMS TA Center, which is operated by Synergy Enterprises, Inc. under Contract 
#GS-00F-115CA awarded by the U.S. Department of Education, Office of Safe and Supportive Schools. All 
materials created or disseminated by the REMS TA Center, including the contents of this letter, should not be 
presumed to reflect the positions or policies of the U.S. Department of Education or to imply endorsement by the 
U.S. Department of Education. 
 
 

 

 

 

https://k12ssdb.org/all-shootings
http://bit.ly/3SfmSgw
https://www.cdc.gov/violenceprevention/firearms/fastfact.html
https://www.ojp.gov/sites/g/files/xyckuh241/files/media/document/safe_storage_fact_sheet.pdf
https://nc2s.us5.list-manage.com/track/click?u=229429bff14fd55169c23e069&id=4cbf20219a&e=9581b55701
https://projectchildsafe.org/securing-your-firearm/
https://projectchildsafe.org/understanding-gun-safety/
https://besmartforkids.org/secure-gun-storage/resources/
https://everytownsupportfund.org/guide-to-secure-gun-storage-devices/?_gl=1%2Auhyev4%2A_ga%2AMTQ4NjkxNzk3My4xNzAzMDcwNzQ1%2A_ga_LT0FWV3EK3%2AMTcwMzA3MDc0Ni4xLjEuMTcwMzA3MTkyOC4wLjAuMA
https://everytownresearch.org/law/secure-storage-or-child-access-prevention-required/
https://everytownresearch.org/law/secure-storage-or-child-access-prevention-required/
https://everytownresearch.org/law/secure-storage-or-child-access-prevention-required/
https://www.everytown.org/solutions/responsible-gun-storage/
https://www.sandyhookpromise.org/blog/advocacy/how-secure-storage-of-guns-makes-children-and-families-safer/
https://www.nc2s.org/resource-type/podcasts/
https://www.endfamilyfire.org/about
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