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Board Member Vacancy Application Packet 

Thank you for your interest in serving on the Board of Education. Please read the checklist 
included in the application packet and return items as indicated below. 

Applications may be obtained and submitted electronically or in person. Electronics 
submissions should be emailed to Noël McDonald at nmcdonald@cpsk12.org. Applications 
processed in person are by appointment only. The application timeline begins Monday, July 
27, 2026, through Friday, August 14, 2026, by 4:00 p.m. We will not accept applications or 
appointments on weekends. Hours of operation are Monday – Friday from 8:00 a.m.- 4:00 p.m. 
at 1818 W. Worley Street, Columbia, MO 65203.  

Application Packet Checklist 

� Board Vacancy Application (Complete, sign and submit to board secretary) 
� Form B – Notice to Complete Board of Education Member Training (Complete, sign 

and submit to board secretary) 
� Notice to Candidate -  (Complete, sign and submit to board secretary) 
� Resume – Please attached a resume to your application packet. (Submit to board 

secretary) 

Additional Information in Packet 
� Financial Disclosure Statement for Political Subdivisions (Complete and submit by 

appointee directly to the Missouri Ethics Commission within 30 days of appointment 
to board) 

� Policies BBBA-2, BBE-2, BBFA, and BBF (Informational, no action needed) 

Please contact Board Secretary Noël McDonald at nmcdonald@cpsk12.org  or 573-214-3400 
for an appointment or with additional questions. 

mailto:nmcdonald@cpsk12.org
mailto:nmcdonald@cpsk12.org
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SCHOOL BOARD VACANCIES 
(Application for a Vacated Board Position—Urban Districts) 

The board of education is required by law to fill vacancies on the board created when a board 
member leaves office prior to the end of an elected term. The board is responsible for appointing 
an eligible person to fill the vacancy until the next April election, at which time a candidate will 
be elected to fill the remainder of the term, if any, or the new term. This application will serve as 
written notice that you are eligible and wish to be considered for the current board vacancy. If 
selected, your service will begin immediately after you are sworn in and will continue until the 
person elected in the April 6, 2027 election is sworn in. You are also welcome to sign up to be a 
candidate in the April election when candidate filing begins in December. 

The board requires all individuals who wish to be appointed to the board to meet the eligibility 
requirements for school board candidates under Missouri law. Therefore, to be eligible for 
appointment to the board you must: 

1. Be a citizen of the United States of America. Mo. Const. art. VII, § 8.

2. Be a voter of the Columbia Public Schools § 162.471, RSMo.

3. Have resided in Missouri for a minimum of one year immediately preceding your
appointment, if selected. Mo. Const. art. VII, § 8; § 162.471, RSMo.

4. Be at least 24 years of age. § 162.471, RSMo.

5. Not be delinquent in the payment of any state income taxes, personal property taxes,
municipal taxes or real property taxes on your place of residence as listed on this form. If
an applicant is a past or present corporate officer of any fee office, that office cannot be
delinquent in the payment of any taxes owed the state. § 115.306, RSMo.

6. Not have been found guilty of nor pled guilty to a felony under the federal laws of the
United States of America or to a felony under Missouri law or an offense committed in
another state that would be considered a felony in Missouri. § 115.306, RSMo.

7. Not be registered or required to be registered as a sex offender under § 162.014, RSMo.

8. Have filed, or the treasurer of any existing candidate committee has filed, all required
campaign disclosure reports with the Missouri Ethics Commission, when applicable, for
all previous elections in which you were a candidate. § 130.071, RSMo.
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9. Have filed, or the treasurer of any existing candidate committee has filed, all required
campaign disclosure reports with the Missouri Ethics Commission, when applicable, for
all previous elections in which you were a candidate. § 130.071, RSMo.

Upon completion and submission of this application, you will be provided: 

1. A copy of the Board Member Qualifications (BBBA-2)

2. Notice of your potential obligation to file a personal financial disclosure statement with the
Missouri Ethics Commission within 30 days of your appointment to the position (BBE-
AF2).

3. A summary of the laws the Missouri Ethics Commission enforces.

4. A copy of the board conflict of interest policy (BBFA).

5. A copy of the board ethics policy (BBF).

Please complete the following. Attach additional sheets if necessary. All information provided will 
be subject to public disclosure under the Missouri Sunshine Law. 

Name: 
Address: 
Phone:   Mobile: 
E-mail:

How long have you lived in the district?  

Why do you want to serve on the board of education? 

Please describe your current and past involvement with the district or any of its schools (for 
example, PTO activities, committees, booster clubs, etc.):  

Please describe your current and past involvement with any nonschool-related civic, nonprofit or 
community organizations:  
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Please list skills you have that you believe would be an asset to the Board of Education: 

What are your views on school choice? Do you support the district's lawsuit against the State of 
Missouri and the State Board of Education? Why or why not?  

What are the most pressing issues facing the district? 

What is the most important characteristic of an effective school board, and of an effective school 
board member?  

If appointed, would you file to run for the Board of Education in the April 2027 election? Why or 
why not?  

The board meets 2 time(s) per month on the second Monday of the month. 

In addition to board meetings, you will be expected to allocate time to adequately prepare for 
meetings, perform committee work and complete training sessions both in and occasionally outside 
the district. Your estimated weekly time commitment is about 5-10 hours per week. 
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All newly elected or appointed board members are required to complete an 18.5-hour training 
program within one year of their election or appointment. If you run for and are elected to the 
board at the next election, you will also need to complete one hour of refresher training during 
each subsequent year you serve as a board member. 

Are you aware of any conflicts that would regularly interfere with your ability to commit to this 
amount of time?   ☐ Yes   ☐ No
 
Are you aware of any conflicts of interest you may have in serving on the board?   ☐ Yes   ☐ No
 
A conflict of interest might be having ownership in a business that does business with the district, 
having a relative employed by the district, or serving on another board of directors or in another 
elected office. A conflict of interest does not necessarily disqualify you from board service, but 
may require certain procedures and disclosures to be used. If you have possible conflicts, please 
describe them:  

I (the Applicant) swear that the information I have provided on this form is true and accurate, that 
I am legally eligible to be appointed to the office of director of this school district, and that I am 
legally able to hold office if appointed to the position. 

Applicant’s Signature 
Date 



FORM B 

BOARD OF EDUCATION MEMBER TRAINING 

1. Board members initially elected or appointed under Section 162.471 RSMo, after the
effective date of this section, in addition to the qualifications prescribed in those
sections, shall successfully complete orientation and training requirements within one year of
the date of the election or appointment.  The orientation and training shall consist of at least
18.5 hours with the cost of such training to be paid by the district.

2. All programs providing the orientation and training required under the provisions of this
section shall be offered by a statewide association organized for the benefit of members of
boards of education or be approved by the state board of education.

I, _____________________________________, acknowledge that I have been notified of the 
(Print Name) 
orientation and training requirements for elected Board members. 

_________________________________________ 
Signature 



Notice to Candidate 
Regarding Personal Financial Disclosure (PFD)/Financial Interest Statement Filing Requirement 

Part One: Candidate Information 

Candidate’s Name: Political Subdivision: 

Office Sought: Election Date: 

Part Two: Filing Status (check one) 

 Candidate must file a PFD/Financial Interest
Statement with the Missouri Ethics Commission
(proceed to part 3)

A candidate must file a PFD/Financial Interest Statement if (only 
one must apply): 

• The political subdivision has an annual operating budget over
$1 million and the subdivision does not have a conflict of
interest ordinance on file with the MEC and the candidate is
required to file pursuant to §§ 105.483—105.492, RSMo.; or

• The political subdivision has an annual operating budget over
$1 million and has a conflict of interest ordinance on file with
the MEC that specifically requires a candidate running for this
position to file; or the candidate (or their spouse, child(ren),
parents, or a business in which they own a substantial inter-
est) has had a business transaction with the political subdivi-
sion in excess of $500 in the preceding 12 months; or

• The candidate is a new Associate Circuit Judge Candidate
(incumbent state judicial candidates file with the Supreme
Court).

 Candidate is not required to file a PFD/Financial
Interest Statement (proceed to part 4)

A candidate is not required to file a PFD/Financial Interest 
Statement if (only one must apply): 

• The political subdivision’s annual operating budget is $1
million or under; or

• The political subdivision’s annual operating budget is over $1
million and the subdivision has a conflict of interest
ordinance on file with the MEC that does not require a
candidate running for this position to file (note: if a
candidate, their spouse, child(ren), parents, or a business in
which they own a substantial interest has had a business
transaction with the subdivision, candidate may still need to
file); or

• The office sought by the candidate is political party
committeeman or committee woman.

Part Three: Filing Deadlines and Penalties 

• If the PFD/Financial Interest Statement is not filed by ___________________________________ (14 days after the closing date of
candidate filing for the election), candidate will be assessed a $10 per day late fee for each day the report is late.

• If the PFD/Financial Interest Statement is not filed by ___________________________________ (21 days after the closing date of
candidate filing for the election), candidate will be disqualified as a candidate and their name will be removed from the
ballot.

NOTE: If the political subdivision has a conflict of interest ordinance with the MEC: 
1. And if filing deadlines are not met, penalties (if any) are assessed by the political subdivision in accordance with its ordinance. 
2. Candidate must also file a copy of their PFD/Financial Interest Statement with the governing body/subdivision

Part Four: Acknowledgement (completed by candidate and witnessed by election official) 

I, ___________________________________________________________, hereby acknowledge the authority of the Missouri Ethics Commission, 
 (print name) 

or the political subdivision for which I am filing, in enforcing laws governing candidates for elected office in Missouri; and 
acknowledge that I have received: 

Notice to Candidate: written notice of candidate’s obligation to file a PFD/Financial Interest Statement, 
including the consequences for failure to file on time; and  Candidate 

 Initials 

The MEC’s Guide to Ethics Law—A Plain English Summary: regarding laws governing candidates for elected 
office in Missouri. Candidate  

initials 

Signature of candidate Candidate’s email address 

Signature of election official (witness) Date 
Rev. 05/2023 

Noel McDonald
Highlight
Highlight

Noel McDonald
Highlight
Highlight



Missouri Ethics Commission (MEC) 
PO Box 1370, Jefferson City MO 65102, Fax: 573-526-4506, pfdonline@mec.mo.gov

Office Use: 

Financial Disclosure Statement for Political Subdivisions 
105.485(4), RSMo 

1. Statement Information (select one)

Type:  New  Amended

2. Filing Status & Time Period Covered (select one & insert time period)
A. Filing Status

   Annual Filer: file from Jan 1 to Dec 31 of prior year (if no longer serving, enter the time period served), due by May 1 
   Newly Appointed/Employed: file for calendar year before start date, due within 30 days
   Incumbent Candidate: file from Jan 1 of prior year to closing date for candidacy (may be longer than 12-month period), due 

within 14 days of closing date for candidacy 
   New Candidate: file for the 12-month period before the closing date for candidacy, due within 14 days of closing date for candidacy 

B. Time Period Covered: From /  _/ to   _/ / (mm/dd/yyyy) 

3. Filer Information

Filer’s name (First, Middle, Last) Spouse’s name (First, Middle, Last) 

Mailing address City, State, Zip 

Dependent child’s name* (First, Middle, Last) Dependent child’s name* (First, Middle, Last) 

Name of Political Subdivision or State Agency Title (Position/Office Seeking) 

  Check if spouse is filing separate from yourself (if your spouse is not required to file a PFD, this statement MUST disclose his/her information). 
*Includes all children, stepchildren, foster children and wards under the age of eighteen residing in the person’s household and who receive in excess of 50% of their support from the person. 

4. Transaction Information

A. List the transactions, valued at more than $500, you, your spouse, or any relative within the first degree of blood or
marriage had with the political subdivision listed above. Do not include compensation received as an employee, payment of taxes, fees or 
penalties or transfers for no consideration. 

Date (mm/dd/yyyy) Parties involved in transaction 

Date (mm/dd/yyyy) Parties involved in transaction 

B. List the transactions for any business entity, in which you, your spouse, or dependent child(ren) held a substantial interest,
that conducted business with the political subdivision listed above valued at more than $500. Do not include payments of taxes,
fees or penalties due to the political subdivision or transactions involving payment for providing utility service to the political subdivision or transfers for 
no consideration. (NOTE:  Substantial interest includes ownership of 10% of the business entity or interest valued at $10,000 or more, or from which a 
salary, gratuity or other compensation of $5,000 or more is paid per calendar year).

Date (mm/dd/yyyy) Name of Business Parties involved in transaction 

Date (mm/dd/yyyy) Name of Business Parties involved in transaction 

5. Signature (select one, sign & date)

   I affirm and attest under penalty of perjury that information and facts in this report are complete, true, and accurate. I further
acknowledge that I am aware that any false statement or declaration made herein is punishable under Ch. 575 RSMo. 

   I affirm and attest under penalty of perjury that information and facts in this report are complete, true, and accurate and that my spouse 
has refused or failed to provide information concerning his or her financial interest and that I have no working knowledge of such 
interests. I further acknowledge that I am aware that any false statement or declaration made herein is punishable under Ch. 575 RSMo. 

Filer’s Signature (Required) Date (mm/dd/yyyy) 

This form is required to be filed with the Missouri Ethics Commission and with the governing body of your political subdivision. All elected and appointed officials as well 
as employees of a political subdivision must comply with §105.454 RSMo., on conflicts of interest and their own local code of ethics. 

MO 300-0201 (08/2025) Form must contain original signature. Page 1 of 2 
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NOTE: The following information is required from the Chief Administrative Officer and Chief Purchasing 
Officer  only.  Include information for filer, spouse and dependent child(ren). 

6.  Employment
List the name and address of each employer from whom you, your spouse, or dependent child(ren) received income of $1,000 or
more during the time period covered by this statement.

Employer Name Employer Address/City/State/Zip Person’s name whom received income 

Employer Name Employer Address/City/State/Zip Person’s name whom received income 

7. Sole Proprietorships
List each sole proprietorship owned by you, your spouse or dependent child(ren) during the time period covered by this
statement.

Sole Proprietorship Name Sole Proprietorship Address/City/State/Zip 

Sole Proprietorship Name Sole Proprietorship Address/City/State/Zip 

8. General Partnerships, Joint Ventures
List each general partnership and joint venture in which you, your spouse or dependent child(ren) were a partner or participant,
and the names of partners or co-participants, unless such names and addresses are filed with the Secretary of State, during the
time period covered by this statement.

General Partnership or Joint Venture Name Address/City/State/Zip Nature of Business Partner/Coparticipant’s Name & Address Party Involved 

General Partnership or Joint Venture Name Address/City/State/Zip Nature of Business Partner/Coparticipant’s Name & Address Party Involved 

9. Stocks, Bond & Other holdings
EXCEPTION: Interest in any qualified plan or annuity pursuant to the Employees Retirement Income Security Act (ERISA) is not required to be listed.

A. Limited Partnerships, Closely-held Corporations: List the name of any closely-held corporation/limited partnership in which
you, your spouse, or dependent child(ren) own ten percent (10%) or more of any class of the outstanding stock or units
during the time period covered by this statement.

Limited Partnership/Closely-held Corporation Name Address/City/State/Zip Nature of business Party Involved 

Limited Partnership/Closely-held Corporation Name Address/City/State/Zip Nature of business Party Involved 

B. Publicly Traded Corporation or Limited Partnership: List the name of any publicly traded corporation or limited partnership
which is listed on a regulated stock exchange or automated quotation system in which you, your spouse or dependent
child(ren) own two percent (2%) or more of any class of outstanding stock, units or other equity interests during the time
period covered by this statement.

Corporation/Limited Partnership Name Party Involved 

Corporation/Limited Partnership Name Party Involved 

10. Corporations

List the name and address of each corporation for which you, your spouse, or dependent child(ren) served in the capacity of a
director, officer or receiver during the time period covered by this statement.

Corporation Name Corporation Address/City/State/Zip Person’s name who served in this capacity 

Corporation Name Corporation Address/City/State/Zip Person’s name who served in this capacity 

If you are a Veteran in the state of Missouri and are interested in learning more about benefits and resources available to you and your dependents, visit 
https://mvc.dps.mo.gov/MoVeteransInformation/Survey/MEC 

MO 300-0201 (08/2025) Form must contain original signature. Page 2 of 2 

https://mvc.dps.mo.gov/MoVeteransInformation/Survey/MEC


Policy BBBA-2: BOARD MEMBER QUALIFICATIONSPolicy BBBA-2: BOARD MEMBER QUALIFICATIONS S t a tu s :  ADOPTED

Original Adopted Date:Original Adopted Date: 03/03/1997 | Last Revised Date:| Last Revised Date: 07/13/2026 | Last Reviewed Date:| Last Reviewed Date: 07/13/2026

(Urban Districts)

All board members should have an interest in the welfare and education opportunities of students, a desire to
honestly represent the public and the commitment to be a good steward of taxpayer resources. All persons
interested in serving on the district board of education, whether elected or appointed, will meet all legal
requirements for candidates in school board elections, including the following:

1. Be citizens of the United States of America. Mo. Const. art. VII, § 8.

2. Be voters of the district. § 162.471, RSMo.

3. Have resided in Missouri for a minimum of one year immediately preceding their election or appointment. Mo.
Const. art. VII, § 8; § 162.471, RSMo.

4. Be at least 24 years of age. § 162.471, RSMo.

5. Not be delinquent in the payment of any state income taxes, personal property taxes, municipal taxes or real
property taxes on their place of residence. If an applicant is a past or present corporate officer of any fee
office, that office cannot be delinquent in the payment of any taxes owed the state. § 115.306, RSMo.

6. Have not been found guilty of nor pled guilty to a felony under the federal laws of the United States of
America or to a felony under Missouri law or an offense committed in another state that would be considered
a felony in Missouri. § 115.306, RSMo.

7. Have not been convicted of or entered a guilty plea for the offense of assault in the first or second degree
under § 565.050 or § 565.052, RSMo., or the offense of harassment in the first or second degree under
§ 565.090 or § 565.091, RSMo., where such assault or harassment occurred on school district grounds.
§ 162.014, RSMo.

8. Not be registered or required to be registered as a sex offender pursuant to § 162.014, RSMo.

9. Have filed, or the treasurer of an existing candidate committee has filed, all required campaign disclosure
reports with the Missouri Ethics Commission, when applicable, for all previous elections in which they were
candidates. § 130.071, RSMo.

Oath of Office

Newly elected or appointed members of the board officially qualify as board members when they take the oath of
office and sign the oath, as required by law.

© 2025, Missouri School Boards' Association
Version BBBA-2C.2F (07/25)
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Policy BBE-2: SCHOOL BOARD VACANCIESPolicy BBE-2: SCHOOL BOARD VACANCIES S t a tu s :  ADOPTED

Original Adopted Date:Original Adopted Date: 03/03/1997 | Last Revised Date:| Last Revised Date: 04/13/2020 | Last Reviewed Date:| Last Reviewed Date: 08/25/2025

(Urban Districts)

If a vacancy occurs on the board of education, the remaining members shall appoint a person as soon as is
practicable to serve until the next school board election, when a director shall be elected for the unexpired term. In a
case of resignation, a vacancy shall be declared to exist when the resignation letter is officially presented to the
board at a board meeting. In a case of removal from office for excessive absences, a vacancy shall be declared to
exist when the secretary of the board certifies to the board that a board member has missed three consecutive board
meetings, and the board has not excused the absences.

When it is the Board's responsibility to fill a vacancy, the following process will be used unless the board votes to use
a different process due to the timing of the vacancy or other relevant reasons:

1. Notification Process – The vacancy will be announced at a board meeting. In filling a vacancy, the board shall
publish a notice in local newspapers stating that the vacancy has occurred, that it will be filled by board
appointment, and that anyone wishing to apply to fill the vacancy must file an application with the secretary of
the board of education. The vacancy will also be advertised on the district's website. The superintendent or
designee is directed to advertise the vacancy in other effective ways, such as sending e-mails or other
electronic communication to the community or posting notice in district buildings or publications. Residents
who wish to be appointed to the vacancy must apply as directed in the notification(s). The district will allow
residents a minimum of two weeks from the date the district publicizes the vacancy on its website to apply for
the vacant position.

2. Review/Interview Process – The board will review all applications at a regularly scheduled board meeting, or at a
special meeting called for that purpose. The board may select final candidates to interview in open session, or
the board may decide not to interview candidates and make a final selection from the applications. The board
will discuss applications and interview candidates in open session.

3. Selection Process – The board will make appointments in an open session board meeting through a formal
motion that is seconded and confirmed with an affirmative vote by a majority of the board. A board member
who is resigning from or otherwise leaving the board shall not participate in choosing a successor.

4. Swearing In – Once appointed, a person becomes a board member by taking and signing the oath of office.

5. Notification of Legal Responsibilities – All appointed board members will receive a notice of their obligations to
file a personal financial disclosure statement and will be notified of the requirement to complete state-
mandated training.

Board Policy Manual
Columbia Public Schools



Policy BBFA: BOARD MEMBER CONFLICT OF INTEREST AND FINANCIALPolicy BBFA: BOARD MEMBER CONFLICT OF INTEREST AND FINANCIAL
DISCLOSUREDISCLOSURE

S t a tu s :  ADOPTED

Original Adopted Date:Original Adopted Date: 03/03/1997 | Last Revised Date:| Last Revised Date: 08/14/2023 | Last Reviewed Date:| Last Reviewed Date: 06/09/2025

The proper operation of government requires that public officials and employees be independent, impartial and
responsible to the people; that government decisions and policy be made in the proper channels of the governmental
structure; that public office not be used for personal gain; and that the public have confidence in the integrity of its
government. All directors of the Columbia School District Board of Education shall adhere to the laws regarding
conflict of interest and avoid situations where their decisions or actions in their capacity as board members conflict
with the mission of the district.

Purchases Involving Federal Funds
In addition to the requirements of this policy, board members must follow the provisions of policy DJFA and related
procedures and are also subject to the conflict of interest provisions of federal law.

Definitions
Business with Which a Board Member Is Associated – For the purposes of this policy:

1. A sole proprietorship owned by the board member, his or her spouse or any dependent children in the board
member's custody;

2. A partnership or joint venture in which the board member or his or her spouse is a partner, other than as a
limited partner of a limited partnership, and any corporation or limited partnership in which the board member
is an officer or director or of which the board member or his or her spouse or dependent children in the board
member's custody, whether singularly or collectively, own more than ten percent of the outstanding shares of
any class of stock or partnership units; or

3. Any trust in which the board member is the trustee or settlor or in which the board member or his or her
spouse or dependent children in his or her custody, whether singularly or collectively, are beneficiaries or
holders of a reversionary interest of ten percent or more of the corpus of the trust.

Fourth Degree of Consanguinity or Affinity – Includes parents, grandparents, great-grandparents, great-great-
grandparents, spouse, children, siblings, grandchildren, great-grandchildren, great-great-grandchildren, nieces,
nephews, grand-nieces, grand-nephews, aunts, uncles, great-aunts, great-uncles, and first cousins by virtue of a blood
relationship or marriage.

Special Monetary Benefit – Being materially affected in a substantially different manner or degree than the manner or
degree in which the public in general will be affected or, if the matter affects only a special class of persons, then
affected in a substantially different manner or degree than the manner or degree in which such class will be affected.

Substantial Interest – A substantial interest exists when the board member or his or her spouse or dependent children
in his or her custody, either singularly or collectively, directly or indirectly:

1. Own(s) ten percent or more of any business entity; or

2. Own(s) an interest having a value of $10,000 or more in any business entity; or

3. Receive(s) a salary, gratuity or other compensation or remuneration of $5,000 or more from any individual,
partnership, organization or association within any calendar year.

Sale, Rental or Lease of Personal Property (Property Other Than Real Estate)
No elected or appointed official of the district shall sell, rent or lease any personal property to the school district for
consideration in excess of five hundred dollars' value per transaction or five thousand dollars' value per year to him
or her, to his or her spouse, to a dependent child in his or her custody or to any business with which he or she is
associated unless the transaction is made pursuant to an award on a contract let or sale made after public notice and
competitive bidding, provided that the bid or offer accepted is the lowest received.

Sale, Rental or Lease of Real Property (Real Estate)
No elected or appointed official of the district shall perform a service or sell, rent or lease any real property to the
school district for consideration in excess of five hundred dollars' value per transaction or five thousand dollars' value

Board Policy Manual
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per year to him or her, to his or her spouse, to a dependent child in his or her custody or to any business with which
he or she is associated unless the transaction is made pursuant to an award on a contract let or sale made after
public notice.

Employment
The district shall not employ board members for compensation even on a substitute or part-time basis. The district
will not accept applications of employment from board members, consider board members for employment or decide
to employ board members while they remain on the school board. Board members may provide services on a
volunteer basis.

Independent Contractor Services
No elected or appointed official of the district shall perform service as an independent contractor for consideration
in excess of five hundred dollars' value per transaction or five thousand dollars' value per year to him or her, to his or
her spouse, to a dependent child in his or her custody or to any business with which he or she is associated unless
the transaction is made pursuant to an award on a contract let or sale made after public notice and competitive
bidding, provided that the bid or offer accepted is the lowest received. The above-stated limitations apply even if the
source of the funding for the service is a grant to the district.

Businesses That Employ Board Members
A board member may participate in discussions and vote on motions for the district to do business with entities that
employ the board member as long as the business is not owned by the board member and the board member will not
receive any financial benefit from the transaction. The board member may need to submit a statement of interest as
described below.

Statement of Interest

Before voting, board members who have a substantial personal or private interest in a decision before the board shall
provide a written report of the nature of the interest to the board secretary. The written statement will be recorded
in the minutes. Board members who have disclosed the interest in a financial interest statement filed or amended
prior to the vote will be in compliance with this requirement.

Self-Dealing

1. Board members may not act or refrain from acting by reason of any payment, offer to pay, promise to pay or
receipt of anything of actual pecuniary value, whether received or not, to themselves or any third person. This
includes a gift or campaign contribution made or received in relationship to or as a condition of the
performance of an official act.

2. Board members shall not favorably act on any matter that is specifically designed to provide a special
monetary benefit to them, their spouses or dependent children in their custody.

3. Board members will not use their decision-making authority for the purpose of obtaining a financial gain that
materially enriches them, their spouses or dependent children in their custody by acting or refraining from
acting for the purpose of coercing or extorting anything of actual pecuniary value.

4. Board members shall not offer, promote or advocate for a political appointment in exchange for anything of
value to any political subdivision.

5. Board members will not accept gifts with a value in excess of $100 annually from a vendor who does or is
attempting to do business with the district.

6. A board member will not attempt to directly or indirectly influence or vote on a decision when the board
member knows the result of the decision may be the acceptance by the district of a service or the sale, rental
or lease of property to the district and the board member, his or her spouse, dependent children in his or her
custody or any business with which the board member is associated will benefit financially. If such a
transaction is presented to the board, the board member will abstain and leave the room during any
deliberation.

Gifts and Gratuities
Board members and others who are subject to this policy are prohibited from accepting gifts or gratuities in excess
of the amount established by the board from any vendor, vendor's representative or person who does or is



attempting to do business with the district. Gifts and gratuities include, but are not limited to, money, personal
property, free meals, tickets to events, travel expenditures and games of golf. Door prizes and other randomly
awarded prizes, such as those awarded from raffles or other fundraising events, are not considered a gift or gratuity.

Use of Confidential Information
Board members shall not use or disclose confidential information obtained in the course of or by reason of their
official capacities in any manner with intent to result in financial gain for themselves, their spouses, dependent
children in their custody, any business with which the board member is associated or any other person.

Even when there is no financial gain involved, failure to keep information confidential violates board ethics and board
policy and could also violate state and federal law.

Nepotism
Board members shall not vote to employ or appoint any person who is related to them within the fourth degree by
consanguinity or affinity. In the event that an individual is recommended for employment or appointment and the
individual is related within the fourth degree to a board member, the related board member shall abstain from voting
and shall leave the room during consideration of the question and the vote, unless the motion is part of a consent
agenda and there is no discussion, in which case, the member need not leave the room but will refrain from voting.

For the purposes of this section, to "employ" includes hiring persons to be employees of the district and approving
independent contractors who provide services to the district.

Financial Interest Statements
The Columbia School District Board of Education hereby adopts a policy establishing and making public its own
method of disclosing financial interests of board members, candidates and specified administrators, in accordance
with law. Financial interest statements (also known as personal financial disclosure statements) as described below
shall be filed with the Missouri Ethics Commission (MEC) and the Columbia School District Board of Education on or
before May 1 for the preceding calendar year, unless the person filing is a board candidate. Candidates must file their
reports within 14 days after the last day to file for office. The reports will be made available for public inspection and
copying during normal business hours.

This portion of the policy dealing with the financial interest statement will be adopted in an open meeting at least
once every other year by September 15. A certified copy of this policy shall be sent to the MEC within ten days of
adoption.

Board Member Disclosure

All school board members and candidates for school board will file the short-form version of the MEC's financial
interest statement each year. This form is also known as the "Financial Disclosure Statement for Political
Subdivisions." School board members and candidates will report the following transactions if they occurred during
the previous calendar year. If no such transactions occurred, the board member or candidate will still file, but will
mark the items as not applicable.

1. Each transaction in excess of $500 per year between the district and the individual or any person related
within the first degree by consanguinity or affinity to the individual. The statement does not need to include
compensation received as an employee or payment of any tax, fee or penalty due the district and other
transfers for no consideration to the district. The statement shall include the dates and identities of the parties
in the transaction.

"First degree of consanguinity or affinity" includes parents, spouse or children by virtue of a blood relationship
or marriage.

2. Each transaction in excess of $500 between the district and any business entity in which the individual has a
substantial interest. The statement does not need to include any payment of tax, fee or penalty due the district
or payment for providing utility service to the district and other transfers for no consideration to the district.
The statement shall include the dates and identities of the parties in the transactions.

Superintendent, Chief Purchasing Officer and General Counsel Disclosure

The superintendent, chief purchasing officer and general counsel, if employed full-time, will file the short-form
version of the MEC's financial interest statement each year. This form is also known as the "Financial Disclosure



Statement for Political Subdivisions." These employees will report the following transactions if they occurred during
the previous calendar year. If no such transactions occurred, these employees will still file, but will mark the items as
not applicable.

These employees will disclose in writing the information required in 1) and 2) above. In addition, these employees
will disclose the following information for themselves, their spouses and dependent children in their custody:

1. The name and address of each employer from whom income of $1,000 or more was received during the year
covered by the statement.

2. The name and address of each sole proprietorship the individual owned.

3. The name, address and general nature of business conducted by each general partnership or joint venture in
which he or she was a partner or participant.

4. The name and address of each partner or coparticipant in the partnership or joint venture unless the
information is already filed with the secretary of state.

5. The name, address and general nature of business of any closely held corporation or limited partnership in
which the individual owned ten percent or more of any class of the outstanding stock or limited partners' units.

6. The name of any publicly traded corporation or limited partnership that is listed on a regulated stock exchange
or automated quotation system in which the individual owned two percent or more of any class of outstanding
stock, limited partnership units or other equity interests.

7. The names and addresses of each corporation for which the individual served in the capacity of director,
officer or receiver.

Readopted: 05/12/2003; 06/13/2005; 06/21/2007; 06/23/2011; 09/14/2015; 09/11/2017; 09/09/2019;
09/13/2021; 08/14/2023; 06/09/2025

Portions © 2020, Missouri School Boards' Association
Version BBFA-C.2N.C93 (07/20)
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