Infarmation Technalaogy Department

My Apps — Accessing Office 365 and Digital Subscriptions

You will all see a “My Apps” icon on your district laptop. When logged into your laptop, clicking the My Apps icon
will automatically log you into your My Apps, where you’ll see your dashboard of district digital subscriptions and
Office 365 apps. Office 365 is an online resource where both students and staff can work and collaborate together
through online versions of Microsoft Word, Teams, Excel and more.

When you are not in school or on your school issued laptop, you can still access My Apps from any device
with internet at myapplications.microsoft.com. Login with your school email and password.

First, you will see Digital Subscriptions. You will automatically have access to the subscriptions relevant to
your schedule. Most apps here are SSO, or single sign on, which means that once you are logged into My
Apps and click the desired app, you will be logged in automatically and will not have to re-type your email
and password.

Apps dashboard

Certain apps, however, will not be single sign on. In this case, your teacher(s) should provide you with the
login information needed.

As you scroll through Apps, you’ll see some frequently used apps such as Teams, OneDrive, and Word.
These are all online versions of commonly used computer applications, allowing you to create and edit
documents that save in real time to your cloud of documents, or OneDrive. You can share assignments
with classmates and teachers easily all in this location from any device with internet.
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If you have any issues accessing any apps, please reach out to your teacher to be sure you are properly
enrolled and using the correct method to login.

Phone: (631) 972-1300 My Apps Guide




