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Welcome toWelcome to  
Milliken Intermediate!Milliken Intermediate!

Welcome toWelcome to  
Milliken Intermediate!Milliken Intermediate!

Dear Milliken Intermediate Families,

Welcome to a brand new school year! I am delighted to introduce myself and extend a heartfelt welcome to
each of you. My name is Alan Plaisance and I am truly honored to serve as the principal of Milliken
Intermediate School. With 21 years in education, I am grateful for the opportunity to be part of such an
exceptional community and excited to lead this next chapter with you.

As we begin this academic journey together, our dedicated staff and I are committed to providing rich,
engaging learning experiences designed to help every student thrive. We believe in nurturing each child’s
potential through high expectations, positive relationships, and strong support systems.
The partnership between families and schools plays a critical role in student success. We value open, honest,
and ongoing communication, and we invite you to stay actively involved—whether by checking on
assignments, attending school events, or simply talking with your child about their day. Your involvement
makes a meaningful difference.

To support you throughout the year, this handbook contains important information about school policies,
expectations, and district guidelines. While not exhaustive, it serves as a helpful reference. If you have any
questions, please don’t hesitate to reach out to our school administrative team—we are always here to assist
you.

We are incredibly excited for the year ahead and all the opportunities it will bring. Thank you for your
partnership and continued support as we grow and learn together at Milliken Intermediate.

In partnership,

Alan Plaisance
Principal
Milliken Intermediate School
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ATTENDANCE AND VISITING SCHOOLATTENDANCE AND VISITING SCHOOLATTENDANCE AND VISITING SCHOOLATTENDANCE AND VISITING SCHOOL

EXCUSED ABSENCES 
The following situations shall be considered excused absences: 

1.A student who is temporarily ill or injured or whose absence is approved by the administrator of the school of
attendance on a prearranged basis. Prearranged absences will be approved for appointments or circumstances of a
serious nature only which cannot be taken care of outside of school hours. A note from a doctor may be requested.

2.Documentation, such as a note from a doctor, may be requested after a student has accrued ten (10) absences.
3.A student who is absent for an extended period due to a physical disability or a mental or behavioral health disorder. 
4.A student who is pursuing a work-study program under the supervision of the school.
5.A student who is attending any school-sponsored activity or activities of an educational nature with advance approval

by the administration.
6.A student who is suspended or expelled.

UNEXCUSED ABSENCES
All reasons not listed in the “Excused absences” section are considered an unexcused absence. The administration may
excuse unexcused absences in extenuating circumstances. The number of unexcused absences a student may incur before
judicial proceedings is 10 days during any calendar year or school year. A student is counted as habitually truant if the
student has four unexcused absences in one month and/or 10 absences in one school year. We would like to avoid having
to work through these steps, so please make certain your child has good attendance at school.

EXCUSING AN ABSENCE
Please call the school office (970) 587-6200 before 9:00 a.m. on any day your child is going to be absent or late. After ten
(10) absences, you may receive a letter from the school regarding attendance, and a plan may be created.

SCHOOL HOURS
School begins at 8:20 a.m. and dismisses at 3:20 p.m. Outside supervision is not provided at our intermediate school
campus. Front doors will be open at 8:05. At this time, students can get a free breakfast and/or go to the Gym. Students
are counted as tardy if they arrive after 8:20 a.m. Students are to go directly home after school unless they ride a bus. The
playground is closed from 2:50-4:05 pm.

ABSENCES AND TARDIES
One criteria of a student’s success in school is regular and punctual attendance. Frequent absences may lead to poor
academic work, lack of social development, and possible academic failure. Regular attendance is of utmost importance for
school interest, social adjustment, and scholastic achievement. No single factor may interfere with a student’s progress
more quickly than frequent tardiness or absence.

PARENT RESPONSIBILITIES FOR ATTENDANCE

STUDENT RESPONSIBILITIES FOR ATTENDANCE

1.Provide documentation for absences due to official appointments (medical or legal). Documentation may be brought
to the office in person or sent with your child. 

2. If a student needs to leave the school campus, they must check out from the office. 
3.Request a pre-arranged absence 3 days in advance of any scheduled event from the office. 
4.Check attendance records in the Infinite Campus Parent Portal and maintain regular communications with teachers,

administrators, and the office.

1.Understand that absences and tardies will interfere with academic success. 
2.Contact teachers ahead of time for pre-arranged absences and immediately upon returning to school after an absence

to arrange make-up work. 
3. If leaving during the school day, check out from the office and back in when returning. 
4. If you need to leave school due to illness, you must check out from the office.
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Tardiness
Students who have a note from an administrator, office secretary, counselor, or teacher will not be marked tardy.
Individual teachers may enforce appropriate classroom expectations or consequences regarding tardiness. Excessive
tardiness may lead to an office referral and disciplinary action. Three tardies over the course of the school year may be
considered one absence.

Make Up Work
Students are required to make up all required work that is missed due to an absence or tardy. Teachers will determine a
reasonable amount of time for completing make-up work. Students may not receive credit for any work that is completed
after this time.

Visiting School
Parent/guardian visits to classrooms must be scheduled in advance. Families should request a visit prior to the desired
date. The request should be submitted to the principal’s office, specifying the reason for the visit and the proposed
date and time. Visitors must be accompanied by an administrator or a designated staff member during the visit.

Confidentiality and Privacy: Parents must respect the confidentiality and privacy of all students and staff. Any
information observed or overheard during a visit should not be shared outside of the classroom setting. Visitors may
not record in the classroom.

To support the development of independence and peer relationships, family visiting for lunch should be limited to once
weekly. As with students, we ask that parents not share food with other students during lunch.

Chronic Absenteeism
When a student has an excessive number of absences, these absences negatively impact the student’s academic
success. For this reason, a student who has 18 total absences in a school year, whether the absences are excused
or unexcused, may be identified as “chronically absent” by the principal or designee. Absences due to suspension or
expulsion shall not be counted in the total number of absences considered for purposes of identifying a student as
“chronically absent.” If a student is identified as “chronically absent,” the principal or designee will develop a plan to
improve the student’s attendance. The plan will include best practices and research-based strategies to address the
reasons for the student’s chronic absenteeism.

Withdrawal From School
A parent should contact the school office at least one day in advance of a student’s withdrawal stating where the child
is moving and, if known, the name and address of the new school. Information will be prepared to assist the student’s
entry into the new school. Any district technology, materials, or library books not returned when the student withdraws
must be paid for at that time. Also, all lunches and any other fees need to be paid for before the student withdraws.

Long Term Absences and Assignments
If you know that your son/daughter will be out of school for several days, please contact the school 48 hours in advance
to arrange for work to be picked up or sent home.

Leaving School During the School Day
Students must be signed out from the office during the school day. Anyone who is picking up a child during the school
day must first come to the office and sign the student out. The student will then be called to the office. When picking up
your child for an appointment please plan to bring a note from the provider upon return. In no case will a student be
allowed to leave with anyone but a custodial parent or guardian unless the office has been notified by the legal parent or
guardian. Students may not leave school grounds during the day without permission from the office.

Admission to School After School Hours
Students will not be admitted back into the school after school hours unless it is absolutely necessary. It is the student’s
responsibility to take all school work and personal items with them when they leave at the end of the day.
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SCHOOL AND DISTRICT CLOSURE INFORMATIONSCHOOL AND DISTRICT CLOSURE INFORMATIONSCHOOL AND DISTRICT CLOSURE INFORMATIONSCHOOL AND DISTRICT CLOSURE INFORMATION

SCHOOL DISTRICT CLOSURE
How the decision is made: 
One of the primary goals of the Weld Re-5J School District is to protect the safety and well-being of every student.
When severe weather conditions develop, a decision to close school will only be made after carefully considering a
number of factors including information from area weather reports, county roads department, and the Colorado
Highway Patrol. 

When weather conditions make traveling hazardous, schools may not open as scheduled or may close early. The 
decision to close school will be made as early as possible, preferably by 6:00 a.m. by the superintendent in consultation 
with the director of transportation. Television stations will be notified immediately after the decision is made so that 
students, parents, and staff are promptly informed. Parents will also receive an automated phone message notifying 
them of a school closure.
 
When maintaining the regular schedule might result in large numbers of students being unable to return home safely, 
or the school buildings have lost power, school may be dismissed early. Every effort will be made to follow the regular 
end-of-the-day dismissal schedule since changing that schedule can cause confusion for parents and students.
 
Bus transportation is an important factor in determining whether school should be closed or an early dismissal to be 
ordered. Bus drivers are trained to watch that children are able to enter their residence. If the house is locked, the 
child is to return to the bus and continue on the route back to the bus barn. Of equal concern in making an early closing 
decision, are the students who reside in town. If dismissed from school they may have several blocks to walk in severe 
weather and then arrive at their home that could be locked. Without supervision, they may not know what to do and be 
stranded outside. 

SCHOOL CLOSURE INFORMATION
Weld RE-5J School closure information can be found in the following places:
Channel 2, Channel 4, Channel 7, Channel 9 Weld RE-5J District Website:
http://www.weldre5j.org 

Parents can help:
Parents are ultimately responsible for their children and should decide for their own family whether their children 
should attend during inclement weather or be picked up from school prior to the regular dismissal time. We encourage 
parents to decide what is best for their family when the weather is severe. Students who leave school early, are as 
always, to sign out through their building’s office after the secretary has spoken to a parent. Parents picking up children 
are to come to the office, sign the children out, and wait for their children. This provides assurance that the early 
departure is authorized and that the child will be as safe as possible. Parents who choose to keep their children at home 
due to inclement school are asked to call the school office so the staff knows that the child is where they belong and 
are safe. The procedures also help the school secretaries crosscheck to know who is in school should staff need to call 
families as they do for all absences.

Additional impact of school closing:
All school and athletic activities are canceled when schools are closed or dismissed early because of inclement weather. 
Community activities planned for a building that is closed due to these circumstances are also canceled for the safety of 
the community and the district staff.
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General InformationGeneral InformationGeneral InformationGeneral Information

CARE OF PROPERTY
We take pride in the appearance of the school building and grounds. Students are expected to help keep the school
free of litter and help dispose of trash properly. Students involved in graffiti or other destruction of school property or
equipment will receive appropriate disciplinary consequences.

STUDENT FEES
A student fee of $10.00 is collected from all students. The student fees are used for supplementary materials in
each classroom.

SCHOOL SUPPLIES
Classroom teachers prepare a list of supply items that are needed each school year. Copies are available from the
school office or on the school website. Families should check with their child periodically throughout the school year to
see that consumable supplies are replenished as needed.

STUDENT DRESS CODE
Student dress should conform to recognized standards of decency, safety, modesty, and cleanliness. Students will
not be permitted to dress in a manner that affects the safety of themselves or others, is disruptive to the learning
environment and/or that indicates affiliation with negative social influence such as gangs, cults, substance abuse, or
sexual degradation. 

Dress Code: Students may be referred to an administrator for clothing that includes, but is not limited to, articles 
considered “revealing and inappropriate for school”;
Here are some dress code guidelines: 

Tops without straps, backs, or sides are not allowed
Cropped tops that show the stomach are not allowed
Shorts, skirts, or pants that are either too short or too loose to fully cover students’ rear ends are
inappropriate to wear at school

Outerwear must cover underwear
Mid-thigh is a good guideline for length

Muscle shirts/t-shirts with the sides cut off are not allowed
Shoes must be worn at all times
Any clothing advertising weapons, alcohol, drugs, or tobacco will not be allowed
Sunglasses, bandanas, hats, hoods, and spikes or chains will not be allowed, with the exception of religious
or medically necessary headwear
Any clothing, paraphernalia, grooming, jewelry, hair coloring, accessories, or body adornments that are or
contain any advertisement, symbols, words, slogans, patches, or pictures that are obscene, profane, vulgar,
lewd, or legally libelous are not allowed
If in doubt, do not wear it. We ask that you error on the side of being appropriate for school.

If a staff member refers a student to an administrator for a dress code violation, the student will be asked to change 
clothes. A parent or guardian may be contacted. Repeated violations will result in disciplinary action.

Exceptions:
Appropriate athletic clothing may be worn in physical education classes. Clothing normally worn when participating 
in school-sponsored extracurricular or sports activities (such as cheerleading uniforms and the like) may be worn to 
school when approved by the sponsor or coach. 

We ask parents to work with their students on choosing appropriate clothing for school.
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LEARNING COMMONS 
Use of library materials is free except when there is damage or loss. In such cases, the family will be notified and
asked to pay for the materials.

SCHOOL VOLUNTEERS 
We want parents to be a part of the learning experience and welcome you to visit and volunteer often. We do request
that parent visits be avoided during the first 2-3 weeks of school so that children can adjust to the new program and
routines. 

Teachers are encouraged to have parent volunteers to assist with classroom parties, field trips, and other classroom
and school activities. Volunteers are most welcome at school, and their efforts are highly valued. Please contact the
teacher or school office if you have an interest in serving as a volunteer. 

Volunteers must follow the guidelines of the teacher, school, and district rules, including using phones for emergencies
only and refrain from taking photographs of children for whom they are not the guardian.

STUDENT IDENTIFICATION BADGE
Students will be issued a school identification badge (ID). Student ID’s will be used for safety precautions,
transportation, school breakfast/lunch programs, library and hall passes during the school day. If an ID badge is lost, a
replacement will be given to the student. A $5 charge will be imposed if an ID is lost again.

CELLPHONES, SMARTWATCH & TELEPHONE USE

FAMILY-TEACHER COMMUNICATION AND CONFERENCES
We can best help your child if we work together. Regular family-teacher conferences are scheduled regularly during the
school year. Additional conferences may be scheduled by families and teachers based upon individual needs. 

Families and teachers need to have confidence in one another and should keep communication channels open to
ensure misunderstandings are avoided. Families and teachers working together have the best chance of helping the
student grow and learn from these experiences. 

Teacher hours are from 8:00 a.m. to 3:50 p.m. You are encouraged to contact your child’s teacher before school
between 8:05 and 8:15 a.m. or after school between 3:30 and 3:50 p.m., or call or email the teacher. Also, you may
contact the school office to see if your child’s teacher is available at other times during the school day.

BICYCLES, SCOOTERS, ROLLERBLADES, SKATES, AND SKATEBOARDS
Bicycles, scooters, rollerblades, skates, and skateboards may be ridden to and from school. Bicycles and scooters are to
be parked in the bike rack. They are not to be moved during the school day. Students are required to walk their bicycle
or scooter on school grounds. Students are encouraged to wear a helmet if they ride a bike or scooter to school.

Cellphones are to be left in backpacks and should be turned off or on silent mode. 
Students may wear smartwatches to school if they are set to “Do Not Disturb” or school mode from 8:15-3:20.
There may be times due to assessment requirements that Smartwatches are not allowed. Smartwatches should not
emit sounds, vibrations, or notifications that may disrupt student focus or classroom activities. 
Should a device become a distraction, the teacher will have the student power off the device and place it in their
backpack.
The school is not liable for any loss or damage to students’ cell phones or smartwatches while on school premises 
Students may use the office telephone with permission from school personnel. Students will not be called to the
phone unless it is an emergency. When necessary, messages will be taken for students and given to them at the end
of the school day.
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PETS
Pets are not allowed at the school. If you have a pet with you during pick up or drop off times, please wait off campus.

RECESS 
Students will go outside for recess when the temperature, including wind chill factor, is 20 degrees Fahrenheit or
above. Weather conditions are monitored from the office on a daily basis. We feel that children benefit from outside
physical activity. Therefore, please ensure that your child dresses warmly on cold-weather days. At times, students
may miss recess as a behavior follow-up. This decision is made by the classroom teacher and/or an administrator.

FIELD TRIPS 
Field trips are designed to provide students with quality educational learning experiences outside the school. Effective
supervision is essential for these experiences to be successful. Teachers have the responsibility to choose volunteers or
parents that will assist them with supervision on each field trip. Volunteers or families are then required to ride the
school bus to assist in providing the appropriate supervision. Siblings or other children are not allowed to accompany
volunteers or parents on field trips. Volunteers or families are not allowed to meet and accompany classes at the field
trip site, they must ride the field trip bus. In order to maintain the safety and security of students on field trips, only
those volunteers selected as chaperones will be approved to join the field trip. Volunteers or families who are not
selected as chaperones will not be allowed to meet and accompany the class at the field trip site. 

Students who ride the bus to the field trip, must also ride the bus back to school from the field trip.

Volunteers must follow the guidelines of the teacher, school, and district rules, including using phones for emergencies
only and refrain from taking photographs of children for whom they are not the guardian. A teacher may ask a
parent/guardian to attend a field trip to support their child’s success.

LOST AND FOUND
The school maintains a Lost and Found. The school is not responsible for lost articles. Clearly marking all personal
items with a first and last name greatly assists a quick return to the rightful owner. Unclaimed objects will be donated.

RETENTION AND PROMOTION
A fixed set of criteria shall not be used to determine promotion from one grade level to another. In general, the well-
being of the individual student shall be the determining factor. Retention shall be used sparingly. When considering the
retention of a student, the teacher shall confer with the student’s parents well before the end of the school year. Initial
discussion with the parents of this consideration will be held no later than the end of the 3rd quarter. The teacher may
then recommend retention when it is clear that the student will benefit. The administrator will review each individual
case before approving retention. The administrator, teacher, and parents will work together to make a decision.

TOYS AND SPORTS EQUIPMENT
Students may bring the following items with the child’s first and last name written on the items: basketballs, footballs,
kicking tee, soccer balls, volleyballs, soft cushioned balls, and/or football gloves. Toys should be left at home, the
school assumes no responsibility for lost, stolen, or damaged items.

MONEY AND OTHER ARTICLES FROM HOME
Students are discouraged from bringing money or valuable items to school as the school assumes no responsibility for
lost, damaged, or destroyed items. Any money sent to school is safest when in the form of a check placed inside an
envelope with the student’s first and last name written on it. Students like to bring items from home for show and tell.
However, items of value that may get lost or damaged should be brought to school by a parent and, after they have
been shown, taken back home.
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Transportation

BUS TRANSPORTATION
Students who are transported are allowed only one pick up and drop off location. This will only change in the event the
student has a physical change of address. Only those students who are designated as bus riders will be allowed to ride
the buses to and from school. 

All phases of the bus transportation are carefully supervised, and we strive for high standards of student conduct.
Students should arrive no more than 5 minutes before their departure time from the bus stop. Bus stops that are not at
school sites are not supervised and school area stops are not supervised prior to 8:10 a.m. 

If you have any questions or concerns you may contact your child’s bus driver or the supervisor of the transportation
department (970-587-4202). The transportation department will investigate and address student misbehavior while
under the supervision of bus drivers.

Bus registration must be submitted before riding. Friends are allowed to ride home with a student, and must be
authorized in advance through the school office. 

BUS RULES
All bus passengers must observe the rules for bus conduct in order to keep the buses running on schedule and to
maintain the safety of riders.

PROBLEMS TO AND FROM SCHOOL 
Children sometimes need guidance with their behavior to and from school. Children have the right to go to and from
school without being harassed by others. It is the shared responsibility of the home, community, and school to help
students learn to get along and to respect the rights of others. Some suggestions to follow include:

Joining your child in walking to and from school. 
Contacting the parents or guardian of the children involved to work out a solution. 
Contacting the school for suggestions and to influence or remind those involved about appropriate,
responsible behavior. 
If the problem persists, contacting our local police department for assistance. 
If a problem occurs on the bus please contact the transportation office at 970-587-4202 prior to
contacting the school. 

The bus driver is in complete authority of the students riding the bus at all times. 
Pop bottles, cans, or other drink containers are not to be brought on the bus. 
Food should not be eaten during regular bus routes. 
Passengers must be ready to get on the bus as soon as the bus arrives. 
The bus will not be delayed for late students. 
The bus driver may assign each rider to a certain seat. 
Students will not move about while the bus is moving. 
Passengers will not extend arms, legs, or heads out of the bus windows. 
Passengers will not mark or deface the bus and its equipment. 
Passengers will not open windows except by the direction of the bus driver. 
Passengers will not fight or scuffle on the bus or throw objects out the bus windows. 
Passengers must remain seated until the bus comes to a complete stop. 
Books, backpacks, lunch boxes, and similar objects must be kept out of the aisles. 
Students should not run along the side of the bus, but wait until the bus stops and the driver opens the door.
When approaching a bus stop, if a student has to walk along the highway, he/she should walk on the shoulder of
the road, facing traffic.
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DROP OFF AND PICK UP PROCEDURES
MORNING DROP OFF
All students will enter the front of the school (west entrance), upon their arrival at school.  Students will be brought into
the gym for supervision or into the cafeteria for breakfast. Otherwise, students will not be allowed in the hallways or
classroom areas prior to the start of school. 

The bus loading zone is in the front of the school along the sidewalk. During bus unloading times all car drop offs need
to be completed outside of the bus unlading zone.  Do not drive through or use the bus loading zone for drop off.
Thank you for refraining from driving through. 

Students are expected to go directly home at the end of the day and are not permitted on the playground,
even with parent supervision. This helps us to ensure that all students are picked up and accounted for
appropriately.

AFTERNOON DROP OFF
In the afternoon student dismissals will occur in two locations both west side doors. If there are changes to how your
child(ren) be dismissed, please let the office know by 3:15 pm so that lists can be adjusted.

The bus loading zone is in the front of the school along the sidewalk. During bus loading times all car pickups need to
be completed outside of the bus unloading zone. Do not drive through or use the bus loading zone for drop off. Thank
you for refraining from driving through. The bus loading zone is for use by buses only.

Playgrounds are not open before school, as school staff do not provide outside supervision of students prior
to the school day.
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MEDICATION POLICY
The procedure for administering medication to students during school hours is as follows:

PHYSICALS FOR ENTRY INTO SCHOOL
A completed Physician’s Physical Examination Form or its equivalent must be submitted for every new enrolling
student.

ALLERGIES AND FOOD INTOLERANCES
The school should be informed of any student who has a serious
known allergy that could endanger his or her life, especially to
bee stings, food, or medication that causes severe or life
threatening reactions.

IMMUNIZATIONS AND OTHER HEALTH REQUIREMENTS
The State of Colorado requires evidence of immunization for
school enrollment. A child entering school in grades PK-5 must
meet the minimum requirements for each vaccine, or have a
signed Statement of Exemption. A child will be denied entry
into school until this information is provided. 

A child entering school as a transfer student may be
provisionally enrolled for 60 days until records are transferred
from the previous school. If transfer records are incomplete or
never received, the student may be suspended until the
minimum requirements for each vaccine are met or a signed
Statement for Exemption is submitted. Please keep your
Emergency Information updated with the office with any
changes in address, employment, or telephone numbers. In the
case of an emergency the home phone is called first, then the
emergency numbers. Parents will be notified of serious injuries
if possible, and 911 will be called first when an extremely
severe medical emergency arises. Children should not be sent
to school with a fever or contagious diseases. Students with
either a high grade or low grade fever will be sent home.
Please see the next page for information about when to send
your child to school.

Physician’s Order for Prescription on the Permission for Medication form signed by your child’s physician.
Parent’s signature on the Permission for Medication form or a note indicating permission for the child to receive
the medication. 
The prescription bottle, properly labeled with the child’s name and containing only enough medication necessary
to be given during school hours. 
Only prescription medication will be dispensed by school personnel providing the above procedure has been
followed. Students who have asthma and use an inhaler must have written permission form from both the parent
and physician before being allowed to have an inhaler at school. Students will be allowed to carry their own
inhaler only with written permission. 
Over-the-counter medication (aspirin, cough syrup, etc.) will not be dispensed unless accompanied by a
physician’s note.
When possible, medication should be taken at home (before school, after school and before going to bed) unless
it has been ordered to be taken at a specific time by the physician.

HEALTH AND WELLNESS INFORMATION
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GUM AND CANDY
We discourage children from bringing gum and candy to school unless they are refreshments for a scheduled
classroom party. This is permitted at the discretion of school staff.

SCHOOL COUNSELING
The counselor is an integral part of the total school program. The counselor meets with students individually and in
small groups and works together with teachers, parents, administrators, specialists, and community agency personnel
to best meet student needs.

PARTY TREAT RECOMMENDATION 
Healthy party treats are always encouraged. The health department recommends that “prepackaged food may be a
safer choice at holiday parties”. You will be notified if it becomes necessary to require prepackaged food for a period of
time if there are specific problems within the school or school district. 

WHEN YOUR CHILD SHOULD STAY HOME FROM SCHOOL
Evaluation of a sick child must consider which diseases are currently circulating among students, staff, and the
community. Known exposure to cases or an outbreak of a contagious disease (including but not limited to those listed
here), even without a confirmed diagnosis, may necessitate more stringent return to school requirements. 

During Colorado’s ongoing response to the COVID-19 pandemic, children and staff who have symptoms consistent
with COVID-19 should receive testing, and follow the COVID-19 isolation guidance until testing is completed or if they
test positive. If the individual tests negative for COVID-19, the individual should then follow the recommendations for
their disease or symptoms using the below guidance. 

There are four main reasons to keep children and adults at home: 
1.The child or staff is at risk of infecting others with COVID-19 or another contagious illness, either because of

symptoms or recent close contact.
2.The child or staff member does not feel well enough to take part in usual activities. For example, a child is overly

tired, fussy or will not stop crying.
3.A child needs more care than teachers and staff can give while still caring for the other children.
4.The child or staff member has symptoms or an illness is on this list, and staying home is required.

 If you are uncertain about sending your child to school, please call the school nurse or health assistant. 
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LUNCH AND BREAKFAST PROGRAMS
The meal application is online through Infinite Campus Parent Portal. 

Help us help you! The Weld County School District RE-5J encourages ALL families to fill out the lunch application
online. All information is confidential. Any questions please contact the district office 970-587-6050. 

The District Food Service will participate in the “Healthy School Meals for All” program. We want to share some
essential information with all of you to ensure this program’s smooth and successful implementation.

Free and Reduced Application:
Even though the meals are provided for all students as part of the “Healthy School Meals for All” program, we still
require families to fill out the free and reduced application. It is essential to complete and submit this application for
approval, as Academic Fees will not be waived without an approved application.

Student IDs and Payment:
Students at all levels must come to the cashier with their student IDs to be entered into the system. This is how the
District will receive payment for the meals taken. Students must remember to bring their IDs daily to facilitate this
process.

Please prepay for meals so your child will be able to eat without charging. You can find out what they owe on the
parent portal or contact the district at 970-587-6055. IF your student goes through the lunch line and charges,
parents are responsible for those charges. Please prepay for student meals in one of the following ways:

Check made out to Weld RE-5J, with the student’s legal name and grade on the memo line, and dropped at the 
available boxes in the school office.

Or
Payments can be made in the parent portal with a credit card, service charge fee applies.

COMPLIMENTARY MEALS:
Each child will be entitled to one complimentary breakfast and one complimentary lunch daily. These meals will
continue to meet the USDA standards, including fruit, vegetable, main entree, and milk in age-appropriate serving sizes.

EXCLUSIONS FROM COMPLIMENTARY MEALS:
Snacks are not included in this program, and any additional items beyond the provided breakfast and lunch will need to
be paid for out of the student’s meal accounts. This includes but is not limited to second entrees, extra milk, ala carte
items, and salad bar trips for students who bring lunch from home.

PAYMENT FOR ADDITIONAL ITEMS:
If a student’s meal account has insufficient funds, they will not be able to purchase any additional items beyond the
complimentary breakfast and lunch.
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DISCIPLINE AND BEHAVIOR
DISCIPLINE
We believe in developing student self-discipline. We set high expectations for student behavior and teach those
expectations to students. Students are then held accountable for meeting those expectations. Students are taught the
acceptable expectations for the classroom, hallways, playground, and other areas of the school. Students are given
opportunities to practice these and to demonstrate their understanding of the expectations. Teachers develop
classroom discipline systems to encourage students to make good behavior choices. When a child makes a poor choice,
we ask the student to think about his/her behavior, what the problem was, and how he/she can resolve the issue and
repair the relationship. This is designed to be a positive approach to discipline that allows the student to learn from the
experience. If a student does not comply with the teacher or is repeatedly disruptive to the learning of others, the
student will be referred to the office. The administrator will meet with the student and determine appropriate
consequences for the student. Parents will be contacted when necessary to provide support to help their children make
appropriate choices.

Our school promotes several anti-bullying strategies in each classroom and with our school counselor. Students are 
taught ways to be good friends and to discourage bullying behavior in one another. Our school staff takes bullying 
issues very seriously and works with students on an individual basis to stop the bullying behavior. 

Continued misbehavior or disruptions may result in-school detention, in-school suspension, or out-of-school suspension
if it is determined to be necessary. All discipline decisions will be made by the school administration and/or staff with
the guidance of the Weld Re 5J Behavior Matrix. These documents will help guide the administrator’s decision but
consideration will be made for each individual situation, age, and circumstance. In addition, school staff members will
only discuss discipline issues that involve your own child and will not discuss other students with you.
Our hope is that students can demonstrate positive behaviors that promote self-discipline and that result in a 
productive learning environment for themselves and others. A school environment that is structured with high but 
realistic expectations provides a safe and secure learning environment in which the focus is on learning.

PLAYGROUND RULES
The playground is a place where students have an opportunity to enjoy physical activity in a safe environment. Specific
rules for playground equipment and appropriate activities are explained to students. Practicing positive sportsmanship
and respect among all students is constantly reinforced.
Misuse of playground equipment: A student who is not following the rules for a piece of playground equipment may 
lose the privilege of playing on that equipment the remainder of the recess.
Poor sportsmanship, foul language, and rough play: A student demonstrating poor sportsmanship, using foul language 
or playing too rough may be required to spend the remainder of that recess or the following recess standing next to the 
building and may be required to see the administrator. If a group of students are demonstrating poor sportsmanship 
during an activity, that activity may be banned from the playground for those individuals for a period of time.

THE KNIGHTS’ SUCCESS LAB - BEFORE AND AFTER SCHOOL ACTIVITIES
The Knights’ Success Lab is a free before and after school program for first through fifth grade students designed to
support students and provide unique experiences that will complement their regular school day — whether it be
learning a new and exciting skill or getting assistance with concepts they might need more time to figure out. The
program is also designed to engage families in their children’s education in a meaningful way. The Knights’ Success
Lab is made possible through a 21st Century Community Learning Center grant. For more information about the
Knight’s Success Lab, contact Kasey Ross at: kasey.ross@weldre5j.org.

BEHAVIOR - POSITIVE BEHAVIOR INTERVENTION AND SUPPORT (PBIS)
Our staff believes in Positive Behavior Support. Our goal is to create a structure that organizes adults and students to
create a school culture that encourages positive behavior and interactions. By combining the PBIS component with our
discipline process, to provide a safe environment where students achieve academically, and build positive relationships
with each other and the adults who work with them. During the course of the year we will recognize student efforts
towards showing positive behavior in all areas of the school environment both within the classroom and out. We strive
to provide a sustained positive school climate. We appreciate parent support with this endeavor.

https://docs.google.com/document/d/1J4aci94hmZUiiDh8sYbUw_6-uVgjwwQllv1wZFXscfI/edit
https://docs.google.com/document/d/1J4aci94hmZUiiDh8sYbUw_6-uVgjwwQllv1wZFXscfI/edit
https://docs.google.com/document/d/1J4aci94hmZUiiDh8sYbUw_6-uVgjwwQllv1wZFXscfI/edit
https://docs.google.com/document/d/1J4aci94hmZUiiDh8sYbUw_6-uVgjwwQllv1wZFXscfI/edit
mailto:kasey.ross%40weldre5j.org?subject=
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EMERGING BILINGUALS
Weld County School District RE-5J has implemented a plan to ensure that second language learners in the district receive
equal and meaningful access to educational programs. The plan includes:

SCHOOL ACCOUNTABILITY COMMITTEE
As required by state law, there is an Accountability/Advisory Committee at our school composed of parents and teachers.
This committee meets with the administrator at least once every quarter as part of our regular Parent/Teacher Organization
(PTO). This committee is charged with reviewing and evaluating goals for school improvement. This committee will also:

NOTICE OF NON-DISCRIMINATION/EQUAL OPPORTUNITY
In compliance with Titles VI & VII of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, Section 504
of the Rehabilitation Act of 1973, the Age Discrimination in Employment Act of 1967, the Americans with Disabilities Act, the
Genetic Information Nondiscrimination Act of 2008, and Colorado law, Weld County School District RE-5J, does not
unlawfully discriminate against otherwise qualified students, employees, applicants for employment, or members of the public
on the basis of disability, race, creed, color, sex, sexual orientation, gender identity, gender expression, marital status, national
origin, religion, ancestry, family composition, or need for special education services. Discrimination against employees and
applicants for employment based on age, genetic information, and conditions related to pregnancy or childbirth is also
prohibited in accordance with state and/or federal law. Harassment, if it rises to the level described in state law, is a
prohibited form of discrimination. Complaint procedures have been established for students, parents, employees, and
members of the public as follows:

NOTICE TO PARENTS CONCERNING SEX OFFENDER REGISTRATION ACT
Information regarding the procedures by which community members may obtain law enforcement information collected
pursuant to the Colorado Sex Offender Registration Act is available online at the: 

Colorado Bureau of Investigation

In addition, copies of this guide are available upon request at Weld RE-5J Administration Building located at: 
110 S. Centennial Drive Suite A, Milliken, CO 80543

Processes to identify students who are learning the English language, 
Processes to assess the student’s English language proficiency in English, 
Processes to assure that Special Education students are correctly supported, 
The initiation of an educational program to teach English to Second Language Learners, and
Other administrative procedures for the benefit of all students. 

Provide assistance, evaluate, and advise the administrator regarding programs and activities. 
Serve to improve communication between the school, parents, and community. 
Advise the administrator of parent and community questions. 
Serve to assist parents in becoming more actively involved in their child’s education both in school and at home. 

PTO/ SAC meetings are open to the public and all parents are welcome to attend. Dates and times of meetings will
be announced at least one week prior to each meeting.

Policy AC-R-1: Students 
Policy AC-R-2: Employees, Applicants for Employment and Members of the Public 
Policy AC-R-3: Sex-based Harassment (Title IX)

The following person(s) have been identified as the Compliance Officer and Title IX Coordinator for the district: 
Tami Kramer - Title IX Coordinator/Compliance Officer 

Weld County School District RE-5J 
110 S. Centennial Dr., Ste. A 

Milliken, CO 80543 
tami.kramer@weldre5j.org (970)587-6050 

Outside agencies 
Complaints regarding violations of Title VI, (race, national origin), Title IX (sex, gender), Section 504/ADA (handicap or
disability), may be filed directly with the Office for Civil Rights, U.S. Department of Education, 1244 North Speer Blvd., Suite
310, Denver, CO 80204. Complaints regarding violations of Title VII (employment) and the ADEA (prohibiting age
discrimination in employment) may be filed directly with the Federal Office of Equal Employment Opportunity Commission,
950 17th St., Suite 300, Denver, CO 80202, or the Colorado Civil Rights Commission, 1560 Broadway, Suite 825, Denver,
CO 80202.

SCHOOL NOTICES & PLANS

https://apps.colorado.gov/apps/dps/sor/
https://apps.colorado.gov/apps/dps/sor/
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The district utilizes the “I Love You Guys” website https://iloveuguys.org/ and SRP.

911 will be called first when an extremely severe (life threatening) medical emergency arises. In the case of a serious
illness or injury, the primary contact is called first. If there is no answer, the emergency numbers are called. If there is
no response, the parents will be called at work. Every attempt is made to notify parents when there is a serious injury. It
is extremely important that your child’s emergency sheet information is current at all times . Please inform the school
office of any changes in residence, employment and/or phone numbers, which occur during the school year.

CRISIS PLAN

Emergencies and Emergency Sheet Information

https://iloveuguys.org/
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 https://mis.weldre5j.org/

FIND OUT MORE

Milliken
Intermediate

Milliken Intermediate School 266
S. Irene Ave. Milliken, CO 80543

(970) 587-6204
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