
 

 

 

 

 

 

Role Highlights 

• Lead a thriving Out of School Hours Care service, creating a safe, inclusive and engaging 
environment where children can learn, play and develop meaningful connections before and after 
school. 

• Coordinate dynamic vacation care and holiday programs, delivering enriching experiences, 
excursions and activities that support the wellbeing and development of children and provide 
valuable support to families. 

• Build positive relationships with children, families, College staff and external providers, fostering a 
welcoming community and ensuring exceptional care and communication. 

• Oversee the day-to-day operations of the OSHC service, including programming, compliance, staff 
leadership, budgeting and quality improvement to maintain a high-quality and child-focused service. 

• This fixed-term opportunity is available for 12 months as parental leave cover, with the potential for 
extension beyond the initial contract period. 
 

The Role 

12-month fixed-term contract (parental leave cover) with the possibility of extension. Reporting to the 
Assistant Director of Junior School (Education and Care), the OSHC Coordinator plays a vital role in creating a 
safe, engaging and inclusive environment for children attending the College’s Out of School Hours Care 
(OSHC) service. This position is responsible for leading the day-to-day operations of the service, ensuring 
children experience high-quality care and enriching programs that support their wellbeing, development and 
sense of belonging.  

This hands-on leadership role combines program development, team supervision, stakeholder engagement, 
administration and compliance. Working closely with children, families, College staff and external providers, 
the OSHC Coordinator ensures the service operates efficiently, meets all regulatory requirements and 
reflects the College’s values and commitment to exceptional care. 

The position is ideally suited to a passionate and organised childcare professional who enjoys building 
meaningful relationships, leading a team and creating engaging experiences for children. This is an 
opportunity to make a positive impact on the lives of children and families while contributing to the vibrant 
and connected culture of the All Saints’ College community. 

Key Responsibilities: 

• Lead the day-to-day operations of the College’s Out of School Hours Care service, ensuring the 
delivery of safe, high-quality care and engaging experiences for children. 

• Design, implement and evaluate developmentally appropriate programs that support children's 
learning, wellbeing and recreation. 
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• Coordinate the planning and delivery of Vacation Care programs, including excursions, incursions, 
activity schedules and family communications. 

• Provide leadership, support and supervision to OSHC team members, fostering a collaborative and 
child-focused culture. 

• Maintain compliance with the National Quality Framework, Education and Care Services National 
Regulations and College policies and procedures. 

• Build positive and professional relationships with children, families, staff and external stakeholders 
to support a welcoming and inclusive community. 

• Manage enrolments, attendance records, bookings, rosters and administrative processes associated 
with the service. 

• Monitor budgets, resources and purchasing requirements to ensure effective program operations. 
• Oversee risk management, health and safety practices, and compliance documentation to maintain a 

safe environment for children and staff. 
• Lead continuous improvement initiatives, using feedback and service data to enhance program 

quality and family satisfaction. 

About You 

You are a passionate and experienced education professional who is committed to creating positive and 
engaging experiences for children. You understand the importance of providing a safe, nurturing and 
inclusive environment and are motivated by the opportunity to make a meaningful difference in the lives of 
children and families. 

A confident leader and strong communicator, you build positive relationships with ease and enjoy working 
collaboratively with children, families and colleagues. You are highly organised, proactive and solutions-
focused, with the ability to balance operational requirements, compliance obligations and program delivery 
in a dynamic environment. 

You take pride in delivering a high-quality service, supporting your team to succeed and continuously seeking 
opportunities to enhance the experience of children and families within the College community. 

• Minimum Diploma-level qualification in School Age Education and Care, Children’s Services, or a 
related field (or currently working towards completion), with eligibility to meet the regulatory 
requirements of the role. 

• Demonstrated experience in an OSHC, childcare, education or recreation setting, including 
experience in a leadership or supervisory capacity. 

• Sound knowledge of the National Quality Framework, My Time, Our Place and relevant legislation 
governing school-aged care services. 

• Strong leadership and team management skills, with the ability to mentor, support and develop staff. 
• Excellent communication and relationship-building skills, with the ability to engage effectively with 

children, families and colleagues. 
• Proven organisational and administrative skills, including the ability to manage multiple priorities and 

meet deadlines. 
• Experience coordinating children's programs, activities and/or vacation care programs. 
• Strong problem-solving abilities and a proactive approach to service delivery and continuous 

improvement. 
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• Proficiency in Microsoft Office applications and childcare management systems. 
• Current Working With Children Check, First Aid, CPR, Anaphylaxis and Asthma Management 

qualifications (or ability to obtain prior to commencement). 

About All Saints’ 

All Saints’ College is one of WA’s leading coeducational independent schools, catering to students from Pre-
Kindergarten to Year 12. With a focus on developing students as individuals to become confident global 
citizens, the College’s innovative and future-focused approach to education allows students and staff to 
explore diverse pathways and opportunities. 

Situated on Gabbiljee (Bull Creek), the College’s vast and landscaped 19-hectare property features state-of-
the-art facilities, integrated natural environments, contemporary learning spaces, and unique community 
spaces for connecting and sharing including the College café, Wanju. ASC staff members form a core part of 
the diverse and welcoming College community, and, along with our students, parents and community 
members, contribute to that ‘All Saints’ feeling’—where diversity is celebrated, individuals bring their best 
selves, and learning through failing (or ‘flearning’) is encouraged. 

Our mission 

All Saints’ College, in partnership with its families, community and the Anglican Church, empowers students 
to develop their potential, becoming confident, compassionate and committed to worthwhile service to the 
local and global communities. 

Our vision 

Making a positive difference in our world 

Our values 

Empathy:  seeking to understand the perspective and experience of others 
Respect:  for self and others, for community and environment 
Integrity:  acting with moral strength and grace, guided by humility and compassion 
Courage:  to be our best selves 

The Benefits 

The College offers a broad range of benefits to attract and retain outstanding staff, including but not limited 
to: 

• Additional personal leave provisions.  
• Restless Curiosity and professional development opportunities.  
• Active Staff Association and regular social events.  
• Staff yoga and free Employee Assistance Program (EAP).  
• Complimentary onsite parking.  
• Onsite café and hospitality facilities.  
• On-campus Little Saints Childcare and Out of School Hours Care. 
• Modern facilities within a beautiful 19-hectare campus. 
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How to Apply 

A one-page cover letter, addressed to the Assistant Director of Junior School (Education and Care), and an 
up-to-date CV submitted via the Apply button. 

Applications for this position will close no later than 4.00pm on Monday 10 August 2026., however, 
applications will be shortlisted as they are received, and the ad will be closed once a suitable applicant has 
been identified. Therefore, we encourage you to apply early. 

Further Information 

A copy of the Duty Statement can be accessed from the Employment page of the All Saints’ College website: 
https://allsaints.wa.edu.au/employment/ 

For role-specific questions, please contact Kylie Chatto on (08) 9313 9333 for a confidential discussion. 
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