Goshen County School District #1
In-District In-Service Sign in Sheet

6 Requirements of Time & Effort
Distribution Records
1. Supported by internal controls

Content Area:
2. Incorporated into the official

record
Date . 3. Reasonably reflect activity in
* which an employee is paid
Location: 4. Encompass all activities
Brief Description/Cost Objective: 5. Comply with established

accounting practices

6. Support distribution among
specific activities or cost

objectives
Time of Workshop AM to AM PM to PM
TIME | LAST NAME FIRST NAME ScHooL POSITION INITIALS | TIME

IN | PLEASE PRINT PLEASE PRINT ouT
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