Duty Statement
HEAD OF OUTDOOR LEARNING

All Saints’ College, in partnership with its families, community and the
Anglican Church, empowers students to develop their potential, becoming
confident, compassionate and committed to worthwhile service to the local

AI.I. SAINTS’ and global communities.
COLLEGE

POSITION PURPOSE

All Saints' College is proud of its broad curriculum and diverse learning opportunities, offered as part
of a philosophy of care and inclusion in which every student feels visible and valued. This approach
underpins the outstanding wellbeing and learning outcomes achieved across the College. Heads of
Department play a central role in this success. Their commitment to remaining abreast of contemporary
best practice, together with their collaboration with peers and members of the College’s Executive
Team, helps shape the current and future direction of the College’s holistic and student-centred
programs

Outdoor Learning is central to our students’ experience at the College, providing authentic
opportunities for students to grow in confidence, resilience, leadership, and self-awareness. The Head
of Outdoor Learning is instrumental in leading the vision, development, and delivery of the College's
outdoor learning programs from Bush School in Kindergarten through to Year 12.
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KEY RESPONSIBILITIES

Student Services

a) Foster positive relationships and behaviour amongst all students involved in the OLP,
including briefing and debriefing sessions with students attending OLP.

b) Communicate with College parents and provide information sessions where necessary to
allow congruent understanding and student requirements for participation in OLPs.

c) In conjunction with the DSS(SW) and Wellbeing Team, determine individual student needs
and attend to the wellbeing needs of all students in the OLP.

d) Review, revise and make provision for medical, dietary and individual learning needs of
students participating in OLPs.

e) Refer the counselling of students to the relevant Wellbeing Team member (e.g. Head of
House, DSS(SW), the College Counsellor(s), Chaplain and/or the Head of Learning Support).

Curriculum

a) Lead the planning, implementation and coordination the Outdoor Learning Program from
Bush School through Year 12 and ensure they are to the highest standards, always
operating within the Western Australian Adventure Activity Standards, Department of
Education Outdoor Education and Recreation Guidelines and the Australian Adventure
Activity Standards in conjunction with relevant assisting staff.

b) Liaise with DSS(TL), Heads of Department and key teaching staff to develop appropriate
curricular material to suit specific OLPs.

c) Monitor sequence and relevance of activities across Year groups to match the rationale of
OLPs

d) In consultation with the Vice Principal, Director of Senior School (Student Wellbeing)
[DSS(SW)], DSS(TL) and OLP staff, continually evaluate the organisation and operation of
the Outdoor Learning Program in order to enhance learning and teaching methodologies,
duty of care and safety aspects for staff and students.

e) In communication with professional organisations and associations, keep abreast of
current developments within the area of Outdoor Learning and Outdoor Education which
are aligned to the All Saints’ College OLP and Outdoor Education activities.

f) Organise and design new OLPs where required.
g) Support the College’s cocurricular program and College events.

(a)  Promote opportunities to link General Capabilities.

Human Resource Management

a) Manage all staff in relation to their role within the OLP, including initiating briefing and
debriefing sessions with OLP staff.

b) Allocate staff, define duties and assign tasks whilst providing support to staff from the
Outdoor Learning Program Department in collaboration with the Vice Principal, the
DSS(TL) and the Camp Policy Committee.

c) Recruit and assign casual staff to individual OLP as necessary.

d) Mentor and support staff in the OLP, and assist them with their ongoing OLP professional
development, reflection and learning, ensuring that all OLP staff are adequately trained



(e.g. risk management awareness, first aid course requirements, or outdoor compliance
requirements - qualifications / accreditation).

(b)  Mentor and support staff in HPE Outdoor Education and assist them with their ongoing
professional development.

Resource Management

(c)  Report onthe OLP to the Vice Principal and as required, to the Principal.

a) Oversee the annual OLP recurrent budget in collaboration with the Director of Business
and Administration and the Vice Principal.

b) Project and estimate capital expenditure for future OLP’s providing supporting literature
to demonstrate necessity as directed by the Director of Business and Administration (DBA).

c) Forecast annual charges for each OLP and provide these charges to the DBA each year as
requested.

d) Arrange suitable external providers where required and determine their
suitability/experience, qualifications, currency of certification, insurance and/or clearance
to work with students.

e) Communicate with key landholders, government land managers and emergency services
where necessary to ensure safety standards are monitored and met.

f) Ensure that all OLP venues and programs comply with safety requirements (outdoor sector
common safe practice and OSH guidelines).

g) When necessary, audit operational procedures for all College OLP activities, and collate
and distribute paperwork to stakeholders.

h) Maintain a stock inventory of all College OLP and Outdoor Education equipment and make
provision for the purchase of new equipment, as required.

i) Prepare equipment necessary for each OLP.
i) Purchase and prepare food items for each OLP.
Teaching

a) Be a resource for the weekly teaching program of the College.

b) Maintain professional skills, including competency and currency of nationally recognised
credentials that meet outdoor sector educational requirements, including pedagogical
practice.

Staff Expectations

(a)  Serve as agood ambassador of the College. This includes conducting oneself in accordance
with the professional standards of the College.

(b)  Take an active part in the general life of the College — supporting policies, procedures,
aims and objectives in order to facilitate the day-to-day operation and promote a high
quality of education within the college.

(c)  Attend staff meetings as required and, on occasions, extraordinary meetings.

(d)  Where possible, promote and assist in the extracurricular programme of the College,
interacting with staff in activities outside the set daily timetable.

(e)  Ensure all students and parents are provided with quality service in a timely, efficient and
friendly manner.



(f) Maintain professional confidentiality concerning information about staff and/or students.
(g)  Strive to implement productivity, quality, and service improvements on a continual basis.

(h)  Remain abreast of current trends through participation in and contribution to professional
development activities and relevant professional organisations.

(i) Comply with Occupational Safety and Health requirements in the workplace.

() Ensure that all documents are prepared and presented in a professional format in keeping
with the College practice and that high standards of spelling, grammar and punctuation
are maintained.

(k)  Operate as a ‘team player’ always and fully support the Principal, Leadership Team and
activities of the College.

N On occasions, you may be directed to undertake other duties as required.

The College recognises that Duty Statements are dynamic documents.
They are reviewed annually or as required.
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