
The Accounting program Instructor and her 
knowledgeable assistance was a worthwhile 
experience.  The mock interview process 
with the Job Placement Counselor was 
extremely helpful and informative.

Alex B.
Accounting Student
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Course Information:
VACE’s Business and Accounting program is the 
most comprehensive of VACE’s three business tracks, 
preparing students for full-charge bookkeeping 
and entry-level finance roles over 1,080 hours of 
instruction. Students build the same foundation 
as VACE’s other business tracks — computer 
and internet fundamentals, business math, full 
Microsoft Office proficiency, Business English, 
and Communications — then progress through 
a complete accounting sequence: Accounting 
Principles, Accounting 1, Accounting 2, and 
Accounting 3, applying this knowledge through Sage 
50 Accounting and QuickBooks Online, including a 
full payroll simulation covering quarterly and annual 
federal and state returns.

Students complete formal bank reconciliations, 
accrual accounting entries, closing and reverse 
entries, and prepare a full set of financial statements 
— giving graduates technical depth comparable 
to full-charge bookkeeping and entry-level finance 
roles, a meaningful step beyond VACE’s Bookkeeping 
and Business Administration tracks. A dedicated HR 
course adds business-operations context beyond 
pure accounting, and AI Prompt Engineering is 
required coursework throughout.

The program concludes with both a Business 
Capstone Project and an Accounting Capstone 
Project, giving students two real, applied deliverables 
and thorough preparation for the practical 
expectations of the workplace.

CBEDS Code 4600 Accounting

Business and Accounting	 45 weeks 

Career Technical Education	 Business and Accounting Programs

For a complete list of program fees, see page 23

Financial Aid Available
to those who qualify

Program Courses		             Credits
Computer & Internet Fundamentals	 2
Business English			   2
Business Math				    2
Microsoft Office Suites		                 6
Communications			   3
AI Prompt Engineering			  2
Accounting Principles			   2
Accounting 1				    1
Accounting 2				    3
Accounting 3				    3
QuickBooks Online			   2
Payroll Accounting			   2
HR					     1
Workforce Readiness			   1
Business Capstone Project		  2
Accounting Capstone Project		  2

TOTAL				              	 36

Software: 
Microsoft programs including Windows, 
Word, Excel, and Access; Sage 50 Accounting; 
QuickBooks

Employment Opportunities:
Full-charge Bookkeeper
Accounting Clerk
Accounts Receivable Clerk
Accounts Payable Clerk
Billing Clerk
Payroll Clerk 


