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$¢ School Technology Guide

The use of FSW technology resources—computers, software, Internet, email, and network access—is a
privilege, not a right. These resources support teaching and learning and are the property of FSW. All
technology use must adhere to the standards of behavior described in this Handbook.

Technology Objectives

e Develop digital literacy and proficiency.
® Improve access to resources.
e Differentiate learning experiences for individual needs.

Chromebook Access

e Lower School: Chromebooks are provided starting in 1st grade. Screen time is limited in younger
grades to prepare students for Middle School. In 3rd grade, the ratio is 1:2; in 4th and 5th
grades, it is 1:1. Chromebooks do not leave the classroom except on a check-out basis in 5th
grade.

e Middle School: Students receive a new Chromebook in 6th grade or when entering Middle
School. They keep the same Chromebook throughout Middle School. Any repairs or replacement
costs are the responsibility of the student and/or guardian, with school approval required for
replacements.

Technology Agreement

Parents/guardians and students must sign the FSW Technology Agreement Form before receiving a
Chromebook.

Care and Maintenance

e General Precautions: Avoid food, drink, heavy objects, extreme temperatures, and rough
handling. Do not disassemble or modify the Chromebook.

e Charging: Chromebooks must be fully charged daily and include an AC adapter for home use.

e Screen Care: Avoid pressure, rough treatment, and liquids or aerosols. Use only a microfiber
cloth for cleaning. The Chromebook should never be carried with the screen open.

e Storing Chromebooks: Store Chromebooks securely in lockers or supervised areas.

e Software and Security: Chromebooks come with the latest Chrome OS and necessary
educational apps. Students cannot alter management settings or content filters. Virus protection
is built into Chrome OS.
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Using Your Chromebook

Acceptable Use:

Educational Purpose: Chromebooks should be used exclusively for school-related activities,
including assignments, research, and other learning activities, whether on or off campus.
Communication: All communication through technology resources must be conducted with
integrity and respect. Use appropriate language and etiquette at all times.

Faculty Permission: Always use technology resources with the explicit permission and direction
of school faculty. Follow all instructions provided by teachers regarding technology use.

Proper Attribution: When using images, quotations, or other materials from the Internet in
assignments or presentations, always provide proper credit or citation.

Unacceptable Use:

e Inappropriate Times: Do not use technology during non-permitted times like lunch, recess, or
Meeting for Worship, unless authorized by a faculty member.

e Unauthorized Games: Playing non-educational games during school hours is prohibited.

e Inappropriate Language: Profane, obscene, inflammatory, or disrespectful language is not
allowed.

e Inappropriate Materials: Accessing or storing mean-spirited, racist, pornographic, or otherwise
inappropriate materials is prohibited.

e Bullying and Harassment: Bullying, personal attacks, and/or harassment are unacceptable.

e Commercial Transactions: Buying, trading, or selling items is not allowed; parents should
oversee such activities.

e Unauthorized Downloads: Downloading or installing files or software without permission is
prohibited.

e Alteration of Resources: Do not move, modify, or reconfigure technology resources without
explicit faculty approval.

® Unauthorized Access: Accessing email, chat groups, or messaging services without permission is
not allowed.

At School

e Daily Use: Chromebooks are intended for school use each day. Students may need to access
classroom messages, announcements, and calendars through these devices.

e Responsibility: Students are responsible for bringing their Chromebooks to all classes, unless
specifically instructed otherwise by their teacher.

e Completion of Work: If a Chromebook is left at home, students must complete their coursework
as if the device were present.

® Loaner Chromebooks: If a Chromebook is forgotten, a loaner may be issued, but availability is
limited and not guaranteed.

At Home

e Encouraged Use: Students are encouraged to use their Chromebooks at home for school-related
activities. A Wi-Fi Internet connection is generally required, although some applications can
function offline.

e Adherence to Policy: Regardless of location, students must adhere to the FSW Acceptable Use

Policy and all stipulations outlined in this guide.
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Digital Citizenship

1. Respect Yourself: Use appropriate online names and be cautious with personal information.
Always consider the potential impact of what you share online.

2. Protect Yourself: Do not share passwords or personal details. Report inappropriate behavior.

3. Respect Others: Do not use technology to bully or harass. Ensure your interactions online are
respectful and considerate.

4. Protect Others: Report abuse and avoid forwarding inappropriate content. Uphold a standard of
digital respect for others.

5. Respect Intellectual Property: Properly cite all sources of information, including websites, books,
and media.

Educational Support

FSW teachers provide instruction on digital citizenship to ensure students can navigate the digital world
safely and responsibly. For additional resources and guidance at home, parents and guardians can use
Common Sense Education Digital Citizenship materials.

Watching Videos/Movies & Listening to Music

e At School: Watching videos & listening to music on the Chromebook is not permitted unless the
activity is teacher-directed and supervised.

e At Home: Watching videos & listening to music is permitted at home with parental permission
and supervision.

Managing Your Files and Saving Your Work

® Google Drive: Students should save their work to Google Drive to ensure it is accessible from any
computer with Internet access.

e Frequent Saving: Regularly save your work to prevent data loss.

e Responsibility: FSW is not responsible for any loss of student work, and students are encouraged
to maintain backups of important files.

Google Apps for Education

Chromebooks seamlessly integrate with the Google Apps for Education suite of productivity and
collaboration tools. This suite includes Google Docs, Spreadsheets, Presentations, Drawings, and Forms.
All work is stored in the cloud.

No Expectation of Privacy

Students have no expectation of privacy regarding the use or content of their FSW-issued Chromebook,
whether for school-related or personal purposes. FSW may log, monitor, and review Chromebook
activity without prior notice or consent. Chromebooks may be confiscated at any time without notice.
Note that webcams will not be used for monitoring. By using an FSW Chromebook, students consent to
such monitoring and recording of their use.

Personal Laptops

Students using personal laptops on the school network must follow the same guidelines as those using
school equipment.
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| understand that Friends School of Wilmington retains legal ownership of the Chromebook, which is
loaned to the student for educational purposes for the academic year. The student’s right to use the
Chromebook is conditional upon full compliance with this agreement.

Student Agreement
As a student, | agree to:

Use the Chromebook solely for educational purposes.

Follow the Technology Guide and Technology Agreement at both school and home.

Charge the Chromebook fully each night.

Repair or replace Chromebook if damaged.

Not alter or attempt to change management settings or delete school-supplied software.

Protect the Chromebook from harm, including avoiding exposure to direct sunlight, not dropping
or throwing it, and keeping it away from food, drink, and other potential hazards.

| understand that violations of this agreement may result in loss of Chromebook and network privileges,
as well as possible disciplinary action.

Parent Agreement

As a parent/guardian, | agree to:
e Ensure my child follows the Technology Guide and Technology Agreement.
e Monitor Chromebook use at home, especially regarding chat and email and social media.
e Protect the Chromebook from damage, loss, or theft while at home or outside of school.

By signing this form, I/we agree to all terms in this agreement and the FSW Technology Guide.

| understand that, at all times, legal title to the equipment is maintained by Friends School of Wilmington
and is being loaned to the student for educational purposes for the academic school year.

The student's right of possession and use is limited to and conditioned upon the student's complete
compliance with this agreement.

updated Aug 2025



Yl SChOOl Technology Agreement

OF WILMINGTON

Student: Describe how you will use technology appropriately in the classroom.

[J I have read and agree to the Friends School of Wilmington Technology
Guide & Technology Agreement and will be jssued an FSW Chromebook.

J I have read and agree to the Friends School of Wilmington Technology
Guide & Technology Agreement and will be bringing my own device
(personal laptop) and will not be issued an FSW Chromebook.

Student Signature

Parent/Guardian Signature

A copy of this signed policy statement will be retained in the Student’s file.
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