





b. Any damage, malfunction, or operational concern related to the vehicle or charging
equipment shall be reported promptly to Facilities Management.

Optional Assistance Tools

Iz

An organizational credit card may be issued when a vehicle is being used for long trips or
multiple days. The organizational credit card may be used for fuel (for non-electric
vehicles), electric vehicle charging, oil, tire repairs, installation of tire chains, emergency
replacement of fan belts, windshield wipers, lamps, and other minor emergency repairs.
Fuel cards are available through Facilities Management for use with gasoline-powered
vehicles and may be issued at the time vehicle keys are obtained, as needed. In the future,
there may be a ChargePoint card available for electric vehicle charging; until such time,
employees shall follow established procedures for use of organizational or personal credit
cards and reimbursement.

A FasTrak pass (91 Express Lane) is available for checkout through Facilities Management
on a first-come, first-serve basis. [f the pass is to be used while traveling in a personal
vehicle while on company business, personnel must provide the make, model, and license
number of their vehicle when checking out the FasTrak pass.
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