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Online Registration Instruction 

Click here to access the Tenafly School District website. 

To complete the registration for each student, you will need: 

 Key student information (e.g., name, date of birth, address, etc.)

 Proof of residency (requirements are outlined on the Proof of Residency Document)

 Lease, deed, mortgage statement or property tax bill
 Utility bill, bank statement or another official document showing your name and current 

Tenafly address

 Universal Child Health Record, including a current immunization record and a physical exam 
completed within 365 days of school entrance

 Birth certificate(s), or passport(s) if your child was born outside the United States
 Picture identification for Parent/Guardian(s)

 Any IEP, 504 Plan, or custody documents (if applicable)
 Student School Records (Officially translated – transcript and/or report cards)

Click the requested picture to begin registration. 

https://genesis.tenafly.k12.nj.us/genesis/openReg


Create a Registration Account: 

The next screen is where you will create your registration account. This will not create a parent portal 
account.  ** Please note, the email you use here is where correspondence will go for registration 
information.  If you are returning to finish a started registration, please click “Log into Existing Account”. 

Register Students: 

To get started with a new registration, select the “Add Student” Button. 

For each student, a series of questions will populate that must be answered. 

Ensure to enter accurate information for each question. 



School Year - Please select the correct school year.  Students will only be admitted for school years in 

which they are eligible to attend. 

School placement – Elementary school placement will populate based on your residence, but may 

change due to population in the building.  Attending school will be assigned by the district registrar 

based on space. 

Anticipated Grade Level - Please select the correct anticipated grade level. Students will only be 

admitted to a grade level in which they are eligible to attend in accordance with Board of Education 

Policy 5112.   **Please note, for kindergarten entrance, the child must be five years old on or before 

October 15 of the year of entrance. 

Questions with an * are mandatory, and must be completed.  Once all questions have been completed, 

please click “Add Student” at the bottom of the screen. 



Repeat this process for any additional students in the same family. 

Click “Add Another Student” 

If no other students are to be added, 

click “Advance to Next Screen” 

Contact Information: 

Click on “Add Primary Address and Primary Parent/Guardian” 

In the next screen, you will add Guardian 1 information.  Please make sure all Guardian 1 information is 

accurate and complete.  Once this information is complete, click on “Add Contact” 



You will be prompted to review Guardian information, as well as to add other guardians, and at least 

one Emergency Contact.  Do not add Guardian 1 and/or 2 as an Emergency Contact.  

You will see the Guardian and Emergency Contact information you entered on this screen: 



Document Upload 

Several documents are required to register your student and must be uploaded, individually, in order to 

complete the registration process.  **Please note, if you do not upload documents, finalization of your 

registration will not happen and your student is not considered registered yet.   



Home Language Survey: 

All newly registered students are required to have a Home Language Survey completed. 

At this point, you will click Finalize and Email Confirmation. 

You will then see the information that was entered and you will be asked to verify the information. 

If you see the writing below in red on this page, you can go back and correct the data.   



On the left side of the screen, will be the below –  

anything with a green checkmark is good and completed: 

Click on the tab that contains missing or wrong information to go back and update/correct data and 

missing information.  Once you have corrected your data, your screen should look like this: 

Go back to the “Finalize Registration Information”.  You will then have the following screen pop up.  An 

email will also be sent to the email address you started the process with. 


