Adding the Seattle Academy School Scribe™
Calendar to Google Calendar

This guide demonstrates how to synchronize the Seattle Academy school calendar
with your personal Google Calendar via an RSS feed. By completing these steps, you
will ensure that important school dates and events automatically appear in your own

digital scheduling system.

1 Navigate to https://www.seattleacademy.org/

A A“ AboutUs Admissions Academics Arts Athletics Studentlife Support SAZ
A

TTLE ACADEMY

Students in grades 6—12 question, imagine, and create so they can confribute boldly
to a changing world. Our entrepreneurial mindset shapes every aspect of learning,
challenging students to think critically, create with purpose, and navigate change with
confidence.
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2 Click "Families" and log in to the Families Portal to view school calendars

. Andréy Spitzer Portals Groups Dashboard ‘1

FACULTY/STAFF STUDENTS ALUMNI

SA A“ AboutUs Admissions Academics Arts Athletics StudentLife Suf
A—

SEATTLE ACADEMY

3  Click "Calendar RSS Feeds"

Portals ~ Groups Dashboard 1 Edit Page Logout

STUDENTS  ALUMNI @ TRANSLATE Q THE HUB

A“ AboutUs Admissions Academics Arts Athletics Studentlife Support SAAS
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[.Xe9:Y0]3 A Sbw TO SUBSCRIBE TO SCHOOL CALENDARS: INSTRUCTIONS
To report your student absence,

please use one of these methods:

To view specific calendars, such as Upper School or Middie School Parent/Guardian, use the blue filter button below:

Reminders & Upcoming Events

Update Online in Veracross
Email: attendance@seattleacademy.org

Call: 206-676-6800

Month RIS < JuLY2026 > =] 7]
SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDYY
28 29 30 1 2 3 4
@ DIsCO!
12:00 PM - 1.00

PM

MS Gym (Middle
School)

® South Park @ South Park @ South Park @ South Park @ test

Summer Summer Summer Summer 10:00 AM - 11:00

Program Prog gl gl AM

8:30 AM - 4:00 8:30 AM - 4:00 830 AM - 4:00 8:30 AM - 4:00 MS 108 (Middle

PM PM PM PM School) X
South Park South Park South Park South Park -3 aue

Community Community Community Community LGotaqu
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4 Click "Copy link for Upper School Parents/Guardians"

Subscribe to calendar
Two ways to subscribe to the scheol calendar:

« Add directly to your default calendar app, or

= Copy the link and add it to your personal calendar

All Public calendars on this page 5 Add to calendar gg Copy link

Daily Block Schedule and Holidays Add to calendar gg Copy link

Middle School Parents/Guardians Add to calendar gg Copy link
Middle School Student Life Add to calendar @D Copy link
South Park Programs Add to calendar cp Copy link
Summer Program Calendar Add to calendar e

Upper School Parents/Guardians Add to calendar go Copy link

Upper School Student Life Add to calendar g™ ifhik

5 Click "Close"

Subscribe to calendar
Two ways to subscribe to the school calendar:

« Add directly to your default calendar app, or

= Copy the link and add it to your personal calendar

All Public calendars on this page £ Add to calendar 00 Copy link

8}

Daily Block Schedule and Holidays Add to calendar gg Copy link

B

Middle School Parents/Guardians Add to calendar gg Copy link

B

Middle School Student Life Add to calendar cp Copy link

9H

South Park Programs Add te calendar cfo Copy link

8

Summer Program Calendar Add to calendar gg Copy link

B

Upper School Parents/Guardians Add to calendar gg Copy link

B

Upper School Student Life

Add to calendar o Cp¥Tink

Made with Scribe - https://scribehow.com



6  Access your personal calendar platform. This examples is using Google Calendar.

7  Click "Add other calendars"

Booking pages +

Time Insights ~
SEP 1 - 30, 2026
& hr in meatings

L[
'/’/\" More insights \l
\ B

My calendars ~

[] Andrew Spitzer

D Andrew 1:1: Webservices ...

[] sirthdays

[[] MarComms Vacation Time... 20 2 2 23 24

[ ] Tasks

Other calendarf; - ed
|:| Anne-Marie @.'\errero
[[] Blaire Piha Shainsky
[ Block Schedule
Catherine Confehr @ & 2% o et
[[] Darby Frey
[] Oivision Meetings
[[] Doug Ambach
[] FMX Calendar 709 Upper ..
[[] Helidays in United States

[ Leri Metcalf
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8  Click "From URL"

Booking pages +

Time Insights ~
SEP 1 - 30, 2026

& hr in mastings

( More insights

My calendars -~
Andrew Spitzer

Andrew 1:1: Webservices
Birthdays

MarComms Vacation Time...

Tacks

o] [ S ] o

Other calendars

Subscribe to calendar

[ Anne-Marie Guen

Create new calendar

["] Blaire Piha Shains

[] Block Schedule Browse resources

Catherine Confeh
Darby Frey
Division Meetings
Doug Ambach

FMX Calendar 709 Upper ...

[ 4 o o

Helidays in United States

Lori Metcalf

g of interest

12 14 15
o il 22
28 29

9  Click this text field.

< Settings

General

Add calendar ~
Subscribe to calendar
Create new calendar
Browse resources
Browse calendars of interest
From URL

Import & export

Settings for my calendars

Andrew Spitzer

Andrew 1:1: Webservices We...

Birthdays

Parent Association Eve... &
Parent Association Eve... &
Parent Association Eve... &

(5]

& Srhanl Nalendar 7016

L]
L]
L]
@ MarComms Vacation Time/Off
[ ]
L ]
L]

From URL

URL of ¢ ar

D Make the calendar publicly accessible

You can add a calendar using the iCal format by its address.

Add calendar
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10 Paste the previously copied link and add it to your personal calendar

€ Settings

General
Add calendar -
Subseribe to calendar
Create new calendar
Browse resources
Browse calendars of interest
From URL

Import & export

Settings for my calendars
@ Andrew Spitzer

@ Andrew 1:1: Webservices We...
® Birthdays

@ MarComms Vacation Time/Off
® Parent Association Eve... &
® Parent Association Eve.

L]
L]

-®
Parent Association Eve.. &
School Calendar 2019-. &

Settings for other calendars

® Anne-Marie Guerrern

® Slaire Piha Shainsky

® Block Schedule
Catherine Canfehr

® DarbyFrey

@ Division Mestings

® Doug Ambach

11 Click here.

< Settings

General

Add calendar -~
Subscribe to calendar
Create new calendar
Browse resources
Browse calendars of interest
From URL

Import & export

Settings for my calendars
Andrew Spitzer

Andrew 1:1: Webservices We...
Birthdays

MarComms Vacation Time/Off
Parent Association Eve... &

Parent Association Eve...

e & & & & & o

L]
Parent Association Eve.. &
(=]

& <rhnnl Calandar 20102

From URL

URL of calendar

[0 Make the calendar publicly accessible

You can add a calendar using the iCal format by its address.

From URL

URL of calendar
vfsicalendar-managerfevents.ics?calendar_ids=713

D Make the calendar publicly accessible
p—
",
lendar usiniythe iCal format by its address.

)
)

“You can add
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12 Click this icon to go back and customize/view the calendar in your personal

calendar.

< Sertings

General

Add calendar -~
Subscribe to calendar
Create new calendar
Browse resources
Browse calendars of interest
From URL

Import & export

Settings for my calendars

@ Andrew Spitzer

@ Andrew 1:1: Webservices We...
@ Birthdays

@ MarComms Vacation Time/Off
@ Parent Association Eve.. &
@ Parent Association Eve... &
@ Parent Association Eve... &
B Srhanl Calandar 7019- &)

From URL

URL of calendar

D Make the calendar publicly accessible

You can add a calendar using the iCal format by its address.

Add calendar

13  Click "Options for Upper School Parents/Guardians"

4 s & T 8 9 W

Meet with...

2, Search for pecple
Booking pages +

Time Insights ~
SEP 1 - 30, 2026

& hr in meetings
LI
I/n'f More insights \I

oY =

My calendars -~
D Andrew Spitzer

|:| Andrew 1:1: Webservices ..
[] Birthdays

D MarComms Vacation Time...

[[] Tasks

Options forbgfashoal
Other calend g m

Upper School Pl X%
[[] Anne-Marie Guerrdip
[] Blaire Piha Shainsky :
[ Block Schedule
Catherine Confehr

[7] Darby Frey

pal
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14  Click "Settings"

4 s & 7 8 9 W

Meet with...

2, Search for people
Booking pages o

Time Insights ~
SEP 1- 30, 2026

& hr in meetings

G
T

/A More insight: |
| s More insights p,

My calendars

Andrew Spitzer
Andrew 1:1: Webservice
Birthdays

MarComms Vacation Ti

Tasks

o T T o

Other calendars
Upper School Parentsi
Anne-Marie Guerrerc
Blaire Fiha Shainsky

Block Schedule

N

Catherine Confehr

B

Darby Frey

Display this only

12 14 15
o il 22
a7 28 29

15 Click this text field.

< Settings

General
Add calendar ~

Import & export

Settings for my calendars
Andrew Spitzer

Andrew 1:1: Webservices We...
Birthdays

MarComms Vacation Time/Off
Parent Association Eve.. &
Parent Association Eve... &

Parent Association Eve... &

School Calendar 2019-... &

Settings for other calendars
@ Upper School Parents... ~
‘ Calendar settings

Permissions settings

Calendar settings

Name
Upper School Parents/Guatdians

Time zone

(GMT+00:00) Cocrdinated Universal Time

URL
https:iiwww.seattleacademy.org/fs/calendar-managerevents.ics?calendar _ids=713

Permissions settings

Anyone can
See nathing

“fou can
See all event details

Event notifications

Receive natifications far events on this calendar.
Opting into these notifications may alert and be visible to the calendar owner(s)

+ Add notification
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16 Name this added calendar: Example "SAAS Upper School Parents/Guardian
Calendar"

17 Click this icon.

< Settings
General Calendar settings
Add calendar v Name

SAAS Upper School Parents/Guardian Calendar

Import & export

Time zone

Settings for my calendars (GMT+00:00) Coordinated Universal Time

URL
https://www.seattleacademy.org/fs/calendar-manager/events.ics?calendar_ids=713

@ Andrew Spitzer

@ Andrew 1:1: Webservices We...

@ Birthdays
@ MarComms Vacation Time/Off Permissions settings
@ Parent Association Eve... & Aryong ciui
See nathing
@ Farent Asscciation Eve... & You can
See all event details
@ Parent Association Eve... &
® School Calendar 2019-.. &

Event notifications

Settings for other calendars Receive natifications for events on this calendar.

Opting into these notifications may alert and be visible to the calendar awner(s)
@ SAAS Upper School P.. - gy,
| 4+ Add notification |
Calendar settings —_—

Permissions settings
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18 Click "Next month"

= m Calendar Today < & eptember 2026 Q
Sur MON TUE WED THU
<+ Create - k) il Sep1 2 3

#® 12pm 10th-12th Grade Student Ph« @ %am 10th-12th Grade Student Pho! @ B:15am First Day of Schoal - ALL G

September 2026 < >

& 7 8 9 10
ol H n 23 4 i 26
7 W 29 30 1 2 a2
4 5 & T L] 9 10
Meet with...

2, Search for pecple

Booking pages +

2 1 15 16 7

® &:30pm College Advising 12th Gr

Time Insights ~ » b .

SEP 1 - 30, 2026

& hr in meetings

LI
A More insights |
Nt
My calendars ~ 20 bl 22 23 24

D Andrew Spitzer

19 Click "Next month"

= [[J Calendar Today ¢ > Cictober 2026 Q
Sul MON TUE WED THU
+ Create ~ 2 28 29 a0 Qct1
& 8:15am 9th Grade Odyssay Trip & 122m 9th Grada Odyssey Trip
October 2026 < >

4 5 & T -3
w1 20 1 o
s w ¥ o 2 M
1 2 3 4 5 & 7
Meet with...
2, Search for pecple
Booking pages +
1 12 13 14 15
® 5:30pm College Advising Guide to
Time Insights ~ P o g

OCT 1 - 31, 2026

4.8 hrin meetings

R
~» More insights )
\ ik
My calendars e 1] 15 20 2 2

[] Andrew Spitzer ® £:30pm College Advising 11th Gri
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20 Click "College Advising Guide to Standardized Testing"

Vs ~ S e N
r 2026 Q@ ® (wn-)(B|e)# (AMNME@)
. -4 . - N\ e Py
MON TUE WED THU FRE SAT
2 3 4 5 & 7
[.-]
.
-
9
9 10 " 12 13 14

® &:305m College Advisiig Guide to

18 17 12 19 20 21
m Upper School Winter Sport ® 8:15am Fall Final Culminating Asse:
3 24 5 6 b1 8

m Fall Final Culminating Asset @ 8:15am Fall Final Culminating Asse!

Repeat this process for the additional desired school
calendars
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