
2021/22

Candidate Information Pack for Development Office Intern 

Working at



King’s is situated a mile or so from 
Macclesfield town centre on a stunning 
80-acre campus and is within easy reach of
some of the nation’s finest cities, towns and
countryside.

King’s was founded in 1502 by Sir John 
Percyvale and re-founded in 1552 by King 
Edward VI. It has enjoyed a distinguished 
history of providing high quality education for 
local children for over 500 years. 

The school is the oldest with links to the 
Merchant Taylors’ Company; the school’s 
founder having been Master of the Company 
before becoming Lord Mayor of London. 
In 2002, the school’s Quincentenary was 
marked by a visit from HRH Her Late Majesty 
the Queen. Until 1978 King’s served as 
a boys’ county grammar school, but it is 
now completely independent and retains 
the tradition of a local school serving its 
community, providing bursaries to support 
those whose financial circumstances would 
otherwise prevent their admission. 

After 400 years of boys’ only education, the 
school originally admitted girls to the Sixth 
Form and, following the success of this, 
opened a Senior Girls’ Division in 1993 on the 
site of the former Macclesfield Girls’ High 
School, which also housed the Infant and 
Junior Division. The school operated from 
these two sites, with a third sporting facility 
at Derby Fields, until 2020 when it moved 
to a single, completely new, purpose-built 
campus on the outskirts of Prestbury. 

The School campus boasts 80 acres 
of Cheshire countryside, modern and 
impressive indoor and outdoor learning 
facilities, as well as expansive sporting 
facilities. 

The school is organised into three Divisions: 
the Infant & Junior Division, Senior Division 
and Sixth Form Division, and each has its 
own facilities and separate Principal who 
reports directly to the Head of Foundation. 
The school has a strong academic reputation 
with a commitment to forward-thinking and 
broad-based education. 

About

The King’s School in Macclesfield is a thriving co-educational day school, 
educating pupils from Pre-School to Sixth Form (ages 3–18). There are 

around 1,320 pupils and around 250 staff, making King’s one of the  
largest HMC schools in the country. 
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• Challenge our pupils
to aspire, work hard
and achieve

• Develop lively and
enquiring minds

• Foster a friendly, polite
and caring community

• Support parents in
raising ambitious and
well-rounded individuals
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Pupils benefit from the highly qualified and committed 
teaching staff, small class sizes and a disciplined learning 

environment. We deliver a broad and innovative curriculum, within 
a supportive and stimulating learning environment that 

fosters an atmosphere of intellectual challenge. 

In 2025, the percentage of A*-A grades at A Level was 57%. The 
percentage of grades 9-7 at GCSE was almost 60%. We are currently 
ranked in the Top 5 Independent Schools in the North West for academic 
results (2024). The vast majority of students progress to their first choice 
university, attaining places on highly competitive courses.

We put a strong emphasis on working hard, striving for excellence and 
developing independent learners. This starts in our Infants and carries on 
through our Seniors to our Sixth Form. 

Our curriculum is designed to create lively and enquiring minds so that 
pupils can ask good questions and then investigate them, become creative 
thinkers and challenge ideas. 

We aim to develop lifelong learners equipped with good learning habits 
and transferable skills such as collaboration, reflecting, reasoning and 
resilience. We focus on helping pupils understand how they learn and on 
developing higher-order thinking skills such as analysis and evaluation. 

Life
Academic Pupils are self-motivated 

and ambitious about 
their learning and 

achievement.
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There is a strong commitment to extra-curricular activities and King’s 
reputation for music, drama and sport is firmly established. Interest in a wide 
variety of pursuits is actively encouraged, and all kinds of clubs and societies 
flourish. 

Our academic results are amongst the best in the country because of our 
balanced approach, not despite it. The school has excellent provision for 
outdoor learning and outdoor pursuits, and is a Duke of Edinburgh operating 
authority in its own right. King’s offers a broad range of sporting opportunities, 
from netball, hockey and rugby to sailing, trampolining and equestrian squad. 

A large number of pupils have gained national and international honours for 
sport. King’s is currently ranked 31st in the Top 200 schools in the UK (School 
Sport Magazine January 2025). 
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We believe strongly in the development of the  
whole person through many and varied activities  

encouraging all students to get involved. 
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JOB DESCRIPTION

KEY RESPONSIBILITIES: 

Database & Administration

 Assist with the maintenance and updating of the organisation’s alumni CRM system (database and comms platform)

 Ensure accurate record-keeping of alumni and donor information

 Provide general administrative support to the Development Office

Events & Team Support

 Support the Development Team and Marketing Officer with the planning and delivery of events

 Assist with event logistics, invitations, registrations, and follow-up communications

 Help coordinate materials and resources for events

Communications & Alumni Engagement

 Draft and send communications to alumni, including email campaigns

 Assist in the preparation and distribution of monthly e-newsletters

 Support initiatives to strengthen alumni engagement and relationships

Digital Content & Marketing

 Contribute to social media planning and content creation

 Assist with website updates and content management

 Design visual content using Canva and other editing tools

 Support marketing campaigns and promotional activities



WHAT YOU WILL GAIN

HOW TO APPLY

• Practical experience in a professional Development Office

• Practical experience of event planning, marketing, and communications

• Hands-on experience with CRM/database systems

• Experience and insight into careers in development, marketing, and events

If you wish to discuss the internship, informally, with Caroline Johnson, Director of External Relations, please telephone 01625 260000 and we will arrange a call 
back. Your completed Application Form should be sent to Human Resources (staffvacancies@kingsmac.co.uk) as soon as possible, so that we receive it no later 
than the deadline of: 9.00 am on 31st July 2026. 

The Application Form should be completed electronically. It is available from the school’s website: www.kingsmac.co.uk

We hope to interview for this post in August.

Human Resources    |    The King’s School in Macclesfield
Alderley Road, Prestbury
Cheshire, SK10 4SP

Tel: 01625 260000

e-mail: staffvacancies@kingsmac.co.uk

www.kingsmac.co.uk
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