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ARTICLE 10 LEAVE OF ABSENCE WITH PAY

Alsick Leave [PS

h

2. All employees shall accrue sick leave in accordance with the provisions of Oregon's

School Employee Sick Leave Law (ORS 332.507) and the Oregon Paid Sick Pay Law (ORS
653.601-653.661)] ﬂ

4. 3. Full-time 12-month employees shall accrue 12 [fMBN@) days each fiscal year, and
employees who serve for a fraction of the fiscal year and/or a fraction of the regular workday
shall accrue sick leave benefits on a pro-rated basis. Computations shall be based on a
single wor ally, at

!\._u‘”. e agree eter Bus drivers sihall have thelr allocation based onlthelr
Une routepacikageiolisy for-thectrrentyeat: In no event will sick leave be available for

a day that would not otherwise have been a regular workday. Each employee shall be

furnished Wl a statement [l each payday showing the number of hours of accumulated
unused sick leave available. Unused sick leave shall accumulate to an unlimited total.

ot O adited f ( 0 [ISca
yrhavereturnedtowernk An employee with an iliness covered by accumulated
sick leave benefits shall be subject to disciplinary action, if other unauthorized employment

is undertaken while the employee is absent.

3.5.  Sick leave is a right of an employee when used in accordance with this Article and sick

leave statutes. The District may require medical certification as a condition of allowance of
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sick leave when an employee is absent in excess of 10 (ten) consecutive workdays.

If the employee’s absence may qualify under state and/or federal leave laws, then the
employee will provide a medical certification along with the application no later than three
@ days following the start of the leave. The District shall provide written notice of the
reason(s) for requiring the medical certification upon request by the employee.

If the medical certification indicates an employee can return to their duties, they shall
return, or in continued absence may be disciplined up to and including termination.

Sick leave shall not be considered available as terminal leave, either in time or in

dollars, except as reported to the Public Employees Retirement System upon retirement.

When an employee is absent due to illness or injury compensable under the Workers'
Compensation Law, the District's obligation to compensate the employee from any of
the employee’s paid accruals is limited to the difference between the payment received
as a result of Workers' Compensation award and the employee's regular salary. In such
instances, prorated charges will be made against accrued leave. The order of the
accruals to be used are as follows: sick leave, vacation leave, [l personal leave.

. Any employee on workers’ compensation leave who has exhausted their sick leave and

whose healthcare provider certifies a return to two [l months of light duty work, will receive
the same District-paid insurance contribution for those two [ months and one [l additional
month.

. An employee absent from work due to injury that is the result of workplace violence while acting in

their capacity as an employee for the District, will receive compensation for up to three ldays of
pay at the employee's per diem rate, per instance. In order to qualify for such compensation, the
employee must have an accepted Workers’ Compensation claim associated with that injury.
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B. Paid Family Medical Leave InsurancéLeave Oregon (PLO]

1

For Eurioses of administerini Oregon’s Paid Family-and-Medical Leave InsurancelLeave
)

, the District has the option to change to or from a state
plan and a state approved equivalent plan provided employee contributions with an
equivalent plan do not exceed the amount that an eligible employee would otherwise be

reﬂuired to contribute with a state Elan, - will run concurrently with EIEEEIEIEA

Employees must make the decision to either run their paid leave accruals concurrently or
not concurrently with when providing notice of their foreseeable leave to ﬁ

Employees will enter the amount of their accruals
ement system and will be subject to payroll

they want to use in the absence manag
deadlines.

choosef] not to use their
will enter their absences on their

accruals,
behalf.

If advanced notice is not possible due to an emergency or unforeseeable event, the
employee must oty [ EANEENSSNSRRERN SRRUE o soon s possible
If an employee’s PEMBEEED leave is extended, the employee will be allowed to modify
their paid leave accrual election at that time. Any wages paid to an employee based on

the employee’s paid leave accrual election will be final and not subject to a repayment or
restoration of accruals.

C. Court Appearances

1.

If an employee must appear in court on their own behalf, they may use their personal
leave, vacation, or take leave without pay.

If an employee is called for jury duty or is subpoenaed as a witness in a court case
related to their work with the District, they will be compensated by the District at their
current rate of pay, for the hours of work lost as a result of court appearance or duty,
less the amount of reimbursement paid by the court, excluding mileage reimbursement.
The District may require a jury summons to be provided by the employee.

In the event the employee is a claimant against the District, then their leave shall be
without pay.

Day shift employees will be required to report for work if their court appearance ends on
any day in time to permit at least two [[l-hours work in the balance of their regular shift.
They shall not receive pay for any hours not worked or in court. Other shift employees
will not be required to report for work on any day they have performed court duty for
more than one-half day, provided such absence shall be without pay. Hours paid for
court appearances will be counted as hours worked for the purpose of computing leave
benefits and insurance contributions.

D. Personal Leave
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1. Employees shall have available a total of three [} days per fiscal year for personal

. Such leave shall not accumulate from year to year.

Requests for leave must be
made in writing at least three @8- workdays prior, unless it is an emergency, then the

request will be provided as soon as practical. If the employee submitted their request at
least three [l workdays prior to the personal leave and the supervisor has not
rendered a decision ﬁ to the employee within three [l workdays, the request
will be automatically approved. The supervisor's decision may be appealed to i
B Human Resources-ﬁ within 14dcalendar days of a
supervisor’s denial of use of personal leave.

5. Personal leave hours will be front loaded to an employee after the employee has
worked one full day after the start of the fiscal year.

E. Association Leave [l

Association representatives shall be allowed time away from their duty stations without loss
of pay when required and authorized by the District for the specific purposes of meeting
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with District representatives concerning administration of this contract and NSRS
grievances under the procedure defined herein.

F. Educational Leave [l

Leaves of absence with pay to attend workshops, conventions, or other training programs
may be granted upon proper application to the supervisor, with approval by the
Superintendent or their designee. Such leave shall apply only to programs which in the
District's judgment will improve District operations. Expense allowances for meals, lodging,
and travel may be granted for such leave according to District policy. An itemized expense
account must be submitted to the Fiscal Services office upon return.

G. Military Leave [

The District will comply with all state and federal laws regarding military leave. Military
leave may be with or without pay based on the type of orders received by the employee.

This leave is available to all qualifying employees, including employees in probationary
status. Employees will oty S SRS AR SSRGS (0

process Military Leave requests.

LH. Bereavement Leave
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| 1\\\1-|"i'-“". (S may
available vacation leave in accordance with the provisions of Article 9 ff
. Probationary employees are eligible to use IEISSUSIEN leave.

Note: There are additional bereavement leave opportunities in Article 11, Leave of Absence
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ARTICLE 13 SICK LEAVE BANK/SHARED VACATION LEAVE
A. Sick Leave Bank

The purpose of the sick leave bank shall be to extend additional sick leave hours for an
employee should an illness or injury

exhaust the employee's accumulated sick leave, vacation
leav

personal

1. New employees may elect to participate in the sick leave bank within calendar days
of the initial hire date.

2. Probationary employees may enroll in the Sick Leave Bank but are not eligible to access the
benefit until after their probationary period ends.

3. Current employees who have not participated previous!
enroll nof later than
October 31 with eligibility November 1

5. Upon depleting accumulated sick leave, vacation leave, [ and compensatory time,
and after obtaining a healthcare provider’s statement certifying a life-threatening or debilitating
physical or mental illness or injury preventing the member from performing the duties of their job
for more than 10 workdays, a member may request days from the bank. A committee
composed of three members representing the administration and three .members
appointed by the Association will act immediately on the request. The committee may grant the

request if:
a. District records show has [ exhausted their
accumulated sick leave, vacation leave, and compensatory time;

b. [ is not eligible for a PERS disability benefit, or | NN

under the District's disability insurance;



SKPS [CP]
March 31, 2026
4:30 pm

c. IR s B contributing I to the sick leave bank;

e. [ are sufficient BB in the sick leave bank to cover the request.

6. If the request is denied, the [ EBREIIEE shall be informed in writing as to the reason for the
denial. The actions of the Committee shall not be subject to any further appeal through grievance
procedure or otherwise.

7. If the request is approved, the Committee shall notify the Human Resources office.

RIS Y ADG e (e R

9. Membership shall be terminated written request of the member or by the end of
employment with the District. Previously shall remain in the il

bank.

B. Shared Vacation Leave
1. The Shared Vacation Leave Program is intended to allow an employee to voluntarily

donate accrued vacation leave to support a colleague who is in critical need of leave due
to their own serious health condition or that of h—family member. Probationary

employees are not eligible for Shared Vacation Leave. The parties agree that [l
h shall administer the Shared Vacation Leave Program.
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| C. General Provisions [iliEISHaISuNEGaOC U

1.

Employees may donate accrued vacation leave to a specific employee who is otherwise
eligible to accrue and use sick has exhausted all accrued leave
(including sick leave, vacation leave, and compensatory time).

To be eligible to receive Shared Vacation Leave, employees must meet all eligibility
requirements as described in Article 13, Sick Leave Bank, except that participants
(donors and recipients) are not required to be members of the Sick Leave Bank to
participate.

Employees who are not members of the Sick Leave Bank may apply directly to
receive Shared Vacation Leave.

Employees will be limited to the equivalent of 50 workdays (based on the
donee’s scheduled workday) per year-§400 hours for a full-time
employee) in any combination of Sick Leave Bank and Shared Vacation Leave,
Employees using shared - leave shall be considered in active pay status
and shall accrue be entitled to any benefits to which they

would otherwise be entitled.

Donations must be made in full-hour increments with no minimum hours required per
donation occurrence.

All donated Shared Vacation Leave must be given voluntarily. No employee shall be
coerced, threatened, intimidated, or financially induced into donating accrued vacation
leave.

| D. Procedures [orthe/Shared Vagation Leave Progtarm

1.

Employees apply to receive donated vacation leave by submitting a Shared Vacation
Leave Application form and *Cemfication form to

B will determine if all eligibility criteria are met.,
R il solicit donations from their membership for 10 [l

working days after receipt of initial notification by the requesting member.

. Employees who choose to donate their - vacation leave will submit a Shared
Vacation Leave Donation form to

When the requested number of hours have been submitted, or after 10 [l working
days (whichever comes first), will submit the application and
donation forms to

NN, P2y ro!| Il cleduct vacation leave from

donors and convert it to sick leave for the recipient.
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E. Confidentiality
1. When submitting a Shared Vacation Leave Application form, the requesting employee
will be asked what information they are willing to share to ﬂ
membership regarding the nature of their illness. Only that information will be
ﬂ all other information will be kept confidential.

2. A donor’s information, including the number of hours they donated, will be kept
confidential.
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ARTICLE 22 INSERVICE PARTICIPATION

Notice of requirement for mandatory participation in planned in-service, Professional
Development, and/or other trainings that are scheduled to occur during their regularly
scheduled workday(s) shall be provided to affected employees as soon as practical, but not
less than seven [}-calendar days, prior to the date of such in-service, Professional
Development, and/or other trainings.

Notice of requirement for participation in planned in-service, Professional Development, and/or other
trainings that are to occur on an employee's non-scheduled workday, shall be provided to affected
employees at least 20 8B working days in advance of the date the employee is required to attend.

The District agrees to cooperate with in developing relevant in-service
opportunities for employees on the October in-service day.
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New Article 2 Job Duties

BA. Changes to Duties SEIRESpORSIDINES
The duties SRS PESHBHTESBORSIBIEEE of a member shall not be substantially altered B

[REEEEEE without consultation between the member and the member's supervisor prior
to such changes being implemented.






