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Personnel - All Employees 
 
Duty Hours of Employees 
 
1. Administrative personnel shall be on duty when and at such times as the responsibilities 

of their position dictates.  The Superintendent shall set the duty hours of administrative 
staff. 

 
2. Teachers shall make arrangements to be available to students after school.  Unless 

otherwise specified by the Superintendent, members of the professional staff shall be on 
duty 30 minutes before the start of school and 30 minutes after the end of the day to plan 
and to carry out their individual professional responsibilities as determined by the 
Superintendent and the building principals.  Teachers shall be provided with a one half 
hour duty free lunch period. 

 
3. All other staff shall be on duty as determined by the Superintendent. 
 
4. No teacher or other school employee shall accept any other employment or carry on any 

business or activity for profit that interferes with the complete discharge of his or her 
responsibilities to the school district. 
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