CRAWFORD BOARD OF EDUCATION
REGULAR BOARD MEETING

THE CRAWFORD BOARD OF EDUCATION WILL MEET IN
REGULAR SESSION ON JUNE 8, 2026 AT 6:00 PM IN THE
HIGH SCHOOL AUDITORIUM

THE AGENDA IS OPEN TO THE PUBLIC. THE AGENDA IS
ON FILE AND OPEN FOR INSPECTION DURING NORMAL
SCHOOL HOURS IN THE OFFICE OF THE
SUPERINTENDENT. THE AGENDA MAY BE MODIFIED BY
THE BOARD AT THE MEETING IF ANY EMERGENCY
REQUIRES IT.

THE BOARD MAY ENTER INTO EXECUTIVE SESSION IF
THE BOARD DEEMS IT APPROPRIATE AND LAWFUL TO DO
SO.

Don Edelman
Secretary

Mission of Crawford Public Schools
Crawford Public Schools in partnership with our parents and community, are committed to
helping all students become well-rounded leaders. The district is also committed to
challenging our students to develop ownership in their own education and empower each
student to become resourceful, respectful and responsible lifelong learners.




10.

11.

12.

13.

School Board Agenda
June 8, 2026
Crawford High School Auditorium

Call Regular Meeting to Order: Time:

Announcement of Open Meeting Act Posting:
Pledge of Allegiance:

District Mission: Crawford Public Schools in partnership with our parents and community, are
committed to challenging our students to develop ownership in their own education and
empower each student to become resourceful, respectful, and responsible citizens.

District Vision: Graduates of Crawford Public Schools will become lifelong learners with the
ability to be successful in life.

Roll Call:
Board members present: Joe Vogel, JR Wasserburger, Don Edelman, Erin Norman, Stephen
Mallery, and Jarrod Allen.

Administrators Present: Keri Homan and Matt Stetson

Excusing a board member (if necessary)

Motion by , seconded by to excuse from the
meeting.

Agenda Approval:

Motion by , seconded by to approve the agenda.

Public Comment:
Special Presentations:

Minutes Approval:

a. May 11, 2026 Regular Board Meeting
Motion by , seconded by , to approve the minutes of the
May 11, 2026 regular board meeting.

Approval of Claims, Warrants, and Transfers:
Motion by , seconded by , to approve the claims, warrants,
transfers, and payroll disbursements effective June 15, 2026.

Student Reports:

Staff Members Reports:



14. Board Member Reports:

15. Principal’s Report: Mr. Stetson
Enrellment:

PK | K | Ist [2nd | 3rd | 4th | 5th | 6th | 7th | 8th | 9th | 10th | 11th | |12th Totals

13 | 3 8 6 14 (12 | 8 4 16 (13 | 18 | 11 12 19 157- May

13 3 8 6 14 | 12 | 8 4 16 | 13 | I8 | 11 12 19 157- June

Preschool News:

- PK graduation went well. For some reason, the live stream didn’t work. It did record it so that people
could watch it afterwards.

- PK handbook should be ready for board approval at this month’s meeting. Not too many changes.

- All home visits were completed by Mrs. Suchor prior to the end of the school year.

Elementary School News:

- End of the school year went well. We will tweak the awards ceremony as it ran over time (past the
12:30 pm dismissal). No one wanted everyone out of there at 12:30 than me! We will start it earlier
next year, make sure all of the classes are there on time, and adjust how awards are handed out on my
end to speed things up.

- Summer maintenance work is progressing well. Waxing of the floors has begun since the classroom
carpets have been cleaned.

- Autumn Mader, Cassie Wulff, Amanda Dubs, and Tobie Underwood will be attending the DIBELS
progress monitoring training in Scottsbluff and June 8th.

Junior/Senior High School News:

- As with the elementary school, the last few days of school went well for the Jr./Sr. High School
students.

- Summer maintenance is also progressing well at the high school building too. The gym has been
finished with regards to the fans, floor, and basketball safety mechanisms. The Commons and Alumni
Hallway has been waxed. They are now on the third floor, working on floors.

- The Parent/Student Handbook has been updated and should be ready for your approval. No major
changes were needed. Curriculum/Assessment:

- The teachers did a great job of completing their respective curriculums before the end of the year. -
Kiera, Keri, and | have set the dates for the CLI work with Kiera for next year. We actually did this a
couple of months ago. We will also build in time where teachers will work on their curriculum without
meeting with Kiera.

Staffing:

- All evaluations were completed and signed before anyone left for summer break.

- Cassie Wulff is taking the PRAXIS tomorrow (June 2nd). | will try to remember to ask her how she did.
- Trace will be taking his PRAZIS in July.

- All of the classified staff have indicated that they intend to return next year.



My Upcoming Meetings/Meetings Attended:

- Keri, Trace, Gavin, and | attended the Legal Update from Bobby Truhe on June 1st. As always, he is
entertaining to listen to. It was also practical information for us to know. There wasn’t anything new
and earth shattering that we didn’t already know.

- | attended an ADA compliance meeting last Tuesday in Scottsbluff. After talking to Keri, we should be
okay. It's all about ensuring accessibility to people with disabilities for things like the school website,
documents (that everyone can “read” or listen to them), and teacher websites.

Upcoming Activities: | have included the link to the sporting events calendar for Crawford:
Crawford Public Schools Sports Calendar

16. Superintendent Report: Mrs. Homan

Co-Op Coaching and Activity Sponsors:

e We posted for outside interest for the remaining positions, Assistant Volleyball and
Assistant Junior High Football. Trace Trainor and Barry Swisher will be finalizing staffing.
They will also get input from Michelle Osmotherly for the Assistant Volleyball position.

e | am recommending that the coaching/sponsor salaries that were presented for
discussion last month are approved for the Co-Op positions as well as the positions that
are strictly Crawford Activities.

® Teresa McGinnis, Liz Baker, and myself have been working with Security First Bank to get
an account set up for the Activities Co-Op. | am recommending that you approve the
creation of this joint account. It will be created under Crawford Tax ID # since Teresa will
be the Business Director for the Activity Co-Op. Both Crawford and Sioux County will be
approving transferring of initial funds into this joint account at the June Board Meeting.

e Liz Baker, Trace Trainor, Barry Swisher, Matt Stetson and myself are working on the
Activities Handbook to be presented for approval at the July Board Meeting. We want
the handbook to be universal to the Co-Op Activities as well as the activities that each
district has separately, in order to avoid confusion.

Fans for the Gym: The fans have been installed. Thank you to Jason Van Beek, Waldo Goff,

and Jarrod Allen for their work on this project.

Gym Floors: The gym will remain closed from May 28-June 18, following the floor

refinishing.

Jason Van Beek- Jason received orders for deployment, starting June 2 and lasting

approximately 2 weeks. He is scheduled to be back on June 16.

Big Ideas Math: | am recommending the purchase of Big Ideas Math for grades Kindergarten

through 5th Grade. The proposed quote is for online and physical materials for one year.

This resource is aligned to the Crawford Math Curriculum and has been recommended for

approval by the CCC.

Website: | am recommending that we transition our website from Apptegy to Finalsite.

Deron and | have visited with both companies in preparation for meeting requirements for

ADA compliance. Finalsite will help us meet the requirements and it will save the district

money over the next five years.

Board Policies and Updates: We will no longer be provided policy updates from Perry Law

Firm or ESU #13. Instead, NASB will be taking this process over. We will have two options

moving forward.

e 1- We can get access to SPARQ Online Publishing. This is a “full service” option and
comes with training. This option is $1750 Annually.



e 2- We can get access to the policy manual and updates. There will also be a schedule for
- policy review but we will manage everything in district. The annual cost for this option is
$1250.
® | am recommending that we utilize SPARQ Online Publishing to manage the Policy
Updates. This program already meets the requirements for ADA Accessibility. It will also
make the updating process quicker and more efficient.
. Meal Prices: Kelsee Cover completed the PLE Tool Requirements to adjust our school lunch
prices. As we have been in the past, our prices continue to be behind the weighted average.
Kelsee provided a breakdown of our current prices compared to the NDE Suggested Average
Price for Elementary and High School Lunches. She also showed the decline in the number
of meals served last year compared to the year before and the loss in revenue because of
the decline. There are multiple reasons for the decline, including decline in enrollment.
Other factors will be evaluated and discussed with the cafeteria staff. The cost of food has
also increased, making it necessary to increase meal prices. | am recommending a $.15
increase to all meal prices. In addition, | think we should add a Deluxe Salad Bar option for
adults, at the cost of an adult meal.
Vehicle Pre-Approval: We have the replacement of the Dodge Van scheduled for 2027-2028
in the long range plan. There have been several times it would have been beneficial to have
a larger vehicle available to use for student transportation to activities. We have also had
some mechanical issues with our Suburban and it has been in the shop a few times. While
we are not actively looking for a vehicle, we have been contacted multiple times by Chadron
Motors when they get a nine passenger vehicle with low miles. The vehicles go very quickly.
We have also asked for trade value on the Dodge Van and it has gone down approximately
$500 in a month, due to additional miles. | am asking that if a larger vehicle with low miles
comes in and meets Jason’s inspection and expectations we could be pre-approved for up to
$35,000 to purchase a vehicle with a trade of the Dodge Van.
Wellness Policy: Kelsee Cover and | completed the Triennial Assessment of the Wellness
Policy. It is included in the board packet. We will post the results on the website as well.
This will meet the requirement of making the assessment results available to the public.
Staff Trainings: Each year, districts are required to provide training for staff. This year the
Legislature has added that each school board needs to approve training to be “reasonable”
in length. | have provided a list of required training for the year and the anticipated time
each will take. There will be additional training provided for staff on various topics
throughout the year, but this list is what is required and needs to be approved by the board.
Annual Hearing Requirements: As required by the Legislature, we are obligated to review
certain policies and hold hearings each year. During the July Board Meeting, we will hold a
hearing to review the following policies: Student Fees Policy 5416, Bullying Policy 5415
Parental Involvement Policy 6400, Student Discipline Policy 5101, and Attendance Policy
5008.
. Handbooks: The K-12, Preschool, Certified Staff, and Classified Staff Handbooks have been
edited and shared with the board for approval. | am recommending that these 4 handbooks
are approved as presented and once edits have been accepted, | will align the Table of
Contents for each handbook.
. 2026-27 Classified Wages: | am recommending hourly wage increases for the following
classified staff for their previous experience. | have included an explanation of how the
amounts were determined for each employee based on the review of application materials.



Teresa McGinnis, Julie Van Beek, Jason Van Beek, Carolyn Erixson, Sheryl Cozad, and
Amanda Dubs.

17. Action Items:

a. Approve the Coaching/Sponsor stipends for the Crawford/Sioux County Activity Positions
and the Crawford Public Schools Coaches/Sponsors, as presented.

Motion by , seconded by , to approve the
Coaching/Sponsor stipends for the Crawford/Sioux County Activity Positions and the
Crawford Public Schools Coaches/Sponsors, as presented.

b. Approve the creation of County of Dawes School District 71 DBA Crawford/Sioux County
Co-Op Activity Fund as a joint account at Security First Bank with Crawford Public Schools
and Sioux County Public Schools. Signers on the account shall be Keri Homan, Liz Baker,
Matt Stetson, Barry Swisher, Joe Vogel, and Judd Skavdahl. The tax ID # for Crawford
Public Schools will be used for the joint account.

Motion by , seconded by , to approve the creation of
County of Dawes School District 71 DBA Crawford/Sioux County Co-Op Activity Fund as a
joint account at Security First Bank with Crawford Public Schools and Sioux County Public
Schools. Signers on the account shall be Keri Homan, Liz Baker, Matt Stetson, Barry Swisher,
Joe Vogel, and Judd Skavdahl. The tax ID # for Crawford Public Schools will be used for the
joint account.

c. Approve the transfer of $20,000 from the Crawford Public Schools Activities Fund to the
Crawford/Sioux County Activities Fund.

Motion by , seconded by , to approve the transfer of
$20,000 from the Crawford Public Schools Activities Fund to the Crawford/Sioux County
Activities Fund.

d. Approve the purchase of Big Ideas Math for Kindergarten through Fifth Grade for one year,
at the rate of $4,210.80.

Motion by , seconded by , to approve the purchase of
Big Ideas Math for Kindergarten through Fifth Grade for one year, at the rate of $4,210.80.

e. Approve the transition to Finalsite to provide website services for Crawford Public
Schools, with a $3500 set up fee and $5000 annual fee for five years.

Motion by , seconded by , to approve the transition to
Finalsite to provide website services for Crawford Public Schools, with a $3500 set up fee
and $5000 annual fee for five years.

f. Approve using SPARQ Online Publishing through NASB for $1750 annually, to update and
review board policies throughout the year.



Moation by , seconded by , to approve using SPARQ
Online Publishing through NASB for $1750 annually, to update and review board policies
throughout the year.

g. Approve a $.15 increase to meal prices for the 2026-2027 school year, and add an option
of a Deluxe Salad Bar at the price of a full adult meal.

Motion by , seconded by , to approve a $.15 increase
to meal prices for the 2026-2027 school year, and add an option of a Deluxe Salad Bar at the
price of a full adult meal.

h. Approve up to a $35,000 vehicle pre-approval purchase with a trade-in of the Dodge Van,
if a nine passenger vehicle with low miles is found and meets our needs and inspection.

Motion by , seconded by , to approve up to a $35,000
vehicle pre-approval purchase with a trade-in of the Dodge Van, if a nine passenger vehicle
with low miles is found and meets our needs and inspection.

i. Approve the Resolution Approving Staff Trainings for the 2026-2027 school year, as
presented.

Motion by , seconded by , to approve the Resolution
Approving Staff Trainings for the 2026-2027 school year, as presented.

j- Approve the following handbooks: Parent-Student, Certified Staff, Classified Staff, and
Preschool with recommended changes for the 2026-2027 school year.

Motion by , seconded by , to approve the following
handbooks: Parent-Student, Certified Staff, Classified Staff, and Preschool with
recommended changes for the 2026-2027 school year.

If additional changes are needed, then any or all of these handbooks can be tabled and
approved at the July Board Meeting.

k. Approve an increase to the hourly rate, based on previous experience, for the following
employees, as presented: Jason Van Beek, Julie Van Beek, Teresa McGinnis, Amanda Dubs,
Carolyn Erixson, and Sheryl Cozad.

Motion by , seconded by , to approve an increase to
the hourly rate, based on previous experience, for the following employees, as presented:
Jason Van Beek, Julie Van Beek, Teresa McGinnis, Amanda Dubs, Carolyn Erixson, and Sheryl
Cozad.

18. Discussion Items:
a. We do not have anyone running for the two School Board Positions that will be vacated.
After talking with Marcia Herring, we probably need to start recruiting possible
candidates to run as write-ins. The last day to submit a notarized affidavit and filing fee
is October 23, 2026.



19. Information Items:

d.

e.

A

20. Meeting Adjourned: Time:

The July Regular Board Meeting will be at 6:00 pm on Monday, July 13, 2026 in the
auditorium.

The Superintendent Evaluation Final Report will be completed at the July Board Meeting.
Keri will start the self-evaluation process in June and individual board members will
complete their evaluation June 18-June 28.

Staff In-Service will be August 10-12.

In January we discussed changing the August Board Meeting from Monday to
Wednesday, August 12, 2026, due to Teresa McGinnis being out of town.

The Back To School Bash will be held on August 12, 2026.

The First Day of School will be August 13, 2026.

Motion by , seconded by to adjourn.




CRAWFORD BOARD OF EDUCATION, DISTRICT 23-0071
BOARD OF EDUCATION MINUTES
May 11, 2026

The Crawford Board of Education met Monday, May 11, 2026 at 6:00 P.M. in the High School Auditorium.
Publicized notice of the meeting was posted in Crawford High School, Crawford Elementary School, Security 1%
Bank, Stockman’s Drug, City Hall and published in the May 6, 2026 Crawford Clipper. Said posting gave date,
time, and location of the meeting.

1 Board President Joe Vogel called the regular school board meeting to order at 6:00 p.m.
1.1 ROLL CALL
1.1 The following Board of Education members were present: Joe Vogel, JR Wasserburger,
Erin Norman, Don Edelman, Steve Mallery and Jarrod Allen.
1.2 The following Administrators were present: Superintendent Keri Homan and Principal
Matt Stetson.

1.3 APPROVAL OF THE AGENDA
Motion by Wasserburger, seconded by Mallery to approve the agenda. ROLL CALL
VOTE: VOTING YES — Wasserburger Mallery, Norman, Edelman, Allen and Vogel.
VOTING NO — None. MOTION CARRIED: 6 Yes/0 No.

2 PUBLIC COMMENT
2.1 None
3 SPECIAL PRESENTATIONS

3.1 Elementary Student of the Month — Kamila Munoz Salizar
42 JH/HS Student of the Month — Tehgan Prossser

43 Classified Staff Member of the Month — Carolyn Erixson
4.4 Certified Staff Member of the Month — Ryan Osmotherly

4 CONSENT AGENDA
4.1 Motion by Norman, seconded by Edelman, to approve the minutes of the April 13, 2026 regular
board meeting. ROLL CALL VOTE: VOTING YES — Norman, Edelman, Wasserburger, Vogel
Allen and Mallery. VOTING NO —None. MOTION CARRIED: 6 Yes/0 No.

5 APPROVAL OF CLAIMS, WARRANTS AND TRANSFERS
5.1 Motion by Wasserburger, seconded by Allen to approve the claims, warrants, transfers and payroll
disbursements effective May 15, 2026. ROLL CALL VOTE: VOTING YES — Wasserburger,
Allen, Mallery, Edelman, Norman and Vogel. VOTING NO — None. MOTION CARRIED: 6
Yes/0 No.

6 STUDENT REPORT
6.1 Miranda Betson reported for Student Council. They have done the final Cart of Sunshine. Mrs.
McKillip will be the new STUCO sponsor next year. The shelves are up in the STUCO closet.
They have met to decide on next year’s officers. They will have class meetings next year with
each grade level to better represent all students. They have already started discussing
Homecoming for next year.

7 STAFF MEMBER’S REPORT
7.1 Marissa Betson and Chelsie Deaver reported for TeamMates. They discussed what Teammates is
and why it matters. Next year third grade will be included in the program. They are looking for
new Board Members. They have done several promotions throughout the year such as Root Beer
Floats, Back to School Bash, Demoine Adams and Miss Nebraska visit. They began a Read
Program this year with the book vending machine. The annual Golf fundraiser will be in June.

8 BOARD MEMBERS REPORT
8.1 Negotiations Committee met 04/27and discussed classified wages, Sub Para pay and the Coaching
& Co-op salaries.
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11

PRINCIPAL’S REPORT — Matt Stetson

9.1 Congratulations to the Girls Track Team and their coaches— they are PAC Champions

9.2 We honored our Administrative Assistants on April 22

9.3 Last Week was Teacher Appreciation Week.

9.4 Enrollment numbers

9.5 Preschool Graduation is May 16 at 6:00 pm

9.6 We held Preschool and Kindergarten Blast Off

9.7 Testing has been completed.

9.8 The elementary school concert was May 7

9.9 We have received the Pre-ACT results

9.10 End of year banquets and awards ceremonies were held.

9.11 Graduation was May 9

SUPERINTENDENTS REPORT

10.1 Graduation was May 9

10.2 Co-Op — Most coaching positions have been filled. All coaches will meet May 14 to go over
expectations and building the Co-op culture

10.3 Updates on window film, fans, water wheel and gym floor

10.4 We are 100% compliant with the FASFA state requirements

10.5 Contracts & classified wages

10.6 Still waiting on the Quote for Big Ideas Math.

ACTION ITEMS

11.1

11.2

11.3

114

11.5

11.6

11.7

APPROVE THE FINE ARTS CURRICULUM FOR CRAWFORD PUBLIC SCHOOLS

Motion by Wasserburger, seconded by Edelman to approve the Fine Arts Curriculum for
Crawford Public Schools. ROLL CALL VOTE: VOTING YES — Wasserburger, Edelman, Allen,
Vogel, Norman and Mallery. VOTING NO — None. MOTION CARRIED: 6 Yes/0 No.
APPROVE THE SCIENCE CURRICULUM FOR CRAWFORD PUBLIC SCHOOL

Motion by Allen, seconded by Norman to approve the science curriculum for Crawford Public
Schools. ROLL CALL VOTE: VOTING YES — Allen, Norman, Edelman, Wasserburger,
Mallery and Vogel. VOTING NO — None. MOTION CARRIED: 6 Yes/0 No.

APPROVE POLICY REVIEW WITH THE RECOMMENDED CHANGES TO POLICY 6105:
CRAWFORD CURRICULUM POLICY

Motion by Wasserburger, seconded by Allen to approve Policy 6105: Crawford Curriculum Policy
with the recommended changes. ROLL CALL VOTE: VOTING YES — Wasserburger, Allen,
Vogel, Mallery, Norman, and Edelman. VOTING NO — None. MOTION CARRIED 6 Yes/0 No.
APPROVE A CONTRACT WITH MARISSA BETSON AND CHELSIE DEAVER FOR $5,000
TO SERVE AS THE CO-PROGRAM COORDINATORS FOR THE CRAWFORD
TEAMMATES PROGRAM DURING THE 2026-27 SCHOOL YEAR

Motion by Norman, seconded by Allen to approve a contract with Marissa Betson and Chelsie
Deaver for $5,000 to serve as the Co-Program Coordinators for the Crawford TeamMates Program
during the 2026-27 school year. ROLL CALL VOTE: VOTING YES — Norman, Allen,
Wasserburger, Edelman, Vogel and Mallery. VOTING NO — None. MOTION CARRIED; 6
Yes/0 No.

APPROVE AN INCREASE OF $.35/HOUR FOR ALL CURRENT CLASSIFIED EMPLOYEES
TO GO INTO EFFECT ON SEPTEMBER 1, 2026

Motion by Wasserburger, seconded by Edelman to approve and increase of $.35/hour for all
current classified employees to go into effect on September 1, 2026. ROLL CALL VOTE:
VOTING YES — Wasserburger, Edelman, Mallery, Allen, Norman and Vogel. VOTING NO —
None. MOTION CARRIED: 6 Yes/0 No.

APPROVE AN INCREASE TO THE HOURLY RATE, BASED ON PREVIOUS
EXPERIENCE, FOR THE FOLLOWING EMPLOYEES: JASON VAN BEEK, JULIE VAN
BEEK, TERESA MCGINNIS, AMANDA DUBS AND CAROLYN ERIXSON. THE EXACT
AMOUNT WILL BE APPROVED AT THE JUNE BOARD MEETING.

Motion by Mallory, seconded by Wasserburger to table item 17 f until the June meeting. ROLL
CALL VOTE: VOTING YES — Mallery, Wasserburger, Edelman, Norman, Vogel and Allen.
VOTING NO - None. MOTION CARRIED: 6 Yes/0 No.

APPROVE A CONTRACT EXTENSION WITH KIM MARX TO SERVE AS THE SPED
DIRECTOR FOR CRAWFORD PUBLIC SCHOOLS THROUGH THE 2026-27 SCHOOL
YEAR
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13

14

Motion by Wasserburger, seconded by Allen to approve a contract extension with Kim Marx to
serve as the SPED Director for Crawford public Schools through the 2026-27 school year. ROLL
CALL VOTE: VOTING YES - Wasserburger, Allen, Mallery, Vogel, Edelman and Norman.
VOTING NO — None. MOTION CARRIED: 6 Yes/0 No.

DISCUSSION ITEMS

12.1 Graduation Requirements discussion. No change to policies at this time.
12.2 Bus Leasing Policy — We will pursue this
12.3 Co-Op questions - none

INFORMATIONAL ITEMS

13.1 Human Performance Project — Administrative Law Conference with KSB. Keri, Matt, Trace and
Gavin will attend

13.2 June Regular Board Meeting will be June 8, 2026 in the High School Auditorium.
13.3 Superintendent Final Report due in June

MEETING ADJOURNED

14.1 Motion by Vogel, seconded by Wasserburger to adjourn the meeting at 6:56 pm. ROLL CALL

VOTE: VOTING YES — Vogel, Wasserburger, Mallery, Norman, Allen and Edelman. VOTING
NO —None. MOTION CARRIED: 6 Yes/0 No.

Don Edelman, Secretary per Teresa McGinnis, Recording Secretary

10



Crawford/Sioux County Activity Co-Op

Position

Activity Director

Head Varsity Football

Head Varsity Volleyball

Head Varsity Boys/Girls Basketball

Head Varsity Track

Head Wrestling

Head Varsity Golf

Head Varsity Cross County

Cheer

Assitant Varsity Coaches

Drama/School Play

Speech

One Acts

Junior High Coaches

Assistant Junior High Coaches

Assistant Drama/One Acts/Speech

FFA

$45,000

9%
$4,050
9%
$4,050
9%
$4,050
9%
$4,050
9%
$4,050
9%
$4,050
9%
$4,050
9%
$4,050
7%
$3,150
8%
$3,600
5%
$2,250
5%
$2,250
3%
$1,350
1.50%
$675
1.50%
$675
8.50%
$3,825

10%
$4,500
10%
$4,500
10%
$4,500
10%
$4,500
10%
$4,500
10%
$4,500
10%
$4,500
10%
$4.500
7.50%
$3,375
8%
$3,600
6%
$2,700
6%
$2,700
4%
$1,800
2%
$900
2%
$900
9%
$4,050

1%
$4,950
1%
$4,950
1%
$4,950
1%
$4,950
11%
$4,950
1%
$4,950
11%
$4,950
11%
$4,950
8%
$3,600
8%
$3,600
7%
$3,150
7%
$3,150
5%
$2,250
2.50%
$1,125
2.50%
$1.125
9.50%
$4,275

Sioux County base will be used to figure stipends
3 4 5 <] 7
Set by each District

11.50% 12% 12.25% 12.50% 12.75%
$5,175 $5400 $5513 $5,625 $5738
11.50% 12% 12.25% 12.50% 12.75%
$5,175 $5,400 $5,513 $5,625  $5738
11.50% 12% 12.25% 12.50% 12.75%
$5,175 $5400 $5,513 $5625 $5,738
11.50% 12% 12.25% 12.50% 12.75%
$5,175 $5400 $5513 $5625 $5,738
11.50% 12% 12.25% 12.50% 12.75%
35,175 $5,400 $5513 $5625 $5,738
11.50% 12% 12.25% 12.50% 12.75%
$5,175 $5400 $5,513 $5,625 §5,738
11.50% 12% 12.25% 12.50% 12.75%
$5,175 $5400 $5,513 $5625 $5738
11.50% 12% 12.25% 12.50% 12.75%
$5,175 $5400 $5513 $5,625 §5,738

8.50% 9% 9% 9% 9%
$3.825 54,050 $4,050 $4,050 $4,050
8% 8% 8% 8% 8%
$3.600 $3,600 $3600 $3,600 $3,600
8% 9% 9% 9% 9%
$3,600 54,050 $4,050 $4,050 $4,050
8% 9% 9% 9% 9%
$2700 $4,050 $4,050 $4,050  $4,050
5% 5% 5% 5% 5%

$2,250 $2,250 $2,250 $2,250 $2,250
2.50% 250%  2.50% 2.50% 2.50%
$1,125 $1,125 $1,125 $1,125 $1,125
250% 250% 2.50% 2.50% 2.50%
$1,125  $1,125 $1,125 $1,125 $1.125

10% 10.50% 10.50% 10.50%  10.50%
$4,500 $4,725 $4,725 %4725 $4,725

*New coaching hires will receive credit for all previous years of experience in the same extra-duty postition.

**If an individual is moving from a junior high coaching to high school coaching, they are granted no years of experience.
“**An assitant or head coach at the varsity level who is moving to a junior high coaching position in the same exira duty area shall be granted all years of experience.
****If an assitant high school coach moves to a head coach postition in the same extra duty, they shall be granted half their years of experience.

13%
$5,850
13%
$5,850
13%
$5,850
13%
$5,850
13%
$5,850
13%
$5,850
13%
$5,850
13%
$5,850
9%
$4,050
WB..\B
$3.600
9%
$4,050
9%
$4,050
5%
$2,250
2.50%
$1,125
2.50%
$1,125
10.50%
$4,725

9+

13.25%
$5.963
13.25%
$5,963
13.25%
$5.963
13.25%
$5,963
13.25%
$5,963
13.25%
$5.963
13.25%
$5,963
13.25%
$5.963
9%
$4,050
8%
$3,600
9%
$4,050
9%
$4,050
5%
$2,250
2.50%
$1,125
2.50%
$1,125
10.50%
$4,725

Each district will have their own Extra Duty Coaching and Sponsor Salarary Schedule for the following: Music, eSports, Student Council, Student Leadership, Quiz

Bowl, History Day, and Class Sponsors

1"



Crawford Public Schools $45,000
Position 0 =
Activity Director

$675.00

$1,800

**Football will come off the Crawford List once we are able to Co-Op

$675.00

$1,800

Sioux County base will be used to figure stipends so everything is consistent.
2 3 4 5 6 7 8

$675.00 $675.00 $675.00 $675.00 $675.00 $675.00 $675.00

$1,800 $1,800 $1,800 $1,800 $1,800 $1.800 $1,800

o+

$675.00

$1,800
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Cengage Learning
H ATTN: Order Fuifillment

B Big Ideas Learn'ng 10650 Toebben Drive
Suite A, Independence, KY 41051

Proudly Supparted By (888)-915-3276

NATIONAL |
GEOGRAPHIC |

[EARMING

¥ Cengage

Created Date 5/12/2026 Quote Number 00149851
Expiration Date 9/30/2026

Prepared By: Presented To:
AMANDA WOLFE Keri Homan
amanda.wolfe@cengage com 3086651928

keri.homan@cpsrams.org

Bill To: Ship To:
CRAWFORD SCHOOL DISTRICT 71 CRAWFORD SCHOOL DISTRICT 71
693389 908 5TH ST

CRAWFORD, Nebraska 69339
United States

Product it ; ~ ISBN © Quantty SalesPrice  Total Price

BIL M&Y EXPLORE GRADE K ENHANCED SRP 1 YR 9798899829024 . 9.00 USD 39.00  USD 351.00

Math & YOU (2024) - Grade K Teacher Resource Package (1 year) | 9798888023242 . 1.00| USD 300.00 I USD 300.00
BIL M&Y EXPLORE GRADE 1 ENHANCED SRP 1 YR 9798899828928 3.00 USD 39.00 USD 117.00
Math & YOU (2024) - Grade 1 Teacher Resource Package (1 year) _ 9798888024041 1.00| USD 300.00 USD 300.00
BIL M&Y EXPLORE GRADE 2 ENHANCED SRP 1 YR 9798899829222 8.00 USD 38.00 USD 312.00
Math & YOU (2024) - Grade 2 Teacher Resource Package (1 years) 9798888024836 1.00 I USD 300.00 | USD 300.00
BIL M&Y EXPLORE GRADE 3 ENHANCED SRP 1 YR 9798899829826 6.00 USD 39.00 USD 234.00
Math & YOU (2024) - Grade 3 Teacher Resource Package (1 year) ! 9798888025628 1.00 . UsD 300.00 | USD 300.00
BIL M&Y EXPLORE GRADE 4 ENHANCED SRP 1 YR 9798899829925 14.00 USD 39.00 USD 546.00
Math & YOU (2024) - Grade 4 Teacher Resource Package (1 year) . 9798888026410 1.00| USD 300.00 ‘ USD 300.00
BIL M&Y EXPLORE GRADE 5 ENHANCED SRP 1 YR 9798899448720 12.00 USD 39.00 USD 468.00
Math & YOU (2024) - Grade 5 Teacher Resource Package (1 year) 9798888027202 1.00| USD 300.00 | USD 300.00

Subtotal USD 3,828.00

Total Price USD 3,828.00

Shipping and USD 382 .80

Handling

Grand Total USD 4,210.80

Total Savings uUsD 0.00
Accept Quote

Order Creation Link https://cengageorg.my.site.com/Service/s/login/?language=en_US&userType=QuoteUser&quoteid=0Q0Pg000009SCkD&I

Terms & Conditions

13
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Cengage Learning

b ATTN: Order Fulfillment

6 Big |deaS Leal’nlng 10650 Toebben Drive
Suite A, Independence, KY 41051

Proudly Supportad 8y (888)-915-3276

LT uc | 4k Cengage

LEARNING

This guote shall be deemed accepted by Customer upon Cengage receiving (i) any written confirmation indicating acceptance, or (i) a
Customer purchase order. Any terms or conditions contained in any written confirmation or Customer purchase order will have na force and
effect and will not amend or modify this quote. Once confirmed, an invoice will be sent on the start date of Customer purchase
Notwithstanding anything in the Terms (defined below), invoices are due and payable within thirty (30) days from receipt of the applicable
invoice. This quote shall be governed by the terms and conditions for Products and/or Offerings found at

hitps: id et/s/glsghri ngl-online-sales-terms---jan- (the "Terms"), except (i) where Customer has a written sales
agreement executed by Cengage for the Products and/or Offerings referenced herein, in which case such written sales agreement will govern,
or (i) as otherwise set forth herein,

If Customer wishes to negotiate terms, please reach out to Cengage to obtain the proper agreement. All information embodied in this

document is strictly confidential and may not be duplicated or disclosed to third parties outside recipient's organization without prior written
consent of Cengage.

Additional Information

Comments

14
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SFINALSITE e ented By: Ryan Normandin
New Contract

4/28/2026
Proposal Valid for 30 days

FINALSITE ORDER

This Finalsite Order (the 'Order’) is entered into by and between Active Internet Technologies, dba Finalsite ('Finalsite') and Crawford Public Schools
(“Customer”) and sets forth the terms of Customer’s use of the products and services set forth below (“Pricing Summary”). This Order, together
with the Master Terms and Conditions for Services (the “Master Terms”) located at https://www finalsite.com/masterterms/useducationagencies
and incorporated herein by this reference, form the entire agreement between the parties in respect of the products and services set forth below.
Each of the individuals executing this Order represent and warrant that he or she is authorized to execute this Order on behalf of Customer or
Finalsite, as applicable. Unless otherwise specified herein, any capitalized terms used in this Order shall have the meaning defined in the Master
Terms. The “Effective Date” of this Order is the date on which both parties have signed this Order as reflected in the signature lines below.

In consideration of the promises set forth herein, and other good and valuable consideration, the receipt of which are hereby acknowledged, the
parties hereby agree as follows:

A. Pricing Summary

* Indicates products added [x] Indicates products removed

CMS Platform

Platform

* CMS Core (Website)

Setup and Creative and Professional Services

* CMS Core (Website) Setup * Theme Design
View a detailed description of what is included in your software package
here https://www finalsite.com/sowpt

* Content Migration

Products Included in CMS Core

Calendar Roles & Permissions
Posts Standard Search
Forms People Manager
Payments Resource Manager
Faculty Portals MFA / Authentication
Staff Directories 24/7 Support

Crisis Mode [Social Media Feeds (3)
Page Pops Number of Sites (3)
Cloud Storage 10 GB/Site

Accessibility

2026 — ACTIVE INTERNET TECHNOLOGIES — PROPRIETARY AND CONFIDENTIAL 2026-0278096
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SFINALSITE e roated By: Ryan Normandin
New Contract

4/28/2026
Proposal Valid for 30 days

Accessibility

* AudioEye Managed * AudioEye Subscription Setup

Services: Initial Term and Fees:
The initial term of this Order is for the (5) year period beginning from the Effective Date, unless otherwise outlined in the schedule below (the
“Initial Term”).

Fees for the Initial Term for the Services specified in the table above are set forth below:

Total Setup Cost (USD)

$3,500

Schedule IAmount
Period 1 - Jun 01 2026 $ 5,000
Period 2 - Jun 01 2027 $ 5,000
Period 3 - lun 01 2028 $ 5,000
Period 4 - Jun 01 2029 $ 5,000
Period 5 - Jun 01 2030 $ 5,000

B. Payment Terms

1.  All fees for the initial year of this Order shall be due as follows: (i) Set Up fees shall be invoiced on the Effective Date of this Order and shall be due and
payable upon receipt of invoice; (ii) fees for Year 1 (described in the fee table above) shall be invoiced on the Effective Date of this Order or the first day of
Year 1, whichever is later, and shall be due and payable upon receipt of invoice; (iii) fees for each subsequent Year of the Initial Term, and for each
Renewal Term, shall be invoiced on the commencement of such Year or Renewal Term (as applicable) and shall be due and payable upon receipt of
invoice. Fees for any other Services, and for reimbursable expenses, shall be invoiced in accordance with the Master Terms or this Order and shall be due
and payable upon receipt of invoice.

2. Unless otherwise specified in the Special Provisions above, this Order Form shall be renewed automatically for successive periods of (5) years (each a
“Renewal Term”) after the expiration of the Initial Term and any subsequent Renewal Term, unless Customer provides Finalsite, or Finalsite provides
Customer, with a written notice to the contrary ninety (90) days prior to the end of the Initial Term or Renewal Term, as applicable.

3. Unless otherwise specified, all dollars {$) are United States currency.

4.  Sales/VAT Tax: If applicable, a copy of Customer’s Sales/VAT Tax Direct Pay Certificate or its Sales/VAT Tax Exemption Certificate must be returned with
this Order Form. Otherwise, Finalsite will invoice Customer for applicable sales, use and other transactional taxes due in connection with the Services or
the fees due therefor.

5.  Except as otherwise specified in this Order, fees are subject to increase in accordance with the applicable provisions of the Master Terms.

6. In addition to Customer's obligations to pay the fees described in the fee table above, Customer agrees to reimburse Finalsite for all travel and other out-
of-pocket expenses reasonably incurred by Finalsite in rendering any services described in this Order.

2026 — ACTIVE INTERNET TECHNOLOGIES — PROPRIETARY AND CONFIDENTIAL 2026-0278096 2
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SFINALSITE O festod By: Ryan Nommandin
New Contract

4/28/2026
Proposal Valid for 30 days

Any SOWs to which links are provided above in Section A, "Pricing Summary," are incorporated into this Order by reference, and any professional services
described therein are included as part of your software package. By signing below, Finalsite and Customer each agree to the terms and conditions of this Order,
the Master Terms, and any SOWs incorporated by reference. By signing below, Finalsite and Customer each agree to the terms and conditions of this Order and
the Master Terms.

On Behalf Of: Crawford Public Schools Active Internet Technologies ('AIT')

Signature Signature

Name (printed) Name (printed)

Title (printed) Title {printed)

Date Date
2026 — ACTIVE INTERNET TECHNOLOGIES - PROPRIETARY AND CONFIDENTIAL 2026-0278096
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@ F I N A L S l T E Customer: Crawford Public Schools

Created By: Ryan Normandin
New Contract

4/28/2026

Proposal Valid for 30 days

C. Customer Contact Information

Please fill out the following information, which will be used by our deployment & accounting teams.

Billing Contact Project Contact
Title Title

Address Phone

908 5Th St

City, State Zip Email

Crawford, NE 69339

Phone

Email

*Executive Sponsor (Superintendent, Head of School, CFO, etc.)

Title

Email

*The Executive Sponsor should be separate from the Project Contact and is typically the Superintendent, Head of School, Business Manager, CFO, etc.

2026 — ACTIVE INTERNET TECHNOLOGIES — PROPRIETARY AND CONFIDENTIAL 2026-0278096 4
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NEBRASKA ASSOCIATION OF SCHOOL BOARDS

Policy Support Service
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Nebraska Association of School Boards
Policy Support Service
Value of Service

The NASB Policy Manual, authored by Perry Law Firm, provides school boards and superintendents
with a comprehensive, legally sound framework that supports high-functioning governance and
operational clarity. Grounded in current law and best practice, the manual equips districts with
clearly defined policies that guide decision-making, ensure compliance, and establish consistent
expectations for day-to-day operations. By aligning board actions with statutory requirements and
governance standards, the policy manual strengthens the partnership and unified leadership
between the board and superintendent, promotes accountability through structured policy review,
and creates the conditions necessary for improved student outcomes.

Scope of Service

The NASB Policy Support Service provides a comprehensive system designed to support districts in
the development, adoption, implementation, and ongoing maintenance of board policy. Services
include:

= A complete board policy manual authored by Perry Law Firm.

= Ongoing policy updates aligned with legislative and regulatory changes.

= A structured policy review schedule to guide continuous governance work.

= Access to a digital policy platform (SOP, if applicable).

= Transition and implementation support.

=  Governance-focused consultation to support board alignment and policy understanding.

Implementation Timeline

Upon execution of the NASB Policy Service Agreement, districts can expect a structured
onboarding and implementation process:

Phase 1: Agreement and Onboarding (0-30 days)
= Execution of service agreement.
= Initial consultation with NASB.
= Delivery of policy manual and access to SOP (if applicable).

Phase 2: Transition and Setup (30-90 days)
» Upload and organization of policies (if utilizing SOP).
= ldentification of district-specific policy needs.
= Establish a policy review schedule.

Board B
o}( Leadership ©2026 Nebraska Association of School Boards. All rights reserved. m
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Phase 3: Ongoing Review and Updates (Annual Cycle)
= Continuous distribution of policy updates.
» Board engagement in scheduled policy review.
=  Ongoing support from NASB.

Roles and Responsibilities

NASB Responsibilities
= Provide access to the *NASB Policy Manual authored by Perry Law Firm.
= Distribute timely policy updates aligned with legal and regulatory changes.
= Offer guidance and tools to support policy review and governance practices.
= Provide transition support and technical assistance (including SOP, if applicable).
= Serve as a resource for general policy questions and governance support.

Board/District Responsibilities
* Formally adopt policies in accordance with board procedures.
= Engage in the structured policy review process.
* Maintain alighment between board policy and district practices.
= Consult legal counsel when formal legal interpretation is required.
= Ensure timely consideration and adoption of policy updates.

Expanded Policy Service

As part of this initiative, NASB has partnered with SPARQ Data Solutions to integrate district policy
manuals into SPARQ Online Publishing (SOP). SOP is a professional, web-based policy governance
platform designed to enhance accessibility, improve organization, and support long-term policy
management.

Policy Membership Options
Option | - Full NASB Policy Service | $1,750 Annual Fee

This comprehensive service includes:
* Access to SPARQ Online Publishing (SOP).
= The *NASB Policy Manual authored by Perry Law Firm.
= Ongoing policy updates authored by Perry Law Firm.
= A structured policy review schedule.
= Transition support and technical assistance provided by NASB.

Board l"a }
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Option Il - Policy Manual, Updates, and Policy Review Schedule | $1,250 Annual Fee

This option includes:
= Access to the *NASB Policy Manual authored by Perry Law Firm.
= Ongoing policy updates authored by Perry Law Firm.
= The NASB policy review schedule.

Renewal and Annual Service Cycle

The NASB Policy Support Service operates on an annual subscription cycle aligned with the fiscal
year of the district or NASB service agreement terms.

o Districts will receive annual renewal communication prior to the expiration of service.

« Continued access to updates and services is contingent upon renewal.

o Policy updates, review support, and platform access (if applicable) are provided throughout
the active service period.

Frequently Asked Questions

Will the district be able to include district-specific policies?
Yes. District-specific policies may be incorporated into the board’s policy manual and, if applicable,
integrated within SOP.

Who should we contact with policy questions or needs?
NASB will continue to provide support for general policy questions and policy development. For
matters requiring formal legal interpretation or advice, districts should consult their legal counsel.

When will districts be billed?
Following approval of the NASB Policy Service Agreement, NASB will invoice the district for the
annual service fee and initiate the policy transition and implementation process.

How will new or revised policies be delivered?
Policy updates authored by Perry Law Firm will be distributed through NASB in a timely manner,
aligned with legislative and regulatory changes.

Our policy manual needs significant revision. What does NASB recommend?

Many districts choose to adopt the *NASB Policy Manual as a fresh starting point. This approach
provides a clean, comprehensive foundation and supports a more efficient and intentional policy
review process.

Board i"ﬁ ]
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Contacts

For transition and implementation support:

Lindsey Headrick

Policy Systems and Data Coordinator/ALICAP Associate
Iheadrick@nasbonline.org | 800-422-4572

For policy review services and general policy questions:
Marcia Herring

Director of Board Leadership
mherring@nasbonline.org | 402-450-5152

*NASB Policy Manual authored by Perry Law Firm

o7 Board
3 é Leadership ©2026 Nebraska Association of School Boards. All rights reserved.



| have completed the PLE tool requirements to adjust our school lunch prices, and we are well
behind the weighted average. We should be charging $4.05 for students' meals. However, the
USDA recommends not raising the prices by more than $.10 a year, but it is not prohibited to
raise them more; we would likely have an increase in complaints if we jump too high. This price
deficit could be a large reason for our program's negative revenue.

Price now NDE Suggested average Price
HS $3.45 HS $4.05
$11146.95 $13085.55
EL $3.35 EL $3.95
$27181.90 $32176.70

Revenue lost
HS- $1938.60
EL- $4994.80

There is also a decline in the number of meals being served as compared to last year:

Last year's numbers This year's numbers
HS HS
Reduced- 708 meals Reduced- 105 Meals
Paid- 762 Meals Paid- 1219 Meals
Free- 2216 Meals Free- 1907 Meals
Total- 3686 Meals Total- 3231 Meals
EL EL
Reduced- 880 Meals Reduced-259 Meals
Paid- 3310 Meals Paid- 3095 Meals
Free- 5603 Meals Free- 4792 Meals
Total- 9793 Meals Total- 8146 Meals

HS total difference- Down 455 Meals @ $3.45 - We lost $1569.75 due to low numbers
EL Total Meals- Down 1647 Meals @ $3.35- We lost $5517.45 due to low numbers
Revenue Lost- $7087.20 due to numbers

Our Adult meals are sitting at $4.30 this price is also hard to say because some days what's
served is not enough to charge more than this, but some days we lose money on this as well. (I
do not have data on the number of just adult meals served) Salad bar is $2.00, which some
days is not enough, but other days is too much to charge based on what's available and what's
taken. | would suggest maybe a “Deluxe” or “large” salad bar option when a large container is
filled, and charge the regular adult meal price for that, while keeping the $2.00 amount for when
the small boats are used. Only adults have the option for salad bar as a meal, so this is not
NDE/USDA regulated and can be priced as the district pleases.

24



Step1

Extent To Which the Local Wellness Policy (LWP) |}
Complies with USDA Requirements and Compares
to a Model Policy Assessment Tool

Complete one of the LWP assessment tools listed below. Check the box next to
the tool used. Retain a copy of the completed comparison assessment.

Alliance for a Healthier Generation 10-step Checklist (see pages 2-5 of this document)
O The WellSAT School Assessment Tool

Open the completed comparison assessment and respond to the following
questions based on the responses.

1. List areas of strength in the wellness policy:

a. We invite the community regularly throughout the school year to join students for
meals and actively communicate with the community about updates to the wellness
policy.

b. Students are offered more than 20 minutes of recess and/or brain breaks per day

¢. The wellness policy identifies how the policy will be implemented, monitored, and held
accountable

2. List opportunities for improvement in the wellness policy:

a. There are always possibilities to improve cleanliness, organization, and an inviting
atmosphere in the cafeteria.

b. There has been turnover within the administration and nutritional staff, so we continue
to use appropriate training to make sure standards are being met.

¢. We will continue to make sure our meals served are appealing to our students.

3. As aresult of the comparison, was new language adopted in the LWP?

O Yes (complete notes section & question 4)
No (skip to question 5)

Notes: Delete this text and briefly describe what was adopted. If possible, include the
location/page numbers in the updated wellness for any new language.
4. Have the changes been approved by the board?
O VYes
O No

5. Describe the next steps for strengthening your LWP.

Even though there were no changes, we will present this report to the school board in June,
and we will continue to review the policy and ensure all stakeholders are aware of the policy
and goals.

Page 1

25



Skip & delete the following pages if utilizing the WellSAT tool to
complete the model policy comparison.

Alliance for a Healthier Generation 10-step Checklist

According to 7 CFR 210.31(e)(2), all School Food Authorities (SFAs) are required to
complete an assessment of their compliance with their local wellness policy (LWP) at least
once every three years and make this assessment available to the public by posting
assessment responses/documentation to your school/district/residential child care
institution (RCCI) website.

The local wellness policy (LWP) triennial assessment must be completed by June 30, 2026.
Non-compliance with this requirement will result in a hold of the SFAs Child Nutrition
Program claims for reimbursement until this requirement is met.

The questions contained in this survey have been taken from the Alliance for a Healthier
Generation's LWP assessment.

This survey outlines the ten required components of the LWP as defined by the USDA final
rule of 2016. SFAs can use this checklist with Healthier Generation's Model Wellness Policy
to revise/update their LWP to ensure that it meets federal requirements. Healthier
Generation's Model Wellness Policy includes model language for the required components,
as well as resources to support implementation.

Please provide your SFA’s information and then select the rating that applies to your LWP
for each of the 10 questions below.

The rating scale is:

2 = Current policy includes all required language for this component
1 = Current policy includes some of the required language for this component
O = Current policy includes none of the required language for this component

Please provide your SFA's information in the space provided below.

School/District/RCCIl name
Crawford Public Schools

Agency ID Number/Agreement Number (6 digits, no dashes)
230071

Wellness policy contact name (first & last)
Kelsee Cover

Wellness policy contact email address
Kelsee.cover@cpsrams.org

Nebraska Department of Education, Office of Coordinated Student Support Services

Page 2
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. The policy identifies one or more district/school/RCCI official(s) who have
the authority and responsibility for ensuring that each site complies with
the policy.

Rating
2

. The policy includes language inviting parents, students, representatives of
the school food authority (SFA), teachers of physical education, health
professionals, the school/RCCI board, administrators, and the general
public to participate in the development, implementation, review and
update of the LWP.

Rating
2

. The policy includes language describing the methods for informing the
public (including parents, students, and others in the community) about
the LWP, and updates this information on an annual basis.

Rating
2

. The policy includes language that outlines the triennial assessment. At
least once every three years, the following is measured and made available
to the public:

- the extent to which the school(s) comply with LWP;

- the extent to which the LWP compares to model local wellness policies;
- the progress made in attaining the goals of the LWP

Rating
2.

. The policy includes nutrition standards for all foods and beverages sold on
the school campus during the school day that are consistent with federal
regulations for school meals and the Smart Snacks in Schools nutrition
standards.

Rating
2

Nebraska Department of Education, Office of Coordinated Student Support Services

Page 3

27



6. The policy includes standards for foods and beverages provided, but not
sold, to students during the school day (e.g. in classroom parties or
classroom snacks brought by parents).

Rating
2

7. The policy includes specific goals for nutrition education and promotion
activities.

Rating
2

8. The policy includes requirements for marketing and advertising of only
those foods and beverages that meet the USDA Smart Snacks in School
nutrition standards on the school campus during the school day.

Rating
2

9. The policy includes specific goals for physical activity opportunities.

Rating
2

10. The policy includes specific goals for other school-based activities that
promote student wellness.

Rating
2

Discussion/Notes:

We would like to promote activities such as Walk to School Day. We would also like to give
students more opportunities to promote our school lunch and breakfast program.

Questions? Contact: lauren.christensen@nebraska.cov

Nebraska Department of Education, Office of Coordinated Student Support Services

Page 4
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RESOLUTION APPROVING STAFF TRAININGS

WHEREAS, the School District is required by various state and federal laws to train
staff on numerous topics; and,

WHEREAS, Nebraska law defers to each Board of Education to determine the
reasonable length of time for certain staff training requirements; and

WHEREAS, to ensure that the District’s planned training requirements for the
2026-2027 school year comply with Nebraska’s statutory requirements, and to ensure the Board
of Education is aware of and approves of other required staff trainings during the 2026-2027
school year, the Board of Education adopts this Resolution to find and determine that the
following training requirements are reasonable in scope and length.

NOW, THEREFORE, BE IT RESOLVED that the Board of Education hereby
determines as follows:

s The following trainings are reasonable in both length and scope and the
Superintendent or designee shall identify the District staff who shall be trained as follows:

Subject Required by Source of Training | Approximate

Length of
Training

Behavioral Neb. Rev. Stat. ESU #13 60 Minutes

Awareness and § 79-262.01

Intervention

Behavioral Neb. Rev. Stat. ESU #13 Included in the

Awareness §§ 79-3602 & 3603 60 Minutes in

the Awareness
and Intervention

Training
Dating Violence Neb. Rev. Stat. Vector Solutions 34 Minutes
Prevention § 79-2,141
Suicide Neb. Rev. Stat. Vector Solutions 69 Minutes
Prevention § 79-2,146
Concussion Neb. Rev. Stat. Vector Solutions 34 Minutes
Awareness § 71-9104
Intruder/Security Neb. Rev. Stat. Vector Solutions 14 Minutes
Awareness and § 79-2,144(5)
Preparedness
Anti-Bullying Neb. Rev. Stat. Vector Solutions 26 Minutes
§ 79-2,137; NDE Rule
10.011.01F
Anti-Harassment | Title IX, 20 U.S. Code § 1681 Vector Solutions 41 Minutes
and
Discrimination
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Safe Seizure Neb. Rev. Stat. § 79-3204 Vector Solutions 29 Minutes
Schools
De-Escalation ESU #13
Strategies (CPI)

[List any others,
if any]

2. The Superintendent or designee is authorized to implement additional training
requirements for staff if the Superintendent or designee determines that additional training would
be in the best interest of the District and/or is otherwise required by law.

3. The Superintendent or designee is further authorized to deviate from the source of
these training requirements if any unexpected circumstances arise and the Superintendent or
designee determines that it is in the best interests of the District to require a different training(s).

4. All District staff who are directed to attend or participate in any training
requirement(s) must complete such training(s) in good faith and in accordance with this
Resolution and the directives of the Superintendent or designee.

This Resolution shall continue until or unless modified by a vote of the majority of a
quorum of the Board of Education.

DATED this __ day of June, 2026.

[DATE] PUBLIC SCHOOLS

BY:

President
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CRAWFORD PUBLIC
SCHOOLS

908 5th Street
Crawford, NE 69339
Phone: 308-665-1537
WWW.Cpsrams.org

NOTE: The rules, regulations, and policies contained in this handbook are constantly monitored for
effectiveness. Notification of changes ar additions will be made as needed. Revised June 2026
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Staff Directory/Intent of Handbook

School Calendar
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Section 1: Daily Schedule

Section 2: Shortened Schedule (Late Starts/Early Dismissals)
Section 3: School Closing Due to Weather Conditions
Section 4: Emergency Preparedness
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Section 8: Lost & Found
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Section 12: Lockers (Grades 7-12)
Section 13: Safety Glasses

Section 14: Bulletins and Announcements
Section 15: Copyright and Fair Use Policy

Article 4: Attendance

Section 1: Attendance Policy
Section 2: Attendance

Section 3: Tardiness

Section 4: Leaving School
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Section 2: Promotion/Retention Policy
Section 3: Academic Monitoring
Section 4: Scheduling

Section 5: National Honor Society

Article 6: Support Services

Section 1: Special Education

Section 2: School Counseling Services
Section 3: District Assessments
Section 4: Health Services
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Article 7: Drugs, Alcohol, and Tobacco/Vaping
Section 1: Drug-Free Schools

Section 2: Tobacco-Free Environment

Section 3: Education and Prevention

Section 4: Student Conduct Standards

Section 5: Authorized Use of Prescription Medicine
Section 6: Disciplinary Sanctions

Section 7: Intervention

Section 8: Administrative Discretion

Section 9: Safe and Drug-Free Schools—Parental Notice

Article 8: Student Rights, Conduct, Rules and Regulations
Section 1: Student Conduct and Discipline Policies
Section 2: Forms of School Discipline

Section 3: Care of School Property

Section 4: General Rules of Conduct

Section 5: Elementary Conduct

Section 6: Behavior and Discipline Definitions
Section 7: High School Conduct

High School Point System

Section 8: Due Process and Procedures

Section 9: Weapons and Firearms

Section 10: Bullying and Harassment

Section 11: Student Violation of the Law

Section 12: Public Displays of Affection

Section 13: Dress Code

Section 14: Cell Phones

Section 15: Electronic Devices

Section 16: Network, E-Mail, Internet and Other Computer Use Rules
Section 17: Disciplinary Action Due Process
Section 18: Detention

Section 19: Dances and Parties

Section 20: Class Meetings

Article 9: State and Federal Programs

Section 1: Notice of Nondiscrimination

Section 2: Designation of Coordinator(s)

Section 3: Student Fees

Section 4: Anti-discrimination and Harassment Policy
Section 5: Complaint and Grievance Procedures
Section 6: Section 504 Rehabilitation Act
Section 7: FERPA

Section 8: Notice Concerning Staff Qualifications
Section 9: Student Privacy Protection Policy
Section10: Parental Involvement Policies

Section 11: Homeless Students Policy

Section 12: Breakfast and Lunch Programs
Section 13: School-Wide Title 1

Title I Parent and Family Engagement Policy

School Song/Handbook Notification
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20265-20276 CRAWFORD PUBLIC SCHOOL STAFF
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Matt Stetson
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Cassandra WulfffeAma-pieet Kindergarten Teacher
Naydeen Knapp First Grade Teacher
Shelby Cogdill Second Grade Teacher
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Mandy Morava Fourth Grade Teacher
Michelle Osmotherly Fifth Grade Teacher
Dina Connell Sixth Grade Teacher
Julie Van Beek High School Secretary
Karen Kriz K-12 Library Media Specialist
Jose Rojas K-12 PE/Health Teacher
Brittany McKillip High School English
Mimi Norman K-12 Music
John Jones Industrial Technology
David Keim Science
Ryan Osmotherly Science
Kerry Morava Special Education
Lacey March Special Education
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Nathan Kackmeister 7-12 Social Science
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Crawford Public Schools Board of Education Members
Joe Vogeld-R—Wassersnnmen President

J.R Wasserburgerfoe-Vogel Vice President
Don Edelman Secretary
Erin Norman Treasurer
Jarrod Allen Member
Steve Mallery Member

Important Telephone Numbers

Superintendent’s Office 665-1537

Elementary Office 665-1928

High School Office 665-1531

Elementary Fax 665-1909

High School Fax 665-1483
Intent of Handbook

The contents of this handbook are intended to be used by Crawford Public School students, parents/guardians, and
staff members as a guide to the expectations, regulations, and general information about our PreK-12 system.
Students, parents, and staff members are responsible for becoming familiar with this handbook.

Although the information found in this handbook is detailed and specific on many topics, the handbook is not
intended to be all encompassing, so as to cover every situation and circumstance that may arise during any school
day or year. The handbook in itself does not form a contract and the school reserves the right to make decisions and
rule revisions at any time to implement the educational program and to assure the well-being of all students.

The Administration will be responsible for interpreting the rules contained in this handbook. Should a situation or
circumstance arise that is not specifically covered in this handbook, the Administration will make a decision

based upon all applicable school district policies, state statutes, and federal regulations.

For specific guidelines pertaining to the District’s comment/complaint procedure, please refer to Board Policy 1030.
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Crawford Public Schools
2026-2027 Calendar

January

Aug. 10 Fall Practice Begins-FB, VB, CC
September Aug. 10-11-12 | No School: Staff Professional Development
WIT|F|S Aug. 13 First Day for Students {12:30 Early Release)

8| 9]10] 12 [sept. 7 [ Labor Day |
15}116] 17| 18
22123] 24| 25 Oct. 1 12:30 Dismissal: PT Conferences 2:00 to 8:00
29|30 Oct. 2 No Students: Staff PD 8:00 am to Noon

Oct. 16 End of 1st Quarter (45 Days) 5- 19 t- 20
October March
s IMITIw]T]F|s] [nov2s27 |thanksgiving Break 11 s Im[TIwl[T]Fr]s
] 1
5] 6] 7] 8] 9 Dec. 18 12:30 Early Release ] 9]110]11} 12
12| 13| 14) 15| 16 Dec. 18 End of 2nd Quarter (42 Days) 15| 16]117] 18] 19
19] 2021} 22| 23 Dec. 19 Christmas Break Begins 22| 23]124] 25
26| 27]28)] 29| 30 30|31
5-21 t-22 Jan. 4 No School: Staff Professional Development 5-17 1-18
Novembg_[ Jan. 5 School Resumes for Students
MITIWIT
2] 3] 4] 5 |l-l'.'b. 15 INo Students: Staff PD I i
10f11
17 Mar. 2 12:30 Dismissal: PT Conferences 2:00 to 8:00
Mar. 3-4-5 No School - Spri_n_g Break
I L] |Mar8 No Students: Staff PD 8:00 am to Noon
5—18 t-18 Mar. 12 End of 3rd Quarter (44 Days)
December Mar. 26 No School-Easter Break
Mar. 29 No School-Easter Break
;. May. 15 Graduation - 1:00 pm
[ May. 18 Last Day of School for Students {45 Days)
|
I ]
s-14 t-14
1st Semester Student Days: 87 | No Schaol Student Days by Month
2nd Semester Student Days: 89 _ 12:30 Dismissal - Staff Collaboration
Total Student Days: 176 All Day Staff PD: No Students August: 13 January: 19
|: Half Day Staff PD: No Students Sept: 21 February: 19
1st Semester Teacher Days: 91 | Parent Teacher Conferences October: 21 March: 17
2nd Semester Teacher Days: 92 Student 12:30 Early Release November: 18 April: 22
Total Teacher Days: 183 Seniar Graduation, 1:00 PM December: 14 May: 12

™ NOTE: Staff PD dates and times are subject to change, pending availability of consultants and/or district needs.
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5-Day with Friday Early Dismissal Schedule

Crawford Public Schools

2025-2026 Calendar

.

January

75| 26| 27

29| 30f 31

Aug 11 Fall Practice Begins-FB, VB, CC
September Aug 11-12 No School: Staff Professional Development F S
SIM] T IW[T]F]S] [ave 13 First Day for Students {12:30 Early Release) Gl i
1 I 2] 3| 4] 5] 6 13
fl 8 9] 10| 11| 12 Ia Sept, 1 Labor Day 20 21
14| 15| 16| 1/] 18] 19| 20] [sept 23 12:30 Dismissal: PT Conferences 2:00 to 8:00 27 ﬁ'
21| 22| 23] 24| 25| 26]27] [sept 26 No Students: Staff PD 8:00 am to Noon
28| 29| 30| 10|
]Oct 17 |End of 1st Quarter (46 Days) March
October S IM] T w|T]F | S
SIM] T Iw|T[F[S] |Nov.26-28  [Thanksgving Break 4 2 3] 4 sl ef
|~ 8| of 1of 11 12] 13[ 14
Dec, 19 12:30 Early Release 50 16] 17| 18| 19| 20 21
Dec, 19 23] 24| 25| 26| 2/7]
Dec 20 |~ 79| 30[ 31
1an. 5 April
Jan, 6 S |IM| T |wW|T|F S
I 2SI
[Feb. 16 [0 Students: 5tafi PD 5] /| 8] 9] 10| i
| 12] 13| 14) 15| 16| 17| 18
Mar 3 12:30 Dismissal: PT Conferences 2:00 to 8:00 | 20| 21] 22| 23| 24] 25
Mar. 4 No Students: Staff PD &:00 am to Noon 26| 27| 28| 29| 30
Mar. 5 No Scheol - Spring Break
Mar. 6 No School - Spring Break
Mar 13 End of 3rd Quarter (45 Days) May
S IM]TIW][T]F S
Apr. 3 No School-Easter Break i il 2
Apr 6 No‘School-Easter Break /] S
3 14 1
May. 9 Graduation - 1:00 pm A0) 21) 221 23|
May. 15 Last Day of School for Students {43 Days) 24] 25 I 35
31 | 1 |
Ist Semester Student Days: 88 Ma School Student Days by Month
2nd Semester Student Days: 88 12:30 Dismissal - Staff Collaboration
Total Student Days: 176 Al Day Staff PD: No Students August: 13 January: 19
Half Day Staff PD: No Students Sept: 20 February: 19
1st Semester Teacher Days: 91 PParent Teacher Conferences October: 23 March: 19
2nd Semester Teacher Days: 92 Student 12:30 Early Release Novamber: 17 April: 20
Total Teacher Days: 183 Senlor Graduation, 1:00 PM December: 15 May:11

** NOTE: Staff PD dates and times are subject to change, pending availability of consultants andfor district needs.
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District Mission

Crawford Public Schools in partnership with our
parents and community, are committed to challenging
our students to develop ownership in their own
education and empower each student to become
resourceful, respectful, and responsible citizens.

District Vision

Graduates of Crawford Public Schools will become
lifelong learners with the ability to be successful in life.

School Improvement Goals

« All Crawford Public School students will be
proficient and/or show growth as measured by
state and local Math assessments.

« All Crawford Public School students will be
proficient and/or show growth as measured by
state and local ELA/Reading assessments.
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ARTICLE 2: SCHOOL DAY

Section 1: Bell Schedule and School Hours:

Regular Da Frida
(M/gIn/W/Thy) 12:30 Early Dismissal Schedule Elementary K-6: M-Tu-W-Th
7:30 — 7:55 am is Breakfast
1**Period 8:00 — 8:48 1% Period 8:00 —8:31 11:00 — 11:40: K-6 Lunch/Recess
2" Period 8:52 - 9:40 2nd 8:34-9:05 1:09 — 1:55:  Grades K-3 Specials
3™ Period 9:43-10:31 Period 9:08 — 9:39 1:58 —2:44  Grades 4-6 Specials
g 10:31 —10:40 39 Period 9:42-10:13 (See teacher schedules for specials)
gm I})"erliofi 10:43 — 11:31 4" Period 10:16 — 10:47 3:20 pm is the End of the Day
2 11:34 —12:22 t peri 10:50 - 11:21 )
Lunch 12:22 — 12:57 Zm ]I:::il:::ji 11:24 — 11:55 Preschool; M-Tu-W-Th Ne PK on Fri
7" Period
6™ Period 1:00 - 1:48 8" Period 11:58 - 12:29 Morning Session: 8:00 am-11:1588-am
7" Period 1:51-2:39 Lunch 12:29—12:59 Afternoon Session: 11:540 am-3:20 pm
8™ Period 2:42-3:30 No Break on Friday or 12:30 Friday K-6 Early Dismissal
Dismissal Days (See teacher schedules)

All students will be dismissed at the end of the regular school day. Students should not arrive at school prior to 7:50
am unless eating breakfast at 7:30 am. No supervision is provided on the playground until 7:50 am.

Section 2: Shortened Schedule (Late Starts and Early Dismissals)
Early dismissals may occasionally occur for various reasons. It is the school’s desire to limit these occasions but

when they do occur parents will be given as much prior notice as possible. Such notice will primarily be given in
the monthly calendar, school newsletter, local newspaper or notes home, REMIND and/or www.cpsrams.org. In the
case of weather related early dismissals we will contact the radio stations.

Preschool: When a late start occurs, the morning preschool session is cancelled. The P.M. preschool session will
continue as normal. When there is a planned early dismissal, preschool will not meet.

Section 3: School Closing Due to Weather Conditions
A decision to close school is made when forecasts by the weather service and local weather conditions indicate it
would be unwise for students to attend school. Please view the website’s link Inclement Weather Protocol for

further information.

If extreme weather causes the cancellation of school, that news will be released through the Chadron radio stations
(KCSR 6.10 AM and KQSK 97.5 FM) by 6:30 a.m. Please listen to the radio if cancellation seems likely.

Cancellation information is also available on the school web page www.cpsrams.org, Facebook, Remind, and on Chadrad
Cancellations.

If weather conditions worsen during the school day to the point where early dismissal is necessary, a parent/guardian

(or person to be called in an emergency) will be notified before any child is allowed to leave school prior to the
usual dismissal time. Parents should have a plan in place to accommodate these circumstances.
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Inclement Weather & Parental Decisions: Parents may decide to keep their children at home during inclement

weather. The absence will be treated like any other absence for legitimate causes provided parents properly notify
the school of their decision. Parents may pick up their children in inclement weather at any time during the school
day.

Section 4: Emergency Preparedness

School officials are not permitted to release students from the school building during a tornado warning or
emergency situation. Parents are urged not to call radio and television stations and school buildings during severe
weather or emergency situations. Every effort will be made to provide accurate and timely information through the
media. REMIND will be utilized.

Crawford Public Schools have a signal which, when activated, includes the necessity to either evacuate the
building or to move to safer areas within the building. Regular drills are held as required by law through the
school year and include exiting buildings and buses, Tornado Warnings, and Lockdown Situations.

Emergency Dirills
The following drills are conducted several times during the school year. Staff and students must be aware of what

each code means and how to respond. These responses are according to the Nebraska State K-12 Standard Response
Protocols:

a) Hold is followed by the Directive: "In Your Room or Area" and is the protocol used when hallways need to be kept clear
of occupants.
1) Hold in your room or area;
2) Clear the hallways.
b) Secure is followed by the Directive: "Get Inside. Lock Outside Doors" and is the protocol used to safeguard people
within the building.
1) All doors are locked;
2) Nobody outside the school is allowed to enter;
3) Nobody is allowed to leave the school;
4) All activities within the building continue as normal (lights on, teaching/learning underway).

¢) Lockdown is followed by "Locks, Lights, Out of Sight" and is the protocol used to secure individual rooms and keep
occupants quiet and in place.
1) All students move away from sight;
2) Teachers lock their doors and turn out lights;
3) Do not open the door and maintain silence;
4) Take attendance and do not move until released by proper authorities.

d) Evacuate and may be followed by a location, and is used to move people from one location to a different location in or
out of the building.
1) Students bring phones; Teachers lead the evacuation to the location;
2) Students leave other items behind; Teachers take attendance;
3) Students follow all instructions; Teachers notify authorities if a student is missing, extra, or injured.

¢) Shelter: State the hazard and the safety strategy for group and self-protection.
1) Staff and students evacuate to the shelter area;
2) Seal the room and take attendance;
3) Drop, cover, and hold; if needed.

Section 5: Elementary requirements for Physical Education, Band and Vocal Music and Art

Physical education classes are scheduled during the week for each grade level. Students should wear appropriate
rubber-soled shoes/sneakers that have plenty of traction and that fasten securely. Boots, shoes that slip on (sandals,
flip-flops, high heels, open toed shoes, etc.) are NOT acceptable during P.E. classes due to safety concerns. If girls
have on dresses, they must have a pair of shorts to put under dresses. Students will not be allowed to take part in
P.E. classes if their clothing would make it unsafe for the student to participate.
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Band and Music: K-6 children attend weekly music classes. Only grade 6 participates in Band. All children are
encouraged to utilize their creative ability while developing a love and appreciation for music through participation
in singing, and learning to use instruments. Two musical concert performances are the minimum performances in
the year.

K-6 Art is provided as an introductory level class weekly for elementary students. They are encouraged to
develop their creative skills in a structured class.

Section 6: Open Lunch Period ONLY GRADES 7-12
All students in grades 7-12 are allowed to have Open Lunch provided they have submitted the parent permission
form. A student shall lose his/her “open lunch” privilege for any of the following reasons:

e The student is on the down list;

o The student is ineligible per the Behavioral Expectations (Article 8)

All seniors who meet the following criteria may schedule one open period per semester pending approval of the
school principal. Students may only have ONE non-academic (open period/teacher aide) class period per semester.
e Have successfully completed all courses necessary for graduation (thus far),
e Have submitted the Open Campus Permission Form;
e Have a cumulative GPA of 3.5 or better;
e Maintain a positive eligibility status.

Additionally, any senior who is taking a zero-hour class and meets the above criteria, may have an open period
during the regular school day. Students may leave the school campus during their Open Period provided they have
properly signed out of the office. Failure to sign out will result in the student being considered truant. Students
must sign in at the office when they return to the high school. Students who fail to continue to meet Open Campus
requirements will be required to schedule a full class load the following semester.

In the event the student does not understand the terms and conditions of this policy, it shall be the duty of the student
to ask for such points of clarification from the principal.

Section 7: Transportation Issues
In order to provide for the health, safety and welfare of students attending Crawford Public Schools, the following
regulations governing the use of motor vehicles driven to school will be enforced:

1) All students who drive to school will park in the designated parking areas of the high school building
and student parking areas south of the gym. Do not park in the “red zones”, handicap area, visitor
parking, or residential driveways.

2) Drivers who are entering or departing the vicinity of the school and surrounding residential area will
honor all State of Nebraska traffic laws and city ordinances.

3) Motor vehicles will not be moved from the parking lot during the regular school day without the
permission of the Principal or Superintendent. This permission will only be given to students who
have a valid operator’s license.

4) Students are not to loiter in the parking area or other areas surrounding the school grounds before or
after school.

5) Written parental permission must be on file in the office to allow students to drive their vehicle during

the lunch period for meal purposes only. Please remember that this is a privilege granted by the school
and can be rescinded.
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Discipline options for violations regarding any/all of these Transportation Regulations of these provisions may
include the following:

a) Notification of authorities and/or parents;

b) Suspension of driving privileges;

¢) Suspension from school;

d) Recommendation for expulsion (provided it meets the necessary requirements)

Section 8: Computer-Assisted Leamning (Elementary)

All K-6 students are provided computer-assisted learning time each week. Each program is grade level specific and
password protected. Reports may be systematically used in order to monitor student progress. Parents are
encouraged to communicate with the classroom teacher if there are questions.

Section 9: Field Trips and Off-Campus Learning

All students who participate in off-campus learning/field trips are under the direct supervision of school personnel.
Parents/guardians are often encouraged to participate in the field trip. The teacher will determine if additional adults
will be helpful or can be accommodated.

Teachers and/or administration will cancel a field trip if special circumstances arise.

The classroom teacher will send a note telling the purpose of the trip, the hours it will take place, the location of
the field trip, and other pertinent information. Note: A permission slip will be required.

When on a Field Trip, students are representing their school. All students are expected to follow the behavior
expectations of Crawford Public Schools. Failure to behave accordingly may result in the loss of future Field Trips
and/or activities.

Section 10: Playground Rules:

School staff are trained to monitor students on the playground. Review of policies and procedures occurs at the
beginning of the year. Students will be given explicit instruction for playground procedures as part of the PBIS
model. Recesses will be scheduled outdoors unless unusual and dangerous conditions of weather occur. We believe
it is important for children to have free play time during the school day, therefore children are expected to go
outside unless a medical notice is received by a doctor.

ARTICLE 3 — USE OF BUILDING AND GROUNDS

Section 1: Entering and Leaving the Building

Beginning of School:

Students should not be on school grounds prior to 7:50 A.M. unless they are under the direct supervision of
qualifying personnel. Breakfast will be served in the Commons (Grades 7-12) and Multipurpose Room (K-6)
beginning at 7:30 A.M. A “good moming” bell at the High School will ring at 7:55 A.M. at which time all students
will be dismissed from the Commons and proceed to class. Elementary students will be received by their teachers
at 8:00 a.m. on the blacktop and proceed to class. After 8:00 am, students will need to report to the office for a
tardy slip. Students will be expected to come to the front door of the high school or elementary school to enter the
building.

During the School Day: Students are to remain on campus unless excused in accordance with school policies.
Students must also report to the office if they arrive after 8:00 A.M.

End of School: The regular 7-12 school day ends at 3:30 p.m. on Monday, Tuesday, Wednesday, Thursday and
12:30 p.m. on Friday. The Elementary day ends at 3:20 p.m. on Monday, Tuesday, Wednesday, Thursday and
12:320 p.m. on Friday. It is important that students who are involved in activities report to the designated area on
time.

Section 2: Visitors
Since doors are locked at all times, visitors should enter the building through the following: At the High School,
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visitors enter through the North entrance and report to the office to sign in and receive a visitor’s pass.
Elementary visitors enter through the West entrance. Parents are welcome at all times and are asked to report
immediately to the office to sign in. Only those having school-related business will be allowed to remain during
the school day.

Personal guests of individual students will not be permitted during regular school hours unless approved by the
Principal. A parent must accompany children, 10 years of age or less, wishing to visit school. Prior approval must
be given by the Principal or Superintendent to all other visitors. Salesmen and other such agents will not be allowed
to solicit or visit students or staff during school hours without administrative approval.

Section 3: Parents & Guardians

Parents may confer with a teacher during a planning period or before or after school. However, parents are welcome
to schedule meetings with teachers any time during the semester that they feel would enhance communication and
encourage greater student achievement. Should a parent feel the need for an immediate response, please report to
the office and discuss the problem with administration. Parents are always encouraged to attend parent/teacher
conferences.

Section 4: Law Enforcement

Law enforcement officers should be urged to contact pupils outside the school whenever possible. When contact
with law officers during school hours cannot be avoided, the student will be given the opportunity to call his/her
parents. An administrator or their designee will be present during the interview. In certain instances, an
administrator, or their designee, will be present in lieu of the parent as defined by state and federal regulations.

Section 5: Searches

Student lockers, desks, computer equipment, and other such property are owned by the school thus the school
exercises exclusive control over all such property. Therefore, lockers, desks, personal items, and vehicles on school
property are subject to search by school officials and/or law enforcement. Periodic, random searches of lockers,
desks, computers and other such property may be conducted at the discretion of the administration (with or without
the assistance of law enforcement).

The following rules shall apply to searches of students and of a student's personal property and to the seizure of
items in a student's possession or control:

1. School officials may conduct a search if there is a reasonable suspicion to believe the search will uncover
evidence of a crime and/or a school rule violation. The search must be conducted in a reasonable scope
given the circumstances.

2. lllegal items or other items reasonably determined to be a threat to the safety of others or a threat to
educational purposes may be taken and kept by school officials. Any firearm or other weapon shall be
confiscated and delivered to law enforcement officials as soon as possibleas=emessiiste.

3. Items which have been or are reasonably expected to be used to disrupt or interfere with the educational
process (that is, “nuisance items”) may be removed from student possession.

Section 6: Video Surveillance

Notice is hereby given that video surveillance is occurring on District property. In the event a video surveillance
recording captures a student or other building user violating school policies or rules or local, state and/or federal
laws, the video surveillance recording may be used in appropriate disciplinary proceedings against the student or
other building user and may also be provided to law enforcement agencies.

Section 7: Student Valuables

Students are responsible for their personal property at school and school events off campus. Students are cautioned
to not bring large amounts of money or items of value to school. If it is necessary to bring valuable items or more
money than is needed to pay for lunch, the student may leave the money or valuables in the school office for
temporary safe-keeping. Since the school is not responsible for student property that is lost, stolen or damaged, it is
strongly recommended students bring a lock for their locker and keep it locked at all times (as stated in Section 12
Lockers) or leave items at home.

Section 8: Lost & Found

Students who find valuable lost articles are asked to take them to the office where they can be claimed by the owner.
If articles are lost at school, please report that loss to office personnel. A general lost and found receptacle will be
kept in the alumni hallway by the gymnasium in the high school, and in the multipurpose room at the elementary
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school.

Section 9: Accidents

Every accident in the school building, on the school grounds, at practice sessions, at any athletic event sponsored by
the school, or at any school sponsored event must be reported immediately to the Principal along with supporting
documentation.

Section 10: Insurance

According to Nebraska law, the District may not use school funds to provide general student accident or athletic
insurance. However, the District requires all student participants in athletic programs have injury and accident
insurance. In addition, the district encourages all students who are in classes with risk of personal injury or accident
to have insurance coverage. The district does not make recommendations nor handle the premiums or claims for any
insurance company, agent, or carrier. Information about student insurance providers will be provided at the
beginning of the school year and available in the school office.

Section 11: Use of Telephone
A courtesy phone is located outside the office for student use. This phone is available for use during a student’s free
time. Use of the phone is not an excuse to be tardy to class. Classroom phones are not to be used by students.

Section 12: Lockers (Grades 7-12)

Each student will be assigned a locker. Students must use their own lockers rather than share lockers with other
students except as assigned by school officials. It is strongly recommended that the locker is secured with a
combination lock as unlocked lockers lead to theft and all lost/stolen items are the student’s responsibility.
Students must turn an extra key or the combination to the lock into the office. Students are expected to keep all bags,
backpacks, books, coats, etc..., in their assigned locker. Students are also responsible for the cleanliness inside their
locker and the door of their locker. Students may be assessed a fine for damage to lockers.

Section 13: Safety Glasses

As required by law, approved safety glasses will be required of every student and teacher while participating in or
observing vocational, technical, industrial technology, and science classes. All visitors to these areas must check out
a pair of safety glasses upon entry into any of these areas.

Section 14: Bulletins and Announcements

Bulletin boards and display cases are available for school-related and approved materials to be posted and displayed.
Posters to be used in the halls or materials for distribution will need to be approved by the Principal’s office. Posters
are to be attached to approved bulletin boards located throughout the school.

Efforts will be made to provide a monthly schedule of events in the Crawford Clipper, on the Crawford website
(www.cpsrams.org), and school bulletin boards.

Messages or phone calls for students will be posted on the student’s locker. Students will not be pulled out of class
for a message unless it is an emergency.

Section 15: Copyright and Fair Use Policy

It is the school’s policy to follow federal copyright laws. Students are reminded that, when using school equipment
and when completing coursework, they also must follow the federal copyright laws. The federal copyright law
governs the reproduction of works of authorship. Copyrighted works are protected regardless of the medium in
which they are created or reproduced; thus, copyright extends to digital works and works transformed into a digital
format. Copyrighted works are not limited to those that bear a copyright notice.

The “fair use” doctrine allows limited reproduction of copyrighted works for educational and research purposes.

The relevant portion of the copyright statute provides that the “fair use” of a copyrighted work, including
reproduction “for purposes such as criticism, news reporting, teaching (including multiple copies for classroom use),
scholarship, or research” is not an infringement of copyright. The law lists the following factors as the ones to be
evaluated in determining whether a particular use of a copyrighted work is a permitted “fair use,” rather than an
infringement of the copyright:
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e the purpose and character of the use, including whether such use is of a commercial nature or is for
nonprofit educational purposes;

e the nature of the copyrighted work;

the amount and substantiality of the portion used in relation to the copyrighted work as a whole, and

e the effect of the use upon the potential market for or value of the copyrighted work.

Although all of these factors will be considered, the last factor is the most important in determining whether a
particular use is “fair.” Students should seek assistance from a faculty member if there are any questions regarding
what may be copied.

ARTICLE 4 - ATTENDANCE

Section 1: Attendance Policy

Students have the right and the duty to attend school. This right is guaranteed to all students by the United States
Constitution, statutory law (Nebraska School Law Section 79-201, 211, 216, 215), and court decisions on all levels
of government. The correlation between attendance and student success in school is a fact well documented in
educational research. In order to provide the opportunity for a quality education that attendance promotes and to
comply with their legal obligations, Crawford Public Schools will adhere to the following attendance regulations.

Section 2: Attendance

When a student is absent from school, the parent(s) or guardian(s) need to contact the school early that day. This call
needs to occur within twenty-four (24) hours before or after the absence. If a call is not received, parents will be
contacted by the school to verify the absence. When parents and/or guardians are aware of upcoming absences, we
request that they call the school prior to such absence(s) in order to secure classwork from the students’ teachers.
While some absences are a fact of life and some classroom lessons can be made up following an absence, much of
the learning which takes place within a lesson is inevitably lost when students are not in attendance. The impact of
videos, discussions, laboratory work, and special lessons are often lost to the student simply because they cannot be
replicated.

Absences will be categorized as:

A A ctivity: An “Activity” absence is defined as the student attending school-sponsored activities or athletics.
All secondary students are encouraged to participate in school activities and athletics. It is the belief of the
administration, faculty, and staff that such participation is important in developing well-rounded students and can
enhance the learning opportunities provided by the school. Consequently, when a student is absent as a result of
activity participation, the school will mark the student’s absence as “Activity” and it will not count against a
student’s attendance.

Please Note: When students are away from class due to activities, all assignments must be completed in accordance
to school policy. (5207)

P=——=(ollege Visits: 5 for senior year; 2 days junior year
E=— Military Visits: Can be arranged between the recruiter, family, and school.

Pte——Excused: A “Verified” absence is defined as a student absence that has been both properly reported by a
parent or guardian and is recorded as such by the school. Parents and students are asked not to schedule
appointments during the school day if at all possible. Please visit with your doctor, dentist, social worker, or
whomever to schedule your appointments outside of school time. Students are permitted to miss up to two days
(including illness) of school each quarter per parent request; not including doctor, dentist...etc. appointments.

Examples: a medical or dental appointment, a court appointment, a medical emergency, a long-term medical
condition, a family funeral, or the parent has contacted the high school principal regarding extenuating
circumstances. Proper documentation (medical or otherwise) must be submitted to the office.

Fe——=Unexcused: An “Unexcused” absence is defined as a student absence from school all day, or any part of the
day, without school approval and/or parent notification. A student will be considered unexcused from a class if they

are more than five minutes late,. When absences are classified as “Unexcused” the student is subject to
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consequences/disciplinary action as determined by the Crawford Junior/Senior High Parent/Student Handbook
and/or Board Policy. Students who develop a pattern of unexcused absences may be referred to the County Attorney.

Please note that a Qru*em exr.mmg ' an absence does not ensure the school will code the absence as excused. The

If a student has exceeded the two days of excused absences for the quarter; absences other that activity, medical, and
bereavement will be coded as unexcused by the office unless arrangements are made with the principal.

Truancy: Truancy guidance will follow Board Policy: 5008

“Regular attendance by the students at school is essential for students to obtain the maximum opportunities from the
education program. Parents and students alike are encouraged to ensure an absence from school is a necessary
absence. Students shall attend school unless excused by the principal of their attendance center. Truancy is the
failure to attend school for the minimum number of days established in the school calendar by the board. Truancy is
the act of being absent without a reasonable excuse.

The superintendent shall designate a committee. The committee will investigate the report of any child who is
unlawfully absent from school. If any student has accumulated a total of four unexcused absences per quarter or the
hourly equivalent of four absences, the school shall render all services in its power to compel the student's
attendance. These services shall include the following:
l. A meeting or meetings between the committee or designee, the student's parent/guardian and the student to
solve the truancy problem.

2. Educational counseling to explore alternative educational programs (o solve the truancy problem.
Educational evaluation to assist in determining the specific condition(s) contributing to the truancy problem.
4. Tnvestigation of the problem by the school counselor or designee to identify conditions contributing to the

truancy problem, meeting(s) with the parent/guardian and referrals to appropriate agencies to remedy the

conditions.

5. Ifthe problem continues, the Principal shall serve written notice to the parent/guardian warning him/her

of the need to comply with the compulsory attendance statute of section 79-201. If the violation

continues, within one week a report shall be filed with the county attorney as required by taw.
Students are subject to disciplinary action for truancy including suspension and expulsion. It shall be within the
discretion of the principal to determine, in light of the circumstances, whether a student may make up work missed
because of truancy. Disciplinary action for students receiving special education services will be assigned to in
accordance with the goals and objectives of the student's Individualized Education Program. Policy No. 5008
Updated June 10, 2024 depproved=baéta/b-Roviewed

(8}

Accumulated Absences:

Nebraska Revised Statutes 79-201 and 79-209 require that students attend school each day the school is open and
the responsible adult is required to cause such students to attend. These statutes outline procedures which direct
schools how to respond to cases of excessive absenteeism, including requiring the school to conduct an “Attendance
Meeting” that will examine the reasons for absence and develop a collaborative plan to address such reasons. The
following procedure is in place to address excessive absenteeism at Crawford Public School. The Principal, or
designee, may notify the Dawes County Attorney when a student reaches the 20-day absence threshold.

All students will follow Board Policy 5008 regarding Student Absences:

“Regular attendance by students is essential for students to obtain the maximum opportunities from the education
program. Parents and students alike are encouraged to ensure an absence from school is a necessary absence.
Students shall attend school unless excused by the principal of their attendance center. Student absences approved
by the principal shall be excused absences. Excused absences shall count as days in attendance for purposes of the
truancy law. These absences include, but are not limited to: illness, family emergencies, recognized religious
observances, appointments that cannot be scheduled outside the school day and school-sponsored or approved
activities. Students whose absences are approved shall make up the work missed and receive full credit for the
missed school work. It shall be the responsibility of the student to initiate a procedure with the student's teacher to
complete the work missed. It shall be the responsibility of the parent to notify the student's attendance center as soon
as the parent knows the student will not be attending school on that day. The principal may request evidence or
written verification of the student's reason for absence.”

Teachers will provide necessary coursework to be done during the make-up time. The student will work with his/her
teachers to ensure an understanding of the work missed. This will be done before or after school. Make-up work (per
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Board Policy 5207) must be completed satisfactorily. The student will have two (2) days allowed for each day
absent up to a maximum of ten (10) days. Absences for school-sponsored activities (must be approved by the school
administration) per absence policy.

Written documentation will be required. If a student is absent from school for more than three consecutive days
because he/she is ill, then a doctor’s note will be required. An exception is made if this is included in a student’s
IEP or 504 Plan. Students will be required to fill out a Pre-Arranged Absence Form and have it signed by teachers
for classes that they will miss for school activities and/or pre-arranged absences.

Seniors must be in good academic standing with the school, meeting the graduation requirements, and having not
missed more than 15 days (excluding school activities); during the school year to be eligible to attend the senior
activity trip.

Section 3: Tardiness

A three-minute passing period is provided which allows enough time to exchange classroom materials and use the
restroom if needed. Students will be considered tardy to school/class if they are not in their assigned classroom
when the second bell rings.

Breakfast will be served from 7:30 a.m. until 7:50 a.m. Students wishing to eat breakfast at school should arrive
prior to 7:50 a.m.

Elementary students will be marked tardy at 8:05 a.m. The classroom teacher is responsible for recording all tardies
in their class.

Teachers who detain a student are expected to provide a pass for the student to enter his/her next class. Teachers
will honor passes from all staff members.

Students who are habitually tardy will be subject to the following consequences: In any given semester, after five
(5) tardies— one day of detention; after ten (10) tardies — two days detention and/or possible ISS with a conference
with the student, parent/guardian, and administration. Students exceeding 10 tardies will be addressed on an
individual basis per the direction of the principal. An attendance plan may be created to help address the student’s
tardiness concerns.

Students who have accumulated five or more tardies per quarter are not eligible for perfect attendance.

Section 4: Leaving School
Students leaving school must be cleared in advance by a note or phone call from the student’s parent or legal guardian.

Students who must leave school for any reason during the school day must check out at the front desk before leaving. Upon
returning to school that same day, students are expected to sign in at the office. Students who leave without permission will

be considered truant. See Board Policy 5008.

Elementary students must be picked up and signed out by the parent/guardian or approved adult; unless arrangements have

been made with administration.

Section 5: Make Up Work
For any student who was absent when an assignment was given, the student will be allowed two (2) days for each day

missed (not to exceed 10 school days) to complete any makeup work. If the student had already received the due date prior

to their absence, then the assignment is due the day they return to school. For the completion of certain assignments,

teacher’s discretion may be used, but will not exceed two days for each day missed. There may be some assignments that
will not be allowed the 2-day makeup period such as projects and/or other class work in which the due date is known well

in advance of the occurring absence. All assignments must be completed by the end of the quarter the absence occurred,
unless extenuating circumstances exist and for which arrangements are made with the teacher and approved by
administration. Individual teacher policies may be referred to in the class syllabus.

Section 6: Attendance/Eligibility

A student is required to be at school in order to practice or participate unless the absence is preapproved by
administration. This includes sports contests, practice and dances. The principal retains the right to grant
participation should extenuating circumstances prevail. The sponsor will communicate with the principal
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regarding extenuating circumstances prior to the activity. Please see additional eligibility requirements included in
the Activities Handbook.

An eligibility list will be run each week on Tuesday. If a student has an “F” in any class, he/she will not be eligible
for any activities or competitions, including dances, until the list is run again and his/her grades are all passing.
Students may still attend practices while on the list. Students will also have closed campus for lunch while on the
ineligibility list.

ARTICLE 5 — SCHOLASTIC ACHIEVEMENT

Section 1:=———=Grading Policy

A: Purpose of Grading

The purpose of grading is to communicate student achievement of Nebraska Content and Performance Standards
and Classroom Performance Indicators to interested stakeholders (students, parents, school personnel, colleges, and
other institutions)

B: Purpose of School Wide Grading Policy
The school wide grading policy implemented across all grade levels (7-12) and disciplines shall:
e Consistently and clearly communicate student achievement to all stakeholders;
e Provide all stakeholders with guidelines to ensure common understandings of required practices and
procedures to assess and evaluate student achievement fairly.

C: Foundations of Crawford’s Grading Policy

Evidence of formative and summative assessments shall be collected,;

Formative and summative assessments will carry equal value. No weighting system will be allowed.

Formative assessments will be used to promote success in summative assessments;

Formative assessments will be reviewed and descriptive feedback will be provided for their purpose is to

give reflective, thoughtful, meaningful feedback to the student and the teacher. Furthermore, feedback on

formative assessments directly helps students achieve learning goals and is a building block for summative
assessments;

e Multiple opportunities shall be offered to students to provide evidence of learning. Each teacher is
responsible for establishing, communicating, and adhering to the parameters he/she requires in order for a
student to retake or redo formative and/or summative assessments.

® A Grading Period is defined as a quarter and/or semester.

At the 4-week point in the grading period, if a student has a “D” or “F” in any given course, teachers are
encouraged to communicate with the parent/guardian.

e A parent may request a meeting at any time in the grading period.

e & o @

D: Types of Assessments
Crawford Public Schools will utilize both Formative and Summative Assessments to ensure student achievement.

Formative Assessments:
e Are assignments which help learners acquire skills to achieve proficiency upon state standards;
Shall provide evidence of student progress;
Shall encourage risk taking;
Must prepare students for summative assessments;
Examples include, but are not limited to: daily work, homework, rough drafts, and any other assignment
that prepares students for a summative assessment.

Teachers shall:
1. Provide frequent and meaningful opportunities to practice skills and gauge/track progress;
2. Provide clearly defined processes and expectations to prepare students for summative assessments;
3. Provide accurate, specific, and timely descriptive feedback so that students can prepare for summative
assessments;
4. Consider and utilize student feedback to improve the learning process.

Students shall:

1. Provide evidence in a timely manner within a grading period;
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2. Use feedback to assess current progress to make improvements;
3. Provide feedback to teachers to improve assignments and methods;
4.  Actively participate in class.

Summative Assessments:
e Are final products and/or performance to evaluate student achievement of standards within a grading
period;
e Examples include, but are not limited to: Quizzes, chapter tests, unit exams, performance tasks, lab
exercises, final drafts, and portfolios.

Teachers Shall:
1. Provide summative assessments that are based on previous teaching/learning and formative assessments;
2. Provide multiple and/or varied opportunities to demonstrate achievement within a grading period;
3. Provide clear criteria and expectations regarding how to achieve learning goals;
4. Provide clear-and accurate feedback.

Students Shall:

1. Provide evidence in a timely manner within a grading period;
Use feedback to assess current progress to make improvements;

3. Assume the responsibility to communicate with the teacher should the student desire to retake a quiz/test or
redo an assignment. Retakes must be completed not later than five (5) school days after the original
summative assessment has been returned to the student with feedback

4. Actively participate in the process of their learning.

It is the policy of Crawford Public Schools that a minimum of one (1) assessment score each week and four
summative assessments per quarter will be entered into the grade book. Shortened weeks (three or fewer
days) may or may not have scores recorded.

E: Turning Assignments in on Time
Students are expected to submit both formative and summative assignments on or before the due date. To support
students in meeting deadlines, the following practices will be utilized:

1. Firm due dates are communicated in advance with the class for summative assessments;

2. Extensions for the submission of select assignments are based on individual circumstances;

3. Students who have or encounter extenuating circumstances are required to communicate their situation to
the teacher;

4. Teachers may also consider putting information on REMIND or in other means of documentation for
students (i.e. planners) as a reminder.

F: Late Work Consequences-Grades 7-12
Students must master the responsibility and essential life skill of completing tasks within a designated time frame.
Teachers must outline their late work policy in their class syllabus at the beginning of the semester.

Elementary students may be required to stay after school with their teacher if they have late work,
missed assignments or assessments. Teachers will make reasonable arrangements with parents/guardians.

G: Missing Evidence of Learning
An I (Incomplete) may be recorded on the transcript and grade report, and no credit given when a student has failed
to submit required evidence of learning.

H: Extra Credit
The purpose of extra credit is to provide additional academic work in order to enhance the learning of the course
standards. The following are examples of gcceptable extra credit:

e Viewing a play studied in class and writing a critical review;

e Challenge questions at the end of a chapter review.

The following are examples of work which gre not allowed to count for extra-credit:

e Nonacademic work (completion of puzzles and similar items);
o Additional Worksheets;
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Attending extra-curricular events;
Signed permission slips;
Covering books;

Paying fees;

Any behavior related actions;
Bringing items for food drives;
Cleaning a classroom,

Guidelines for Application of Extra Credit:

® A teacher is not required to offer extra credit in any given course;

e In any class in which extra credit is offered, all students are eligible to earn it provided a student does not
currently have a 100% or the extra-credit assignment would result in the student having a grade over
100%;

e  Extra credit must encourage learning as opposed to a last-minute effort to raise a grade;

o The amount of extra credit points must be properly proportioned; thus no EC assignment or combination of
EC assignments may total a disproportionate amount of points.

I: Academic Honesty

Academic honesty is a core value in our school. If you submit work or parts of work that are not your own or allow
others to use your work in an inappropriate manner, you have violated the aspect of Academic Integrity of which
there are 2 components.

a) Plagiarism:
An act or instance of using or closely imitating the language and thoughts of another author
without authorization and the representation of that author’s work as one’s own by not crediting
the original author. All cases of Plagiarism are dealt with via the Student Discipline Chart.
b) Unauthorized Sharing of Work:
Allowing another student to use your work and present it as his/her own constitutes Unauthorized Sharing of
Work. All cases of Unauthorized Sharing of Work are dealt with via the Student Discipline Chart.

¢) Artificial Intelligence:
Permissible uses of artificial intelligence in school assignments. Students may use artificial intelligence or
similar platforms when any of the following occurs:
1. The student receives advance permission from the teacher for the given assignment or project; or
2. The teacher’s classroom rules or expectations establish artificial intelligence as a permissible resource
for the student to access.
Any student with questions about the use of artificial intelligence should contact their teacher in
advance to actually using artificial intelligence to assist in any assignment. It is the responsibility of
each student to understand the acceptable use (if any) of artificial intelligence in any class or
particular assignment. Students must be fully forthright and honest about their use of artificial
intelligence to assist with any school assighment.
Impermissible uses of artificial intelligence in school assignments:
1. Unless otherwise permitted by the teacher, students may not use artificial intelligence or similar
platforms to assist or complete any assignment, project, test, or other school-related task.
2. The impermissible use of artificial intelligence may subject the student to discipline in accordance
with the District’s plagiarism policy and academic dishonesty rules.

J: Group Work

Cooperative learning is a valuable instructional tool for developing life skills but it is not an assessment

tool. Students will be given ample opportunity to work experientially and collaboratively but will be graded
individually. Learning from others and helping others learn are both essential elements of the learning community
in Crawford Public Schools. As Crawford students reside across a wide range of experiences and diverse
socioeconomic backgrounds, group activities should be confined to class time and require a limited amount of
resources (or the required resources should be provided).

K: Determination of Grades
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L:

Teachers are to ensure a student’s grade accurately reflects his/her best mastery of particular outcomes;
Teachers, when determining grades, will consider the body of evidence and use professional
judgment. Grades will be determined, not just calculated,
Teachers, when determining grades, will give serious consideration to the median as well as the mean in an
effort to utilize the most accurate indicator of each student’s achievement.
1. Median: the middle score in a group of scores
2. Mean: the average of all scores

Grades will be recorded for all summative assessments.
Each teacher will determine how to score/record formative assessments.
Each teacher will give a minimum of one score per week and four summatlve assessments per quarter that
will be entered into the gradebook. Teac :
shortened school weeks with three (3) or fewm class periods.
Students should be accountable for their own learning and be able to advocate for themselves. Students
may have the opportunity to reassess if the student is engaged in the learning throughout the outcome or
needs more time. This determination is made by the teacher. If a student refuses to take the assessment,
they will not be given the opportunity to reassess.
Teachers must outline their re-take policy in their class syllabus at the beginning of the semester.

1. Each teacher will determine the length of time and/or number of recommended and/or required re-teaching

sessions that students must attend prior to retaking, redoing, or revising an outcome assessment.

2. Ifastudent is granted a retake, their best grade will be recorded
Teachers will indicate a score of “I” in the comments section of the grade card to indicate missing or
plagiarized work.
If a student retakes an assessment the best score will be entered in the gradebook.
Teachers can assign mandatory work that does not have a separate grade value.
If needed, online or distance learning grades will be converted to the grading scale used by Crawford Public Schools.

Grading Scale

Student grades are reported using the percentage scale and are available on Infinite Campus. This will provide an accurate
grade for every student, prevent parental confusion, and provide accuracy in establishing the top senior graduation awards.
The guidance department, in reporting students’ grades to colleges, will only use the 4.0 scale. In an effort to encourage
students to enroll in higher level courses, the school will utilize a 5.0 scale for these courses. These scores will be
calculated as part of a student’s GPA. Therefore, students may have a GPA that is higher than 4.0. The honor roll will
reflect the percentage system. The grading scale will reflect the percentage grades and the 4.0 scale that the Guidance
counselor will use:

4.0 Scale for Regular Classes

A=90-100%......... 4.0
B =80-89% 3.0
C=70-79% 2.0
D =60-69% 1.0
F = Below 60% 0.0
5.0 Scale for Honors Level and Dual Credit Classes
A=90-100%......... 5.0
B=80-89% 4.0
C=70-79% 3.0
D =60-69% 2.0
F = Below 60% 0.0

Qualifying Classes: Anatomy and Physiology, Chemistry II, Physics, Calculus, and Dual Credit Classes

Additional Information:

WF = Withdrawal Failing

I = Incomplete (recent/extended illness or assessment evidence is missing)
Pass/Fail = Student Aides (not calculated into the student’s cumulative GPA)

Grading Scale for Standards Based Grading

> M = Mastery
> P =Progressing
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> B = Beginning

Section 2: Promotion and Retention Policy
The professional staff at Crawford Schools will place students at the grade level and in the courses best suited to
them academically, socially and emotionally.

Students will typically progress annually from grade to grade. A student may be retained at a grade level or be
required to repeat a course or program when such is determined in the judgment of the professional staff to be
appropriate for the educational interests of the student and the educational program.

District policy states that “pupils may be required to repeat the same grade provided there is expectancy they will
profit by repeating the grade.” Crawford Elementary personnel have developed the following criteria to assist in
making recommendation for retention:

1. Students who have missed twenty (20) or more days during the school year may be
considered for retention.

2. Students who have missed twenty (20) or more days during the year and who have received failing
grades at the end of the first semester in two of the basic skill arcas (reading, math, language arts,
social studies, and science) and are failing in two or more of these basic areas at the end of the third
quarter, may be recommended tfor retention.

3. Students who have reccived failing grades for the first semester in reading and math, arc failing
both subjects at the end of the third quarter, and who have scored substantially below grade level
in math and reading, as indicated on a standardized measure administered in the spring, may be
recommended for retention §f

4==Student enrolling after the start of the school year will be considered for retention based upon
individual circumstances where the established time criteria cannot be met.

5. Decisions relative to retention for special education students will be based on the IEP, and
be in accordance with district policies, state and federal rules, regulations, and laws.

1. Final decisions concerning retention of a student will not be made without consultation
with the parents/guardians. The parent/guardian has the final say in the matter.

Any Junior High student who fails to pass three of the four core classes (English, Math, Social Science, and Science)
will be recommended to repeat that grade level. No student will spend more than three years in Junior High.

Senior High students will be required to repeat failed classes that are required for graduation (see Graduation
Requirements, Article 5, Section 3G, and Credit Recovery, Article 5, Section 3H).

Section 3: Academic Monitoring

A: Progress Reports

The school will keep parents informed concerning the academic progress of students. Parents are encouraged to use
the Infinite Campus available at_http://www,cpsrams.org to ensure grade accuracy and to monitor their children’s
academic standing.

If at any time the performance level of a student changes significantly, teachers will inform parents of this change.
This applies to both positive and negative changes in performance. In addition, we will promptly address any
inquiry that a parent wishes to make in regard to the classroom performance of their son or daughter. In order to
comply with the districts’ chain of command protocol, parents and/or students should first discuss the matter with
the classroom teacher. If a resolution is unable to be reached, then the matter should be directed to the Principal.

B: Report Cards

Report cards are issued at the end of each quarter. Incompletes shall be designated by an "I". Students will have
three (3) school days after the end of the quarter to make up incomplete work. Failure to do so will cause the grade
to remain an “I”. No incompletes will be given at the end of the second and/or fourth quarter as all course work
must be completed by the end of each semester. Therefore, all end of a semester incompletes will be changed to an
“F” which results in the student receiving no credit for this course. Extenuating circumstances may apply and will be
dealt with on a case by case basis by the school principal.
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C: Parent-Teacher Conferences

Parent Teacher conferences will be held twice per school year. Refer to the school calendar for the schedule. If you
are not able to attend the scheduled meetings and would like to have a proxy attend in your behalf, you must notify
the office in writing who will be attending in your place otherwise student information will not be shared with
anyone other than a parent or legal guardian. Individual conferences with teachers are possible anytime of the
school year by calling the school office and making arrangements with one or more teachers as needed.

D: Transcripts

Transcripts of a student’s academic record will be sent, upon written request, to designated institutions. Federal law
requires that a signed release be filed with each request for transcripts. Please remember this when you request a
copy of your transcript as this will ensure a rapid response.

E: Honor Roll
The purpose of the honor roll is to recognize those students who demonstrate academic excellence. Honor rolls will
be determined for 1st, 2nd, 3rd and 4th quarters. Students will be recognized accordingly.

Crawford Elementary School recognizes two levels of student achievement in the classroom for grades 4-6. The two
levels of the honor roll are:

e Bighorn Honor Roll - students who have all A’s for the grading period.
® Ram Honor Roll — students who have all A’s and B’s for the grading period.

Crawford Junior/Senior High School recognizes two levels of student achievement in the classroom. The two levels
of the honor roll are:

e Big Horn + Honor Roll- students who have above a 4.0 GPA for the grading period.

e Bighomn Honor Roll — students who have at least a 4.0 or higher GPA for the grading period.

e Ram Honor Roll — students who have an average GPA of 3.5-3.99 for the grading period.

F: Student Classification
Students will be classified in the Senior High according to grade, relative to the total number of hours that they have
accumulated. Students who do not keep current with their original class will be classified in the proper grade
according to class hours.

FRESHMAN (Grade 9): 0-59 hours of high school credit

SOPHOMORE (Grade 10):  60-119 hours of high school credit

JUNIOR (Grade 11): 120-179 hours of high school credit

SENIOR (Grade 12): 180 hours of high school credit

G: Graduation Requirements

Students must meet all requirements for graduation in order to participate in the graduation ceremony (Board Policy
5205) Additionally, all students must meet the following graduation requirements in order to receive a diploma from
Crawford High School:

e High school will be defined as attendance in grades nine (9) through twelve (12). A student must be
scheduled for at least twenty-five (25) hours per semester (five class periods) to be considered a full-time
student in Crawford Public Schools.

e Crawford High School will issue the following types of certificates upon the completion of high school:

a) Diploma
b) Certificate of Attendance
o Testing: Students will participate in a variety of assessments covering Federal, State, and district standards.
e Subject area categories are defined as follows:
a) Language Arts — English classes, Speech classes, Journalism, and other related classes;
b) Social Science — History classes, Psychology classes, Economics classes, and other related classes;
¢) Science — Physical Science classes, Biological Science classes, Physiology classes, and other
related classes;
d) Mathematics — any mathematics class including arithmetic, Algebra, Geometry, and other
advanced mathematics courses;
e) Fine Arts — Vocal Music, Instrumental Music, Music Theory classes, any Art class, and other

53



related classes;

f) Practical Arts — any Family & Consumer Sciences class, any Industrial Arts class, any Business
Education class, any Computer class, Drivers Education, and other related classes;

g) Foreign Language — any Foreign Language class;

h) Health and Physical Education — any Health classes, any Physical Education classes, and other
related classes. Athletics will not substitute for Health and Physical Education credit.

e Students working under a current Individual Education Plan (IEP) will follow that plan to meet graduation
requirements.

e Students taking dual credit courses may use those classes as their required courses at Crawford
Public Schools.

e Students will be required to complete the FAFSA form or complete an “Opt Out” form to satisfy
this requirement.

Diploma: Students earning a diploma must meet the following requirements. All students must have taken and
passed at least 260 semester hours in grades nine (9) through twelve (12) according to the following chart.

Language Arts: English 9, English 10, English 11 and English 12 or College Composition 40 Credit Hours
Science: Physical Science, Biology and any other science course 30 Credit Hours
Mathematics: Algebra I, Algebra II, Geometry, PreCalc, and Calculus 30 Credit Hours
Social Science: Geography, Economics (5 Credits), World History (5 credits), American History
and American Government 40 Credit Hours
Physical Education: Freshman PE (5 credits), Health (5 credits), and Weights or Lifetime Fitness 20 Credit Hours
Career Education: Agriculture, FCS, and any Business or Industrial Arts course 20 Credit Hours
Fine Arts: Any combination of Band, Choir or Art 10 Credit Hours
Junior Seminar 5 Credit Hours
Personal Finance 5 Credit Hours
Speech 5 Credit Hours
Computer Science (Graduating Class of 2028) 5 Credit Hours
Electives 50 Credit hours
Total Required for Graduation 260 Credit Hours

Specific/Typical courses by grade level

9" Grade 10" Grade 11" Grade 12" Grade

English 9 English 10 English 11 English 12

Math Math Math Math

Geography World Hist./Econ American History American Government

Physical science Biology Science Elective College Composition

PE/Health Electives Personal Finance Variety of Electives

Electives Junior Seminar

Electives

Seniors who lack sufficient credit to participate in the graduation ceremony will be given the opportunity to
complete Credit Recovery (see section H of this article) in order to obtain a diploma from Crawford Schools. The
timeline for completion and the necessary courses will be determined by the counselor. The Counselor shall inform
students of these requirements at the beginning of 4" quarter, if they are not in good standing. Seniors not in good
standing will not walk for graduation. In order to be considered a current year graduate, work must be completed by
July 1 of the current school year.

H. Credit Recovery
l.  Any student who fails a class required for graduation may apply to the Counselor’s Office for a Credit
Recovery Class. These SchoolPLP courses, if available, will be assigned to students to be completed. If a
student passes the SchoolPLP course, they will earn the lowest possible passing grade for the course.
2. Any student who needs additional credits, because of attendance or course scheduling conflicts, may apply
to the Counselor’s Oftice for an additional course offered through SchoolPLP or an approved online or
correspondernce course. These courses may be taken during the school day and WILL count toward a
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student’s Grade Point Average (GPA).

3. Summer School through an approved program for credit recovery. Any student who passes a course during
summer school for credit recovery will earn the lowest possible passing grade for the course.

4. If a student retakes a class with a teacher during the school day, then the student will receive whatever grade
they earn during that grading period.

Section 4: Scheduling

A: Schedule Changes (High School only)

Students needing schedule changes should notify the guidance counselor and principal. Schedule changes should be
initiated by the teachers involved, the principal or guidance counselor, and students’ parents. Final approval of all
schedule changes will be made by the Principal not later than the first week of each semester.

B: Student Aides and RAM Citizenship Program (Seniors only)

Seniors may apply to be an or teacher’s aide for one period a day and may not have both an open hour and a student
aide period. Qualifications for being a student aide: The student must be on track with all credits toward graduation,
and have approval from the administration. Other requirements are listed in Article 2, Section 6 of this handbook.

Students wishing to go into the teaching profession may also be eligible to be an aide through qualifications of the
Ram Citizenship Program (Internship). No student will be allowed to work more than two periods a day in this
capacity. Students completing an internship will earn credits toward graduation. This work experience will not
substitute any graduation requirement and will not interfere with course scheduling; however, it may affect overall
GPA because it is a graded class. All internships will be approved through administration, and have course
requirements that will be used to calculate a grade using the District grading scale. Student aides will not be
responsible for grading other students' work, recording grades or absences on any master list. The administration
reserves the right to choose placement of student aides.

Students may apply for an Internship outside of the school, through the RAM Citizenship Program. No student will
be allowed to work more than two periods a day in this capacity. Students completing an internship will earn credits
toward graduation. This work experience will not substitute any graduation requirement, will not interfere with
course scheduling; however, it may affect overall GPA because it is a graded class. All internships will be approved
through administration, and have course requirements that will be used to calculate a grade using the District
grading scale.

C: Academic Intervention
Academic success is a primary goal of Crawford Public School. Students who are not able to demonstrate mastery
of academic content will be provided with additional support to maximize their learning.

Section 5: National Honor Society
The National Honor Society Chapter of Crawford High School is a duly chartered and affiliated chapter of this
prestigious national organization.

Admission to the National Honor Society

Membership is open to those students who meet the required standards in four areas of evaluation: scholarship,
leadership, service, and character. Standards for selection are established by the national office of NHS and have
been revised to meet our local chapter needs. Students are selected to be members by alfout-member Faculty
Council, which bestows this honor upon qualified students on behalf of the faculty of our school each year.

Students in the 10th, 11th, and 12th grades are eligible for membership. To be eligible as a 10™ grader, a student
must have a cumulative grade point average of at least 3.5 for grade nine and the first semester of grade ten. A
junior must have a cumulative grade point average of 3.5 for grades 9 and 10 and the first semester of grade 11. A
senior must have a cumulative average of at least 3.5 through the first semester of grade 12.

Those students who meet the scholarship criterion are invited to submit their information regarding leadership
experiences and participation in school and community service. A junior must have completed a minimum of 5
documented hours of community service. A senior must have completed a minimum of 10 documented hours of
community service. The viability of the community service will be determined by the faculty council.

The faculty council will be unaware of the candidate’s name and will evaluate only the information provided in
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the application packet. Using that information, the council will determine if the candidate meets all the
lequuements based on the rubric. %&%MWMM&MW@MMMW@

pm-femenal-wﬂwuww-on &m&mehmmﬂ

The information submitted by the student is carefully reviewed by the Faculty Council to determine membership. A
majority vote of the council is necessary for selection. Candidates are notified regarding selection or non-selection.

Following notification, a formal induction ceremony is held at the school to recognize all the newly selected
members. Once inducted, new members are required to maintain the same level of performance in all four criteria
(or better) that led to their selection. This obligation includes regular attendance at chapter meetings and
participation in the chapter service projects.

Students or parents/guardians who have questions regarding the selection process or membership obligations can
contact the chapter advisor.

Removal from National Honor Society
A student may be removed from the NHS by action of the Faculty Council upon determination that:

1. Prior Conduct: Engaged in conduct prior to induction which was not known at the time of
induction and would have caused denial of induction;
2. Post-Induction Conduet: Engaged in conduct after induction which is not in keeping with the

standards of the NHS which would cause denial of induction if such conduct had taken place prior
to the time of induction.

The student may appeal the decision of the Faculty Council to the Principal by giving written notice of
appeal to the Principal within ten calendar days of receipt of the removal decision. The appeal procedures
shall be established at the discretion of the Principal such as to allow a fair opportunity for the student’s
views and information to be considered. The decision of the Principal on the appeal shall be final.

ARTICLE 6 — SUPPORT SERVICES

Section 1: Special Education

: ; 5
Special education means educational experiences, curriculum and services, including transportation, through the use
of staff, facilities, equipment and classrooms which have been adapted to provide special instruction for students
with disabilities. In addition, special education provides the support services necessary for evaluation, placement and
instruction for students with disabilities. These services are free to parents, unless they elect to place their child in a
program other than one approved by the school district.

The Special Education Referral, Evaluation and Placement process are conducted under the guidelines of the
Nebraska Department of Education. Crawford Public Schools adhere to those guidelines. In the interest of space in
this handbook, if you would like more information concerning the Special Education process, please contact Kim
Marx, District Special Education Director; Matt StetsonterHermeam: Principal; or Keri HomanEwgeme=terdes,
District Superintendent. We have a handbook designed to answer your questions. If you would like a copy of Rule
51, which guides our program, please contact us.

Section 2: School Counseling Services

Crawford Public Schools employs a school counselor for the purpose of assisting with scheduling, and academic
programs for students to discuss problems and help resolve conflicts. Students and parents are welcome in the
School Counselor’s office. An appointment with the Counselor can be scheduled by calling the high school.

Role of the School Counselor:

School counselors are essential members of a multidisciplinary team. A school counselor provides guidance,
counseling, and individual student planning in a variety of areas. Common areas may include, but are not limited
to, scheduling, academic achievement, emotional/social development, and career/college planning in order to
ensure every student has the ability to become constructive leaders, workers, and citizens. These individuals also
work with students to discuss problems and resolve conflicts. The school counselor also delivers classroom lessons
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to all students.

Confidentiality:
All information or topics shared during the counseling session will be kept private and confidential, except in the
following situations.
® [fitis determined that a/or student(s) is in immediate danger to themselves or others. The school
counselor will have a duty to warn or protect those who may be at risk.
® Ifthere is suspected child abuse, elder abuse, or dependent abuse occurring. The school counselor is
required by law to report these situations to the appropriate authorities.
® If a student indicates, verbal or written, that certain information may be shared. Only the information
indicated by the student will only be shared with family members or other individuals by their request.

Section 3: The Principal and Counselor will serve as the Behavioral Points of Contact for Crawford Public Schools. These
individuals will have knowledge of community service providers and other resources that are available for the students and
families in the District.

Section 4: District Assessments

Student progress is assessed throughout the year; using MAP Growth (K-2), DIBELS (K-6), and NSCAS Growth
(3-8). Parent consent is not needed for participation in District-Wide assessments. Students not showing proficiency
on District and Nebraska Learning Standards will be given opportunities for tutorial services.

All grades participate in appropriate formative classroom based assessments as needed and appropriate or as
mandated. Alternative assessments are provided for those children unable to complete standardized assessments, as
determined by the IEP. Results are shared with parents/guardians during conferences. District results are shared
with the community in the Annual Report to the Patrons.

A qualified educational psychologist, speech pathologist, occupational therapist, and physical therapist are available
on a scheduled basis for individual testing to determine student eligibility for special services. This testing is used
only when preliminary assessments indicate a need for more detailed information. WRITTEN
PARENT/GUARDIAN CONSENT MUST BE RECEIVED PRIOR TO ANY TESTING CONDUCTED BY ANY
OF THESE PROFESSIONALS.

In addition, to assess mastery of Nebraska learning standards, students at elementary grade levels must complete
the following assessments in NSCAS (Nebraska State Assessment):

Mathematics: Grades, 3;4,5,6,7 & 8;
Reading: Grades 3,4,5,6,7 &8;
Science: Grade 5 & 8;
Sophomores will take the Pre-ACT test in the Spring;
Juniors take the ACT test in the Spring as their Nebraska Statewide Assessment. These tests are designed
to assess their knowledge in reading, writing, math, and science as assigned by the Nebraska Department of
Education;
® Juniors will also complete the ASVAB Military Career Assessment to identify possible career
paths;
e Parents/guardians will be given a copy of the individual student reports when available. Summary
information about district progress is made available to the community each year.

Norm-Referenced Assessment: In addition to NSCAS, students in grades K-11 participate in a standardized
assessment of the district or Nebraska Department of Education’s choosing.

Progress Monitoring/Intervention: Students will participate with MAP Growth (K-2) and DIBELS (K-6)
fluency assessments three (3) times throughout the year to monitor growth over time. Students will, with teacher
guidance, develop specific goals for Reading and Math to keep track of their growth throughout the year.

As requested by the United States Department of Education, Crawford Public Schools take part in NAEP
(National Assessment of Educational Progress). These assessments are given to selected groups nationwide and
are used as an indicator of student progress at the national level. Individual school districts do not receive the
results of this assessment.
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Section 5: Health Services

A: Student Illnesses

School personnel will notify parents when a student needs to be sent home from school due to illness.
Conditions requiring a student be sent home include: Temperature greater than 100°F., vomiting, diarrhea,
unexplained rashes, live head lice, or upon determination by school personnel that the child’s condition prevents
meaningful participation in the educational program, presents a health risk to the child or others, or that medical
consultation is warranted unless the condition resolves.

Please include emergency daytime phone numbers on your child’s enrollment card so that you can be reached if
your child becomes ill or injured while at school. Please also inform your school health office staff of health related
information you feel is important for your student’s success in the classroom and/or safety at school.

B: Guidelines for Administering Medication

Only school personnel who have completed the proper training under the direction and authority of qualified
medical personnel may administer or dispense medications to students. All medications will be locked in the
secretary’s office and can be accessed only by a certified school medication administrator

MEDICATION GUIDELINES

No medication will be dispensed at school unless the following procedures are followed:

1) An “Authorization for Administration of Medication at School” form must be completed by the

parent/guardian every time a new prescription or over-the-counter medications, or a different dosage
of the same medication is begun.

2) The medication must come to school in its original container with the same information written on the label
as on the authorization form. Repackaged medications will not be accepted.

3) All prescription medications also require a physician’s authorization to be given at school. Please limit the
amount of medication provided to the school to a 30-day supply.

4) It will be the student’s responsibility to request scheduled prescription medication.

5) Pills and capsules must be counted and the number recorded when the medication arrives at school. If one-
half pill is to be given, the pill must be cut before it is sent to school.

6) Ifaspoon is to be used when giving the medication, please send a spoon.

7) If your child carries an inhaler to be used as needed, you must complete a separate page indicating
your authorization.

8) Under no circumstances are students to have medications of any kind in their possession (inhalers
are an exception). All medications will be turned over to the school nurse, administrator, or certified
medications personnel.

9) Should a student require an emergency rescue device (such as an epipen, heart medication, etc.) the school
must be provided with the medication.

C: School Health Screening

Students at Crawford Public Schools are screened annually for vision, hearing, dental defects, height and weight as
required by a Nebraska State Statute. The screening program may also incorporate scoliosis and blood pressure at
appropriate grade levels. Students entering the Student Assistance Process at any grade level, and those about whom
health concerns are identified to the school nurse may have additional screening. Parents are notified of any health
concerns as they are identified.

Parents who do not wish their child to participate in the school screening program must communicate this in writing
to the school health office where their child attends at the start of the school year or when notification of the
screening date is sent home to parents. Because Nebraska statutes require school-age screening, parents who remove
their child from the screening program must submit findings from an alternate medical provider to the school by
December 1. All students will be screened unless written notice from the parent is received prior to the
screening date.

D: Required Immunizations
e 3 doses of DTP, DTaP, DT, or Td vaccine, one given on or after the 4th birthday;
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e For 7" graders only: 1 dose of DTaP after age 10 and it must contain Pertussis Booster.

3 doses of Polio vaccine;

e 2 doses of MMR or MMRYV vaccine given on or after 12 months of age and separated by one month or
more;

e 2 doses of Varicella or MMRV given on or after 12 months of age or a signed statement documenting
evidence of having had chicken pox;

e 3 doses of pediatric Hepatitis B or 2 doses of adolescent vaccine if student is 11-15 years of age

Students must show proof of immunization upon enrollment in Crawford Public Schools. Any student who
does not comply with the immunization requirements will not be permitted to continue in school. Students with
medical conditions or sincerely held religious beliefs which do not allow immunizations may complete a waiver
statement which is available in school offices. Students with a signed waiver statement may be excluded from
school in the event of a disease outbreak.

E: Birth Certificate Requirements

State law requires that a copy of a student’s birth certificate or official verification of age be presented when
enrolling a new student in school. If your child is registering with Crawford Public Schools for the first time and you
do not have a certified birth certificate, you may obtain one from the Bureau of Vital Statistics in the state in which
your child was bom. Assistance in obtaining birth certificates may be obtained from Health Records Management,
P.O. Box 95065, Lincoln, NE 68509-5065. There is a fee per certified certificate.

If a birth certificate is unavailable, other reliable proof of a student's identity may be used. These documents could
include naturalization or immigration documents showing date of birth or official hospital birth records, a passport,
or a translation of a birth certificate from another country. The documents must be accompanied by an affidavit
signed by the parent and a Notary Public explaining the inability to produce a copy of the birth certificate. A copy
of the birth certificate can be obtained at the following website: hitps:/dhhs.ne.gov/Pages/Vital-Records.aspx

e Physicals
Students entering Kindergarten are required by state statute to have a physical examination performed by a qualified
doctor.

e Eye Exams
Students entering Kindergarten are required by state statute to have an eye examination performed prior to
enrollment.

F: Head Lice

The following guidelines are in place to better control a nuisance condition, reduce absenteeism due to head lice,
and involve parents as partners with the school in control efforts. It is the intent of the school district to handle cases
of communicable infestations in such a manner as to protect the safety of the individual, as well as students and staff
with whom the individual may come in contact. In such cases, the school district may act immediately to
temporarily exclude those who are carriers of infestations that are communicable by contact and association as
control of such infestations depends upon prompt detection, effective treatment, and prevention of further
infestation.

If infestation is present, the student’s parent/guardian/caregiver will be contacted to come get the child from school.
Until a responsible adult can be contacted, the student will remain isolated from other students, as much as possible.
Printed information will be given to parent/guardian/caregiver regarding treatment of infestation.

1. Any student temporarily excluded from school shall have completed the treatment outlined in pamphlet form by
school personnel and shall submit to a re-examination before re-admission. Students who are found free of
infestations shall be re-admitted to school.

2. In cases where infestations are confirmed, school personnel may examine all children in the classroom to
determine further infestations. Students from the same families in the school may also be examined.

Depending upon the number of infestations identified, it may be necessary to examine all students of the school.

3. In cases where re-infestation of the same student occurs within the current school calendar year, the student

shall again be excluded until such time that the treatment procedures have been completed. In cases of re-
infestation of the same student within the current school calendar year, the following special rules apply:
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3.1. The student will be re-admitted to school upon certification by a school nurse, physician, or other
practicing health professional that all treatment procedures have been completed and student is free of all
lice, eggs, and egg cases. (While medical personnel may say that egg cases can remain in the hair
several days after treatment, district policy requires that no cases be present when the child returns
to school.)

3.2. Upon returning to school, the student may be re-examined periodically, at least once a week, until such
time that school personnel determine that the infestation is under control.

3.3. Re-infestation within the current school calendar year shall result in the reporting of such cases to
Department of Health and Human Services, formerly Department of Social Service.

4. Building principals are responsible for determining temporary exclusion or readmission of students, as per
policy. Whenever possible, school health personnel shall be consulted regarding such decisions. It is the
responsibility of building principals to report cases of infestation and related temporary exclusion to the district
Superintendent

PRACTICAL TIPS ON DEALING WITH HEAD LICE INFESTATION

This list of tips has been compiled for you by the school nurse. Use this information to assist you in making certain
your child is free from all lice, eggs, and egg sacs before returning to school.

1. Washing hair every day with soap and water may completely eliminate head lice in 10-14 days.

2. Use a good-grade hair dryer. Lice are killed or stunned at about 120-140 degrees Fahrenheit. Hot air from
a hair blower will often cause the lice to fall off hair shafts.

3. Many products are sold to use to spray clothes, fumiture, and other household items. Save your money!
Those sprays are rarely helpful. Never use a spray on a child.

4, The only sure way to eliminate all nits is to soften them with vinegar or other similar substance and comb
them out with a fine-tooth comb. If your child has long, thick hair this is difficult.

5. “NIX” is thought to be the most effective treatment, but requires a prescription, is not generic, and is

expensive. Instructions must be followed exactly for effective treatment. Read the instructions carefully!
Shampoo must be applied to dry hair and left on for 10 minutes before getting hair wet.

6. The shampoo prescription is often covered by your medical insurance, Kids Connection, and Medicaid.

7. The school nurse will, at your request, assist you with getting a prescription or one can be obtained from
your family medical provider.

8. Thorough cleaning of household items is necessary, including: vacuuming, washing clothes and bed linens

in hot water and drying on a hot cycle, and soaking combs and brushes in hot water. Items that cannot be
washed or dry cleaned should be sealed in a bag for two weeks.

9. Children should be taught to not share combs, brushes, caps, headbands, and clothing articles which come
in contact with the head.
10. Mayonnaise (not Miracle Whip) or olive oil treatments include:

- apply mayonnaise or olive oil thickly to cover all hair and entire scalp;

- cover hair and scalp with a shower cap or plastic bag and seal tightly;

- leave on hair for 3 — 4 hours;

- wash out mayonnaise or olive oil and lice with shampoo, a mild detergent, or a liquid hand soap;

The toll free number to call for more information is 1-800-For-Lice. The school also has a teaching video available
for your use.

G: Physical Examination

Evidence of a physical examination by a qualified physician is required within six months prior to the entrance of
the child into the seventh grade or in the case of transfer from out of state to any other grade. A parent or guardian
who objects may submit a written statement of refusal for his or her child. The statement will be kept in the
student’s file. Waiver forms are available in the school health office.

ARTICLE 7 - DRUGS. ALCOHOL & TOBACCO/VAPING

Section 1: Drug-Free Schools
The District implements regulations and practices which will ensure compliance with the Federal Drug-Free Schools
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and Communities Act and all regulations and rules promulgated pursuant thereto. The District’s safe and drug-free
schools program is established in accordance with principles of effectiveness as required by law to respond to such
harmful effects.

Section 2: Tobacco/Vape-Free Environment

School district facilities, including school vehicles, shall be off limits for smoking or other uses of tobacco/vaping
products. This includes all products such as cigars, cigarettes, chewing tobacco, nicotine products, vape products
(including e-cigarettes) and any products intended by appearance or effect to replicate tobacco products. This
requirement extends to employees and visitors. This policy applies at all times, including school-sponsored and
non-school sponsored events. Persons failing to abide by this request shall be required to extinguish their smoking
materials and may be required to leave the school district premises. It shall be the responsibility of the
administration to enforce this policy. School Board Policy 5104

Section 3: Education and Prevention

Age appropriate, developmentally based drug and alcohol education and prevention programs are provided for all
students of the schools. It shall be the policy of the District to require instruction in 7" and 9™ grade health classes
concerning the adverse effects resulting from the use of illicit drugs and alcohol. Such instruction shall be designed
by affected classroom teachers or as otherwise directed by the Board to be appropriate to the age of the student
exposed to such instruction. One of the primary objectives shall be the prevention of illicit drug and alcohol use by
students. It shall further be the policy of the District to encourage the use of outside resource personnel such as law
enforcement officers, medical personnel, and experts on the subject of drug and alcohol abuse, so that its economic,
social, educational, and physiological consequences may be made known to the students of the District.
Additionally, the District will provide proper in-service orientation and training for all employed staff.

It shall further be the policy of the District, through the instruction earlier herein referred to, as well as by
information and consistent enforcement of the Board's policy pertaining to student conduct as it relates to the use of
illicit drugs and the unlawful possession and use of alcohol, that drug and alcohol abuse is wrong and is harmful to
the student, the District, and its educational programs.

In the event of disciplinary proceedings against any student for any District policy pertaining to the prohibition
against the unlawful possession, use, or distribution of illicit drugs and alcohol, appropriate school personnel shall
confer with any such student and his or her parents or guardian concerning available drug and alcohol counseling,
rehabilitation, and re-entry programs that appropriate school personnel shall consider to be of benefit to any such
student and his or her parent or parents or guardian.

Receipt of this handbook indicates that each student of the District is hereby provided a copy of the standards of
conduct for student behavior in the District which prohibit the unlawful possession, use, or distribution of illicit
drugs and alcohol on school premises or as a part of any of the school's activities.

Section 4: Student Conduct Standards

In addition to standards of student conduct elsewhere adopted by board policy or administrative regulation to
absolutely prohibit the unlawful possession, use, or distribution of illicit drugs or alcohol on school premises or as a
part of any of the school's activities; this policy shall specifically include such unlawful possession, use, or
distribution of illicit drugs and alcohol by any student of the District during regular school hours, after school hours
at school sponsored activities on school premises, and/or at school sponsored activities off school premises.

Conduct prohibited at places and activities as hereinabove described shall include, but not be limited to, the

following:
1. Possession and/or Distribution and/or Use of any controlled substance, possession of which is
prohibited by law.
2. Possession and/or Distribution and/or Use of any prescription drug in an unlawful fashion.
3. Possession and/or Distribution and/or use of alcohol on school premises or as a part of any of the

school's activities.
4. Possession and/or Distribution and/or Use of any illicit drug.
5. Use of any drug in a manner inconsistent with its label and/or prescription.
6 The possession, use, or distribution of vape products, e-cigarettes, or other forms of tobacco products.

It shall further be the policy of the district that violation of any of the above prohibited acts will result in
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disciplinary sanction being taken within the bounds of applicable law, up to and including short term suspension,
long term suspension, eéxpulsion, and referral to appropriate authorities for criminal prosecution. Determination may
follow the full extent of the federal and state laws.

A: Drugs and Alcohol Prohibited - Standards of Conduct for Students and Employees:

The manufacture, possession, selling, dispensing, use or being under the influence of alcohol or any alcoholic
beverage or alcoholic liquor on school grounds, or during an educational function, or event off school grounds, or
off school grounds if there is a substantial interference with school purposes, is prohibited.

The possession, selling, dispensing, use or being under the influence of any controlled substance or drug, including
but not limited to marijuana, any narcotic drug, any hallucinogen, any stimulant, or any depressant on school
grounds, or during the educational function or event off school grounds, or off school grounds if there is a
substantial interference with school purposes, is prohibited.

The possession, selling, dispensing, use or being under the influence of any glue or aerosol paint or any other
chemical substance for inhalation, including but not limited to lighter fluid, whiteout, and reproduction fluid, when
such activity constitutes a substantial interference with school purposes on school grounds or during an educational
function, or event off school grounds, is prohibited.

The possession, selling, dispensing or use of any look-alike drug or look-alike controlled substance when such
activity constitutes a substantial interference with school purposes on school grounds or during an educational
function, or event off school grounds, is prohibited. Any prescription or non-prescription drug, medicine, vitamin or
other chemical may not be taken unless authorized as stated in the next section on AUTHORIZED USE.

Section 5: Authorized Use of Prescription Medication

Any student whose parent or guardian requests that he or she be given any prescription or non-prescription
medicine, drug, or vitamin must follow Section 5 Guidelines for Administering Medication and Medication
Guidelines.

Section 6: Disciplinary Sanctions

1. Violation of this policy may result in suspension or expulsion. Prohibited substances will be confiscated
and could be turned over to law enforcement authorities. The student may be referred for counseling or
treatment. Parents or legal guardian will be notified.

2. If the student is observed to be violating this policy, the Principal or Principal’s Designee will be notified
and if possible the student will be escorted to the Principal’s Office. The student's parents or legal guardian
will be notified to pick up the student. If it appears there is imminent danger to the student(s) involved,
other students, school personnel, the Principal or Principal’s Designee; then the student may be removed by
authorized medical or law enforcement personnel.

3. Parents and students shall be given a copy of the standards of conduct and disciplinary sanctions required
and shall be notified that compliance with the standards of conduct is mandatory.
4. In cases of violations of State and Federal law students are subject to consequences deemed necessary by

school personnel and law enforcement officials.

Section 7: Intervention

The Crawford School District does not have the authority or responsibility to make medical or health determinations
regarding chemical dependency. However, when observed behavior indicates that a problem exists which may affect
the student's ability to learn or function in the educational climate or activity, the school then has the right and
responsibility to refer the student for a formal chemical dependency diagnosis based on behavior observed by school
staff. In addition, the school shall make available to students and employed staff information about any drug and
alcohol counseling, and rehabilitation and re-entry programs, which are available to students,

Section 8: Administrative Discretion

The administration is authorized to adopt such administrative rules, regulations or practices necessary to properly
implement this policy. Such regulations, rules or practices may vary the procedures set forth herein to the extent
necessary to fit the circumstances of an individual situation. Such rules, regulations and practices may include
administrative forms such as checklists to be used by staff to record observed behavior and to determine the proper
plan of action.
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Section 9: Safe and Drug-Free Schools-- Parental Notice

NOTICE TO PARENTS: Pursuant to the provisions of “Every Student Succeeds Act (ESSA),” if upon receipt of
information regarding the content of safe and drug free school programs and activities other than classroom
instruction a parent objects to the participation of their child in such programs and activities, the parent may notify
the School District of such objection in writing. Upon the receipt of such notice the student will be withdrawn from
the program or activity to which parental objection has been made.

Please Note -- Parents/guardians are expected to be aware of the district’s drug free policy. Your signature on the
drug free policy is required and the paper must be kept on file at school throughout the school year.

ARTICLE 8 —STUDENT RIGHTS. CONDUCT, RULES & REGULATIONS

Section 1: Student Conduct and Discipline Policies

The common goal of students, parents, faculty and administration of Crawford School District is to maintain a
school atmosphere which is conducive to learning. In order to achieve this, Crawford Public Schools will continue
to review and distribute a set of reasonable and fair rules and policies. Violations of the Crawford school district
rules and policies will result in disciplinary action.

Section 2: Forms of School Discipline

Detentions:

Detentions up to thirty (30) minutes can be assigned by teachers or administrators for tardiness and/or minor
infractions of school rules. Detentions are not meant to be at the convenience of the student, but rather to deter
future inappropriate behavior. The student and/or parent need to make arrangements to see that the detention is
served on time. Only excused absences and parent emergencies verified by the parent will be rescheduled without
penalty.

The procedure in assigning detention is:

1.The teacher or administrator will notify the student and parent prior to the detention being served.

2. The teacher or administrator will fill out a detention slip, and will notify the office by turning in a copy of
the notice. Students should report to the teacher who assigned the detention at the assigned time (before school,
lunch, after school) unless the detention was assigned by the office. Students should work on school work during the
detention. Students may only use electronic devices to complete assignments. If a detention is willfully missed, two
detentions will be issued. If further time is missed, suspension (ISS or OSS) may result.

Short-Term Suspension: (See Section 1

Long-Term Suspension: (See Section 17)
Expulsion: (See Section 17

t r t t Discipli
Administrative and teaching personnel may also take actions regarding student behavior, other than removal of
students from school, which are reasonably necessary to aid the student, further school purposes, or prevent
interference with the educational process. Such actions may include, but need not be limited to, counseling of
students, parent conferences, rearrangement of schedules, requirements that a student remain in school after regular
hours to do additional work, restriction of extracurricular activity, or requirements that a student receive counseling,
psychological evaluation, upon the written consent of a parent or guardian. The actions may also include in-school
suspensions during the day. When in-school suspensions, after-school assignments, or other disciplinary measures
are assigned, the students will be responsible for complying with such measures. Failure to serve such assigned
discipline as directed will serve as grounds for further discipline, up to expulsion from school. The administrator
reserves the right to adjust/amend any consequence deemed appropriate

Section 3: Care of School Property

Students are responsible for the proper care of all books, equipment, supplies and furniture supplied by the school.
Students who disfigure property, break windows or do other damage to school property or equipment will be
required to pay for the damage or replace the item. Fines are determined on books according to the following
criteria:
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Replacement Costs

Lost or badly damaged text cost based on buying replacement
Minor damage such as pencil marks, small tears $.10 per page

Lost workbook during school year full replacement cost

Lost packet of duplicated materials as applicable

Damage to school property full replacement cost

Section 4: General Rules of Conduct

Students have an opportunity to learn by sharing some of the responsibility for creating a good learning
environment. To help maintain a quality instructional environment for all students attending Crawford Public
Schools, all students are expected to refrain from disorderly/disruptive conduct.

The failure to refrain from disorderly/disruptive conduct could constitute grounds for short-term suspension,
long-term suspension, expulsion, or mandatory reassignment, subject to the procedural provisions of the Student
Discipline Act, Neb. Rev. Stat. 79-254 through 79-296, when such activity occurs on school grounds, in a
vehicle owned, leased, or contracted by a school personnel for a school purpose or in a vehicle being driven for a
purpose by a school employee or his/her designee, or at a school-sponsored activity or athletic event:

Positive Behavioral E : PBIS):
Rationale:

The primary purpose of the rules included in this handbook is to monitor the behavior of students at their place of
work. Both society and schools are governed by laws, values, and standards of conduct that influence and regulate
individual behavior. A basic function of our school rules is to prepare students to live within the accepted
framework of society. Therefore, our rules are meant to enhance student growth as members of society.

Benefits all students and is not limited to any particular group;

Is based on effective behavioral practices, instructional design, and strategies;

Approaches behavior in a proactive way by teaching appropriate behaviors;

Fosters positive adult-to-student relationships;

Is focused on improving academic achievement through creating safe and disciplined environments.

YyYVYVYy

General RAMS PBIS Expectations:

R: Show RESPECT for yourself, others, and school property!

A: Show ACCOUNTABILITY for your actions and your choices!

M: Show MAXIMUM EFFORT to be a good student and citizen!

S: Think SAFETY for the good of everyone!

Section 5: Student Conduct

Each student in Kindergarten through 6" Grade will receive a grade for citizenship. In no way are citizenship grades tied to
academic grades, but they are important in developing a student’s character. The citizenship grades are tied to the RAMS

Expectations.

Behavior expectations include but are not limited to those listed on the following two pages:
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Respec’r

Accountability

Maximize
Effort

Safety

Classroom

* Respect property

* Use appropriate language

* Wear appropriate clothes
*Show respect for your
teacher, yourself, and others
at all times

* Arrive to class on time

* Come prepared to learn -

*Bring all materials o class

* Do the right thing when
no one i4 looking

* Clean up your area before

leaving

* Stay fecused throughout
the lesson

* Follow along, ask
questions, & participate in
discussions

* Complete your own work

* Keep all four chair legs on
the floor

* Listen carefully to dll
directions

* Use your inside voice
*Keep hands, feet, and
objects to yourself

Hallway

* Use appropriate language
and acceptable volume

* Maintain personal space
* Smile and greet others

* Face forward
*Keep the Hallway clean
*Keep hands 1o your sides

* Keep lockers clean and
organized

* Wait your turn

*Use good Manners (Excuse
Me)

* Keep hands and feet to
yourself

* WALK in the hallways
*Stay on the right side

* Use indoor/quiet voice
* Respect school property
* Unlock gtall doors when

* Flush after use
* Keep water and soap in
gink

* Use restroom in a timely
manner
* Keep it clean

* Use toilet and sink
correctly

* Make sure paper towels
and trash end up in the

Restroom finished * Turn of f water after use * Request restraom breaks | trash can
* Be congiderate of others’ * Use supplies as necessary | at oppropriate times * Report problems or
piva * Put paper towels in the * Wash hands with soap inappropriate behavior to
privacy trash and water an adult
* Keep evervthina clean
* Tag is to be played on the
* Include everyone and take * Put playground equipment | * Line up promptly when ground
p|aygr.ound turns away the whistle blows * Play safely in designated
* Be 0 good sport * Play by the rules * Use restroom before play areas following the
Area 9 P * Bring appropriate clothing | gaing eutside rules
* Use kind words
for the weather * Follaw the rules Walk on playground
equipment
* Use good manners; say * Clean up af ter yourself; "
“please” and “thank you" use trash cans d::z:sthe ETOIE * Walk to and from lunch
*U iate | *Li d foll * Sit ly at the tabl
Lunch Room [ amommeimas | ummmilon |t syt [ S0 ol
*Wait your turn respecting * Put frays and silverware :lrmk i The -etmng iy yourself
others’ space where they belong Use quiet/indaor voice
* Make a positive first * Walk to and from the
* Listen to the adults e e tomte i Lmé’:e‘fu'::e:im;":'::r's Zexied'f:i"‘i:'i‘:;s when
EnTer‘/EXH * Respect your schoolmates e proper manners crossing the street

The Building

* Remember the “Golden
Rule”

* Use quiet/inside voice
* Keep backpacks and coats
in your personal space

* Make afterschaol pans
ahead of time
* Create a positive and

* Use crosswalks to cross
the street

* Keep hands and feet to
yourgelf

friendly environment

*Listen carefully when
others are speaking

* Focus on what you are
supposed to do (on task)
* Take care of the computer

* Always take your time

* Keep all four chair legs on
the ground
* Keep your hands and feet

Flex Room * Use your quiet/inside voice | equipment * Always do your best f0 vourself
* Follow the directions of * Clean up your area and * Use good manners « 4 .
A ] ) Always use appropriate
the adult in the room push in your chair befare )
) behavior
leaving
* Use good manners
* Stay seated unless . * Keep hands and feet to
) * Make gure your area is "
otherwise asked Follow the rules yourself
i - N clean when you leave ) R R
Assemblies Minimize noise * Use active listening * Sit properly

* Listen to those speaking
and to any adults in the room

* Clap and cheer for others
when appropriate and in the
appropriate manner

* Be positive

* Hold onto any items you
have or receive
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Respec‘t

Accountability

Maximize
Effort

Safety

* Use good manners

*Push chairs in when leaving
and pick up your area
* Take care of the

* Come prepared Yo use
time wigely
* Ask for help if you need

* Stay seated with all four
chair legs on the floor

(PE)

& non-verbal)
* Treat equipment/property
appropriately

proper storage
* Clean up area before
leaving

* Participate and give
maximum effort

. N .
ler‘ar‘y unl;sveo]afg:opmafe language equipment and books it * Keep hands and feet to
* Return books on time and | * Take care of library yourself
undamaged facility
* *
" . g'ood s C°T"? FRovEdTi * Be on time * Use equipment properly
Practice positive participate * Follow along and ask *Wear appropriate
Gym C|GSS communication gkills (verbal | * Return all equipment to X 9 P .P
quegtions shoes/clothing

* Follow rules and use
appropriate behavior

Gym Activities

* Stay seated in the gym and
watch the activity

* Practice positive
communication skills (verbal
& non-verbal)

* Respect participants,
spectators, coaches, and
officials

* Practice good
sportsmanship

* Clean up your area befare
leaving

* Put trash in appropriate
receptacle

* Demanstrate positive
school spirit
* Be a good spectator

* Use gtairs and WALK in
the bleacher area

* Avoid walking on the floor
during game time

* Use appropriate behavior

Stadium

* Respect participants,
spectators, caaches, and
officials

* Practice positive
communication skills (verbal
& non-verbal)

* Respect the facilities

* Practice good
sportsmanship

* Put trash in appropriate
receptacle

*Stay in designated areas

* Demonstrate positive
school spirit
* Be a good spectator

* Use stairs & WALK in the
bleacher area

* Refrain from throwing
items over the stadium

* Use appropriate behavior
*Stay in designated areas
if you are playing

Field Trip or
Riding Bus

* Follow all directions given
by the bus driver

* Keep hands and feet to
vourself

* Clean up your area before
leaving the bus

* Make sure all beverages
have a lid

* Be on time

* Make an effart to follow
all directions from the
adults on the bus

* Stay in your seat

* At least one sponsor will
sit towards the back of the
bus

* Respect property
* Use appropriate language
* Wear appropriate clothes

* Do the right thing when no
one is looking

* Always take your time
* Always do your best

* Keep all four chair legs on
the floor
* Listen carefully to all

to be answered
*Line up on the dota without
pushing or cutting in line

one is looking
* Clean up your area before
leaving

*Participate in activities

n i 1
Art Room * Show respect for your C",mn up your area before |, Always use active :hr-ec oS - '
leaving S Use your inside voice
teacher, yourself, and listening .
othera at all times e o
objects to yourself
*Leave music ingtruments
-
DI;rlitcefri‘o: arsiielios and equipment alone until
y instructions are kn
*Raige your hand and wait I,nSD: ff‘]:u:i‘shf :hinoux‘hen no *Sing using appropriate *Keep hands, feet, and
Music Room patiently for your questions g 9 voice levela objects to yourself

*Walk, don’t run

Office

* Use good manmers

* Practice positive
communication skills (verbal
& non-verbal)

*Respect property

*Use quiet voices and/or
gestures to greet others,

* Do the right thing when no
one is looking

* Do what is needed at the
office and then go back to
class

*Use hallway manners

*Do not interrupt adults who
are handling business

*Get assistance from an
adult rather than helping
yourself

* Make an effort to follow
all directions from the
adults

*Use good Manners

* Find an adult to help you.
* Do not open the door for
anyone, Let an adult do
that.
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Elementary Consequence Ladder:

Crawford Elementary School has implemented PBIS (Positive Behavior Interventions and Supports). Expectations
for student behaviors will be taught explicitly at the beginning of the school year and reviewed throughout the year
as needed. Students will be recognized and rewarded for displaying appropriate behaviors.

As a staff, our goal is to focus on the positive, and PBIS will remain our number one priority. However, there will
be a defined consequence ladder outlining the consequences that will be used to help students take responsibility
and show accountability for their actions, when they are sent to the office. Consequences will have a clear
progression and all students, staff, and parents will have the same understanding of what the consequences will be
prior to an infraction. Communication between the school and families will remain a priority in order to help all
students be successful socially, as well as academically.

Crawford Elementary School also has “Buddy Classrooms”. Buddy Classrooms will allow students to “reset” and
“refocus” if they have a hard time following a rule that may be limiting themselves, or others from engaging in and
being productive in their learning. We will teach clear expectations and procedures for the use of “buddy rooms”
at the beginning of the year. The goal is to get the student back to the classroom and on task, after a brief time for
reflection. The purpose is to allow students the opportunity to correct behaviors without intervention from
administration, but data will be tracked to determine patterns and allow for office intervention as needed.

e  When students are having problems with other students, the first 2 offenses are disciplinary offenses. The
3rd and beyond may be considered bullying.

e In School Suspension is equal to 1 full school day, unless otherwise stated.

e The Consequence ladder is geared toward 2nd-6th grades. Kindergarten-1st grade teachers will be
working with the principal, behavior team, and parents to teach the correct expectations. The principal
will determine if the use of the consequence ladder is appropriate. The consequences may be altered for
younger students.

e Students on an Individualized Behavior Plan (IBP) may not follow the consequence ladder for certain
behaviors. Clear guidelines and consequences will be outlined in the IBP.

e Students who move beyond a 4th offense may have different consequences at administrative discretion.
e Students will start each quarter with a fresh start in categories other than— Fighting, Verbal Assault, and
Physical Assault.

Behaviors will be tracked by administration when they reach the office level referral. The PBIS Team will meet to
discuss students when patterns are presented based on data.

The Elementary Consequence Ladder Begins on the next page:
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Crawford Elementary Behavior Consequence Ladder
2025-2026

Crawford Elementary Schoolis a PBIS Sehooli Qur foundation is builtion Bositive Behavior Interventions
and Stupports,

As a slaff, our goal is to focus on the positive, and PBIS will remain our number one priority. However, there will be a defined

coneaquence ladder outlining the consequences that will be used to help students take responsibility and show accountability

for their actions, when they are sent to the office. Consequences will have a clear pragression and al| students, staff, and parents will have the
same understanding of what the consequencas will be prior to an infraction. Gommunication between the school and families will remain a priori
in order to help all students be successful socially, as well as academically.

Crawford Elementary School also has "Buddy Classrooms”. Buddy Classrooms will allow students to “reset” and "refocus” if they have a hard
time following a rule that may be fimiting themselves, or others from engaging in and being productive in their learning. We will teach

clear expectations and procedures for the use of "buddy rooms” at the beginning of the year. The goal Is to get the student back to the classroon
and on task, after a brief time for reflection. The purpose Is to allow students the oppartunity to correct behaviors without intervention from
administration, but data will be tracked to determine pattems and allow for office intervention as needed.

® When students are having problems with other students, the first 2 offenses are disciplinary offenses. The 3rd and beyond may be considered
bullying.

s Behavioral Incldent Reports must be signed and returned the next day. Fallure 1o da so will result in lunch/recess detention until the paper is
returned.

» In School Suspension is equal to 1 full school day, unless otherwlse stated.
® The Consequence ladder Is geared toward 2nd-6th grades. Kindergarten-1st grade teachers will be working with the principal, behavior team, and
parenls to teach the correct expectations. The principal will determine If the use of the consequence ladder Is appropriate. The consequences may

be allered for younger students.

# Students on an Individualized Behavior Plan (IBP) may not follow the consequence ladder for certain behaviors, Clear guidelines and
consequences will be outlined in the IBP.

o Students who move beyond a 4ih offense may have different consequences at administrative discretion.

o Students will start each quarter with a fresh slarl in categories other than— Fighting, Verbal Assault, and Physical Assault.
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Crawford Elementary

sfudents are expected a

to be respactful to
others by keeping

| hands, feet, body, and
objects to self.

Crawford Elementary
students are expected
to be respectful by
keeping hands, feet,

| body, and objects to
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Crawford Elementary
students are expected
to be respectiul by
keeping hands, feet,
body, and objects to
salf.

Crawford Elementary

students are expected

| to respect each

person’s right lo a

safe environmenl.

They are also

| expected to use

| language acceptable

for the time, place,
and manner.
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Crawford Elementary
students are expected
to respect sach

| person’s right to a
safe environment,
They are also
expected to use
language acceptable

| for the time, place,

| and manner.

Crawford Elementary
Students are expected |e
| to respect and obey
rules and instructions
of staff members.
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Vandalism
Deliberate,
mischisvous,
malicious destruction
of property or unlawful
entry

*‘Depending on the
nature of the incldent,
authorities may be
Involved at any time

Crawford Elementary
Students are
expected to respect
the property of the
school, the staff, and
other students.

Parent contact
Behavioral Incident
Report goes home
{must be returned
signed)
Restorative
discussion with
teacher/staff
member
Restitution is made
by the student

e Parent contact

Behavioral Incident
Report goes home
(must be returned
signed)

Student sent to
PAWS Room for
remainder of day
and/or completion of
restorative
discussion

Parent contact
Behavioral Incident
Report goes home
(must be returned
signed)

In School
Suspensian for
remainder of day
and/or compietion of
restorative
discussion

Parent contact
Behavioral Incident
Report goes home
{must be returned
signed)

in School
Suspension 1 full
day

Authorities may be
called

Restitution made the

Taking somathing
without permission

Students are
expected to respect

Behavioral Incident
Repart goes home

Behavioral Incident
Report goes home

Behavioral Incident
Report goes home
(must be returned

(cleaning, fixIng, or |» Restitution made » Reslitution made following day
loss of privilages) the following day the following day » Parent, teacher,
» Parent, teacher, principal, counselor
principal, counselor meeting
meeting » Behavior Team
» Behavior Team meeting
meeting
Theft & Stealing Crawford Efementary | Parent contact e Parent contact » Parent contact » Parent contact

Behavioral Incident
Report goes hame

Inappropriate use of
technology, searching
‘for topics unsuitable
for school, cyber
bullying

*Depending on the
nature of incldent,

authorities may be
involved

Students are
expecled to be
respectful and
responsible when
using technology &
devices at school.

Behavioral Incident
Report goes home
{must be returned
signed)
Restorative
discussion with
teacher/staff
member

Behaviaral incident
Report goes home
(must be returned
signed)
Restorative
discussion with
teacher/staff
member
Restitution made
through loss of
privileges for 1 week

Behavioral Incident
Report goes home
(must be returned
signed)

Restitution made
through loss of
privileges for 1
month

Parent, teacher,
principal, counselor
meeting

Behaviar Team
meeting

that does not belong the properly of the (must be returned {must be returned P (must be returned
to you school, the staff, and signed) signed) s in School Suspension signed)
other students e Restorative o In School for remainder of day- [® In School

*Depending on the discussion with Suspension for 2 days andiar Suspension for 3 full

nature of the incident, teacher/staff remainder of day completion of days

authorities may be member and/or completion of | restorative discussion (s Authorities may be

Involved at any time s Restltution is made restorative ® Restitulion made called
by the student discussion # Parent, teacher, » Restitution made
(cleaning, fixing, » Restitution made pnnact:pal. counselor |5 parent, teacher,
returning item, the following day I g‘:haagr Team prlncipal. counselor
monetary meeting meeting
compensation, or ® Behaviar Team
loss of privileges) meeting

Technology Use Crawford Elementary |o Parent contact ®» Parent contact » Parent contact » Parent contact

Behavioral Incident
Report goes home
(must be returned |
signed)

In Schoal
Suspension for 2
days

Restitution made
through loss of
privileges remainder
of school year
Parent, teacher,
principal, counselor
meeting

Behavior Team
meeting

Physlical Assault
One sided physical
aggression toward
other students or staff
members

*Depending on the
nature of the incident
authoritles may be
Invalved at any time

Crawford Elementary
Students will comply
with all rules and
respect students and
staff members. They
will keep hands and
feet to themselves,

Parent contact
Behavioral Incident
Report goss home
(must be returned
signed)

In School
Suspension for 3
days

Principal contacts
parents

e Parent contact

Behavioral Incident
Report goes home
(must be returned
signed)

In School
Suspension for 5
days

Behavior Team
meeting.

Parent, teacher,
principal, counselor
meeting must occur
before student is
allowed back into
the classroom.

Parent contact
Behavioral Incident
Report goas home
{must be returned
signed)

Out of School
Suspension for 3
days

Behavlar Team
meeting.

Parent, teacher,
principal, counselor
meeting must occur
before student is
allowed back to
schoal,

1 day of ISS upon
return, to help with
transition
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e Authorilies may be

Parent contact
Behavioral Incident
Report goes home
(must be retumed
signed)

Qut aof School
Suspenslon for 5 days.

invalved

Behavlor Team
meeting

Parent, teacher,
principal, counselor
meeling must occur
before studenl is
aliowed back to school.
1 day of 1SS upon
retum, to help wilth
transition




Crawford Elsmentary
Students will comply
with all rules and
respect students and
staff members.
Students will speak in
| 8 manner that does
not threaten others,

r Crawford Elementary
Students will act with
! integrity when doing
| their work and/or
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Buddy Room

A student may utilize
the Buddy Room to
learn to change
hehavlor without adult
Intervention and/or
consequence.

‘On the 3rd Buddy
'Room Incident, the
student will be sent to
the office.

Crawford Elementary

students are expected
to be safe, respectiul,

and responsible at alf

times.

Parent contact
Behavioral Incident
Report goes hame
(must be returned
signed)
Restorative
discussion with
teacher/staff
member

3rd Buddy Room

Parent contact
Behavioral Incident
Repart goes home
{must be returned
signed)
Restorative
discussion with
teacher/staff
member
Lunch/recess
detention

4th Buddy Raom

5th Buddy Room

Parent contact
Behavigral Incident
Report goes home
(must be returned
signed)

in School
Suspensiaon for the
remainder of the
day and/or
completion of
restorative
discussion

Parent contact
Behavioral (ncident
Repart goes hame
(must be returned
sighed)

in School
Suspension for a
length determined
by principal
Behavior Team
meeting

Parent, teacher,
principal, counselor
meeting

Behavior plan may
be created and
implemented

6th Buddy Room

Other Minor Incident

*depending on
situation, aftemative
consseguences may
apply at
administrator's
discration

Crawford Elementary

students are expected
to he safe, respeciful,

and responsible at all

times

Parent contact
Behavioral incident
Report goes home
(must be returned
signed)
Restorative
discussion with
teacher/staff
member

Parent contact
Behaviaralincident
Report goes home
(must be returned
sighed)
Restorative
discussion with
teacher/staff
member
Lunch/recess
detention

Parent contact 0
Behavioral Incident
Report goes home
(must be returned
signed)

In School
Suspension for the
remainder of the
day and/or
completion of
restorative
discussion

Parent contact
Behavioral Incident
Report goes home
(must be returned
signed)

In School
Susgpension for a
length determined
by principal
Behavior Team
meeting

Parent, teacher,
principal, counselor
meeling

Behavior plan may
be created and

Implemented

adminfss
discration

Crawford Elemenlary
students are expected
to be safe, respectful,
and responsible at all
times.

Parent contact
Bahavicral Inc'dant
Reporl goes homa
must e retirned
3jredy
Rastorat'va
iJigcussion with:
leasherstaff
mamber
l-ancn:renass
driention

Parent contact
Behavioral Incldent
Repurt goes home
(must be returned
signed)

Prinzipal eontatts
parents

In &cliaal
Suspension for the
remainder of the
day andfor
ceniplation of
rastorative
discussicn

zrant sontact
Behavioial [ncident
Repolt goes homa
(mustbe rewrnes
<igned;
Ir Sehoal
Suspension
Banatior Taam
nieating
Patert. teachar
princiza), counselor
maeting
Behavlar plan nay
be created ans
'mglementes

Parem cantac:
Behaviesal Ingidant
Raport goes-home
\mus: oe raturned
slgriad)

Out of schgol
suspension
Behavlor Teart
mastinrg

Paranl. wachar,
principal, counsslar
maeeling

Ravis= vehavior
plan

i

Section 6: Behavior and Discipline Definitions

Bullying — Repeated, systematic abuse and harassment of a person or persons by another either directly or through the use of online

services (cyber-bullying).

Detentions — Time during the day (before school, at lunch, or after school) when a student is required to report to a specified area

to make up time.

Disruption of School/Class/Assemblies — Examples include yelling, running, persistent talking, horseplay...etc.

Disruptive Objects — Tacks, whistles, rubber bands, etc.

Excessive Profanity/Vulgarity — A stream of profanity and/or gestures that become a major disruption.
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Explosives, Fireworks, and Foul Substances — Any article containing an explosive or combustible substance (including
fireworks) or foul offensive or injurious substances or compounds with intent to use the same against the person or
property of another.

Expulsion — Refer to Article 8, Section 17 of this handbook.
Expulsion for Possessing a Firearm or Dangerous Weapon — Refer to Article 8, Section 5 of this handbook.

Students Expelled from Another School — Any student expelled from another school will not be allowed to enroll in Crawford
Public Schools until the expulsion period has been enforced/fulfilled from the previous school.

Extortion/Blackmail — The direct attempt to extract money, goods, or favors from another individual through coercion, force, or
threats.

False Alarm of Fire — Raising or creating any false alarm of fire in or to any buildings or part of any building structure or property
of the school district by any means or manner.

False Call - The act of claiming the name of another person to excuse a student from class or school.

Fighting — The act of quarreling (physical or verbal), which could or does result in bodily contact in or on school property,
including any activity under school sponsorship.

Forgery — The act of using in writing the name of another person, or falsifying times, dates, grades, addresses, or other data on
school forms.

Gross Misbehavior — Misbehaving that is totally beyond simple inappropriate behavior; overt behavior that threatens property or
the safety and well-being or others including the promoting of fighting.

Harassment/Intimidation — Any act or threat by force or verbalization against another person.
Illegal Entry — Forced entry or entry without administrative authorization into a building, room, or school property.

Illegal Explosives — Possessing, using, threatening to use, or transferring any weapon or instrument capable of inflicting bodily
injury.

Inappropriate Behavior/Gestures — Behavior on school grounds or school activities that is not acceptable as measured by the
general standards of the school and community including words, gestures, pictures, etc.

Inappropriate Dress — Refer to Article 8, Section 9 in this handbook.
Indecent Exposure — Exposing yourself in the presence of other people.

Indecent Material — The act of portraying obscenity or vulgarity in pictures or caricatures in assignments, on any personal
property visible to others at school, or on any school property.

In-School Suspension — A disciplinary action whereby a student is separated from class attendance, but is required to be at school.
Insubordination — Disregard for the authority of staff members and other adult employees.

Intimate Acts — Prolonged public display of affection or inappropriate public physical contact in the school setting or on school
property.

Littering — To dump, deposit, place, throw, or leave litter in and on school property other than in receptacles set aside for such
purposes.

Loitering — Being somewhere other than where authorized and refusing to leave when ordered; being in a school area without an
authorized pass.

Long-term Suspension — More than five school days, but less than twenty school days.

Major Theft — Theft of property valued at or over $20.00.
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Mandatory Reassignment — Assignment to another educational setting.
Minor Vandalism — Vandalism of property or materials with a value of less than $20.00.

Misuse of School Materials — Misusing and/or using school materials in an unauthorized manner (shop materials, home
economics, food products, etc.). Also, writing or marking on desks, books, lockers, etc.

Physical or Verbal Assault — The act of initiating a violent, (physical or verbal) attack against another student on school property,
on a school bus, or at a school event.

Plagiarize — To steal and pass off as one’s own work, without crediting the source.

Possession or Illegal Use of a Weapon — The act of possession, using or threatening to use any weapon or instrument capable of
inflicting bodily injury.

Possession/Use of Tobacco — Using and/or the possession of tobacco products (smoking and chewing) is not permitted on school
property or at school activities/events.

Profanity — The use of language that is unacceptable to school/community standards.
Public Display of Affection — Refer to Article 8, Section 12 of this handbook.

School Property — This is defined as any building, buildings, and part of any building, structure, land, or property of the Crawford
School District.

Sexting - The act of sending sexually explicit messages or photos electronically; primarily between cell phones.
Sexual Harassment — Refer to Article 9, Section 4 of this handbook.

Short-term Suspension — Up to and including five (5) school days.

Spitting — To eject saliva or objects coated with saliva from the mouth.

Theft — The act of acquiring and/or being in possession of the property of another without consent.

Trespass — Entering upon the lands or premises of the school district without authority after having been forbidden to do so by
school staff, or upon being notified to depart from the premises by members of the school staff, refusing or neglecting to
depart from said premises.

Truancy — The act of unauthorized absence from school for any period of time. Chronic tardiness may be considered truancy.
Unauthorized Games in School — Gambling, poker, etc.

Unlawful Intimidation of School Authority — Interfering with administrators, teachers, or other school personnel by force or
violence.

Verbal/Physical/Written Threat to Teacher/Staff — Any verbal, physical or written threat which insults or abuses any staff
member or otherwise shows disrespect.

Vulgarity — Defined as offensive, lewd, or obscene.

Section 7: High School Conduct

PBIS Expectations for students in Grades 7-12 begin on the next Page
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Res pect

A ccounta bility

Maximize Effort

Safety

* Eyes and ears actively
engaged

* Use positive commumication
skills

* Homework and assignments
are completed on time
* Bring nceded materials (o

* Always do your best
* Participate in the lesson
* Listen, ask questivns. and

* Keep all four chair legs on
the floor
* Keep hands aud feel to

wriling/grafliti free

* Use appropriate amount of
paper towels

* Follow the ¢ress code

* Place paper towels and other
teash in the tash can

water

Classroom * Usc appropriate Jauguage class work while in class oursclf
pprop guag ¥

* Use kind words towards * Keep your area neat * Come in for help when * Keep area neat/clean
othiers " Personal devices put away needed  Use sufe lab practices
" Follow the dress code
* Usc uppropriate language and
acceptable volume e R .
* Maintain personal space * Use time wisely enpyour locker clean and ': WALK n lt,he hnlt!way
* Stay Lo the right going *Use lockers appropritely ,‘,),rg,m"“d Koep harids and feef to

Hﬂ[lway & N P : i Keep the hallways clean yoursell
forward * Briug all needed matarials to | - - A § =
* Tod/drink remain in the class * Walk with a purpose and gel | * Keep the hallways clear of
commo.n< area a to class on time backpacks, clothing. . ete.
# Follow lhe dress code
* Provide others with privacy
and personal space (1 person in * Keep waler in the sink
astall at atime) * Flush after usin * Use the facilities
* Be quick A SIng . | * Keep the restioom clean appropriately

5 i * Make sure water is turned ofY ; 5
Restroom ** Walls need to remuin * Wash hands with soap and “ If any problems occur.
p

please repoil o an adull stafl
member

Commons Area

* Use appropridle language and
voluine

* Tollow the dress cade

* Be polite and use your
mauners

* Clean up afler yourself

* Display self-control

* Push your chair under the
lable before leaving

* Keep food and beveruges in
the commons area

* Have pride and take care of
lhe tacilities

* Keep hands and feel to
yourself

* Sit in chairs appropriately
* Secure items in walking
areas

Enter/Iixit
The Building

* Be aware of those around you
* Use apprapriate language.
geslures, and volume

** Wail for the door Lo be
opencdiuniocked

* Follow the dress code

* Wait in designated arcas

* Check in with the office
when applicable

Keep your personal belongings
on or new you

*1Hold the door open tor
others and be courteous
* Be o time to schiool

“ Look out far others

* Walk and be aware of your
surroundings

* Watch out for vehicles

" Keep hauds and feel to
yoursell

* Only open door for students
and staff

* Communicate in a positive
mamer with leam member's and

*Put personal devices away

* Aclively participale

* Make Safety a priority af all
limes

* Avoid noise pollution
= Follow the dress cade

* Use designated parking
paces

* Socialize in appropriate
areas

T.abs (Shop. teachers " Be an aclive learner, Pay * Alsviys give your best effort * Wash your hatids
Scie d “Listen carcfully to attention, ask questions, and . (‘omin.ne S * Handle all tools and
cience, an instructions engnge in discussions ml;lli e attem ?,wre materials in a responsible
Greenh()use) * Wait for pennission to begin * Clean your area before av'lilrrblc b manner
working leaving ¢ * Inmeliately report an
* Follaw the dress code accident or injury
W * Be on time and sit with your | * Use appropriate behavior
i e o . . Focus on those who are N i | B N
Stay seated quietly in seats aki formi arade or teacher Keep hands, feet, and ather
* Use kind and uplitti s | Speaxing of pertoming * Use active listening and ilems to yourself
E plilting words s . e se achive listening and items to yourself
1 . wlig <o <ol i Kecp clectionic devices out e .. iy ; )
Auditorium Lislen (o those speaking =% s parLicipale wlhien appropriale Usc tie aisles and rows Lo
i of sight and on off or silent 5 g ; )
aud/or to ather adults Clean un yonr arca before Be a positive influence get fiom point A to point B
= Follow the dress code R * Food and drink stay outside | * Walk when entering and
leaving e, . P
the auditorinm exitine lhe auditorium
. * Food and Drink needsto
L N - Lol slace
mflcomi?iﬁgljilllfsmc o *Come prepared. Bring all *ET;‘%\?:J['L:];;?:I K stay in the commons area
11 s [ o needed materials 5 # Tum off cell phones and
bL Blllldlllg nabetkovicnliiSappropriale; * Be an active learner problems other e-devices
* Focus on the class ! : " * Complete all assignments
w Follow the dress code * Take care of schoal property and Wm in on time * put backpacks and personal
il : ifems in appropriale areas
“Push chairs m when leaving
* Use good matners and pick up your area * Come prepared to use time * Stay scated with all four
Library * Use appropriate language and | * Take care of the equipment wisely ] ) chair legs on the floor
-IDIaLy volume and books * Ask for help if you need it * Keep hands and feel to
* Follow the diess code “* Return books on Lime and " Take care of library facility | yourself
unglamaged
* Respect vehicles and personal * Driving is.‘q privilcgc ) * Place trash in an appropriate ”ch(xpl_e pUIEOCHN TS
property follow all driving laws receplacle i : right of way
: i * Keep speed under 13 MPH . : * When on ool slay out of
arle W e ae . ® - sotriol
Par I\mg T.ol Respect the school grounds o schoul grounds T.ock your vehicle the way o moving veliicles

* Utilize defensive driving
techniques
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Area of the e . .
School Respect A ccountability Maximize Effort Safety
L] .
* Respect teachers, coaches, * Retum equipment to the * Take care of the facilities & A[:[Lrove(ei adl[m sponsar
sponsors, & other lifters proper location equipment Tus D
. L . ; it b B Use proper lifting
Welght Room Play appropriate music at Report any broken Clean up after yourself techniques and safet
appropriate volume equipment and clean * Follow your program and i del?rl:es Y
*Follow the dress code cquipment after using LIFT with a purpose § Don’t know. Ask
¥ Use a school padlock and :
L] L]
Respect the personal property keep your locker locked LS T \* Wash gym/practice clothes
of other people . * keep your locker clean and -
# Respect the school faciliti * Use appropriate language and ized on a weekly basis
Locker Room espectine SCaot Faclilies | 4 olume rganize * Be careful on and around
* Respect personal space and - . * Get in and out of the locker
privacy Follow through with personal room efficiently wet floors
. - . .
* Follow the dress code hygiene * Dress and shower quickly LisslsppropriatelDehavion
* Use good manners * Come prepared to participate
* Practice positive * Retum all equipment to * Be on time
communicalion skills (verbal & | proper storage * Follow along and ask % Use equipment properly
Gym Class non-verbal) * Clean up area before leaving | questions * Follow rules and use
* Treat equipment * Follow through with personal | * Participate and give appropriate behavior
uppropriately hygiene maximum effort
* Follow the dress code
* Stay seated in the gym and * Practice good sportsmanship " . .
watch the activity * Clean up your area before . - B i WATKSIHE
G Activities * Practice positive leaving and put trash in the s II):tm SAEAi oS tvElRctico] Elfvcntli;rv:?lﬁin on the floor
ym Activiues communication skills (verbal & | appropriate receptacle ,;p ] e
non-verbal) Be a good spectator during game time i
* Fallow the dress code * Use appropriate behavior
* Respect participants,
e dlisgand * Use stairs & WALK in the
. * Practice positive * Practice good sportsmanship | * Demonstrate positive school | bleacher area
Stadium e po g * Put trash in appropriate spirit * Refrain from throwing
communication skills (verbal & | ) oL ] .
non-verbal) receplacle Be a goad spectator :Ecms from the stmllu;n )
* Respect the facilities Use appropriale behavior
* Follow the dress code
b roved adult sponsor or
* Respect coaches, sponsors, * Take care of the facilities coﬁsl[l’ must be pre:l:nl
i z“d dthletes PEEE—— : Usle only praper footw ear and equipment “ Use mat and equipment for
Wrest ng Room l}f.gpecl md.lvn' als’ physica Fq low through with personal | , Came prepared to work and | intended purpose
abilities and limitations hygiene ; s
" improve * Clean and disinfect properly
Follow the dress code P after use
*Use appropriate language and | “Bring needed materials *Work on assignments or
. volume. *Be on time read. *Keep all chair legs on floor
Detention *Stay seated in chairs *Use time wisel *Be quiet *Keep hands, feet, and items
y qu P
* Follow the dress code *Turn cell phones in to *Raise your hand and waitto | to seif.
supervisor be called on
R I * Come prepared to participate
" ”
cogchessponsarsficacherssand| Jir, Retum all equipment to * Demonstrate positive school P CdiEt spon o
other students . it must be present
Flex Room *Use appropriate language and prop rag ® * Enter the building

(eSports Practice)

volume.
*Stay seated in chairs
* Follow the dress code

*Practice good sporlsmanship
™ Clean up your area before
leaving and put trash in the
appropriate receptacle

* Participate and give
maximum effort

appropriately- please do not
pound on the door.
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High School Disciplinary Point System — 100 Point Maximum

The purpose of the discipline point system is to:

1) Improve the educational environment for students, teachers, parents, and staff.
2) Inform students and parents of rules and policies
3) Record discipline violations in a systematic way

Parents and students must be made aware of any violation of school policies and procedures concerning behavior. Parents will be
notified of any violation via letter, email, REMIND, or phone call from the principal. Progressive discipline is based upon the belief
that an individual does not have the right to infringe upon the rights of others. Also, all people concerned with the school have the
responsibility of creating a positive learning environment.

The vehicle used to implement the discipline system is a point system. Each student will begin with zero points at the beginning of
the school year. Each discipline action will carry a point value. If a student reaches 50 points a Students Assistance Team will meet
to consider possible interventions. If 100 points are obtained before the end of the school year, then the student may be
recommended for expulsion and due process will be followed. The length of suspension or expulsion will carry over into the next
semester/year if the semester or school year ends before the suspension or expulsion has been served

The following categories will be used as a guideline to determine consequences for student misconduct; however, not all behavior
can be predicted and/or categorized; therefore, the administration reserves the right to handle situations on an individual basis.

Category 0 — 0 points (Discipline forms sent to the office)
> Teacher discipline for minor offenses — Teacher may issue detentions for the first two offenses. If a detention is issued,

then parents must be notified.
1% Offense — Teacher/Student private conference
2" Offense — Teacher will contact parent or guardian
3" Offense — Referred to Principal
4" Offense — Referred to Principal

Category N (Nuisance Items) — 5 points

>» Nuisance items include, but are not limited to: personal stereos, cell phones, laser pointers, noise makers...etc.

> All offenses will be office level referrals and items will be confiscated by administration and kept in the office.

1*" Offense — Item confiscated until the end of the day.

2™ Offense — Item confiscated and parent/guardian must come to the school and pick up the item in person.
3" Offense — Same as 2™ offense and the student will be assigned detention time.

4™ Offense — Same as 2" offense and the student will receive in-school suspension.

Category T — (Tardies) — 5 points
» Excessive Tardies (Groups of 5)
1* Offense — One detention or community service at the school
2" Offense — Two detentions
3 Offense — One day in-school suspension
4" Offense — Two days in-school suspension
5" Offense — One day out-of-school suspension

Down List/Eligibility
» The eligibility list is weekly during the school year
o Students on the down list will have a closed campus for lunch
= Students who leave campus while on the down list will have lunch detention for one week
o  Students on the down list will not be eligible to participate in activities for one week

Category I — Up to 5 points

> Public display of affection
> Failure to keep locker clean
> Littering

79



Excessive talking
Inappropriate language — minor

Inappropriate gesture - minor

vV V V V

Other

1* Offense — Conference with the Principal

2" Offense — One detention or community service at the school
371 Offense — Two detentions

4™ Offense — One day in-school suspension

Category II - 10 points

Skipping class, unexcused absence (1 class period)
Academic dishonesty

Disorderly conduct

Inappropriate cafeteria behavior

Leaving school grounds without permission

Lying

Misuse of school material and equipment
Disorderly conduct on school bus

Refusal to participate in class

Inappropriate language — major

Refusal to serve detention and/or skipping detention
Disruptive objects

Disruption of school/class

Profanity/Vulgarity

Disrespect to staff

Physical Contact/Horseplay/Messing around

Three or more teacher detentions

vV V ¥V ¥V ¥V ¥V ¥V ¥V ¥V ¥V ¥V ¥V V¥V ¥V V V V VYV

Other

1* Offense — One detention or community service at the school
2" Offense — Two detentions

3 Offense — 1-day in-of-school suspension

4™ Offense — 2-day in-of-school suspension

5™ Offense — 1-day out-of-school suspension

Category III — 15 points

> Possession of indecent material and/or “sexting message”

> Inappropriate behavioral gestures
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> Excessive Profanity/Vulgarity

> Unexcused absence (two or more periods in a day)
> Disrespect to staff

> Other

1** Offense — 1-day in-school suspension
2" Offense — 2-day in-school suspension
31 Offense — 2-day out-of-school suspension
4™ Offense — 3-day out-of-school suspension
5" Offense — 5-day out-of-school suspension

Category IV — 20 points

Possession or use of vape products or tobacco (smoking or chewing) on school grounds
Careless driving/endangerment

False Calls

Forgery of notes

Minor vandalism

Minor Theft

Disrespect to staff

V V V V ¥V VYV V VY

Fighting (defending self or others/not the instigator)

> Other

1% Offense — 1-day out-of-school suspension
2" Offense — 2-day out-of-school suspension
3 Offense — 3-day out-of-school suspension
4" Offense — 5-day out-of-school suspension

Category V — 25 points

Gross misbehavior
Harassment/Intimidation
Major Theft

Verbal Assault
Insubordination

Fighting (Instigator)

vV V V V ¥V Vv V

Bullying

> Other

1** Offense — 3-day out-of-school suspension
2 Offense — 3-day out-of-school suspension
3™ Offense — 5-day out-of-school suspension

Category VI — 30 points

> Indecent exposure
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Intimate acts

Students who send or encourage another to send a “sexting” message
Open and persistent defiance of authority

Vandalism

Threatening behavior: written, verbal, or physical to staff members

vV V V VvV V V

Sexual harassment — verbal

> Other

1% Offense — 5-day out-of-school suspension
2™ Qffense — 5-day out-of-school suspension
31 Offense — 10-day out-of-school suspension

Category VII — 50 points

> Extortion

> False fire alarm

> Possession of weapon other than firearm (police will be called)

> Alcohol/Drug possession or use (police will be called)

> Possession or use of vape pods/cartridges containing THC (police will be called)

> Physical assault

1* Offense — 5-day out-of-school suspension
2" Offense — Recommended Expulsion

Category VIII — 100 points

Arson

Bomb threat

Physical assault on a staff member
Possession and/or use of explosives
Use of any instrument as a weapon
Excessive vandalism

Possession of a firearm
Alcohol/Drug selling

Physical sexual harassment

vV V ¥V vV ¥V ¥V V¥V V VYV VvV

Other

1* Offense — Recommended Expulsion
Section 8: Due Process and Procedures
Procedures for Long-Term Suspension, Expulsion or Mandatory Reassignment: The following procedures shall be

followed with regard to any long-term suspension, expulsion or mandatory reassignment longer than 5 days.

1. The Principal shall prepare a written summary of the alleged violation and the evidence supporting the alleged violation
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(b)

(©)
(d

(©

()

with the Superintendent or his or her designee.

If the Principal determines that the student must be suspended immediately to prevent or substantially reduce the risk of
(a) interference with an educational function or school purpose or (b) a personal injury to the student himself or herself,
other students, school employees, or school volunteers, and a notice of intent to discipline the student by long-term
suspension, expulsion, or mandatory reassignment is filed with the Superintendent or his or her designee, the student may
be suspended by the Principal until the date the long-term suspension, expulsion, or mandatory reassignment takes effect if
no hearing is requested or, if a hearing is requested, the date the hearing examiner makes the report of his or her findings
and a recommendation of the action to be taken to the Superintendent.

The Principal or his or her designee shall serve by registered or certified mail or by personal service the student and the
student's parents or guardian with a written notice within two school days of the date of the decision to recommend
long-term suspension or expulsion. Said notice shall include the following

The rule or standard of conduct allegedly violated and the acts of the student alleged to constitute a cause for long-term
suspension or expulsion including a summary of the evidence to be presented against the student as submitted by the
Principal.

The penalties to which the student may be subjected and the penalty which the Principal, or his or her designee has
recommended in the charge.

A statement explaining the student's right to a hearing upon request on the specified charges.

A description of the hearing procedures provided by these policies along with procedures for appealing any decision
rendered at the hearing.

A statement that the administrative representative, legal counsel for school, the student, the student's parents, or the
student's representative or guardian shall have the right to examine the student's academic and disciplinary records and any
affidavits to be used at the hearing concerning the alleged misconduct, and the right to know the identity of the witnesses
to appear at the hearing and the substance of their testimony.

A form or a request for hearing to be signed by such parties and delivered to the Principal or his or her designee in person
or by registered or certified mail.

Nothing in this policy shall preclude the student, student's parents, guardian or representative from discussing and settling
the matter with appropriate school personnel prior to the hearing stage.

In the event that the Principal has not received a request for hearing within five school days following receipt of the
written notice, the punishment recommended in the charge by the Principal, or his or her designee shall automatically go
into effect.

If a hearing is requested more than five school days following the actual receipt of the written notice, but not more than
thirty calendar days after actual receipt, the student shall be entitled to a hearing but the punishment imposed may continue
in effect pending final determination.

If a request for hearing is not received within thirty calendar days following the mailing or delivery of the written notice,
the student shall not be entitled to a hearing.

In the event that a hearing is required to be provided, the Superintendent shall appoint a hearing officer.

Hearing Procedure:

Hearing Officer. The hearing officer shall be any person designated by the Superintendent. The hearing officer shall be
an individual who has had no involvement in the charge, will not be a witness at the hearing and who has not brought the
charges against the student. It shall be the duty of the hearing officer to remain impartial throughout all deliberations. The
hearing officer shall be available prior to any hearing held pursuant to this policy to answer any questions the
administrative representative, the student, the student's parents, or guardian, may have regarding the nature and conduct of
the hearing.

Administrative Representative. The Principal may appoint an administrative representative to present the facts and
evidence. Such administrative representative may be an attorney or may be represented by an attorey, but any such
attorney shall not advise the hearing officer or parties who may review the proceedings as their counsel.

Notice of Hearing. If a hearing is requested within five school days of receipt of the notice, the hearing officer shall,
within two school days after being appointed, give written notice to the administrative representative, and the student, the
student's parents or guardian of the time and place for the hearing. The hearing shall be scheduled within a period of five
school days after it is requested. No hearing shall be held upon less than two school days' actual notice to the
administrative representative, and the student, the student's parents, or guardian, except with the consent of all of the
parties.
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12.

Continuance. Upon written request of the student or the student's parents or guardian, the hearing officer shall have the
discretionary authority to continue from time to time the hearing. In addition, the hearing officer may continue the hearing
upon any good cause.

Access to Records. The administrative representative, the student, the student’s parent or guardian and the legal counsel of
the student shall have the right to examine the records and affidavits and the statements of any witnesses in the possession
of the Crawford Public Schools Board of Education at any reasonable time prior to the hearing.

Hearing Procedure. The hearing shall be attended by the hearing officer, the student, the student's parents, or guardian, the
student's representative if any, and the administrative representative. Witnesses shall be present only when they are giving
information at the hearing or with the consent of both parties. The student may be excluded at the discretion of the
hearing officer at times when the student's psychological evaluation or emotional problems are being discussed. The
student or the student's parents or guardian or both may be represented by legal counsel. The hearing examiner may
exclude anyone from the hearing when his/her actions substantially disrupt an orderly hearing. The formal rules of
evidence shall not apply at the hearing. The administrative representative shall present to the hearing officer statements, in
affidavit form, of any person having information about the student's conduct and the student's records, but not unless such
statements and records have been made available to the student, the student's parents, guardian or representative prior to
the hearing. The information contained in such records shall be explained and interpreted prior to or at the hearing to the
student, parents or guardian, or representative at their request, by appropriate school personnel. The student, the student's
parents, guardian, or representative, the administrative representative or the hearing officer may ask witnesses to testify at
the hearing. Such testimony shall be under oath and the hearing officer shall be authorized to administer the oath. The
student, parent, guardian, or representative, administrative representative, or the hearing officer shall have the right to
question any witness giving information at the hearing, the student may testify in his/her own defense in which case he/she
shall be subject to cross-examination nor will any conclusion be drawn there from. Any person giving evidence by written
statement or in person at a hearing shall be given the same immunity from liability as a person testifying in a court case.

A single hearing may be conducted for more than one student if in the discretion of the hearing examiner a single hearing
is not likely to result in confusion or prejudice to the interest of any of the students involved. If during the conduct of such
a hearing, the hearing examiner concludes that any of such student's interests will be substantially prejudiced by a group
hearing, or that confusion is resulting, the hearing examiner may order a separate hearing for each or any of said students.

Availability of Witnesses. The hearing officer will have the authority to subpoena any witnesses to the hearing and shall
make reasonable efforts to assist in obtaining the attendance of any witnesses requested by the student, student's parents or
guardian or their legal representative.

Record. The proceedings of the hearing shall be recorded at the expense of the school district.

Findings. Within a reasonable time after the conclusion of the hearing, the hearing officer shall prepare and submit to the
Superintendent of schools his/her written findings and recommendation as to disposition. This report shall explain, in
terms of the needs of both the student and the school board, the reasons for the particular action recommended. Such
recommendations may range from no action, through the entire field of counseling, to long-term suspension, expulsion, or
mandatory reassignment.

Review by Superintendent. The Superintendent of schools shall review the findings and recommendations of the hearing
officer and in his/her discretion may also review any of the facts and evidence presented at the hearing and based upon
such report and the facts shall determine the sanctions to be imposed. However, the Superintendent may not impose a
more severe sanction than that imposed by the hearing officer.

Notice of Determination. Written notice of the findings and recommendations of the hearing officer and the determination
of the Superintendent of schools shall be made by certified registered mail or by personal delivery to the student, the
student's parents or guardian. Upon receipt of such written notice by the student and/or parents and guardian, the
determination of the Superintendent shall take immediate effect.

Appeal to Board. The student, student's parents or guardian may, within seven school days following the receipt of the

Superintendent's decision, submit to the Superintendent of schools a written request for a hearing before the Board of
Education.
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Review by Board of Education. Upon receipt of the request for review of the Superintendent's determination, the Board of
Education or a committee of not less than three members shall, within ten school days, hold a hearing on the matter. Such
hearing shall be made on the record except that the board may admit new or additional evidence to avoid substantial threat
of unfairness. Such new evidence shall be recorded. The Board of Education or committee thereof may withdraw to
deliberate privately upon the record and new evidence. Any such deliberation shall be held in the presence only of board
members in attendance at the appeal proceeding, but may be held in the presence of legal counsel who has not previously
acted as the administrative representative in presenting the school's case before the hearing officer. If any questions arise
during such deliberations that require additional evidence, the Board of Education or committee thereof may require the
hearing to receive such evidence, subject to the right of all parties to be present. A record of any such new or additional
evidence shall be made and shall be considered as a part of the record and based upon the evidence presented at the
hearing before the hearing officer, and such new or additional evidence, the Board of Education or the committee shall
make a final disposition of the matter. The board may alter the Superintendent's disposition of the case if it finds his/her
decision to be too severe, but it may not impose a more severe sanction. A designated method of giving notice by the
Board of Education or committee thereof, if required, for any Board review shall be by posting on the schoolhouse door.

Final Decision of Board of Education. The final decision of the board shall be delivered to the student and parents or legal
guardian of the student by personally delivering the same or by mailing the same by certified or registered mail.

Section 9: Weapons and Firearms

The Crawford School District believes that weapons, firearms, other dangerous objects, and look-a-likes in school
district facilities cause material and substantial disruption to the school environment or present a threat to the health
and safety of students, employees, and visitors on the school district premises or property within the jurisdiction of
the school district. Weapons, firearms and other dangerous look-a-likes (including fireworks) shall be taken from
students and others who bring them onto the school district property or onto property within the jurisdiction of the
school district.

Any student who brings a firearm or weapon to school, onto the school campus, in a vehicle owned, leased or
contracted by a school being used for a school purpose or in a vehicle being driven for a school purpose by a school
employee or his or her designee, or to a school sponsored activity or athletic event will be immediately suspended
with expulsion recommendation of 1 year to follow per Nebraska State Statute 79-263.

Any person who is not a Crawford Public School’s student in possession of any firearm on school district property
will be turned over to law enforcement and subject to Nebraska Statute 28-1204.04

Section 10: Bullying and Harassment

It is the policy of Crawford Public Schools to maintain a learning and working environment that is free from
bullying based on a person’s race, color, sex, national origin, religion, disability, sexual orientation, and economic
status. The School District prohibits any and all forms of bullying because it violates the basic right of students and
staff to be in a safe, orderly learning environment. This policy seeks to promote positive interpersonal relationships
between all members of the school community.

It shall be a violation of this policy for any student or staff member to bully another while attending school or
school-sponsored events. It shall also be a violation of this policy for any student or staff member to support,
encourage or promote bullying. It shall also be a violation of this policy for any school staff member to tolerate
bullying during school or at school sponsored events. For the purpose of this policy, the term “school staff”
includes board members, school employees, agents, volunteers, and contractors or other persons subject to the
supervision and control of the District.

The School District will promptly and thoroughly investigate reports of bullying, whether of a physical or of a non-
physical form. If the District determines that bullying has occurred, it will act appropriately within the District’s
discipline codes and will take reasonable action(s) to end the bullying. Any information relating to a reported
incident of bullying, intimidation or harassment is considered confidential and will not be disclosed other than as
necessary to effectively implement this policy.

A: Definition of Bullying

For the purpose of this policy, bullying consists of repeated, systematic abuse and harassment of a person or persons
by another either directly or through the use of online services (cyber-bullying). It is vital to understand that a single
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incident may meet this definition if it is egregious, violates criminal law, or involves unreasonable harm to the

victim,

Bullying is characterized by 7 elements (not all of which must be present to constitute bullying):
1. A desire to hurt or harm motivates the perpetrator;

2. This desire to hurt or harm results in hurtful or harmful action(s) taken by the perpetrator;

3. A formal or informal power imbalance exists between the perpetrator and the victim;

4. The action(s) taken by the perpetrator are manifestations of the unjust use of power;

5. The perpetrator enjoys carrying out the action(s);

6. The victim has a sense of being oppressed;

7. The perpetrator typically repeats the hurtful or harmful actions against the victim.

Bullying is distinguishable from roughhousing or friendly teasing in that bullying is intentionally harmful and motivated by the
desire to harm/hurt the victim.

B: Examples of Bullying

Bullying may be either physical or non-physical acts, including food or other allergy related situations. It may, or
may not, involve criminal behavior. If criminal acts, or suspected criminal acts, have occurred, staff must contact the
appropriate criminal authorities as required in law and policy.

C: Physical Acts (May include, but are not limited to the following):

Assault with a weapon, biting, hair pulling/shoving, grievous bodily harm, hitting/punching/scratching,

seriously threatening to kill or cause harm, theft, kicking/spitting/pinching/grabbing, locking a person in a
room/locker/any space, damage to victim’s Property, Abuse/Sexual Abuse, Public indecency or sexual conduct,
sexually assaulting or attempting to sexually assault any person. This conduct may result in an expulsion regardless
of the time or location of the offense if a complaint alleging such conduct is filed in a court of competent
jurisdiction. Engaging in any other activity forbidden by the laws of the State of Nebraska which constitutes a
danger to other students or interferes with school purposes. This conduct may result in an expulsion regardless of
the time or location of the offense if the conduct creates or has the potential to create a substantial interference with
school purposes, such as the use of the electronic devices/internet to threaten.

D: Non-Physical Acts (May include, but are not limited to the following):

Verbal: Abusive Language: written or oral, Extortion of Money or Possessions, Intimidation/Threats, Name
Calling, Cruel Remarks, spreading false and/or mean rumors, Gender-Based put-downs, Sexual Orientation put-
downs, willfully disobeying any reasonable written or oral request of a school staff member, or the voicing of
disrespect to those in authority.

Non-Verbal: Mean Faces, Rude Gestures, Systematic Exclusion, [solating, Transmitting threatening/intimidating
notes/texts/emails/electronic messages.

Note: Sexualized bullying is considered to be sexual harassment and will be addressed as such.

E: Duty to Act

Students who experience bullying are encouraged to report it to any adult employee of the District. Any employee of
the District who observes bullying or receives reports of it is required to act immediately to protect the alleged
victim and to immediately forward an Incident Report to the Principal for prompt investigation. An investigation
will proceed within 24-48 hours and may include interviewing victim, interviewing potential witnesses, and/or any
other action determined valuable to resolve the conflict. The investigation will conclude within 5 school days. Staff
who fail to protect alleged victims and/or to immediately submit an Incident Report to the Principal according to the
site procedures are subject to disciplinary measures up to and including termination.

F: Sanctions for Bullying

Once an investigation has concluded and it is determined that bullying has occurred, sanctions will be taken against
the perpetrator(s) according to the Crawford High School 100 Point System. Should the bullying involve school
staff, sanction(s) must be appropriate to the seriousness of the incident(s) and may include termination or other
common sense discipline in accordance with contract provisions or other policies of the District.
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In either situation, notification will be provided to all parties to the extent permissible by law and other governing
policies.

G: Interventions
Interventions for students who bully others shall depend on the results of the investigation and may include
counseling and/or parental conference.

Depending on the severity of the incident, or the repeated offense, the Administration may also take appropriate
steps to ensure student safety. These may include implementing one or more of the following:

1. Separation

2. Supervision of the students involved

3. Providing staff support for students as necessary

4. Reporting incidents to law enforcement

5. Developing a supervision plan and/or behavioral contract which is shared with the parents.

H: Retaliation Prohibited

Retaliation or reprisal against any person who reports bullying incident(s) is strictly prohibited. Retaliation includes,
but is not limited to, any form of intimidation, reprisal, or harassment used against a person who reports incident(s)
of bullying in good faith. Disciplinary action against any person who retaliates or engages in reprisal of reporting
such behavior(s) may include sanctions up to and including suspension and recommendation for expulsion for
students and termination for staff engaging in such prohibited conduct.

I: False Reporting

Students and staff are prohibited from knowingly or willfully falsely accusing one another of bullying. Disciplinary
actions up to and including suspension and recommendation for expulsion for students and possible termination for
staff shall occur if false reports are knowingly reported.

J: Dating Violence Prevention

Crawford Public Schools prohibits behavior that has a negative impact on student health, welfare, safety, and the
school’s learning environment. Incidents of dating violence will not be tolerated on school grounds, in district
vehicles, at school sponsored activities, or at school sponsored athletic events.

Dating violence is defined as a pattern of behavior where one person uses threats of, or actually used physical,
sexual, verbal, or emotional abuse to control his or her dating partner. Dating partner means any person, regardless
of gender, involved in an intimate relationship with another person primarily characterized by the expectation of
affectionate involvement whether casual, serious, or long-term.

Section 11: Student Violation of the Law
Cases of law violations or suspected law violations by students will be reported to the police and to the student's
parents or guardian as soon as possible.

When a Principal or other school official releases a minor student to a peace officer (e.g., police officer, sheriff, and
all other persons with similar authority to make arrests) for the purpose of removing the minor from the school
premises, the Principal or other school official shall take immediate steps to notify the parent, guardian, or
responsible relative. When a minor has been taken into custody as a victim of suspected child abuse, the Principal or
other school official shall provide the peace officer with the address and telephone number of the minor's parents or
guardian.

In an effort to demonstrate that student behavior is always subject to possible legal sanctions regardless of where the
behavior occurs it shall be the policy of the Crawford Public School to notify the proper legal authorities when a
student engages in any of the following behavior occurring on school grounds or at a school sponsored event:

° Knowingly possessing illegal drugs or alcohol.

° Assault.

° Vandalism resulting in significant property damage.

° Theft of school or personal property of a significant nature.
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° Automobile accident.
° Any other behaviot/action in violation of Nebraska law, threatening the health, safety of students, staff or
other persons.

Section 12: Public Displays of Affection

Public displays of affection are not allowed on school property or at school activities. Such conduct includes:
hugging, kissing, or any other types of affection that would be considered inappropriate or an undue distraction to
others. Student consequences are subject to those outlined in Article 8: Sections 2 & 4 regarding Student Conduct.
(Board Policy 5101)

Section 13: Dress Code

The school, like the workplace for parents, has acceptable criteria for student dress and parents should be aware of
what their children wear to school. Furthermore, what a student wears to school often dictates his/her attitude and
behavior while at school. Therefore, students should take pride in their personal appearance by dressing within
acceptable standards of cleanliness and modesty. All clothing must be clean, neat, in good repair, non-distracting,
non-offensive, not excessively loose or tight. Good student hygiene is also considered a part of the dress code.
The purpose of the dress code is to provide guidance to students and parents as to appropriate attire for school.

Prohibited Clothing Items/Appearance:;

Should a student be wearing clothing considered inappropriate by the principal or school designee, he/she may be
sent hoglc to change. conf ned to the In School Su spension room, gum; tl]e m_appropuatc clothi ing. or axkt,d to
change. Loss of cl : C

0 a 1 f
J Short shorts will not be allowed Shorts dresses sklrts or skorts length will be determmed by havmg the
student put their hands down to their sides. Clothing must be within three inches of the fingertips when
the student is relaxed and must cover the buttocks and all the way around.

[ Tank tops, see through tops, backless blouses/tops, net shirts, or crop tops if there is no T-shirt underneath.
Shoulder straps must be 1.5” or more. Spaghetti straps must be covered.

° Gentlemen who wear sleeveless shirts need to have chest covered just like females.

° Shirts with obscene words, prohibited substances, sexual innuendos, and shirts that promote drugs, alcohol
or violence or connotations thereof. Shirts seen as offensive by school staff will be changed upon request.

° Hats, hoods, headgear, or bandanas worn inside buildings at any time (this rule applies to both girls and
boys); hats, hoods...etc. will be removed when entering the building.

° Bare midriffs. Shirts will be long enough to reach down to waistband.

5 Pants must be worn over the hips and cover all under garments. Belts may be required. Yoga/Spandex type
pants must be covered by shorts/skirts/top.

° Jewelry which promotes violence, gang association, alcohol, or drugs.

° Adomments such as leather bands, studded or spiked that could be used to conceal dangerous objects or be
used as weapons.

® Chains, safety pins, or other metal objects.

® NO skating shoes, bedroom slippers, or bare/sock feet.

School Administration reserves the right to prohibit all forms of dress and appearance, which, in their judgement are
safety/health concern or are distracting to the school/leaming environment. (See Board Policy 5101). These
guidelines may be modified for approved dress-theme days of celebration.

Dress Code Enforcement: To ensure effective and equitable enforcement of this dress code, school staff shall
enforce the dress code consistently and in a manner that does not reinforce or increase marginalization or oppression
of any group based on race, sex, gender identity, gender expression, sexual orientation, ethnicity, religion, cultural
observance, household income, or body type/size.

To minimize distraction or public shame when addressing dress code, staff should remind the student of the purpose
of the dress code. The student will be asked to change or adjust their attire:
® If they have different clothes, they can change
e Ifthey do not have different clothes, they can call home to arrange for a change in attire
® The office may provide alternative clothing that meets the dress code guidelines if the student is unable to
make arrangements from home or has already gone home to change attire twice in the semester.

Additional Dress Code Guidelines:
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® Staff may prescribe modifications in dress or appearance in the interest of health, sanitation or safety
practices.

® Staff may have additional dress code requirements for students who participate in performing groups or
classes, or students who are representing the school as part of an extracurricular activity program.

Dress Code for Dances:

° Students will be expected to follow the school dress code for all informal dances.

° Homecoming and Sweetheart’s Ball attire will be semi-formal attire. Blue jeans are not recommended.

® Shirts with a collar are required.

° Prom attire will be of a formal nature, while tuxedos and formal dresses are not required, formal dress is
required.

1 School rules will apply to prom activities and all school sponsored dances.

° The administrator in charge of a dance may make exceptions as he/she deems appropriate and necessary.

Section 14: Cell Phones
No cell phones are allowed at the Elementary level. If a student has a cell phone it needs to be kept in
their backpack or checked in with a teacher.

The use of cell phones in school is a privilege, not a right. Emergency situations and phone calls are to be

directed through the office.

The school shall not be responsible, financially or otherwise, for any electronic device. By bringing such devices to
school, students and parents authorize the school to dispose of unclaimed devices at the end of each semester. The
District is not responsible of the security and safekeeping of students’ electronic devices and is not financially
responsible for any damage, destruction, or loss of devices or cost of any service or lack of access to service
associated with such devices.

REFUSAL TO SURRENDER A CELL PHONE AS DIRECTED BY ANY SCHOOL EMPLOYEE WILL BE
TREATED AS INSUBORDINATION

The Administration reserves the right to grant emergency privileges to students should specific needs arise but these
requests must be approved by the school principal ahead of time. The principal will then notify this student’s
teachers.

Section 15: Electronic Devices and Cell Phones

Cell Phone, IPod, mp3 players, or other non-educational electronic devites are allowed at lunch, in the hallways,
and during passing periods. They must not be a distraction during class time. Each teacher will determine their
own classroom policy regarding their use during class. This policy will be clearly stated and posted in each
classroom. Consequences regarding electronic devices and cell phones are addressed within “Nuisance Items” in
the High School Disciplinary Point System.

Section 16: Network, E-Mail, Internet and Other Computer Use Rules

General Rules:

The network is provided to staff and students to conduct research and communicate with others. Access to network
services is given to staff and students who have agreed to act in a responsible manner. Parental permission is
required for student use. Access for all staff and students is a privilege and not a right.

Individual users of the district network are responsible for their behavior, actions, problems, and communications
involving and over the network. Users will comply with district rules and will honor the agreements they have
signed. Beyond clarification of such rules, the district is not responsible for restricting, monitoring, editing, or
controlling the information, equipment or communications of individuals utilizing the network or the end product or
result of such utilization.

Network storage areas shall be treated like school lockers for students. Network administrators may review files,
information, equipment, messages and communications of staff and students to maintain system integrity and insure
that the network system is used responsibly. Users should not expect that files or any information stored or
otherwise used or retained on the network, district servers, or in computers, will be private.
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Use of the network waives and relinquishes all such privacy rights, interests or claims to confidentiality the user may
have under state or federal law. Users shall not make purchases of goods and/or services via the district's network.

Policy and Rules for Acceptable Use of Computers and the Network: The following policy and rules for acceptable

use of computers and the network, including Internet, shall apply to all district administrators, faculty, staff and
students. The term "Users," as contained herein, shall apply to all such individuals. The Superintendent, or the
Superintendent's designee, is hereby delegated all authority and is the ultimate person in charge of the district
network and technology resources or equipment, and the same shall also be under the direct supervision of the site
or building administrator where located, sometimes herein called "network administrators."

e Users shall not erase, remake, or make unusable anyone else's computer, information, files,
programs or disks. In addition to any other disciplinary action or legal action that may occur, any
user violating this rule shall be liable for any and all damages to the computer, information, files,
programs or disks.

e Users shall not let other persons use their name, account, log-on password, or files for any reason
(except for authorized staff members).

e Users shall not use or try to discover another uset's account or password.

e  Users shall not use the computers or network for non-instructional or non-administrative purposes
(e.g., games or activities for personal profit).

e  Users shall not use the computer for unlawful purposes, such as illegal copying or installation of
unauthorized software.

e Users shall not copy, change, or transfer any software or documentation provided by teachers, or

other students without permission from the network administrators.
® Users shall not write, produce, generate, copy, propagate, or attempt to introduce any computer
code, software or information designed to self-replicate, damage, or otherwise hinder the
performance of the network or any computer's memory, file system, or software. Such software is
often called a bug, virus, worm, Trojan horse, or similar name.
Users shall not use the computer to annoy or harass others with language, images, or threats.
Users shall not access, accept, create or send any obscene, vulgar, lewd, tasteless, or objectionable
messages, information, language, or images.
Users shall not damage the network or equipment, damage information belonging to others,
misuse network resources, or allow others to misuse network resources. In addition to any other
disciplinary action or legal action that may occur, any user violating this or any other rule shall be
liable for any and all damages to the computer, network, information, files, programs or disks.
Users shall not tamper with computers, networks, printers, or other associated equipment except as
directed by the teacher or network administrator.
Users shall not take technology equipment (hardware or software) from the school grounds or
remove such from computer work areas without written permission of the network administrator.
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All users of computers and the network are expected to abide by the generally accepted rules of network etiquette.
Informal rules of behavior have evolved for the use of and communication on the network, Internet and other on-line
services. Breaches can result in restriction from further use or enjoyment of privilege.

Penalties for Violation of Rules

All of the policies, rules, and procedures for acceptable use of computers and the network are intended to make the
computers and the network more reliable for users. They are also intended to minimize the burden of administering
the networks so that more time can be spent on education and enhancing services. Use of the computer and access to
telecommunications resources is a privilege and not a right. Violation of the policies, rules, and procedures
concerning the use of computers and the network may result in disciplinary action up to, and including, loss of
access, suspension and/or expulsion of students from school and loss of access, suspension, termination, non-
renewal or cancellation of the contract of administrators, teachers, or other school employees.

taff, Student and P tA is:

Students and parents are required to sign a computer and network use agreement as a condition for the student being
permitted to use such equipment.
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Section 17: Disciplinary Action Due Process (reference state statute 79-267)
1. Board policy hereby provides for five types of exclusions.
a. Emergency Exclusion: Exclusion for an initial period of up to five days for reasons of health, danger
to the person, or disruptive conduct.
Short-Term Suspension: Suspension to last from one to five school days.
Long-Term Suspension: Suspension to last from six to twenty school days.
Expulsion: Exclusion from school attendance for a period not to exceed a calendar year.
Mandatory Reassignment: Involuntary transfer of a student to another school within the system in
connection with any disciplinary action.
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2.  EMERGENCY EXCLUSION: A student may be excluded from school for the reasons that follow.
a. Dangerous communicable disease.
b. Creating a danger to self or others.
c. Disrupting others’ opportunity to learn.

Exclusion from school may only last as long as a clear, factual situation warrants. Exclusion may initially
last for up to 5 school days to be determined in the following manner:
a. The Principal or Superintendent shall investigate.
b. The student shall receive oral and/or written notice of the charges and the reasons for the
exclusion.
The student shall be told the basis of evidence used to make the decision.
The student will be given an opportunity to present his/her version of the story.
Parents or guardian will be notified within 24 hours.
The Principal will try to hold a conference with the parents before or at the time the student returns
to school.
3. SHORT-TERM SUSPENSION: The Principal or Superintendent may suspend a student for as many as five
school days for the following:
a. Student’s behavior(s) constitutes grounds for short-term suspension based upon the discipline chart
and/or state statutes.
b. Violates Board Policy.

o Qoo

The same procedures used for determining emergency exclusion will be utilized.

4. GROUNDS FOR LONG-TERM SUSPENSION, EXPULSION, OR MANDATORY REASSIGNMENT
The following conduct constitutes grounds for long-term suspension, expulsion, or mandatory reassignment
when it occurs on school grounds or during an educational function or event off school grounds:

Using violence or threats.

Willfully damaging property or stealing.

Causing or attempting to cause physical injury to a school employee or student.

Threatening or intimidating a student to gain money or anything of value.

Knowingly possessing or handling a weapon.

Unlawfully possessing, selling, dispensing, or using a controlled substance or alcoholic liquor.

Engaging in other unlawful activity, or violation of school rules, if it constitutes a danger to other

students or interferes with school purposes.

A repeated violation of any rules validly established pursuant to Section 79-4, 176 of Nebraska Law if

such violation constitutes a substantial interference with school purpose.

R o o g

5. NOTICE OF DISCIPLINARY ACTION (in cases of short-term suspension, long-term suspension, expulsion, or
mandatory reassignment):
The Principal or other person who decides to discipline a student must file a written charge and a summary of
the evidence with the Superintendent on the date of the decision. Within two school days of the decision to
discipline, written notice by certified mail (no personal delivery) will be sent to the student and the student’s
parents or guardian. The notice will contain the following information:

The rule violated.

A summary of the evidence.

The recommended penalty and any other penalty to which the student may be subject.

Notice of the right to a hearing upon request.

A description of the hearing procedures.

LS S
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10.

f. A description of the appeal procedures.
A statement of the right to:
I. Examine the student’s academic and disciplinary records as well as any affidavits to be used at the
hearing.
I1. Know the identity of the witnesses to appear at the hearing and the substance of their testimony.
h. A form to request a hearing.

SETTLEMENT NOT PRECLUDED: The student and the student’s parents or guardian may settle the matter
with school officials at any time prior to the hearing and the matter will be concluded.
«THE PENALTY: If a hearing is requested within five days as provided by the law, the matter shall be handled
by a hearing examiner. The hearing examiner’s report and recommendations shall be reviewed by the
Superintendent and the Board, if appealed. The Superintendent and Board may change or reduce the penalty
but may not increase it.
THE HEARING EXAMINER
The hearing examiner shall:
a) Be any person (including any school employee) who:
L Has not brought the charge.
1L Will not be a witness.
I1I. Has no involvement in the charge(s).
At the hearing:
a) The proceedings need not be conducted by the rules of evidence;
b) The hearing examiner will be in charge and may exclude disorderly persons;
¢) The hearing examiner, the student, the student’s parents or guardian, the student’s representative, if
any, and counsel for the Board of Education, if the Board chooses to have counsel present (and the
hearing examiner may request the advice of legal counsel), the principal and Superintendent shall
attend the hearing;
d) Legal counsel for the Board may advise the hearing examiner in the conduct of the hearing or act as
the Principal’s designee but the same person may not serve both functions;
e) The student may bring a representative and that person may be an attorney;
f) Witnesses may be questioned by the student, the student’s parents or guardian, the representative, the
Principal, the school’s legal counsel, or the hearing examiner;
g) Witnesses shall give testimony under an oath administered by the hearing examiner;
h) Witnesses shall be present only when giving information;
1)  All persons giving evidence shall have the same immunity as a person testifying in a court case;
j)  The student may be excluded from the hearing at the discretion of the hearing examiner when the
student’s psychological evaluation or emotional problems are being discussed;
k) Students may be given a group hearing when the facts and charges in each of their situations are
substantially the same;
1) The School District shall record the hearing at its own expense. (A tape recording will suffice.)
THE DECISION
The hearing examiner’s report:
a) Will include his/her findings and recommendations for action;
b) Will explain the recommended action in light of the needs of the student and the school;
c) Must be based on the evidence at the hearing;
d) Shall be reviewed by the Superintendent who may change or reduce the penalty but may not increase
it.
The decision of the Superintendent and the findings of the hearing examiner shall be communicated to the
student and the student’s parents or guardian by mail or personal delivery and will take effect upon delivery.
APPEAL TO THE BOARD OF EDUCATION

The student and the student’s parents or guardian may appeal the Superintendent’s determination by written
request filed with the Secretary of the Board or the Superintendent within 15 school days following the
disciplinary hearing. The appeal shall be made solely on the record of the hearing except that the new evidence
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may be admitted to avoid substantial threat of unfairness. The hearing board shall:

a) Meet on or before the next regularly scheduled meeting of the Board of Education.

b) Be composed of the Board of Education, or a designated committee of the Board, consisting of not less
than three members.

¢) Record any new evidence.

d) Take new evidence, if necessary, to avoid the threat of substantial unfairness.

e) Withdraw to deliberate privately on the record and any new evidence.

f) Re-open the hearing to receive new evidence if the Board deems it necessary.

g) Approve or change the Superintendent’s decision but it shall not approve a more severe sanction.

h) Notify the student and the student’s parents or guardian of the Board’s final action by personal delivery
or certified mail.

11. APPEAL TO THE DISTRICT COURT

Any aggrieved party may appeal a final decision in a contested case to the District Court of the county where
the action was taken. The appeal must be filed within 30 days after service of the final decision by the Board of
Education. The record of the case shall consist of:

a) The charge.

b) The notice.

¢) The evidence presented.

d) The hearing examiner’s findings and recommendations.

e) The action of the Superintendent.

f) Any additional evidence.

g) Any additional action taken in the case.

Section 18: Detention

Students may be detained before or after school by faculty members or the Principal to provide extra assistance with
their academic progress or as a corrective measure for infractions of school policy. The Principal may detain a
student for lunch detention. Students who are detained will be given meaningful work to do during this time and be
expected to use this time as quiet time. Detention is considered part of the school day. Failure to report will be
considered willful disobedience.

Section 19: Dances and Parties
Dances
School-sponsored dances must be scheduled through the Principal at least one week in advance of the desired date.
Proper conduct and behavior will be expected at parties and dances. All school policies and discipline procedures
will apply, including the eligibility policy. Crawford High School students wishing to attend ANY dance must
meet the following criteria:

e  Are academically eligible;

e  Are not currently suspended;

® Are not being recommended for expulsion.
High school social activities shall be limited to Crawford students in grades 9-12. Junior High students may
organize their own dances with the permission of the class sponsor and the principal.

Out-of-school and out-of-town dates must be in high school and/or under the age of 21. They may be brought to the
following dances: Homecoming, Sweethearts Ball, and Prom. Out-of-school and out-of-town dates must also submit
an eligibility form (available in the Principal’s office) one week prior to any dance. A ticket, if applicable, must be
purchased. Guests will be required to present a photo ID. Crawford students are responsible for the actions of their
guests. Guests will be expected to follow the school rules and dress attire. For all other dances, only current and
fully eligible Crawford students will be allowed to attend. One-half hour after a dance or party is scheduled to begin,
there will be no further admittance to the function. A sponsor may deviate from this rule if the reason for late arrival
is previously known and approved. Once a student leaves a dance or party, they will not be readmitted.

Parties
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Elementary teachers can coordinate classroom parties at a time that best fits in their schedule, while giving
attention to maximizing instructional time. Special events may also include grades 7-12.

Section 20: Class Meetings
Class meetings must be announced and approved by the class sponsor. Class meetings must be conducted in an
orderly fashion with a class sponsor present.

ARTICLE 9 - STATE AND FEDERAL PROGRAMS

Section 1: Notice of Nondiscrimination

Students, parents, employees, volunteers, school patrons, applicants for student admission or employment, sources
of referral of applicants for admission and employment, professional organizations holding collective bargaining or
professional agreements with the Crawford Schools, and all others who interact with Crawford Schools are hereby
notified that the Crawford School District does not discriminate on the basis of race, color, national origin, sex, age,
marital status, religion, or disability in the admission, access to its facilities or programs, treatment, or employment
in its programs or activities.

Section 2: Designation of Coordinator(s)

Any person having inquiries concerning this district’s compliance with anti-discrimination laws or policies or other
programs should contact or notify the person(s) listed in the following table who are designated as the coordinator
for such laws, policies or programs. The contact address for the coordinator is:

Crawford Public Schools; 908 5" Street, Crawford, Nebraska 69339 (308) 665-1537.

Law, Policy or Program Issue or Concern Coordinator
Title VI Discrimination or harassment based on Keri Homan
race, color, or national
origin; harassment
Title IX Discrimination or harassment Matt Stetson
based on sex; gender equity
Section 504 of the Rehabilitation Discrimination, harassment or Matt Stetson
Act and the Americans with reasonable accommodations of
Disability Act (ADA) persons with disabilities
Homeless student laws Children who are homeless Keri Homan
Safe and Drug Free Schools and Safe and drug free schools Matt Stetson
Communities

Crawford Schools provides a School-wide Title 1 Plan. This program is coordinated by Keri Homan, Elementary
Principal and Tobie Underwood, Title I Teacher. The plan is available on the school website: www.cpsrams.org. If
you would like to have a hard copy of the Plan, please contact the Elementary Office. The District reviews the
School-wide Plan each spring, and the Plan is approved at the regular board meeting in May of each year. Each
year, the district holds a Parental Involvement Hearing to receive input from parents and patrons concerning our
Title 1 program. The meeting is advertised in the local newspaper. If you would like further information, please
contact Mrs. Homan.

Section 3: Student Fees

The board realizes some activities may require additional expenditures which are properly to be borne by students as
a separate charge. Such charges may be waived as specified below depending upon the student’s eligibility for the
free and reduced-price lunch program. In other special cases where the parent/guardian requests that the student be
exempted from charges, the superintendent shall determine granting of waivers. No fees for specialized or non-
specialized attire or equipment shall be required of students outside this policy. This policy does not apply to tuition
payments by nonresident students.

For the purpose of this policy, the following definitions shall apply:

Extracurricular activities refer to student activities or organizations which are supervised or administered by the
school district, which do not count toward graduation or advancement between grades, and in which participation is
not otherwise required by the school district;
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Postsecondary education costs refer to tuition and other fees associated with obtaining credit from a
postsecondary educational institution.

The district may charge student fees or require students to provide specialized equipment or attire in the following
areas:
e Participation in extracurricular activities, including extracurricular music courses;
e Admission fees and transportation charges for spectators attending extracurricular activities,
e Postsecondary education costs, limited to tuition and fees associated with obtaining credits from the
postsecondary institution;
e Transportation fees for option students not qualifying for free lunches and nonresident students as allowed
by state statute;
Copies of student files or records as allowed by state statute;,
Reimbursement to the district of property lost or damaged by the student;
Before and after school or pre-kindergarten services in accordance with state statute;
Summer school or night school; and
Breakfast and lunch programs.
Driver’s Education

The district may also require students to furnish musical instruments for participation in optional music courses that
are not extracurricular activities. Students qualifying for free or reduced-priced lunches shall be provided with a
musical instrument of the school’s choice. Waivers shall be provided to students who qualify for free or reduced-
price lunches for fees, specialized equipment and specialized attire required for participation in extracurricular
activities. The superintendent shall establish a Student Fee Fund and ensure that funds collected as fees for the
following purposes are properly recorded and deposited to it.

e Participation in extracurricular activities;
e Postsecondary education costs; and
e Summer School or night school.

The superintendent shall publish regulations outlining the purposes for which fees in these three areas are collected
and shall ensure such fees are spent for those purposes. In addition, the superintendent shall outline regulations to be
published annually in the student handbook authorizing and governing:

1) Any non-specialized clothing required for specified courses and activities;
2.) Any personal or consumable items a student will be required to furnish for specified activities; and
3) Any specialized equipment or specialized attire which a student will be required to provide for any

Extra-curricular activity, including extracurricular music courses.

The superintendent shall also promulgate regulations authorizing and governing the following areas:

1) All fees to be collected within the ten numbered areas of the third paragraph of this policy;

2) Any other types of specialized equipment or attire to be provided by all students in the nine numbered
areas of the third paragraph of this policy.

3) Procedures and forms for students or parent/guardians to apply for waivers under this policy;

4) Deadlines for waivers for all types of fees;

5.) Procedures for students receiving postsecondary education credits;

6.) Procedures for handling of fees related to summer school or night school; and

7.) Attendance requirements and procedures in connection with evening, weeckend, or summer use of

facilities related to all extracurricular activities to avoid conflict with this policy.
The maximum dollar amount of each fee must be specified as part of this policy.

Public concerns or complaints regarding required fees, attire or equipment shall be addressed under Policy 1005.01,
Public Complaints. This policy will be reviewed and re-adopted annually by August 1 at a regular or special
meeting of the board. This shall include a review of the amount of money collected under this policy and the use of
waivers as provided by this policy. This policy shall be published in the student handbook provided at no cost to
each household.

Legal Reference: Neb. Constitution, Art VII, Sect. 1

Neb. Statute 79-215 (tuition)
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79-241 (option student busing)

79-605 (nonresident busing)

79-611 (transportation fees)

79-734 (books, equipment and supplies)
79-2,104 (student files)

79-2,125 to 2,134 (student fees laws)
79-1004 (before and after school services)
79-1106 to 1108 (learners with high ability)

Cross Reference: 505.05  Fines for Lost or Damaged Items

506 Student Activities
507.01 Student Records Access
801 Transportation

802.05  Free or Reduced Cost Meals Eligibility
1005.01 Public Complaints

“The board recognizes that while certain fees, specialized equipment, specialized attire, or project materials are
appropriate and authorized, some students and their families are not financially able to afford them. The school
district will grant waivers upon request to the students of families eligible for free and reduced priced meals under
the federal Child Nutrition program.”

Waivers must be requested prior to the deadline for waiver of individual categories or fees. Waivers will not be
approved retroactively for fees previously paid or specialized items, attire or project materials purchased by
students. Only those fees and items eligible for waivers as required by state statute will be waived.

A waiver deadline will be established by the district.

Parents or students eligible for waiver shall make an application on the form provided by the school district and
contained in this handbook. Applications may be made at any time, but must be renewed annually. Denial of a
waiver may be appealed to the Superintendent, but eligibility is strictly dependent upon financial guidelines
established by the Child Nutrition program. The school district will treat the application and waiver process as any
other student record and student confidentiality and access provisions will be followed.

The school will annually notify parents and students of the waiver. The student fee policy and guidelines will be
published annually in the Student Handbook.

Student Fee Assessments
The following fees, charges or fines will be assessed during the school year for students involved in the activities
described. Students may apply for waivers of some fees under district waiver regulations.

Personal or Consumable Regulations

Specific items are offered below as examples. Actual items will vary according to district and course needs. The
school must supply any items required for coursework but not brought by the students. The district may set
reasonable general guidelines on the use of consumables to avoid abuse and unnecessary waste of the district
resources.

The following list provides an example of the types of consumable items that teachers may request but not require
students to provide.

Pencils Erasers Markers

Colored pencils Scissors Crayons

Pens Glue Blank Computer Disks
Paper Disposable Tissues Planners

Graph Paper Highlighters Calculator

Tablets Notebooks Organizers

Compass Activity Calendars Protractor

The district may require students to provide such personal and consumable items for extracurricular activities as the
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following:

e Reeds for musical instruments
e Make-up kits for drama
e Protective mouthpiece for sports
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Regulations for Providing Required Specialized Equipment for Attire in Extracurricular Activities Specific items are offered
below as examples. Actual activities and items will vary according to district needs. The following extracurricular activities require
specialized equipment or specialized attire to be provided by participating students. Students qualifying for free or reduced price
meals are eligible to apply for waivers under school policy.

ACTIVITY DESCRIPTION
Cheerleading Cheerleading Uniform

Flag Corps Flag Corps Uniform

Dance Team Performance Uniform

Golf Golf clubs, bag, tees, balls, shoes
Track Track shoes

Swing Choir Performance Outfit
Basketball Basketball shoes

Wrestling Wrestling Shoes

Football Football Shoes

Volleyball Volleyball Shoes/Knee Pads
Band Shirt/Shoes for marching

Section 4: Anti-discrimination & Harassment Policy

Elimination of Discrimination

The Crawford Junior High and High School hereby gives this statement of compliance and intent to comply with all
state and federal laws prohibiting discrimination or harassment and requiring accommodations. This school district
intends to take necessary measures to assure compliance with such laws against any prohibited form of
discrimination or harassment or which require accommodations.

Preventing Harass F 3 ' nts.

Crawford Public Schools is committed to offering employment and educational opportunity to its employees and
students in a climate free of discrimination. Accordingly, unlawful discrimination or harassment of any kind by
administrators, teachers, co-workers, students or other persons is prohibited. In addition, Crawford Public Schools
will try to protect employees and students from reported discrimination or harassment by non- employees or others
in the workplace and educational environment.

For purposes of this policy, discrimination or harassment based on a person's race, color, religion, national origin,
sex, disability or age is prohibited. The following are general definitions of what might constitute prohibited
harassment:

® In general, ethnic or racial slurs or other verbal or physical conduct relating to a person's race, color,
religion, disability or national origin constitute harassment when they unreasonably interfere with the
person's work performance or create an intimidating work, instructional or educational environment.

e Age harassment (40 years of age and higher) has been defined by federal regulations as a form of age
discrimination. It can consist of demeaning jokes, insults, or intimidation based on a person's age.

® Sexual harassment is defined by federal and state regulations as a form of sex discrimination. It can consist
of unwelcome sexual advances, requests for sexual favors, or physical or verbal conduct of a sexual nature

by supervisors or others in the workplace, classroom or educational environment.

Sexual harassment may exist when:

a) Submission to such conduct is either an explicit or implicit term or condition of
employment or of participation and enjoyment of the school’s programs and activities;
b) Submission to or rejection of such conduct is used or threatened as a basis for employment

related decisions, such as promotion, performance, evaluation, pay adjustment, discipline,
work assignment, etc., or school program or activity decisions, such as admission, credits,
grades, school assignments or playing time.

c) The conduct has the purpose or effect of unreasonably interfering with an individual's work or
educational performance or creating an intimidating, hostile, or offensive working, class room or
educational environment.

d) Sexual harassment may include explicit sexual propositions, sexual innuendo, suggestive
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comments, sexually oriented "kidding" or "teasing", "practical jokes", jokes about
gender-specific traits, foul or obscene language or gestures, displays of foul or obscene printed or
visual material, and physical contact, such as patting, pinching or brushing against another's
body.

Section 5: Complaint and Grievance Procedures

Employees or students should initially report all instances of discrimination or harassment to their immediate
supervisor or classroom teacher. However, if the employee or student is uncomfortable in presenting the problem to
the supervisor or teacher, or if the supervisor or teacher is the problem, the employee or student is encouraged to go
to the next level of supervision. In the case of a student, the Principal would be the next or alternative person to
contact.

If the employee or student's complaint is not resolved to his or her satisfaction within five (5) to ten (10) calendar
days, or if the discrimination or harassment continues, or if as a student you feel you need immediate help for any
reason, please report your complaint to the Superintendent of Crawford Public Schools. If a satisfactory arrangement
cannot be obtained through the Superintendent of Crawford Public Schools, the complaint may be processed to the
Board of Education.

The supervisor, teacher or the Superintendent of Crawford Public Schools will thoroughly investigate all complaints.
These situations will be treated with the utmost confidentiality, consistent with resolution of the problem. Based on
the results of the investigation, appropriate corrective action, up to and including discharge of offending employees,
and disciplinary action up to expulsion of a harassing student may be taken. Under no circumstances will any
threats of retaliation be permitted against an employee or student for alleging, in good faith, a violation of this
policy.

Section 6: Notice to Parents of Rights Under: Section 504 of the Rehabilitation Act of 1973:

The following is a description of the rights granted by federal law to qualifying students with disabilities. The intent
of the law is to keep parents/guardians fully informed concerning the decisions about your child and to inform you
of your rights if you disagree with any of these decisions. Parents/Guardians have the right to:

e Have your child take part in, and receive benefits from, public education programs without discrimination

because of his/her disability;

Have the school district advise you of your rights under federal law;

Receive notice with respect to identification, evaluation or placement of your child;

Have your child receive a free appropriate public education;

Have your child receive services and be educated in facilities which are comparable to those provided to

every student.

e Have evaluation, educational and placement decisions made based on a variety of information sources and
by persons who know the student and who are knowledgeable about the evaluation data and placement
options.

o Have transportation provided to and from an alternative placement setting (if the setting is a program not
operated by the district) at no greater cost to you than would be incurred if the student were placed in a
program operated by the district.

e Have your child be given an equal opportunity to participate in nonacademic and extracurricular activities
offered by the district. \

e Examine all relevant records relating to decisions regarding your child’s identification, evaluation and
placement.

e Request mediation or an impartial due process hearing related to decisions or actions regarding your child’s
identification, evaluation, educational program or placement. (You and your child may take part in the
hearing. Hearing requests are to be made to the Superintendent).

e File a local grievance.

Section 7: Notification of Rights Under: FERPA
The Family Educational Rights and Privacy Act (FERPA) afford parents and students over 18 years of age (“eligible
students”) certain rights with respect to the student’s education records. They are:

1. The right to inspect and review the student’s education records within 45 days of the day the district
receives a request for access. Parents or eligible students should submit to the school principal (or appropriate
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school official) a written request that identifies the record(s) they wish to inspect. The principal will make
arrangements for access and notify the parent or eligible student of the time and place where the records may be
inspected.

2. The right to request the amendment of the student’s education records that the parent or eligible student
believes are inaccurate or misleading. Parents or eligible students may ask the school district to amend a record
that they believe is inaccurate or misleading. They should write the school principal, clearly identify the part of the
record they want changed, and specify why it is inaccurate or misleading. If the district decides not to amend the
record as requested by the parent or eligible student, the district will notify the parent or eligible student of the
decision and advise them of their right to a hearing regarding the request for amendment. Additional information
regarding the hearing procedures will be provided to the parent or eligible student when notified of the right to a
hearing.

3. The right to consent to disclosures of personally identifiable information contained in the student’s
education records, except to the extent that FERPA authorizes disclosure without consent. One exception which
permits disclosure without consent is disclosure to school officials with legitimate educational interests. A school
official is a person employed by the district as an administrator, supervisor, instructor or support staff member
(including health or medical staff and law enforcement unit personnel); a person serving on the school board; a
person or company with whom the district has contracted to perform a special task (such as an attorney, auditor,
medical consultant or therapist); or a parent or student serving on an official committee, such as a disciplinary or
grievance committee or assisting another school official in performing his or her tasks. A school official has a
legitimate educational interest if the official needs to review an education record in order to fulfill his or her
professional responsibility. Upon request, the district discloses education records without consent to officials of
another school district in which a student seeks or intends to enroll.

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the
district to comply with the requirements of FERPA. The name and address of the office that administers FERPA is:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, S.W.
Washington, D.C.20202-4605

NOTICE CONCERNING DIRECTORY INFORMATION

The district may disclose directory information. The types of personally identifiable information that the district has
designated as directory information are as follows: student’s name, address, telephone listing, electronic mail
address, photograph, date of and place of birth, major fields of study, dates of attendance, grade level, enrollment
status (e.g., undergraduate or graduate, full-time or part-time), participation in officially recognized activities and
sports, weight and height of members of athletic teams, degrees, honors and awards received, and most recent
previous educational agency or institution attended.

A parent or eligible student has the right to refuse to let the district designate any or all of those types of information
about the student as directory information. The period of time within which a parent or eligible student has to notify
the district in writing that he or she does not want any or all of those types of information about the student
designated as directory information is two weeks from the time this information is first received. The district may
disclose information about former students without meeting the conditions in this section.

ADDITIONAL NOTICE CONCERNING DIRECTORY INFORMATION

The district’s policy is for education records to be kept confidential except as permitted by the FERPA law, and the
district does not approve any practice which involves an unauthorized disclosure of education records. In some
courses student work may be displayed or made available to others. Also, some teachers may have persons other
than the teacher or school staff, such as volunteers or fellow students, assists with the task of grading student work
and returning graded work to students. The district does not either approve or disapprove such teaching practices,
and designates such student work as directory information and as non-education records. Each parent and eligible
student shall be presumed to have accepted this designation in the absence of the parent or eligible student giving
notification to the district in writing in the manner set forth above pertaining to the designation of directory
information. Consent will be presumed to have been given in the absence of such a notification from the parent or
eligible student.
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Section 8: Notice Concerning Staff Qualifications

The ESSA (Every Student Succeeds Act) gives parents/guardians the right to get information about the professional
qualifications of their child’s classroom teachers. Upon request, Crawford Public School will give parents/guardians
the following information regarding their child’s classroom teacher:

1. Whether the teacher has met state qualifications and licensing criteria for the grade levels and subject areas
in which the teacher provides instruction,

2. Whether the teacher is teaching under an emergency or provisional teaching certificate.

3. The baccalaureate degree major of the teacher. You may also get information about other graduate certification
or degrees held by the teacher and the field of discipline of the certification or degree. We will also inform
parents or guardians whether their child is being provided services by a paraprofessional and, if so, the
qualifications of the paraprofessional. All such information will be provided in a timely manner.

4. Crawford Schools will give timely notice to you if your child has been assigned, or has been taught for four
or more consecutive weeks by a teacher who does not meet the requirements of the Every Student Succeeds
Act.

Section 9: Student Privacy Protection Policy:

It is the policy of Crawford Public Schools to develop and implement policies which protect the privacy of students
in accordance with applicable laws. The District’s policies in this regard include the following: (For a complete
description of each policy, please contact the Superintendent or the building principal.)

. Right of Parents to Inspect Surveys Funded/Administered by the U.S. Department of Education or Third Parties;
. Protection of Student Privacy in Regard to Surveys of Matters Deemed to be Sensitive:

. Right of Parents to Inspect Instructional Materials;

. Rights of Parents to be notified of and to Opt-Out of Certain Physical Examinations or Screenings;

. Protection of Student Privacy in Regard to Personal Information Collected from Students;

. Parental Access to Instruments used in the Collection of Personal Information;

Annual Parental Notification of Student Privacy Protection Policy;

. Notification to Parents of Dates of and Right to Opt-Out of Specific Events;

. Definition of Surveys of Matters Deemed to be Sensitive.

Section 10: Parental Involvement Policies:

3 C i ment in Schools:
Crawford Public Schools welcomes parental involvement in the education of their children as parental involvement
increases student success. It is our policy to foster and facilitate, to the extent appropriate and in their primary
language, parental information about, and involvement in, the education of their children. Policies and regulations
are established to protect the emotional, physical and social well-being of all students.

L. Parental involvement is a part of the ongoing and timely planning, review and improvement of
district and building programs;

2. Parents are encouraged to support the implementation of district policies and regulations;

3 Parents are encouraged to monitor their student’s progress by accessing grades via the district
website, reviewing quarterly report cards, and attending parent-teacher conferences;

4, Textbooks, tests and other curriculum materials used in the district are available for review by

parents upon request;

Parents are provided access to records of students according to law and school policy;

6. Parents are encouraged to attend courses, assemblies, counseling sessions and other instructional
activities with prior approval of the proper teacher or counselor and administrator. Parents’
continued attendance at such activities will be based on the students’ wellbeing;

A

7. Testing occurs in this school district as determined to be appropriate by district staff to assure
proper measurement of educational progress and achievement;
8. Parents submitting written requests to have their student excused from testing, classroom

instruction and other school experiences will be granted that request when possible and
educationally appropriate. Requests should be submitted to the proper teacher or administrator
within a reasonable time prior to the testing, classroom instruction or other school experience and
should be accompanied by a written explanation for the request. A plan for an acceptable
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alternative shall be approved by the proper teacher and administrator prior to, or as a part of, the
granting of any parent request;

9. Participation in surveys of students occurs in this district when determined appropriate by district
staff for educational purposes. Parents will be notified prior to the administration of surveys in
accordance with district policy. Timely written parental requests to remove students from such
surveys will be granted in accordance with district policy and law. In some cases, parental
permission must be given before the survey is administered,

10. Parents are invited to express their concerns, share their ideas and advocate for their children’s
education with board members, administrators and staff (with respect to the chain of command);
11. School district staff and parents will participate in an annual evaluation and revision, if needed, of

the content and effectiveness of the parental involvement policy.

Section 11: Homeless Students Policy

Homeless children for purposes of this policy generally include children who lack a fixed, regular, and adequate
nighttime residence, as further defined by applicable federal and state laws. This district is in full compliance with
federal and state guidelines concerning homeless students. Please contact the building principal and/or the district
superintendent for a copy of such information.

Section 12: Breakfast and Lunch Programs

Crawford Schools serve a well-balanced breakfast and lunch each day school is in session. The following
fees charges or fines will be assessed during the school year for students involved in activities described.
Students may apply for waivers of some fees under district waiver regulations.

Breakfast: Lunch:

** PK-12: $2.30 ** Milk: $0.70
** Adults: $3.30 ** PK-6: $3.35
** BExtra Breakfast Entrée: $1.70 *k 712 $3.45
** Bottled water/juice: $1.50 ** Adults: $4.30
** Milk $0.70 ** 2nd Lunch Entree:  $ 2.05
** Reduced $0.30 ** Reduced $0.40

Prices are set at the beginning of each year and that information, along with an application for free or
reduced price meals, will be sent home the first week of school.

Even if you do not plan to use the free or reduced-price, we ask that you complete these free/reduced
price forms. The school district receives much of its grant money based on the number of families in the
district that do qualify. All information contained in the application is confidential.

Students-(must) maintain a positive balance in their meal account. Payments may be made to the office
secretary before or after school. When accounts become negative, students will be given an alternative meal.
Students having a balance of — $20 (negative twenty dollars or more) will have their account closed.

All students using the meal program and those bringing their own lunch to school are expected to use acceptable
table manners. Any student causing disruptions or demonstrating inappropriate behaviors will be given instruction
in the proper way to act. If the disruption or inappropriate behaviors occur again, the child will be removed from the
lunchroom and repeated disruptions will result in the appropriate disciplinary action.

CRAWFORD PUBLIC SCHOOL LUNCH ACCOUNT CHARGE POLICY

At any time during the school year households may apply for meal benefits.
Lunch Accounts are set-up as Family Accounts.

zero at which time the cashier will issue a verbal warning to all students in the family.
Payment reminders will be sent home regularly if the account has fallen below a zero balance.
Low/negative balance reminders will be sent home via email, notes home, text messages ot through the mail,
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however it is ultimately the parent/student’s responsibility for maintaining a positive balance to avoid their
child/children receiving an “alternative meal” or having their account closed.

o It is the parents’ responsibility to communicate with their child/children about their desires concerning whether or
not the child is allowed to have second meals or milk.
e “Alternative meals” of a peanut butter or cheese sandwich and milk will be given to students who go over the limit,

and their account will be charged $2.00 for each “alternative meal” given, After a reasonable amount of time and

attempts to resolve the problem (5 meals), their family account will be closed.

The policy will be enforced for all PK-12 grade students as follows:

o Students are verbally reminded that the account balance is over and they need to bring money or a sack
lunch from home.

Balance statements are sent home reminding families to replenish their lunch account.

If the student does not bring money and the cashier still gets a “negative balance” message, they will
not be able to purchase a meal or a la carte items on their account and will be given an “alternative
meal”. Balances may not go below $-20.00.

o Accounts that remain unpaid will be closed.

Parents and/or students can check their account balance by calling Kelsee Cover at 665-1928 or stopping by the
desk in the elementary building. Accounts can also be monitored on Infinite Campus.

School collection procedures may be initiated on all negative account balances through the use of letters-to
the responsible party.

Crawford High School Meal Schedule Elementary Meal Schedule
Breakfast 7-12  Commons 7:30—7:55 AM. Breakfast: MR 7:30-7:55 a.m.
Lunch 7-12 Multipurpose Room 12:22 - 12:57 pm Lunch: MR.......... 11:00-11:40 a.m.

USDA Nondiscrimination Statement

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and
policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA
programs are prohibited from discriminating based on race, color, national origin, sex (including gender identity and
sexual orientation), disability, age, or reprisal or retaliation for prior civil rights activity in any program or activity
conducted or funded by USDA.

Petsons with disabilities who require alternative means of communication for program information (e.g. Braille,
large print, audiotape, American Sign Language, etc.), should contact the Agency (State or local) where they applied
for benefits. Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the
Federal Relay Service at (800) 877-8339. Additionalty, program information may be made available in languages
other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form,
(AD-3027) found online at: http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write

a letter addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of
the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by:

Mail: U.S. Department of Agriculture

Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW

Washington, D.C. 20250-9410

(2) Fax:(202) 690-7442; or
(3) Email: program.intake@usda.gov

This institution is an equal opportunity provider. Revised: May 2023
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Section 13: School-Wide Title 1

Title I provides remedial support for students in reading and math. The elementary school provides certified teacher
support as well as computer-assisted instruction for students who qualify. Title I also teaches reading strategies from
research-based programs. Results from NWEA, MAP’s, DIBELS, and the NSCAS (state assessment) are used to
help identify students who would greatly benefit from this support. The program is monitored by a local Title I
planning committee comprised of parents, staff, administration and students who annually review the program. An
Abstract of the local plan is included in the Appendix of this handbook. A copy of the School-wide Title I plan is on
the District website. If you would like a copy, please contact the school office.

Crawford Elementary
Title I Parent and Family Engagement Policy

Crawford Elementary intends to follow the Title I Parent and Family Engagement Policy guidelines in accordance with federal law,
Section 1116(a -f) ESSA, (Every Student Succeeds Act) of 2015.

In General

Each school served under this part shall jointly develop with, and distribute to, parents and family members of participating
children a written parent and family engagement policy, agreed on by such parents, that shall describe the means for carrying out
the requirements. Parents shall be notified of the policy in an understandable and uniform format and, to the extent, practicable,
provided in a language the parents can understand. The policy shall be made available to the local community and updated to meet
the changing needs of parents and the school.

»  Schools shall provide opportunities for the participation of parents and family members including those with migratory
children, limited English proficiency, or have disabilities. Parents shall be notified of the Parent and Family Engagement
Policy, information related to school and parent programs, meetings, and other activities in an understandable and uniform
format and to the extent practicable provided in a language the parents can understand.)

Back to School Open House
Annual Parent Meeting
Parent-Teacher Conferences
Reading Night

Math Night

Family Game Night
PRID.E.

Additional Activities

> Convene an annual parent meeting scheduled at a convenient time, to which all parents of participating children shall be
invited and encouraged to attend, to inform parents of their school’s participation under this part and to explain the
requirements of this part, and the right of the parents to be involved.

» Involve parents in an organized, ongoing, and timely way, in the planning, review, and improvement of the school Parent and
Family Engagement Policy.

Climate Survey

Annual parent meeting

Plan Review Committee

PR.ID.E.

Development of the School Improvement Plan

» Provide opportunitics for parents and family members to participate in decisions relating to the education of their children. The
school shall provide other reasonable support for parental involvement activities.

» Provide parents of participating children timely information about programs under this part, a description and explanation of
the curriculum in use, the forms of academic assessment used to measure student progress and the achievement levels of the
challenging State academic standards. The school will provide assistance, opportunities, and/or materials and training to help
parents work with their children to improve their children’s academic achievement in a format, and when feasible, in a
language the parents and family members can understand.
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The student handbook
Curriculum Night

Parent-Teacher Conferences
Standardized Tests results
Progress reports & report card
Additional information as needed

> Educate teachers, specialized instructional support personnel, principals, and other school leaders, with the assistance of
parents in the value and utility of contributions of parents, how to reach out to, communicate with and work with parents as
equal partners.

» Coordinate and integrate parental involvement programs and activities with other Federal, State and local programs, including
preschool programs that encourage and support parents in more fully participating in the education of their children.
e Summer reading program
o ASP Summer School
e Public Library

CRAWFORD SCHOOL SONG

Cheer, Cheer, for old CHS,

To us your fame will never grow less.
Send a rousing cheer on high,
Shake down the thunder from the sky.

Although the odds be great or small,
Old Crawford High will win over all,
As our loyal sons go marching,
Onward to victory!

NOTE: The rules, regulations, and policies contained in this handbook are constantly monitored for effectiveness.
Notification of changes or additions will be made as needed. Revised June 20268
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Dear Parents,

The Crawford Preschool believes that a parent is a child’s first and primary teacher. By
supporting parents, the Crawford Preschool will allow children to learn in a play-oriented
learning environment. Cognitive, physical, social and emotional development will be enhanced
in a child based setting. The Preschool, along with input from families, will meet each child at
his or her developmental level and provide activities to meet those individual needs.

As a child’s first and most important teacher, parents are a vital part to the success of the
Crawford Preschool. Parents are encouraged to participate in their child’s education as fully as
possible. Parents are always welcome to visit the Preschool at any time. Parent Teacher
Conferences/Home visits will be held twice a year. Parents have a choice as to the location to
meet and discuss each child’s progress and development. Parents may also request a meeting
with the teachers at any time.

The Crawford Preschool also provides support and resource information to help strengthen
families. A resource library is available to check out various types of information. Parents are
also encouraged to participate in the Parent Meetings/Gatherings to network with other parents
and to assist in the success of the preschool. The topics and presentations are planned by the
parents with support from staff.

We are looking forward to another exciting year at the Crawford Preschool.

Sincerely,

Maddison Suchor, Crawford Preschool Teacher
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Admissions Procedures and Requirements

Any child who turns three years old on or before July 31 of the current school year will be
eligible for enrollment in the current school year. While enrollment is open to both three and
four year olds, priority will be given to four year olds.

Parents complete an application form which indicates an interest in the program.

Enrollment of Out of District Preschool Students will be determined on a case by case basis.
Consideration will be given but not limited to class sizes and the needs of the student. The final
decision will rest solely on the Administration and Preschool Staff.

Parents complete Enrollment and Health forms which must include the following:

Proof of immunizations

Birth Certificate

Physical Form signed by doctor

Permission Request forms for pictures, field trips, newspaper articles, etc.

Birth Certificate Requirements: State law requires that a certified copy of a student’s birth
certificate or official verification of age be presented when enrolling a new student in our school.
If your child is registering with Crawford Schools for the first time and you do not have a
certified birth certificate, you may obtain one from the Bureau of Vital Statistics in the state in
which your child was born. Assistance in obtaining birth certificates may be obtained from
Health Records Management, P.O. Box 95065, Lincoln, NE 68509-5065. There is a small fee
per certificate.

If a birth certificate is unavailable, other official proof of a student’s identity may be used. These
documents could include naturalization or immigration documents showing date of birth or
official hospital birth records, a passport, or a translation of a birth certificate from another
country. The documents must be accompanied by an affidavit signed by the parent and a Notary
Public documenting the inability to produce a copy of the birth certificate. A copy of the birth
certificate could be obtained by going to the following website:
https://dhhs.ne.gov/Pages/Vital-Records.aspx

A visit to the preschool for parents and their child is arranged prior to the first day of attendance.

Children who are attending another preschool are ineligible to attend the Crawford Early
Childhood Preschool.
School Day

Morning Session — 8:00 — 11:15688 — Monday - Thursday
Afternoon Session — 11:540 — 3:20 — Monday - Thursday

*If you drop your child off before the session time begins you are required to stay with your
child until the designated drop off time, as the teacher may otherwise be occupied.

The Preschool will follow the Crawford Public School Calendar. See appendix for complete
yearly calendar.
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Snacks and Meals

Snacks will be provided for the students in both sessions. Parents may provide snacks for special
occasions such as birthdays and celebrations. Please inquire about food allergies before sending
a snack.

Meals will be provided for students in a family style manner, in the classroom. We will follow
the school lunch menu for Crawford Public Schools. The morning session will eat breakfast and
the afternoon session will eat lunch.

We require families of preschoolers to fill out a Free and Reduced Lunch Application.
Preschool students who do not qualify for free meals will be reimbursed for meals accordingly.

If you have questions regarding meals for preschool students, please contact Kelsee Cover at
308-665-1928.

In accordance with Federal law and U.S. Department of Agriculture policy, this institution is Prohibited
Jrom discriminating on the basis of race, color, national origin, sex, age or disability.

To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, 1400 Independence Avenue,
S.W., Washington, D.C. 20250-9410, or call (800) 795-3272 (voice) or (202) 720-6382 (TTY). USDA is an
equal opportunity provider and employer.

Parent Information

As a child’s first and most important teacher, parents are a vital part to the success of the
Crawford Preschool. Parents are encouraged to participate in their child’s education as fully as
possible. Parents are always welcome to visit the preschool at any time.

Parent-Teacher Conferences will be held twice a year to discuss each child’s progress and
development. Parents may also request a meeting at any time to discuss their child’s progress.

A minimum of two home visits/Parent-Teacher conferences will be conducted during the school
year. You may also schedule a Parent/Teacher conference at the end of the second recording
period. During these visits we will discuss your child’s development. The Preschool uses the
GOLD Assessment for assessing each child’s growth. GOLD is comprised of 60 items in the six
GOLD categories: Social-Emotional, Physical, Language, Cognitive, Literacy and Mathematics.
Each of the objectives is scored on a scale of 0 through 9 using anecdotal notes that are recorded
online. These anecdotal notes focus on what your child is doing and saying throughout the day
in a natural learning environment. Parents will receive more information about the GOLD
Assessment during the first home visit. At each visit we will also discuss any concerns or issues
you may have about your child or the preschool. You may set up extra conferences by stopping
by or calling the school at 665-1928 and talking to your child’s teacher. Frequent
communication is best for your child’s development.

Preschool Parent Group
3
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Crawford Preschool has an organized parent group. The parent group is run by parents with the
purpose of supporting the preschool and the families that are enrolled in it. The group will
conduct six business meetings a year with several family activities throughout the year. The
activities will be scheduled by the wishes of the group. The group will set their objective each
year. Preschool Parent Group officers will include president, vice-president, secretary/treasurer.
The Advisory Committee will consist of two Preschool parents, a community member and a
day care provider.Other Opportunities for Parental Participation include:

Providing treats for special occasions such as birthdays, holidays, etc.
Sharing special family traditions through props, special food, etc.

Assisting with class parties, field trips, classroom activities, and daily snack.
Participating in special family programs.

Receiving notes, newsletters, phone calls.

Visiting the classroom.

Offering to help in any other way.

Community Resource Information Volunteer

Participation in Advisory Group.

Participation in parent meetings.

School Supplies
Parents are asked to supply:

e A complete change of clothes to be kept at school.

A back pack or book bag labeled with your child’s name. Any type of rolling backpack
or book bag is not allowed.

Paper towels.

A large box of Kleenex

A large box of wet wipes

Clorox wipes

4 oz Elmer’s Glue

2-3 Elmer’s Glue Sticks

Policies and Procedures

The Crawford Preschool will follow all policies and procedures as outlined in the Crawford
Elementary Handbook. The following policies and procedures are not inclusive. Be sure to refer
to the Crawford Elementary Handbook.

Initial Entry into the Program

All children will be required to have a physical before entering the program and shall provide a
medical report from a physician. The cost of the physical is the responsibility of the parents. (A
child may attend school if the parent signs a written waiver.) Parents are also asked to provide a
copy of your child’s birth certificate and an up-to-date immunization record. It is
recommended that children are potty trained and able to attend to their own toileting needs.

Parents may contact their healthcare provider about a physical and to update their child’s
immunization.
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Application Acceptance Policy

Priority will be given to children in the following order:
e In-district children who will be 4 years old by July 31 of upcoming school year
e In-district 3 or 4-year old children on IEP, or IFSP, or possible services required
e All other applications will be re-visited at a later time based on available openings

Class Eligibility:Unless an exception is made regarding the passing of LB 1201/LB 71, as approved
by the Early Childhood Director and Administration.

e The morning class is specifically tailored for 3 year olds, and the afternoon is particular to
4 year olds.

e Students that are Morning Preschool eligible: 3 years old on or before July 31st of the
current school year.

e Students that are Afternoon Preschool eligible: 4 years old on or before July 31st of the
current school year.

Current State Immunizations

The following immunizations are required:

4 doses DTP, one given on or after 4" birthday

3 doses Polio vaccine

2 MMR, one given on or after 4"birthday

3 doses of HiB vaccine

3 doses Hepatitis B

1 dose varicella (chicken pox)

4 doses of pneumococcal vaccine or 1 dose given on or after 15 months of age

Re-enrollment

All children will need a physical upon re-enrollment in the program. Parents will notify the
school of their desire to re-enroll their child each spring by completing the appropriate form and
returning it to the school.

Release Forms

Parents are provided with medical and photo release forms at the beginning of each school year.
A parent signature on the returned form is required to activate the release.

Administering Medications

Whenever possible, your child should be provided medications by you outside of school hours.
If it is necessary for your child to take medications including cough drops at school, you must
provide a signed written consent for the child to be given the medication at school. Medication
must be in the original container that is labeled by the pharmacy or the manufacturer with the
same information written on the label as on the consent form. Parent Authorization of
Administration of Medication at School form is available in the appendix. Prescription medicine
requires a physician’s signature for administration at school. If your child has a chronic medical
condition such as asthma, please talk with the teacher and read the Crawford Elementary
Handbook for procedures.

5
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Emergency Procedures

In the event of an emergency, it is absolutely necessary for the school to be able to contact the
parents of a child or someone who knows the child. It is vital that telephone numbers and
addresses be kept up-to-date. Please contact the school if there is a change in phone
numbers or addresses. Emergency contact numbers will be required on enrollment papers.
You will be notified if your child has a head injury, and you will be asked to come to school to

evaluate your child’s condition.

Absences

If your child is unable to attend preschool, please contact the elementary school at 665-1928
by 9:00 a.m. The preschool will follow the elementary procedure of calling families if we
haven’t received prior contact concerning an absence.

Arrival and Departure

Please sign your child in upon arrival and sign your child out upon departure. If your child is
being dropped off by an older child, please remind them only one extra child in the hallway at a
time. Students will not leave the classroom unless someone comes to pick them up. Feel free to
come into the classroom while waiting for the start or finish of your child’s day. You are
encouraged to join the class at any time.

Security Door
For your child’s safety, Crawford Schools have installed a security system on the doors.
When you are dropping off and picking up your child you will need to buzz the buzzer and

someone will unlock the door for you. Preschool parents will need to use the Southwest door
by the preschool playground for pick up and drop off purposes.

Label Possessions

Please write your child’s name on his/her possessions. The preschool is not responsible for
lost items.

Photo Release
The photo release form enables the preschool to photograph and/or video tape individual or

groups of children. These photos are used for educational purposes and/or promotion of the
preschool’s activities and program. Parents may revoke their permission at any time.
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School Calendar/School Closings

The preschool follows the Crawford Public Schools calendar for vacations and in-services. A
decision to close school is made when forecasts by the weather service and local weather
conditions indicate it would be unwise for children to go to school. If extreme weather causes
the cancellation of school, that news will be released through Chadron radio stations (KCSR AM
610 and KQSK 97.5 FM), school web site @http:// www.cpsrams.org, by 6:30 a.m. Remind and
Facebook will also be used to notify families of changes to the school calendar.

Morning session will not be held on late start days, afternoon class will be held as usual. In
order to meet state attendance regulations, decisions concerning school wide early dismissals
will be made on a case by case basis. Families will be notified through at least two written notes
of the schedule for each class. Notifications will also be posted in the preschool classroom.

Parent/Teacher Conferences

Your child’s development is constantly monitored through the use of checklists and
developmental assessments. Results will be shared with parents during conferences. Parents
may also request a meeting at any time to discuss their child’s progress. An Open House will be
held once a year. Two home visits and Parent-Teacher conferences will be scheduled during the
year.

Clothing for School

It is important to dress your child appropriately for school and for existing weather conditions.
The children will go outside every day, so please dress them accordingly, providing gloves,
hats, boots, and coats when necessary. Remember that the weather can change quickly. Extra
socks and shoes are a good idea for wet and snowy weather. There is no such thing as bad
weather, just bad clothing. Open toed shoes such as sandals and flip flops are dangerous on the
playground and should not be worn to school. Students will go outside to play in cold weather
unless the temperature and wind chill are below zero.

The children will engage in messy activities such as cooking, painting, playing in the sand and
water, so it is important they are dressed in clothing which allows them to participate in these
activities. Children will wear their paint shirts when participating in messy activities, but
accidents do happen.

The extra set of clothing provided by each family will be used in the event of a blood, toilet, or
other accident. Soiled clothes will be bagged and sent home. Please send a clean set of extra
clothes as soon as possible if this happens.

Newsletters and Communication

Regular communication will be sent home. This informationA-presehoolnewstettor-with-be-sent-
home-monthly—Fhe-newsletter will include preschool activities and upcoming events, important
dates, book orders and reminders. Other notes will be sent home as needed. Please be sure to
check your child’s backpack or book bag nightly! The teacher will use the Remind App to
communicate with parents on a regular basis. Newsletters and reminders will also be posted on
the Preschool Website. Families are encouraged to check cpsrams.org for updates and
information.
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Complaint Procedures

Step 1: Have a scheduled conference with the staff person involved in the complaint matter.
Step 2: Appeal to the principal if the matter is not resolved by Step 1.

Step 3: Appeal to the Superintendent if the matter is still unresolved at Step 2.

Step 4: Appeal to the Board of Education if the matter is still unresolved at Step 3. Written
appeal should be made within five (5) days of the Superintendent’s decision.

Persons may address the School Board about general concerns at regularly scheduled meetings
either by making use of the “public input” portion at the beginning of the meeting or by asking to
be placed on the agenda.

IF YOUR CHILD:

1. Has a fever, don’t send him/her to school or activities. Children who are vomiting;
have diarrhea, or a temperature of 100 degrees or greater must remain home and
will be welcomed back after being symptom free for 24 hours without fever
reducing medication. (ex: last episode of vomiting, diarrhea, fever)

2. Is absent because he/she has any of the following diseases: Diphtheria, Hepatitis A,
Meningitis (Bacterial or Viral), Pertussis (Whooping Cough), Poliomyelitis,
Tuberculosis, Enterobiasis (pinworms), or Impetigo, he/she must have a doctor’s
permission to return to school.

3. Is absent because he/she has any of the following diseases: Conjunctivitis (Pink
Eye), may return after 24 hours with physician’s written approval; Fifth Disease,
may return with rash with documented physician’s written approval. Ringworm
may return after treatment is started.

4. Is absent because he/she has Head or Body Lice, may return to school when
treatment is completed and a re-examination has determined lice are no longer
present.

5. Has had strep throat he/she may return to school after being on medication and
temperature free for 24 HOURS.

6. Has any condition, such as severe allergies, diabetes, epilepsy, asthma, urinary or
bowel problems it should be reported to the school nurse or teacher.

7. Needs to take medication during the school day, please refer to the medication
administration procedure,

8. If both parents work and no one is home during the day, please make arrangements
for a place to send your child should he/she become ill during school.
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Crawford Public Schools
Parent Authorization of Administration of Medication at School
Student Name Birth Date,
I request/authorize the school to give medication to my student in accordance with the
health

care provider’s instructions provided on the label of the medication. I understand that unlicensed
staff may be assigned to provide medication to my student, and I accept ultimate responsibility
for monitoring the effects of this medication.

Permission to carry inhaler Yes No__ N/A

Permission to self-administer medication Yes No

This is a non-prescription drug. Yes No

Parents please note if this is a prescription drug we must have the ORIGINAL label and
container of this medication in order to give this medication to your student. If this is a non-
prescription drug, we must also have the original container in order to give the medication.

Name of Medication: Expiration Date

Dosage:

How is it to be given?

How often?

Special Instructions:

Did your Provider state any possible side effects that we should be watching for? If so, please
list

I request that my student receive this medication

From to (not to exceed current school year.)
Date Date

Phonett

Parent/Guardian/Caretaker Signature Home Work Date
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Crawford Public Schools

2026-2027 Calendar
Preschool

3YearOlds  8:00-11:15 (3.25 hours)
4YearOlds  11:50-3:20 (3.5 hours)

s-11 t-14

1st Semaster Student Days: 68
2nd Semester Student Days: 71
Total Student Days: 139

1st Semester Teacher Days: 91
2nd Semester Teacher Days: 92
Total Teacher Days: 183

4 Days-
Aug. 10 Fall Practice Begins-FB, VB, CC
Aug. 10-14 No School: Staff Professional Developmeant
17-Aug First Day for Preschool Students
ISepl. 7 Labor Day [ |
Oct. 1 No School: PT Conferences 2:00 to 8:00
Oct. 2 No Students: Staff PD 8:00 am ta Noon
Oct. 16 End of 1st Quarter (45 Days)
LI_\I_EU. 25-27 ]Thanksgiving Break |
Dec. 18 12:30 Early Release
Dec. 18 End of 2nd Quarter (42 Days)
Dec. 19 Christmas Break Begins
Jan.4 No School: Staff Professional Development
Jan.5 Schoal Resumes for Students
|Feb. 15 | No Studants: Staff PD |
Mar. 2 No School: PT Conferences 2:00 to 8:00
Mar. 34-5 No School - Spring Break
Mar. 8 No Students: Staff PD 8:00 am to Noon
Mar. 12 End of 3rd Quarter (44 Days)
Mar. 26 No School-Easter Break
Mar. 29 No School-Easter Break
May. 15 Graduation - 1:00 pm
May. 18 Last Day of School for Students (45 Days)

Ij No School

- No Preschool; 12:30 Release for K-12

All Day Staff PD: No Students
:_ " || Half Day Staff PD: No Students

] Parent Teacher Conferences; No Preschool
First Day of Preschool

Senlor Graduation, 1:00 PM

510 t12

Student Days by Month
August: 9 January: 15
Sept: 17 February: 15
October: 16 March: 14
November: 15 April: 17
December: 11 May: 10

™ NOTE: Staff PD dates and times are subject to change, pending avallabllity of consuitants and/or district needs.

10
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Crawford Public Schools

20252028 Calendar
August 7. LT January
SIM|T]IW|T]F]S S [M]I TIW[T]F 5
] 1| 2 1] 2 3
3| 4 5| 6 7| 8 9 4 6l 7 8] 9| 10
10 13| 14| 15[16 11 12] 13| 14] 15| 16| 17
i 18] 19| 20| 21| 22|23 18| 19 20| 21| 22| 23] 24
24| 25| 26| 27| 28] 29|30 ; 26| 27] 28| 29| 30| 31
31 { 5-Day with Friday Early Dismissal Schedule
Aug. il Fall Practice Begins-FB. VR, CC February
September Aug 11-12 No School: Staff Professionat Development S M T W] T]F]S
S M TIWI T FS] |aue 2 First Day for Students (12:30 Early Release) 1] 2| 3] 4] 5] © 7
1 21 3| 4 51 & 8l 9| 10[ 11| 12| 13] 14
7| 3| 9o 10] 11| 12|13| [t 1 Labor Day 5 17[ 18] 19| 20| 21
14| 15| 1e| 17] 18] 19]20] |sept 25 12:30 Dismissal: PT Conferances 2:00 to §:00 22| 23| 24| 25] 26| 27| 28
21| 22| 23] 24| 25| 26|27| [sept 25 No Students: Staff PD 2:00 an: to Noon
28| 29| 30
foct 17 [End of st Quarter (46 Days) March
October SIMl T IW][T]TF] S
S ML TIWI| I Fls [Nov 26.28 IThanl:ngng Brealk 1] 2| 3| 4] 5| 6
11 2] 3] 4 8| 9| 10| 11| 12| 13| 14
5 6 71 8| 9| 10}11] |pec 1o 12:30 Early Release 15| 16| 17| 18| 19| 20| 21
12| 13| 14| 15| 16| 17]|18| [oec 1o End of 2nd @uarter (32 Dags) 22| 23| 24] 25| 26| 27] 28
19 20| 21| 22| 23] 24]25] |pec 20 Chrrstmas b 29| 30| 31
26| 27| 28] 29| 30| 31|
lan 5 No School Staf ona! Development April
November Jin. 6 School Resy S IM[ T |IW[T|F]| S
S IM| TIW|T|F]|S | 1 2| 3 4
I| [ren 16 No Students: Staf PD s| 6 /| 8] 9] 10] 11
2| 3| 4] 5] 6| 7| 8 12| 13| 14| 15| 16] 17] 1
9| 10| 11| 12| 13| 14]15| [mar 3 12:30 Dismissal: PT Conferences 2:00 to &:00 19| 20| 21| 22| 23| 24| 25
16| 17| 13| 19| 20| 21{22| [Mar 4 No Students: Staff PO :00 am to Noon 16| 2/| 28] 29| 30
23| 24| 25| 26| 27| 28|29 |mar 5 Ne School - Spring Break
_-g_a ) Mar. & No School - Spring Break
Mar 13 End of 3rd Quartar (45 Days) May
December S IMTIW]T]F] S
S IM] T [W| T ]| F|S] [ap3 No School-Easter Bieak 1 1 2
1] 2| 3| 4] 5| 8| |aprse No School-Faster Break 3| 4 5 of /1 8 8
7l 8| 9| 10| 11| 12|13 10| 11| 12| 13| 14 :}j;_:i 16
14| 15 16| 17| 18| 36)20| [way @ Graduation - 1:00 pm 17 19| 20| 21| 22| 23
21| 22| 23| 24| 25| 26|27 |[may. 1S Last Day of School for Students (43 Days) 24| 25| 26| 27| 28 TQ 30
- 28| 29| 30] 31| 31

13t Semester Student Davs: 33

2nd Semester Student Days; 88
Total Student Days: 176

lst Semactar Teacher Days: 91

2nd Semester Teacher Days: 92

Total Teacher Days: 183

No School
12:30 Dismissal - Staff Collaboration

_AH Day Staff PD: No Students

(|Half Day Staff PO: No Studants
||Parent Teacher Conferences
_|Student 12:30 Early Release

Senior Graduation, 1:00 PM

Student Days by Month

August: 13
Sept: 20
Qotabor: 23
November, 17
December: 15

lanuary: 19
February: 19
March: 19
April: 20
May: 11

** NOTE: Staff PD dates and times are subject to change, pending availahility of consultants andjor district needs
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District Mission

Crawford Public Schools in partnership with our
parents and community, are committed to challenging
our students to develop ownership in their own
education and empower each student to become
resourceful, respectful, and responsible citizens.

District Vision

Graduates of Crawford Public Schools will become
lifelong learners with the ability to be successful in life.

School Improvement Goals

« All Crawford Public School students will be
proficient and/or show growth as measured by
state and local Math assessments.

« All Crawford Public School students will be
proficient and/or show growth as measured by
state and local ELA/Reading assessments.

12
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The Intent of the Professional Staff Handbook:
The intent of this handbook is to provide a framework for decision-making among certified,
district staff members PK-12. It provides general information concerning policies and procedures
concerning the day-to-day activities of the school district and staff, and is provided with the
intent that review of the document by administration and staff members will be accomplished
during each school year.

Crawford Public Schools Board of Education Members

Joe VogeldR-Wasserburger Board President
J.R. Wasserburgerfoeeget Vice President
Erin Norman-erHa-Norman Treasurer
Don Edelman Secretary
Jarrod Allen=eta-Rebertson Member
Steve Mallery-Erirrerimeat Member

Central and Building Administration
Keri Homan-+ugenettanies Superintendent of Schools

Matt Stetson-fcer-Heomean PK-12 Principal

Administrative Professionals
Teresa McGinnis District Bookkeeper

District Board Secretary
Julie Van Beek 7-12 Secretary
Kelsee Cover-Bie-Wasserbureer PK-6 Secretary

Nutrition Program Coordinator
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District Mission Statement
Crawford Public Schools in partnership with our parents and community, are committed to
challenging our students to develop ownership in their own education and empower each student
to become resourceful, respectful and responsible citizens.

District Vision
Graduates of Crawford Public Schools will become lifelong learners with the ability to be
successful in life

School Improvement Goals for Student Achievement
All Crawford Public School students will be proficient and/or show growth as measured by state
and local Math Assessments.

All Crawford Public School students will be proficient and/or show growth as measured by state
and local ELA/Reading Assessments.

Non-Negotiable Goals for Instruction
Systemic implementation of research validated instructional and engagement strategies.

Develop and nurture 21st century teaching and instructional modalities to promote student
achievement.

Strategic Objectives to Achieve District Goals
a.) Teachers will receive professional development regarding Danielson Instructional Strategies
and Teach Like a Champion;

b.) Teachers will incorporate into their weekly lesson plans Danielson Instructional Strategies
and Teach Like a Champion:

¢.) Administration will review lesson plans and observe classrooms regularly to ensure these
strategies are utilized;

d.) The Superintendent will provide a report each semester to the Crawford Board of Education
which outlines the current status of this goal (areas of success, areas needing improvement
and/or further support, and recommendations.)

e.) The Crawford Board of Education will support this need for professional development by
supplying the financial support necessary.

f.) The District will-Protect and Foster the Learning Environment by:

o Eliminating any/all unnecessary classroom interruptions

0 Scheduling activities aside from school hours as much as possible

o Only professional development workshops pertaining to research validated
programs will be attended by staff
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Guiding Principles & Expectations

The expectations, protocols, and rules which govern all aspects of Crawford Public Schools are
supported and sustained by the following five guiding principles.

)
2)

3)
4)

5)

Civility and Respect: All employees of Crawford Public Schools will interact with
others in a manner which fosters civility and respect.

Respect the Educational Process: Ensure that all we say and do supports our students
receiving a quality education.

Health and Safety: All employees will act in a healthy and safe manner.

Legitimate Educational Purpose: Everything we "do" must have or support a
legitimate educational purpose.

Property Rights: Treat all property in a respectful manner.

In addition, the expectations, protocols, and rules governing nearly all aspects of Crawford
Public Schools are further supported and sustained by the following 6 P's

L.

Positive Mental Attitude:

a. We control our attitude. Every situation can be handled either in a positive or
negative manner. We choose which one. Our work environment is created by
what we choose to say and do, what we choose not to say and do, and/or by what
we allow others to say and do each day of each week of each month.

Polite

a. Treat others the way you wish to be treated; especially when you do not feel like
it and/or they may not be deserving of such. When mercy and grace are
extended, everyone benefits.

Prepared

a. Bring your best every day in every way (physically, mentally, and emotionally).

We expect such from our students so modeling it should be our norm.
Participate

a. 'You have skills, insights, and aptitudes your colleagues need, your school needs,
and this district needs. If you are on the fence - get off. If you are on the wrong
side of the fence -climb over and join in. Choose to be a part of the solution!!

Produce

a. Set high goals and expectations for yourself first and your students second. Get
the job done in a way that stretches you and empowers your growth as a
professional teacher.

Prompt

a. Be on time. This communicates respect for self and for others. We expect such

from our students and we must lead by example.
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Accidents/Illnesses
Accidents

Report all accidents (staff and/or student) other than minor abrasions to the appropriate building
office. Accident report forms must be filled out and turned in to the building principal as soon as
possible after the accident. The following student guidelines are recommended:

a. The staff member is expected to make the initial evaluation of the student's injury

b. Ifthe staff member feels the injury is serious, contact the building principal. Do not
move the student or adult. If the administrator is not available, contact the next available
administrator or the staff member left in charge in an administrator’s absence

c. Ifan illness or accident is serious, the building principal or office will call the parent to
come and pick up their child or evaluate their child's condition;

d. The school nurse, when available, will review injury reports and follow-up as needed.

Illness (Student)

The following guidelines should be followed when dealing with student illness:

a. Do not handle any bodily fluids without proper protection. (i.e. rubber gloves,
disinfectant);

b. Ifyou suspect a child has a communicable disease or communicable medical condition,
contact the building principal or nurse. The office will contact the parent/guardian to take
the child home as it is essential we protect the other students from any communicable
disease;

Illness (Sta

In the event of staff illness, teachers are to call their building secretary to secure a substitute.
Professional courtesy dictates this call occur between 6:00 and 6:30 A.M.

Assemblies
Assemblies are designed to be both educational and entertaining and are therefore viewed as a
part of the curriculum. They also provide opportunities for students to learn proper audience
behavior. Regardless of the assembly's message and content, proper courtesy is expected.

It is each teacher's responsibility to instruct students that talking, whispering, booing, using
electronic devices, etc. are disrespectful and unacceptable behaviors. To facilitate appropriate
student behavior, all teachers must be in attendance, seated with their classes, and help supervise
all students.

Blood Borne Pathogens and other Bodily Fluids
Procedures

The Healthy Nebraska School/Community Program has identified the PACK Universal

Precautions (PACK UP) for schools to use. Crawford Public Schools has identified this system as
the one which will be in use when dealing with students and co-workers. This pack, available for
all staff assigned to work on the playground, in various classrooms, on field trips, in the kitchen,
and in the library/media center, consists of:
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Latex gloves

e available in appropriate sizes

e available in protective container

e for one-use only whenever bodily fluids are present
e to be disposed of properly

Paper towels or other absorbent materials

e for use in absorbing blood or other fluids
Band-Aids

@ 1n various sizes

Plastic bags
e used to dispose of items which may have blood or body fluids on them to be sealed and
disposed of properly

Staff members are taught that most students and co-workers are able to wash their own wounds,
hold a tissue to their own nose, and apply their own Band-Aids. However, staff members
working with students or co-workers with open wounds, nose bleeds or who are vomiting are
expected to use Universal Precautions. Staff members are responsible for keeping their PACK
UP kit stocked.

Staff members are not to administer medications in the form of disinfectant salves or lotions,
Hydrogen Peroxide, or other over-the-counter aids. A school nurse may choose to use these
products. A parent may choose to come to school to use these products with their own child.

Glove Removal:
As important as wearing gloves is proper removal. Please follow these guidelines:

e with both hands gloved, peel one glove off from the top to the bottom and hold it in the
gloved hand;

e with the exposed hand, peel the second glove from the inside, tucking the first glove
inside the second;

e dispose of gloves by sealing inside a plastic bag;
never touch the outside of the glove with your bare hand;

® every time you remove your gloves, thoroughly wash your hands (see below).

Hand-Washing

The most important work practice is hand-washing which minimizes contamination from your
hands to other parts of your body or other surfaces.

Staff members should wash hands with non-abrasive soap and running water:

e cvery time gloves are removed,
e if skin comes into contact with blood and other body fluids.
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If hand-washing facilities are not available, staff members are to use an antiseptic hand cleanser.
This is a temporary measure only. Wash your hands with soap and running water as soon as
possible.

Vomit Clean-Up

Each classroom is to have a container of absorbent/deodorant material which is to be sprinkled
on the vomit. Students should be moved away to avoid contact with body fluids.

If maintenance personnel are available, that person should be notified of the need for clean-up.
Regardless of who becomes responsible for the clean-up, the following procedures must be
followed:

e hands should be gloved;

e using a hand broom, the absorbent materials should be swept into a dustpan and dumped
into a garbage bag;
the dust pan and hand broom should be bagged and tied securely;
a disinfectant will be made available to staff for use when the custodian is not available;

e once mopping is complete, gloves should be properly removed, placed in the bag with the
other materials, and the bag should be securely tied;

e both tied bags should be taken to the custodian's trash container;

e the mop should be left soaking in the disinfectant until the custodian is available;
notification must be made to the maintenance staff and custodial staff that materials are in
the custodian's room which must be treated appropriately.

Personal Protection

Additional protection is afforded by:

e minimizing splashing, spraying, and splattering when attending to an injured or ill
person;

e not eating, drinking, applying cosmetics or lip balm, or handling contact lenses when
attending to an injured or ill person, especially where there is blood present;

HBYV vaccination

e Rolling up your sleeves, for this vaccination may be one of the best ways to prevent
Hepatitis B infection. The vaccination may be given within 24 hours of exposure.

Accidental infection and indirect transmission: You can become infected by cutting yourself with
a contaminated sharp object like: broken glass, sharp metals, paper cuts...etc.

Some blood borne diseases can also be transmitted when you touch a contaminated object or
surface and then transfer the infection to your mouth, eyes, broken skin, and/or nose. HIV is
transmitted mainly through sexual contact, but also may be spread by contact with blood and
body fluids. HIV is not transmitted by touching or working around people who carry the disease.
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Budget Requests
All budget requests (supplies, text books, materials, etc.) will be handled within the district.
These requests should be made through WebLink. All ordering must be requested through
WebLink. Instructions will be provided on how to complete requisitions at the beginning of the
year.

Bulletin Boards
Please change your bulletin boards periodically. Student work should be displayed as long as
FERPA is maintained. You are responsible for hallway displays as well as boards within the
classroom.

Care of Building, Property, and Equipment
When staff members note that the building, property, and/or equipment are damaged, either by
intention or accident, they shall communicate the damage to the principal. Staff members are
required to supervise students so that damage to the school building, property, and/or equipment,
does not occur.

Cell Phone Use
Staff members are not to send or receive cell phone calls or text messages during student contact
time (cell phones are to be off and out of sight) and this includes recess. If an extenuating
circumstance exists, please visit with your building principal. Personal calls or text messages
should only be sent during scheduled breaks without students.

Chain of Command/Complaints/Grievances
(Board Policies 1020, 1030 & 4240)
Staff members are expected to use the chain of command when concerns and/or problems arise.
Our goal is to achieve the best working conditions by solving problems at the lowest level
possible. If resolution is not reached, the staff member can utilize the next level. Staff may use
the grievance procedure per district policy. The District's chain of command is as follows:

School Board
Superintendent
Principal
Certified Staff
Very few exceptions exist. It is essential to start at the lowest level which in most cases will be
your direct supervisor.

Child Abuse Reporting
(Board Policy 5402)

Report suspected child abuse and/or neglect
Nebraska state law requires school personnel to report cases of suspected child abuse to the
proper authority. If you have reasonable cause to believe a child is being abused or neglected,
report the matter immediately to either the building counselor or building principal. This
individual will ensure an investigation takes place and the necessary authorities are notified if
warranted. Please document your contact with the counselor and/or the principal and include
details such as the day, date, time, and a brief narrative of the situation.

7
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How to respond to a child reporting abuse

Tell the child that you believe them and that you are going to contact people who can help.
Respect the privacy of the child. The child will need to tell their story in detail later, so don't
press the child for details. Remember, you need only suspect abuse to make a report. Don't
display horror, shock, or disapproval of parents, child, or the situation. Don't place blame or
make judgments about the parent or child. Believe the child if she/he reports sexual abuse. It is
rare for a child to lie about sexual abuse.

Immunity

Anyone operating in good faith in the reporting of suspected child abuse and/or neglect, and who
has reasonable grounds for making the report, shall have immunity from any liability, civil or
criminal, that might otherwise be incurred or imposed with respect to the making or content of
such report. Any such participant shall have the same immunity with respect to participating in
any judicial proceeding resulting from such report.

Classroom Management
Effectively managing your classroom is an essential part of maintaining control and discipline.
An effective teacher manages the classroom whereas an ineffective teacher disciplines a
classroom. The key to an effectively managed classroom is the implementation of routines and
procedures. These procedures and routines must be established at the beginning of the school
year and rehearsed until the students can proceed automatically.

Staff members should be vigilant and walk around the classroom while leading instruction.
Sitting at your desk typically does not constitute proper student supervision.

Classroom Phones & Newsletters
Classroom Phones
Classroom phones are dedicated for the purposes of inter-school communication as well as for
communicating with parents/guardians regarding student performance and concerns. Therefore,
classroom phones may not be utilized by students. Students who need to call home should be
directed to use the office phone during passing time. Staff members are to call 911 if they
believe the situation warrants such action.

Classroom Newsletters and/or REMIND (elementary)

Each teacher is expected to develop and send home regular information and updates to parents.a-
monthly-parent-newsletter: This information may be in the form of a Newsletter and/or Remind
Updates, ande-newsletter should include pertinent information specific to your class such as
upcoming activities, celebrations for good work, items needed for the classroom; curriculum,
standards, and assessment information; student additions, if possible, and more. This data will be
used as artifact data in your Performance-Based Teacher Evaluation. REMIND may also be used
for day to day announcements and communication.

Committee Assignment/Participation
Various committee meetings will be held throughout the year. If you wish to join a committee,
please contact the principal. Also, please make arrangements so committee meetings are free of
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schedule conflicts. Staff members participating on a committee are expected to function
according to the 6 P's listed in the front of this handbook.

Communication
Announcements
Announcements will be presented over the phone intercom system at the beginning of the day.
Staff members wishing to have announcements read must present them to the secretary (in
written form) by 8:00A.M. Intercom announcements will be kept to a minimum so students and
staff should be silent and attentive.

Weekly Memo
All staff members will receive via email a memo regarding daily/weekly events. Should you

have information that needs to be included, send the announcement to the principal in written
form by Friday @ 4:15pm.

District Website
Our district website also lists events and important details for each building level.

Telephones

Use your prep time to make and receive phone calls. Staff will not be called to receive a phone
call unless it is an emergency. Otherwise, the message will be placed in your mailbox.

Mailboxes

The mailboxes are located in the workroom at the elementary and the main office at the high
school. Please check your mailbox in the morning, during your lunch, and at the end of the day.
Please do not send students to pick up your mail as it may contain confidential information.

Voicemail/Email

Each teacher has voice mail and email capabilities. Please check for new voicemail messaged
and emailstremrat least once each day. It is important that staff update and personalize the phone
systems for outside calls/messages.

Confidentiality

Comments and discussions regarding the following student information must be considered
confidential and only discussed with appropriate individuals in an educational setting: records,
accommodations, health, school work, personalities, and behavior problems.

Discussions among staff about students should focus on improving behavior and/or student
achievement and should take place in a private setting. Student information should never be
discussed in the staff workroom or with individuals that do not work directly with the student.
All staff members are responsible for the maintaining of confidentiality regarding student
information. FERPA rules apply. Please refer to the Confidentiality Agreement you signed if
you have any questions. Staff members who violate confidentiality rules are subject to
disciplinary action.

Parent/Guardian C . 3
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Parents/guardians should be contacted as soon as academic and/or behavioral challenges occur.
Clear and consistent communication with parents/guardians regarding student performance is
essential. Staff Members are expected to notify parents regarding student performance as
needed. This can be done via email or Remind. If a child needs a hard copy, please make that
available. It is important that Infinite Campus is updated each Monday so students and families
can access up to date information and grade summaries for each/every class.Juntor-High/Hrgh-

School teachers-witl-provide students-with-grade-summaries-every-Monday-for-each/every-elass:

Building a positive relationship with parents/guardians is important. A copy of written
communication to parents canmmst be provided to the office prior to distribution. This can be
done as an attachment in an Email. Examples include: Classroom expectations, welcome letters,
discipline letters, special assignment communications, etc.

Community Events
It is the desire of the Crawford Public Schools to be an integral part of the Crawford community.
Therefore, Crawford Public Schools' staff members are asked to attend a reasonable number of
school and community events. All staff members are also asked to sign up to assist with at least
one school event during the course of a school year (take tickets, line judge, keep book, run
scoreclock...etc). A common sign-up sheet will be available in both elementary and high school
offices.

Professional Boundaries
(Board policy 4025, 4190 & 4260)
Staff Ethics and Conduct
Please remember the welfare of the students is the school district's primary concern. Therefore, it
is the responsibility of all staff members to publicly support their colleagues, school programs
and school activities.

If a concern regarding a staff member should arise, the chain of command must be followed.
Talking about colleagues behind their backs and/or in a derogatory manner is both
unprofessional and unacceptable.

If a concern exists regarding a department and/or a school program, please direct such concern,
in a professional manner, to the building principal.

All Staff Members and Administrators should familiarize themselves with the "Standards of
Conduct and Ethics for Holders of Public School Certificates" from the Nebraska Professional
Practices Commission. This pamphlet is also sent out whenever a teaching certificate is issued.
It offers guidelines concerning professional ethics and should be a part of every staff member’s
professional knowledge base.

Staff Conduct with Students

The Board of Education expects all staff members who represent Crawford Public Schools to
maintain the highest professional, moral, and ethical standards in their conduct with students. For
the purposes of board policy, staff members also include volunteers and coaches/sponsors.

10
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The interactions and relationships between staff members and students should be based upon
mutual respect, trust, an understanding of the appropriate boundaries between adults and students
inside and outside the educational setting, and consistent with the educational mission of the
district.

Staff members are expected to be sensitive to the appearance of impropriety in their conduct with
Students. Staff members are encouraged to discuss issues with their building principal, or
supervisor, whenever they are unsure whether particular conduct may constitute a violation of
this policy.

Classroom behavior by the teacher should be an example of the highest quality. Proper language,
gestures, emotional control, and mannerisms should model excellence for our students.
Mean-spirited teasing, sarcasm, put-downs, and similar actions/behaviors/comments will not be
tolerated and may warrant disciplinary action.

Unacceptable Conduct

Examples of unacceptable conduct by staff members include, but are not limited to, the
following:

a.

e

e

Any type of sexual or inappropriate physical contact with students or any other conduct
that might be considered harassment under the Board's policy on Harassment by
Employees;

Singling out a particular student or students for personal attention and friendship beyond
the normal teacher-student relationship;

Associating with students in any situation or activity that includes the presence of drugs,
alcohol, or tobacco or that could be considered sexually suggestive;

For non-guidance/counseling staff, encouraging students to confide their personal or
family problems and/or relationships. If a student initiates such a discussion, staff
members are expected to be supportive, but to refer the student to appropriate
guidance/counseling staff. In either case, staff involvement should be limited to a direct
connection to the student's school performance;

Sending a student on a personal errand;

Sexual banter, allusions, jokes, or innuendos with students;

Asking a student to keep a secret;

Disclosing personal, sexual, family, employment concerns, or other private matters to one
or more students; '

Addressing students with terms of endearment, pet names, otherwise in an overly familiar
manner;

Permitting students to address you by your first name, nickname or otherwise in an
overly familiar manner;

Being alone with individual students by closing a room door except when dealing with
issues of health and/or anything considered confidential by appropriate personnel;
Inviting or allowing students to visit the staff member's home;

11
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m. Maintaining contact with a student outside of school by phone, Email, Instant Messenger,
text messages, or Internet chat rooms, social networking websites, or letters (beyond
homework or other legitimate school business);

n. Exchanging personal gifts (beyond the customary student teacher gifts;

0. Socializing or spending time with students (including, but not limited to activities such as
going out for meals or movies, shopping, traveling, and recreational activities) outside of
school sponsored events or except as participants in organized community activities.

Students and/or parents/guardians are strongly encouraged to notify the principal if they believe
a teacher or other staff member may be engaging in conduct that violates this policy.

Staff members are required to netify-promptly notify the principal or superintendent if they
become aware of a situation that may constitute a violation of this policy.

Staff violations of this policy may result in disciplinary action up to and including dismissal.

Violations involving sexual or other abuse will also result in referral to the Nebraska Department
of Health and Human Services and/or law enforcement in accordance with the Board’s policy on
Child Abuse Reporting.

This policy is included in future employee, student and volunteer Handbooks.

Contracts and Compensation
Certificated employees will be compensated based on the most current Negotiated Agreement
and Salary Schedule. Employees are required to utilize direct deposit with the payment taking
place on or by the 15" of each month. Certificated employees are provided with a 125 plan for
fringe benefits that may be applied to health insurance coverage. If interested, obtain the
application in the business office. Staff may choose to participate in other salary deduction plans
such as IRAs, tax sheltered annuities, and CTA dues. Please contact the business office for
information regarding these or other possible salary deductions.

Crisis Plan/Emergency Drills
Please check your room(s) to ensure the crisis plan is visible and accessible to all adults. Please
review the flip chart as it is a comprehensive guide to all drills and emergencies. All teachers will
post and maintain emergency evacuation plans in their rooms.

Drills will be held as specified by state law. Students with special needs will be under the care of
the classroom teacher and/or a specified special service staff depending upon the I[EP of the
student. Professional staff will assist with special needs students during drills and actual
emergencies. Each classroom teacher is responsible for his/her students. Please refer to the
parent/student handbook for specifics regarding each emergency drill.
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Daily Schedules
A daily schedule is provided by administration. This will include core classes and specials, class
periods (Jr. High-High School). No changes may be made to the schedules without discussion
with and permission from the administration.

Duty Schedules: A duty schedule is provided by the administration. Teachers and staff are
expected to be at their appointed duty post on time.

Breakfast duty begins at 7:30 A.M. and ends at 7:55 A.M. High School supervisors may leave as
soon as all Jr. High and High School students are finished. See respective school schedules for
other duties.

Class Schedules: Each teacher will have a class schedule posted in the classroom by the end of
the first full week of school. A copy must be electronically sent to administration and building
secretaries.

Detention
Junior High/High School staff assigned detention duty will meet students in the High School
Library or can have detention in his/her own classroom if approved by the principal.

If a Junior High/High School teacher assigns a detention they must properly supervise students
and the parents/guardians must be notified in advance, and this contact must be documented.

Elementary staff must properly supervise students who are kept after school for any reason
(learning assistance, detention, etc...). Parent/guardians must be notified in advance and this
contact must be documented.

Dismissing Student(s) from a Classroom
The following protocols must be used when releasing a student from your classroom for an
out-of-school appointment:

a. Students who must leave the school during school hours must be signed out through the
office;

b. At the elementary school, the office will contact the teacher in order to allow a student to
leave a classroom. In the Junior High/High School-Within-the-FH/H8S; the student must
present a bhe-pass to be released from a classroom or be called down by the office.

c. Do not allow a child to leave your room with anyone (parent, relative, friend, etc...)
during the school day. If parents or persons picking up a child come to your room or
playground area (which should not occur if other protocols are followed), please direct
them to the office.

d. If the adult says that they already signed them out, do not release the child. Direct them to
the office and the secretary will call for the child.
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Computers, Technical Equipment, and Copy Machines
If you notice that the computers and/or other technical equipment are out of order, please notify
the IT Supervisor. You will need to submit a technology work order.

For elementary staft: No students will be able to use the copy machines at any time, before,
during, or after school.

For secondary staff: Students will only be permitted to use copy machines with permission from
staff.

District Policy
It is the responsibility of each staff member, certified and noncertified, to familiarize
Themselves with District Policy, Procedures, and Plans including but not limited to the
following:

Safety and Security Plans and Procedures
Student Discipline Policy

Teacher Evaluation Policy and Forms
School Improvement Plans

Special Education Plans and Procedures
504 Plans and Procedures

Student Handbooks

Grading and Evaluation Procedures
Student Medication Policy and Procedures
Alcohol and Drug Use Policy

Sexual Harassment Policy

Assessment Plan and Procedure

Chain of Command and Grievance Procedures
Crisis Management Plan

Child Abuse and Neglect Reporting
High-Ability Learner Plan

Title I School Wide Plan

Dress Code
Staff members serve as role models for our students in grooming and appearance. Therefore,
staff members are expected to maintain a professional appearance and dress appropriately for
their particular assignment.-hr-most-instances;-biue-jeans-and-shorts-are-not-appropriate—Staff
dress-on-Fridays;spirit-days;-some-field-trips;-and-other-days-announced-by-admmistration;-wit-
allow-for-bluejeans-(should-be-mee/new-irappearanee)and-"spirit’shirts-in-orange;-black;-or-
veitte-f
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Clothing that is prohibited by students is also prohibited by staff. See the Parent/Student
Handbook for this comprehensive list.

Drug-Free Workplace
Crawford Public Schools are dedicated to providing a drug-free workplace. Alcohol and drugs
are prohibited substances and tobacco use, and the use of e-cigarettes and vapor products, is not
allowed in the facilities or on school grounds.

Drug and/or alcohol use and/or abuse can cause great personal harm and penalties, including
temporary and/or permanent release from employment, can occur if district policy governing
drugs and/or alcohol is

violated. Please review the district policy for additional information.

Emergency School Closings
In the event of school closings or other crisis information, staff and students will be notified via
email, Remind, Facebook, the School Webpage, and/or Chadrad Radio.the-Sehool-viessenger-
notification-system-wit-be-aetivated-by-each-building-seeretary. The nature of the notiuce may
dictate the method of notification and confidentiality. Reference the parent/student handbook for
further information.

Evaluations
The purposes of teacher evaluations are to improve instruction and increase student achievement.
Therefore, administrators will conduct both formal and informal performance-based evaluations
per district policy. Informal evaluations will be on a continuous basis. Supervision will be
conducted in a constructive, candid, fair, and realistic manner. A review of the district's
evaluation procedures will be conducted by the building principal at the beginning of the school
year and not later than September 15th.

All evaluations of certified and noncertified staff members will follow district policy guidelines
and appropriate Nebraska statutes.

All staff should keep a folder with examples of artifact data. Much of this data will be collected
as part of the teacher's daily routine. Some items could include, but not be limited to: examples
of parent and student communication, lesson plans, student progress data, assessment samples,
scoring guides used, interventions for struggling students and those needing enrichment, videos
of classroom instruction, and others. Each teacher should have a copy of the Evaluation Tool that

is used by the districtHamdiboet.

Federal and State Requirements
The district will maintain compliance with state and federal rules, regulations and laws. All
district employees are expected to maintain compliance with these rules, regulations and laws. If
a staff member has questions regarding any state and/or federal requirements, they should
contact theirplease-eentaet-your-immediate supervisor for information or assistance.
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Field Trips, Off-Campus Learning, & Guest Speakers
All field trips and guest speakers must be approved ahead of time by the building administrator.
Notification should be at least a week in advance of the scheduled event to ensure proper
transportation and availability of space for the guest speaker.

Field trip experiences can be meaningful events which enhance classroom lessons. Teachers
must adhere to the following requirements in scheduling and conducting field trips:

It is expected that when trips are planned they are a part of the curricular process;

Appropriate pre-learning and post-trip activities are expected;

All students must ride the school bus to the event and back;

Staff members are expected to convey behavioral expectations and consequences to

students before and during the trip and provide constant supervision of students;

e. Teachers will send a note home to parents on any field trip in and out of Crawford. The
note will indicate the purpose of the trip, departure and return times, and other pertinent
information. The note should be returned to the school with a parent's signature before
the student may take part in the trip;

f. If a parent does not wish to have their child participate, the parent must notify the teacher
in writing ahead of time. The student will be provided an alternative school experience
as planned by the teacher;

g. Make requests to the Kitchen for sack lunches a minimum of a week in advance (if
applicable);

h. Make arrangements for medical needs to be taken care of, if applicable. Send a list of
participants to the nurse and/or building secretary;

i. At the elementary level, student to adult ratio on a field trip is 10:1. All staff

supervision/coverage must be approved through the building principal.

S

Parents/Volunteers must adhere to the following requirements when assisting with field trips:

a. A successfully completed background check must be on file in the Business Office
(unless the Superintendent waives this requirement);

b. Adults may be asked to assist on the field trip if extra supervision is necessary.

Adults who help on the field trip may not bring other children;

d. Parents or relatives who assist are expected to follow the direction of the teacher and
follow all school rules;

2

Flag Salute/Pledge of Allegiance
The flag salute will be conducted by the office as part of the morning announcements. State
statute mandates schools to conduct this ceremony. Students are not required to actively
participate in the Pledge of Allegiance; they may remain quietly seated. Students not
participating in the Pledge must conduct themselves appropriately so others may participate free
from distraction and/or ridicule.
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Forms and Reports
The following forms and reports must be filed with the building administrator in a timely
manner:

e Grades are to be entered into Infinite Campus by 8§ A.M. on Monday;

e Student performance reports as required by building administration (i.e. progress reports,
down slips, etc.);

e Staff absence requests as soon as possible prior to known absences and staff absence
reports within 2 days of return from an absence;

e Staff reimbursement requests within five (5) days of expenses incurred;

e Requisition requests to the building administrator (all staff are required to use a current
requisition for all classroom needs and materials). The building administrator will
approve or deny the request and submit it to the business office for approval or denial.
Requisitions may occur during the course of the year, but approvals will be limited due to
budgeting;

e Revised business office forms within two weeks of the start of school (i.e. withholdings,
insurance, etc.);

Transportation requests a week prior to proposedprepese transportation needs.
e Curriculum documents should be created and maintained according to district timelines.

Grading Policy for Crawford Public Schools
All aspects of the Crawford Public School's grading policy are located within the Parent/Student
handbook. Staff must follow this policy both in spirit and in practice.

Handbooks
Staff members are expected to become familiar with and follow the information in every
handbook (Parent/Student, Staff, Crisis, etc.) Classroom practices must follow the information
contained in the handbooks. It is required that each classroom/homeroom teacher will review the
Student Handbook and drills with students within the first week of school.

Harassment
Crawford Public Schools will not tolerate nor condone the harassment (sexual or otherwise) of a
student and/or staff member by a student and/or staff member. A staff member who believes
he/she is being or has been harassed is encouraged to report such concerns to the building
principal. In all matters regarding harassment, including false reporting, board policy and local,
state, and federal laws will be utilized. Please reference the Parent/Student handbook for further
information.

Homework
Homework is a learning activity related to the experience within the school. Its purposes are to
supplement and to enrich work done in the classrooms; to provide for individual interests; and to
promote competency in skills; to use resource materials; to integrate learning and to teach the

proper budgeting of time. Homework should be assigned at the discretion of the classroom
teacher.
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Purpose of Homewor

No hard and fast rules concerning homework can be made. Some generally accepted principles
should govern the teacher in the assignment of homework.

a. There should be flexibility and differences in the assignment to individual students.
These should stem from real needs and the consideration of the total education
background of the individual student.

b. Homework should serve a definite purpose, to provide drill or practice on a principle or
skill already taught; to provide real-life application of the matter in hand; to develop
appreciation for or knowledge of community resources; or to develop the personal culture
of the student.

c¢. Homework should be used as a technique for learning, not as "busy work."
d. Homework should not be ordinarily assigned as punishment.

e. Homework should not be used to replace or reduce supervised study, which should take
place during school hours. This type of study usually achieves better results than
homework.

f. Homework is more effective if a conference with the parent results in understanding of
purpose and ways in which help at home can best be offered.

g. There should be a cooperative effort on the part of teachers to coordinate homework
assignments so students are not overburdened with excessive quantities of homework.

h. Each teacher should teach students what to study and how to study.

i. Homework should be checked by the teacher and mistakes of students indicated for
correction with individual comments wherever indicated or possible.

Instruction
Instructional Strategi
Teachers will use a variety of research-based instructional strategies to meet the needs of all
students. Instructional strategies that have been adopted by the building and/or the district must
be used (i.e. Danielson and Teach Like a Champion).

Bell to Bell

Value must be placed upon student learning time. Therefore, it is an expectation that effective
instruction begins once class begins and continues through the entire day/class period.
Non-instructional activities (lunch count, attendance, etc.) should be streamlined to take a
minimum amount of time and be planned so students are on task when such duties are
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performed. Students are not to be released from class early nor will instruction cease for any
reason without prior approval of the building principal.

Prior Knowledge and/or Review
Before a new concept is taught, teachers must review the previous lesson(s) (as applicable)
and/or activate the student's prior knowledge.

Parties/Celebrations

It is the responsibility of the teacher to obtain building principal approval prior to scheduling any
classroom celebrations that interrupt any part of the instructional day. This includes any "extra"
recess. Our main purpose is to educate students every day, all day.

Elementary staff may plan classroom celebrations and/or certain Holiday parties as allowed by
the building principal.

Secondary staff will not have class parties/celebrations of any length unless approved by the
Principal.

Movies/DVD:

Any movie and/or DVD must be approved by the building principal before it is utilized in a
classroom. Such material must possess educational value and must possess a G rating for
elementary students and no more than a PG rating for secondary students (unless prior approval
has been granted for more graphically rated movies).

Please follow all copyright rules and regulations.

Lesson Plans
Lesson planning is an integral part to a successful learning experience. Plans are also used to
document the Nebraska Standards that are taught in the core subject areas as required by the
State Board of Education. The following procedures will be used in lesson planning and
documentation:

a. Lesson Plans will be completed
on each Monday or the first day of the week—by—H*%—A—M Teachers may utlhze
Planbook, the District Approved IPR (Instructional Planning Resource), or another form
approved by the administration;

b. The lesson plans will include all Nebraska Standards being taught for the week;

c. Plans should include researched-based teaching methods (i.e. Hollingsworth strategies
and/or Danielson) which are district approved;

d. Lessons should also include engagement strategies (examples in the APPENDIX), time
and sequence of activities, vocabulary development (content and academic), skill
analysis, how the teacher will check for understanding, closure and/or assessment of
learning;

e. All teachers should have an up to date set of lesson plans available for administration to
view on the teacher's desk or computer.
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Money
State law mandates that any money collected in any way through school activities be under the
control of the local Board of Education (Board policy 3200). All purchases, whether through
activities or budgeted funds, shall have a written and signed requisition form.

Staff members who are collecting fund raising monies must provide them to the building
principal or secretary before leaving for the day. Monecydentes should not be kept in a teacher's
desk or anywhere else in a classroom.

The building principal is responsible for overseeing the accounting functions of the building and
activities.

Multi-Cultural Policy
Reference the Parent/Student handbook.

Nondiscrimination Policy
Crawford Public Schools does not discriminate on the basis of race, color, national origin,
gender, marital status, disability, or age in admission or access to, or treatment of employment, in
its programs and activities.

The following person has been designated to handle inquiries regarding complaints, grievance
procedures or the application of these policies of nondiscrimination:

Superintendent of Schools:
908 5th Street

Crawford, NE 69339
(308) 665-1537

If parents, employees and students do not feel that their complaints regarding Title IX, Title VI,
and Section 504 have met with resolution at the local level, they can appeal their grievances to
the regional Department of Education, Office for Civil Rights.

Office of Civil Rights
8930 Ward Parkway, Suite 2037 Kansas City, MO 64114
(816) 268-0550

Please keep in mind that this applies to the district and employees of the district, and is intended
to provide an environment of respect, free from intimidation, discrimination and harassment.

Paraprofessionals and Instructional Aides
Instructional Aides and Paraprofessionals (paras) play a vital role regarding student success.
Paras and Aides may be utilized before school and/or after school to perform duties designated
by their supervising teacher and/or the building administrator. Their main responsibility is to
implement the lessons and activities initiated by the classroom supervisor in order to promote
and sustain student learning. Therefore, they are not to grade papers, conduct errands for
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teachers, record grades, and/or copy papers for non-instructional activities or out of school
groups/activities.

Parental Involvement
Reference the Parent/Student handbook.

Parent-Teacher Conferences
Positive yet essential communication with parents is something each teacher should nurture and
maintain. Teachers should contact parents as needed in order to foster effective communication
between the school and the student's home. Teachers will welcome inquiries from parents and
schedule additional conferences as requested.

Parent/Teacher conferences will be held twice each school year; once during the fall semester
and once during the spring semester (see the district calendar for dates/times). All professional
staff members are required to attend as these scheduled sessions are essential in promoting
student achievement and the time spent during conferences is contractual and a part of the
District's Academic Calendar.

Professional Development
Professional development opportunities will be provided by the district which aligns with the
district school improvement plan and/or staff needs. Staff members are requested to advise the
building administrator of professional development activities that would benefit themselves and
the district. It is the expectation of the district that teachers implement into their planning,
teaching, assessing, and other related professional duties the wisdom, skills, and techniques
presented during professional development.

PD activities will be conducted by ESU 13, other entities, and/or other school districts. It is the
district's commitment to provide the highest quality of PD available while considering the
district's financial standing.

Some professional development activities have associated stipends. Stipends provided for
attendance at professional development trainings are an incentive for attendance and are not
associated with the district's pay schedules or negotiated agreements.

The district has access to tuition waivers from Chadron State College for allowing education
students to observe in the district. Staff access to the tuition waivers is available depending on
the hours of credit built up through participation in the college student observations. Staff may
apply for such tuition waivers by contacting the Superintendents' office. First consideration for
use of tuition waivers will be for staff to attain college credit in areas of need and multiple
endorsements identified in the district.

Reimbursement of Expenses
It may be necessary for staff to incur personal expense while conducting school or district
business (i.e. travel, lodging, meals). Teachers must obtain administrative approval prior to such
expenses. Reimbursement(s) will occur per the state or district approved levels.

21

145



Itemized Receipts for expenses are required to be provided and attached to the "Request for
Payment" form. The request for payment form and receipts are to be presented to the business
office within five days of the occurring the expense.

For reimbursement of expenses other than travel, such as classroom supplies, prior approval by
administration is required.

School Day Hours
Reference the Parent/Student handbook.

Searches & Law Enforcement
Reference the Parent/Student handbook.

Staff Absences, Leave, and Substitutes
Absences
Teachers are responsible for contacting their building secretary to secure a substitute.
Professional courtesy dictates this call occur between 6:00 and 6:30 A.M.
Each employee must complete a stel=leave request on WebLink.

Substitute Teachers
To facilitate both order and education within your classroom during your absence, furnish the
substitute with clear and definite instructions and assignments as well as a folder containing the
following:
a. Seating chart/list of names of students;
b. Your daily schedule;
c. General expectations and classroom rules;
d. Clear, complete, concise lesson plans with all of the materials the substitute needs for the
day and each subject area;
Name and room of a colleague who might help the substitute;
Location information for supplies, etc.;
g. Fire drill/tornado drill /emergency drill(s)/crisis plan information and any other
applicable information;
h. Any necessary medical information.

™o

Teachers should also have an "emergency" file which contains lessons for each class that a
substitute can utilize should the nature of your absence prevent prior preparation. This folder
should be clearly labeled and easily found by the substitute or administrator.

Personal Time Off (PTO) Leave
All certificated employees are granted 104 hours of PTO (personal leave/sick leave) per year.

Personal Leave
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requested prior approval must be obtamed from admmlstratlon ALL PTOApersorat-lcave
requests must be submitted in WebLink. The first 4 PTO days can be taken without denial.PFS-
leave-witlnot-be-granted-on-designated-Professional-Development-Days-tor-curricutum-work-

Sick Leave

: =Unused PTO leave days at the
end of the school year tr. ansferred to accumulated 51ck leave. Sick leave accumulates to a
maximum of 360 hours. Unused sick leave will be reimbursed under conditions and rates set out
in the negotiated agreement when an employee separates from the district.

Donating/Receiving Sick Leave

The district also allows for staff to "donate" and "receive" sick leave days.

The Board of Education recognizes that serious illness or personal disaster can strike anyone or
anyone's immediate family. For this reason, the Board will allow the donation of sick days from
one employee to another in times of major medical problems.

Staff who have used all their sick leave days and believe their situation meets the guidelines
associated with requesting additional sick leave may request donated days by filling out an
application which is located in the district office.

The following guidelines govern the donation of and receiving of sick leave:

a. An employce who has accumulated 80 hours of sick leave may donate 16 hours of sick
leave to any employee requesting additional sick leave time;

b. A maximum of two, eight-hour days may be donated per year (September 1st through
August 31);

c. Staff are not required to donate or receive days;

d. Donated days cannot receive any form of compensation from the parties involved;

e. Donated days are allowed between certified and classified staff on a one-for-one basis
with no variance given for cash value between personnel;

f. Staff will have the donated days deducted from their accumulated sick leave;

g. Donated days will be used in the order that they are applied;

h. In the event that more days have been donated than used, the donated days will defer
back to the individual that applied to donate days;

i. In the event that a person uses more days than they have available, the district will apply
a deduct day and the staff member will not be paid for the absence.

j- Notification can be made by the employee's spouse or next immediate relative if the
employee is unable to make such a request due to the illness or emergency situation.

The Superintendent reserves the right to request verification of injury or illness by a physician.
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Staff Meetings
Communication is an integral part of a successfully functioning school. Staff members will be
expected to attend and participate in all meetings and are responsible for obtaining any
information or materials dispensed during the meeting.

Expectations:
a. Staff members are expected to arrive prior to the meeting beginning;
Staff is to stay for the entire meeting (unless an emergency occurs);
c. Professional conduct will be expected at all times to ensure respect for others, oneself,
and in order to collaborate in professional dialogue;
d. Ifthere are issues that need to be handled beyond a staff meeting, individual conferences
with the principal are welcomed.

All Staff meetings will be scheduled by administration as needed.

IEP, District Committees, 504 Plans and District Staff Meetings will be held on an as needed
basis.

Student Attendance
The following protocols must be followed regarding student attendance:

a. Each elementary teacher must report absences and/or tardies no later than 9 A.M.;

b. Each Junior High/High School teacher must record absences and/or tardies within 5
minutes of the start of each period;

c. Any student note verifying/explaining an absence should be delivered to the office the
day it is received;

d. Attendance records are kept on Infinite Campus and in the office.

e. Teachers are expected to refer to the Parent/Student handbook when excessive absences
occur and follow the protocols listed.

Student Cumulative Records
All items in a student's cumulative folder are confidential and subject to FERPA. Information
contained in the files may not be shared with anyone who does not have a legitimate educational
purpose in reviewing them unless written parental permission has been obtained.

Each file contains a log which must be signed by each person who views a record. Comments
made on cumulative records must be objective and professional.

Special Education Record

Additional student information will be provided regarding accommodations from IEP and 504
plans. The SRS on-line system is used to maintain IEP plans and accommodations which
teachers are required to

comply. Student health information will be provided to staff to allow necessary classroom
accommodations or planning for student classroom needs. Such information is confidential and
must be treated as such.
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Student Privacy (504 and FERPA)
Family Education Rights and Privacy Acts of 1974, is designed to protect the privacy of students
and their families and to impose substantial financial penalties, including the withdrawal of all
federal funding, if violations occur. All student information and records are confidential and
cannot be disclosed without parent consent.

Supervising Students
General Supervision of Students
Students must be supervised at all times regardless of where they are (classrooms, hallways,
playground, and other areas on school property).

Students should NEVER be left alone in the classroom. If you need to leave the room, please ask
another teacher to cover for you or seek support from administration. You are responsible for the
safety of your students.

Students should not be sent to sit outside of the classroom without supervision. Follow office
referral procedure if students who are disrupting the class or need to be sent out of the classroom.
In case of an emergency use the phone intercom to seek assistance if needed.

Staff members are encouraged to walk elementary students to and from the cafeteria, special
classes, and recess.

Hallw side of Classroom

Hallway supervision is the responsibility of each teacher. Teachers will monitor hallways and the
area outside of their classroom and should meet and greet students as they approach their
classroom. The responsibility and authority of staff extends beyond the classroom.

Student Passes

Except for medical emergencies, students must obtain a pass whenever they leave a classroom.
Typically, no more than 1 student should be permitted out of your classroom at a time. Please be
aware of how long the student is gone. Students who abuse passes should be dealt with via the
disciplineettizenship-policy or temporary loss of hallway privileges.

Students Moving from Room to Room or Building to Building

Since small groups of students travel between buildings or to other special classes without an
adult (i.e. Reading Intervention, Special Education, Weightlifting, etc.), Special Education,
Intervention, Art, Music, and P.E. teachers must collaborate with classroom teachers to ensure
such passing occurs quickly and safely.
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Technology/Network/Email/Computer Usage
Please review and follow the district's guidelines regarding technology per Board Policy 6800. A
written staff agreement form will be required for all employees having access to electronic
media. Staff shall confine e-mail use to work-related purposes and reasonable, appropriate, and
limited personal use that does not interfere with their district duties. However, staff should
understand per district policy no expectation of privacy exists regarding emails sent and/or
received during the school day and/or on district equipment.

Travel Arrangements
All school transportation will be arranged through the Transportation Director. Forms may be
obtained in the Superintendent or building administrators' offices, or building
workroomsweslereem. Email requests can also be made.
It is the responsibility of the teacher to assure that all school vehicles used for school related

reasons, are returned in the same condition they were issued. This means cleaning the interiors
of all trash, and ensuring that items left behind are taken to the appropriate building.

Workdays Hours, Arrival, Departure, and Meetings
Work Day (Staff Hours)

a. Regular and prompt attendance is expected of all staff members;

b. Staff members are required to be on duty by 7:45 A.M. and in their respective classroom
or area of duty.

c. Staff are expected to politely greet students as they enter the classroom;
d. Staff are required to remain on duty until 4:00 P.M.;

e. Ifa staff member needs to arrive after or leave before the above mentioned times,
approval by the building administrator is needed;

f. If a staff member needs to leave the building during the instructional school day, he/she
will need to visit with their building principal and sign out/in with the building secretary;

g. Note: The district retains the right to extend the school year due to school cancellations
resulting from snow days, funerals, illnesses, or other situations as they arise.
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Certified Staff Sign-Off Sheet

After you have read the Certified Staff Handbook, please notify your immediate supervisor
if you have questions or need clarification on any part. Sign and date this page and return
it to the Administration Office. This is required for continued employment with the school
district.

I, , have received a copy of, read, and understand
the Certified Staff Handbook for the Crawford School District.

Employee’s Signature Date
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Purpose of the Classified Staff Handbook

The purpose of this handbook is to provide a framework for decision-making among non-certified
district staff members K-12. It provides general information concerning policies and procedures
concerning the day-to-day activities of the school district and staff, and is provided with the intent that
review of the document by administration and staff members will be accomplished during each school

year.

Accidents and Illness

a. Accidents

i

ii.

iii.

iv.

Vi.
vii.

b. Illness

Report all accidents (staff and student) other than minor abrasions to the appropriate
building office. Accident report forms need to be filled out and turned in to the
building principal as soon as possible after the accident. The following student
guidelines are recommended:

You as a staff member are expected to make the initial evaluation of a student’s injury.
If you feel the injury is serious, contact the school nurse, your supervising teacher, the
building secretary or the building principal. If he or she is not available, contact the
teacher left in charge in an administrator’s absence.

If an illness or accident is serious, the school nurse, the building secretary, the building
principal or office will call the parent to come and pick up their child or evaluate their
child’s condition.

The school nurse will review injury reports and follow-up as needed on the weekly
visits.

Parents need to be called and come and check out their child on all head injuries.
Emergency Protocol:

CRAWFORD PUBLIC SCHOOLS

Emergency Response to Life-Threatening Asthma or Systemic Allergic Reactions
(Anaphylaxis)

EMERGENCY PROTOCOL;

Call 911

1. Summon School Nurse, if available, if not, summon designated trained non-medical
staff to implement emergency protocol.
Check airway patency, breathing, respiratory rate, and pulse
Administer medications (Epi-Pen and albuterol per standing order)
Determine cause as quickly as possible
Monitor vital signs (pulse, respirations, etc.)
Contact parents immediately and physician as soon as possible.
Any individual treated for symptoms with epinephrine at school will be transferred to
a medicaleerediead facility by ambulance.

NO U A WN

Do not handle any bodily fluids without proper protection. ie. rubber gloves and
disinfectant.
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il. If you suspect a child has a communicable disease or communicable medical condition,
contact the school nurse, your supervising teacher, the building secretary or the
building principal. The office will contact the child’s parent to take the child home.
Even though it may be inconvenient for some, it is important we try to protect the other
students from communicable diseasesdisease.

iii. In the event of staff illness, contact the building secretary at the earliest opportunity to
allow for substitute planning.

Community Events

Every employee of the district is a public relations agent. Positive public relations are fostered by
positive interactions with co-workers and the community. Gaining a positive working relationship with
the community will result in increased involvement in the school and improved student learning as well
as improving the working climate at the school.

Professional Boundaries Between Employees and Students

All employees are expected to observe and maintain professional boundaries between themselves and
students. A violation of professional boundaries will be regarded as a form of misconduct and may
result in disciplinary action. The following non-exclusive list of actions will be regarded as a violation of
the professional boundaries that employees are expected to maintain with a student:

=Using e-mail, text messaging, instant messaging or social networking sites to discuss with a
student a matter that does not pertain to school-related activities, such as the student's
homework, class activity, school sport or club, or other school-sponsored activity. Electronic
communications with students are to be sent simultaneously to multiple recipients, not to just
one student, except where the communication is clearly school-- related and inappropriate for
persons other than the individual student to receive (for example, e-mailing a message about a
student's grades).

=Engaging in social-networking friendships with a student on social networking sites. Material
that employees post on social networks that is publicly available to those in the school
community must reflect the professional image applicable to the employee's position and not
impair the employee's capacity to maintain the respect of students and parents or impair the
employee's ability to serve as a role model for children. Employees shall not friend or follow
students on any social networking site.

«~Engaging in sexual activity, a romantic relationship, or dating a student or a former student
within one year of the student graduating or otherwise leaving the District.

«=Making any sexual advance - verbal, written, or physical - towards a student.

=Showing sexually inappropriate materials or objects to a student.

=Discussing with a student sexual topics that are not related to a specific curriculum.

«Telling sexual jokes to a student.

=[nvading a student's physical privacy (e.g., walking in on the student in a restroom).
=Hugging or other physical contact with a student that is initiated by the employee when the
student does not seek or want this attention.

«Being overly "touchy" with a specific student.

«~Allowing a specific student to get away with misconduct that is not tolerated from other
students, except as appropriate for students with an IEP or 504 Plan. Article 4 PERSONNEL Policy
No. 4025 Page 2 of 2

=Discussing with the student the employee's problems that would normally be discussed with

4
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adults (e.g., marital problems).

e «(Giving a student a ride in the employee's personal vehicle without express permission of the
student's parent or school administrator unless another adult is in the vehicle.

e <Taking a student on an outing without obtaining prior express permission of the student's
parent or school administrator.

e «|nviting a student to the employee's home without prior express permission of the student's
parent and school administrator.

e +(Going to the student's home when the student's parent or a proper chaperone is not present.

e «(Giving gifts of a personal nature to a specific student.

e <Discussing alcohol, tobacco or other illicit drugs in a non-instructional setting, such as
describing a party that the employee attended.

e «Discussing another student’s or employee’s personal matters when it is not appropriate outside
of the instructional setting. Appropriate exceptions are permitted to the foregoing for legitimate
health or educational purposes and for reasons of family relationships between employees and
their children who are students in the District.

NEW EMPLOYEES

Before a new employee can be eligible to receive the first paycheck, all necessary forms must be
completed. These documents, include, but are not limited to:

Application

I-9

w-4

Direct Deposit Form

Copy of Valid Drivers License

Copy of Social Security card and spouse’s, (if applicable)

NE State Retirement System Application (if applicable)

Beneficiary Information

Criminal History Background Check

Signed Classified Employee Handbook Sign-Off Sheet verifying receipt and
compliance with handbook

Physical, if required

TrZommuow»

~

Falsification of Records

Falsification of records is grounds for immediate termination.

At-Will Employment

No classified employee shall have ownership (property rights) to a specific position with the Crawford
Public Schools. Classified employees may resign or be terminated at any time, however in consideration,
both parties will try to notify the other of their intent to rehire or exit the position as soon as itis
feasibly possible.

Driver’s License and Driving Record for Bus Drivers
5
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Random drug testing may occur for bus drivers and a drug test may be required before employment as
a bus driver at Crawford Public Schools. Employees whose work requires operation of a motor vehicle
must present and maintain a valid driver’s license and a driving record acceptable to our insurer. Each
employee with these responsibilities will be asked to submit a copy of his/her driving record to
Crawford Public School from time to time. Any changes in a driving record must be reported,
immediately, to the superintendent. Failure to do so may result in disciplinary action, including possible
dismissal. Any traffic violation occurring while operating a motor vehicle (i.e., bus or car) for Crawford
Public Schools may result in disciplinary action, including possible dismissal.

District Policy

It is the responsibility of each staff member, certified and non-certified to familiarize themselves with
District Policy and Procedures that pertain to their position. Additionally, staff members are required to
be familiar with and use district plans, including, but not limited to the following:

District Safety and Security Plan
Student Discipline Policy
Grievance Procedures
Classified Evaluation Policy and Appropriate Forms
District Mentoring Policy
High-Ability Learner Plan
Testing and Assessment Plan and Policy
Student Medication Policy
Alcohol and Drug Use Policy
Sexual Harassment Policy
Child Abuse and Neglect Reporting
Crisis Management Plan
. Grading and Evaluation Procedures
Student & Staff Handbooks
School Improvement Plan
Special Education and 504 plans and procedures

TOPFITRT ISR MO A0 TP

Evaluations

All evaluations of certified and non-certified staff will follow district policy guidelines and appropriate
Nebraska Statutes. Administrators will perform both formal and informal evaluations through the
course of the school year. The intent of evaluations is to improve instruction and the effectiveness of
the school programs.

Professional Dress

It is the desire of the district to foster a sense of professionalism among all staff members. Teachers,
staff, and students should wear clothing that serves to strengthen school morale and the efforts of
the school to provide an education. Because teachers and staff are role models for students, the
following dress shall be requested:

a. Class C-2, C-3, D-1, and D-2 staff will wear clothing during school hours that exhibits a sense

6
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of professionalism.

i. Feaehing-Sstaff are asked to refrain from wearing flip flop shoes, shorts, and
sweat pants, ené-bire-feanrs-on teaching days. -H-an-outdeer-hike-or-field-trip-is-
planned;-bluejeans-will-be-allowed:f

#———As with students, teachers and staff will not wear T-shirts or shirts that display or

indicate profanity or which advertises an illegal substance or activity.

ii. Blue jeans;and black; orange; or-white staff shirts-may-be-allowed-on Fridays-at-
the-administration’s-diseretion.

Nondiscrimination

Crawford Public Schools does not discriminate on the basis of race, color, national origin, gender, marital
status, disability, or age in admission or access to, or treatment of employment, in its programs and
activities. The following person has been designated to handle inquiries regarding complaints,
grievance procedures or the application of these policies of nondiscrimination:

Title: Superintendent of Schools
Address: 908 5" Street

Crawford, NE 69339
Telephone: (308) 665-1537

If parents, employees and students do not feel that their complaints regarding Title IX, Title VI, Section
504 have met with resolution at the local level, they can appeal their grievances to the regional
Department of Education, Office for Civil Rights.

Office of Civil Rights

8930 Ward Parkway, Suite 2037
Kansas City, MO 64114

(816) 268-0550

Please keep in mind that this applies to the district and employees of the district, and is intended to
provide an environment of respect, free from intimidation, discrimination and harassment.

Drug-free Workplace (refer to Board Policy 4009)

Crawford Public Schools are dedicated to providing a drug-free workplace. Alcohol and drugs are
prohibited substances and tobacco use is not allowed in the “workplace”. “Workplace” is defined as the
site for the performance of work done in the capacity as an employee. This includes nonschool
property if the employee is at any school-sponsored, school-approved or school-related activity, event
or function, such as field trips or athletic events where students are under the control of the school
district or where the employee is engaged in school business. Staff is warned that drug and/or alcohol
abuse can cause great personal harm and penalties, including temporary and/or permanent release
from employment, can occur from violating district policy. Counseling and rehabilitation programs are
available to assist district staff in abuse prevention programs.

Confidentiality
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Student information must be treated as confidential material. This includes student records, student
lists, accommodations, health, and even schoolwork. Discussions among staff about students should
focus on improving behavior or performance and should take place in private meetings. It is the
responsibility of the teacher and staff to maintain confidentiality of student information.

Chain of Command /Grievances

Staff are expected to use the chain of command to reach resolution of problems. Each person is to work
through their immediate supervisor on any problems that may occur or for the effectiveness of the
educational program offered at the school. If resolution cannot be reached, the staff member can
approach the next level of supervisor by asking for review by the next level of administration. Staff may
determine to use the grievance procedure as provided by district policy. Our goal is to achieve the best
working conditions by solving problems at the lowest level possible. The Chain of Command for the
district is as follows:

Board of Education
Superintendent of Schools
Principal
Certified Staff
Classified Staff

Compliance with Federal and State Requirements

The district will maintain compliance with state and federal rules, regulations and laws. All district
employees are expected to maintain compliance with the rules, regulations and laws also. Among the
regulations that this includes are the Fair Labor Standards Act, HIPPA rules, COBRA rules, minimum
wage rules, FERPA rules, and others. If staff have questions regarding these or other programs, please
contact your immediate supervisor for information or assistance.

1 CLASSIFICATION OF EMPLOYEES:
Classified employees include all employees hired for positions within the school district that do
not require a teaching certificate to meet the minimum requirements for the position. All
classified employees are considered at-will employees.

1.1 CLASS A EMPLOYEES
1.1.1 Occasional and Part-Time Employees
1.1.1.2 Occasional and part-time employees are those employees who are hired
for short term or part time jobs. This would include custodial personnel,
hot lunch personnel or other temporary personnel.

1.1.2 Substitute Custodian

1.1.2.1 Persons who are hired to substitute for a regular custodian on a
semi-regular basis.
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1.1.3 Custodial Helper

1.1.3.1 This position defines persons who are hired part-time to help with the
general cleaning of the building and/or grounds. This position also
includes additional summer help.

1. 1.4 Kitchen Helper

1.2

1.3

1.4

1.5

1.1.4.1 This position defines persons who are hired part-time whose principal
assignment is washing dishes for the hot lunch program.

CLASS B EMPLOYEES
1.2.1 Bus Drivers

1.2.1.1 Persons who are hired to transport students to and from school and
activities. Bus Drivers are required to hold a valid Nebraska School Bus
Drivers License. This is not a full time position.

CLASS C-1 EMPLOYEES
1.3.1 Custodian/Housekeeper

1.3.1.1 This classification will include full-time employees that have the
responsibility of keeping the building and grounds clean and in working
order.

CLASS C-2 EMPLOYEES
1.4.1 Para-Professional /Teacher Aide/Food Service Providers

1.4.1.1 This classification of employees will include all persons that are
employed to assist the regular classroom teacher, special education
teachers, or other certificated personnel in the classroom or other types
of services directly or indirectly connected with the instruction of students
or the function of the school.

CLASS C-3 EMPLOYEES

1.5.1 Para-Professional/Teacher Aide (with a valid Nebraska Teaching Certificate or a
valid Nebraska Substitute Certificate or a Local Substitute Certificate)

1.5.1.1 This classification of employees will include all persons that are employed to
assist the regular classroom teacher, special education teachers, or other
certificated personnel in the classroom or other types of services directly or
indirectly connected with the instruction of students or the function of the
school. A current C-2 employee that receives a Nebraska Teaching Certificate,
Nebraska Substitute Certificate, or a Local Substitute Certificate will receive a
dollar an hour raise immediately effective on the issuant of such certificate.
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1.6 CLASS D-1 EMPLOYEES
1.6.1 District Bookkeeper

1-6.1.1 This person will have the responsibility of district bookkeeping and
secretarial duties as assigned by the Superintendent. This person will
work under the direct supervision of the Superintendent.

1.7 CLASS D-2 EMPLOYEES
1-7.1 Secretary

1.7.1.1 This person will have the responsibility of general bookkeeping
and secretarial duties as assigned by the Superintendent. This person will
work under the direct supervision of his/her immediate supervisor.

1.8 CLASS E-1 EMPLOYEES
1.8.1 Supervisor of Building and Grounds - Transportation

1.8.1.1 This classification of employees will include all persons that have been
employed to supervise the general upkeep and safety of the building and
grounds. This person is responsible for the general upkeep and safety of
the building and grounds and the maintenance and safe operating condition
of transportation and custodial equipment. This person works under the
direct supervision of the Superintendent.

PAY STRUCTURE:
2.1  CLASS A EMPLOYEES

2.1.1 All CLASS A employees will be paid a wage as determined by the Crawford Board of
Education.

2.2 CLASS B EMPLOYEES

2.2.1 All CLASS B employees will be paid a wage as determined by the Crawford Board of
Education.

2.3  CLASS C EMPLOYEES

2.3.1 All CLASS C employees will be paid a wage as determined by the Crawford Board of
Education.

2.4  CLASS D EMPLOYEES

2.4.1 All CLASS D employees will be paid a wage as determined by the Crawford Board
of Education.

10
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2.5  CLASS E EMPLOYEES

2.5.1 All CLASS E employees will be paid a wage as determined by the Crawford Board of
Education.

ACTIVITY PASSES:

3.1  All classified personnel and their spouse will be given a pass to all home school activities.
to-which-the-receipts-are-returned-to-the-School-Distrietfor-a-donatien-of-their-time-and-
experience-in-helping-to-supervise-a-minimum-of-three-activities-per-sehool-year—Fhis-
would-include,-but-not-be-limited-to-athletic-events-and-other-non-money-raising-activities—
This would not include activities which are not sponsored by the School or money making
activities such as a school play or other activity which is used as a money making activity
by one or more of the School sponsored organizations.

3.2  The School District will provide passes and/or admission for their bus driver to the
activity to which they drive the bus.

FROZEN WAGES:

4.1  No person under the employment of the Crawford Public Schools will be forced to take a
pay cut. If the rate of pay is less than the last year's rate of pay, that employee's wages will
be frozen at the last year's rate of pay until such time the pay schedule is greater.

LENGTH OF SERVICE:

5.1  The length of service will be determined by the number of full years of service as of
September 1 of each year. A full year of service will be defined as a standard work year of
positions containing nine or more months of service.

5.2  If an employee resigns from any position within the structure of the Crawford Public

Schools and is then rehired in that same position, the employee will begin at a salary no
less than when they resigned.

WORK WEEK:

6.1  The work week for the Crawford Public Schools will be defined as 12:01 a.m. Sunday
morning to 12:00 p.m. Saturday night.

BREAKS:

7.1  Each employee will be required to take a fifteen (15) minute break for every four hours
worked.

7.2  The maximum number of breaks per day will not exceed two (2) per day.

MEAL BREAKS:

8.1  Each employee working at least eight (8) hours per day will be required to take a 30
11
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minute meal break. The meal break must be scheduled with the approval of the
employee's supervisor.

9 ASSIGNED HOURS OF WORK:

9.1  Each employee will have his/her hours set by the supervisor. No employee will be
allowed to deviate from the set hours without permission of the supervisor.

9.2  The Crawford Public Schools retain the right to schedule split shifts for any employee. The
work schedule of all employees will be set for the benefit of the school district.

The Crawford Public Schools will not pay for any hours of work that are performed at home or other
locations not covered within this policy.

10 HOLIDAY PAY:

10.1 All CLASS C-1, D-1, D-2, and E-1 employees will be paid for the following holidays which
fall within their employment period:

10.1.1 New Year's Day (January 1)

10.1.2 Good Friday

10.1.3 Easter Monday

10.1.4 Memorial Day

10.1.5 Juneteenth

10.1.6 Fourth of July

10.1.7 Labor Day (First Monday in September)
10.1.8 Thanksgiving (Fourth Thursday in November)
10.1.9 Thanksgiving Friday

10.1.10 Christmas Eve (December 24)

10.1.11 Christmas Day (December 25)

10.1.12 New Year's Eve Day (December 31)

10.2 Holiday pay will be based on the employee’s average day, but under no condition will the
employee be paid for more than an 8 hour day.

10.2.1 If an employee is required to work on a holiday or if the holiday falls on a non-
working day, the employee may elect to take the holiday day at a future date as
agreed upon by the employee and the supervisor.

12

163



10.3

All CLASS C-2 and Class C-3 employees will be paid for the following holidays which fall
within their employment period:

10.3.1 New Year's Day (January 1)

10.3.2 Good Friday

10.3.3 Easter Monday

10.3.4 Labor Day (First Monday in September)
10.3.5 Thanksgiving (Fourth Thursday in November)
10.3.6 Thanksgiving Friday

10.3.7 Christmas Eve (December 24)

10.3.8 Christmas Day (December 25)

10.3.9 New Year's Eve Day (December 31)

Holiday pay will be based on the employee’s average day, but under no condition will the eEmployee-be
paid for more than an 8 hour day.

Class C-2 and Class C-3 employees hired as summer custodians will be paid the same holidays as Class

C-1 staff.

11 VACATION:

111

11.2

CLASS C-1, D-1, D-2, and E-1 employees who work twelve (12) months per year will be
given five (5) work days of vacation with one (1) or two (2) years of service. Employees
with three (3) to ten (10) years of service will be ten (10) work days of vacation.
Employees with more than ten (10) years of continual service will be allowed fifteen (15)
work days of vacation per year. Employees with twenty (20) years of continual service will
be allowed seventeen (17) work days of vacation per year. Employees with twenty-five
(25) years of continual service will be allowed twenty (20) work days of vacation per year.
Employees with thirty (30) years of continual service will be allowed twenty-three (23)
work days of vacation per year. Vacation time will be calculated from the date of hire.
Vacation time will be credited based on normal assigned hours, but under no condition
will the employee be credited with more than 40 hours for each week of vacation.
Vacation will be scheduled with the approval of the employees’ supervisor. Up to five
unused vacation days or 40 hours of unused vacation time can be carried over to the next
year. Exception: additional vacation time will be able to be carried into the next year if the
superintendent requires the employee to remain at work and does not allow the employee
to take all of their vacation time during the existing year.

Employees leaving the district may collect one hundred percent per diem of their unused

vacation days.

12 JURY DUTY: (Refer to Board Policy 4005)

12.1 Any employee who is summoned to serve on jury or election board duty, or who is

subpoenaed to provide testimony, shall not be subject to discharge from employment, loss
of pay, loss of sick leave, loss of vacation time, or any other form of penalty, as a result of his
or her absence from work due to such service provided the employee submits a copy of the
summons, in advance, to the employee’s supervisor.

12.2 Employees will receive their regular salary. Any payment for jury duty beyond expenses

13
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shall be paid to the school district. The employee will report to work within one hour on
any day when the employee is excused from jury duty during regular working hours.

13 HEALTH INSURANCE:

13.1 All classified personnel working at least 9 months will be eligible to be a member of the
District's Health and Accident Insurance group. During the summer months, nine month

employees will be responsible for bringing in a check for their premiums made out to
Crawford Public Schools by the 5 of the month.

13.2 (Class C-1, D-1, D-2, and E-1 district employees who work 12 months a year will be eligible
for membership in the health insurance plan of the district. The district will pay full
“single employee plan” premium or agreed higher rate.

13.3 This plan is selected by the Certificated Employee Negotiation Committee.

14 DISABILITY INSURANCE:

14.1 Crawford Board of Education will pay for an Income Protection Insurance (Long Term
Disability) plan for all employees. The Crawford Board of Education will be the sole
Determiner of the insurance carrier and the extent of the policy.

15 OVERTIME:

15.1 Each employee will be assigned the number of hours of work allowable during a
calendar week by his/her supervisor. If, for any reason, an employee is required to work

over the assigned number of hours, the employee must have permission by the supervisor
before working the additional hours.

15.2 If an employee is required to work over 40 hours per week, he/she will be paid time and
one half pursuant to the Fair Labor Standards Act.

16 CLOCKING IN AND OUT:

16.1 The Crawford Public Schools realizes that there is a certain element of time needed to
check in and out. All employees must be clocked in before the beginning of the shift and
checked out after the end of the shift. The time before and after the normal shift will not be
counted as hours worked unless it is signed by the supervisor.

————itwill-be-drepped.—If-the-time-is-greater-than seven-minutes; the-15-minute time period-will- bef
—added—
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17  SCHOOLING AND CONVENTIONS:

17.1 If the Crawford Public Schools requires an employee to attend a workshop, school, or
convention, that employee will be paid for hours in attendance and travel time. The
district will pay registration fees, mileage, motel and meals if appropriate and approved
in advance. If an employee attends a workshop, school, or convention that is more than
one (1) day, the employee will be paid for a maximum of eight (8) hours per day.

17.2 Employees traveling to supervise students will be paid their actual driving time and
time spent supervising students. Down time will not be compensated.

18 BUS TRIPS:

18.1 Bus drivers assigned to overnight trips will be paid for actual driving time. The
minimum number of hours per day will be 8 hours but the records regarding the number
of hours which the employee worked will reflect the number of hours actually worked.

18.2 If an employee, other than normally assigned bus drivers, volunteers to take a bus trip,
he/she will be paid at their regular rate of pay d&ﬁn-g-shefr-ﬂefmal-hﬁms- Wheﬂ-ﬁ&vem-nermalﬂ
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20 PERSONAL TIME OFF (PTO):—PERSONAIEEAVE:S

Personnel will be granted personal time offteswe according to the following schedule:

20.4.1 Class A Employees..........c.cccocsvircriesen. NO PTOpratd-persomateave
20.4.2 Class B Employees........c.ccuircnniivininnnn. NO PTOpaid-personalteave
20.4.3 Class C-1 Employees........cccersrieririnne. 153 days of PTOpaid-personat-teave

20.4.4 Class C-2 Employees..........ccceevnrivennnenn. 123=days of PTOpaid-persenal-teave
20.4.5 C(lass C-3 Employees..........cccrrvvernnnenn. 123 days of PTOpaie-personal-teave
20.4.6 Class D-1 Employees.........c..cecesuunenn.... 153 days of PTOpatd-personattenve
20.4.7 Class D-2 Employees..........ccccevusernnnen. 1583=days of PTOpaid-personalleave
20.4.8 Class E-1 Employees............ceuaiiiiiinnnnn. 153 days of PTOpaid-personalteave

20.25 Unused Personal Time Off (PTO) leave days at the end of the school year will be
transferred towards accumulated sick leave, up to 45 days (360 hours).

T Treav-orc ST Toursedad or-urrasec-persotaragays-ruap-oor 4=eoursatere-enda-orere
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21 ACCUMULATED SICK LEAVE:

Unused Personal Time Off (PTO) leave days at the end of the school year will be transferred towards
accumulated sick leave, up to 45 days (360 hours).

Yearly PTO days must be used prior to using accumulated sick leave days.

Staff may take accumulated sick leave for personal illness or to care for a spouse, child or immediate
family member whose illness requires the staff member's presence and care. Immediate family is
defined as spouse, child or stepchild, parents, in-laws, grandparents, aunts, uncles, cousins, siblings, and
grandchildren.

—When an employee resigns and/or retires from the Crawford School District, they will be reimbursed
for eeesmated-unused accumulated sick leave days under the following conditions:

a) The unused accumulated sick leave days will be reimbursed at 50% of their
current hourly rate at the time of resignation or retirement.

b) A maximum of 360 hours of sick leave will be reimbursed.

c) The employee must leave under honorable conditions.

1) Must resign or retire from the position in good standing, not involved in a
Hearing and/or a letter of recommended termination.

2) Must submit a letter of resignation or retirement on or before April 15. If the
employee resigns after April 15", there will be no payment for unused sick
leave

3) In the event an employee is no longer employed due to a reduction in force, the
employee will remain eligible for reimbursement of unused sick leave days.
Upon receipt of payment of unused sick leave days, the employee shall be
considered reimbursed for the unused sick leave and may not buy back the

unused sick leave days upon re-employment in the district, but will start with
sick leave days as provided by the district for certified staff for use in the
contracted year of employment.

*Intent: Allow employees who have left employment because of a reduction in
force to receive payment of unused sick leave upon leaving the district. This
shall not infringe on any rights for re-employment, except returning to the
district in response to a re-employment call from the district shall result in the
recalled employee entering with no accumulated unused sick leave.

22 BEREAVEMENT LEAVE

-Bereavement Leave-A total of up to five (5) consecutive days on full pay is allowed for each
-classified employee for absence in the case of death in the immediate family.

-Immediate family is defined as spouse, child, step-child, parents, in-laws, grandparents, siblings,
grandchildren, aunts, uncles and cousins. Staff members who suffer the death of a child,
stepchild, or spouse will have five (5) bereavement days plus an additional five (5) bereavement
days will be deducted from the employee’s accumulated sick leave. This time may be extended by
personal leave.

18
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-Bereavement leave is not limited to five (5) days in one year, but covers each death in the family
that occurs during the year.

-Additional sick days for bereavement will be available by request by the staff member with
approval from the administration.

22 FAMILY MEDICAL LEAVE ACT (Refer to Board Policy 4007 & 4007A)
23 LEAVE WITHOUT PAY:

23.1 All employees may be granted leave without pay. If an employee has qualifying
leave, it must be used before leave without pay. Leave without pay must be
approved in advance by the immediate supervisor and the Superintendent. This
leave may be denied if such leave, in the opinion of the Superintendent, would cause
hardship on the District.

EXTENDED LEAVE WITHOUT PAY:

23.2 Extended leave without pay may be requested by an employee, once all sick leave
has been depleted due to an unforeseen long term circumstance that fits under the
definition of sick leave on page 18, so the employee may remain employed by the
school district during the hardship

Extended leave without pay will be determined by the superintendent based upon
the reason for the request, the amount of time needed, and whether it would cause
hardship for the school district if the extended time is granted.

24 PAY PERIOD:
24.1 The pay cycle will begin on the first day of the month and will continue to
the end of the month. The employee will receive his/her check on or before the
15th day of the next month.
24.2 Example: Hours worked in January will be paid in February.
25 ADDRESS AND PHONE NUMBER CHANGES
23.1 Itis necessary that an accurate directory of all employees of the school district be kept
in the administrative office. Employees changing their address or phone numbers should report
such changes to the administrative office as soon as possible.

26 PERSONAL CELL PHONES

26.1 Personal cell phone usage is limited to emergencies with administrative approval,
break times and lunch periods only.

27 TERMINATION: (refer to Board Policy 4210)

27.1 The Board of Education hereby delegates to the Superintendent the
authority to hire, suspend and dismiss non-certificated employees (employees in positions
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that do not legally require a teacher or administrative certificate) on behalf of Crawford
Public Schools. Such authority shall be exercised in compliance with the policies of the Board
of Education. The Board of Education reserves the authority to modify or reverse any such
action taken by the Superintendent.

Dismissal of non-certificated employees shall be on an at-will basis, as such employees are
subject to termination at any time without cause, without prior disciplinary action or
progressive discipline, and irrespective of the lack of any evaluation or the irregularity in any
evaluation process.

28 FEDERAL MINIMUM WAGE:

28.1 If the Federal Government changes the Federal Minimum wage, the Board of
Education will re-evaluate the wage structure. Any changes in wages, other than
required by the change in the Federal Minimum Wage, will be changed at the beginning
of the fiscal year, September 1.

29 FRINGE BENEFIT PACKAGE:

29.1 The Crawford School District will provide an IRS 125 plan for all employees who wish
to participate. The Crawford School District will bear the cost of the management fee
covering the health insurance portion of the IRS 125 Plan. The employee will pay any
cost for additional benefits on the IRS 125 Plan, if they take part in those sections of
the plan.

30 DEVIATION CLAUSE:

30.1 The Board reserves the right to deviate from the terms of this agreement for a
particular employee when it deems the best interest of the school district may be served by
doing so.

31 WORKERS’ COMPENSATION

31.1 The district will participate in Workers’ Compensation as required by statue
All employees of the district will be covered by Workers’ Compensation regardless of type
or work assignment, length of assignment or hours worked per day.

The selected Workers’” Compensation plan will provide coverage for medical expenses
and wages to the extent required by statute to qualifying employees. The amount of
Workers’ Compensation wage replacement and PTOsiek leave benefits shall not exceed a
regular daily rate of pay.

32 AMENDMENTS TO THE AGREEMENT:

32.1 Non-certificated personnel wishing a change in this Classified Personnel
Handbook must forward their proposal to the Board no later than April 15 for
possible consideration.
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33 PAY STRUCTURE:

ClassA | ClassB | ClassC-1 | (Class C-2 Class C-3 Class D-1 |Class D-2| (Class E-1
2023-2024 Bus Secretary
SCHOOL | Occasional | Drivers | Custodian/ | Para-Professi| Para-Professional/ District Supervisor of
YEAR or Housekeeper onals/ Teacher Aide with NE | Bookkeeper Building &
Part-Time Teacher Aide/| Teaching Certificate, Grounds-Transp
Employees Food Service | valid NE Substitute ortation
Certificate, or Local
Substitute Certificate
Base Wage | $12.00 | $4%25 | &44-95% | &44-00 i e Y 547259 | S4-5:00 A
Suggested | Per hour | $18.75 | $16.25 $15.50 $16.75 $18.75 $16.50 $18.75
For New | starting |Per hour| Per hour | Per hour | Perhour starting | Per hour |Perhour| Perhour
Employees wage |starting | starting starting wage starting | starting starting
wage wage wage minimum | wage minimum
wage wage
but can be but can be
negotiated negotiated
based on based on
experience experience

34 All classified salaries will be set by the Board of Education.

35 The school district will compensate for experience in the position they are hired at the rate of
$.50/year up to the-same-number-ofeight years effered-teachers-in-the-negotinted-agreement-

36 The School District will pay classified staff for the first snow day.

In the event of school closures under extraordinary circumstances (three or more days during a
single pay period), the superintendent will allow classified staff, who are unable to work during
the closure, the option to submit PTOstek days to ensure staff continuity and receive an adequate

paycheck.

37

Crawford Public School District
908 5 Street
Crawford, NE 69339
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Classified Employee Sign-Off Sheet

After you have read the Classified Handbook, please notify your immediate supervisor if you have
questions or need clarification on any part. Sign and date this page and return it to the Administration
Office. This is required for continued employment with the school district.

I, , have received a copy of, read, and understand the Classified
Handbook for the Crawford School District.

Employee’s Signature Date

22
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Crawford Public Schools
Classified Staff~ Years of Service/Past Experience

The school district will compensate for experience in the position they are hired at the rate of
$.50/year, up to eight years.

Name: Teresa McGinnis Year Hired: 2018
Did you list previous experience in a “like” position on your application? Yes/No
(Example: A para would need para experience, a secretary would need secretary

experience. Experience in self-employed business is not accepted for years of
experience.)

How many years? 22 years
Were you given years of service/experience when you were initially hired? Yes/No

How many years? 4 At what increase? $.25 ($1.00)

khkkhkkhkkhhhkkhd

Additional years of service granted on 6/ 8/2026 , at the rate of $3.00/hour.

e 4 years at additional $.25 ($1.00)
e 4 years at $.50 ($2.00)

Reviewed by administration on LO l '—l \ (g\w
T T I

Dale
_O&LQQQMM_

Signature
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Crawford Public Schools
Classified Staff~ Years of Service/Past Experience

The school district will compensate for experience in the position they are hired at the rate of
$.50/year, up to eight years.

Name: Julie Van Beek Year Hired: 2018 Para/2023 Secretary
Did you list previous experience in a “like” position on your application? Yes/No
(Example: A para would need para experience, a secretary would need secretary

experience. Experience in self-employed business is not accepted for years of
experience.)

How many years? 24 years (17 secretary/7 para)
Were you given years of service/experience when you were initially hired? Yes/No

How many years? 4 At what increase? $.25 ($1.00)

Sk kkkkkddkkikdkh

Additional years of service granted on 6/8/2026 , at the rate of $3.00/hour.

e 4 years at additional $.25 ($1.00)
e 4 years at $.50 ($2.00)

Reviewed by administration on tD' 4 \ (9\(0
P éj )
ale

5\(«\ 0L d?%‘W?oW

v e

Signature
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Crawford Public Schools
Classified Staff~ Years of Service/Past Experience

The school district will compensate for experience in the position they are hired at the rate of
$.50/year, up to eight years.

Name: Jason Van Beek Year Hired: 2022
Did you list previous experience in a “like” position on your application? Yes/No
(Example: A para would need para experience, a secretary would need secretary

experience. Experience in self-employed business is not accepted for years of
experience.)

How many years? 32 years
Were you given years of service/experience when you were initially hired? ¥es/No

How many years? 5 At what increase? $.50 ($2.50)

dkkhkkRkkkhhkikk

Additional years of service granted on 6/8/2026 , at the rate of $1 -50/mour.

e 3 years at $.50 ($1.50)

Reviewed by administration on LO! 4‘ \la ( 1/-)

Date

é\?ﬁljﬂ Lf@@\%vu

Signature

176



Crawford Public Schools
Classified Staff~ Years of Service/Past Experience

The school district will compensate for experience in the position they are hired at the rate of
$.50/year, up to eight years.

Name: Amanda Dubs Year Hired: 2017
Did you list previous experience in a “like” position on your application? Yes/No
(Example: A para would need para experience, a secretary would need secretary

experience. Experience in self-employed business is not accepted for years of
experience.)

How many years? 6 years

Were you given years of service/experience when you were initially hired? Yes/No

How many years? 4 At what increase? $.25 ($1.00)

kxkkkkhkdkkiikkkk

Additional years of service granted on 6/8/2026 , at the rate of $2.00/hour.

e 4 years at additional rate $.25 ($1.00)
e 2 years at $.50 ($1.00)

Reviewed by administration on Lol 4 ‘C‘Q LO
L ] .

Date

o domg)

Signature

177



Crawford Public Schools
Classified Staff~ Years of Service/Past Experience

The school district will compensate for experience in the position they are hired at the rate of
$.50/year, up to eight years.

Name: Sheryl Cozad vear Hired: 2020
Did you list previous experience in a “like” position on your application? Yes/No
(Example: A para would need para experience, a secretary would need secretary

experience. Experience in self-employed business is not accepted for years of
experience.)

How many years? 4 years

Were you given years of service/experience when you were initially hired? Yes/No

How many years? At what increase?

Ihkkkhkkhhlhkhikh

Additional years of service granted on 6/8/2026 , at the rate of $2.00/hour.

e 4 years at $.50 ($2.00)

]
Reviewed by administration on b ] 4 \i(g\LD

Date

-~

Signature
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Crawford Public Schools
Classified Staff~ Years of Service/Past Experience

The school district will compensate for experience in the position they are hired at the rate of
$.50/year, up to eight years.

Name: Carolyn Erixson Year Hired: 2018
Did you list previous experience in a “like” position on your application? Yes/No
(Example: A para would need para experience, a secretary would need secretary

experience. Experience in self-employed business is not accepted for years of
experience.)

How many years? Various experience was listed. 2 Years as Custodial

Were you given years of service/experience when you were initially hired? Yes/No

How many years? At what increase?

dede e e e dede e e ke e e o

Additional years of service granted on 6/8/2026 , at the rate of $1 .00/mour.

e 2 years at $.50 ($1.00)

Reviewed by administration on w l 4 i &m
~ b

Date

Signature
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Treasurer's Report

May 2026
GENERAL FUND
Balance - May 1, 2026 $662,208.08
Receipts for Month $1,260,561.32
Expenditures for Month $332,881.64

Ending Balance - May 31, 2026

Make up of General Fund
At Treasurer's
Valley Star
Admin Funds
General Acct

DEPRECIATION FUND
Balance - May 1, 2026
Receipts for Month
Expenditures for Month
Ending Balance - May 31, 2026
LUNCH FUND
Balance - May 1, 2026
Receipts for Month
Expenditures for Month
Ending Balance - May 31, 2026
QUALIFIED CAPITAL PURPOSE UNDERT
Balance - May 1, 2026
Receipts for Month
Expenditures for Month
Ending Balance - May 31, 2026
SPECIAL BUILDING FUND
Balance - May 1, 2026
Receipts for Month
Expenditures for Month
Ending Balance - May 31, 2026
CO-OP FUND
Batance - May 1, 2026
Receipts for Month
Expenditures for Month
Ending Balance - September 30, 2025

Employee Benefits
Activity Fund

Book Balance

$1,589,887.76

541,449.72
100000.00
4426.92
944011.12 $1,589,887.76
$77,033.12
$14.50
$0.00
$77,047.62
-$42,915.35
$8,977.16
$11,0982.75
-$45,920.94
$183,193.05
$51,098.29
$6,274.40
$228,016.94
$585,486.68
$106,163.22
$10,820.00
$680,829.90
$476.57
$0.00
$0.00
$476.57
$2,530,337.85
$20,694.53
$134,661.48
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MONTHLY FINANCIAL REPORT TO THE BOARD - May 2026

Reconciled Cash Balances

General Fund

Fund 2024-2025 2025-2026 Three Year Comparison
General 578873.59| 1589888 Revenue
Depreciation 76805.98 77047 Month (2023-24 2024-25 (2025-26
Employee Bene 23331.81 20695 Sept 625703| 712798 609167
Activity 117672.79 134661 Oct 181280 175408 156010
Nutrition 13032.89 -45921 Nov 93368 55780 87958
Spec Bldg 521388.65 680830 Dec 228322| 281336 170614
QCPUF 122234.22 228017 Jan 345369| 272629 411661
Co-Op 476.57 477 Feb 323003| 207817 523288
FUNDS TOTAL 1453816.5| 2685694 Mar 141139| 644021 295064
Apr 189527| 205223 192212
May 1081294| 1241367 1260561
General Fund Expense for Month Jun 189201 208600
2024-25 2025-26 Jul 48396| 52484
GF Bills 70625 Aug 126732| -34617.6
GF Payroll 262553 Running
Total 333178 Total 3573334 | 4022845 3706535
General Fund Receipts for Month Three Year Comparison
2024-25 2025-26 Expenses
Beginning Cash 662208 Month (2023-24 2024-25 (2025-26
State Aid 41101 Sept 288913| 329784 315071
SPED Pymnt 28914 Oct 305779| 308618 301668
Dawes County 1345068 Nov 297726 297538 386223
Sioux County 0 Dec 293650 346326 316982
Other 11992 Jan 299438| 316118 312331
Total Monthly Available 2089283 Feb 201495| 298925 296556
Mar 256886| 309632 318706
Apr 283210| 292631 327058
Percentage of Budget May 290908| 307581 333178
Revenue Jun 282942 317386
General 92% Jul 246357| 263123
Depreciation 1% Aug 290300 391555
Employee Ben 98% Month
Activities 54% Total 290908 307581 333178
Nutrition 61% Running
Special Bldg 88% Total 2518005| 2807153 2907773
QC Puf 87% Annual
Expenditure Budget 5017600| 5428000 4568626
General 64% Percent
Depreciation 128% Spent 5.80% 5.67% 7.29%

Employee Ben

99%

Activities

44%

Nutrition

62%

Special Bldg

90%

QC Puf

52%
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Crawford Public Schools Check Reconciliation Report Page: 1

06/04/2026 11:44 AM User ID: TLM
Batch Description: 2026 May General Account Processing Month: 05/2026
Checking Account: 1 General
Check/Reference Number Description Date Amount

Statement Balance 05/31/2026 1,818,113.67
Outstanding Automatic Payments
Check/Reference Number Description Date Amount
460 AFLAC 05/05/2026 684.21
464 NEBRASKA SCHOOL RETIREMENT SYS 05/05/2026 30,000.28

Total: 30,684.49

Outstanding Checks

Check/Reference Number Description Date Amount
53616 AFLAC 07/14/2023 325.93
54763 AirMedCare Network 11/15/2024 48.75
54766 Crawford Public Schools 11/15/2024 162.93
54828 AirMedCare Network 12/13/2024 27711
54902 Crawford Public Schools 01/15/2025 162.93
55106 Ramona Hourt 04/15/2025 207.79
55324 Jay Suchor 06/09/2025 350.00
55343 Hannah Wilkie 06/13/2025 110.82
55566 Krystofer Biernacki 10/13/2025 46.54
55796 Chelsie Deaver 01/12/2026 250.00
55805 Marci Henderson 01/12/2026 518.70
55879 Chelsie Deaver 02/10/2026 250.00
55996 Ramona Hourt 04/15/2026 138.52
56029 Don & Samantha Edelman 04/13/2026 232.46
56044 Larry Mazanec 04/13/2026 398.16
56071 Shelby Carr 05/05/2026 3,573.97
56075 Robin Shimek 05/05/2026 277.05
56077 Amanda Vogel 05/05/2026 110.82
56078 Hannah Wasserburger 05/05/2026 477.50
56105 DAS State Accounting - Central Finance 05/11/2026 317.87
56115 Misty Lemmon 05/11/2026 28.70
56130 Renato Software Ltd. 05/11/2026 787.50
56131 Amanda Vogel 05/11/2026 3.10
Total: 9,057.15
Statement Balance Outstanding Total Balance on Books Cash Account Balance Difference
1,818,113.67 (39,741.64) 1,778,372.03 1,778,371.93 0.10
Cleared Automatic Payment Total: 89,255.80
Cleared Checks Total: 149,204.99
Cleared Direct Deposit Total: (149,867.30)
Cleared Void Total: 28.40
Cleared Cash Receipt Total: 1,427,073.51
Cleared Manual Journal Entries Total: 22.90
Cleared Sales Journal Total:
Batch Description: 2026 May Employee Benefits Processing Month: 05/2026
Checking Account: 2 Employee Benefits

)
=3
©

Checlk/Reference Number Description Amount
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Crawford Public Schools
06/04/2026 11:44 AM

Description
Statement Balance

Check/Reference Number

Qutstanding Deposits and Manual Journal Entries
Check/Reference Number Description

2935 Employee Benefits
2937 Employee Benefits

Statement Balance

Outstanding Total

Balance on Books

15,791.19 4,903.34 20,694.53
Cleared Automatic Payment Total: 2,070.26
Cleared Checks Total:
Cleared Direct Deposit Total:
Cleared Void Total:
Cleared Cash Receipt Total:
Cleared Manual Journal Entries Total:
Cleared Sales Journal Total:
Batch Description: 2026 May Activity Account
Checking Account: 3 Student Activities
Check/Reference Number Description

Statement Balance

Outstanding Checks

Check/Reference Number Description

18691 Alex Mcintyre

18838 Gunner Lemmon

18897 SIDNEY PUBLIC SCHOOLS
18927 Crawford Companion Animal Clinic
18933 University of Nebraska Lincoin

Statement Balance Balance on Books

Outstanding Total

135,001.48 (340.00) 134,661.48
Cleared Automatic Payment Total: 639.28
Cleared Checks Total: 19,054.57
Cleared Direct Deposit Total:
Cleared Void Total:
Cleared Cash Receipt Total: 3,617.45

Cleared Manual Journal Entries Total:
Cleared Sales Journal Total:
Batch Description: 2026 May Admin Account

Checking Account: 4 Admin Acct

Description
Statement Balance

Outstanding Total
0.00

Check/Reference Number

Statement Balance
4,426.92

Balance on Books
4,426.92

Cleared Automatic Payment Total:

185

Check Reconciliation Report

Date
05/25/2026

Date
05/27/2026

06/27/2026
Total:

Cash Account Balance
20,694.53

Processing Month:

Date
05/31/2026

Date
10/16/2025

02/03/2026
04/01/2026
05/12/2026
05/13/2026
Total:

Cash Account Balance
134,661.48

Processing Month:

Date
05/31/2026

Cash Account Balance

4,426.92

Page: 2
User ID: TLM

Amount
15,791.19

Amount
2,451.67

2,451.67
4,903.34

Difference
0.00

05/2026

Amount
135,001.48

Amount
114.00

15.00
75.00
100.00
36.00
340.00

Difference
0.00

05/2026

Amount

4,426.92
Difference
0.00



Crawford Public Schools
06/04/2026 11:44 AM

Cleared Checks Total:
Cleared Direct Deposit Total:
Cleared Void Total:

Cleared Cash Receipt Total:

Cleared Manual Journal Entries Total:

Cleared Sales Journal Total:

Check Reconciliation Report

1.50
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Crawford Public Schools
06/05/2026 11:52 AM
Vendor Name

Checking AccountiD 1
Adams, David

Total Adams, David

Amazon
Amazon
Amazon
Amazon
Amazon
Amazon
Amazon
Amazon
Amazon
Amazon
Amazon
Amazon
Amazon
Amazon
Amazon
Total Amazon

Andy & JoElla Norman
Total Andy & JoElla Norman

Betson, Marisa
Betson, Marisa
Total Betson, Marisa

Black Hills Energy
Total Black Hills Energy

Cash-Wa Distributing
Total Cash-Wa Distributing

Chadron Community Hospital
Total Chadron Community Hospital

City Of Crawford
City Of Crawford
City Of Crawford
City Of Crawford
Total City Of Crawford

Cody & Tonya Gibbons
Total Cody & Tonya Gibbons

Connecting Point
Total Connecting Point

Corporate Payments Systems
Corporate Payments Systems
Corporate Payments Systems
Corporate Payments Systems
Corporate Payments Systems

Fund Number

Board Report - Board

Invoice Number

Description

01 GENERAL

2025-2026-0002

112-9078176-5520230
1DCY-JRNT-VOJH
1F6G-WGQD-GM6L
1FP1-D1DC-V333
1G9D-4PW7-J97P
1GLY-1KKV-JY1D
1JFW-HRY9-VGJC
1N3T-3G3J-GYNK
1QFL-7FNV-DXYV
1QPF-7KMC-64J3
1QTK-1YLC-RXCW
1VXR-MVQC-DGW3
1WR4-D7P3-C91N
1Y7M-TNPR-L3R3
1YTR-FG1K-FQ4M

2025-2026-0004

2025-2026 -0004
2025-2026-0010

9801196961-0065

515088325

051226-0001

49300103-0063
49400100-0063
49450100-0066
49500100-0066

2025-2026-0004

#CRAWPS-0023

00024189

94588

JU Van Beek 1233
Knapp8120
Stetson 2265

187

Quarterly Mileage

Med Bag ties
Classroom supplies
Laptop Cases
Music supplies
Classroom supplies
Classroom Supplies
Storage Cabinet
Classroom Supplies
Spray Valve& carpet tape
Wall board
Classroom Supplies
Classroom supplies
Chalk

EL Library

Library

Quarterly Mileage

Quarterly Mileage
TeamMates Coordinator

Natural Gas

Protein Shakes

PT Services

Football Field
High School
DL Building
Grade School

Quaterly Mileage

Copier Service Agreements

Fuel & Lift Rental
PowerSchool
Miscellaneous

Skate & Bounce PBIS
Supplies

Page: 1
User ID: TLM
Amount

688.08

688.08

10.99
175.85
182.11

44.97
205.55
141.74
125.99
283.31

9.27

91.62
395.65

38.16

473

40.51

69.69

1,820.14

344.25

344.25

95.46
250.00

345.46

0.00

0.00

39.05

39.05

1,135.56

1,135.56

231.99
769.42

98.22
282.98

1,382.61

260.35

260.35

591.24

591.24

2,646.29
156.25
331.56
180.00

91.01



Crawford Public Schools
06/05/2026 11:52 AM
Vendor Name

Total Corporate Payments Systems

Crawford Clipper/Harrison Sun LLC
Crawford Clipper/Harrison Sun LLC
Total Crawford Clipper/Harrison Sun LLC

Crawford Public Schools
Total Crawford Public Schools

Crawford Public Transport
Total Crawford Public Transport

Culligan Water
Total Culligan Water

Curriculum Leadership institute
Total Curriculum Leadership Institute

DAS State Accounting - Central Finance
Total DAS State Accounting - Central Finance

Deaver, Chelsie
Total Deaver, Chelsie

Demco
Total Demco

Don & Samantha Edelman
Total Don & Samantha Edelman

Eagle Chevrolet
Total Eagle Chevrolet

ESU #13
Total ESU#13

Flinn Scientific, Inc.
Total Flinn Scientific, Inc.

Gartner, Sharon
Total Gartner, Sharon

Great America Financial Svcs
Total Great America Financial Svcs

Hauser's Grab N Go
Hauser's Grab N Go
Hauser's Grab N Go
Total Hauser's Grab N Go

Henderson, Marci
Total Henderson, Marci

Board Report -

Invoice Number

043026-0002
073126

2025-2026-0010

2025-2026-0010

84455-0003

9062-0001

1501774-0007

2025-2026-0010

7814759

2025-2026-0004

04538

CRAWFORDPU-0062

3275128

2025-2026-0004

41204176-0005

122-0526
92-0526
94-0526

2025-2026-0004
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Board

Description

Advertising
Subscription Renewal

Preschool Meals

PK Transport to Activity

Salt

Consulting Service

E-Rate

TeamMates Coordinator

Library Supplies

Quarterly Mileage

Suburban repairs

ESU Services

chemical supplies

Quarterly Mileage

Copier Lease

Fuel
Fuel
Fuel

Quarterly Mileage

Page: 2
User ID: TLM
Amount

3,405.11

203.28
55.00

258.28

82.20

82.20

103.00

103.00

0.00

0.00

2,200.00

2,200.00

317.87

317.87

250.00

250.00

188.62

188.62

211.80

211.80

183.07

183.07

19,395.10

19,395.10

162.87

162.87

296.51

296.51

761.59

761.59

138.21
52.66
93.26

284.13

523.81

523.81



Crawford Public Schools
06/05/2026 11:52 AM
Vendor Name

Heritage Seed Co.,inc.
Total Heritage Seed Co.,inc.

Herren Brother's True Value
Herren Brother's True Value
Herren Brother's True Value
Herren Brother's True Value
Herren Brother's True Value
Herren Brother's True Value
Herren Brother's True Value
Herren Brother's True Value
Herren Brother's True Value
Total Herren Brother's True Value

Jacob, Torie
Total Jacob, Torie

Jostens Inc
Total Jostens Inc

Lambert, Jim
Total Lambert, Jim

Lisa Briggs, OT, LLC
Total Lisa Briggs, OT, LLC

Luke & Erin Norman
Total Luke & Erin Norman

Mazanec, Larry
Total Mazanec, Larry

Menards - Rapid City
Total Menards - Rapid City

Mid-American Research Chem
Total Mid-American Research Chem

Midwest Technical Products
Total Midwest Technical Products

Mielbeck, Janelle
Total Mielbeck, Janelle

Mobius Communications Company
Total Mobius Communications Company

Moody, Dawson & Alicia
Total Moody, Dawson & Alicia

Morava, Mandy
Total Morava, Mandy

Board Report - Board

Invoice Number

2605-013821

2604-026879
2605-027506
2605-027770
2605-027864
2605-027890
2605-027907
2605-028071
2605-028291
2605-028316

20025-2026-0004

N003471466

2025-2026-0004

C050126-0001

2025-2026-0004

2025-2026-0004

1967

0877993-IN

2156839-00

2025-2026-0004

3086651405-0066

2025-2026-0004

2025-2026-0004

189

Description

Fertilizer

Shop Class
Coupling

Shop Class Supplies
CDX

Trailer Hitch parts
Bolts & Screws

Step Drill

4x8

2x4

Quarterly Mileage

Academic Letters

Quarterly Mileage

OT Services

Quarterly Mileage

Quarterly Mileage

Vehicle Emergency containers

Drain Opener

Supplies

Quarterly Mileage

Phone Service

Quarterly Mileage

Quarterly Mileage

Page: 3
User ID: TLM
Amount

313.50

313.50

53.63
9.49
15.60
130.00
67.97
14.45
48.99
150.49
6.30

496.92

543.02

543.02

85.70

85.70

1,524.93

1,524.93

2,181.50

2,181.50

471.12

47112

349.60

349.60

55.94

55.94

398.10

398.10

75.60

75.60

152.49

152.49

730.63

730.63

290.11

290.11

931.86

931.86



Crawford Public Schools

06/05/2026 11:52 AM

Vendor Name

Nippon Sanso Matheson, Inc.

Total Nippon Sanso Matheson, Inc.

Norgard, Scott
Total Norgard, Scott

NPPD
NPPD
NPPD
Total NPPD

Parkins, Dawn
Total Parkins, Dawn

Perry, Guthery, Haase & Gessford, P.C., L.L.O
Total Perry, Guthery, Haase & Gessford, P.C., L.L.O

Pine Ridge Service Center
Pine Ridge Service Center
Pine Ridge Service Center
Pine Ridge Service Center
Pine Ridge Service Center
Pine Ridge Service Center
Pine Ridge Service Center
Pine Ridge Service Center
Pine Ridge Service Center
Pine Ridge Service Center
Pine Ridge Service Center
Pine Ridge Service Center
Pine Ridge Service Center
Pine Ridge Service Center
Pine Ridge Service Center
Pine Ridge Service Center
Pine Ridge Service Center
Pine Ridge Service Center
Total Pine Ridge Service Center

Pye-Barker Fire Safety
Total Pye-Barker Fire Safety

Pyle, Jennifer
Total Pyle, Jennifer

Pyramid School Products
Total Pyramid School Products

Reserve Account
Total Reserve Account

South Dakota Assoc. of Ag Educators

Total South Dakota Assoc. of Ag Educators

Staples Advantage
Staples Advantage

Board Report - Board

Invoice Number
A4029-0048

2025-2026-0004

2110100632-0117
2110100632-0118
2210100713-0052

2025-2026-0004

5353.00000-0058

488722
488839
488854
488917
489086
489089
489140
489317
489391
489393
489404
489420
489604
489632
489733
489756
489698
64222

120047

2025-2026-0010

$1501738.001

25801747-062026

NAAE

6029709977
6030083828
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Description
Shop Class

Quarterly Mileage

Electricity
Electricity
Electricity

Quarterly Mileage

Legal Services

Fuel

Fuel

Fuel

Supplies

Fuel

Fuel Lawncare
Fuel

Fuel

Fuel

Fuel

Fuel

Fuel

Fuel

Lawn Care Fuel
Fuel

Fuel

Fuel & Window Wash
Scanner fee

HS Communicator

Nursing

Library Supplies

Postage refill

Region |1l NAAE Conference

Supplies
Copy Paper

Page: 4
User ID: TLM
Amount

77.00

77.00

1,270.77

1,270.77

108.96
2,259.54
73.68

2,442.18

256.22

256.22

0.00

0.00

28.42
4213
32.42
108.40
45.94
70.61
13.99
69.40
89.37
12.96
115.24
51.40
4.85
50.97
§2.70
12.10
47 .14
40.00

888.04

1,819.00

1,819.00

1,662.50

1,662.50

256.51

256.51

500.00

500.00

100.00

100.00

(164.30)
2,927.50



Crawford Public Schools
06/05/2026 11:52 AM
Vendor Name

Staples Advantage
Staples Advantage
Staples Advantage
Staples Advantage
Staples Advantage

Total Staples Advantage

Terlouw-Kvistad, Cynthia
Total Terlouw-Kvistad, Cynthia

Verizon
Total Verizon

Wills, Kami
Total Wills, Kami

Wohlers, Taylor
Total Wohlers, Taylor

Fund Number 01

Checking AccountID 1
Amazon
Total Amazon

Cash-Wa Distributing
Cash-Wa Distributing
Total Cash-Wa Distributing

Eakes Office Solutions
Total Eakes Office Solutions

Nebraska Food Distribution

Total Nebraska Food Distribution

Fund Number 06

Checking AccountID 1

Board Report - Board

Invoice Number

6034513051
6063667767
60638364511
6064283061
6064396483

26

642085298--0034

2025-2026-0004

2025-2026-0004

Description
Envelopes

Glue

Glue

Classroom Supplies
Library Supplies

Fuel

Cell phones

Quarterly Mileage

Quarterly Mileage

Fund Number 06 NUTRITION

1QFL-7FNV-DXYV

15091015
15099066

9332538-0

52322

191

Spray Valve& carpet tape

Food
Food & Supplies

Kitchen Supplies

Food Distribution

Page: 5
User ID: TLM
Amount
15.48
70.51
(35.28)
6.98
144 34

2,965.23

74.21

74.21

187.92

187.92

5§73.37

5§73.37

967.03

967.03

57,871.70

7.47

7.47

861.54
755.16

1,616.69

422.76

422.76

212.05

212.05

2,258.97

60,130.67



Crawford Public Schools
06/04/2026 11:44 AM

Employee ID Name
SUCHOMADI Suchor, Madison R
TRAINTRAC Trainor, Trace
UNDERTOBI Underwood, Tobie
VANBEJASO Van Beek, Jason L
VANBEJULI Van Beek, Julie
WASSEBILL Wasserburger, Billie
WILLSKAMI Wills, Kami

Hours Worked Report
Hours Worked Hours Worked for
ACA Reporting
96.00 96.00
0.00 0.00
96.00 96.00
191.12 191.12
154.89 154.89
5.75 5.75
75.50 75.50
4,745.46 4,745.46
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Crawford Public Schools
06/04/2026 11:44 AM

Hours Worked Report

Employee 1D Name Hours Worked Hours Worked for

ACA Reporting
Batch Description: 2026 June Regular Payroll Processing Month:  06/2026 Status:
ABRESHVERA Abresch, Vera 16.00 16.00
ALLENANGE Allen, Angela K 122.02 122.02
ANDERFAYT Anderson, Fayt 64.55 64.55
BIERNKRYS Biernacki, Krystofer 98.98 98.98
CARRSHEL Carr, Shelby 96.00 96.00
COGDISHEL Cogdill, Shelby A 96.00 96.00
CONNEDINA Connell, Dina C 96.00 96.00
COVERKELS Cover, Kelsee 110.97 110.97
COZADSHER Cozad, Sheryl L 88.87 88.87
DEAVECHEL Deaver, Chelsie 72.28 72.28
DUBSAMAN Dubs, Amanda N 122.05 122.05
ERIXSCARO Erixson, Carolyn M 156.80 156.80
GOFFWALD Goff, Waldo 117.52 117.52
HOMANKERI Homan, Keri 131.00 131.00
HORANBRIT Horan, Brittany 51.78 51.78
HOURTRAMO Hourt, Ramona 16.00 16.00
JACKSBREN Jackson, Brennann 96.00 96.00
JONESJOHN Jones, John P 96.00 96.00
JONESSTAC Jones, Stacie 8.50 8.50
JORDASNUF Jordan, Larrie 113.15 113.15
KACKMNATH Kackmeister, Nathan 96.00 96.00
KEIMDAVI Keim, David 99.50 99.50
KNAPPNAYD Knapp, Naydeen 96.00 96.00
KRIZKARI Kriz, Karin 96.00 96.00
LAMBESHAR Lambert, Sharen 88.00 88.00
LEMMOSAND Lemmon, Sandra J 32.00 32.00
MADERAUTU Mader, Autumn 66.40 66.40
MALLETAMA Mallery, Tamara 96.00 96.00
MARCHLACE March, Lacey 96.00 96.00
MARXKIMB Marx, Kimberly A 4.00 4.00
MCGINTERE McGinnis, Teresa L. 167.50 167.50
MCKILBRIT McKillip, Brittany 96.00 96.00
MEYERDERO Meyer, Deron 96.00 96.00
MILLER Miller, Lyndall 32.00 32.00
MORAVAMAN Morava, Amanda J 96.00 96.00
MORAVKERR Morava, Kerry 96.00 96.00
MORGALAUR Morgan, Lauren 163.53 163.53
NEELJOAN Neel, JoAnn 96.00 96.00
NORGADONN Norgard, Donna 8.00 8.00
NORMAMIMI Norman, Mary 48.00 48.00
OSMOTMICH Osmotherly, Michelle 96.00 96.00
OSMOTRYAN Osmotherly, Ryan 96.00 96.00
PEITZGAVI PEITZMEIER, GAVIN 96.00 96.00
ROJASJOSE Rojas, Jose 96.00 96.00
SCHIALORI Schiaffo, Lori 69.80 69.80
SHIMEROBI Shimek, Robin 20.00 20.00
SNITIERIC Snitily, Eric 96.00 96.00
STETSMATT Stetson, Matt 117.00 117.00
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Crawford Public Schools Payroll Register - Totals Combined Page: 1
06/05/2026 8:40 AM User ID: TLM
PIK/Gross Amount Expense/ Adjustment Check Total PayeelD Payee Name
Empioyer Amount
Processing Month: 06/2026
Batch Description: 2026 June Regular Payroll
Status: Calculated Successfully
ADD
ACCUMLEAVE ACCUMULATED 695.50
LEAVE
BUSHR Bus Hourly 2,487 30
COOKHR Cock Hourly 3,391.50
COOKOT Cook Overtime 266.07
COVERCLASS COVER CLASS 85.72
CUSTHR Custodian 10,463 94
CUSTOT Custodian Overtime 560.03
HOL Holiday 1,102.00
HRLY HRLY 15,471.20
MENTOR Mentoring 2,500.00
OT OVERTIME 446 87
PERSONAL PERSONAL LEAVE 191,25
SICK SICK LEAVE 1,033.51
SUBBUSOFF SUB GEN BUS 198.00
SUBDAILY SUB DAILY 3,750.00
SUBHRLY SUB HOURLY 104,94
VACATION Vacation 776,00
WITHOUTPAY WITHOUT PAY (210.09)
4332374
CONTRACT
CIL CASH IN LIEU 5,625.00
CO1 CONTRACT 1 130,360.22
CO2 CONTRACT 2 782.45
COACH1 COACH/SPONSOR 3,208.49
COACH2 COACH/SPONSOR 1,053.36
COACH3 COACH/SPONSOR 46443
COACH4 COACH/SPONSOR 197.50
INLIEU TEACHER HEALTH 18,562.50
T 16025395
DEDUCTION
ACCIDENT ACCIDENT 630,54 630 54 AFLAC AFLAC A
ACCIDENT10 ACCIDENT 75,64 75.64 AFLAC10 AFLAC A
AMERITAS AMERITAS 230,96 230,96 AMERITAS AMERITAS
AMTSAAM TSA 200.00 200.00 AMERICANFU American Funds Service Company
AUTO AUTO 107.62 10762 HMANNAUTO HORACE MANN INSURANCE
COMPANY
BCBS BCBS 1,429.44 8,647 22 10,07666 BLUECROSSB Blue Cross/Blue Shield of Nebraska
CANCER CANCER 40253 402.53 AFLAC AFLAC A
CANCER10 CANCER 190 51 190.51 AFLAC10 AFLAC A
CHILDCR CHILD 775.00 77500 EEBENFUND EMPLOYEE BENEFIT FUND
DENTAL DENTAL 99.06 99,06 AFLAC AFLAC A
DENTALINS DENTAL INS 684.21 68421 AFLACDENTA AFLAC A
HMANN HMANN 1,777.00 1,777.00 HMANN HORACE MANN LIFE INSURANCE
COMPANY
HMANNNAT HMANNROTH 200.00 200.00 HMANN HORACE MANN LIFE INSURANCE
COMPANY
HOSPITAL HOSPITAL 680.94 680.94 AFLAC AFLAC A
HOSPITAL10 HOSPITAL 186.88 186.68 AFLAC10 AFLAC A
LIFE LIFE 307.30 307.30 AFLAC AFLAC A
LIFE10 LIFE 72.48 72.48 AFLAC10 AFLAC A
LTDLTD 1,528.51 1,528.51 PRINLIFE PRINCIPAL LIFE INSURANCE A
COMPANY
MEDICAL MEDICAL 1,676.67 167667 EEBENFUND EMPLOYEE BENEFIT FUND
ROTHHM ROTH 425,00 425,00 HMANN HORACE MANN LIFE INSURANCE
COMPANY
ROTHSEC SECURITY BENEFI 405.00 40500 SECURITYBE Security Benefit
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Crawford Public Schools Payroll Register - Totals Combined Page: 2

06/05/2026 8:40 AM User ID: TLM
PIK/Gross Amount Expense/ Adjustment Check Total PayeelD Payee Name
Employer Amount
SCHOOLREIM School Reimb 143.00 143.00 CRAWFORDPU Crawford Public Schools
SPECEVENT SPECEVENT 23309 233.09 AFLAC AFLAC A
STD STD 13426 134.26 AFLAC AFLAC A
STD10 STD10 80.81 80.81 AFLAC10 AFLAC A
VISION VISION 115.00 115.00 AFLAC AFLAC A
VISION10 VISION10 16.68 16.68 AFLAC10 AFLAC A
11,279.62 10,176.73 0.00 21,455.35
INDIVIDUAL BANK ACCOUNT DEDUCTION
HSA HSA 141.64 141.64 D
141,64 T 1mes
RET DEDUCTION
NPERS RETIREMENT 17472277 12,719.83 12,847.01 25,566 .84 RET gngASKA SCHOOL RETIREMENT A
NPERSINC RETIREMENT 174,722.77 1,258.00 1,270.56 2,528.56 RET gEgRASKA SCHOOL RETIREMENT A
13,977.83 14,117.57 0.00 28,095.40
TAX
FITFIT 181,543.03 13,236.42 13,236.42 EFTPS ELECTRONIC FEDERAL TAX A
PAYMENT SYSTEM
FUTA FUTA 203,577.69
MEDICARE MEDICARE 196,239.86 2,845 46 2,845.46 5,690.92 EFTPS ELECTRONIC FEDERAL TAX A
PAYMENT SYSTEM
SITNE SIT NE 181,543.03 5,889.21 5,889.21 SITNE NEBRASKA DEPARTMENT OF A
REVENUE
SOCSEC SOC SEC 196,239.86 12,166 .88 12,166.88 24,333.76 EFTPS ELECTRONIC FEDERAL TAX A
PAYMENT SYSTEM
SUTANE SUTA NE 203,577.69
WCNE WCNE 203,577.69
34,137.97 15,012.34 0.00 49,150.31
Net Pay: 144,040 63
Cash Total: 242,883 33
Non - FIT Taxable Deductions 22,034.66
Non - SIT Taxable Deductlions 22,034.66
Non - SOC SEC Taxable Deductions 7,337.83
Non - MEDICARE Taxable Deductions 7.337.83
Direct Deposits 136,450 86
Automatic Payments 82,915.11
Adds + Contracts + Deduction Adds 203,577.69
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