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Free & Reduced Application

Step 1-
Once your account is set up in PaySchools Central, you can begin your
Free/Reduced Application > Select Free/Reduced Meal Application from your
dashboard. .
e Itis recommended to have your PaySchools Central Password & Income for
all members of your household available for this process.

Il

[& PaySchools @Englishus) ¥ | $000

Dashboard

SAtral
Central ¥3 Dashboard
Notifications

2 Messages
A Hatifications

1 suzie smith
Account
© vour protie
B secure Account
A\ Your Students

B payment Methods
B ogtatio

History

£ payment Hastory

School District

() schoot Events

Information
@ hew
A riac
[l Terms and condtions

8] Logout
Step 2-
Instructions on how to complete an application is located to the right of the screen
INSTRUCTIONS FOR APPLYING : e
@ English(US) - Plaass ead thisin its entirety bafora proceading
— AHOUSEHOLD MEMBER IS ANY CHILD OR ADULT
LIVING WITH YOU.

IF ANY HOUSEHOLD MEMBER RECEIVES BENEFITS
FROM SNAP, TANF, OR FDPIR, AND THAT FAMILY

MEMBER IS A STUDENT FOLLOW THESE INSTRUCTIONS:
@ nstructions GotosStudenus Male i

BE Back to PSC Dashboard

arity numkbar are not
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Step 3-

Your contact information is pre-filled with your profile information > verify and/or
alter changes needed > Select preferred contact method; districts use to send
determination letter > Click continue

Contact Information

[t oy o aremmnin] Ceiicoress b ot e
Contact Students Members Disclosure

YOUR CONTACT INFORMATION

First Name *

Last Name*

Email ID ©)

Address Linel
Address Line 2
Zip Code

City

State

Phone Number

Mobile Number

PREFERRED CONTACT METHOD

EMAIL FOR INSTANT CONTACT
Email v

If your school district reviews all applications, your preferred delivery method

will be used to send your determination letter. Email delivery is preferred to
get your response as quickly as possible

3 @ B O
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Step 4-
Return to Application allows you to complete an existing application.
Select NEW APPLICATION to begin an application for current school year

Application
T prTTE T Sty
Contact Students Members Sign Disclosure

Please Choose one of the following options

1 RETURN TO APPLICATION

Complete a prior Unsigned/incomplete application

; 5 "~ NEWAPPLICATION

Begin a New Application for a Student/User

BACK

Cancel and go to my PaySchools Central Dashboard

Step 5-
Please read prompted message on how income should be entered. If no message
appears- you will ONLY see the "Here's how eligibility is handled”

Before you begin

e ey
Contact Students Members Disclosure

HERE'S HOW ELIGIBILITY IS HANDLED

We only nesd one zpplication for all the children in your housshold
Eligibility for fre2 or reduce price school meal benefits is based on any one of
the following three things

« Your totsl household income and family size in the month the
application is filled out, or the month before, or after

« Your child's individusl status as foster, homeless, migrant or runaway, ar

« Participation in 2n assistance program by any member of your
household

Your US citizenship or immigration status doss not affect your eligibility for
frea and reduced-price banefits

Cancel and go to my PaySchools Central Dashboard

3 B O
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Step 6-
Add/Verify Students > data from student(s) account will be shown > You can

remove students by clicking the "x" > Click Add Student if additional students are in
household > When complete, Start Application

If Direct Certification says "YES", no application is needed from your district

o Ifall your students in your household are DC, you will be directed to
the disclosure options to allow or prohibit sharing of your meal status-
information is typically used in waiving certain district fees.

o If some, but not all students are DC, you can extend benefits to the
other children by using the EXTEND TO ALL option and selecting those
currently on your application > redirected for disclosure options

Select FOSTER CHILD only for any students in your household- no income or
additional information will be needed for student(s)

Verify Students
X | R S T R
Contact Students Members i Disclosure 0
o Smith = ADD STUDENTS
STUDENTID  DISTRICT NAME | |
99993 ARC Local l Lo ]
Schools
GRADE SCHOOL NAME ;i S DRy
8 ABC | Middle [ 'LAIN LOCAL SCHOOL: l
Schoeol
DIRECT CERTIFICATION No
Is this a Foster Child? [ ] vEs
48 Fostar Chilz {fggiv Select Grade -
T YEL
vour Last Name !
o0 |
Save and Co to my Payscheols Central Dachboard
: PavSchool SchoolPay’
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Step7-

Select Assistance Type if applicable > Enter Case Number > Continue

OR

Select None of These > Yes or No to income > Enter Income if applicable > Continue
To save and return later- click save and go to PaySchools Central Dashboard

Student Assistance

L e
Contact Students Members Disclosure

Lets determine if your student has state assistance or
sources of income.

Some common sources of income for children are

» Afull-time or part-time job, or

+ Supplemental Security Incorne {SSI), if the child is disabled, Social
Security benefits for children of a disabled, retired, or deceased
parent, or

» Money reqularly received from extended family or friends outside of
the household, or

» Money from a pension, annuity, or trust

Do notinclude infrequent earnings, such as income from occasional
babysitting or mowing lawns

Please answer for each of your students / patrons below.

Suzie Smith

Lola Drlik

Select Assistance Type*

None of These

Select Special Situation *

None of These

Does Lola have income? Please select the checkbox to enter

Income details © Yes @ No

Save and Go to my Payschools Central Dashboard

D! = O
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Step 8 -
Please read the information on what is considered to be a member in your
household
v" You are automatically added to application as member
v'If application is file from prior year, members are automatically added
v' Remove/Add members if needed

Verify Members

Contact Students Members Disclosure

Students already added to the application from your school district MUST NOT be
added in the members section.

You have been added automatically as a member to this application, but there
rnay be additional mernbers in your household.

Please remaove or add members to this application based on this following
definition.

A member is defined as:

Students that are in grade 12 or below and attend school in another
school district

Children that attend all day care or preschool, or are not of school age,
including infants

Anyone 18 years of age or younger living in your household that dees not
currently attend school

Grandparents or other extended family mambers that are living with
you

Alsainclude people that are not currently living with you, but are only
away on 3 temporary basis, like:

Kids that are away at college

Members of your family that are in the military, and are deploysd

Include people regardless of age or whether they earn or receive income

Parent Name

ADD MEMBER

CONTINUE

BACK

Save and Go to my Payschools Central Dashboard

0! @
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Stepgo-
Enter Member Assistance (SNAP/TANF) > OR None of These > Enter Income
Income must be complete for each field type selected > Continue

To save and return later- click save and go to PaySchools Central Dashboard

Member Assistance

Contact Students Members

Lets determine if your member has state assistance or
sources of income

Do the members have income from the following sources?
Remember to repaort current, Gross income.
Trere arz 4 types of Income that can be reported here

1. Employment Income - r0ss earing be eductions, inc'ude all jobs
2 Wellare/Child suppert - includs welfare, chi'd support and alimony
payments

1 Government Income - persicn, social security, child SS1ard permanent
disanility.

£, Other - Includs withdrawals from savings account or any other income,

Member Name

Member Name

Zancy Azocteres Type®

None of Thasa

Does Lisa have income? Pizzza select the checkbox to enter

Incoms dztals ® Yes O No
Incame from Woark {aross income)

% lncome * Select Frequancy *

Wellare/Child Support/Alimorny|gress income)

¢ Income * Select Frequancy *

Pension, Retirement, SS1, VA, SS(grass income)

% Income * Select Frequancy *

Other Income [PFD) (gross income)

% lncome * Select Fraquency *

(3 E SchoolPay®
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Step 10 -
e Read Use of Information & USDA Non-Discrimination Statement > Continue

Statements

Contact Students Members Diclosure

USE OF INFORMATION

chool Lunch Act requires the information on

toghe the infarmatan, but donot, we

frea of reduced price mea's You must include
urity numbsr of the adult househe!d

The last four digits of the social security

Focd Distrbution Program on Indisn
FOPIR identdier fo
ber signing the application
r information to

them losk into viotations of program rul

USDA NON DISCRIMINATION STATEMENT

This institution

Save and Go to my Payschools Central Dazhboard

qusl opportunity provider

Step 11 - _
Review information entered > Edit if needed > Read & Certify > Continue

Summary and Review

Contact Students Members

YOUR APPLICATION IS ALMOST COMPLETE!

MEMBERS

Member Name

Income 10000/Annual

STUDENTS

Suzie Smith

nd that
ol officials

Save and Co to my Payschools Central Dashhoard

EDUCATION PaySchools SchoolPay
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Step 12 -

Provide last 4 of SSN or check if not applicable > Enter preferred language > Enter
PaySchools Central Password > Click Sign

Sign your Application

=Ty
Contact Students Members Disclosure

SIGN YOUR APPLICATION

SIGNER: Parent name

Ple3se provide the last four digts of
your/the signer Social Security
numb y

Secunty n

box belaw labeled "N

Applicable’

Last 4 of SSN: *'*-**'- Enter last 4 digit of 5S.

[ Nossm/Not Applicable

Preterred Lasguage *

English(Us)

ELECTRONIC SIGNATURE

| Certify {promise) that all information on this
application is true and that all incomzis regorted

CONFIRM PASSWORD *

Step 13-

If your district doesn't automatically approve applications, you will be notified of a
pending status and the preferred contact method will be used to send notification
AND once approved a pop-up message will notify your completed application

Success
Contact Students Members Sign Disclosure | n fo r m a t I O n

APPLICATION PENDING You can now view your completed meal application
Application panding approva! from the schoal from PaySchools Central.
tion and if everything is
I
{ Click on the below button (or) navigate to User menu
there are any i thyour app! ou will recen s> \/i imati i
email from the district letting you know what you need to > View Completed Application, to view your
correct or add application

Thank you for applying for school meal benefits!

D Do not show this popup again

LSRG a5 b 5 SR RS

(.3 E @ ®
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Step 14 -

To view your application, you can select from Download determination letter,
download application, or decline benefits (If your income situation changes and no
longer wish to receive)

View Application

Application 1D: 10748 Status:  Your Status will be here
Entered By:  Parent Name Signed By: Parent Name
Last 4 SSN:1234

STUDENTS

Suzie Smith

MEMBERS

‘Will list all member on Application

DOWNLOAD APPLICATION

DOWNLOAD DETERMINATION

DECLINE BENEFITS

Go to my Payschools Central Dashboard

> 5 ‘ O
e PaySchools SchoolPay
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Once approved it is important to return to the Share Benefits with Other
Departments- This allows your district to extend benefits to other items, such as

Fees.

ES Dashboard

Notifications

B Messages

A Notifications

Account
O Your Profile
ﬁ Secure Account
& Your Students
B3 payment Methods
Auto Replenishiment
Hi Digital ID
History
40 Payment History

Reports

School District

1

B Free/Reduced Meal Application

Departments

< Share Benefits with other

/ View Completed Application

(=] School Events

Information

@ Help
B Privacy
[ Terms and Conditions

5] Logout

Version: 2022.07.21

EDUCATION

Disclosure Categories

[ e s
Contact Students Members Sign

SHARE MEAL BENEFIT WITH OTHER DEPARTMENTS

nprogram. Please
ch pregram for the

Suzie Smith

Check this box if you would like to
snare with ALL d=partments below

O Instructiona! Fee Waivar

SIGNER: Parent name

ELECTRONIC SIGNATURE
nis2) that all informaticn on this

nis tru2 2nd that all income s repartad

CONFIRM PASSWORD *

?

SKIP SHARING

PaySchools SchoolPay*
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Reset Password
Step 1
If you forgot your Password OR need to change your Password, Click on Forget
Password from login screen

@ Enuh h(US)

Rglm/“ schools
Central

Welcome back! Pleasa login to your account
Emal
+ Pay School Fees
1d
10) « Manage student meal accounts

3 « Buy school event tickats

Forgot Password
To obtain a paper Free/Reduced meal application, please contact « Apply for free and reduced meal application

your school district

(

REGISTER

¥ orR T 2
@& AppStore [EEEE

Privacy | Terr

Step 2- Email Method
Enter email > click Email Me

Reset Your Password

Email *

How would you like to reset your password?

l already have a text code

Return To Login

Step :,.3 E @
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An email will be sent with a link to reset password > Click link > enter information
below > Click confirm

Account Activation

Please enter your email address and password to activate your
account.

Confirm Password *

Return To Login Clear All

Step 4- Text Option

The text/call option will send a verification code

If you do not enter in the verification code within 5 minutes, you will receive an
automated phone call from an unknown number with the verification code

Reset Your Password

Email *

How would you like to reset your password?

1L M

lalready have a text code

Return To Login

Step 5
% 5 sch ®|P @
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Enter code > email > enter new password > confirm password > click Confirm

Create A New
Password

PLEASE NOTE

If you included your mobile number during registration, you
will receive a text message which is active for S minutes. If you
do not use this code immediately, you will also get a phone call
providing you the access code

Verification Code *

Email *

Password *

Confirm Password *

INFIRM

Return To Login

Please do not hesitate to contact the PaySchools Support Staff for assistance.
1-800-669-0792, support@payschools.com

3 G O,
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