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1. Purpose and Scope

Herron Classical Schools (HCS) provides every elementary student at Herron Preparatory Academy (HPA) with a
dedicated iPad or Chromebook for classroom learning. Devices are assigned individually but remain in the classroom
under normal circumstances. This policy establishes expectations for safe, responsible, and educational use of school-
issued technology.

2. Ownership and Administrative Control

All devices, chargers, cases, classroom carts, and related equipment remain the property of Herron Classical Schools.
Students have permission to use assigned devices during the school day as directed by teachers. HCS reserves the right
to inspect, repair, manage, restrict, reset, or reassign devices at any time. Technology privileges may be limited or
revoked when this policy or related school expectations are not followed.

3. Student Device Use Expectations

¢ Use only the device assigned to them and use it only for schoolwork or activities directed by a teacher.
* Keep food, drinks, and other items that could damage the device away from it at all times.

¢ Carry the device with two hands and place it carefully on desks, carts, or tables.

* Never swap devices with another student. Each student is responsible for the device assigned to them.
* Follow all classroom routines for charging, storage, distribution, and collection at the end of each day.

* Never change system settings, remove security features, or download or access unauthorized apps, websites, games,
or other content.

* Immediately report device problems, accidental damage, loss, charging issues, access problems, or unusual behavior
to the teacher.

» Use respectful and appropriate behavior when typing, messaging, collaborating, or participating in online activities.

¢ Respect all teacher-directed tech-free times, including tests, discussions, group work, or other activities.

4. Parent/Guardian Responsibilities

* Encourage their child to follow all classroom device rules and school technology expectations.

* Acknowledge responsibility for damage caused by neglect, abuse, intentional misuse, or failure to follow the care
requirements in this policy.

* Understand that devices remain in the classroom and are not intended for routine home use.

* Promptly pay applicable repair or replacement fees when damage or loss results from improper use.

* Communicate with the student’s teacher or the HCS Help Desk when concerns about device use arise.

5. School Responsibilities

¢ Provide each student with a working device for daily classroom use.
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* Maintain classroom carts, chargers, protective cases, and storage stations.

* Supervise student technology use with age-appropriate monitoring, filtering, and security systems.
* Maintain compliance with the Children’s Internet Protection Act (CIPA).

* Provide technical support and repairs through the HCS Help Desk during school hours.

* Replace devices that cannot be repaired because of normal wear and tear or hardware failure not caused by misuse.

6. Damage, Loss, and Typical Fees

Families may be charged when damage or loss is caused by neglect, misuse, intentional harm, or failure to follow this

policy. Typical costs are listed below. Normal wear and tear or hardware failure not caused by misuse will be covered by
HCS.

Item Typical Cost

Screen replacement $75
IPad Keyboard replacement $50
Charger replacement $25
IPad replacement $350
Chromebook Replacement $550

7. Off-Campus Device Use and Special Circumstances

HPA-issued iPads and Chromebooks are classroom-based instructional tools and are not permitted to leave campus
under normal circumstances. A device may be sent home only when the Head of School or another authorized
administrator grants explicit approval for a special circumstance, including a weather-related event, emergency, or other
administrative determination. The following requirements apply whenever off-campus use is authorized.
Authorization and General Use

¢ Devices may be taken home only after authorization has been granted by school administration.

* Authorization is temporary and applies only for the duration of the approved circumstance.

* Devices remain the property of Herron Classical Schools and Herron Preparatory Academy at all times.

¢ Only the assigned student may use the device, and use must be limited to educational purposes.

Device Configuration, Filtering, and Monitoring
* School-issued iPads and Chromebooks remain managed by the school while off campus.

¢ Internet filtering, security controls, and monitoring tools, including GoGuardian, remain active when devices are
connected to external networks.

* These protections support student safety but do not replace direct adult supervision when devices are used outside
the school environment.

* Content access may differ on home or public networks. Ongoing adult supervision is required during all at-home
use.
Parent/Guardian Supervision During Off-Campus Use
When a device is used off campus, parents and guardians are responsible for:
* Actively supervising their child’s device use at all times.
* Monitoring websites, applications, and content accessed while the device is connected to home or public networks.
 Ensuring the device is used only for school-related activities.

¢ Storing the device in a safe and secure location when it is not in use.

Herron Preparatory Academy | Herron Classical Schools



Charging and Equipment Requirements
¢ iPads must be charged with the appropriate Lightning charging cable.
* Chromebooks must be charged with a USB-C charging cable.
¢ Only school-approved or manufacturer-compatible charging accessories may be used.

* Devices must be fully charged and ready for use when returned to school.

Protective Case Requirements
* Devices are issued with a protective case.
¢ The protective case must remain on the device at all times.

* Removing the case increases the risk of damage and may result in additional consequences.

Care and Safety Expectations
¢ Handle devices carefully and protect them from damage, loss, or theft.
* Do not share devices with siblings or other individuals.
¢ Keep food and liquids away from devices.

* Transport devices carefully and never leave them unattended in public spaces or vehicles.

Reporting Issues and Technical Support

Students or parents must notify the student’s teacher immediately if any issue arises, including damage, loss, charging
problems, access problems, or unusual device behavior. The teacher will escalate the issue to the HCS Help Desk for
review and support. Delayed reporting may result in additional limitations on device use or responsibility for repairs.

Return of Devices

Devices must be returned to school immediately when the approved off-campus use period ends. Failure to return a

device as directed may result in loss of technology privileges, financial responsibility, or further administrative action.

8. Compliance, Accountability, and Consequences

This policy works together with the Herron Classical Schools Acceptable Use Policy and all related school technology
procedures. By using HCS technology, students and families are expected to follow the legal, ethical, safety, and care
standards outlined in these policies.

* Students must follow the specific guidelines in this policy and all teacher directions.

* Students must take reasonable precautions to protect assigned HCS devices and equipment.

* School technology must be used responsibly and only for educational purposes.

* Failure to follow these expectations may result in restricted or suspended technology privileges, administrative

consequences, and full financial responsibility for damage or loss when applicable.

9. Questions and Support

Questions about this policy or requests for technology assistance should be directed to the student’s teacher or the HCS
Help Desk at helpdesk @herronprep.org.
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