
 
Job Description 

Special Education Paraprofessional 
Coeur d’Alene Charter Academy 

 

 

Position:  Special Education Paraprofessional (Part-Time) 
Reports To:  SPED Director/ Charter Administrator 
Classification:  Non-certificated, part-time, at-will 
Hours:  19.5 hours per week, school-year calendar (follows the CDACA academic 
schedule) 
Compensation:  $19.92 per hour 

About CDACA 

Coeur d’Alene Charter Academy is a tuition-free public charter school delivering a 
rigorous, college-preparatory education. Our families expect academic excellence, and 
every staff member contributes directly to that standard. 

Position Summary 

The Special Education Paraprofessional supports students with disabilities in 
accessing the general education curriculum, working under the direct supervision of a 
certificated special education teacher. This role reinforces specially designed 
instruction, supports IEP goals, and helps students succeed in a demanding academic 
environment. 

Performance Responsibilities 

Includes, but is not limited to, the following: 

• Maintain confidentiality 
• Work cooperatively with supervisor(s), co-workers, students, parents, building 
staff, and district staff 

• Refer all parent concerns to supervisor 



• Implement educational programs as designed by the certified/licensed teacher or 
related service provider 

• Alert the teacher to special needs of individual students 
• Collect student performance data as directed by the teacher or related service 
provider, score objective tests and papers, and maintain appropriate records 

• Serve as a resource person to the educational team 
• Participate in daily and long-range planning 
• Conduct educational activities with small groups or individual children as directed 
in a variety of settings 

• Give educational support to all students in the general education classroom, 
reinforcing learning, and in small groups or with individuals as directed by the 
teacher/provider 

• Provide escort and assistance (i.e., feeding, toileting, discipline) to children as 
necessary 

• Supervise children in hallways, lunchroom, and playground 
• Assist in the preparation of instructional materials 
• Encourage age-appropriate social interaction among students 
• Assist in monitoring supplementary work and independent study 
• Perform clerical tasks such as typing and copying 
• Assist in the management of crisis problems and behavioral intervention plans 
• Be familiar with building procedures when performing duties, with a work ethic 
committed to safety; report any unsafe working conditions to supervisor 

• Participate in meetings and functions when requested 
• Perform other tasks and assume other responsibilities that the teacher and building 
principal may assign 

Minimum Qualifications 

Required under Idaho rule (IDAPA 08.02.02). Candidate must hold a high school 
diploma or GED AND meet one of the following: 

• Completed at least two years (48+ semester credits) at an accredited 
postsecondary institution, or 

• Associate’s degree or higher, or 
• Passing score on a state-approved paraprofessional assessment (ETS ParaPro, cut 
score 457; or Idaho Paraprofessional Testing Alternative Assessment, 75%) 



Additional Requirements 

• Successful completion of an Idaho SDE criminal history background check 
(fingerprinting) 

• Ability to work under the direct supervision of a certificated teacher 
• Ability to maintain confidentiality and professional boundaries 

Preferred Qualifications 

• Prior experience supporting students with disabilities 
• Familiarity with IEPs and classroom accommodations 
• Strong communication skills and patience in a high-expectations academic setting 

Essential Functions 

Required with or without a reasonable accommodation: 

• Effective communication capabilities to discern verbal conversation 
• Comprehend the meaning of words and respond effectively 
• Visual acuity to comprehend written work, prepare, review, and organize 
documents, and observe classroom and student activities 

• Manual dexterity to perform repetitive hand/wrist/arm motions, operate a 
computer and office equipment, and physically restrain a student to keep from 
harming self and/or others 

• Personal mobility, agility, strength, and reflexes that permit the employee to stand 
or sit for long periods of time, physically restrain a student, lift or move objects or 
students weighing up to 50 lbs, and work in a classroom environment 

• Job tasks may require occasional climbing, stooping, kneeling, crouching, 
reaching, pushing, pulling, lifting, fingering, and grasping 

Evaluation 

Performance of this job will be evaluated in accordance with provisions of the Board’s 
policy on Evaluation of Classified Personnel. 

Terms of Employment 

Position is at-will. 

To Apply 

Submit a resume and cover letter to [contact / email]. Coeur d’Alene Charter 
Academy is an equal opportunity employer. 
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