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Dear OMSD Colleagues, Human Resources Division

While the start of a new school year always brings essential administrative tasks, I want to begin by sharing
my deepest gratitude for your dedication. You are truly the heart and soul of the Ontario-Montclair School
District, and it is thanks to you that OMSD remains such a remarkable place to learn and grow.

Our students thrive because of your compassion and your unwavering belief in their potential. In our district,
students know they are seen, valued, and supported—and that makes all the difference. Every day, you
masterfully balance high academic expectations with genuine care, helping our students grow intellectually,
socially, and emotionally. This is the true art of education, and you are its finest practitioners.

Because of your collective efforts, OMSD continues to stand out as a welcoming, award-winning
community of learners. Together, we positively impact the lives of nearly 19,000 students and support over
2,700 colleagues. This level of influence does not happen by chance; it is the direct result of a unified team
committed to student success and exceptional service.

As we step into the 20262027 school year, we anticipate both new challenges and exciting opportunities.
Working together, we will continue to foster safe, inclusive, and inspiring environments where students
feel empowered to reach their highest potential in both academics and citizenship.

Included with this letter is our annual notification booklet. This document contains important laws,
regulations, and district policies designed to support you in making informed, ethical decisions in every
aspect of your work. Please take the time to review it thoroughly and utilize it as a reference throughout the
year.

For your convenience, a digital version is available online at: 2026-2027 Annual Employee Handbook

If you have any questions or require further guidance regarding these policies, please do not hesitate to
reach out to the Human Resources Office. We are always here to support you.

The future of our students is bright because of YOU. Thank you for your continued excellence and
dedication.

With gratitude and pride,
Dr. Hector Macias, Deputy Superintendent — Human Resources

“Our Community, Our Children, Our Commitment, Our Future”
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IMPORTANT INFORMATION ABOUT YOUR
AB528 CONTINUATION COVERAGE RIGHTS

What is AB528 continuation coverage?

State law requires California schools and community college districts to allow
certificated employees who lose their eligibility to continue their health care coverage
upon retirement to enroll in health and welfare benefit plans or dental care benefit plans
currently provided for its current certificated employees. Any former certificated
employee, who retired from a CSEBA covered school district under any public
retirement system, and his or her spouse, or any surviving spouse of a former
certificated employee, may continue his or her health care benefits for life by paying the
full premiums.

This law does not apply to either the new spouse upon the remarriage of a surviving
spouse of a former certificated employee, or, the children of a certificated or former
certificated employee.

AB528 continuation coverage is the same coverage that the CSEBA covered school
district's Health Plans give to other participants under the Plan. Each qualified
participant who elects continuation coverage will have the same rights under the Plan
as other participants covered under the Plan, including open enrolliment and special
enroliment rights. Please note that this law does not create a vested retirement right in
health and dental care benefits, nor should it be construed as requiring or permitting the
impairment of any contract, board rule, or regulation affecting retired certificated
personnel. Further, itis not intended to reduce or conflict with any benefit provided in
the federal Consolidated Omnibus Reconciliation Act of 1986 (COBRA), nor mandate
the provision of life insurance or vision care.

Disability

A member of the California State Teachers’ Retirement System (Cal-STRS) or a school
member of the California Public Employees’ Retirement System (Cal-PERS) who is
disabled as a result of an injury that is a direct consequence of a violent act perpetrated
on his or her person while performing duties in the scope of employment, and upon
qualifying for and while receiving an allowance for the disability, may continue in the
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CSEBA covered school district's health care plan and dental care plan, by paying the
entire premium and related administrative costs of CSEBA.

Medicare

Enrollment in Medicare is not a prerequisite for enroliment if the CSEBA covered school
district's AB528 medical plans. However, if the retiree or survivor is eligible for
Medicare, it is recommended that he or she enrolls in Medicare Part A and Part B.
Some medical premiums are discounted by insurance carriers for those subscribers
who are enrolled in Medicare Part A and Part B. Please be aware that there is a cost
for Medicare Part B and it is based on the individual's income.

How can you elect continuation coverage?

CSEBA covered school districts must allow these retirees and their spouses to enroll in
the coverage within 30 days of losing active employee coverage. If retired certificated
employees and/or spouses do not enroll in the health or dental care plans during this
initial enrollment pericd or drop coverage after their initial enrollment, the CSEBA
covered school district is not obligated to offer them another opportunity to enroll.
However, if retired certificated employees and/or their spouses lose other coverage and
can provide documentation of that loss, they may be allowed to enroll in the health or
dental plan if they do so within 31 days of losing their coverage.

A retired certificated employee or a surviving spouse of a former certificated employee
may elect AB528 continuation coverage. Retired certificated employees may enroll
their eligible spouses when completing the Election Form. Failure to elect AB528
continuation coverage within 30 days of retirement will result in the loss of the right to
elect continuation coverage under the Plan.

How much does continuation coverage cost?

The CSEBA covered school districts may require that retired employees pay the entire
cost of premiums (including any premium increases) as well as CSEBA’s administrative
costs. Itis also allowable for CSEBA to develop an experience claims rating for these
enrollees and may require those persons to pay different rates as a class. AB528
continuation coverage will be terminated if any required premium is not paid on time, if a
qualified participant becomes covered under another group health plan that does not
impose any pre-existing condition exclusion for a pre-existing condition of the qualified
participant, or if the employer ceases to provide any group health plan for its
employees.



CALIFORNIA SCHOOLS

I. I EMPLOYEE BENEFITS

ASSOCIATION

Generally, a retired certificated employee or surviving spouse of a retired certificated
employee may be required to pay the entire cost of continuation coverage for himself or
herself and his/her spouse, if applicable. Currently, the amount a participant is required
to pay is up to 200 percent of the cost to the CSEBA covered school district’'s Group
Health Plan.

When and how must payment for continuation coverage be made?

If you elect continuation coverage, send the first monthly payment due for AB528
continuation coverage along with your Election Form to the district's plan administrator.
If you do not make your first payment for continuation coverage at the time you apply for
coverage, you will lose all continuation coverage rights under the Plan following your
30-day initial enroliment period.

Your payment must cover the entire cost of monthly premiums due, otherwise your
payment will be returned and you will lose your right to continuation coverage once your
30-day initial enrollment period ends. You are responsible for making sure that the
amount of our first payment is enough to cover this entire period. You may contact your
district's plan administrator to confirm the correct amount of your first payment.

Your first payment for continuation coverage should be sent to: Ontario-Montclair
School District, Benefits Department.

Periodic payments for AB528 continuation coverage

After you make your first payment for AB528 continuation coverage, you will be required
to pay for continuation coverage for each subsequent month of coverage. Under the
Plan, these periodic payments for continuation coverage are due on or before the 5
day of each month. If you make a periodic payment before its due date, your coverage
under the Plan will continue for that coverage period without any break. The Plan will
not send periodic notices of payments due for these coverage periods.

Monthly payments for continuation coverage should be sent to: Ontario-Montclair
School District, Benefits Department.
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Grace periods for periodic payments

Although periodic payments are due on the dates shown above, you will be given a
grace period of 30 days to make each periodic payment. Your continuation coverage
will be provided for each coverage period as long as payment for that coverage period
is made before the end of the grace period for that payment. If you fail to make a
periodic payment before the end of the grace period for that payment, you will lose all
rights to AB528 continuation coverage under the Plan.

For more information

This notice does not fully describe AB528 continuation coverage or other rights under
the Plan. More information about AB528 continuation coverage and your rights can be
found in the California Education Code, Section 7000-7008.

Keep your plan informed of address changes

In order to protect your rights, you should keep your district informed of any changes in
your address. You should also keep a copy, for your records, of any notices you send
to your district.
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Ontario, California

T All Employees
FROM: Accounting Department
SUBJECT: Accounting/Reimbursement Electronic Fund Transfer (EFT)

The Accounting Department now offers employee reimbursements through Electronic Funds
Transfer (EFT).

EFT is a process by which funds are deposited directly into an employee's checking or savings
account. EFTs are also commonly referred to as direct deposits.

Please note that the EFT account information used for employee reimbursements is maintained
separately from payroll EFT information. Financial institution details cannot be shared
between departments; therefore, separate enrollment is required.

To enroll in EFT for employee reimbursements, employees must complete an EFT Authorization
Form, which is available on MyOMSD or by contacting the Accounting Department. The
completed form must include two forms of verification of your account and routing numbers.
Acceplable verification documents include a blank, voided check plus one of the following
options.

* The financial institution section of the form completed and signed by a bank
representative.

A letter on your financial institution’s letterhead that includes your name, account
number, and routing number,

In the absence of a voided, blank check, the Accounting Department may contact the employee
to verify financial institution information through alternative methods. These exceptions will be
considered on a case-by-case basis and do not guarantee approval for EFT enrollment.

Original, wet, sighatures are required, except for forms auto-generated through your financial
institution’s anline system,

To update vour financial institution information or cancel EFT enrollment, a new EFT
Authorization Form must be submitted.

There is no “pre-note” period required for EFT activation. However, to ensure accuracy, the
Accounting Department may contact you to verify your information before activating EFT
payments. Once your information has been verified and processed, your next reimbursement
will be deposited directly into your account.
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RE: AHERA Notification Operations

In 1986, Congress passcd the Asbestos [Hazard Emergency Response Act (AHERA). This Act
required inspection and testing of building materials suspect for containing asbestos and those
materials lound to contain asbestos be reported in the District’s AHERA Management Plan. These
materials are 10 be reinspected every three (3) years by an outside company to ensure its condition
has not changed and to update the plan to account for any materials abated. In addition to these
inspections, the District also conducts semi-annual inspections of these materials. The District is

committed Lo ensuring a sale environment exists for its students, staff, and visitors.

The AHERA Management Plan is available for their inspection between the hours of 7:30 a.m.
and 4:00 p.m.. Monday through Friday in the District’s Facilities Planning and Operations
departiment located at 950 West D Street, Ontario, CA, 91762.

If you have any questions, please contact me at 909-418-6366.

Thank you,
Doug Jones

Supervisor of Opcrations

“Our Community, Our Children, Our Commitment, Our Future”
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ONTARIO-MONTCLAIR SCHOOL DISTRICT
ANNUAL NOTIFICATION OF PLANNED PESTICIDE USE

Dear Parents, Guardians and Staff Members,

In accordance with the Healthy Schools Act of 2000, the following is a listing of pesticides that
may be used at the District’s schools or support facilities during the 2026-27 school year.

Name of Pesticide Active Ingredicnt

Advion Fire Ant Bait Indoxacarb 0.045%

Alpine WSG ) Dinoteluran 40% -

Audible 90 Glyeerim, Dicthylene Glycol 90%

BASE T 565 Plus XLO Pyrethrins 5%, Piperony! Butoxide 1.0%

BASF PT Alpine Flea & Bed Bug Dinotefurnn . 25%, Pyriproxyfen . 10%, Prallethrin (5%
BASF T Cy-Kick CS Cyfluthrin 0.1%

BayerMaforee FC_ | Fiproni 10045%

Bayer Maxforce Quantum Imidaclopnd (03%

Hayer Tempo Ulira WP Cyfluthrm 10%

Burnout Weed and Grass® Citrie Acud 24%, Clove Oil 8%

Contrac ALL Weather Blox Bromadiolone 005%
Cy-Kick €S Cyfluthrin 6% B
Dimension 2EW Dithiopyr 24%, Cyclohexanone 13%

Feomazapyr 2 51, Isopropylamine 27 8%

EcaVia CA®* Thyme 0il .B8%, Rosemary Ol .53% Cinnamon Oil .26%
Eco Via EC* Thyme Oil 20%, Pencythyl Propionate 14%, Rosemary Oil 8%
Eco Via G* Thyme il 2.4%, Clove Oil 2.4%, Lemongrass Oil 2%

Eco Via WH* Sodium Lauryl Sulfate 4%, Clove Oil 1%, Peppermint Oil 1%
Fasentria Wasp and Homel Spray* Peppermint Ol 1.5%, Sodium Lavury] Sulfate 0.15%
Essentra G* Eugenaol 2.9%, Thyme Oil 0.6%, Wintergreen Oil 96.5%
Essentria 1C3* Rosemary Oil 10%, Geraniol 5%, Peppermint Oil 2%

FMC CB-80 | Pyrcthrins.50%, Piperonyl Butoxide 4%

FMC DOS Flea and Crawling Inscct Spray Pyrethrns 05%, Permethrin 20%

Gopher Scram® Castor Ol 13%, Clove Oil 1.25%, Garlie Oil 13%, Linsced (il 3%

“Our Commumty, Our Children, Our Commitment, Our Future”
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In2Mix

Pyrniproxfen 74.03%, Bcauvena bassiana 10%

Inzccto Mosquito Trap

Permethnin .022%, Pynproxyfen .0003 1%

Lifeline Herbicide

Glufosinate-ammonium 24.5%

Oxadiazon 2G

Oxadiazon 2.0%, Titanium Dioxide .92%, Naphthalene .42%

Precor 2000 Plus

Methoprene .085%, Permethrin 0.35%, Phenothrin 3%

Ranger Pro

Glyphosate 41%

Specticide G

Indaziflam .0224%

Skecter Mosquito Control Larvicide®

Garlic Oil 20%, Soybean Oil 1%

Terro-PCO

Sodium Tertaborate Decahdrate 5.4%

Termidor SC Fibronil 9.1%
Termidor HE Fibronil 8.73%
Weed Zap* Cinnamon Oil, Clove Oil

*These chemicals are exempt from notification regulations established by AB2260)

More information regarding these pesticides and pesticide use reduction is available on the
Department of Pesticide Regulation’s website at http://www.cdpr.ca.gov.

[f you have any questions, please contact me at (909) 418-6366.

Thank you,
Doug Jones
Supervisor of Operations

“Our Community, Our Children, Our Commitment, Our Future "
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. . . Brooke Murray
Dear Parents, Guardians and StalT Members,

Clperations
Under the Healthy Schools Act of 2000 school districts using registered pesticides are to notity parents,
guardians, and staft” annually of pesticides expected to be applied during the school year. School districts that
have adopted integrated pest management (1M} practices that employs the use of least-loxic, non-regulated,
products and practices, are exempt from notification and posting because of the reduced risk to the public.

Eftective January 1, 2020, the District adopted integrated pest management (IPM) that employs the use of
least-toxic, non-regulated, products and practices. Should the District’s [PM products prove o be ineffective
at addressing conditions posing a serious threat to the health and safety of students, statf, or the community, or
to maintain the integrity of a structure, the use of regulated products would be considered. During such
instances, whenever possible, the application of such products will oceur during non-school hours, following
the required notification process for such regulated products.

A warning notification will be posted at the application site of your child’s school 24-hours in advance of
the application of a regulated product. The waming notification will remain posted for 72-hours after the
application. A copy of the warning notification will be on file in the school office. The pest management
product list, indicating the names of the pesticides and their active ingredients that may be used by the
[Dstrict, is attached to this communication.

For more information regarding these pesticides and pesticide use reduction, visit the Department of
Pesticide Regulation’s website at hitp://'www.cdpr.ca.gov. You can also find information on our District
wehbsite https:/www.omsd.net/main-facilities-planning-operations/integrated-pest-management-ipm

It you have any questions, please contact me at 909-418-6366.

Thank you,
Doug Jones
Supervisor of Operations

Direcior, Facilities Planning &

It you wish to receive 72-hour advance notification of a planned pesticide application, please complete the
information below and submit it to your child’s school by August 31, 2026.

Today's Date: - - School Site:

Student's Mame: ) e
Parent’s Mame: Parent Signature: B
How would you prefer to be notified, please check one,

| | Cell phone: | | Email: N

“Our Community, Our Children, Our Commitment, Our Future™
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ONTARIO-MONTCLAIR SCHOOL DISTRICT
RISK MANAGEMENT

TO: All Employees

FROM: Risk Management

DATE: July 1, 2026

SUBJECT: Automated External Defibrillator (AED) Employee Notification

Effective July 1, 2019, Ontario-Montclair School District has installed Automated External Defibrillators (AEDs) in
each of the District’s schools and administrative facilities. Assembly Bill 2009 reguires that if a district or charter
school elects to offer any interscholastic athletic programs, the district or charter school shall acquire at least
ane AED for each school and administrative facility within the schoal district or the charter school.

The AEDs have been strategically placed at each site and readily accessible to predetermined AED users to
maximize rapid use. Each site/department will develop a CERT (cardiac emergency response team) that will be
trained and CPR/AED certified, The AED will be available during school hours and after school during on-site
school activities,

For additional questions, please contact us:

Brenda Rios — Health Services ext. 6E406

Sara Garcia — Risk Management ext. 10543

Vanessa Eastland — Chief Financial Officer ext. 10446

Phil Hillman — Chief Business Official ext. 10450
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ONTARIO-MONTCLAIR SCHOOL DISTRICT
RISK MANAGEMENT

TO: All Employees

FROM: Risk Management

DATE: July 1, 2026

SUBJECT: Bloodborne Pathogens Exposure Control Plan

Training regarding Bloodborne Pathogens is mandated for certain at-risk employee groups, but is available upan
request to any employee, To request this training, please contact the Employee Testing Center at ext. 10475,

15



CLASSIFIED AND CERTIFICATED TIMESHEET DEADLINES

It is ultimately the Employees responsibility to make sure that their timesheets are

completed accurately and turned in by the 2nd of the following month (Contract) or the
171 (Substitutes) to the payroll dept. Note: Timesheets are color coded for payroll
processing; the wrong color timesheet for an employee will delay payment.
SUBSTITUTES

Pay period is from the 16% of the month through the 15t of the following month. ALL

timesheets need to be signed and submitted to Payroll by the 17t of the month. If the

17" falls on the weekend, please submit timesheets to Payroll on the next business day.

Blue - for Certificated Non-Contract Employees (Substitute Teachers)
Yellow - for Classified Non-Contract Employees (Substitute clerical etc.)

Payday for all substitute employees is on the 9t of the month. If the 9th falls on the
weekend or a holiday, payday will be the next working day.

CONTRACT
ALL Certificated and Classified timesheets need to be submitted to Payroll by the 2nd of
the month. If the 2nd falls on the weekend, please submit timesheets to Payroll on the

next business day.

Green - for Certificated Contract Employees (Teachers/Management)
White - for Classified Contract Employees (Office StafffManagement)

Certificated timesheets (contract employees) pay period is from the 15t through
the last day of each month. For hours worked during the previous month (e.g.) for
pay period May 15t — May 31st, payday will be on July 1%, the first working day of
the month.

Classified timesheets (contract employees) pay period is from the 15t through the
last day of each month. For hours worked during the previous month (e.g.) for

pay period May 15t — May 31st, payday will be on the last working day of June.

16



If any information is missing “they will be sent back™ and it may cause a

delay in payment.
CLASSIFIED / CERTIFICATED TIMESHEET (CONTRACT EEs) - WHITE or GREEN

FORM NAME:
WHEN TO USE:

PAY PERIOD:
PAY DAY:

NOTES:

Classified | Certificated Timesheat (Contract EEs) - White or Green timesheet.
Report on this timesheet all hours worked beyond the employees's normal work
schadule such as; avertime or exira duty.
From the 1% through the last day of each month.
The last working day of the following maonth for hours worked during the previous
month {Classified Contract). The first working day of the second month
(Certificated Contract).
1. Please write legibly
2, Fill aut card completely, If any Information is missing “they will be sent bacl”.
3. Indicate the number of hours worked {rounded to the
nearest guarter of an hour) in each appropriate box
4. An authorized party listed on the “timesheet signature
form” must sign timesheet. Stamped signatures are not acceptable.
5. It i ultimately the Employees responsibility 1o make sure thal their timesheels
are completed accurately and turned in by the 10" of the following month to

the payroll dept

CLASSIFIED / CERTIFICATED TIMESHEET (HOURLY EEs) — BLUE or YELLOW

FORM NAME:
WHEN TO USE:
PAY PERIOD:
PAY DAY:
NOTES :

Classified / Certificated Timesheet (Hourly EEs) — Blue or Yellow timesheet.
Report on this timesheet all hours or days worked.
From the 16" through the 15" of the fallowing month.
The 9% of the manth,
1. Please write lagibly
2. Fill out card completely, If any Information Is missing "they will be sent back”.
3. Indicate the number of hours worked (rounded to the
nearest quarter of an hour} or days in each appropriate box
4 An authorized party listed on the “limeshest signature
form” must sign timesheet. Stamped signatures are not acceptable.
5. It is ultimately the Employees responsibility to make sure that their timesheets
are completed accurately and turned in by the 17 of the following month o the

payrall dept

17



ONTARIO-MONTCLAIR SCHOOL DISTRICT

Benefits/Payrall Department
8950 West D Street » Ontario, CA 91762

TO: ALL EMPLOYEES

SUBJECT: CONSOLIDATED OMNIBUS BUDGET RECONCILIATION ACT (COBRA)

On April 7, 1886, a Federal Law was enacted (Public Law 990272, Title X) requiring that
employers sponsoring group insurance plans offer employees and their families the opportunity
for a tempaorary extension of coverage (called "continuation coverage™ at group rates in certain
instances where coverage under the plan would otherwise end. This notice is intended to
inform you of your rights and obligations under the continuation coverage provision of the new
law. Both you and your spouse should read this notice carefully.

If you are an employee of the District and are covered by a medical, dental and/or vision
insurance plan, you have a right to choose continuation coverage if you lose your group health
coverage because of either: 1) a reduction in your hours of employment, or 2) the termination of
your employment for reasons other than gross misconduct on your part.

If you are the spouse of an employee covered by the district medical, dental and/or vision
insurance plan, you have the right to choose continuation coverage for yourself if you lose group
coverage for ANY of the following four {4) reasons:

1} The death of your spouse,

2) A termination of your spouse’'s employment for reasons other than gross misconduct or
reduction in your spouse’s hours of employment;

3) Divorce or legal separation from your spouse; or

4) Your spouse becomes entitled to Medicare.

In the case of a dependent child of an employee covered by an Ontario-Montclair School District
medical, dental and/or vision insurance plan, he or she has the right to continuation coverage if
group coverage is lost for any of the following five (5) reasons:

1) The death of a parent;

2) The termination of a parent's employment for reasons other than gross misconduct or
reduction in a parent’'s hours of employment;

3) A parents' divorce or legal separation;

4) A parent becomes entitled to Medicare; or

5) The dependent ceases to be a "dependent child” under the generally applicable
requirements of the plan.

Under the law, the employee or a family member has the responsibility to inform the District of a
divorce, legal separation, or if a child loses dependent status under a District medical, dental
and/or vision insurance plan. The District has the responsibility to notify the employee or
spouse of eligibility due to the employee's death termination of employment or reduction in
hours, or Medicare entitlement. Under the law, you have 60 days from the date you would lose
coverage because of one of the events described above to inform the District that you want
continuation coverage.

18



If you do not choose continuation coverage: your group health, dental and/or vision insurance
will end.

An employee’s election to continue coverage will be deemed to include continuation for the
employee’s spouse and dependent children who have previously been covered, and for any
dependents acquired after the qualifying event. The newly acquired dependent(s) may be
added under the same rules governing active employees until the end of the COBRA period. A
newly acquired dependent is not a qualified beneficiary for any subsequent events.

If you choose continuation coverage, the District is required to give you coverage which, at the
time coverage is being provided, is identical to the coverage provided under the plan to similarly
situated employees or family members. The law requires that you be afforded the opportunity to
rmaintain continuation coverage for three (3) years unless you lost group coverage because of a
termination of employment or reduction in hours, In case of termination or reduction in hours,
the required continuation period is 18 months. Health care continuation coverage will be
extended from 18 months to 29 months for individuals who are disabled (in accordance with
Title Il or XVI of the Social Security Act) at the time the individual is terminated or suffers a
reduction in hours of employment. The Social Security definition of disability is a very restrictive
one, generally requiring the individual to be unable to engage in any substantial gainful activity
by reason of a medical determinable physical or mental impairment that has lasted or is
expected to last 12 months or to result in death.

The law also provides that your continuation coverage may be cut short for any of the following
five {5) reasons:

1) The District no longer provides group health coverage to any of its employees,

21 The premium for your continuation coverage is not paid,;

3 You become an employee covered under another group health plan which does not
contain any exclusion or limitation with respect to any pre-existing conditions;

4] You become eligible for Medicare;

5) You were divorced from a covered employee, and subsequently remarry and are
covered under your new spouse’s group insurance plan which does not contain any
exclusion or limitation with respect to any pre-existing condition.

Y ou do not have to show that you are insurable to choose continuation coverage. However,
under the law, you will have to pay the entire premium for your continuation coverage plus a two
percent administration fee, or a fifty percent administration fee for the eleven (11) additional
months of coverage provided to disabled beneficiaries. The law also says that at the end of the
18 months, 29 months, or three-year continuation coverage period, you must be allowed to
enroll in an individual conversion health plan provided under the terms of the insurance
company.

IMPORTANT: To comply with the provisions of this law, an employee must notify, in writing to
the Benefits Technician in the Payrol/Benefits Department in the event of diverce, legal
separation, or cessation of your child’s dependent status. Your spouse and/or dependents will
then be notified of their rights for continued coverage within 14 days.

This law applies to all employees who are eligible and enrolled in a medical, dental and/or vision
insurance plan at the time of a qualifying event.

If you have questions about the Consolidated Omnibus Budget Reconciliation Act (COBRA)
please call the Payroll/Benefits Department at (909) 418-6403 or (909) 418-6409.
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ONTARIO-MONTCLAIR SCHOOL DISTRICT

Ontario, California

Computer and Network
Acceptable Use Policy (AUP)

In order to receive access to the district network, the following form must first be
completed and forwarded to the Human Resources Department. This form must be
completed with original signatures.

A RN P e SO ok i Lo TR e b A o SR AR R SRR R A (RS 4
Network/Computer Equipment Access Request
Date (print): First: Last: Site/Dept:

My signature below indicates that | have read and understand the OMSD Acceptable Use of
Technology Agreement for staff (Instructors PreK — 8 Policy or Non-instructional Staff Policy,
as appropriate), located on www.omsd.k12.ca.us, and that | agree to the conditions of this
policy.

Employee signature (required):

Checkone:  [7] Instructor PreK — 8
[] Non-instructional staff

My initials below and signature above indicates the following:

Statement Initials
| have reviewed a copy of the OMSD Acceptable Use Policy (AUP).

| have read, and understand all aspects of the AUP.

| understand that all information stored on the district's computer, Networks,
and/or systems is the sole property of OMSD.

| have no expectations of privacy for my use of the OMSD's computers,
networks, and/or systems.

01-JUL-09
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DISTRICT EQUIPMENT USE AND RESPONSIBILITY AGREEMENT

The Board expects all emplovees to learn to use available technological resources that assist them in performing their job responsibilities,
Lmployees are responsible for the appropriate use of technology and shall use the District’s technological resources only Tor purposes
related to their employment and learning. Such use is a privilege, which may be revoked at any time. |B.P. 4040]

Diistrict equipment may be used outside of District-owned facilities only when such use promotes the educational program of the District.
Prior authorization must be obtained from the employes's Division Assistant Superintendent, and the equipment must be operated under
the direet supervision of District persomnel. The borrower is responsible for the safe return of the equipment. Any other use is prohibited
and considered a gift of public funds. Violation of this policy may result in diseiplinary action, [B.F. 3512]

No employee is authorized (o access the District network until the Acceptable Use of Electronie Information Resources Agreement
is signed. A signed copy of this agreement will be maintained by the Human Resources Departinent and updated annually. [AR. 4040)]

T District equipment is lost, stelen, or damaged while on District property, the site or department will be responsible for paying the
First $300.00 of the replacement cost per incident,

Simply put;
Software: OMSD laptops are provided with District-standard software (e.g., operating system, Microseft Office Professional, site-
licensed soltware) and access to OMST networks for work-related projects only,

Privacy: System users should have no expectation of privacy in the contents of files and records maintained on District equipment.
Lost/Stolen/Damaged Equipment: Stall members are responsible for the care and handling of District equipment., Any damage, loss,
thett, or vandalism must be reported to the immediate supervisor, administrator, or designee within twenty-four {24) hours,

Metwork Seeurity: The District uses network management technology Lo protect equipment and systems from viruses and other
security threats,

Technical Assistance: The Disirict does not provide technical assistance or maintenance for applications or hardware not included in
the standard OMSLD image for laptops.

Data Security: The District does not allow access to student records through email or across the Internet. Sensitive information stored
in student, fiscal, or employvee systems—such as Social Security numbers or addresses—may never be slored on laptop computers,
Equipment Use: District equipment is for official use only and should not be used for persomal purposes. For example, personal iTunes
accounts may not be used on District-issued iPads, It a device hecomes inoperable, it will be restored to the original District
conliguration, and all personal data will be lost.
MACs, Laptops, and Desktops: Employees are res
recovering lost or corrupted data,

I have read and agree (o abide by the adopted Acceptable Use Policy and this summary, [ understand that any vielation of District
policy may resull in disciplinary action or loss of network access privileges.

onsible for backing np data on these devieces, The District is not liable for

[] Emplayee [] Consultant ] Other:

Depariment/Site’School: Dale:
Mame: Slgnature:
Administrator Name: Signature: Date:

[] 1 agree w return this equipment to my department on or before the indicated date, or upon separation from employment, or upon a
change of site.

[] 1 take responsibility for my actions and understand that I may be subject w disciplinary action or held financially responsible for
the replacement of Thstrict equipment damaged due to repeated, intentional, abusive, or grossly negligent behavior,

The equipment provided for my use is &

Received: [ ] iPad Power cable [] adapter —power brick [] Other:

Case/Cover

Received: [ ] laplop AC adapter [[] Case  Other;

Medel: OMSD 1D Assigned Tech [D#:
Serial Number: Return Equipment Date:

To be completed upon return of equipment matching the above serial number; Equipment
[ returned [] Not returned [ rost

Returned: D iPad Power cable |:] adapter —power brick I:] CasefCover 1:| Damaged
Returned: [ ] laptop AC adapter [_] Case [] stolen
Site Administrator or Designee Signature

RETURN THIS FORM TO YOUR PRINCIPAL, DEPARTMENT HEAD OF DESIGNEE

Equipment Use and Responsibility Agreement: 2026.Juneld
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ONTARIO-MONTCLAIR SCHOOL DISTRICT
RISK MANAGEMENT

TO: All Employees

FROM: Risk Management

DATE: July 1, 2026

SUBJECT: Emergency Response Procedures

Far your information, Emergency Response Procedures are available for review at your work site/department,
Ermergency flipcharts are located in every classroom/office at your site. Emergency posters are located in your
staff lounge. Should you have any guestions please contact your Supervisar.
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ONTARIO-MONTCLAIR SCHOOL DISTRICT

Classified and Classified Management Employees
Employee Absence Reporting Guide

FROMTLINE ABSENCE MANAGEMENT [REQUIRED)
All employees are required to report all absences through Frontline Absence Management, regardless of
whether a substitute is needed.

+ Continue following site and department absence notification and approval procedures,
+  Absences must be entered in real time and no later than one (1) hour after the absence start time.

Report absences via Frontline Absence Management {web/mobile app) or call 1-800-942-3767.

CLASSIFIED ABSENCE REPORTING

*  Absences are reported in Frontline on an hourly basis.

*  Employees working less than a full day must report the actual number of hours missed.
*  Hours reported in Frontline must match the Employee Absence Report form.

PAYROLL DOCUMENTATION

Classified Weekly Absence Reports are due to Yesenia Garcia and Maria Madrigal in Payroll each Tuesday
fallowing the end of the reporting week with original administrator signatures. Frontline-generated absence
weekly report serves as the district’s official absence report.

The half-sheet Employee Absence Report Form (white copy) must still he completed and submitted with:
=  Employee legal name

*  Last four digits of employee 55M

¢ Employee signature

= Administrator signature

If the employee is unavailable for signature, indicate: "Employee unavailable for signature.” Do not leave the line
blank, and make every effort to obtain the signature before writing that the employee is unavailable.

MEDICAL LEAVE/FMLA

o Notify Payroll on the third consecutive day of absence; Payroll will provide FMLA information.

s Employees absent seven |7) or more consecutive days must contact Payroll and provide physician
documentation.

» A physiclan's return-to-work release is required before returning from medical leave. Any work restrictions
must be reviewed by Payroll prior to returning to work,

CONTACTS
Frontline Support Payroll Department
Human Resources Payroll Fax: (909) 459-2536
Destiny Sanchez Maria Madrigal (&-1) Yesenia Garcia (M-Z)
(909) 418-6399 (909) 418-6461 (909) 418-6486
Destiny.Sanche:@omsd. net Marianela.Madrigal@omsd.net Yesenia Garcia@omsd.net

**Classified Employees are processed by the Payroll Department**
Rev. 6/2026
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ONTARIO-MONTCLAIR SCHOOL DISTRICT

Certificated and Certificated Management Employees
Employee Absence Reporting Guide

FROMTLINE ABSENCE MANAGEMENT (REQUIRED)

All employees are required to report all absences through Frontline Absence Management, regardless of
whether a substitute is needed.

*  Continue following site and department absence notification and approval procedures,
= Absences must be entered in real time and no later than one (1} hour after the absence start time.

Report absences via Frontline Absence Management {web/mobile opp) or call 1-800-942-3767.

CERTIFICATED ABSEMCE REPORTING

*  Half-Day: 3.5 hours or less,

= Full-Day: Maore than 3.5 hours.

*  Frontline entries must match the Employee Absence Report form.

HUMAMN RESOURCES DOCUMENTATION

Certificated Weekly Absence Reports are due to Brenda Aguirre and lvette Arroyo in Human Resources each
Tuesday following the end of the reporting week with original administrator signatures. Frontline-generated
absence weekly report serves as the district’s official absence report.

The half-sheet Employee Absence Report Form (white copy} must still be completed and submitted with:
*  Employee legal name

+  Last four digits of employee S50

= Employee signature

= Administrator sighature

If the employee is unavailable for signature, indicate: "Emplayee unavailable for signature.” Do not leave the line
blank, and make every effort to obtain the signature before writing that the employee is unavailable.

MEDICAL LEAVE/FMLA

s Notify Human Resources on the third consecutive day of absence; Human Resources will provide FMLA
infermation.

¢  Employees absent seven (7) or more consecutive days must contact Human Resources and provide physician
documentation.

s A physician’s return-to-work release is required before returning from medical leave. Any work restrictions
must be reviewed by Human Resources prior to returning to work.

CONTACTS
Frontline Support Human Resources Department
Human Resources Absence Reports
luana Arensdorff Brenda Aguirre {A-L) lvette Arroyo (M-Z)
(909) 418-6399 (909) 418-6311 (909) 418-6461
Juana.Arensdorff@omsd.net Brenda.Aguirre@omsd.net lvette Arroyo@omsd.net

**Certificated Employees are processed by the Human Resources Department **
Rev. 6/2026
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ONTARIO-MONTCLAIR SCHOOL DISTRICT

Benefits/Payroll Department
950 West D Street » Ontario, CA 91762

TO: All Employees
FROM: Payroll Department

SUBJECT: Electronic Fund Transfer (EFT)

Electronic Fund Transfer (EFT) is a process by which automatic pay deposits are made

to an employee's checking account or savings account.

To enroll, employees must complete an EFT authorization form. A voided check must
be attached to the EFT authorization form in order to verify your account number and
your bank's routing number. Please note that your warrant can only be designated to

one account, either checking or savings.

It takes two (2) payroll cycles before the EFT becomes effective. The first cycle after
the authorization is completed is the test month. This is called "Pre-note”. During this
time, all information is tested for accuracy. If the information submitted is correct, the

EFT will be in effect the following month.

Employees who change banks will go through the "Pre-note” procedure again before

the EFT becomes effective.

Employees may cancel their EFT at any time by completing a "Cancellation Form". This

must be done by the 15" of the month, in order for it to be effective your next pay cycle.

31



PAYROLL DEPARTMENT

ELECTRONIC FUND TRANSFER (EFT) ISIT FOR ME?

ADVANTAGES

No hassle over rushing to deposit your paycheck, it will be in your
account on payday.

No waiting in long lines.

No worries over someone intercepting your mail.

No worry over losing or washing your warrant.

No worries if you are out of town and need your check deposited to

your account, even if school is not in session.

DISADVANTAGES

You must have a checking or savings account which belongs to an
approved clearing house.

You won't get to hold your paycheck in your hand.

Ifyouareinterestedinsigning up, please contactthe Payroll Office at
(909) 459-2500, ext. 10455.




I'i Eﬂﬂ{gﬂ‘gigﬁ?ﬁ?&- To All Benefit Eligible

ASSOCIATION Employees

Ontario-Montclair School District

2026 HIPAA NOTICE OF PRIVACY PRACTICES

‘ THIS NOTICE DESCRIBES HOW MEDICAL INFORMATION ABOUT YOU MAY

BE USED AND DISCLOSED AND HOW YOU CAN GET ACCESS TO THIS
| INFORMATION. PLEASE REVIEW IT CAREFULLY.

Health Information Privacy

This Notice is required by the Health Insurance Portability and Accountability Act of 1996 ("HIPAA”} and
is intended to describe how Ontario-Montclair School District health plan, the Group Benefits Plans of
Ontario-Montclair School District ("Health Plan”) will protect your health information with respect to its
self-insured health benefits. References below to Health Plan shall mean the medical, dental, health
care flexible spending account and employee assistance program benefits provided by the Health Plan.
The fully insured options will provide you with a separate notice explaining how it will treat your Protected
Health Information under HIPAA,

"Health information™ for this purpose means information that identifies you and either relates to your
physical or mental health condition, or relates to the payment of your health care expenses. This
individually identifiable health information is known as "protected health information” ("PHI"). Your PHI
will not be used or disclosed without a written authorization from you, except as described in this Notice
or as otherwise permitted by federal or state health information privacy laws.

Health Plan Privacy Obligations

The Health Plan is required by law to:
s Make sure that health information that identifies you is kepl private;

»  (Give you this Motice of its legal duties and privacy practices with respect to health information about
you; and

= Follow the terms of the Notice that are in effect.

How the Health Plan May Use and Disclose Health Information About You

The Health Plan may use health information or disclose it to others for a number of different reasons.
The following are the different ways that the Health Plan may use and disclose your PHI without your
authorization:

= For Treatment. The Health Plan may disclose your PHI to a health care provider who provides,
coordinates or manages health care treatment on your behalf. For example, if you are unable to
provide your medical history as a result of an accident, the Health Plan may advise an emergency
room physician about the different medications that you may have been prescribed.
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For Payment. The Health Plan may use and disclose your PH| so claims for health care treatment,
services, and supplies that you receive from health care providers may be paid according to the
Health Flan's terms, The Health Plan may also use your PHI for billing, reviews of health care
services received, and subrogation. For example, the Health Plan may tell a doctor or hospital
whether you are eligible for coverage or what percentage of the bill will be paid by the Health Plan.

For Health Care Operations. The Health Plan may use and disclose your PHI to enable it to
operate more efficiently or to make certain that all of its participants receive the appropriate health
benefits. For example, the Health Plan may use your PHI for case management, to refer individuals
to disease management programs, for underwriting, premium rating, activities relating to the creation,
renewal or replacement of a contract of health insurance or health benefits, to arrange for medical
reviews, or to perform population-based studies designed to reduce health care costs. In addition,
the Health Plan may use or disclose your PHI to conduct compliance reviews, audits, legal reviews,
actuarial studies, and/or for fraud and abuse detection. The Health Plan may also combine health
information about participants and disclose it to Ontario-Montclair School District in a non-identifiable,
summary fashion so that CSM can decide, for example, what types of coverage the Health Plan
should provide. The Health Plan may also remove information that identifies you from health
information that is disclosed to CSM so that the health information that is used by HealthCare
FPartners does not identify the specific Health Plan participants.

To The Plan Sponsor. The Health Plan is sponsored by Ontario-Montelair School District. The
Health Plan may disclose your PHI to designated personnel at Ontario-Montelair School District so
that they can carry out related administrative functions, including the uses and disclosures described
in this Notice. Such disclosures will be made only to the individuals authorized to receive such
information under the Health Plan. These individuals will protect the privacy of your health
information and ensure that it is used only as described in this Notice or as permitted by law. Unless
authorized by you in writing, your health information: (1) may not be disclosed by the Health Plan to
any other employee or department of Ontario-Montclair School District and (2) will not be used by
HealthCare Partners for any employment-related actions or decisions, or in connection with any other
employee benefit plans sponsored by Ontario-Montclair School District.

To a Business Associate. Certain services are provided to the Health Plan by third-party
administrators known as "business associates.” For example, the Health Plan may place information
about your health care treatment into an electronic claims processing system maintained by a
business associate so that your claim may be paid. In so doing. the Health Plan will disclose your
PHI to its business associates so that the business associates can perform their claims payment
functions. However, the Health Plan will require its business associates, through written agreements,
to appropriately safeguard your health information.

For Treatment Alternatives. The Health Plan may use and disclose your PHI to tell you about
possible treatment options or health care alternatives that may be of interest to you.

For Health-Related Benefits and Services. The Health Plan may use and disclose your PHI to tell
you about health-related benefits or services that may be of interest to you.

To Individuals Involved in Your Care or Payment of Your Care. The Health Plan may disclose
PHI! to a close friend or family member involved in or who helps pay for your health care. The Health

34



(5RM
B &

Califernia Schools JPA

Plan may also advise a family member or close friend about your condition, your location (for
example, that you are in the hospital), or death, unless other laws would prohibit such disclosures,

As Required by Law. The Health Plan will disclose your PHI when required to do so by federal,
state, or local law, including those laws that require the reporting of certain types of wounds, illnesses
or physical injuries.

Special Use and Disclosure Situations

The Health Plan may also use or disclose your PHI without your authorization under the following
circumstances:

Lawsuits and Disputes. If you become involved in a lawsuit or other legal action, the Health Plan
may disclose your PHI in response to a court or administrative order, a subpoena, warrant, discovery
request, or other forms of lawful due process.

Law Enforcement. The Health Plan may release your PHI if asked to do so by a law enforcement
official, for example, to report child abuse, to identify or locate a suspect, material witness, missing
person or to report a crime, the crime’s location or victims, or the identity, description, or location of
the person who committed the crime.

Workers' Compensation. The Health Plan may disclose your PHI to the extent authorized by and
to the extent necessary to comply with workers' compensation laws and other similar programs.

Military and Veterans. If you are or become a member of the U.S. armed forces, the Health Plan
may release medical information about you as deemed necessary by military command authorities,

To Avert Serious Threat to Health or Safety. The Health Plan may use and disclose your PHI
when necessary to prevent a serious threat to your health and safety, or the health and safety of the
public or another persan.

Public Health Risks. The Health Plan may disclose health information about you for public health
activities. These activities include preventing or controlling disease, injury or disability; reporting
births and deaths; reporting child abuse or neglect; or reporting reactions to medications or problems
with medical products, or to notify people of recalls of products they have been using.

Health Oversight Activities. The Health Plan may disclose your PHI to a health oversight agency
for audits, investigations, inspections, and licensure necessary for the government to monitor the
health care system and government programs.

Research. Under certain limited circumstances, the Health Plan may use and disclose your PHI for
medical research purposes.

Mational Security, Intelligence Activities, and Protective Services. The Health Plan may release
your PHI to authorized federal officials: (1) for intelligence, counterintelligence, and other national
security activities authorized by law, and (2) to enable them to provide protection to the members of
the U.S. government or foreign heads of state, or to conduct special investigations.

Organ and Tissue Donation. If you are an organ donor, the Health Plan may release medical
information to organizations that handle organ procurement or organ, eye, or tissue transplantation,
or to an organ donation bank to facilitate organ or tissue donation and transplantation.
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Coroners, Medical Examiners, and Funeral Directors. The Health Plan may release your PHI to a
coroner or medical examiner. This may be necessary, for example, to identify a deceased person or
to determine the cause of death. The Health Plan may also release your PHI to a funeral director, as
necessary, to carry out his/her responsibilities.

Your Rights Regarding Your Health Information

You have the following rights regarding the health information that the Health Plan maintains about you:

Right to Inspect and Copy Your Personal Health Information. You have the right to inspect and
copy your PHI that is maintained in a "designated record set’ for so long as the Health Plan maintains
your PHI. A "designated record set” includes medical information about eligibility, enroliment, claim
and appeal records, and medical and billing records maintained by the Health Plan, but does not
include psychotherapy notes, information intended for use in a civil, criminal or administrative
proceeding, or information that is otherwise prohibited by law.

To inspect and copy health information maintained by the Health Plan, submit your request in writing
to the Privacy Official. The Health Plan may charge a fee for the cost of copying and/or mailing your
request. The Health Plan must act upon your request for access no later than 30 days after receipt
(60 days if the information is maintained off-site). A single, 30-day extension is allowed if the Health
Plan is unable to comply by the initial deadline. In limited circumstances, the Health Plan may deny
your request to inspect and copy your PHI. Generally, if you are denied access to your health
information, you will be informed as to the reasons for the denial, and of your right to request a
review of the denial.

You may request an electranic copy of your health information if it is maintained in an electronic
health record. You may also request that such electronic health information be sent to another entity
or person, so long as that request is clear, conspicuous and specific. Any change that is assessed to
you for these copies, if any must be reasonable and based on the Health Plan's cost.

Right to Amend Your Personal Health Information. If you feel that the health information that the
Health Plan has about you is incorrect or incomplete, you may ask the Health Plan to amend it. You
have the right to request an amendment for so long as the Health Plan maintains your PH! in a
designated record set.

To request an amendment, send a detailed request in writing to the Privacy Official. You must
provide the reason(s) to support your request. The Health Plan may deny your request if you ask the
Health Plan to amend health information that was: (1) accurate and complete; {2) not created by the
Health Plan; {3) not part of the health information kept by or for the Health Plan; or (4) not information
that you would be permitted to inspect and copy. The Health Plan has 60 days after the request is
received to act on the request. A single, 30-day extension is allowed if the Health Plan cannot
comply by the initial deadline. If the request is denied, in whole or in part, the Health Plan will provide
you with a written denial that explains the basis for the denial. You may then submit a written
statement disagreeing with the denial and, if permitted under HIPAA, have that statement included
with any future disclosures of your PHI.
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Right to An Accounting of Disclosures. You have the right to request an “accounting of
disclosures” of your PHI. This is a list of disclosures of your PHI that the Health Plan has made to
others for the six (6) year period prior to the request, except for those disclosures necessary to carry
out treatment, payment, or health care operations, disclosures previously made to you, disclosures
that occurred prior to six years from the date on which the accounting is requested, or in certain other
situations described under HIPAA.

To request an accounting of disclosures, submit your request in writing to the Privacy Official. Your
request must state a time period, which may not be longer than six (6) years prior to the date the
accounting was requested. If the accounting cannot be provided within 60 days, an additional 30
days is allowed if the Health Plan provides you with a written statement of the reasons for the delay
and the date by when the accounting will be provided. If you request more than one accounting
within a 12-month period, the Health Plan will charge a reasonable, cost-based fee for each
subsequent accounting.

Right to Request Restrictions. You have the right to request a restriction on the health information
that the Health Plan uses or discloses about you for treatment, payment, or health care operations.
You also have the right to request that the Health Plan limits the individuals (for example, family
members) to whom the Health Plan discloses health information about you. For example, you could
ask that the Health Plan not use or disclose information about a surgical procedure that you had.
While the Health Plan will consider your request, it is not required to agree o it except in those
situations where the requested restriction relates to the disclosure to the Health Plan for purposes of
carrying out payment or health care operations (and not for treatment, and the PHI pertains solely to
a health care item or service that was paid for out of pocket in full. If the Health Plan agrees to the
restriction, it will comply with your request until such time as the Health Plan provides written notice
to you of its intent to no longer agree to such restriction, or unless such disclosure is required by law.

To request a restriction or limitation, make your request in writing to the Privacy Official. In your
request, you must state: (1) what information you want to limit; (2) whether you want to limit the
Health Plan’s use, disclosure, or both; and (3) to whom you want the limit(s) to apply. Note: the
Health Plan is not required to agree to your request,

Right to Request Confidential Communications. You have the right to request that the Health
Plan communicates with you about health matters using alternative means or at alternative locations.
For example, you can ask that the Health Plan send your explanation of benefits ("EOB") forms about
your benefit claims to a specified address. To request confidential communications, make your
request in writing to the Privacy Official. The Health Plan will make every attempt to accommodate
all reasonable requests. Your request must specify how or where you want to be contacted.

State Privacy Rights. You may have additional privacy rights under state laws, including rights in
connection with mental health and psychotherapy reports, pregnancy, HIV/AIDS-related ilinesses,
and the health treatment of minors.

Right to a Paper Copy of this Notice. You have the right to a paper copy of this Notice upon
request. This right applies even if you have previously agreed to accept this Notice electronically.
You may write to the Privacy Official to request a written copy of this Notice at any time.
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Changes to this Privacy Notice

The Health Plan reserves the right to change this Notice at any time and from time to time, and to make
the revised or changed Notice effective for health information that the Health Plan already has about you,
as well as any information that the Health Plan may receive in the future. The revised Notice will be
provided to you in the same manner as this Motice, or electronically if you have consented to receive the
Motice electronically.

Complaints

If you believe that your health information privacy rights as described under this Notice have been
violated, you may file a written complaint with the Health Plan by contacting the person listed at the
address under "Contact Information”. You may also file a written complaint directly with the regional
office of the U.S. Department of Health and Human Services, Office for Civil Rights. The complaint
should generally be filed within 180 days of when the act or omission complained of occurred. Mote: You
will not be penalized or retaliated against for filing a complaint.

Other Uses and E!f:sc,fgsqrég_ of Health Information

Other uses and disclosures of health information not covered by this Motice or by the laws that apply to
the Health Plan will be made only with your written authorization. If you authorize the Health Plan to use
or disclose your PHI, you may revoke the authorization, in writing, at any time. If you revoke your
authorization, the Health Plan will no longer use or disclose your PHI for the reasons covered by your
written authorization; however, the Health Plan will not reverse any uses or disclosures already made in
reliance on your prior authorization. The Health Plan will notify you in the event that there is a breach
invalving unsecured PHI.

Contact Information

To receive more information about the Health Plan’s privacy practices or your rights, or if you have any
guestions about this Notice, please contact the Health Plan at the following address:

Contact Office or Person: Member Services

Health Plan Names: CSEBA Blue Shield or CSEBA Kaiser Permanente
Telephone: Blue Shield (855) 724-7698 or Kaiser Permanente (800) 464-4000
Email: https://myoptions.blueshieldca.com/cseba or www.kp.org

Copies of this Notice are also available on our website hitp./iwww.omsd.net = Staff Portal > Business
Services> Payroll & Benefits> Payroll Resources> |mportant Benefits Motifications. You may also
request a copy of this this Notice by sending an e-mail to OMSDBenefits@omsd.net
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ONTARIO-MONTCLAIR SCHOOL DISTRICT
RISK MANAGEMENT

TO: All Employees

FROM: Risk Management

DATE: July 1, 2026

SUBJECT: Injury and lliness Prevention Program (lIPP)

The District’s Injury and Iliness Prevention Program (IIPP), including the Heat Iliness Prevention Plan (HIPP), is
available for employees to review in the Risk Management office. You may also view this document through the
Business Services Division tab located on the OMSD webpage under Risk Management or by using the link below:

https://staffportal.omsd.net/main-risk-management/welcome

If you have any questions or concerns, please contact Risk Management at ext. 10454 or 10593.


https://staffportal.omsd.net/main-risk-management/welcome

ONTARIO-MONTCLAIR SCHOOL DISTRICT

Ontario, California

July 1, 2026

TO: All Employces
FROM: Brooke Murray, Director, Facilities Planning and Operations

SUBJECT: Key Security

Listed below arc common practices for maintaining property key sccurity:

1. Reference District Board Policy and Administrative Regulation #3515 regarding key security.

2. Keep your District issued key(s) sceured at all times. District issued key(s) to remain in
lockbox.

Sharing or loaning of kev(s) are strictly prohibited.
4. Never leave your keys in an unsecured place or in your vehicle.

Do not take site master and other nonessential keys home. Utilize “Take Home key(s)™; only
those gates and/or door keys needed for access into your workplace. Store District-issued site
master key(s) and other nonessential key(s) at your school site in a key lock box.

6. For lost/stolen key(s), each person must file a Lost/Stolen Key Form, submit a work order,
and attach the form. Refercnce Facilities Planning and Operations intranet to obtain,

7. Lost key(s) are subject to a replacement fee,

Il you have any questions, please contact the Facilitics Planning and Operations department at (909)
418-6366.
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Ontario-Montclair School District
Faciliites Planning and Operations
Lost/Stolen Key Form

INSTRUCTIONS TO PERSON FILLING OUT REPORT:
1. Each person must file a Lost/Stolen Key Form
2. Submit a work order and attach the Lost/Stolen Key Form
3. State ALL pertinent information

To: FACILITIES PLANNING AND OPERATIONS
MName/Job Title:
Subject: LOST/STOLEN KEYS

Site/Location:

LIST KEY(S) LOST/STOLEN
Key Number Quantity Area(s) Key Gives Access to

GENERAL INFORMATION
Date Lost:

Location Lost:

Description How Key(s) Lost:

Date When Loss Was Discovered:

Additional Information:

SITE ADMINISTRATOR/DEPARTMENT HEAD APPROVAL

Employee’s Name Employee's Signature Date

FACILITIES PLANNING AND OPERATIONS USE ONLY
Facilities Planning and Operations Designee

Employee's Name Employee's Signature Date

For maore information contact Facilities Planning and Operations at (909) 418-6366,

5/2024



2026-2027
MANAGEMENT EMPLOYEES
ANNUAL MANDATED TRAININGS

Get ready to learn, grow, and stay informed!

Welcome to the 2026-2027 school year! As part of the OMSD team, all contract employees must
complete 6 Required Online Trainings to support our commitment to safety and compliance.

ASCIP will email your training links directly once assignments go live—please check your inbox
and spam folders. Modules must be completed by the following deadlines:

e 260-Day Employees: Monday, August 17, 2026
e All Other Employees: Monday, September 14, 2026

For assistance, contact Human Resources at (909) 418-6307 or HRMandatedTrainings(@omsd.net.

Required Trainings

e Mandated Reporter AB 1432/AB1913: (45 Minutes)

o The CA Mandated Reporter Training covers the legal responsibilities of mandated reporters under

CANRA, including recognizing and reporting suspected child abuse and neglect, preventing
abuse in school settings, and identifying grooming behaviors and appropriate boundaries.

e Sexual Harassment and Discrimination - California Supervisors (AB1825/1661):
(2 Hours in person training)

o This California manager training covers the prevention of sexual harassment and disrespectful
workplace conduct, highlighting the negative impact these behaviors have on company culture. It
focuses on identifying questionable behavior, teaching responsible ways to raise and address
concerns, and building the necessary skills to maintain a respectful and supportive work
environment.

e Suicide Prevention: (16 Minutes)
o This tutorial covers key facts on youth suicide, risk factors, bullying links, warning signs,
prevention, intervention, response to attempts at school, and postvention support.

e Bloodborne Pathogens: (20 Minutes)
O This tutorial provides basic awareness level training for the Occupational Exposure to
Bloodborne Pathogens Standard. This standard requires employers to train employees who are at
a reasonable risk of exposure to blood and other infectious material.

e Workplace Violence (SB 553): (23 Minutes)

o This course defines and provides examples of workplace violence. It details warning signs for
four common types and positive and safe bystander intervention and de-escalation techniques.

e Training for OMSD Workplace Violence Prevention Plan: (5 Minutes)
o Overview of the OMSD Workplace Violence Prevention Plan, including employee
responsibilities and where to access the plan.

o Title IX: (15 Minutes)
o Title IX bans sex-based discrimination in federally funded education. This training covers its

purpose, key areas, enforcement, complaints, and 2024 updates, including new definitions and
notice rules (PA106.40 & 106.44).
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Additional Optional Trainings
(May be required based on job classification)

Cleaning Chemicals: (14 Minutes)

o Employees must know the hazards of cleaning chemicals they use. This GHS-based tutorial by
Villa Environmental covers safe practices, proper mixing, PPE, labels, safety data sheets, and
training to prevent chemical-related injuries. Updated 5/3/24 to include employer responsibilities
and employee rights.

Personal Protective Equipment (PPE): (22 Minutes)
o Choosing the right PPE is vital for employee safety. This tutorial covers common equipment for
head, eye, ear, respiratory, torso, arm, hand, and leg protection. PPE doesn’t remove hazards—if
it fails, exposure happens—so proper fit, care, and maintenance are essential.

Hazard Communication: (29 Minutes)

o This tutorial covers minimum legal requirements under the Hazard Communication Standard.
Employees must be trained on hazardous chemicals in their work area at hire and when new
chemicals are introduced. Updated 4/26/24 to include the General Duty Clause and expanded
worker rights.

Heat Illness Prevention: (15 Minutes)
o This training helps employees and supervisors recognize and prevent heat illness indoors and
outdoors. It covers symptoms, prevention (hydration, clothing), employee rights, and supervisor
responsibilities for compliance and care.

Alcohol and Drug Awareness for Employees: (12 Minutes)
o This employee tutorial highlights the severe risks of workplace drug and alcohol use—such as

increased illness, injury, and lower productivity—and teaches staff how to identify signs of abuse.

It provides critical statistics and prevention measures to help maintain a safe, high-morale, and
productive work environment.
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2026-2027
CONTRACT EMPLOYEES
ANNUAL MANDATED TRAININGS

Get ready to learn, grow, and stay informed!

Welcome to the 2026-2027 school year! As part of the OMSD team, all contract employees must
complete 7 Required Online Trainings to support our commitment to safety and compliance.

ASCIP will email your training links directly once assignments go live—please check your inbox
and spam folders. Modules must be completed by the following deadlines:

e 260-Day Employees: Monday, August 17, 2026
e All Other Employees: Monday, September 14, 2026

For assistance, contact Human Resources at (909) 418-6307 or HRMandatedTrainings@omsd.net.

Required Trainings

e Mandated Reporter AB 1432/AB1913: (45 Minutes)
o The CA Mandated Reporter Training covers the legal responsibilities of mandated reporters under
CANRA, including recognizing and reporting suspected child abuse and neglect, preventing
abuse in school settings, and identifying grooming behaviors and appropriate boundaries.

e Sexual Harassment and Discrimination - California Emplovee (SB 1343): (60 Minutes)

o This California SB 1343 compliant course uses interactive scenarios and videos to help non-
managerial employees recognize, prevent, and responsibly address sexual harassment and
disrespectful conduct. Available in English and Spanish, it equips staff with the skills needed to
foster a safe, respectful, and inclusive workplace culture.

e Suicide Prevention: (16 Minutes)
o This tutorial covers key facts on youth suicide, risk factors, bullying links, warning signs,
prevention, intervention, response to attempts at school, and postvention support.

e Bloodborne Pathogens: (20 Minutes)
O This tutorial provides basic awareness level training for the Occupational Exposure to
Bloodborne Pathogens Standard. This standard requires employers to train employees who are at
a reasonable risk of exposure to blood and other infectious material.

e Workplace Violence (SB 553): (23 Minutes)
o This course defines and provides examples of workplace violence. It details warning signs for
four common types and positive and safe bystander intervention and de-escalation techniques.

e Training for OMSD Workplace Violence Prevention Plan: (5 Minutes)
o Overview of the OMSD Workplace Violence Prevention Plan, including employee
responsibilities and where to access the plan.

o Title IX: (15 Minutes)
o Title IX bans sex-based discrimination in federally funded education. This training covers its
purpose, key areas, enforcement, complaints, and 2024 updates, including new definitions and
notice rules (PA106.40 & 106.44).



Additional Optional Trainings
(May be required based on job classification)

Cleaning Chemicals: (14 Minutes)

o Employees must know the hazards of cleaning chemicals they use. This GHS-based tutorial by
Villa Environmental covers safe practices, proper mixing, PPE, labels, safety data sheets, and
training to prevent chemical-related injuries. Updated 5/3/24 to include employer responsibilities
and employee rights.

Personal Protective Equipment (PPE): (22 Minutes)
o Choosing the right PPE is vital for employee safety. This tutorial covers common equipment for
head, eye, ear, respiratory, torso, arm, hand, and leg protection. PPE doesn’t remove hazards—if
it fails, exposure happens—so proper fit, care, and maintenance are essential.

Hazard Communication: (29 Minutes)

o This tutorial covers minimum legal requirements under the Hazard Communication Standard.
Employees must be trained on hazardous chemicals in their work area at hire and when new
chemicals are introduced. Updated 4/26/24 to include the General Duty Clause and expanded
worker rights.

Heat Illness Prevention: (15 Minutes)
o This training helps employees and supervisors recognize and prevent heat illness indoors and
outdoors. It covers symptoms, prevention (hydration, clothing), employee rights, and supervisor
responsibilities for compliance and care.

Alcohol and Drug Awareness for Emplovees: (12 Minutes)
o This employee tutorial highlights the severe risks of workplace drug and alcohol use—such as
increased illness, injury, and lower productivity—and teaches staff how to identify signs of abuse.
It provides critical statistics and prevention measures to help maintain a safe, high-morale, and
productive work environment.
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2026-2027
SUBSTITUTE EMPLOYEES
ANNUAL MANDATED TRAININGS

Get ready to learn, grow, and stay informed!

Welcome to the 20262027 school year! As part of the OMSD team, all contract employees must
complete 7 Required Online Trainings to support our commitment to safety and compliance.

ASCIP will email your training links directly once assignments go live—please check your inbox
and spam folders. Modules must be completed by Monday, September 14, 2026.

For assistance, contact Human Resources at (909) 418-6307 or HRMandatedTrainings@omsd.net.

Required Trainings

e Mandated Reporter AB 1432/AB1913: (45 Minutes)

o The CA Mandated Reporter Training covers the legal responsibilities of mandated
reporters under CANRA, including recognizing and reporting suspected child abuse and
neglect, preventing abuse in school settings, and identifying grooming behaviors and
appropriate boundaries.

e Sexual Harassment and Discrimination - California Emplovee (SB 1343): (60 Minutes)

o This California SB 1343 compliant course uses interactive scenarios and videos to help
non-managerial employees recognize, prevent, and responsibly address sexual
harassment and disrespectful conduct. Available in English and Spanish, it equips staff
with the skills needed to foster a safe, respectful, and inclusive workplace culture.

e Suicide Prevention: (16 Minutes)
o This tutorial covers key facts on youth suicide, risk factors, bullying links, warning signs,
prevention, intervention, response to attempts at school, and postvention support.

e Workplace Violence (SB 553): (23 Minutes)
o This course defines and provides examples of workplace violence. It details warning
signs for four common types and positive and safe bystander intervention and de-
escalation techniques.

e Training for OMSD Workplace Violence Prevention Plan: (5 Minutes)
o Overview of the OMSD Workplace Violence Prevention Plan, including employee
responsibilities and where to access the plan.

o Title IX: (15 Minutes)
o Title IX bans sex-based discrimination in federally funded education. This training covers

its purpose, key areas, enforcement, complaints, and 2024 updates, including new
definitions and notice rules (PA106.40 & 106.44).

e Bloodborne Pathogens: (20 Minutes)
o This tutorial provides basic awareness level training for the Occupational Exposure to
Bloodborne Pathogens Standard. This standard requires employers to train employees
who are at a reasonable risk of exposure to blood and other infectious material.
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Additional Optional Trainings
(May be required based on job classification)

Cleaning Chemicals: (14 Minutes)

o Employees must know the hazards of cleaning chemicals they use. This GHS-based
tutorial by Villa Environmental covers safe practices, proper mixing, PPE, labels, safety
data sheets, and training to prevent chemical-related injuries. Updated 5/3/24 to include
employer responsibilities and employee rights.

Personal Protective Equipment (PPE): (22 Minutes)

o Choosing the right PPE is vital for employee safety. This tutorial covers common
equipment for head, eye, ear, respiratory, torso, arm, hand, and leg protection. PPE
doesn’t remove hazards—if it fails, exposure happens—so proper fit, care, and
maintenance are essential.

Hazard Communication: (29 Minutes)

o This tutorial covers minimum legal requirements under the Hazard Communication
Standard. Employees must be trained on hazardous chemicals in their work area at hire
and when new chemicals are introduced. Updated 4/26/24 to include the General Duty
Clause and expanded worker rights.

Heat Illness Prevention: (15 Minutes)
o This training helps employees and supervisors recognize and prevent heat illness indoors
and outdoors. It covers symptoms, prevention (hydration, clothing), employee rights, and
supervisor responsibilities for compliance and care.

Alcohol and Drug Awareness for Employees: (12 Minutes)

o This employee tutorial highlights the severe risks of workplace drug and alcohol use—
such as increased illness, injury, and lower productivity—and teaches staff how to
identify signs of abuse. It provides critical statistics and prevention measures to help
maintain a safe, high-morale, and productive work environment.
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New Health Insurance Marketplace Coverage -
Options and Your Health Coverage W No. 12100149

iexpires 6-30-2027)

PART A: General Information

When key parts of the health care law take affect in 2074, there will be a new way to buy health insurance: the Health
Insurance Markelplace. Ta assist you as you evaluale options for you and your family, this notice provides some basic

information aboul the new Marketplace and employment-based health coverage offered by your employer.

What is the Health Insurance Marketplace?

The Marketplace is designed ta halp you find health insurance that meets your needs and fits your budgel. The
Marketplace offers "one-stop shopping” to find and compare private health insurance options. You may also be eligible
for a new kind of tax credit that lowers your monthly premium right away. QOpen enrollmeant for health insurance

coverage through the hMarketplace begins in Oclober 2013 for coverage starting as early as lanuary 1, 2074,

Can | Save Money on my Health Insurance Premiums in the Marketplace?

You may qualify to save money and lower your monthly premium, but only it your employer does not offer coverage, ar

affers coverage that doesn't meet certain standards. The savings on your premium that you're eligible for depends on

your househaold income.

Does Employer Health Coverage Affect Eligibility for Premium Savings through the Marketplace?

Yos. If you have an offer of health coverage from your emplayer that meets certain standards, you will not be eligible for
a tax credit thraough the Marketplace and may wish Lo enrall in your employver's health plan. However, you may be
eligible for a tax credit thal lawers your manthly premium, or a reduction in certain cost-sharing if your employer does
rot offer coverage ta you at all or does not offer coverage that meets certain standards, If the cost of a plan from your
employer that would cover you {and not any other members of your family) is more than 9.5% of your household incame

for the year, or if the coverage your employer provides doss not meet the "minimum value" standard set by the

Affordable Care Act, you may be eligible for a tax credit,’

Mote: If you purchase a health plan through the Marketplace instead of accepting health coverage offered by your
emplover, then you may lose the employver contribution (7 any) to the employer-offered coverage. Also, this emplayer
contribution -as well as your emplayee contribution to employer-offered coverage- is often excluded from income for

Federal and Stale income tax purposes. Your payments for coverage through the Marketplace are made on an alter-tax
brasis,

How Can | Get More Information?

Far more information about your coverage offered by your employer, please check your summary plan description ar

contact  Glenda Figueroa at (909 418-6409 or Rosalia Rangel at {909) 4718-6403

The Markelplace can help you evaluate your coverage options, including your eligibility for coverage through the

tdarketplace and its cost, Please visit HealthCare.gov for mare information, including an enline application for health

insurance coverage and contact information for a Health Insurance Marketplace in your area.

I an employar sponsored bealth plan meets the “minimum value standard® if the plan’s share of the total allowed benefit costs coverad by

the plan s oo fess than B0 parcent of such costs.
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PART B: Information About Health Coverage Offered by Your Employer

This section conlaing information aboul any health coverage offered by your employer IT you decide to complete an

application for coverage in the Marketplace, vou will be asked to provide this information. This information is numbered to
correspond to the Marketplace application,

3. Employer name 4, Employer Identification Mumber (EIN)
Ontario-Montclair School District 95-60002267

5. Employer address &, Employer phane number
950 West D Street (909)459-2500

7, City 8, State 5, ZIP code
Ontatrio CA 91762

19, Who can we contact about employee health coverage at this job?
Glenda Figueroa or Rosalia Rangel

11. Phone number (If different from abowve) 12, Email addres_s
(909) 418-6409 or (909)418-6403 OMSDBenefits@omsd.net

Hers is some basic information about health coverage offered by this employer:
= A5 your emplover, we offer a health plan ta:
L1 oA employees. Cligible employees are:

[E Some employees. Eligible employees ara:
Permanent active employees working half-time or more are eligible

for the District's health coverage.

«With respect to dependents:
[x] We do offer coverage. Eligible dependents are;
Your legal spouse. Your registered domestic partner as defined by
the State of California. Married/unmarried children from birth to age 26. Your
unmarried dependent children of any age if they are incapable of self-support
due to mental or physical handicap which occurred before the limiting age.

[[] we do not affer caverage.

[zl 1f checked, this coverage meets tha minimum value standard, and the cost of this coverage to you is intended to be
affordable, based on employes wages.
= Even if your employer intends your coverage to be affordable, you may still be eligible for a premium discount
through the Marketplace. The Marketplace will use your household income, along with other factors, to
determing whether you may be eligible for a premium discount. If, for example, your wages vary from week to
week [perhaps you are an hourly employes or you work on a8 commission basis), if you are newly employved

mid-year, or if you hawve other income losses, you may still gualify for a premium discount,

If you decide to shop for coverage in the Marketplace, HealthCare.gov will guide you through the process. Here's the
employver information you'll enter when you visit HealthCare.gov to find out if you can get a tax credil 1o lower yaur
manthly pramiums.



The information below corresponds Lo the Markelplace Employer Coverage Tool, Completing this section is optional for
employvers, but will help ensure employees understand their coverage choices,

the next 3 months?

[l Yes {Continua)
13a. If the employee is not eligible today, including as a result of a waiting or probationary period, when is the

employee eligible for coverage? (mrm/dd/yyyy) (Continue)
|:| Mo (STOP and return this form to employes)

13. Is the employee currently eligible for coverage offered by this employer, or will the employea be eligible in

14, Does the employer offer a health plan that meets the minimum value standard*?
[[] Yes (Go to question 15) [[] Mo (STOP and return farm to employee)

15, For the lowest-cost plan that meets the minimum value standard* offered only to the employee (don't include
family plans): If the employer has wellness programs, provide the premium that the employee would pay it hef she
received the maximum discount for any tobacco cessation programs, and didn't receive any other discounts based on
wellness programs.

a. How much would the employes have to pay in premiums for this plan?
b, How often? [ ] Weskly Every 2 weeks [ Twice a manth [Imonthly  [louarterty [ Yearly

If the plan yvear will end soon and you know that the health plans offered will change, go to guestion 16, If you don't
know, STOP and return form 1o emplayes,

16. What change will the employer make for the new plan year?
Employver won't offer health coverage
Employer will start offering health coverage to employess or change the premium for the lowest-cost plan
available only to the employee that meets the minimum value standard.® (Premium should reflect the
discount for wellness programs, See question 15,0
a, How much would the employes have to pay in premiums far this plan? %
b. How often? [ ] Weekly Every 2 weeks [] Twice a manth []Manthly [ Quartedy  []Yearly

= An emplover-sponsared bealth plan meets the "minimum value standard” it the plan's share of the total allowed Deeehit costs covered by the

plan is no less than &0 percent of such costs (Section 36B[COZHCHN of the Internal Revenue Code of 1386)
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CALIFORNIA SCHOOLS .
EMPLOYEE BENEFITS To All Benefit Eligible
ASSOCIATION Employees

Premium Assistance under Medicaid and the Children’s Health Insurance Program
(CHIP)

Offer Free Or Low-Cost Health Coverage To Children And Families

If you or your children are eligible for Medicaid or CHIP and you're eligible for health coverage
from your employer, your state may have a premium assistance program that can help pay for
coverage, using funds from their Medicaid or CHIP programs. If you or your children aren’t
eligible for Medicaid or CHIP, you won't be eligible for these premium assistance programs but
you may be able to buy individual insurance coverage through the Health Insurance Marketplace.
For more information, visit www.healthcare.gov.

If you or your dependents are already enrolled in Medicaid or CHIP and you live in a State with
CHIP available, contact your State Medicaid or CHIP office to find out if premium assistance is
available. The link to the model “national” CHIP notice is available here:
https://www.dol.gov/ebsa/pdf/chipmodelnotice.pdf.

If you or your dependents are NOT currently enrolled in Medicaid or CHIP, and you think you or
any of your dependents might be eligible for either of these programs, contact your State
Medicaid or CHIP office or dial 1-877-KIDS NOW or www.insurekidsnow.gov to find out how
to apply. If you qualify, ask your state if it has a program that might help you pay the premiums
for an employer-sponsored plan.

If you or your dependents are eligible for premium assistance under Medicaid or CHIP, as well as
eligible under your employer plan, your employer must allow you to enroll in your employer plan if
you aren’t already enrolled. This is called a “special enrollment” opportunity, and you must
request coverage within 60 days of being determined eligible for premium assistance.
If you have questions about enrolling in your employer plan, contact the Department of Labor at
www.askebsa.dol.gov or call 1-866-444-EBSA (3272).
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Ontario-Montclair School District

Notification of Volunteer Agreement for training in
administration of Epinephrine auto-injector

Current law (SB 1266) now requires schools to provide emergency epinephrine for
individuals who may be experiencing anaphylaxis. Anaphylaxis is a severe allergic
reaction which can occur after exposure to an allergen, an insect sting or even (rare)
after exercise. Without immediate administration of epinephrine and summoning
Emergency Medical Services (911), death could occur. Certain individuals may
experience anaphylaxis that have no known previous history an allergy and therefore,
may not have their own prescription,

Legislation allows for a school nurse or a trained volunteer to administer an epinephrine
auto-injector to an individual who is exhibiting potentially life-threatening symptoms of
anaphylaxis after exposure or ingestion of an allergen. Training will be provided to the
volunteer on signs and symptoms of anaphylaxis, how to administer the epinephrine
auto-injector, calling EMS (911) and any follow up documentation or actions required.

Staff members who volunteer to be trained are protected under the law and will provide
defense and indemnification by the school district for any and all civil liability.

This notification is provided annually to all staff. If you are willing to be identified as a
volunteer and be trained, please complete the section below and submit it to your site
schoaol nurse or administrator.

Signature Printed Mame Date

HLTH-0203
Fiew 03/16
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Ontario-Montclair School District

Notification of Volunteer Agreement for training in
administration of Naloxone (NARCAN) opioid antagonist

CDPH's current statewide public health officer order authorized by (authorized by
California Civil Code Section 1714.22) for Naloxone to help reduce morbidity and mortality
associated with opioid overdose by facilitating the distribution and administration of
Naloxone Hydrochloride (Naloxone) in California. Current law

(Ed Code 49414.3) authorizes schools and unlicensed school employees to provide
emergency Naloxone for individuals who may be experiencing or reasonably believe to
be suffering from an opioid overdose. Opioid overdose is a medical emergency and
emergency services should be called immediately. Without immediate administration of
Naloxone and summoning Emergency Medical Services (911), death could occur.

Legislation allows for a school nurse or a trained volunteer to administer naloxone nasal
spray or auto-injector to an individual who is exhibiting potentially life-threatening
symptoms of opioid overdose. Training will be provided to the volunteer on signs and
symptoms of opioid overdose, how to administer the naloxone nasal or auto-injector,
calling EMS (911) and any follow up documentation or actions required,

Staff members who volunteer to be trained are protected under AB 472, California's 911
Good Samaritan law and will be provided defense and indemnification by the school
district for any and all civil liability.

This notification is provided annually to all staff. If you are willing to be identified as a
volunteer and be trained, please complete the section below and submit it to your site
school nurse or administrator.

Signature Printed Name Date

HLTH-0400
Rev. 06/13/23
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Ontario-Montclair School District

Notification of Volunteer Agreement for Training in
Administration of Stock Albuterol MDI with Holding Chamber

Current law (E.C. § 49414.7) allows schools to maintain an emergency stock of albuterol
MDIs, including single-use disposable holding chambers/spacers, to provide immediate
medical assistance to individuals experiencing respiratory distress or reasonably believed to
be in distress.

Legislation allows for a credentialed school nurse or a trained volunteer to administer
albuterol MDI medication to an individual who is experiencing respiratory distress. Per E.C. §
49414.7(e)(2), all volunteers will receive training in the following areas including written
materials: 1) techniques for recognizing symptoms of respiratory distress, 2) standards and
procedures for the storage, restocking, and emergency use of stock albuterol MDls, 3)
emergency follow-up procedures, including calling emergency 911 and guardian/emergency
contact notification, 4) strong recommendation on the necessity for instruction and
certification in cardiopulmonary resuscitation, 5) written/electronic resources on the above
four items, training logs, and documentation, and 6) defense and indemnification
acknowledgement form.

Staff members who volunteer to be trained are protected under the law (CIV § 1714.22) and
will be provided defense and indemnification by the school district for any and all civil liability
(E.C. §49414.7(1)(2)).

This notification is provided annually to all staff. If you are willing to be identified as a volunteer
and be trained, please complete the section below and submit it to your site administrator.

Signature Print Name Date
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ONTARIO-MONTCLAIR SCHOOL DISTRICT
950 West D Street
Ontario, CA 91762-3026
Phone: (909) 459-2500

July 1, 2026
To: All Employees
From: Purchasing Department/Mailroom
Re: PERSOMNAL MAIL

We are asking for your assistance so that we can better serve your needs.

Daily, the District mailroom receives mail that we are unable to forward because an
employee has given the sender the School District’s address instead of their home
address.

With over 3000 employees in the District, you must understand that the mailroom
cannot be responsible for personal mail, including but not limited to credit card
statements and prescription medications.

There will be NO exceptions. Items of this sort will be returned to sender.
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ONTARIO-MONTCLAIR SCHOOL DISTRICT
RISK MANAGEMENT

TO: All Employees
FROM: Risk Management
DATE: July 1, 2026

SUBJECT: Personal Vehicle Use for District Business

We understand that various roles may require the use of personal vehicles for District-related travel. If driving for
business purposes, the District will reimburse you for the mileage based on the most recent Internal Revenue
Service (IRS) reimbursement rates. You may submit a reimbursement claim by obtaining an Expense
Reimbursement form on the MyOMSD website, This document provides important information regarding the use
of personal vehicles far District business,

Personal Vehicle Use on District Business:

= Per Board Policy 3541.1, employees using personal vehicles in the course of employment have the
responsibility to inform their insurance carrier about the scope of this usage to ensure valid coverage.

s In the event of an accident, the employee's insurance coverage is primary. The District's liability policy
applies to the extent permitted by law,

» The District does not provide comprehensive or collision coverage for the employee's personal vehicle,

= Please ensure your personal vehicle insurance meets the minimum requirements as specified in the
California Vehicle Code.

= Please ensure you possess and maintain a valid California Driver's License.
« Please ensure your vehicle registration is current and valid.
= Please ensure your vehicle is properly maintained.

Requlrements for Driving While on District Business:

» Follow the most direct route.

« While in route, do not engage in personal business,

» Do not carry unauthorized non-District personnel, students, or guests as passengers, unless explicitly
approved by the Risk Management Department.

» Ensure all vehicle occupants use seat belts or appropriate passenger restraints, as required by law.

» Do not use a cell phone or other distractions while driving.

s Obey all traffic signs and laws for safe driving.

If you have any questions or concerns, please contact the Risk Management Department at extension 10454 or 10543,
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CALIFORNIA SCHOOLS _
EMPLOYEE BENEFITS To All Benefit

ASSOCIATION Eligible Employees

Important Notice from Ontario-Montclair School District About
Your 2026 Prescription Drug Coverage and Medicare

Please read this notice carefully and keep it where you can find it. This notice has
information about your current prescription drug coverage with Ontario-Montclair
School District and about your options under Medicare’s prescription drug coverage.
This information can help you decide whether or not you want to join a Medicare
drug plan. If you are considering joining, you should compare your current coverage,
including which drugs are covered at what cost, with the coverage and costs of the
plans offering Medicare prescription drug coverage in your area. Information about
where you can get help to make decisions about your prescription drug coverage is
at the end of this notice.

There are two important things you need to know about your current coverage and
Medicare's prescription drug coverage:

1. Medicare prescription drug coverage became available in 2006 to everyone with
Medicare. You can get this coverage if you join a Medicare Prescription Drug Plan or
join a Medicare Advantage Plan (like an HMO or PPO) that offers prescription drug
coverage. All Medicare drug plans provide at least a standard level of coverage set
by Medicare. Some plans may also offer more coverage for a higher monthly
premium.

2. CSEBA Blue Shield and CSEBA Kaiser has determined that the prescription drug
coverage offered by the Ontario-Montclair School District is, on average for all plan
participants, expected to pay out as much as standard Medicare prescription drug
coverage pays and is therefore considered Creditable Coverage. Because your
existing coverage is Creditable Coverage, you can keep this coverage and not pay a
higher premium (a penalty) if you later decide to join a Medicare drug plan.

When Can You Join A Medicare Drug Plan?

You can join a Medicare drug plan when you first become eligible for Medicare and each
year from October 15th to December 7th.

However, if you lose your current creditable prescription drug coverage, through no fault of
your own, you will also be eligible for a two (2) month Special Enroliment Period (SEP) to
join a Medicare drug plan.
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Califarnia Schools JPA

What Happens To Your Current Coverage If You Decide to Join A
Medicare Drug Plan?

If you decide to join a Medicare drug plan, your current Ontario-Montclair School District
coverage may be affected.

If you do decide to join a Medicare drug plan and drop your current CSEBA Blue Shield, or
CSEBA Kaiser coverage, be aware that you and your dependents may not be able to get
this coverage back until annual enrallment.

When Will You Pay A Higher Premium (Penalty) To Join A Medicare
Drug Plan?

You should also know that if you drop or lose your current coverage with Ontario-Montclair
School District and don't join a Medicare drug plan within 63 continuous days after your

current coverage ends, you may pay a higher premium (a penalty) to join a Medicare drug
plan later,

If you go 63 continuous days or longer without creditable prescription drug coverage, your
monthly premium may go up by at least 1% of the Medicare base beneficiary premium per
month for every month that you did not have that coverage. For example, if you go nineteen
rmanths without creditable coverage, your premium may consistently be at least 19% higher
than the Medicare base beneficiary premium. You may have to pay this higher premium (a
penalty) as long as you have Medicare prescription drug coverage. In addition, you may
have to wait until the following October to join.

For More Information About This Notice Or Your Current Prescription
Drug Coverage...

Contact the person listed below for further information, NOTE: You'll get this notice each
year. You will also get it before the next period you can join a Medicare drug plan, and if this
coverage through Ontario-Montclair School District changes. You also may request a
copy of this notice at any time.
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Califarnia Schools JPA

For More Information About Your Options Under Medicare
Prescription Drug Coverage...

More detailed information about Medicare plans that offer prescription drug coverage is in
the “Medicare & You" handbook. You'll get a copy of the handbook in the mail every year
from Medicare. You may also be contacted directly by Medicare drug plans.

For more information about Medicare prescription drug coverage;

« Visit www . medicare.gov

e Call your State Health Insurance Assistance Program (see the inside back cover of your
copy of the "Medicare & You" handbook for their telephone number) for personalized
help

e Call 1-800-MEDICARE (1-800-633-4227). TTY users should call 1-877-486-2048.

If you have limited income and resources, extra help paying for Medicare prescription drug

coverage is available. For information about this extra help, visit Social Security on the web
at www.socialsecurity.gov, or call them at 1-800-772-1213 (TTY 1-800-325-0778).

Remember: Keep this Creditable Coverage notice. If you decide to
join one of the Medicare drug plans, you may be required to provide a
copy of this notice when you join to show whether or not you have
maintained creditable coverage and, therefore, whether or not you are
required to pay a higher premium (a penalty).

Date: 07/01/2026

MName of Entity/Sender: Ontario-Montclair School District
Contact--Position/Office:  Payroll-Benefits Department

Address: 950 West D Street, Ontario, CA 91762
Phone Number: A-L (909) 418-6403 - M-Z (909) 418-6409
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ONTARIO-MONTCLAIR SCHOOL DISTRICT
RISK MANAGEMENT

TO: All Employees

FROM: Risk Management

DATE: July 1, 2026

SUBIJECT: Procedure for Reporting Employee Work Related Injuries

Company Nurse Injury Hotline: 1-866-955-2649
When an injury or incident occurs, you MUST INFORM YOUR SUPERVISOR AND CALL Company Murse,

to repart the injury or incident.

Company Nurse is called, by the employee, for work-related injuries only. They use a triage process that will
guide the employee to the correct level of care for treatment based on the information that is obtained from
the phone call (Clinic options are UP Clinic, ProActive, and CareFirst-Ontario),

Company Nurse will then notify Risk Management and the claim adjuster that an injury or incident has
occurred.

When seeking medical attention, the employee and the school site/department, are required to complete the
injuryy/Hiness Exposure R Workers’ Compensation Claim Form (DWC-1), Acknowledgement of MPN-
MEDEX and Supervisor Report.

It is not necessary for the employes to fill out the DWAT form in the workers’ compensation packet if the
employee is not seeking medical attention. However, on the day of the incident the employee will need to
complete the fnjuny/iliness Exposure Report and Acknowledgement of MPN form and submit a copy to the
Supervisor, The Supervisor must complete the Supervisor Report and submit a copy to Risk Management.

Once the forms are completed and signed, email a copy of the forms to Risk.Mgmt@omsd.net or within 24
hours of the injury-taking place. Originals are sent to Risk Management via District Mail.

After the reporting process has been completed, Risk Management’s normal procedures will continue by
assisting any employees who receive an off-work order or modified duty as ordered by their treating physician
for the injury.

if you have any gquestions or concerns, please contact Risk Management at ext. 10454 or 10593,

60



Employee Acknowledgment Form
Professional Boundaries & BP 4119.24

[, [Full Mame] . acknowledge that | have received and reviewed Board
Folicy 4119.24 on Maintaining Appropriote Adult-Student Interactions. Boundary violations and childhood
sexual assault, ie., adull sexual misconduct, are not tolerated in Ontario-Montclair 50; student safety is a
district priority, and safe environments are sustained through the implementation of robust safeguards.

| understand that the Governing Board expects employees to maintain the highest professional and ethical
standards when interacting with students. District employees must maintain an atmosphere conducive to
learning through appropriate guidance, support, and respect. | understand the importance af maintaining
professional boundaries with students and avoiding boundary-blurring behaviors that could intrude on a
student's physical or emotional boundaries (see specific boundaries listed below):

e Initiating inappropriate physical contact

e Being alone with a student outside of the view of others

e Wisiting a student's home or inviting a student to visit the employee's home

» Maintaining personal contact with a student by phone, letter, electronic communications, or other
means, without including parent/guardian or the principal

e Creating or participating ir social networking sites for communication with students other than those
created by the district without the prior written approval of the principal or designee

e |nviting or accapting requests fram students or former students who are minors to connect an personal
social networking sites (e.g., "friending” or "following" on social media)

» Singling out a particular student for personal attention, friendship, and gifts

s Addressing a student in an overly familiar manner, such as using a term of endearment or nickname

e Socializing or spending time with students outside of school-sponsared events

o Sending or accompanying students on personal errands unrelated 1o legitimate educational purposes

e  Transporting a student in 2 personal vehicle without authorization

= Encouraging students to confide their personal or family problems and/or relationships

o [isclosing persanal, family, or other private matters to students or sharing personal secrets

| acknowledge my responsibility to report any concerns or chservations of professional boundary violations. |
am aware that as an employee if | have knowledge or suspicion of inappropriate emplayee conduct but fail to
report it, | will be subject to disciplinary action. Failing to report such incidents enables the inappropriate
behavior to continue unchecked, which is unacceptable.

| understand that any employes, including myself, found to have engaged in conducl that violates professional

boundaries, the law, Board policies, or other applicable codes of conduct shall be subject to disciplinary action
up to and including dismissal,

By signing below, | affirm my commitment to upholding the standards set forth in BP 4119.24 and maintaining
appropriate professional boundaries with students at all times.

Signature: Date:
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Board Policy Manual
Ontario-Montclair School District

Policy 4119.24: Maintalning Appropriate Adult-Student Interactions Status: AGGFTED
Criginal Adopted Date: 10/17/201% Last Revised Date: 06/04/2006 | Last Reviewed Date: Ut Dy 202

For purposes of this policy employees inclle interrs, volumteers, contractors, and other persons with an
smployment relationshig with the district.

The Govemning Board desires to provide a safe amd positive school environment that pramotes the learning.
engagement. safety, and well-being of district students. The Board expects 2l adults with whom students may
interact at schaol ar in school-related activities. to maintain the highest professional and ethical standands in thei
interactions with students both within and outside the educational setting, in accomlance with this policy amd Board
Policy 4119.21/4219.21/4319 21 - Professional Stardards. Such adults shall not engage in threatening. ureafe,
unlxwful. or inappropriate interactions with students and shall avoid bourdary-blurrnrg behaviers that urdermine
trust in the adult-student relationship and fead to the appearance of improprety,

Adults shall not intrisle on a student's physical or emational boundarnies unless necessary inan emerngency or 10 S8ive
a legitimate purpose related to irstruction. counseling. student health. or student ar staff safety.

The district's employes code of conduct addressing interactions with students shall be provided to parentszuardians
at the beginning of each school vear and shall be posted on school and for district websites. [Education Cede 440500

Imappropriate Confuct

Emplovess shall remain vigilant of their position of authority and set abuse it when relating with students.
The Board prehibits inepproprizte cond uct between employess and students. (Education Code 32100}
Inappropriate emalovee conduct includes, but is rot limited to:

L. Ipitiating inaporapriate ghysical contact

2. Attemplirg to form a romantic or sexuzl relationship with any student or engaging in sewual harassment of a
student, inclading sexual advances. flirtations, requests for sexual favors, inapproprate comments abour 2
student's body or appearance. or other verbal, visual, or physical conduct of a sexual nature

3. Engaging in inappropriate socialization or fratemization with a student ar seliciting, encowraging, or rraintaining
an imappropriate written. verbal, or physicz| relationshio with a student

4, Beoing alone with a student cutside of the view of others
5. Visiting a student's home or inviting a student to visit the employee's home without parent/guardian consent

4. Maintaining personal contact with 2 student during or outside the school day that has o fepitimate
educational purpose, by phone, letter, text message, social media internet platforms, electronic
communications. or sther means of communication, without including the student's parent/guardian

I accordance with Board Policy/fdministrative Regulation 404C - Emnployee Use of Technology. employees
chall use district equipment or technalbgizal resources, when avaiable. when communicating electronically
with students. Employees shall not cemmunicate with students through any medium that is desigred to
gliminate records of the communicatiors. The Superintendent or designee may monitor employee Usage of
district techmology at any time witho ut adwance notice or consant.

7. Creating or participating In social retworking sites for cammunication with students, other than those created
by the district. without the prier written approval of the principal or desigree

8. Inwiting or accepting requests from students. or former students wha are minars, to connect on personal social
networking sites le.p., “friending” or "following” on secial medial, unless the site & ded icated to school Business
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7. Singling out 2 particular student for personal attention and friengship, including giving Zifts and/or nicknames
to individuat students

10. Addressing a student in anaovety familiar manner. such as by using a term of erdearment

11. Socializing or spending time with students outside of school-sponsored events, sscept a5 parmicigants in
community activities

12. Sending or accomparying stidents on personal errands unrelated to any l2gitimate educational purpose
13, Transporting a student in a persanzl vehicle without prior authorization

14, Encouraging students to confide sersomal or family prable e and/far refationships

15. Disclesing personal, family, or other private matters to students orsharing persoral secrets with students

18. Engaging in any conduct that endangers o threatens to endanges studens, including, but rat Hmised to,
phyeical violence or threats of vinlenee

17. Engaging in harzssing or discriminatory behavior towards students, or failing or refusing to intervens when an
actof discrimiration, harassment, intimidation, or bullying against a student is sbserved

18. Physically abusing. sexually abusing, neglecting, or otherwiza willf ully hasming or injuring 2 chils

19, Likslng profane obscene. or abusive language against students

Violations of Policy

Ary emolovee who chserves or has knowiedge of anciher employes's viclafion of this policy shall report the
infermaticn to the Superintendent or designee or apprapriate agency for investigation pusuzant to the asplicable
compiaint procedures. Other adults with knowlsdge of any viclation of this policy are encouraged to repart the
vinlation to the Superinterdent or desigree, The Baand prohibits retaliation against amyone whe weports a violstion
of this policy. Immegiate intervention shall be imple rented when necessary to protact student safety or the intagrivy
of the investigation.

Emsloyees who engage in any conduct in violztion of this policy, including retaliation againet a person who reports
the violation or particigates in the complaint precess, shall be subject to discipline. up to and including disaissal. Any
other adult who violates this policy may be barred from school groungs ard activites in accomarce with law,
Additionally, the Superinterdert of designes may also netify Bw enforcement as appropriate.
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A. Introduction

This documant provides a high-level overview of the general plan governance and the Employee
Retirement Income Security Act (ERISA) and Internal Revenue Code (Code) written document
requirements as well as their differences, including the fallowing:

o ‘Welfare plan document
s Caleleria plan document
& Summary plan description (SPD) and summary of material modification (SMW)

Under ERISA and the Code, a plan is required to maintain certain written documents that contain
specific provisions,

FProper plan governance requires that a plan be established and maintained pursuant to a written
document setting forth the rights and duties related to the provision of the benefits under the plan. A
"wrap" plan document "wraps around” and Incorporates by reference the benefit plan booklat(s) and
policies/cartificates (for insured plans) that contain and provide the details of the benefits and coverage
(medical, dental, vision, disability, life, for example) offered. A health and welfare plan document must
include information such as who is the named fiduciary, a procedure for allocation of responsibilities,
and how to amend and/or terminate the plan. These best practices apply to both private sector and
public sector employars.

ERISA

ERISA specifically requires that a private sector employer must establish and maintain a group health
plan pursuant to a written plan document. This may also be referred to as a wrap plan decument basad
on its structure. ERISA also requires that a plan furnish participants and beneficiaries with an SPD,
which describes the content of the plan document in easy-to-understand terms. If there are plan benefit
changes, the SPD will need to reflect those changes. Rather than fully updating the SPD with plan
benefit changes, a plan may inform participants and beneficiaries of the changes via an SMM. An
update to an SPD (either by revising the SPD or using an SMM) is not "effective”™ until it is distributed in
accordance with ERIGA,

Internal Revenue Code

If a health and welfare plan allows participants to pay for benefits on a pre-tax basis or provides
participants with a health care or dependent care spending account or pre-tax contribution to a health
savings account, an employer must adopt a cafeteria plan document that meets the provisions of Code
Section 125. A cafeteria plan integrated into the wrap plan document can salisfy these requiremeants, It
is also possible for a single document can satisfy the plan document, cafeteria plan document, and 5PD
requirements, but it often is difficult to do so while meeting the requirements of ERISA.

Aon Froprigtary and Confidential
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B. Wrap Plan Document

A plan document or “wrap” plan decument is the legal document that is required to officially establish a
plan as a legal construct and an ERISA plan. For those employers whose plans are subject to ERISA, a
wrap plan document consolidates welfare benefit plan options into one plan for Form 5500 annual
reporting purposes. For any employer, a wrap plan decument alsc can help provide uniform
administrative lerms (such as claims and appeals procedures, subrogation and governance), so that

differences included in insurer policies or handbooks can be made uniform, A wrap plan document can
include and constitute a cafeteria plan.

A plan document or any amendments to the plan document must be formally adopted and executed by
an employer's Board of Directors or its delegate. This can be done through meeting minutes, by
resalution, or by any corporate governance rules that an employer follows.

The plan document or wrap plan document is only provided to participants upon request.

Single Plan Document vs. Wrap Plan Document

An employer may maintain a separate plan decument for each benefit plan (e.q.. medical, dental, life
insurance, disability, etc.) or “wrap” these benefits into one plan document that will incorporate all other
documents relevant Lo the plan that reflect important terms and conditions of plan benefits, such as

certificates of coverage or benefit boolklets, so that all plans are subject to the same plan rules (subject
to noted exceptions).

Why Does It Matter? The number of welfare plan documents determines the number of Form 5500s that
must be filed. Each plan with & unigue plan number will file a separate Form 5500, xxx

Are the Plan Document and the SPD the Same Document? Generally, the plan document is separate from
the summary plan description (SPD), The SPD can sometimes serve as the plan document. A typical plan
document will not satisfy the ERISA requirements for SPDs, unless it was purpesely drafted to do so.

MNote for Public Sector Employers: Even though the ERISA requirements for SPDs does not apply to
public sector employers, their health and welfare plans should still have informative booklets available to
participants that adequately describe the benefits available, claims and appeals procedures, eligibility
and limitations,

Health FSA

A health flexible spending account (Health FSA) is also an ERISA plan (unlike a dependent care FSA or
HSA) even though it is offered through a cafeteria plan.

What Does That Mean? This means that a Form 5500 must be filed for the Health F5A under the
cafeteria plan. If the Health FSA is part of a wrap plan document, then the Health FSA will be filed under
that wrap plan.

aan Praprietary and Canfidentis
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Mote of Caution for Private Sector Employers: Voluntary Benefits

Insurance coverage that is voluntary (e.g., critical iliness or hospital indemnity) offered by private sector
employers may or may not ba subject to ERISA. If the employer pays a portion of the premium or the
employees pay for the benefit pre-tax, then the insurance will be subject to ERISA and must have a plan
document or be included in the wrap plan document, Other technical requiremeants might make
voluntary insurance an ERISA plan, but these are the most common. Ultimately, legal counsel must
make this determination.

Why Does It Matter? If the voluntary insurance is not subject to ERISA (and meets the true definition of a
“yoluntary" benefit), but it is included in the wrap plan document (even accidentally). the voluntary
insurance becomes subject to ERISA and reported as plan benefits on Form 5500,

What About Commissions? T commissions from voluntary insurance are used to pay for the
administration of ERISA plan benefits, then the voluntary insurance becomes subject to ERISA. Again,
the employer's legal counsel must be consulted.

Aon Proprintary and Confdential
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C. Cafeteria Plan Document

A cafeteria plan is a written plan maintained by an employer Lo permit employes to elect welfare benefit

plan aptions {such as medical, dental, vision, life and disability) an a pre-tax basis under Code Section
1256, It can include reimbursement accounts for health and dependent care expenses and pre-tax health
savings account (HEA) contributions if included by the employer. The cafeteria plan must specify all
benefits and establish rules for eligibility and elections. A cafeteria plan does not necessarily include
broader administrative terms; it may leave those specific governance issues to the separate wealfare
kenefit plan option documents.

Why Does an Employer Need This? A written cafeteria plan is necessary for any employer to permit
employees Lo pay for certain expenses on a pre-tax basis (e.g., premiums, flaxible spending accounts,
health savings account), The cafeteria plan document is governed by the Code and must meet spacific
legal requirements under Code Section 125,

Is the Cafeteria Plan Subject to ERISA? Cafeteria plan benefits are not themselves subject to ERISA,
except for the Health FSA."

Adoption Must Be Prospective. To be recognized by the Internal Revenue Service (IRS), the caleteria
plan document must be formally adopted by the Board of Directors or its delegate on a prospective
basis. This means that a cateteria plan document must be adopted prior Lo the plan year in which the
plan becomes effective (i.e., by 12/31/2022 for a 1/1/2023 effective date). Cafeteria plan amendments
must also be formally adopted on a prospective basis unless the IRS makes an exceplion.

Execution and resolutions or other record of the formal adoption of the cafeteria plan should be kept
with the plan document records.

Aan Propriatary and Confdantial
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D. Importance of Proper Adoption and
Execution of a Plan Document

Fora plan decument to have legal effect, fulfil compliance requiremeants, and provide employer
protections, it must be duly adopted by those with the authority within the organization lo commit the
employer to the plan's terms. Proper adoption of the plan document is best demanstrated by execution
af that document by an authorized officer or delegalte.

Effective Date vs. Date of Execution. Upon execution, the document must be dated by the authorized
officer or delegate with the actual date of execution, not an earlier effective or adoption date, The IRS
does not recognize retroactive adoption of a plan and may nol recognize adoption of a plan amandment
retroactive, even if only to the beginning of a plan or tax year, unless specified for the applicable
circumstances, Neither the DOL nor courts may recognize any retroactive application of plan terms
against participants unless permitted by applicable guidance.

Failure to Execute. Failure to execute a plan document raises the guestion of whether the plan was duly
adopled. The legal presumption will be that an unsigned plan document was not adopted and does not
apply. Courts tend not to give legal weight to draft documents or proposals. The plan drafting process
itzelf tends not to be sufficient proof that an employer intended & particular draft of the plan document
o be final or enforceahle against the employer, Organizational commitment to the terms of an unsigned
plan document would then have to be demaonstrated by other means, such as a separately executed
resolution by the organization's governing body ar its duly authorized committea, officer, or delegate, or
circumstantial evidence or communications by authorized parties that the organization intended to
adhere to and be obligated by the plan terms.

Compliance with Written Plan Document Requirements. ERISA requires a written plan document as a
fiduciary duty of a plan administrator. The document must designate the persons, committee or entity
having fiduciary duly to uphold the plan terms and protect participant rights; this obligation must be
fermally approved and adopted. The Code requires a cafeteria plan document to be written, and the IRS
requires timely adoption. Execution of the document is the best demonstration that a plan sponsor, the
plan administrator and all plan participants are contractually bound to the specified plan terms.

&cn Propaetary and Genfidential
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E. Aon Services for
Plan Document Amendments and Restatements

A plan document may need to be amended when the law changes in a way that requires an adjustment
in the written plan terms or plan administration; or when the employer changes the plan design or
participant rights under the plan; or when plan administration, third-party administrator or vendors
change. An employer may update the plan document for such changes by brief supplemental
documents in the farm of amendments or by completely rewriting the plan document in the form of a
restatement,

When Should a Plan Document be Updated by Amendment? When legal, design or administrative
changes to the plan require an update of specific and isolated provisions of a plan document, an
amendment is the most efficient method of update.

For specific changes from year to year, amendments are the most commaon method of update,

Changes to the underlying benefits, such as medical and prescription drug benefits, dental and vision
insurance, life or accident insurance, employee assistance programs (EAPs) and other component plans
will be reflected in the insurers, administrators and vendors documents as those are updated, The helps
rmaintain the wrap plan document free of many of the details of benefits coverage that change from year
to year,

When Should a Plan Document be Updated by a Complete Restatement of the Document? When legal,
design or administrative changes to the plan require an update of many provisions of a plan document,
such thal the change has pervasive effects through the written terms of the plan, a full restatement of
the plan is the most effective method of update.

If the plan requires pervasive changes, has many years of amendments when yet more changes are
needed, or has not been restated in many years, restatement is the typically the best method of update.

Effective Date of Amendment or Restatement. When determining the effective date of an amendment or
restatement, it is important to identify the purpose and date of the change causing the update, Best
practice waould be to adopt the amendment ar restatemeant prior to its effective date, although this often
does not happen with health and welfare plans, The more common practice is to adopt the amendment
or restatement as soon as administratively feasible, often after its effective date, but no later than the
end of the plan year in which it becomes effective.

Mote that these practices differ from the requirement to adopt a new cafeteria plan prospectively and
the requiremeant to provide a revised Summary of Benefits and Coverage (SBC) at least 60 days in
advance of the change. When cafeteria plan amendments are to be adopted retroactively, not under an
IRS exception, legal counsel should be consulted.

Aan Proprietary and Conficential
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Drafting Aon Plan Documents. When Aon is providing drafting services, we will request completion of a
plan document gquestionnaire by the employer. A draft plan document will then be prepared, addressing
the owverall plan rules, as well as health care and dependent care flexible spending accounts, health
savings accounts and health reimbursement arrangements, as applicable. This draft is sent to the

employer for review and comment. Aon will conduct a review call with the employer with a revised draft.

Typically, the ptan document is completed in ancther round of review and revisions if required.

Amending Aon Plan Documents. Aon will support the updating and amendment of Aon-drafted
documents.

Amending Non-Aon Plan Documents. As Aan provides customized plan document services, we do not
review, revise or amend other vendors' documents or Wrap360 documents; for such a service, an
employer should return to the original drafting party or consult with legal counsel. We recommend thal
an employer perform their due diligence in choosing a compliant product and where possible obtain
assurances of compliance and accuracy from the vendaor that is engaged.

Source Materials. When commencing a drafting project, Acn requests that source materials in addition
to the existing plan documents and 5PDs being restated, such as:

- Annual enrollment materials
. Employves assistance plan design
Spending account design information
Current design material{s)/descriptions
. Summaries of malterial modification (independent from annual enrollment materials)

Aan Propratary and Conflidentiaf
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F. Summary Plan Description (SPD) and
Summary of Material Modification (SMM)

The SPD is the primary vehicle for infarming participants and beneficiaries about their rights and
benefits under the group health plan in which they participate.

The entirety of the SPD can be designad as ane SPD for each component benefit {including the Health
FSA), or a bundied SPD that addresses all benefits, or a “wrap" SPD that wraps around and incorporates
the various benefit summaries or certificates of coverage provided by the vendors.

Aowrap SPD, including the vendar documents, should also be incorporated by reference into the plan
document,

The SPD must be drafted in plain English to be understood by the "average plan participant”, and it must
include all of the elements described in the ERISA regulations.”

Mote for Public Sector Employers: Even though the ERISA requirements for 5PDs do not apply to public
sactor employers, their health and welfare plans should still have informative booklets available to
participants that adequately describe the benefits available, claims and appeals procedures, eligibility
and limitations, prepared according to similar standards,

Are Vendor-Provided SPDs Compliant? Vendor-provided SPDs rarefy meet the ERISA requirements and
are typically not entirely accurate. Using a wrap SPD will provide the ERISA-required elements to ensure
compliance with ERISA. The vendor documents will fill in the plan design detail.

SPD Must be Distributed. An SPD must be furnished in accordance with ERISA to new participants within
90 days after the participant first becomes covered under the plan and within 30 days upen request. Il a
wrap SPD is used, all related documents must also be distributed, for example, benefit booklets from the
vandors. The plan sponsor remains liable for ensuring compliant distribution of SPDs.

What About Changes to the SPD? 5FPDs can be updated with any changes and redistributed every year.
Alternatively, an SMM can be used to communicate any plan changes. Updated SPDs must be
redistributed every 5 years.

What is an SMM? An SMM iz an amendment to the SPD that can be used in lieu of providing an updated
SPD each year. SMMs describe plan design changes and legally mandated changes, such as changes to
cost-sharing, Health FSA contribution limits, or changes in insurers. An SMM does notl need to follow a
specific format and can be any communication,

For most changes, the annual enrcliment guide can serve as the SMM since that document typically
describes all of the plan changes for the upcoming plan year, provided the annual enrollment guide is
distributed in accordance with ERISA and maintains a disclaimer that indicates that it serves as an SMM,

See DOL Aeg. 52520.102-3.

&cn Propratary and Confidential
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Some years, the carrier documents' content may be the only SPD content that has been modified from
the prior plan year. These carrier documents, combined with annual open enrollment materials that
typically include SMM content, can satisfy the SPD and SMM requirements without any nesd to provide
an updated wrap SPD. There is no requirement that a new wrap SPD be distributed annually,

Acn recommends that an SMM include a disclaimear that the document is an "SMW™ that updates the
information in the 5PD and should be retained with other important information.

For example:

This flettersannual enrollment guide] includes a description of changes to your
banafits as described in vour current SPD and updates information in your SPD
effective as of [insert date] and applies to the linsert name of legal plan] (“Flan®). This
letter is considered a surmmary of material modification [SMM). Please keep this SMM
with yvour 5PD g0 you understand yaur currant Plan rules. As explained in your SPD,
[insert name of company] reserves the right to amend or terminate any of its plans or
policies at any time with or without notice or cause, subject to applicable law fand any
duty to bargain collectively].

How Are SMMs Distributed? For new participants, SMMs must be included when providing the SPD until
the SPDis fully updated every 5% vear, For ongoing participants, SMMs may be provided separately. In
all cases, SMMs must be distributed in accordance with ERISA, according to the same methods as an
SPD, or else it will not effectively update the SPD.”

When Are SMMs Distributed? In general, an SMM will need to be distributed in accordance with ERISA
no later than 210 days after the end of the plan year in which the change is adopted.

If the change enacted would result in a material reduction in covered services or benafits, an SMM must
be furnished to participants no later than 60 days after the adoption of the modification or change,
although the SMM should be provided as scon as administratively feasible to prevent confusion or
claims disputes.

There is no need to distribute an SMM if the changes are incorporated into an updated SPD that is
distributed by the applicabla SMM deadline above.

Aan Propriefary and Sanficenlial
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G. Distribution of SPDs and SMMs

Under ERISA, as a general rule, the method of dalivery of E:‘.F‘Ds_anl:t SMMs must be reasonably
calculated to ensure actual receipt of the material by plan participants and beneficiaries. |t must be sent
by & method of delivery likely to resull in full distribution to everyone covered by the plan and
beneficiaries receiving benefits under the plan (other than beneficiaries under a welfare plan). In other
words, while one distribution method might work for one group of individuals {e.g., employees), another
method may need o be used to ensure receipl by another garoup (e.q., retirees),

Naote for Public Sector Employers: Even though the ERISA distribution rules do not apply to public
sector employers' 3F0s or plan materials, delivery should still be by means that are expected to resullin
actual receipt of the SPDs or plan materialzs. However, public sector employers have maore flexibility in
being ahle to use electronic delivery while we await long-needed updates to the ERISA rules,

Examples of Acceptable Methods of Delivery

® In-Hand Delivery to an Employee at the Worksite. Merely placing the material in a place frequented by
employees is nolt an acceptable methad, The plan administrator must ensure that individuals who are
nit “at work” would receive the update (e.q., retirees or individuals who are not assigned to a
computer/desk, through another acceptable means, such as the mail).

e In Periodicals. Furnishing SPOs or SMis as a special insert in a periodical distributed to employees,
such as a union newspaper of a company publication is acceptable. The distributicn list for the
periodical must be comprehensive, and a prominent notice on the front page must advise readers that
the issue contains an inserl with important information about rights under the plan and ERISA which
should be read and retained for future referance,

s By Mail. First class mail is an acceptable method of distribution. In addition, second- or third-class
mail may be used if return and torwarding postage is guaranteed and address correction is requested.
Ifit is raturned with an address correction, it must be daelivered a second time by first class mail or
personal delivery at the employes’s worksite.

Electronic Delivery Under ERISA

ERISA's safe harbor for disclosure through electronic media, such as email and Web postings, was
finalized in 2002 and has a number of burdenseme requiremants. If an employer follows the safe harbor,
it is, for the most part, assured that the Department of Labor (DOL) would find that it is in compliance
with the reporting and disclosure requirements of ERISA.

Aon has taken steps to encourage simplification of these rules, initially submitted comments to the DOL
in 2011 and again in 2017, with testimony in 2017, requesting simplification of the electronic distribution
as a result of the Trump Administration's Executive Order regarding regulatory reduction. To dale, the
sale harbor remains as cutlined in this summary for non-retirement plans, The newer 2020 DOL safe
harbor for elactronic delivery applies only to retirement plan disclosures, and does not suparsede the
information below for health and welfare plans.

Acn Propriatary and Sonfidentia
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The following electronic distribution safe harbor is available only with respect to a participant:

1. who has the atility to effectively access documents furnished in electronic form at any location
where tha participant is reasonably expected to perform his or her duties as an employee, and

2. with respect to whom access fo the emplayver's electronic infarmation systam is an integral part
of those duties.

Distrivution of an SPD or SMM or other ERISA required materials (e.g., federal DOL notices) through
alectronic maedia will then be deemed to be furnished in accordance with the ERISA disclosure safe
harbar if the following standards are met:

— Plan administrator takes measures to ensure that the electronic system used results in actual
receipt of such information by the participant or beneficiary and protects the confidentiality of
persanal information. DOL examples include a return-receipt electronic mail feature, periodic
reviews, and surveys to confirm the integrity of the delivery system.

— Document that is distributed electronically is prepared in a manner consistent with the style,
format, and content requirements applicable to that document.

— Each participant receiving the document electronically is provided a notice, electronically or on
paper, at the time a document is furnished electronically, infarming the participant of the
significance of the document and the right to request and receive a paper copy free of charge.

— Upon request, the participant, beneficiary or other individual is furnished a paper version of the
SPD or SMM,

What if the employee/participant does not have a computer as part of his/her ordinary work duties as
explained in the red text?

If a participant does not meet the above requirement in red italics (such as a retiree, a terminated
employee, a union employea who works in the field, a health care provider who worls in the field, a
dependent), then additional requirements must be met, as follows:

®  Participant must have affirmatively consented, in electronic or non-electranic form, to receive the
documents through electronic media (and has not withdrawn the consent).

# |nthe case of documents to be furnished through the Internet or other electronic communication
network, a participant has affirmatively consented or confirmed consent electronically, in a
manner that demonstrates the individual's ability to access information in the electronic form that
will be used to provide the information and has provided an address for the receipt of such
documents.

s Prior to consenting, the participant is provided, in lectronic or non-electronic farm, a statement
indicating the types of documents to which the consent would apply; that consent can be
withdrawn at any time without charge; the procedures for withdrawing consent and for updating
the participant's, beneficiary's, or other individual's address for receipt of electronically furnished
documents; the right to request a paper copy {and whether it will be free of charge); and any
hardware or software requirements for accessing and retaining the documents (updated as these
requirements change).

Aan Proprietary andg Sonlidential
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About Aon

Aan plo {NYSE:AON) is the leading global provider of risk management, insurance and reinsurance
brokerage, and human resources solutions and outsourcing services, Through its more than 50,000
colleagues worldwide, Aon unites to empower results for clients in over 120 countries via innavative and
effective risk and people solutions and through industry-leading global resources and technical
expertise, Aon has been named repeatedly as the world's best broker, best insurance intermeadiary, bast
reinsurance intermediary, hesl captives manager, and best employee henefits consulting firm by
multiple industry sources. Visit aon.com for more information on Aon.

Disclaimer

© 2022 Aon pic

This document is intended for general information purposes only and should not be construed as advice
or apinions on any specific facts or circumstances. The comments in this document are based upon
Aon's preliminary analysis of publicly available information. The content of this document is made
available on an “as-is" basis, without warranty of any kind. Aon disclaims any legal liability to any person
or arganization for loss or damage caused by or resulting from any reliance placed on that content. Acn
reserves all rights to the content of this document.

Aon is not a law firm and does not engage in the practice of law. The information included in this
document does not constitute legal advice or guidance.

Aon Propristary and Conlidential
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ONTARIO-MONTCLAIR SCHOOL DISTRICT
Ontario, California

March 18, 2026

TO: All Ontario-Montclair School District Staff
FROM: Department of Human Resources
SUBJECT: Important Notification: Compliance with Senate Bill 294

(Workplace Know Your Rights Act)

This notice serves as a brief overview of Senate Bill 294 (SB 294), also known as the Workplace
Know Your Rights Act, which recently went into effect across California.

What is SB 294>

SB 294 is a state mandate designed to ensure all employees are informed of their workplace and
constitutional rights. Key provisions of the law include:

e As a worker in California, you are entitled to know and exercise your workplace and
constitutional rights. Labor laws, including but not limited to standards for wages, hours,
and health and safety, apply to all workers in the state regardless of immigration status.

e The right to designate a specific emergency contact to be notified in the event of an arrest
or detention occurring at the worksite or during work hours (this is optional). While these
situations are rare, the intent of the law is to ensure every employee has a pre-designated
support person and that no one is left without a point of contact during an emergency.

Next Steps

1. Watch for an email from "Frontline" with the subject line: 'Action Required: SB 294
Employee Rights & Emergency Contact in your District inbox.

2. OPTIONAL: Update your emergency contact by clicking on this LINK to Frontline. This action
is offered in addition to your site/department emergency card.

This information will be retained annually in an official central file to ensure the District remains in
full compliance with SB 294 requirements. This designation is specific to the requirements of the
new law and is intended to protect your rights and ensure clear communication protocols are in
place.

Thank you for your cooperation in helping us meet these new state standards while ensuring a safe
and informed workplace for all.

“Our Community, Our Children, Our Commitment, Our Future”
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CALIFORNIA SCHOOLS To All Benefit

I.I EMPLOYEE BENEFITS

ASSOCIATION Eligible Employees

Special Enrolilment Rights

If you are declining enroliment for yourself or your dependents (including your spouse)
because of other health insurance or group health plan coverage, you may be able to
enroll yourself and your dependents in this plan if you or your dependents |ose eligibility
for that other coverage (or if the employer stops contributing towards your or your
dependents’ other coverage). However, you must request enrollment within 30 days
after your or your dependents' other coverage ends (or after the employer stops
contributing toward the other coverage).

If you have a new dependent as a result of marriage, birth, adoption, or placement for
adoption, you may be able to enrcll yourself and your dependents. However, you must
request enrollment within 30 days after the marriage, birth, adoption, or placement for
adoption.

If you decline enrollment for yourself or for an eligible dependent (including your
spouse) while Medicaid coverage or coverage under a state children's health insurance
program is in effect, you may be able to enroll yourself and your dependents in this plan
if you or your dependents lose eligibility for that other coverage.

However, you must request enrollment within 60 days after your or your dependents’
coverage ends under Medicaid or a state children's health insurance program.

If you or your dependents (including your spouse) become eligible for a state premium
assistance subsidy from Medicaid or through a state children's health insurance
program with respect to coverage under this plan, you may be able to enroll yourself
and your dependents in this plan. However, you must request enroliment within 60
days after your or your dependents’ determination of eligibility for such assistance.

To request special enrollment or obtain more information, contact:

Rosalia Range! (A-L) at (909) 418-6403
Glenda Figueroa (M-Z) at (909) 418-6409.
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BOARD OF TRUSTEES
Sonia Alvarado
Kristen Brake

OﬁTOFiOmMOﬂTClOir Sarah 5. Galvez

Flora Martines
School District Elvia M. Rivas

950 West [} Street, Ontario, California 91762 « (909 418-6307 « FANX: (909 439-2544 James O Hammond, Ed.L.
HUMAN RESOURCES DIVISION Superintendeni

Hector Macias, Ph.D.
Dheputy Superiniendend,

To: Substitutes Human Resowrces Division
From: Human Resources Weronica Buchel

: Fxeontive Director
Subject: Personal lliness/Personal Sick Leave

Human Resonrces Division

Ontario-Montclair School District, in compliance with the Healthy Workplace/Healthy Family Act, will
ensure employees who are not part of a bargaining unit can address their own health needs and those of
their families. Any substitute employee who works 30 or more days within a year is entitled to paid sick
days for a prescribed purpose after working their initial 90 days from the date of hire.

Effective lanuary 1, 2024, employees will accrue one hour of sick leave for every 30 hours worked, up to
a maximum of 40 hours in a school year. The district will provide a maximum of 40 hours of sick leave to
be used for all non-represented employees per school year. Any unused sick leave shall carry over to the
following year of employment and will be capped at 80 hours. Please be aware, sick leave cannot be used
until after the 90" day worked, starting from the initial hire date

A Substitute may use accrued sick leave for absences due to the following conditions:

e Diagnosis, care, or treatment of an existing health condition, or preventative care for the employes
or his/her family member {Labor Code 245.5),

= Meed of the employee to obtain or seek any relief or medical attention specified in Labor Codes 230
(c) and 230.1 (a] for the health, safety or welfare of the employee, or his/her child, when that child
has been a victim of domestic violence, sexual assault, or stalking,

= Asof October 1, 2025, California’s HWHFA Law, has been significantly expanded to include jury duty,
Under the updated law, employees—including substitute teachers who meet the eligibility
requirements—can now use their accrued paid sick leave to receive pay while serving on a jury.

A Substitute may not use accrued sick leave for Bereavement or any reason other than those prescribed
above. Retired active employees are not eligible to receive sick leave,

Sick Leave Process

Should a Substitute employee need to use their sick leave for the above prescribed purposes, they must;

¢ Remowve themselves from any assignments on Frontline Absence Management or call respective
site/department for non-Frontline subs,

e |f they are not scheduled for an assignment on Frontline Absence Management, please do not accept
any assignment for that day.

s  Submit timesheets to Payroll according to current procedures and timelines. Indicate “Sick” on the
proper date of absence. [Sick leave must be submitted within the designated pay period).

e |If using leave for Jury Duty, employees must attach the official form provided by the court for every
day served to their timesheet.

* ‘When submitting the timesheet, complete the Blue Absence Form only available in payroll.

s  Payroll will verify that they have sufficient sick leave hours to cover the absence and process payment
accordingly.

Please contact the Payroll Department if you have further questions when completing your sick leave
paperaork.

“Our Community, Our Children, Our Commitment, Our Future”



ONTARIO-MONTCLAIR SCHOOL DISTRICT
RISK MANAGEMENT

TO: All Employees
FROM: Health Services
DATE: July 1, 2026

SUBIJECT: Trauma Kit Employee Notification

California Assembly Bill 70 (AB 70) requires certain public and private buildings, including
educational facilities, to install and maintain trauma kits for emergency preparedness. This law
applies to buildings constructed on or after January 1, 2023, and those huilt before this date but
modified, renovated, or tenant-impraved after January 1, 2024, with costs over $100,000.

Affected buildings must have at least six trauma kits, placed in easily accessible, recognizable
containers next to AEDs, These kits require inspections every three years for expired materials

and must be restocked after each use. Annually, tenants must be notified of trauma kit locations,

and infarmation an training contacts must be provided.

Current trauma kits include a QR code far staff training. Additionally, volunteers can use
resources from organizations like Stop the Bleed or the American Red Cross. Property managers
need to identify at least one training source.

Finally, individuals and property management entities are not liable for civil damages resulting
fram emergency care provided with a trauma kit, or from equipment failure within a properly
stocked kit.

Far additional questions, please contact us:

Brenda Rios - Health Services ext 68406

Sara Garcia - Risk Management ext 10543

Vanessa Eastland - Chief Financial Officer ext 10446

Phil Hillnan - Chief Business Official ext 20450
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For students, employees, parents/guardians, school and district advisory committee members, private school

officials, and other interested parties

The Onfario-Montclalr Sehool Distic! annually notifies its sludents, employees, parents or guardians of its students, the district advisory commities, school

ONTARIO-MONTCLAIR SCHOOL DISTRICT
UCP ANNUAL NOTICE 2026-2027

advisory committess, appropriate private school officials, and other interested parties of the Uniform Complain Procedures (UCP) process.

The Ontario-Montciai Schonl Distric! is primarily responsiile for compliance wilh federal and state laws and regulations, including those related fo unlawful

discrimination, harassment, infimidatian or bullying against any prolectad group, and all programs and aciivities that are subject lo the UCP,

The UCP shall also be used when addressing complaints alleging failure to comply wilh state andfor federal laws in:

Accommodalions for Pregnant and Farenling Praqram

After Sehool Educalion and Safaly

Educational and graduation requirements for pupils in fagler care, pupils who are
romeless, pupils of mifary families, fomar Juvenile Court pupils, pupils who are

Child Cara and Davalogrrant Programs

migratory, and pupils participating in a rewcoms: program.

Compensatory Educalion

Evary Sludenl Succeads Act (ESSA)

Consolidated Cateqodcal Ak Programs

Insinuctional Materials and Curicuben; Diveesily

Course Pericds withowl Educafional Condent

Local Control Accountability Plans {LEAP]

Discriminalion, harazgsmenl, inlimidaticn, or bulying against any
pratected graup as identified under Education Code (EC) Sactions
200 & 220 & Government Coda Secton 11135, incuding any aclual
or perceived charactaristics as sel for In Panal Code Seclion 422,55,
ar on the basis of 6 person’s associglion wih & parson or group with

Migrant Education

Physical Education Instructional Minutes

Reasonable Accommodaticns to a Lactating Pupil

School Plan for Studend Achievement

Zehool Site Council

are af moa of these actual or perceivad characteristics, in any Eialz Preschool

o e e i, ety .o v | S ool el 13 Sl i 1 £ Eang o L
receives o benefls from, any state Tnancial assistance Unlawful Pupil Feas

Any olher slale and federal aducafional program the Slale Supennlendanl of
Fublic Ingiruction (SSP1) or designes deams appopriabe.
Critical or immedizie site situations which jeopardize the welness or [ Instruclional Matesial
sacurily of sludenls and parsonnal

Teacher vacancy or misassignments

A pupll fes Includes, but is not limited to, all of tha following:

1. A fee charged to a pupil as a condition for registering for school or classes, or as a condition for participation in & class or an extracuricular
activity, regardless of whether the class or activity is elective or compulsory, or is for cradit,

2. A security deposit, or other payment, thal a pupll is required to make to obtain a lock, locker, book, class apparatus, musical instrument, clothes,
ar other materials or equipment,

3. A purchaze that a pupil is required to make ko oblain materials, supplies, equipment, or clothes associated with an educational activity,

A pupil fees complaint may be fled wilh tha pringipal of a school or our superintendent or his or her designee. & pupll fee andfor an LCAP complain! may be
filed anonymously, howsver, the complaint must provide avidence or information leading lo evidence lo support the complaint, A pupil fae complain shall be
filled no later than one year from the date the alleged violation occurrad.

& pupil enrolied in a school In our district shall nol be required to pay a pupil fee for participation in an educational activity.

Wa shall post a slandardized notice of the educational rights of pupils in foster care, pupils who are homeless, pupils of miltary families, migrant students, and
former juvenile court puplls row enrolled in & school disinct as specified in EC Sectlons 43853, 48853.5, 49069.5, 51225.1, and 512252 This notice shall
include complaint precess information, as applicable. Complate contact information refated ta Tiile [¥ is postad on the District's website at www.omsd.nel,

Huge Lopez, Director

Child Welfare, Attendance & Records
950 West "D Street
Ontario, GA 81762
{909) 418-6477

hunn. Inpezifomsd. net
Complaints will be investigated and a wrillen report with a Decision will be sent to the complainant within sixly [60) days from the receipt of the complaint, This
time period may be extended by written agreement of the complainant. The persen respansible for investigating the complaint shall conduct and complete the
invastigation in accordance with cur UCP policies and procedures,

The complainant has a right 1o appeal our Decision of complaints regarding specific programs and activities subject to the UCP, pupil fees and the LCAP to the
Calfornia Department of Education (CDE) by filing a written appaal within 15 days of receiving our Dedision. Tne appeal must be accompanied by a copy of the
originally-filed somplaint ard & copy of our Decision. & complainant sesking civil law remedies, inchuding, but not limited to, injunctions, restraining orders, or
olher remedies or orders that may be available under state or fedaral discrimination, harassment, infimidation or bullying laws, if apphcable, may pursua civil law
ramedies oulside 1he District's UCP Process, 60 calendar days after filing an appeal with COE.

Copies of cur Uniform Comgplaint Procedures process shall be available free of charge at weowomsd.net.
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Ontario Montclair School District

Volunteer Administration of Emergency Anti-Seizure Medication

Under Assembly Bill 1810 and California Education Code § 49468 et esq,, The Seizure Safe Schools Act,
volunteers are being sought to administer, in the absence of a school nurse, an emergency anti-seizure
medication to identified pupils experiencing seizure conditions. This emergency anti-seizure medication

has been prescribed by the student’s physician and or surgeon and given with parental consent, The offer

to volunteer may be rescinded at any time,

Volunteers will receive training from a licensed health care professional at least ance annually, The
training shall consist of information on various types of seizures, recognizing and responding to the signs
and symptoms of seizures, the administration of oral, nasal or rectal seizure medication, basic emergency
fallow-up procedures and necessary documentation,

Any employee who volunteers may rescind their offer to administer an emergency anli-seizure
medication with no retaliation against any individual for rescinding the individual's offer to volunteer,
including afterreceiving training.

In accordance with California Education Code § 49468.2, ensures that each employee who volunteers
under this article will be provided defense and indemnification by OMSD for any and all civil liability, in
accordance with, but not limited to, that provided in Division 3.6 (commencing with Section 810) of Title
I of the Government Code. This information shall be reduced to writing, provided to the volunteer, and
retained in the volunteer's personnel file. Further, a person trained as required under subdivision () of
Section 49468.2 who administers emergency anti-seizure medication or medication preseribed for
seizure disorder symptoms in compliance with this article, in good faith and not for compensation, to a
pupil diagnosed with seizures, a seizure disorder, ar epilepsy who appears to be experiencing a seizure
shall not be subject to professional veview, be liable in a civil action, or be subject to criminal prosecution
for the person's acts or omissions in administering the emergency anti-seizure medication.

TOVOLUNTEER TO ADMINISTER EMERGENCY ANTI-SEIZURE MEDICATION, PLEASE COMPLETE THE FOLLOWING FORM AND RETURN THE
FORM TO SITE SCHOOL NURSE

Mame:

School: Position/Title

Dvolunteer to administer emergency anti-seizure medication to identified students,
1 understand that Lwill be trained by a licensed healtheare professional,

_ Punderstand the recession timeline in the event that | no longer wish to volunteer for this procedure.

Signature Date

Phoue: Email
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CALIFORNIA SCHOOLS To All Benefit Eligible
IEJ EMPLOYEE BENEFITS Employees

ASSOCIATION

Women's Health and Cancer Rights Act of 1998

As required by the Women's Health and Cancer Rights Act of 1998, Covered Services
are provided for mastectomy, including reconstruction and surgery to achieve symmetry

between the breasts, prostheses, and complications resulting from a mastectomy
(including lymphedema).

If you are receiving Covered Services in connection with a mastectomy, benefits are
also provided for the following Covered Services, as you determine appropriate with
your attending Physician:

= All stages of reconstruction of the breast on which the mastectomy was performed,;

= Surgery and reconstruction of the other breast to produce a symmetrical

appearance; and

= Prostheses and treatment of physical complications of the mastectomy, including
lymphedema.

The amount you must pay for such Covered Services (including Copayments and any
annual deductible) are the same as are required for any other Covered Service.
Limitations on benefits are the same as for any other Covered Service.
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ONTARIO-MONTCLAIR SCHOOL DISTRICT
RISK MANAGEMENT

TO: All Employees

FROM: Risk Management

DATE: July 1, 2026

SUBJECT: Workplace Violence Prevention Plan

As of July 1, 2024, 5B 553 requires nearly all California employers to establish, implement and maintain an
"effective" workplace violence prevention plan. Under the new law, the employer must establish a workplace
violence prevention plan that includes, amang other things, the fallowing:

1) The names or job titles of the individuals responsible for implementing the plan.

2} Procedures that document the active involvement of employees in developing and implementing the plan,
including their participation in identifying, evaluating and correcting workplace violence hazards, designing and
implementing training, and reporting and investigating workplace violence incidents.

3) Pracedures for the employer to respond to reports of workplace violence and to prohibit retaliation against
the employee who reported the incident.

4) Procedures to develop and provide training on the employer's plan.
5) Procedures to correct workplace violence hazards in a timely manner.
&) Procedures for post-incident response and investigation.

7} Pracedures for the employer to review and update the plan for effectiveness at least annually, or when a
deficiency is observed, or after an incident of violence, Covered emplovers must also maintain detailed records
regarding the workplace violence hazard identification, evaluation and correction and the employer's
investigations documented an the viclent incident log.

The District’s Weorkplace Violence Prevention Plan [WWPP) is available for employees to review on the landing
page of the intranet home page. Please click an the WWPP icon to direct you to the plan and the instructions on
how to report a workplace violence incident.

If you have any questions or concerns, please contact Risk Management at ext. 10454 or 10593,
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ASSOCIATION Employees

Your Rights and Protections Against Surprise Medical Bills

When you get emergency care or get treated by an out-of-network provider at an
in-network hospital or ambulatory surgical center, you are protected from surprise billing
or balance billing.

What is “balance billing” (sometimes called “surprise billing”)?

When you see a doctor or other health care provider, you may owe certain out-of-pocket costs, such as a
copayment, coinsurance, and/or a deductible. You may have other costs or have to pay the entire bill if
you see a provider or visit a health care facility that isn’t in your health plan’s network.

“Out-of-network™ describes providers and facilities that haven’t signed a contract with your health plan.
Out-of-network providers may be permitted to bill you for the difference between what your plan agreed
to pay and the full amount charged for a service. This is called “balance billing.” This amount is likely
more than in-network costs for the same service and might not count toward your annual out-of-pocket
limit.

“Surprise billing” is an unexpected balance bill. This can happen when you can’t control who is
involved in your care—Ilike when you have an emergency or when you schedule a visit at an in-network
facility but are unexpectedly treated by an out-of-network provider.

You are protected from balance billing for:

Emergency services

If you have an emergency medical condition and get emergency services from an out-of-network
provider or facility, the most the provider or facility may bill you is your plan’s in-network cost-sharing
amount (such as copayments and coinsurance). You can’t be balance billed for these emergency
services. This includes services you may get after you’re in stable condition unless you give written
consent and give up your protections not to be balanced billed for these post-stabilization services.

Certain services at an in-network hospital or ambulatory surgical center

When you get services from an in-network hospital or ambulatory surgical center, certain providers
there may be out-of-network. In these cases, the most those providers may bill you is your plan’s in-
network cost-sharing amount. This applies to emergency medicine, anesthesia, pathology, radiology,
laboratory, neonatology, assistant surgeon, hospitalist, or intensivist services. These providers can’t
balance bill you and may not ask you to give up your protections not to be balance billed.

If you get other services at these in-network facilities, out-of-network providers can’t balance bill you,
unless you give written consent and give up your protections.

You’re never required to give up your protections from balance billing. You also
aren’t required to get care out-of-network. You can choose a provider or facility in
your plan’s network.

Surprise Medical Billing Disclosure - CA Page 1 of 2
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ASSOCIATION Employees

Additionally, California law protects consumers from surprise medical bills when they receive
emergency services or, when receiving non-emergency services, they go to an in-network health facility
and receive care from an out-of-network provider without their consent. Visit this Surprise Medical Bill
Fact Sheet issued by the California Department of Managed Health Care for more information:

DMHC Balance Billing Fact Sheet

When balance billing isn’t allowed, you also have the following protections:

e You are only responsible for paying your share of the cost (like the copayments, coinsurance, and
deductibles that you would pay if the provider or facility was in-network). Your health plan will pay
out-of-network providers and facilities directly.

e Your health plan generally must:

o Cover emergency services without requiring you to get approval for services in advance
(prior authorization).

o Cover emergency services by out-of-network providers.

o Base what you owe the provider or facility (cost-sharing) on what it would pay an
in-network provider or facility and show that amount in your explanation of benefits.

o Count any amount you pay for emergency services or out-of-network services toward your
deductible and out-of-pocket limit.

If you believe you’ve been wrongly billed, you may contact the Department of Health and Human
Services’ No Surprises Helpdesk at 1-800-985-3059.

Visit www.cms.gov/nosurprises for more information about your rights under federal law.

For more information about your rights under California law, or to file a complaint if you believe you’ve
been wrongly billed, visit:

California Department of Insurance
https://www.insurance.ca.gov/01-consumers/110-health/60-resources/NoSupriseBills.cfm

California Department of Managed Health Care
http://www.dmhc.ca.gov/

Surprise Medical Billing Disclosure - CA Page 2 of 2
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Board Policy Manual
Ontario-Montclair School District

Policy 1313: Civility Status: ADOPTED
Original Adopted Date: 06/20/2011 | Last Reviewed Date: 06/ 20,2011

It & the intent of the Boand of Trustees to promote mutual respect. civility and orderdy conduct among district
employess, parents and the public. It i not the intent of the Board of Trustees to deprive any person of hisor her
right to freedom of expression. The intent of this policy & to maintain, to greatest extent reasonably possible, a safe
ard orderly workplace for teachers. students, ad ministratars, staff, parents and other members of the community. In
the interest of presenting teachers and otheremplbyess as positive mle models, the Board of Trustees encourages
positive communications and d scourages volatile, hostile or aggressive communications oractions. This policy seeks
to promote a school and workplace culture of mutual respect, civility, and orderly corduct. One of the primary goals
of this policy is to ersure a learning environment that is safe, productive, and nurturing for all stud ents and staff.
Ontario-Montckair School District seeks public cooperation with this endeavor.

1. Expected level of behavior;

a. Schooland district personrel will treat parents ard other members of the public with courtesy and
respect:

b. Parents and visitors will treat teachers, ad minktrators, other district employees, and site visitors with
courtesy and respect.

2. Unacceptable/disruptive behavior

a. Disruptive behavior includes. but is not necessarily limited to:

Wi

wii.

Wi,

Behavior which interferes with or threaters to interfere with the operation of a classroom. an
employes's office or office area, areas of school or facllity open to parents/guardians and the
general public. It also cover areas of a schoel or facility, which are not open to parents/guardians
ard general public

i Using lowd andfor offersive language, swearing. cursing or display of temper:

iii. Theeatening to do bodily or piwsical harm to a teacher, school administrator, school employee,

student, or visitor to the site regardiess of whether or not the behavior corstitutes or may
corstitute a criminal violation

. Damaging or destroying school or district property

Abuwsive. threatening or obscene e-mail or voice mail messages
Taunting, ppering. inciting others to taunt or jeer at a person

Using epithets referring to ones ethnic/racial, religion, gender, color. sexuality. or disability
Invading the personal space of 2 person after being directed to move away

Repeatedly and aggreszively interrupting another person who is speaking at an appropriate time
and place

&ny other behavior that disrupts the orderly operation of a school, classroom or any other district
facility

3. Parent recourse:

a. Any parent who believes he/she was subject to unacceptable/disruptive behavior on the part of any
staff member should bring such behavior to the attention of the staff member’s immed late supervisor or

appropriate director. The parent may report verbally or in writing using the district's uniformn complaint

farm.

Parents are encouraged to work out issues of concern promptly. Mo retafiation will be permitted

agairst persons for working in goeod faith under this policy to resclve conflicts.

4. Authorty of school personmnel (as referenced in BP 3515.5);
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a. Authority to direct persens to leave school or Board of Trustees premises: Any individual who
i. disrupts or threatens to disrupt sc hool or district ope rations;

ii. threatens or attempts to do or daes physical harrn to district personnel, students or others lawfully
on a school or district pramises:

iii. threaters the health or safety of students, district personnel or others lawfully on a school or
district premises:

iv. intentionally causes damage o schools, d strict property or property of others lawfully on a school
campus or district premises;

w. w=es loud or offersive language or who, without authorization, comes on a school or other districe
facility may be directed to keave the school ordistrict premises by a school's principal or assistant
principal, or in their absence a person who is lawfully in charge of the school or any district level
ad ministrator. If the person refuses to kave the premises or returns before the applicable period
of time as directed, the ad ministrator or other authorized personnel shall seek the assistance of
law enforcement and request that law enforcement take such action as is deermed necessary.

5, Appeal procedure |as referenced in BP 3515.5):

a. Any personwho & asked to leave a school district grounds may appeal to the Sugerintendent or
designee. This appeal shall be no later than the second school day after the person has been directed to
leave the school building or grounds. After reviewing the matter with the principal or designee and the
person making the appeal, the Superintendent or designee shall render his/her decision within 24 hours
after the appeal & made, and this decision shall be binding.

b. The decision of the Superintendent or designee may be appealed to the Board of Trustees. Such an
appeal shall be made no later than the second school day after the Superintendent or designes has
rendered his! her decision. The Board shall consider and decide the appeal at its next scheduled regular
or ad journed regular public meeting. The Board's decision shall be final.

Authority To Deal With Persons Who Are Verbally Abusive

If any mermber of the public uses obscenities or speaks in a demanding, boud ., insulting and for demeaning manner, the
employee to whom the remarks are directed shall calmily and politely warn the speaker to communicate civilly. If the
verbal abuse continues, the employee to whom the remarks are directed may, after giving appropriate notice to the
speaker, terminate the meeting, conferance or telephone conversation. If the meeting or conference is on district
premises, any employee may request that an administrator or other authorized person direct the speaker to promptly
leave the premises. if the person refuses to leave. the administrator or other authaorized personnel shall sesk the
assistance of law enforcement and request that law enforcement take such action as B deemed necessary. If the
employee is threatened with personal harm. the employee may contact law enforcement,
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Board Policy Manual
Ontario-Montclair School District

Policy 6144: Controversial Issues Status: ADOPTED
Original Adopted Date: 05/04/2017 | Last Reviewed Date: 05/04/2017

The Board of Trustees recognizes that the district's educational program may sometimes include instruction related
to controversial Esues that may arouse strong reactions based on personal values and beliefs, political philosophy,
culture, religion, or other influences. Instruction concerning such topics shall be relevant to the adopted course of

study ard curricular goalks and should be designed to develop studenis’ critical thinking skills, akility to disciminate
between fact and opinion, respect for others. and urderstanding and tolerance of diverse points of view.

The Board expects ad ministrators and teachers to exercise professional judgment when deciding whether or not a
particular issue is suitable for study or discussion. They shall consult with the Superintendent or designes as
necessary to determine the appropriateness of the subject matter, guest speakers, and for related instructional
materials or resources,

When providing instraction related to a controversial issue, the following guidelines shall apply:

1. The topic shall be suitable to the age and maturity of the students.

2. Irstruction shall be presented ina balanced manner, add ressing all sides of the issue without bias or prejudice
and without promoting any particular point of view.

3. Inthe classroom. teachers act an behalf of the district and are expected to follow the adopted curdculum. In
beading or puiding class discussions about issues that may be controversial, a teacher may not advocate his/her
personal opinion or viewpoint. When necessary, the Superintendent or designee may instruct teachers o
refrain from sharing personal views in the classmom on controversial topics.

4_ Students shall be assured of their right to form and ex press an opinion without jeopandizing their grades or
being subject to discrimination, retaliation, or discipline, provided the viewpoint does not constitute
harassment, threats, intimid ation, or bullying or is otherwise unfawful.

5. Students shall be informed of conduct expected during such instruction and the importance of being courteows
and respectful of the opinions of others.

6. Adeqguate factuzal information shall be provided to help students objectively analyze and evaluate the Esue and
d raves their own conclusions.

7. The instruction shall not reflect adwersely upon persons because of their race, ethnicity. national origin. sex,
sexual orientation, gend er identity or expression, disability, religion, or any other basis prohibited by law.

8. The subject matter of the irstruction shall not otherwise be prohibited by state or federal law.

When a guest speaker is invited to make a presentation related to a controversial issue. the Superintendent or
designee shall notify him/her of this policy and the expectations and goak regarding the instruction. |f the guest

speaker & presenting only one point of view on an issue, the teacher shall be responsible for ersuring that students
also receive information onoppesing viewpoints.

When required by law, such as in regards to comprehensive sexual health and HIV prevention education,
parents/guardiare shall be notified prior to instroction that they may request in writing that their child be excused
from the irstruction. Students whose parents/guardiars decline such instruction may be offered an alternative
activity of similar educational value.

A student or parent/guardian with concerns regand ing instruction abo ut controversial issues may communicate
directhy with the teacher or principal and/or use appropriate district complaint procedures.
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Board Policy Manual
Ontario-Montclair School District

Policy 3513.4: Drug And Alcohol Free Schools Status: ADOFTED
Original Adopted Date: 01/11/2018 | Last Reviewed Date: 01/11 /2018

The Board of Trustees recognizes the nesd to keep district schook free of drugs ard alcohol in order to create 3 safe
and healthy environment conducive to learning and promote student health and well-being. The Board prohibits the
possession, use. or sake of drugs and alcohol at any time in district-owned or leased buildings, on district property,
ard in district vehickes, unbess otherwise permitted by law.

The following substances are prohibited on all district property:

1. Any substance which may not lawfully be possessed, used, or sold in California

2. Cannabis or cannabis products (Heatth and Safety Code 113562 3; 21 USC 812 844)
3. Alcoholic beverages

Prescription medication, except for prescribed cannabis, may be ad ministered at school in accordance with law,

district policy and regulations, and written statements by the parent/guard fan and the student's authorized health
care provider as applicable.

Information about the district's drug- and 2lcohol-free schools policy and the consequences for violations shall be
communicated clearly to employees, parents/guardians, students, and the commaunity.

Enforcement/Discipline

The Superintend ent or designes shall take appropriate action to efiminate the possession, use, or sale of alcahol and
otherdrugs and related paraphernalia indistrict facilities, on district property, in district vehickes, or at school-

sponsored activities. As appropriate, he/she may direct anyone violating this policy to leave school property and for
refer the matter to law enforcement.

Students and employees who violate the terms of this pelicy may be subject to discipline and/or referred to
assistance programs in accordance with law and Board policy.
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Board Policy Manual
Ontario-Montclair School District

Policy 4020: Drug And Alcohol-Free Workplace Status: ADOPTED
Original Adopted Date: 02/17/2011 | Last Reviewed Date: 02/17 /2011

The Board of Trustees believes that the maintenance of a drug- and alco hal-fres workplace is essential to staff and
student safety and to help ensure a productive and safe work and leaming environment,

Anemployees shall not unlawfully manufacture, distribute, disperse, possess, or use any controlled substance inthe
workplace. (Government Code B355: 41 1USC 701)

Employees are prohibited from being under the influence of controlled substances or alcehol while on duty. For

purposes of this policy, on duty mearns while an employes is on duty during both instructional and roninstructional
tire in the classroom or workplace, at extracurricular or cocurricular activities, or while transporting students or

otherwise supervising them. Under the influence means that the employee’s capabilities are adversely or negatively
affected, impaired, or diminished to an extent that impacts the emgloyes’s ability to safely and effectively perform
his/her job.

The Superinterd ent or designee shall notify employees of the district's prohibition against d rug use and the actions
that will be taken for violation of such prohibition. (Govermment Code 8355, 41 USC 701)

Anemployee shall abide by the terms of this policy and shall notify the district, within five days, of his/her conviction
for violation in the workplace of any criminal drug statute. [Government Code B355;41 USC 701)

The Superintendent or designee shall notify the appropriate federal granting or contracting agency within ten days
after receiving notification. from an employee or othenwise, of any conwviction for a violation occurring in the
workplace. (41 USC 701)

The Board may not emphoy or retain in employment persons convicted of a controlisd substance offense as defined
in Education Code 44011, if any such conviction is reversed and the person acquitted ina new trial or the charges
dismissed, his/her employment is no loneer prohibited. A plea or verdict of guilty. a finding of guilt by 2 court in a trial
without a jury, or a conviction following a plea of nele conterdere shall be deemed to be a conviction. (Education
Code 448356, 45123)

In accerdance with law and the district's collective bargaining agreements, the Superintendent or designee shall take
appropriate disciplinary action, up to and including termination, against an employee for violating the terms of this
policy and /or shall require the employee to satisfactorily participate in and complete a d nag assistance or
rehabilitation program approved by a federal, state, or local public health or law enforcement agency or other
appropriate agency.

A classified employes may be reemployed after conviction of such an offense if the Board determines. from the
evidence presented. that the persan has been rehabilitated for at least five years. [Education Code 45123)

The Board may take appropriate disciplinary actien. up to and including termination, or require the emgployee to
satisfactorily participate in and complete a d rug assistance or rehabilitation program approved by a federal, state or
lncal health, law enforcement or other appropriate agency.

Drug-Free Awareness Program

The Superintendent or designee shall establish a drug-free awareness program to inform employees about:
{Government Code 8355; 41 USC 701)

1. The dangers of drug abuse in the workplace
2. The district's policy of maintaining a drug-free workplace
3. Available employes assistance progeams

4, The penalties that may be imposed onemployess for drug abuse violations occurring in the workplace
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Regulation 4161.8: Family Care And Medical Leave Status: ADOPFTED
Original Adopted Date: 10/18/2012 | Last Revised Date: 05/20/2021 | Last Reviewed Date: 05/20,/2021

The district shall not deny any eligible employee the right to family care or medical leave pursuant to the Family and
Medical Leave Act (FMLA)Y or the California Family Rights Act{CFRA), or keave for pregnancy disability pursuant to
California Pregnancy Disability Leave {PDL). The district shall not interfere with. restrain, or deny the exercise of an
emplyesa's right ta any such leawe_nor shall the district discharge, discriminate against, or retaliate against an
employee for taking such leave, opposing or challenging an unlzwful employment practice in relation to any of these

laws, or being invelved in any related inguiry or proceeding, (Government Code 12945 12945.2: 2 CCR 11094 29
USC 2615)

Definitions

The words and phrases defined below shall have the same meaning throwg hout this ad minstrative regulation except
where a different meaning & othervize spacified .

Child means a biokogical, adopted, or foster child; 2 stepchild; a legal ward; or & person to whom the employee stands
in boco parents. For purposes of CFRA leave, child also includes a child of a registered domestic partner.
IGovernment Code 12945.2; 2CCR 11087; 29 USC 2611)

Eligible emplovee, for FMLA and CFRA purposes, means an employes who has been emoloyved with the district for at
least 12 manths and who has at least 1. 250 hours of service with the dstrict during the 12 months immed iately
preceding the leave. However, these requirements shall not apply when an employee applies for POL. (Government
Code 12945.2; 2CCR 11087; 22 USC 2611; 27 CFRB25.110)

Eligible family member means anemployee's child, parent, or spouse. For purposes of leave to care for a family
member with a serious health condition pursuant to CFRA, eligible family member includes anemployee's child,
parent, spouse, registered domestic partner, grand parent, grardchild, or sibling. [Government Code 12945.2: 2 CCR
11087, 2% USC 2412

Emplovee disabied by pregnancy means an empioves whose health care provider states that the emplovee is: (2 CCR
11035

1. Unable becawse of pregnancy to perform any one or more of the essential functions of the job or to perform
any of them without urdue risk to the employee or other persons or to the pregrancy’s successful completion

2. Suffering from severe “morning sickness” or needs to take time off for prenatal or postnatal care, bed rest,
gestational diabetes, pregnancy-induced hypertersion, preeclampsia, postpartum depression, child birth, loss or
end of pregnancy, recowvery from child birth or ioss or erd of pregnancy, or any other pregnancy-related
cond itien

Parent mears a biological, foster, or adoptive parent; a stepparent; a kegal guardian; or another person who stoad in
loco parentis to the employee when the employee was a child. Parent does not include a spouse’s parents.
(Government Code 12945 2; 2CCR 11087, 29 USC 2611; 29 CFRB25.122)

Serious heslth eondition mears an iliness, injury {including, but not limited to, on-the-job injuries), impairment, or
physical or mental condition of the employee or an eligible family member of the employee that imvolves either

inpatient care or continuing treatment, including treatment for substance abuse, as follows: (Government Code
129452, 2CCR11087.11097; 29 USC 2611, 2612; 29 CFR 825 113-825.115)

1. Inpatient care ina hospital, hospice. or residential health care facility, any subsequent treatment inconrection
with such inpatient care, or any period of incapacity

A person s coreiderad aninpoticat when formally ad mitted to a health care facility with the expectation of
remaining overnight and occupying a bed., even if it later develops that the personcan be discharged or
trarsferred to another facility and does not actually remain overnight,

Incapacity means the inability to work, attend school, or perform other regular daily activities d ue to a seriows
health cand ition, its treatment. or the recavery that it requires.

2. Cantinuing treatment or continuing supervision by a health care provider, including one or more of the
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following:
a. A period of incapacity of more than three consecutive full days
b. Any period of incapacity or treatment for such inczpacity due to 2 chronic serows healtth condition
c. Any period of incapacity due to pregnancy or for prenatal care under FMLA

d. Any period of incapacity which is permanent or long termd ue to a condition for which treatment may
not be effec bhve

g. Any penod of absence to receive multiple treatments, including recovery, by a health care provider

Spouse means a partner in marriage as defined in Family Code 300, including same sex partners in marriage. For
purposes of CFRA kave, spouse also includes a registered domestic partner within the meaning of Family Code 297-
227 .5. {Family Code 257 297.5,300; 2 CCR 11087 29 CFR825.122)

Eligibility

The district shall grant FIMLA or CFRA lkeave to efigible employees for any of the following reasors: [Government
Code 12945.2; 29 USC 2412; 29 CFRB25.112,825.124,825.127)

1. The Birth of a child of the employee or placement of a child with the employee in connection with the
employee's adoption or foster care of the child (parental leave)

2. To care for the employee’s eligibbe family rmember with a serious health condition

3. The employee's own serious health cond ition that makes the employee unable to perform one or more
essential job functions of the position

4. Any gualifying exigency arising out of the fact that the employee's spowse, child, parent, or, for CFRA leave
only, a mgisterad domestic partner, is a military member oncovered active duty or call to covered active duty
lar has b=en notified of an impending call ar order to coverad active duty)

5. To care for a covered servicemember with a serous injury or illness if the coversd servicemember ks the
employea's spouse, child, parent. or next of kin, as defined

In addition, the district shall grant PDL to any employes who &= disabied by pregnancy, childbirth, orother related
medical condition. [Government Code 12945, 2 CCR 11037]

Terms of Leave

Anefigible employees shall be entitled to a total of 12 work weeks of FMLA or CFRA leave d uring any 12-month
period, except in the case of kave to care for a coversd servicermember as provided urder “Mifitary Caregiver Leave”

below. To the extent allowed by faw. CFRA and FMLA leaves shall run concurrenthy. Incircumstances where the
leaves do not run concurrently wnder the |aw, the employes may take up to 12 work vweeks for both CFRA and
FMLA, for a total of 24 work weeks. [Government Code 12945 2 29 USC 2612)

This 12-month pericd shall be a rolling period rmeasured backwarnd from the date an employee uses any family care
and medical leave, as defined in 29 CFR 825,200, (29 CFRB25.2040)

In addition, any employee who & disabled by pregnancy, childbirth, or other refated condition shall be entitled te PDL
far the pericd of the dizability not to exceed four manths. For a part-time employee, the four months shall be
calculated on a proportional basis. (Govermment Code 12945, 2 CCR 11042)

POL shall run concurrently with FMLA leave for disability cawsed by an employee's pregnancy. At the end of the
employea's FMLA leave for disability caused by pregnancy, or at the end of four months of PDL whichever cccurs
first, a CFRA-eligible employee may request to take CFRA leave of up to 12 work weseks, for the reason of the birth
of a child or to bond with orcare for the child. {Government Code 12945, 12945 .2; 2 CCR 11044, 11093)

Leave taken for the birth or placement of a child must be concluded within the 12-month period beginning on the
date of the birth or placement of the child. Such leave does not need to be taken in one continuous period of time.
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(2 CCR11090; 29 USC 2612)

Each eligible employee shall be granted wp to 12 work weeks for family care and medical leave related to the birth or
placement of a child. rega rdless of whether both parents of the child work for the district.

Use/Substitution of Paid Leave

During any otherwke unpaid period of FMLA or CFRA leave, except keave for an employes's own seribus health
condition, an employes shall use accrued paid leave, including, but not limited to, vacation leave, personal leave. or
famnity leave. If the kave & for the employee's own serious health condition, the employees shall use sccrued pald
leave. including but not limited to, vacation leave, personal leave. or sick leave. During an unpaid period of PDL, the
employee shall use any accrued sick leave and may elect to use any vacation time or other accrued persenal time
off. [Government Code 12945, 129452: 2 CCR 11044 11092: 29 USC 2612}

The district and employse may also to agreement regarding the use of any additional paid or unpaid time off instead
of using the employee's CFRA leave. (2 CCR 11092)

Intermittent Leave/Reduced Work or Leave Sched ule

POL ard family care and medical leave for the serious health condition of an employee or eligible family member may
be taken intermittently or on a red uced work or leave sched ule when medically necessary. as determined by the
health care provider of the person with the sericus health condition. However, the district shall limit lzave
increments to the shortest period of time that the district's payroll system uses to account for absences or use of
leave provided it is not to be greater than one hour. {Government Code 129452, 2 CCR 11042, 11090; 2% USC
28120

The basic minimum duration of leave for the birth, adoption, or foster care placerment of a child shall be two weelks.
However, the district shall grant a request for such leave of less than two weeks on any two occasions. (2 CCR
11020; 29 USC 2612)

The district may reguire an employee to transter temporarily to an available alternative position under any of the
following circumstances: (2 CCR 11041, 11090; 29 USC 2412)

1. The emplayee needs intermittent leave or keave on a reduced work schedube that is foresesable based on a
planned medical treatment for the employee or family member,

2. A reedical certification is provided by the emplovee's health care provider that, because of pregnancy, the
emplovee has a medical nesd to take intermittent leave or kave on a red uced work schedule,

3. The district agrees to permit intermittent keave or leave on a red uced work sched ule due to the birth, adoption,
or foster care placement of the employee's child.

The alternative position must have equivalent pay and benefits and must better accommodate recurring periods of
leave than the employee's regular job, and the employee must be qualified for the position. Transfer to an alternative
position may include altering an existing job to better accommodate the employes's need for intermittent leave ora
reduced work or kave schedube, (2CCR 11041, 11090; 2% USC 2612)

Request for Leave

The district shall consider an employes's reguest for POL or family care and medical keave only if the employee
prowides at lkeast verbal notice sufficient to make the districk aware of the need to take the leave and the anticipated
tirning and duration of the leave. (2 CCR 110350, 11091)

For famiby care and medical leave, the employee need not expressly assert or mention FMLA/CFRA to satisfy this
requirement. However, the employee must state the reason the leave is needed (e.g.. birth of child, medical
treatment). If more information is necessary to determine whether the employee is eligibke for family care and
medical leave, the Superintendent or designee shall inguire further and obtain the necessary details of the leave to
be taken. (2CCR 11091}

The district shall respond to requests for leave as soon as practicable, but no later than five business days after
receiving the employee's request. (2 CCR 11091)
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Based on the information provided by the employee, the Superintendent or designee shall designate the leave, paid
ar unpaid, as FMLA/CFRA qualifying leave and shall give notice of

such designation to the employes. Failure of an employee to respond to permissible inguiries regarding the leave
request may result in denial of CFRA protection if the district i= unable to determine whether the leave is CFRA
gualifying. (2 CCR 110%1; 2% CFR B25.300)

When an emplkyee 5 able to foresee the need for POL or family care and medical leave at keast 30 days in advance

of the leave, the employee shall provide the district with at least 30 days advance naotice before the keave. When the
30 days' notice & not practicable becawse of a lack of knowledge of when leave will be required to begin, a change in
circurmstances, 3 medical ermergency. or other pood cawse, the employvee shall provide the district with natice as soon

as practicable. Failure of an employee to provide required notice may result in a dendal of leave. (2 CCR 11050,
110%1)

In all instances, the employee shall consult with the Superintendent or designee and make a reasonable effort to
sched ule. subject to the health care provider's approval. any planned appointment or medical treatment ar
superviion so as to minimize dieruption to district operations. (Government Code 12945 2; 2 CCR 11050, 110%1)

Certificationof Health Cond ition

Within five business days of anemployee's req uest for family care and med ical leave for the serious health cond ition
of the employee or an eligible family member. the Superinte ndent or designee shall request that the employee
provide certification by a health care provider of the need for leave. Upon recelving the district's request, the
emplyee shall provide the certification within 15 calendar days, unless either the Superintendent or designee
provides additional time or it is not practicable under the particular circurrstances, despite the employee's dilipent,
good faith efforts. (2 CCR 11087, 11091; 29 CFRA25.305)

The certification shall include the following: (Government Code 12945 2; 2 CCR 11087; 2% USC 25613)

1. The date onwhich the serious health condition began
2. The probahle duration of the candition

3. If the employee is requesting keave to care for an eligible family member with a serious heafth condition, both
of the following:

a. Statement that the serous health condition warrants the participation of the employee to provide care,
such as by providing psychological comfort, arranging for third party care. or directly providing or
participating in the medical care of the eligible family member during a period of the treatment or
supendision

b. Estimated amount of time the health care provider believes the employee needs to care for the eligible
family member

4. If the employee is requesting leave because of the employee's own serious health condition, a state ment that
due to the serious health condition, the employee is unable to wark at all or i5 unable to perform one or more
essential job functions of the position

5. If the employee is requesting leave for intermittent treatment or on a reduced work or leave sched ule for
plamned medical treatment, a statement of the madical necessity for the leave. the dates on which treatment is
expected to be given, the duration of such treatment, and the expected duration of the leave

The Superintend ent or designee shall not request any peretic information related to an employee excapt as
authorized by law in accomance with the California Genetic Information Mondiscrimination Act of 2011,
IGovernment Code 12940)

When an employee has provided sufficient medical certification to enable the district to determine whether the
employes's lkave request is FMLA/CFRA-eligible, the Superintendent or designee shall notify the employee within
five business days whether the leave s FMLA/CFRA-eligible, The Superintendent or designees may also retroactively
designate leave as FMLA/CFRA leave as long as appropriate notice s given to the employee ard there is no harm or
injury to theemployee. (2 CCR 110%1; 27 CFRB25.301)

If the Superintendent or designee has a good faith objective reason to doubt the validity of a certification that
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accompanies a reguest for leave for the employee's own serious health condition, the Superintendent or designee
may require the employee to obtain a secord opinlon from a district-approved health care provider, at district

experse, If the second opinion is contrary to the first. the Superinte ndent or designee may require the employee to
obtaina third medical opinion from a thind health care provider approved by both the employee and the district,

again at district expense. The opinion of the third health care provider shall be firal and binding. (Govemrment Code
12945.2, 2 CCR 11091; 29 USC 2413)

Certification for PDL

The Superinterdent or designee shall request that an employvee who & requesting POL provide certification by a
health care provider of the need for leave at the time the employes gives notice of the need for PDL. or within two
business days of giving the notice. If the need for PDL is unforeseen, the Superintendent or designee shall request
the medical certification within bwo business days after the leave commences. The Superintendent or designee may
request certification at some later date if the Superintendent ordesiznee has reason to guestion the appropriatensss
of tha leave or its duration. (2 CCR 11050}

For POL that is foreseeable and for which at least 30 days' notice has been ghven, the employee shall provide the
medical certification before the kave begins, When this is not practicable, the employee shall provide the
certification within the time frame specified by the Superintendent or designee which mast be at least 15 calendar
days after the request. unkess it is not practicable under the particular circumstances despite the employee's diligent,
good faith efforts. (2 CCR 11050)

Medical certification for POL purposes shall include a statement that the employee needs to take the leave because
the employee & disabled by pregnancy, childbirth, or a related medical condition, the date on which the employee
became disabled because of pregnancy, and the estimated duration of the leave. (2 CCR 11050)

If additional POL or famiky care and medical leave is needed when the time estimated by the health care provider
expires, the district may require the employee to provide recertification inthe manner spacified for the leave.
(Government Code 12945 2; 2 CCR 11050; 2% USC 2613)

Release to Return to Work

Upon expiration of an employee’s PDL or family care and med ical leave taken for the employee's own serious health
condition, the employee shall present certification from the health care provider of the employee's ability to resume
work The certification shall address the employes’s ability to perform the essential job functions of the position.

Rights to Reimrstatement

Upon granting an employee's request for PDL or FMLA/CFRA leave, the Superintendent or designee shall guarantes

to reinstate the employee in the same or a comparabbe position when the leave ends. [Government Caode 12945.2; 2
CCR11043, 11089, 29 USC 2614)

The district may refuse to reinstate an employee to the same or a comparable position if the FMLASCFRA leave was
fraudulently obtaired by the employee. (ZCCR 11089, 29 CFRB25.214)

The district may refuse to reinstate an employee to the same position after taking PDL if. at the time the
reinstatement is requested, the employee would not otherwize have been employed in that position for kegitimate
business reasore unrelated to the employee’s POL. (2 CCR 1104 3)

Maintenance of Benefits/Failure to Return from Leave

During the period when an employee & on POL or family care and medical leave, the employes shall maintain
employee status with the district and the leave shall not constitute a break in service for purposes of longevity,

seniority urder any collective bargaining agreement. or any employee benefit plan. [Government Code 129452 2
CCR110%92; 2% USC 2614)

For up te a maximum of four manths for PDL and 12 work weeks forother family care and medical leave, the district
shall continue to provide an eligible employee the group health plan coverage that was in place before the employee
took the leave. The emploves shall reimburse the district for premiums paid during the leave if the employee fails to

return to d strict employment after the expiration of all available leaves and the failure is for a reason other than the
continuation, recurrence, or onset of a serlous health condition or other circurmstances beyond the employee's
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control, (Government Code 12945.2: 2 CCR 11044, 11092; 29 USC 2614: 29 CFR825.213)

Inzddition, during the pericd when an emplkyes is on PDL or family care and medical leave,

the employee shall be entitled to continue to participate in other employee benefit plans including life insurance,
short-term or long-term disability irsurance, accident insurance, pension and retirement plans, and supplemental
unemployment benefit plans to the same extent and under the same conditions as would apply to an unpai leave
taken for any other purpose, However, for purposes of pension and retirement plans, the district shall not make plan
payments for an employes during any unpaid portion of the leave period and the leave peried shall not be counted
far purposes of time accrued under the plan. (Government Code 12945.2; 2 CCR 11044, 11092)

Military Family Leave Resulting from Qualifying Exigencies

Anefigible employee may take up to 12 work weeks of unpaid FMLA/CFRA leave, during each 12-month period
established by the district in the section entitled “Terms of Leave” above, for one or more gualifying exigencies while
the employee's child, parant, spouse, or, for purpozes of CFRA leave, registered domestic partner, who i5 a military
member & on covered active duty oron call to covered active duty status. (Government Code 12945 .2; 29 USC
2612: 29 CFRB25.124)

Covered active duty means, for members of the Regular Armed forces, duty during the deployment of a member of
the regular Armed Forces to a foreign country or and, for members of the Reserve components of the Armed forces,
duty during the deployment of a member of the Mational Guard or Reserves w a foreign country under a call or an
order to active duty in support of a contingency operation pursuant to law. Deployment to a foreign county includes
deployment to international waters, (29 USC 2611 29 CFR825.124)

Qualifying exigencies include tine reeded to: (29 CFRB25.124)

1. Address issues arising from short notice deployment of up to seven calendar days from the date of receipt of
call ororder of short notice deployment

2. Atterd military events and related activities, such as any official ceremony or family assistance program related
to the covered active duty or call 1o coversd active duty statis

3. Arrange child care or attend school activities arising from the covered active duty orcall to covered active
duty, such as arranging for alternative chiM care, enrolling or transferring a child to a new school, or attending
mestings

4. Make or update financial and legal arrangements to address a military member's absence

5. Atterd counseling provided by someone other than a health care provider

&. Sperd tirme [up to 15 calendar days of leave per instance) with a milary member who is on short-term,
temporary. rest and recuperation leave during deployrment

7. Attend to cenain post-de ployment activities, such as arrival ceremonies or reinteg ration briefings

8. Care for a military member's parent who is incapable of self-care when the care is necessitated by the military
rrember's covered active duty

9. Address any other event that the employes and district agree i a qualifying exigency

The employee shall provide the Superintendent or designee with notice of the need for the qualifying exigency kave
as so0n &s practicable, regardless of how far in advance such leave s foreseeable. (29 CFRB25.302)

Anemgloyee who & requesting leave for qualifying exigencies shall provide the Superintendent or designee with a
copy of the military members active duty orders, or other docurmentation Bsued by the military, and the dates of the
service, In addition, the employee shall provide the Superintendent or designee with certification of the qualifying
exigency necessitating the leave. The certification shall contain the information specified in 23 CFRB25.307.

The employes's qualifying exigency leave may be taken on an intermittent or reduced work or leave schedule bask.
(29 CFREB25.302)

During the period of qualified exigency leave. the district's rufe regarding an employee's use of accrued vacation
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leawe ard any cther accrued paid or unpaid time off, as specified in the section “lse/Substitution of Pald Leawe”
above, shall apply,

Military Caregiver Leave

The district shall grant an eligible employee up to 3 total of 26 work weeks of leave during a single 12-month period,
measured forward from the first date the keave is taken. to care for a covered service member with a serious illness
or injury. In order to be eligible for such military caregiver leave, the employee must be the spouse, child, parent, or
rext of kin of the coverad service member. This 2&-week pericd is not in addition to, but rather is inclusive of, the 12
work weels of leave that may ba taken for other FMLA qualifying reasons. (29 USC 2511, 2612: 29 CFRB25.127)

Convered service member may be; (29 CFRB825.127)

1. A current member of the Armed Forces. including a member of the National Guard or Reserves. who is
undergoing medical treatment, recuperation, or therapy; s otherwise in outpatient status: or is othenyisz on
the termporary disability retired list for a serious injury or iliness

2. Aveteran who was discharged or released under conditions ether than dishonorable at any time during the
five-year period prior to the first date the eligible employes takes FMLA leave to care for the covered veteran

Child of o covered service member mears the covered service member's biological, adapted , or foster child, stepchild,

legal ward, or child for whom the covered servicemember stood in foco parentis. and who i5 of any age. (2% CFR
825127

Parent of a covered servicemember means the covered senvicemember's biological. adopted, step, or foster parent, or

any other irdividual whe stood in loco parentis to the coverad service member (except "parents in law”). (29 CFR
B825.127)

Next of kin means the nearest blood relative to the covered servicernember. ather than the spouse, parent, or child,
unbess designated in writing by the covered servicemember. (29 USC 2411, 2612: 29 CFRE825.127]

Quepatient status means the status of 2 member of the Armed Forces assigned to a military medical treatment facility
as anoutpatient or a unit established for the purpose of providing command and control of members of the Armed
Forces receiving medical care as outpatients, (2% USC 2511; 29 CFRE825.127)

Serious injury or illness means; (2% LISC 2611; 29 CFRAB25.127)

1. Fora current member of the Armed Forces, an injury or illness incurred by the mamber inthe line of duty on
active duty, or that existed before the beginning of the member's active duty and was aggravated by the
member's service in the line of duty while on active duty in the Armed Forces, and that may render the
member medically unfit 1o perform the duties of the member's office, grade, rank, or rating.

2. Foraveteran, an injury or liness incured or aggravated by the member's service in the line of duty on active
duty in the Armed Forces, including the National Guard or Reserves, that manifested itself before or after the
rmermber became a veteran and that is at least one of the following:

a. A continuation of a serious injury or illness incurred or aggravated while the veteran was a member of
the Armed Forces and rendered the servicermember unable to perform the duties of the servicemember's
office, grade. rank, or rating

b. A physical or mental cordition for which the veteran has received a US. Department of Veterans Affairs
(VA Service-Related Disability Rating of 530 percent or greater, based whaolly or partly on that physical or
mental condition

c. A physical or mental condition that substantially impairs the veteran's ability to secure or follow a
substantially gainful occupation by reason of one or more disabilities relzted to the servicemember's
millitary service or that would do so but for treatrment received by the veteran

d. Aninjury, including a psychological injury, on the basis of which the veteran has been enrolled in the
VA's Program of Comprehensive Assistance far Family Caregivers

The employes shafl provide reasonable and practicable notice of the need for the leave in accormdance with the
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proced ures in the section entitled “Request for Leave” above.

Anemployee requesting leave to care fora coverad servicemember with a serious injury or iliness shall provide the
Superintendent or desigree with certification from an autharized health care provider of the servicemember that
contains the information specified in 29 CFR 825,310,

The keave may be taken intermittently or on a reduced work or leave sched ule when medically necessany. An
employee taking military caregiver keave In combination with other famiby care and medical leaves pursuant o this
administrative regulation shall be entitled to a combined total of 24 work weeks of leave during a single 12-month
perod. When both spouses work for the district and both wish to take such leave. the spouses ame limited to a
maximum combired total of 26 work weeks during a single 12-month period. (29 USC 2612)

During the period of military caregiver leave, the district's rule regarding an employee's wse of accrued vacation keave
and other accrued pald or unpaid time off, as specified in the section "Use/Substitution of Paid Leave” above. shall
apply.

Meotifications

The Superinte rdent or designee shall provide the following notifications regarding state and federal law related ta
POL or FMLA/CFRA feave:

1. General Notice: Information explaining the provisions of the FEHA/PDL and FMLA/CFRA and employee rights
and obligations shall be posted in a conspicwous place on district premises, or electronically, and shall be
included in employee handbooks. {2 CCR 11049, 11095; 29 USC 24619)

The gereral notice shall ako explain an employee's obligation to provide the Superintendent or designes with
at keast 30 days' notice of the need for the requested leave, when the need is reasonably foreseeable at kast
30 days prior to the start of the leave. {2 CCR 11049, 11050, 11091)

2. Eligibility Motice: When an employee reguests keave, including PDL, or when the Superintendent or designee
acg uires knowledge that an employee's leave may be for an FMLA/CFRA gualifying reason, the
Superintendent or designee shall, within five business days. provide notification to the employee of eligibility
to take such leave. (2CCR 11049 11051, 27 CFR825.300)

3. Rights and Responsibilities Motice: Each time the eligibility notice s provided to an employes, the
Superintendent or designee shall provide written notification explaining the specific expectations and

ohligations of the employee, including any consequences for a failure to meet those obligations. Such notice
shall include, as applicable; [29 CFRB25.300)

a. Astaternent that the leave may be designated and counted against the employee’s annual FMLA/CFRA
lave entitierment and the appropriate 12-month entitlement period, if gualifying

b. Any requirements for the employee to fumish med ical certification of a serious health condition, serious
injury or illness_or gualifying exigency arkirg out of

c. The employee's right to use paid leave, whether the district will require use of paid leave. conditions

related to amy use of paid leave, and the employes's entitlement to take unpaid leave if the employee
does not reet the conditiors for paid leave

d. Any requirements for the employvee to make premium payments necessary to maintain health benefits,

the arrangement for making such payments, and the possible corsequences of failure to make payments
on a timeby basis

2. The employes's rizht to maintenance of benefits during the keave and restoration to the same or an
equivalent job upon return from leave

f. The employes's patential Hability for health insurance premiums paid by the district during the
employee's unpaid FMLA leave should the employee not retum to service after the keave

Any time the information provided in the above notice changes, the Superintendent or designes shall,
within five business days of receipt of an emplovee's first notice of need for leave, provide the employes
with a written notice referencing the prior notice and describing any changes to the notice. (27 CFR
825.300)
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4, Designation Notice: When the Superntendent or designee has information (e.g., sufficient medical
certification) to determire whether the leave gualifies as FMLA/CFRA keave, he/she shall, within five business
days, provide written notification designating the keave as FMLA/CFRA gqualifying or, if the leave will not be so
designated, the reason for that determination. (2 CCR 110914: 29 CFR825.300)

If the amount of leave needed is known, the netice shall include the number of hours, days, or weelks that will be
counted against the employes’s FMLASC FRA entitlernent. if it is not possible to provide that number at the time of
the designation notice, notification shall be provided of the amount of leave counted against the employee's
entitlemeant upon request by the employee and 2t least once in every 30-day period if leave was taken in that
period. (29 CFRB25.300)

If the district requires paid leave to be used during an otherwise unpaid family care and medical keave, the notice
shallso specify. If the district requires an employee to present 3 release to return to work certification that addresses

the employes's ability to perform the essential functions of the job, the notice shall al=o specify that requirement. (2
CCR11091, 11097; 29 CFRB825.300}

Aryy time the infarmation provided in the designation notice changes, the Superintendent or designee shall. within
five business days, provide the employee with written notice referencing the prior notice and describing any changes
to the notice. (29 CFR&25.300)

Records

The Superintend ent or designee shall maintain records pertaining to an individ ual employee's use of family care and
medical leave In accordance with lw. (Government Code 12944, 29 USC 2614, 42 USC 20004-1: 29 CFR 825 500)
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Board Policy Manual
Ontario-Montclair School District

Policy 3515.7: Firearms On School Grounds Status: ADOPTED

Original Adopted Dater 04/ 1972015 | Last Reviewed Date: 04/ 159 /2018

The Board of Trustess is committed to providing a safe environment for students, staff, and visitors on campus. The
Superintendent or designee shall consult with lacal law enforcement and other appropriate individuak and agencies
to address the security of school campuses.

Possession of a firearm on or within 1,000 feet of school grounds & prehibited. except under the limited
circumstances specified in Penal Code 6289, School grounds include, but are not limited to. school buildings, fields,
storage areas, and parking lots. [Penal Code £26.9)

If 2 district employee observes or suspects that any unauthorized person & in possession of a firrarmon or near
school grounds or at a school activity, hefshe shall immed ateby notify the principal or designee and law enforcement,

The prohibition against the possession of firearms on school grounds shall be included In the district's comprehensive
safety plan and shall be communicated to district staff, parents/guardians, and the community.
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Board Policy Manual
Ontario-Montclair School District

Policy 4033: Lactation Accommodation Status: ADOPTED
Original Adopted Date: 10/04,/2011 | Last Revised Date: 10/09/2025 | Last Reviewed Date: 10/ 09/ 2025

The Board of Trustees recognizes the immediate and long-term health benefits of breast milk and desires to provide
a supportive environment for any district emgployee to express breast milk for an infant child upon eturning to work
following the birth of the child, The Board prohibits discrimination, harassment, and for retaliation against ary d Btrict
employee for seeking an accommodation to express breast milk for an infant child while at work.

An employes shall notify the employee's supervisor or other appropriate district administrator in advance of the
intent to reguest an accommodation. The supervisor or appropriate district ad miniztrator shall respond to the
reguest and shall work with the employee to make arrangements. If readed, the supervisor or appropriate district

ad mindstrator shall address scheduling in onder to ensure that the employee's essential job duties are covered during
the break time.

Lactation accommodations shall be granted unless there exist limited circumstances. as specified in lbw. (Labor Code
1031, 1032, 29 USC 2184, 42 USC 2000¢e- 1)

Before a determination s made to deny bctation accommodations to an emplovee, the employee's supervisor shall
consult with the Superintendent or designee. When lactation accommeodations are denied, the Superintendent or
designee shall document the options that were considered and the reasens for denying the accommadations.

The Superinterdent or designee shall provide a written response to any employee who was denied the
accommodation(s). (Labor Code 1034}

The district shall include this pelicy in its employee hand book or in any set of policies that the district makes available
to employees. In addition, the Superintendent or designee shall distribute this policy to new employees upon hire
ard when an employee makes an inguiry about or requests parental leave. (Labor Code 1034)

Break Tirme and Location Reguirements

For at least a year after the birth of a child, the district shall provide a reasonable amount of break time to

accommedate an employee each time the employee has a need to express breast milk for an infant child, [Labor
Code 1030;42 USC 2000gg-1)

To the extent possible, any break time granted for lactation accommodation shall run concurrently with the break

tirme already provided to the employee. Any add itional break time used by a non-exempt employee for this purposze
shall be unpaid. [Labor Code 1030; 22 USC 2184d)

The employee shall be provided a lactation space which may be used by the employee for expressing breast milk as
needed_The lactation space shall be a private mom or location, other than a bathroom, which may be the employee's
work area or another location that is in close prowimity to the employee's work area and shall meet the following
requirements: (Labor Code 1031; 29 USC 2184}

1. Is shielded from view and free from intrision while the employee s expressing breast milk
2. Is safe, clean, and free of hazamdous materials, as defined in Labor Code 4382
3. Contains a place to sit and a surface to place a breast pump and personal iters

4, Has access to electricity or alternative devices, including, but not fimited to, extension cords or charging
stations, needed to operate an electric or battery-powersd breast purmp

5. Has access to a sink with running water and 2 refrigerator or, if 2 refrigerator cannot be provided, another
cooling device suitable for storing breast milk in close proximity to the employee's workspace

If a multipurpose room is used for lactation. ameng other uses, the use of the mom for lactation shall take
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preced ence over other uses for the time it is in use for lactation purposes. (Labor Code 1031)

Dis pute Resolution

An employes may file 3 complaint with the Labor Commissioner at the California Department of Ind ustrial Relations
for any alleged violation of Labor Code 1030-1034. (Labor Code 1034)

Additionally, an employee may file a complaint with the Wage and Hour Division of the U.S Department of Labar for
an albeged violation of the Providing Urgent Maternal Protections for Mursing Mothers Act andfor the Equal
Emgloyment O pportunity Commission for fallure to provide seazonable accommodations pursuant to the Pregnant
Woaorkers Faimess Act. (29 USC 218c, 218d, 42 USC 2000gz-2).
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Board Policy Manual
Ontario-Montclair School District

Paolicy 5145.3: Nondiscrimination/Harassment Status: ADCETED
Original Adopted Date: 16,/01/2020 | Last Revisod Date: 1000972025 | Lagt Reviewed Dates 10/09/2025

The Board of Trustees desires to provide a welcoming, safe, and supportive school environment that allows all
students equal access to and opportunities in the district's academic, extracurricular, and other educational support
programs, services, and actlvities.

This policy shall apply to all acts constituting unlawful discrimination or harassment related to distrlct activity or
attendance, to acts which ocour off campus or outside of district-related or district-sponsored activities but which
may have an limpact or create a hostile environment at school, and to all acts of the Beard and the Superintendent 1n
enacting policies and procedures that govern the district,

Tha Board prohibits, at any district schoal or achvity, unlawful discrimination, including diserlminatory harassment,
intimldation, and bullving, against an Individual or group based on one, or a combination of two or more, protacted
characteristics, which Include, but may not be limited to, race or ethnicity; ancestry; color; ethnle group identiflcatlon;
nationality; national orlgln; Immlgration status; sex; sexual orlentation; sex stereotypes; gender; gender identity,
gender expresslon; religion; disabllity; medical conditlon; genetic information; pregnancy, false pregnancy, childiirth,
termination of preghancy, or related conditions or recovery; and parental, marltal, and famlly status; a perception of
ohe or more of such characteristics; or assoclation with a persen or group with one or more of these actual or
perceived characteristics, (Educalion Code 200, 21001, 210.2, 212, 212,1, 220, 221.51, 230, 260, Government Code
11135, 12926, 20 USC 1681-1688, 42 USC 2000c-2000d-7)

Unlawful discrimination, including discriminatory harassment, Infimidation, or bullying, may result from physical,
verbal, nonverbal, or written conduct based on any of the categorles listed above. Unlawful dlscrimination also
poclirs when prohiblted conduct is so severs, persistent, ar pervasive that it affects a student's ability to particlpate
In or benefit from an educational program or activity, creates an intimidating, threatening, hostile, or offenslve
educational environment; has the effect of substantally or unreasonahly interfaring with a student's academic
performance; or otherwise adversely affects a student's educational opportunitles,

Unlawful discrimination also includes disparate treatment of students based on cne of the categorles above with
respect to the provision of oppartunities to participate in district programs or activities or the provision or recelpt of
educational benefits or services,

Because unlawful discrimination could occur when disclplining students, including suspenslon and expulsion, the
Superintendent ar designes shall ensure that staff enforce disclpline rules falrly, conslstently and in a non-
diserlminatery manner, as specifled in Board Pellcy and Administrative Regulation 5144 - Discipling, Board Palicy and
Adminlstrative Regulation 5144.1 - Suspension and Expulsion/Due Process, and Administrative Regulation 5144.2 -
Suspension and Expulsion/ Due Process (Students With Diszhilities).

The Board also prohibits any farm of retallation agalnst any individual who reports or participates in the reporfing of
unlawful discrimination, files or particlpates In the filing of & complaink, or Investigates, participates, or refuses to
parbcipate In the Investigation of a complaint or report alleglng unlawful diseriminaton, Retallation complaints shall
be investigated and resolved in the same manner as a discrimination complaint.,

The Superintendent or designee shall Facllitate students’ access Lo the educational program by publicizing the
district's nondiscrimination policy and related complaint procedures to students, parents/guardians, and employees,
In acdition, the Superintendent or designee shall post the district's policles prohibiting discrimination, harassment,
Intimidation, and bullying and other required Information on the district's webslte in a manner that |s easily accessible
to parents/guardlans and students, In accordance with law and the accompanying administrative regulation,
[Education Code 234.1, 234.6; 34 CFR 104.8)

The Superintendent or designee shall provide training and/or information on the scope and use of the policy and
complaint procedures and talke other measures designed to increase understanding of the requirements of law
related to discrimination. The Superintendent or deslgnee shall regularly review the implementation of the district's
nandiscrimination policles and practices and, as necessary, shall take action to remove any identified barrier to
student access to or parbcipation in the district's educational program. The Superintencenl or designee shall report
the findings and recommendations to the Board after each review.

Regardless of whethar & complalnant cormplles with the writng, dmeline, andsar other formal filing requirements, all
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complalnts alleging unlawful discrimination, Including discrliminatory harassment, intimidation, or bullying, shall be
investigated and prompt action taken to stop the discrimination, prevent recurrence, and adedress any continuing
affect on students,

Students who engage In unlawiul diserlmination, including discriminatory harassment, intimidation, retaliation, or
bullying, in violation of law, Board policy, or administrative regulation shall be subject to appropriate consequence or
discipline, which may Include suspension or expulslon when the behavier Is severe or pervasive as defined in
Ecucalion Code 4859004, Any employee who permits or engages in prohibited discrimination related Lo a district
activity, attendance, or district-related or district-sponsored  activity, Including discriminatory  harassment,
intimidation, retallatlon, or bullying, shall be subject to disciplinary action, up to and including dismissal.

When a student has been suspendad, or other means of correction have been implemented agalnst the student for
an Incident of racist bullying, harassment, ar intimidation, the principal or designee may engage both the victim and
perpetrator In a restorative [ustice practice sultable to the needs of the students. The principal or designes may also
require the perpetrator to engage in a culturally sensitive program that promotes raclal justice and equity and
combats racism and ignorance and regularly check on the victim to ensure that the victim (s not In danger of suffering
from any long-lasting mental health ssues, (Education Code 48%00.5)

When appropriate based on the severlty or pervasivensss of the bullving, the Superintendent or deslgnee shall notify
the parents/guardians of victims and perpetrators and may contact law enforcement,

Complalnts alleging unlawful discrlmination in district programs and activities shall be investigated and resolved in
accordance with Board Polley 1312.3 - Uniform Complalnt Procedures, when required by law, However, complalnts
alleging sexual harassment under Title IX shall be Investigated and resolved In accordance with the procedures
specified in Administrative Regulation 5145,71 - Title BX Sexual Harassment Complaint Procedures,

Record-Kaeping

The Superintendent or designae shall maintaln a record of all reported cases of unlawful discrimination, including
discriminatory harassment, intimidation, or bullying, to enable the district to manitor, address, and prevent repetitive
prohibited behavior in district schoaols,
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Policy 4030: Nondiscrimination In Employment Status: ADOPTED
Original Adopted Date: 03/09/2017 | Last Revised Date: 10/09/2025 | Last Reviewed Date: 10/09/2025

The Governing Board s determined to provide a safe, positive environment where all district employees are assured
of full and equal employment access and opportunities. protection from harassment and intimidation. and freedom
from any fear of reprisal or retribution for asserting their employment rights in accomdance with law. For purposes of
this policy and accompanying administrative regulation, employees include interme, volunteers, contractors, job
applicants, and octher persons with an emplyment relationship with the district.

Mo district employee shall be discriminated against or harassed by amy coworker. supervisor, manager, or other
person with whom the employee comes in comtact in the course of employment, on the basis of ore, or a
combination of two or more, protected characteristics which include, but may not be limited to, the employee’s
actual or perceived race or ethnicity; ancestry. color; ethnk group Wentification; nationality; national origin
immigration status: sex: sexual orentation; sex sterectypes. gender; gender entity; gender expression: religion;
religious creed; ape: disability: medical condition; genetic information; pregrancy. false pregnancy, chiklbirth,
termiration of pregnancy, or related conditions or recovery; reproductive health decision-making; breastfeeding or
refated medical conditions: and parental, marital, and family status; or association with a person or group with one ar
rmore of these actual or perceived characteristics. [Education Code 200, 2101, 220.2, 212, 2121, 220, 230, 2&0;
Government Code 11135, 12520, 12926, 12940: 20 USC 1481-1488, 29 USC 421, 42 USC 2000d-20004-7,
2000e-2)

The district shall not inguire into any employes’s immigration status nor discriminate against an employee on the
basis of immigration status, unless there s clear and convincing evidence that such ing uiry is necessary to comply
with federal immigration law. (2 CCR 11028)

In add ition, unless otherwize provided for in law, the district may not discriminate against an employee inany termor
condition of employment, or otherwize penalize a person, including termination, based on the persons use of
cannabis off the job and away from the workplace, or on a drug screening which finds that the person has
o npsyt hoactive cannabis metabolites in the person's hair, blood, urine, or other bodily fluid. However, the district
retains the nght to maintain drug-free schools or prohibit employess from possessing. being impaired by, or using
cannabis while on the job. [Govermment Code 12954)

Discrimiration in employment based on the characteristics Isted above & prohibited in all areas of employment and
in all employment-related practices, including the following:

1. Hiring, compensation. terms, cond itions, and other privileges of employment

2. Taking adverse employment actions such as termination or denial of employment, promotion, job assignment.
ar tralning

3. Unwelkome conduct, whether verbal, physical, or visual, that is offensive and so severe or pervasive as to
adversely affect an employee’s employment opportunities or that has the purpose or effect of unreasorably
interfering with the employee's work performance or creating an intimidating, hostile, or offensive work
enyvirnment

4. Actions and practices dentified as unlawful or discriminatory pursuant to Government Code 12940 or 2 CCR
11004-11084&, such as:

a. Sex dicrimination based on one, or @ combination of two or more protected charactenstics, which

include, but may not ba limited to, an employee's pregnancy, child birth, breastfeeding, or any related
medical condition, or on an employee's gender, gender expression, gender identity, or sexual orientation

b. Religious creed discrimination based on an employee's religiows belief, observance, and practice,
including meligious dress or gmoming practices, or based on the district's failure or efu=al o e
easonable mears to accommodate an employee's religious belief. observance, or practice which
conflicts with an employment req uirement
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c. Requiring medical or psychologhcal examination of a job applicant or making an inquiry into whether a
job applicant has & mental or physical disability or a medical condition or as to the severity of any such
disability or condition, without the showing of a job-related need or business necessity

d. Failure to makes reasonable accommodation for the known physical or mental disability of an employes
or to engage in a imely, good faith, interactive process with an employee who has reguested such
accomrmodations in order to determing the effective reasonable sccommodations. if any, to be provided
to the employes

e, Reguiring an employee to disclose information relating to the employes's reprod uctive health decision-
making

f. Inchuding a statement in a job advertisement, posting, application, or other material that an applicant is
required to have a driver's license, unless the district reasonably expects driving to be one of the job
functions for the position and reasonably believes that satisfying the job functdon using an altemative
form of trarsportation woulkd not be comparable in travel time or cest to the district

The Board also prohibits retaliation against amy district employvee who opposes any discriminatory emplay ment
practice by the district or its employvees. agents, or representatives or who complaing, reports an incident. testifies.
assists, or in any way participates in the district's complaint process pursuant to this policy. Mo employee who
reguests an accommodation for any protected characteristic listed in this policy shall be subjected to amy punishment
or sanction, regard less of whether the request was granted. [Government Code 12940; 2 CCR 11028}

ko employee shall, in exchange for a raise or bonus or as a cordition of employment or continued employment, be
required to sign a release of the employee's claim or right to file a claim against the district or a nond isparagement
agreement or other document that has the purpose oreffect of preventing the employee from disclosing information
about harassment. discrimination, or other unlawful acts in the workplace, including ary cond uct that the employes
has reasonable cause to believe B unfawful. [Govemment Code 12964.5)

Any supsrvisory or management employee who observes or has knowledge of an incident of prohibited
discrimination or harassment, including harassment of an employee by a nonemployes, shall report the incident to
the Superintendent or designated district coominator within one workday. All other employees shall report such
incidents to their supervisor or designated district coordinator withinone workday.

The Superinterdent or designee shall u=e all appropriate mears to reinforce the district's nondiscrimination policy,
including providing training and information to employees about how to recognize harassment, discrimination, or
other prahibited conduct, haw to respond appropriately, and compenents of the district's policies and regulations
regarding discrimination. The Superintendent or designee shall regularly review the district's employment practices
ard, as necessary, shall take action to ensure district compliance with the nondiscrimination laws.

Any district employee who engages in prohibited discrimination. harassment, or retaliation or who aids, abets, incites,
compek, or coerces another to engage or attempt to engage in such behavior in violation of this policy shall be
sulbject to disciplinary action, up to and including dismissal.

Complaints concerming emgloyrment discrimination, harassment. or retaliaton shall immediztely be investigated in
accomdance with procedures specified in the accompanying administrative regulation. However, complaints alleging
sexual harassment under Title IX shall be investigated and resobied in accordance with the proced ures specified in
Administrative Regulation4119.12/421%9.12/4319.12 - Title IX Sexual Harassment Complaint Proced ures,

The district shall maintain and preserse all applications. personnel, membership, or employment referral records and
fites for at least four years after the recomds are initially created or received or, for an applicant or a terminated
employee, for four years after the date the e mployment action was talen. However, when the district is notified that
a complaint has been filed with the California Civil Rights Department. records related to the employee involved shall
be maintained and preserved until the later of the first date after the time for fAling a civil action has expired or the
first date after the complaint has been fully and fnally disposed of and all ad ministrative proceedings, civil actions,
appeals, or related proceedings have been terminated. [Government Code 12946)
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Policy 4136: Nonschool Employment Status: ADOFTED
Original Adopted Dater 0%/17 /1598 | Last Reviewed Date: 0%/ 17/1%98

The Board of Trustees recognizes that district employees may receive compersation for outside activities as long as
these activities are not inconsistent. incompatible, in conflict with, or inimical to the employee's duties or to the
duties. functions or respoensibilities of the district.

Outside paid activities are incompatible with district e mployrment if they require tire periods that interfere with the
proper, efficient discharge of the employes’s d uties, if they entail compensation from an outside source for activities
which are part of the employee's regular duties, or if they invelve using for private gain the district's name, prestige,

time, facilities, eguipment or supplies.

District employees shall not perform, without prior Board approval. any paid service which will be wholly orin part
subject to the approval or contro| of another district employee or a district officer,

Upon determining that an employee's outside job is incompatible with district employment, the Superintendent ar
designee shall so inform the employee. An employee who continues to pursue an incompatible activity may be
subject to disciplinary action.
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Policy 4119.2 1: Professional Standards Status ADDFTED
Criginal Adopted Date; 04/ 19/3018 | Last Revised Date: 36/04,3034 | Last Reviewed Date: 06,04/ 2026
The Governing Board desires to provide a safe and positive school environment that promotes the learning.,
engagement, safety, and well-being of district students. The Board expects district employess to maintain the
highest ethical standards, behave professionally, follow district policies and regulbtions, abide by state and federal
laws, and exemcise good judgment when interacting with students and other members of the school community.

Employees shall engage in conduct that enhances the integrity of the district: adwances the goak of the district's

educational programs; encourages student learning, engagement, and success; and contributes to a safe and positive
school climate.

The Board encourages district employees to accept as guiding principles the professional standards and codes of
ethics adopted by educational or professional associations to which they may belong.

Each employes is expected to acquire the knowlsdge and skills mecessary to fulfill the employee’s professional
re=ponsibilities and to contribute to the learning and achievement of district students.

Inappropriate Conduct

The Board prohibits inappropriate cond uct between employess. ad ult volunteers, ard district contractors and among
ard between adults employed, volunteering, or urder contract with the districk. (Education Code 32100)

Inappropriate employee cond vct includes, but & not limited to:

1. Engaging in any conduct that endangers or threaters to endanger students, staff. or others, including, but not
limited to, physical vinlence, threats of viskence, or possession of a firsarm or other weapon

2. Engaging in haressing or discriminatory behavior towards students, parents/guardians, staff, or community
members, or failing or refusing to intersene when an act of discrimination, harassment, intimidation. or bullying
against a student is observed

3. Physically abusing. sexually abusing, neglecting, or ctherwise willfully harming or injuring 2 child

4. Engaging in inappropriate socialization or fratemization with a student or soliciting, encouraging, or maintaining
an inapproprizte written, verbal, or physical relationship with a student

5. Possessing or viewing any pomegraghy on school grounds, or possessing or viewing chikd pormography or
other imagery portraying children in a sexualized manner at any time

4. Lking profane. obszene. or abusive languapge against students, parents/guardians. staff, or community members
7. Wilkfully disrupting district orschool operations by loud or unreasonabbe noise orother action

8. Lking tobacco, alcohol, or an illegal or unauthorized substance, or possessing or distnbuting any controlled
substance. while in the workplace, on district property, or at a school-sponsored activity

2. Being dishonest with students, parents/guardians. staff, or members of the public, including, but not limited to,
falsifying information in employment reconds or other school reconds

10. Divulging confidential inforrmation about students, district employees, or district operations to persors or
entites not authorized to receive the information

11. Lking district equipment or other district resounces for the employee's own commercial purposes or for
political activities
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12. Lking district equipment or communications devices for personal purposes while on duty, except in an
emergency, during sc hed uled work breaks, or for personal necessity

Employees shall be notified that computer files and all electronic communications, including, but not limited to,
email and voice mail, are not private. To ensure proper we, the Superintendent or designee may monitor
employee usage of district technological resources at any time without the employee’s consent.

13. Causing damage to or engaging in theft of property belonging to students. s@aff. or the district
14 \Wearing inappropriate attire

15. Othercorduct prohibited in Board Policy 411% 24/4219 24/4319 24 - Maintaining Appropriate Ad ult-Student
Interactions

Reports of Misconduct

An employee who obhserves or has evidence of ancther employes's inappropriate conduct shall immediately report
such conduct to the principal or Superinterdent or designes. An employee whe has kmowledge of or suspects child
abuse or neglect shall file a report pursuant to the districts child abuse reporting procedumes as detailed in
Administrative Regulation 51414 - Child Abuse Prevention and Reporting.

Ary reports of employee misconduct shall be promptly imvestipated by the Superintendent or designee. Any
emplyee who iz found to have engaged in Inappropriate cond uct in violation of law or Board policy shall be subject
to disciplinary action and, in the case of a certificated employee, may be subject to a report to the Commission on
Teacher C redentialing. The Superintendent or designes shall notify local law enforcement as appropriate,

Amn employee who has knowledge of but faiks to report inappropriate employee conduct may also be subject to
dizzipline.

The district prohibits retaliation against amyone who files a complaint against an employee or reports an employes's

inappropriate conduct. Any employee who retaliates against any such complainant, reporter. or other partcigant in
the district’s complaint process shall be subject to dBcipline.

Motifications

The sectionls) of the district's employee code of conduct addressing interactions with students shall be provided to
parents/guardans at the beginning of each school year and shall be posted on schoel andfor district websites.
(Ed ucation Code 44050)
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Policy 4219.2 1: Professional Standards Status: ADOPFTED
Original Adopted Date: 34/1%/2018 | Last Revised Date: 06/04/2024 | Last Reviewed Date: 06/ 042026
The Governing Board desires to provide a safe and positive school envionment that prormotes the learning,
engagement, safety, and well-being of district students. The Board expects district employees to maintain the
highest ethical standards, behave professionally, follow district policies and regulations, abide by state and federal
laws, and exercise good judpment when interacting with students and other members of the school commanity.

Employeses shall engage in conduct that enhances the integrity of the district; advances the goals of the district’s

educational progrars, encourages student learning. engagement, and success; and contributes to a safe and positive
schoel climate.

The Board encourages district employess to accept as guiding principles the professional standards and codes of
ethics adopted by educational or professional associations to which they may belong.

Each employes is expected to acquire the knowledge and skilk mecessary to fulfill the employee's professional
responsibilities and to contribute to the learning and achievement of district students.

Inappropriate Conduct

The Board prohibits inappropriate conduct between employees, adult volunteers, and district contractors and among
and between adults employed, volunteering, or under contract with the dstrict. (Education Code 321040)

Inappropriate employes cond uct includes, but is not limited to:

1. Engaging inamy conduct that endangers or threatens to endanger students, staff, or others, including, but not
limited to, physical violence, threats of violence, or possession of a firearm or other weapon

2. Engaging in harassing or discriminatory behavior towands students, parents/guardians, staff, or community

membears, or failing or refusing to intervere when an act of discrimination, harassment, intimidation. or bullying
against a student is observed

3. Physically abusing. sexually abusing, neglecting, or otherwize willfully harming or injuring a child

4, Engaging in inappropriate socialization or fratermization with a student ar soliciting, encouraging, or maintaining
an inappropriate written, werbal, or physical relationship with a student

5. Possessing or viewing ary porncgraphy on school grounds, or possessing or viewing chikd pornegraphy or
other imagery portraying chilfdren in a sexualized rmanner at any time

&. Uking profane. obscene. or abusive language against students, parents/ guardians. staff, or community members

7. Willfully disrupting district or school operations by bowd or unreasonable noise or other action

8. Lking tobacco. alcohol, or an llkegal or unauthorized substance, or possessing or distributing any controlled
substance. white in the workplace, on district property, or at a schoal-sponsored activity

9. Being dishorest with students, parents/guardians. staff. or members of the public. including, but not limited ta,
falsifying information in employment records or other school reconds

10, Divulging confidertial information about students, district employees, or district operations to persors or
entities not authorized to receive the information

11, Iking district equipment or other district resources for the employee's own commerial purposes or for
political activities
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12. Lking district equipment or communications devices for personal purposes while on duty, except in an
emergency, during scheduled work breals, or for personal necessity

Employ=es shall be notified that computer files and all electmonic communications, including, but not limited to,
email and voice mail, are not private. To ensure proper wee, the Superintendent or designee may monitor
employee usage of district technological resources at any time without the employes's consent.

13. Causing damage to or engaging in theft of property belonging to stud ents, staff. or the district

14, Wearing inappropriate attire

15, Othercorduct prohibited in Board Policy 4119 24/4219 24 /4319 24 - Maintaining Appropriate Adult-Student
Interactions

Reports of Miscond uct

An employee who observes or has evidence of another employee’s inappropriate conduct shall immediately report
such conduct to the principal or Superinterdent or designee. An employee who has knowledge of or suspects child

abuse or neglect shall file a3 report pursuant to the district's child abuse meporing procedures as detailed in
Administrative Regulation 5141 4 - Child Abuse Prevention and Reporting,

Amy reports of emplovee miscond uct shall be promptly imvestigated by the Superintendent or designee. Any
employes who is found to have engaged in inappropnate conduct in vinlation of law or Board policy shall be subject
to disciplinary action and, in the case of a certificated employee, may be subject to a eport to the Commission on
Teacher Credentialing. The Superintendent aor designes shall notify local law enforcement as appropriate.

An ermnployes who has knowledge of but faik to report inappropriate employes conduct may also be subject to
discipline.

The district prohibits retaliation against anyone who files a complaint against an employee or reports an employes’s
inappropriate conduct. Any employes who retaliates against any such complainant, reporter, or other participant in
the district's complaint process shall be subject to dicipline.

Motifications

The sections of the district's employee code of cond uct addressing interactions with students shall be provided to
parents/guanians at the beginning of each school year and shall be posted on school and/or district websites.
(Education Code 44050)
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Policy 4319.21: Professional Standards Status: ADOPTED
Oekinal Adoptod Date: 84/19/2018 | last Revisod Date: 06/04,2026 | Last Roviewod Date: 06/04/2026

The Goverming Board desires to provide a safe and rositive school environment that promotes the learning.
engagement, safety, and welk-being of distrkt students. The Board expects district employees to maintain the
highest ethical standaids, behave professionally, follow district policies and regulatiors, abide by state and federal

laws, and exercise good jidgment when interacting with students and other members of the school communlity.
Emplyees shall engage in conduct that enhanczes the integrity of the district: advances the goak of the district's

educatio nal programs: encourages student learning, engagement. and success: and contributes to a s3fe and positive
school climate.

The Board entaurages district empboyees to accept as guiding principles the professional standards and codes of
ethics adopted by edu:ational or piofessional asseciations to which they may belong.

Eath emplovee is expected to acquire the knowledge and skillk necessary to fulfill the employee's professional
responsibilities ard to contribute ta the learning and achievenent of district students.

Inappropriate Conduct

The Board prohibits inappropriate conduct between employees. adult volunteers, and district contractors and among
and between adults employed. volunteening, or urder contract with thedstrict. (EducationCode 32100)

Inappropriate employee condixct includes, but is not limited to:

1. Engaging inany conduct that endangess or threatens to endanger students, staff. or others. including, but not
limited to. physical violence, threats of violance, or possession of a firearm orotherweapon

2, Engaging in harassing or discriminatory behavior towards students, parents/guardians, staff, or community

members, or failing or refusing to intervene vshen anact of dscriinination, harassment. inti midation, or bublying
aganst a student is observed

3. Physically abusing. sexwaily abusing, neglecting. or otherwise willfully harming or injuring a child

4. Engaging in inappropriate socializationor fratemizationvrith a student or soliciting, encouraging. or maintaining
aninappropriate vs/ritten. verbal, or physical relationship with a student

5. Possessing or viewing any pornography on school grounds, or possessing or viewing chidd pomograghy or
other imagery portraying children in asexwalized mannerat any time

6. Lksing profane. obscene.orabusive language against students. parents/guardians. staff. or community members
7. Wilifully disrupting district or school o perations by loud or unreasonable noise or other action

8. Uking tobacco, alcohol, or an illegal or unauthorized substance, or possessing or distributing any controlled
substance. while in the workplace, on district property, or at a school-spansared activity

9. Being dishorest with students, parents/guardians, staff, or members of the public. including, but not limited to,
falsifying information in employment recoids or otter school record's

10. Divulging confdential information about students. district employees, or distrkt operatons to persons or
entities not authorized to receive the information

11. Using distiict equipment or other district resources for the employee's own commercial purposes or for
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politicat activities

12. Wsing district equipment or comsmunications devices for personal purpases. while on duty, except in an
emegency, during scheduled work breaks. or for personal necessity

Employees shall be notified that computer files and all electronic commwinicatiors, including, but not limited to,
email and voice mail. are rot private. To ensure proper e, the Superirtendent or designee may monitor
employee usage of distric t technological resources at any time without the employee’s consent.

13. Causing damage to or engaging in theft of piogerty belonging to st udents, staff. or the district

14. Wearing inappropriate attite

15. Other conduct prohibited in Board Policy 4119.24/4219.24/4319.24 - Maintaining Appropriate Aduft- Student
Interactions

Reports of Miscond uct

An employee who observes or has evidence of ancther employee’s inappropriate conduct shall immediately report
such conduct te the prircipal or Superintendent or designee. An employee vho has knovsledge of or suspects child
abuse or neglect shall file a report puisuant to the district’s child abuse reporting procedures as detailed in
Administrative Regulation 5141.4 - Child Abuse Pievention and Reporting.

Any reports of employee misconduct shall be promptly investigated by the Superintendent or designee. Any
emplovee who is fourd to have engaged in inappropriate cond uct in violation of lavs or Board policy shall be subject
to disciplinary action and, in the case of a certificated employee. may be subject to a regort to the Commission on
Teacher Credentialing. The Superintendent or designee shall notify lacal lav enforcement as appiopriate.

An employee wha has knowledge of but faik to report inappropriate employee conduct may also be subject to
discipline.

The district prohibits retaliation against anyone veho files a complsint against an employee or repoarts an emp boyee's
inappropriate conduct. Any employee who retaliates against any such complainant. reporter. or other participant in
the district'scomplaint grocess shall be subgect to discipline.

Natifications

The sectianis) of the district's employee code of conduct addressing interactions with studenss shall be provided to
parents/guadians at the beginning of each sthool year and shall be posted on school and/or district websites.
{Edwucation Code 4405Q)
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Pollcy 4119.11: Sexual Harasament Statws: ADOFTED
Orlginal Adopted Dode: 10/18/2018 JLast Ravied Dute: 10/09/2025 | Last Roviewed Date: 10/69/2025

Tha district does not discriminate on the basi of sex in any of its programs or activities and complies with Title X of
the Education Amandments of 1972 and its implemznting regulations.

The Boasd of Trustees 5 committed to providing a safe work environment that & free of discrimination, harassment,
and intimidation, incluoding sexual harassment. The Boand prohibits sexual harassment. as defined in the
accomparnying ad minstrative regulation, in district programs ard activities by ard agairet districe employees. For
purposes of this policy ani accompanying administrative regulation, employees include interns. volunteers,
contrators.job applicants. and other petsons with an employment relatio nship with the digtrict.

Additionally, the Board prohibits retaliatory behavior or action against any person vho complains or testifies about
condixt that reasonably may constitute sexwual harassment. egorts such conduct. or othenvise participates or

lefuses to participate in the complaint process estabished for the purpose of this policy. (EducationCode 220.1: 34
CFR106.71)

Th= Superintendent or designee shall take all actions necessary io ersure the prevention, inwestigation. ard

conection of sex13l harassment, including but not limited to: {Education Code 231.5: Government Code 12950.1: 2
CCR11023:34 CFR 1068, 106 45}

1. Providing trainirg to employees in accordarce with law and ad ministiative regulation

2. Publkizing and disseminating the district’s sexual harassment polky to employees and others to whom the
policy may apply

3. Publicize as specified In Exhibit [1) 4119.12/4219.12/4319.12 - Title IX Sexwal Harassment Complaint
Procedures. the required notifications selated to Title IX to employees, applicants for employment. and
bargaining units

4. Ensuring prompt. thorough, fair. and equitable investigationof complaints through the appropriate state and/or
fedeial procedures

5. Taking timely and appropriate corrective/remedial actia rfs)

The Superintendent or designee may periodically evaluate the effectiveness of the district's strategies to prevent and
address harassment. Such evaluation may invole conducting regular anonymaous employee surveys 1o assess
wheather harassment is occurring or is perceived to be tolerated. partnering with researchers or other agencies with
the needed expertise to evaluate the district's prévention strategies. and using any other effective tool for receiving
feedback on systens and/or processes. As necessaty. changes shall be made to harassment policylies). compline
proced ures. or training, as appropriate ard in accordance with law.

Reports and Compiaints

Arny district employee who has experienced sexual harassment in the district's education program or activity may fite
a3 complaint with the district's Title IX Coordinator. (34 CFR 104.8}

Any employee with knowledge of cond uct that reasonably may constitute sexual harassment by or against another

distrikct employee, 3 student, or a third party in a district education program or activity shall notify the Title IX
Coordinator within one vrorkday.

Once notified, the Title IX Coordinator shall ensuse that the complaint alleging sexual harassment & addressed
through Administrative Regulation4119.12/4219.12/4319.12 - Title IX Sexual Harassrnent Complaint Proced ures or
Ad ministrative Regulation 4030 - Nordiscrimination in Employment, as applicable. Additionally, the Title IX
Coordinatorshall ensure that ary implementation of Administrative Regulation 4119.12/4219.12/4319.12 - Title IX
Sexual Harass ment Complaint Piocedures. corc urrently meets the req uirements of Ad ministrative Regulation 4030 -
Nondiscriménation in Emptoyment.
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Before or after the filing of a formal complaint or where no formal complaint has been filed. the Title IX Coorinator
shall offer and coordinate supportive measures to be provided to the complairant and the respondent. as deemed
appropriste under the circumstances. (34 CFR 106.30, 104 .44)

Upon investigation of a sexual harassment complaint, any district employee fourd to have engaged or participated in
sexual harmassment or to have aided, abetted, incited, compelied, or coemed another to commit sexual harassment in
violation of this policy shall be subject to disciplinary action, up to and including dismissal, in accordance with law and
the applicable collective bargaining agreement.
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Regulation 4119.11: Sexual Harassmant Status: sDOFTED
Original Adopted Date: 10/ 1872015 | Last Revised Date: 10,09,/ 2025 [ Last Reviewed Date: 10/09/2025

Definitions

Sexuwgl harassment is a form of =ex discrimination and means sexual harassment and other harassment on the basis of
one, or a combination of two or moe protected characterktics, which include, but may not be limited to, sex:
gender. gender identity; gender expression; sexual orientation: sex sterectypes; pregnancy, false pregnancy,

childbirth, or related conditions or recovery, repmductive health decision-making; breastfeeding or related medical
conditions; and parental, marital, ard family status, ([Government Code 11135, 12920, 12926, 12940; 20 USC 1681-
1583)

Sexual hargssment includes, but is not limited to, ureeelcome sexual advances, unwanted mrequests for sexual favors,
or other unwanted verbal, visual, or physical conduct of a sexual nature, regardiess of whether the conduct is
motivated by sexual desive. Conduct is considered to be sexual harassment when made against another person of the
same or opposite sex in the work or educational setting urder any of the following conditions: (Education Code
212.5; Government Code 12940; 2 CCR 11034

1. Submission to the conduct is made explicitly or implicitly a term or condition of the individwal's employmeant

3. Submission to or refection of the conduct is used as the basis for an employment decksion affecting the
ind ividual

3., The conduct has the purpose or effect of having a negative impact upon the individual's work performance or
of creating an intimidating, hostile, oroffensive work environment

4, Submission to or rejection of the conduct 5 used as the basis for any decision affecting the individual
regarding benefits, services. honers. programs, or activities available at or through the district

For purposes of applying the complaint procedures specified in Title X, sexual harassment is defined as any of the
following forms of conduct that occurs in an education program or activity in which a district school exercises
substantial control over the context and respondent: (34 CFR 10620, 106 44)

1. Adistrict employee corditioning the provision of a d strict aid, benefit, or service on the person's participation
in unwelcoms sexual cond uct

2. Umwelome conduct determined by a reasonable person to be so severe, pervasive, and objectively offensive
that it effectively denies a person equal access to the district’s ed ucation program or activity

3. Sexual assault, dating violence, domestic viclence, or stalking as defined in 20 USC 1092 or 34 USC 12291
Title IX Coordinator/Compliance Officer

The district designates the following ind ivid ual as the responsible employee to coordinate its efforts to comply with
Tithe IX in accordance with Administrative Regulation 4119.12,/4219 12/431% 12 - Title 1¥ Sexual Harassment
Complaint Procedures, ard oversee the ditrict's response 1o sexual harssment complaints processed under
Administrative Regulation 4030 - Mond iscrimination in Employment. The Title X Coordinatons) may be contacted at:

Director. Child Wealfare, Attendance & Records
950 West D Strest, Ontario CA 91742
UP-418-£477

compliance@omesd.net

Training

The Superinterdent or designee shall ensure that employess receive training regarding sexual harassment in
accordance with state and federzl law.
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Every two years, the Superinternd ent or designee shall ensure that supervisory employees receive at least two hours,
ard rensupervisory emplovees receive at least ane hour, of classmom or other effective interactive training and
education regarding sewual harassment as specified in Government Code 12950 1 All newly hired employess and
employess promoted to a supervisory position shall receive training within s monthe of their assumption of the
new position. (Government Code 12950.1)

A superveory employee is any employee having the authority, in the interest of the district. to hire, transfer,
suspend, lay off, promote, discharge, assign. reward, or discipline other employees, or the resporsibility to direct
therm, ad just their grievances, or effectively mcommend such action, when the exencike of the authority s not of a
merely routing or clerical nature, but reguires the use of independent judgment. (Governmant Code 12924)

Such training may be completed by employees individually or as part of a group presentation, may be completed in
shorter segments as long as the applicable hourly requirement is met, and may be provided in conjunction with other
training provided to the employees. The training shall be presented by trainers or educators with knowledge and
expertise inthe prevention of harassment, discrimination, and retaliation. (Government Code 12950.1)

The district's sexual harassment training and education program shall include, but & not limited to, the following:
iGovernment Code 12930.1; 2CCR 11024)

1. Information and practical guidance regard ing federal and state laws concerning the prohibition. prevention, and
comection of sexual harassment

2. The types of conduct that constitute sexual harassment
3. Rermedies available for victims in civil actions, and potential e mployer/individual exposure/liability
4, Strategies to prevent harassment in the workplace

5. Supervisors' oblipation to report sexual harazssment, discrimination, and retaliation of which they become
aware

4. Practical examples which illuistrate sexual harassment. discrimination. and retaliation using training modalities
such as roke plays, case studies, and group discussions, based on factual scenarios taken from case bw. news
and media accounts, and hypotheticake based on workplace situations and other sources

7. The limited confidentiality of the complaint process
8. Resources for victine of unfawful harassment. such as to wham they should report any alleged harassment

9. Steps necessary to take appropriate rermedial measures w correct harassing behavior. which includes the
district's obligation to conduct an effective workplace investigation of a harassment complaing

10. What to da if the supervisor is personally accused of harassment

11. The essential elements of the district's ant-harassment policy, and how to use the poficy if a harassment
complaing is filed

Employees shall receive a copy of the district's sexwal harassment policy and administrative regulations, which
they shall read and acknowled ge that they have received.

12, Information, including practical examples, of harassment based on sex, gender identity, gender expression, and
sexual orientation

13. Prevention of abusive conduct, including a review of the definiton and elements of abusive conduct pursuant
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to Government Code 12950 1 the negative effects that abusive conduct has on the victir and others in the
wiorkplace, the detrimental corsequences of this conduct on employee praductivity and marale, and that a
single act does not constitute abusive cond uct unless the act is =evere or egregios

The Superintendent or designes shall retain for at least bwo years the reconds of any training provided to employees,
Such records shall include. but are not limited to, the names of trained employees, date of the training. the sign in

sheet, a copy of all certificates of attendance or completion issusd, the type of training, a copy of all written or
recorded materials that comprise the training, and name of the training provider. (2 CCR 11024}

Additianally, the Superintendent or designee shall ensure that Title X Coondinators, investigators, decision-makers,
and ary persan who facilitates an informal resolution process. receive training in accordance with 34 CFR 106 45,
including the definition of sexual harassment specified in 34 CFR 10&.30, the scope of the district’'s education
program or activity, how to conduct an investigation and grievance process including hearings, appeals, and informal
esolution processes, as applicable, and how to serve impartially, including by avoiding prejudgment of the facts at
issue, conflicts of interest, ard bias.

In addition, the district's Title IX sexual harsssment training shall include additional training for imvestigators and
decisionmakers. (34 CFR 104.45)

The Superintendent or designee shall retain for seven years the materials used to provide training as specified in 34
CFR 10445, make these materak publicly available on its website, or, if the district does not maintain a website
rma ke these materials available upon request, to members of the public.

Motifications

The Superintendent or designee shall notify employeses that the dstrict does not discriminate on the basis of sex as
required by Title X, that the Titlke IX nondiscrimination reg uirement extends to employment, and that inguiries about
the application of Title IX to the district may be referred to the d Btrict’s Title 1X Coordinator and for to the Assistant
Sec retary for Civil Rights, U5, Department of Education. (34 CFR 106 8)

The district shall notify employess. bargaining units, and applicants for employment of the name or fitke, office
address. email add ress, and telephone number of the district's Titke (X Coordinator. (34 CFR 104 .8)

The Superintendent or designee shall ensure that a copy of the accompanying Boand policy and this ad ministrative
regulation:

1. Be displayed in a prominent location in the main administrative building, district office, or other area of the

s hool where notices of d Btrict rules, regulations, procedures, ard standands of conduct are posted (Education
Code 231.5)

2. Be provided to every d Btrict employee at the beginning of the first guarter or semester of the school year or
whenever a new employee is hired (Education Code 231.5)

3. Appear in any schoel or district publication that sets forth the schools or dEtrict's comprehensive nules,
regulatiors, proced ures, and stardards of conduct (Education Code 231.5)

4. Be posted, along with the name or titlke and cantact information of the Title |¥ Coardinator, in a2 prominent
bocation on the district's website (34 CFR 106.8)

5, Be included, along with the name ortithe and contact information of the Tithe IX Coordinator, in any handbook
provided to employees or employes organizations (34 CFR 106 8)

All emplorgees shall receive a copy of an information sheet prepared by the California Civil Rights Department [CRD)
or the district that contains, at a minimum_components an: [Govemment Code 12950)

1. The illegality of sexual harassment

2. The definition of sexuzl harassment under applicable state and federal law
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3. Adescription of sexual harassment, with examples
4, The district's complaint process available ta the employes

5. The legal rermedies and complaint process avallable through CRD and the Equal Employment Opportunity
Commission {EEQC)

&, Directions on how to contact CRD and the EECC

7. The protecton against retaliztion provided by 2 CCR 11021 for opposing harassment prohibited by law or for
filing a complaint with or othe nwise participating in an investigation, proceed ing, or hearing conducted by CRD
and the EECC

Additionally, the district shall post, in a prominent and accessible location, the CRD poster on discdmination in

emplyment and the illegality of sexual harassment, and the CRD poster regarding trarspender rights. (Government
Code 12950)

Complaint Procedures

All complaints afleging sexual harassment by and against employess shall be investigated and resolved in accomance
with law and district procedures. The district's Title IX Coonirator shall review the allegatiors to determine the
applicable procedure for responding to the cormplaint. All complaints that meet the definition of sexual harassment
under Title B{ shall Be inwestigated amd resobed in zccomamce  with  Administrative  Regulation
4119.12/421% 12/4319.12 - Titke |¥ Sexval Harassment Camplaint Proced ures. Other sexwal harassment complaints
shall be irvestigated and resolved in accordance with Administrative Regulation 4030 - Mondiscrimination in
Employment,

If sexuwal harassment is found following an investipation, the Titke IX Coomdinator, or designee in coneultation with the
Tithe I¥ Coomirator, shall take prompt action to stop the sexual harassment, prevent recurrence. and address any
continuing effects.
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Origlnal Adopted Date; 10,/07/2020 | Last Revised Dates 10/0%/2025 | Last Reviewad Date: 10/09/2025

The Board of Trustees desires to provide a welcoming, safe, and supportive school environment that allows ali
students equal access to and opportunities in the district's academle, extracurrdcular, and other educational support
prograims, servlces, and acthvities.

This policy shall apply to all acts consttuting unlawmul discrimination or harassment related to district aclivity or
atlendance, to acts which occur off campus or outside of district-related or districl-sponsored activities but which
may have an impact or create a hostile environment at schoal, and to all acts of the Board and the Superintendent in
enacting pollcles and procedures that govern the district,

The Board prohibits, ak any district school or activity, unlawrul discrimination, including discriminatory harasstment,
intmidation, and bullylng, against an individuzal or group hased on one, of 3 combination of two or more, protected
characterlstics, which include, but may not be limited to, race or ethniclty;, ancestry; color, ethnle group identification;
naticnality; national origing immlgration status; sex; sexual orientation; sex stereotypes; gender; gender identity;
gender exprassion; religion; disability; medizal condltion; genetic Information; pregnancy, false pregnancy, childbirth,
termination of pregnancy, or related condlitions or recovery; and parvental, marltal, and family status; a perception of
ona or more af such characteristics; or association with a person or group with one or more of these actual or
percelved characteristics, (Education Code 200, 2101, 2102, 212, 212.1, 220, 221.51, 220, 260; Government Code
11135, 12924; 20 USC 1681-1688, 42 USC 20004-20004-7)

Unlaweful discrimination, Including discriminatory harassment, Intimidation, or bullying, may result from physlcal,
verbal, nonverbal, or wiitten conduct based on any of the categorles llsted above Unlawful discrimination also
oceurs whan prohibited conduct is so sevare, persistent, or pernvasive that It affects a student's ahility to participate
In ar benefit from an educational program or activity, creates an Intimldating, threatening, hostile, or offensive
educational erviromment; has lhe effect of substantially or unreasonably interfering with a student's academic
parformance; or otherwlse adversely affocts a student's educational oppertunities,

Unlawful discrimination also includes disparate treatment of students based on one of the categories above with
respect to the provision of opportunities to participate in district programs or activiies or the provision or receipt of
educational hanefils or services,

Because unlawful diserimination could ocecur when disclplining students, including suspension and expulslon, the
Superintendent ar designee shall ensure that staff enforce disclpline rules falrly, consistently and In a non-
discrimiratory manner, as specified In Board Policy and Administrative Regulation 5144 - Disclpline, Beard Policy and
Admministrative Regulation 5144.1 - Suspension and Expulsion/Due Process, and Adminlstrative Regulation 5144.2 -
Suspenston and Expulslon/ Due Process (Students With Disabillties).

The Board also prohibits any form of retaliation against any individual who reports or particlpates in the reportdng of
unlaweful discrimination, files or participates in the filing of a complaint, or Investigates, participates, or refuses to
patticipate In the [nvestization of 2 complaint or report alleging unlawiul discrimination, Retallation complaints shall
be investigated and resolved In the same manner as a discrimination complalnt.

The Superintendent or deslgnes shall facilitate students' access to the educational program by publicizing the
district's nondiscrimination policy and related complaint procedures to students, parents/guardians, and employees,
In addition, the Superintendent or designee shall past the distrlet’s policies probibiting discrimination, harassment,
intimidation, and bullying and other reguired information on the district's website in a manner that is easily accessible
to parents/guardians and students, in accordance with law and the accompanying administrative regulation.
(Education Coce 234.1, 234.6; 34 CFR 106.8)

The Superintendent or designee shall provide tralning and/or Information an the scope and wse of the polley and
complaint orocedures and take other measures deslgned to Increase understanding of the requirements of law
related Lo discrimination. The Superintendent or designee shall regularly review the Implementation of the district's
nondlscrlmination policles and practices and, as necessary, shall take action to remove any Identified barrier to
student access to or particlpation in the distrlct's educational program, The Superintendent or designee shall report
the findings and recommendations to the Board after each review,

Regardless of whether 2 complainant complies with the writing, timeline, and/or other formal filing requirements, all
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complaints alleging unlawful discrimination, including disctiminatory harassment, intimidation, or bullylng, shall he
investigated and prompt action taken to stop the discrimination, prevent recurrence, and address any continuing
effect an students.

Students who engage In unlawrul discrimination, Including discriminatory harassment, Intimbdation, retaliation, or
bullying, In vwiolation of law, Board polloy, or administrative regulation shall be sublect to appropriate consequence or
discipling, which may include suspension or expulsion when the behavior is severs or pervasive as defined in
Education Code 489004, Any employee who permits or engages in prehibited discrimination related to a district
aclivity, attendance, or district-related er distrlct-sponsored  activity, Including  discriminatory  harassment,
intimidation, retallation, or bullying, shall be subject to disciplinary action, up to and Including dismissal,

When a student has been suspended, or other means of correction have been implemented against the student for
an Incldent of racist bullying, harassment, ar Intimidation, the princlpal or designes may engage hoth the victim and
perpetrator in a restorative Justice practice sultable to the needs of the students. The princlpal or deslgnee may also
require the perpetrator to engage In a8 culturally sensitive program that promotes raclal justice and eoqulty and
combats raclsm and ignerance and regularly chieck on the victim to ensure that the victim is not in danger of suffering
from any lang-lasting mental health Issues, (Education Code 42200.5)

When appropriate based on the severity or pervasiveness of the bullying, the Superintendent or desiznes shall notify
the parents/guardians of victims and perpetrators and may contact law enforcement.

Complalnts alleging unlawful discrimination In distrlct programs and activities shall be Investigated and resolved in
accordance with Board Polley 1312.3 - Uniform Complalnt Procedures, when reguired by law, However, complaints

alleging sexual harassment under Title 1X shall be investigated and resolved In accordance with the procedures
specified in Administrative Regulation 514571 - Title 1X Sexual Harassment Complaint Procedures,

Record=-Kaeping

The Superintendent or designae shall maintaln a record of all reported cases of unlawful discrimination, Including
discriminatorny harassment, Intimidation, or bullying, to cnable the district to monitor, address, and prevent repetitive
prohibited behavior in district schools,

123




Board Policy Manual
Ontarlo-Montdlair School District

Policy 5145.7: Sexual Harassment Status: ADOPTED
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The district dees net discriminate aon the basis of sex In any of Its programs or activilies and complies with Title X of
the Education Amendiments of 1972 and its implementing regutations,

The Board of Trustees [s committed to malntaining a welcoming, safo, and supportive school environment that |s free
from discrimination and harassment. The Board prohibits at district or at district-sponsored or distrlct-related
aclivities, sexual harassment, as defined In the accompanying adminlstrative regulation, targeted at any student,

Additionally, the Board prohibits retaliatory behavior or action agalnst any person who reports, files a complaint,
testifies about, asslsts with, or otherwlse supperts a complainant in alleging sexual harassment, or otherwlse
participates or refuses to participate In the complaint process estabiished for the purpose of this policy. (Education
Code 220.1, 221.8; 34 CFR 106,71)

The district strongly encourages students who feel that they are belng or have experienced sexual harassment on
district grounds or at a district-sponsored ar district-related activity, or off-campus when the conduct has a
continuing effect on campus, to Immedlately contact their teacher, the principal, the district's Title [¥ Coordinator, or
any other avallable school employes,

Ay emploves who receives a report or observes an incident of sexuzl harassment by or agalnst a student in a
district education program or activity shall report the incident to the Title ¥ Coordinator within one workday,

Once notified, the TiHe 14 Coordinator shall ensure that the complaint alleging sexual harassment Is addressed
through Adminfstrative Regulabon 514571 - Title X Sexual Harassment Complaint Procedures or Board
Policy/Administrative Regulation 1312.3 - Uniform Complaint Procedures, as applicable, Additionally, the Title IX
Coardinator shall #nsure that any implementation of Administrative Regulation 5145.71 - Titde [X Sexual Harassment
Complaint Procodures concurrently meets the requirements of Board Policy/Administrative Regulation 13123 -
Uniform Complaint Procedures.

The Title [¥ Coardinator shall offer and coordinate supportive measures o the complainant and respondent, as
deemed appropriate under the circumstances.

The Suparintendent or deslgnee shall Inform students and parents/guardians of this policy in the manner specified In
the accompanylng administratlve regulation.

The Superintendent or designee shall ensure that all district staff are tralned regarcing this policy, and that
employees reguired to recelve training related to their duties under Title 1K recelve tralning as specified in
Administrative Regulation 4119.11/4219.11/4319.11 - Sexual Harassment. (Government Code 12950.1; 2 CCR
11023, 11024; 34 CFR 106.£5)

Instruction/Information

The Superintendent or deslgnze shall ensure that all district stucents receive age-appropriate information on sexual
harassment. Such instruction and information shall Include:

1, What acts and behavior constitute sexual harassment, including the fact that sexual harassment could eocur
hetween people of the same sex and could invelve sexual violence

2, A clear message that students do not have to endure sexual harassment under any circumstance

3, Encouragement to report observed incidents of sexual harassment even when the alleged victim of the
harassment has not complained

4, A clear message that student safety Is the district's primary concern, and thal any separate rule violation
irvalving an alfezed victim or any other person reporting a sexual harassment incldent will be addressed
separately and will not affect the manner In which the sexual harassment complaint will be recelved,
Investizated, or resalved
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A A clear message that, regardless of a complainant's noncompliance with the writing, Hmeline, or other formal
filing requirements, every sexual harassment allegalion that involves a student, whether as the complainant,
respondent, or victim of the harassment, shall be investgated and action shall be laken to respond to the
harassment, prevent recurrence, and address any tentinuing effect on students

&, Information about the district’s procedures for investipating complaints and the person(s) to whom a report of
sexual harassment should bo made

7. Information about the rights of students and parents/guardians to file a clvil or criminal complaint, as
applicable, including the rght to file a civil or criminal comglaint while the district investigation of a sexual
harassmenk complaint continues

B, A clear message that, when needed, the district will implement suppaortive measures to ensure a safe school

envirohmeant for a student who is the complalnant or victm of sexual harassment and/or other students during
an Investigation

Disciplinary Actions

Upon completion of an investigation of sexual harassment, any student found to have engaged in sexual harassment
ot sexual viclence Tn violation of this pollcy shall be subject to disciplinary action, For students in grades 4-12,
disciplinary action may Include suspenslon andfor expulslon, provided that, In imposing such discipling, the entire
circumstances of the incidentls) shall be taken into account.

Upon completion of an investigation of sexual harassment, any employee found to have enpaped In sexual
harassment of sexual violence toward any student shall be subject to disclplinary action, up to and including
dismissal, In accordance with law and the applicable collective bargaining agreement.

Record-Keeping

The Superintendent or designee shall malntaln recards in accordance with law, including in accordance with
Adminlstrative Regulation 514571 - Title X Sexual Harassment Complaint Procedures, and district policies and
regilations, of all reported cases of sexual harassment to enable the district to monitor, address, and prevent
repatitive harassing behavior in distrlct schools.
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Inorder to protect all employees from contact with potentially infectiows blood or other body fluids, the Board of
Trustess requires that universal precautiors be obzerved throughout the district. Universal precautions are
appropriate for preventing the spread of all infectiows diseases and shall be used regard less of whether bloed borne
pathogens are known to be present,

The Superintend ent or designes shall distribute to employees information provided by the California Department of
Education (CDE) regarding acquired immune deficiency synd rome [AIDS), AlDS-related conditions, and hepatits B.
This information shall include, but not be limited to, any appropriate methods employees may use to prevent
exposure to AIDS and hepatitis B, including information concerning the availability of a vaccine to prevent
contraction of hepatite B, and that the cost of this vaccination may be covered by the health plan of the employees,
Information shall be distributed annually, or more frequently if there is new information supplied by CDE. (Health
and Safety Code 120875, 120880]

Infarrmation regarding universal precautiors may be included in employee handbooks.

Employees shall immediately report any exposure incident or first aid incident in accordance with the district's
exposure control plan for bloodborme pathogens or ether safety proced ures.
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ri-ir uul ict
950 West D Street, Ontario, CA 91762

HUMAN RESOURCES
(909) 418-6307

To view all current job openings, please go to
www.edjoin.org

Type in “Ontario-Montclair” in the search field

Please submit the required documents for each job

posting. You will need to scan the documents in .pdf

format and attach them to your on-line application.
Incomplete applications will not be considered.

Il If you need assistance, you may contact the following: |
| Edjoin Help Line — (888) 900-8945
Monday ~ Friday 8:00 am - 5:00 pm
Fax number - (209) 468-9235
Please call before faxing any document
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