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Data, Accountability & Achievement Coordinator (Full-Time, 12-month position)

Mahoning County Career & Technical Center (MCCTC) is seeking qualified candidates for a Data,
Accountability & Achievement Coordinator position. This is a full-time role that involves coordinating
student achievement tracking, program compliance, and strategic reporting to ensure every student
successfully navigates their career-technical and graduation pathways.

The ideal candidate will serve as a vital link between data and institutional success—working closely with
district leadership, instructors, partner schools, and the Ohio Department of Education and Workforce
(ODEW) to maximize student outcomes and maintain school accountability.

Date Posted: July 10, 2026

Anticipated Start Date: August 2026

Compensation: Per Coordinator salary schedule

Minimum Qualifications:

® Bachelor’s Degree in related field required

e Minimum of 2 years of recent experience working within Career Technical Education

e Proficient in Microsoft Excel and Google Sheets

e Thorough knowledge of understanding and creating formulas for sheets with exceptional math
skills

e Educated in Ohio Graduation Requirements and ability to track all students

o Knowledge of Career Tech State Report Card and the how the components are calculated

® Experience with Student Information in Progress Book Suite and ability to run reports and
analyze data

® Proven expertise in the Educational Management Information System (EMIS)

e Understanding of the OHID system and OEDS roles

® Must be able to understand and utilize OHID applications such as Secured Data System, Reports
Portal, Data Collection, Monitoring, Compliance, EdSTEPS, ODDEX

e Willingness to learn the CTE26 process and educate partner districts on career tech education

programs

Familiarity with school Board Policies

Ability to travel as needed for job-related purposes

Ability to work collaboratively in a team environment as well as work independently

Capacity to think strategically and creatively

Excellent personal and communication skills

Trustworthy and bound to confidentiality

Exceptional organizational skills

Commitment to continuous learning and professional development

Must successfully pass BCI/FBI background checks and a pre-employment drug screening

Such alternatives to the above qualifications as the Superintendent and/or Board of Education

may deem appropriate and acceptable



Key Responsibilities:

e Maintain sheets for tracking all students enrolled to ensure they meet a graduation pathway and
requirements

e Follow through with all students who will be career tech concentrators

e Gather all students’ earned Industry Recognized Credentials

e Track all student activity including end of course exam scores and WebXam scores, credentials
earned, diploma seals earned, OMIJ validation, ACT scores, Work Based Learning hours

e Collaborate with school counselors for students testing requirements

e Communicate with partner districts on their students progress enrolled at MCCTC

® Work closely with Superintendent, Administrators and ODEW on latest requirements of Career
Tech Education

e Provide assistance to Career Tech Instructors for industry recognized credentials and WebXam

testing

Ensure compliance with all career tech education program pathways

Maintain school accountability through data verification with EMIS secretary

Grant writing for the Perkins V application

Writing and submitting Performance Improvement Plans and Action Plans

State reporting for Student Wellness and DPIA funding

Reviewing and updating Board Policies in a timely manner

Attend relevant training sessions, workshops, conferences to enhance professional skills and

knowledge as requested by the district

e Be willing to travel as required for the job, including attending conferences, meetings and
training sessions

Application Process:

Interested applicants should email the following to John Zehentbauer, Superintendent, at
jobs@mahoningctc.com :

e |etter of interest
® current resume
e 3 professional references, including contact information

Questions can be directed to John Zehentbauer, Superintendent, at (330) 729-4001

Applications will be accepted until the position is filled.

Equal Opportunity & Workplace Culture Statement:

Mahoning County Career & Technical Center is an Equal Opportunity Employer and does not discriminate
on the basis of race, color, national origin, sex, sexual orientation, gender identity, religion, disability, age,
genetic information, veteran status, or any other characteristic protected by federal, state, or local law.

MCCTC is committed to fostering a safe, respectful, and inclusive learning and working environment
where all employees and students are valued, supported, and provided equitable opportunities for
success. We believe a diverse and inclusive workforce strengthens our organization and enhances the
educational experience for all.



