July 8, 2026

LINCOLNVIEW LOCAL SCHOOLS VACANCY POSTING:

POSITION:  Administrative Assistant- JH/HS Guidance Secretary

WHERE: Lincolnview Junior High/High School
WHEN: 2026-2027 School Year
HOURS: 7:45 am. -3:45 p.m.

SALARY: per negotiated agreement

OTHER JOB INFORMATION: Lincolnview Local Schools is looking for a motivated individual interested in a
being an administrative assistant for the JH/HS office. Job duties include, but not limited to tracking attendance,
running reports, communications with community, willing to train in student information system, and assisting with
administrative and school counselor requests, assisting with Athletic Department

DEADLINE FOR APPLICATIONS:  July 17,2026 or until filled

IF INTERESTED IN POSITION:

Send a letter of interest and resume to:
(Email preferred)

bmendenhall@lvlancers.com

Brad Mendenhall — JH/HS Principal
Lincolnview Local Schools

15945 Middle Point Road

Van Wert, Ohio 45891

Phone: (419) 968-2214



