
​Richards R-V  School District​
​2026-2027 Enrollment Forms​

​Student Records Request​
​In accordance with State and Federal Law, this form authorizes the Richards R-V School District to request written and​
​verbal information for the purpose of legitimate educational interests and planning for:​

​Name of Student: ___________________________________________________​ ​DOB: _______________________________​

​Address___________________________________________________________________________________________________________​

​Previous School Name: ___________________________________________      Grade Last Attended: __________________​

​_____________________________________________   _______________________________  _____________________________________​

​(parent/guardian signature)                        Phone Number​ ​Date​

​FOR OFFICE USE​
​MOSIS information for Missouri Schools​
​Date of request:_____________________________Student will start when records have been received.​
​The following records are requested:​
​____​ ​Cumulative school records including, but limited to:​
​____​ ​MOSIS ID number _________________________________________________​
​____​ ​Standardized test​
​____​ ​Health/Immunization Records​
​____​ ​Attendance​
​____​ ​Disciplinary Reports​
​____​ ​Withdrawal Grades​
​____​ ​Birth Certificate​
​____​ ​Multi-Disciplinary Team Reports / Evaluation Reports (ER)​
​____​ ​Individual Education Plan (IEP)​
​____​ ​Section 504 Records and Plans​
​____​ ​Psychological testing results​
​____​ ​Speech/language/hearing results​
​____​ ​Occupational therapy results​
​____​ ​Physical therapy results​
​____​ ​Other: ________________________​

​Records are requested from:​ ​Records should be​​sent to:​

​School:_________________________________________________​ ​Attn:  Mrs. Melissa Mitchell, Secretary​

​Fax:_____________________________________________________​ ​Fax (417)256-3314​

​Email:​​mmitchell@richardsschool.k12.mo.us​
​CONFIDENTIALITY STATEMENT:This fax and any attachments are intended only for those to which it is addressed and may contain​
​information which is privileged, confidential and prohibited from disclosure and unauthorized use under applicable law. If you are​
​not the intended recipient of this email, you are hereby notified that any use, dissemination, or copying of this e-mail or the​
​information contained in this email is strictly prohibited by the sender. If you have received this transmission in error, please return​
​the material received to the sender and delete all copies from your system.​

​3461 County Road 1710 West Plains, Mo 65775· Telephone (417) 256-5239 ·Fax (417) 256-331​

mailto:mmitchell@richardsschool.k12.mo.us

