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I. The School Board shall establish and maintain a system for the retention and 

destruction of school records consistent with legal requirements to minimize 
record storage requirements and permit the Superintendent to administer the 
affairs of the system more efficiently. 
 

II. After complying with the provisions of laws and rules, the Superintendent is 
authorized at his/her discretion to destroy general correspondence and other 
records, papers, and documents, provided such records do not serve as an 
agreement or understanding or have value as permanent records.  However, 
commodity records are to be maintained according to Child Nutrition Program 
guidelines, and records of milk, bread and juice are to be maintained 
permanently. 
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