
TRANSCRIPT/TESTING REQUEST

CHRISTCHURCH SCHOOL 
Office of Admission
49 Seahorse Lane
Christchurch, Virginia 23031
Phone: 804-758-2306  Fax 804-758-0721 
admission@christchurchschool.org 

 

SUBMIT THIS SIGNED FORM TO THE REGISTRAR OF APPLICANT’S PRESENT SCHOOL

Applicant Name____________________________________________________________________________________________________________ 

                                   
 FIRST     MIDDLE                                     LAST 

Registrar Name ____________________________________________________________________________________________________________

           
       PHONE     EMAIL

School Name _____________________________________________________________________________________________________________

School Address ____________________________________________________________________________________________________________

       
                             STREET    CITY    STATE  ZIP CODE 

The above-named student at your school has made application to Christchurch School. I hereby request that you forward an official copy 
of his/her transcript, all teacher reports, and any standardized/psychological/educational testing available to the address above.

If this student is admitted to Christchurch School at the end of this year, we will request a final transcript of the student’s record. Please 
hold a copy of this authorization form on file so that a second form will not be necessary.

PLEASE SUBMIT THESE MATERIALS WITH THIS REQUEST FORM:

• TRANSCRIPT REFLECTING ALL HIGH SCHOOL CREDITS EARNED, ALL EDUCATIONAL, DISCIPLINE AND ATTENDANCE RECORDS

• FINAL OR MID-SEMESTER GRADES FOR CURRENT TERM (MUST BE INCLUDED)

• STANDARDIZED TEST SCORES 

• EDUCATIONAL/PSYCHOLOGICAL EVALUATION, 504 PLAN, IEP

• A SCHOOL PROFILE, IF AVAILABLE

_________________________________________________________________________________________________________________________
PARENT / GUARDIAN  NAME  SIGNATURE     DATE

Christchurch School admits students of any race, color, national and ethnic origin to all the rights, privileges, programs, and activities generally accorded or made available to students.
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CURRENT ENGLISH TEACHER RECOMMENDATION
CONFIDENTIAL

CHRISTCHURCH SCHOOL 
Office of Admission
49 Seahorse Lane
Christchurch, Virginia 23031
Phone: 804-758-2306  Fax 804-758-0721 
admission@christchurchschool.org 

 

Applicant Name__________________________________________________________________________________________________________ 

                              
FIRST     MIDDLE     LAST 

The above-named student has applied for admission to Christchurch School, a co-ed, college preparatory, boarding and day school serving  

grades 9 through 12. We would appreciate specific information on the applicant so that we can know more about his/her background, performance  
and achievement, in order to assess his/her suitability to Christchurch School.

English course in which the applicant is presently enrolled:_________________________________________________________________________

Current Grade Average:____________________________________________________________________________________________________

What are the first three words that come to mind to describe the student?

_____________________________________ _____________________________________ _____________________________________

How long have you known the applicant?_______________________________________________________________________________________

_______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________

In what subject(s) have you taught the applicant?________________________________________________________________________________

_______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________

How do you assess the applicant’s potential for intellectual growth?
 Exceptional     Above Average    Average     Below Average    Deficient

How do you assess the applicant’s writing ability?
 Exceptional     Above Average    Average     Below Average    Deficient

How do you assess the applicant’s organization and neatness?
 Exceptional     Above Average    Average     Below Average    Deficient

Is the applicant cooperative?
 Exceptional     Above Average    Average     Below Average    Deficient

How would you rate the applicant as a school citizen?
 Exceptional     Above Average    Average     Below Average    Deficient

How do you assess the applicant’s ability to express him/herself orally?
 Exceptional     Above Average    Average     Below Average    Deficient

Does the applicant interact well with peers? adults? Please explain:__________________________________________________________________

_______________________________________________________________________________________________________________________

Describe the applicant’s reading ability and level:_________________________________________________________________________________

_______________________________________________________________________________________________________________________
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Please list the books and literary genres the student has studied this past year:________________________________________________________

______________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________

If the applicant were to continue English at your school, do you think he/she would succeed at the next level? ________________________________

_______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________

Would the course be a standard or honors level course?__________________________________________________________________________

_______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________

Are you aware of any learning differences that might affect the applicant’s ability to perform in a college preparatory program?___________________

______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________

Does the applicant possess any particular strengths or weaknesses of which the admission committee should be aware? If so, please explain:

______________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________

I recommend the applicant:  With enthusiasm     Strongly    With reservations     Not at all

What more would you like us to know about this applicant?_______________________________________________________________________

______________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________

Thank you for your thoughtful comments and time.

Name _________________________________________________________________________________________________________________

      
      PRINT OR TYPE      TITLE

School_________________________________________________________________________________________________________________

           
       PHONE     EMAIL

Address_________________________________________________________________________________________________________________

           
                   STREET     CITY     STATE    ZIP CODE

Signature____________________________________________________________________________________Date_______________________

Christchurch School admits students of any race, color, national and ethnic origin to all the rights, privileges, programs, and activities generally accorded or made available to students.
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CURRENT MATHEMATICS TEACHER RECOMMENDATION
CONFIDENTIAL

CHRISTCHURCH SCHOOL 
Office of Admission
49 Seahorse Lane
Christchurch, Virginia 23031
Phone: 804-758-2306  Fax 804-758-0721 
admission@christchurchschool.org 

Applicant Name__________________________________________________________________________________________________________ 

                                
FIRST     MIDDLE     LAST 

The above-named student has applied for admission to Christchurch School, a co-ed, college preparatory, boarding and day school serving  

grades 9 through 12. We would appreciate specific information on the applicant so that we can know more about his/her background, performance  
and achievement, in order to assess his/her suitability to Christchurch School.

Mathematics course in which the applicant is presently enrolled:_____________________________________________________________________

Current Grade Average:____________________________________________________________________________________________________

What are the first three words that come to mind to describe the student?

____________________________________             ____________________________________              _________________________________

How long have you known the applicant?_______________________________________________________________________________________

_______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________

In what subject(s) have you taught the applicant?________________________________________________________________________________

_______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________

How do you assess the applicant’s potential for intellectual growth?
 Exceptional     Above Average    Average     Below Average    Deficient

How do you assess the applicant’s basic computational skills?
 Exceptional     Above Average    Average     Below Average    Deficient

How do you assess the applicant’s organization and neatness?
 Exceptional     Above Average    Average     Below Average    Deficient

Is the applicant cooperative?
 Exceptional     Above Average    Average     Below Average    Deficient

How would you rate the applicant as a school citizen?
 Exceptional     Above Average    Average     Below Average    Deficient

Does the applicant have difficulty reading? In particular, is there any difficulty understanding word problems?________________________________

_______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________

Has the applicant been diligent in preparing his/her daily assignments? Describe any patterns you have observed.____________________________

_______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________
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Does the applicant respond well to questions in class? Has the applicant been willing to volunteer information in class?_________________________

_______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________

Based upon your own feelings about the applicant, what do you think is the likelihood of success in the next level mathematics course taken, were the 

applicant to continue in your school?__________________________________________________________________________________________

_______________________________________________________________________________________________________________________

What would the next course be?_____________________________________________________________________________________________

_______________________________________________________________________________________________________________________

Are you aware of any learning differences that might affect the applicant’s ability to perform in a college preparatory program?________________

_______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________

Does the applicant possess any particular strengths or weaknesses of which the admission committee should be aware? If so, please explain:

_______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________

I recommend the applicant:

 With enthusiasm     Strongly    With reservations     Not at all

What more would you like us to know about this applicant?________________________________________________________________________

_______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________

Thank you for your thoughtful comments and time.

Name __________________________________________________________________________________________________________________

      
      PRINT OR TYPE      TITLE

School__________________________________________________________________________________________________________________

           
       PHONE     EMAIL

Address_________________________________________________________________________________________________________________

           
                   STREET     CITY     STATE    ZIP CODE

Signature_____________________________________________________________________________________Date_______________________

Christchurch School admits students of any race, color, national and ethnic origin to all the rights, privileges, programs, and activities generally accorded or made available to students.
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ADMINISTRATOR RECOMMENDATION
CONFIDENTIAL

CHRISTCHURCH SCHOOL 
Office of Admission
49 Seahorse Lane
Christchurch, Virginia 23031
Phone: 804-758-2306  Fax 804-758-0721 
admission@christchurchschool.org 

Applicant Name__________________________________________________________________________________________________________ 

                            
FIRST     MIDDLE     LAST 

The above-named student has applied for admission to Christchurch School, a co-ed, college preparatory, boarding and day school serving  

grades 9 through 12. We would appreciate specific information on the applicant so that we can know more about his/her background, performance  
and achievement, in order to assess his/her suitability to Christchurch School.

What are the first three words that come to mind to describe the student?

____________________________________             ____________________________________              _________________________________

Please indicate your evaluation of the student in comparison to other students with whom you have worked: 

 Excellent Good Average Below Poor 

 Academic Potential      

 Academic Achievement      

 Intellectual Curiosity      

 Effort/Determination     

 Ability to Work Independently     

 Organization     

 Concern for Others      

 Honesty/Integrity      

 Self-Esteem      

 Maturity (relative to age)      

 Responsibility      

 Respect of Faculty      

 Respect of Peers      

 Emotional Stability      

Please elaborate on areas of particular strength or weakness indicated above _________________________________________________________

_______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________

How long and in what capacity have you known the applicant?______________________________________________________________________

_______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________

Please describe the applicant’s school environment. The admission committee is particularly interested in the applicant’s involvement in 

 extra-curricular activities:___________________________________________________________________________________________________

_______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________

Please describe any academic, athletic, social or personal achievements or problems of which you are aware:________________________________

_______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________
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Does the applicant interact well with peers?______________________________________________________________________________________

_________________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________________

Does the applicant interact well with adults? _____________________________________________________________________________________

_________________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________________

Please comment on the student’s character, citizenship and contribution to your community?________________________________________________

_________________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________________

Has the student ever been dismissed, suspended, placed on probation, or received other serious disciplinary sanction?   Yes    No

Has the student withdrawn from school voluntarily for an extended period of time for reasons other than health?   Yes    No

If yes to either of the previous questions, please provide a full explanation on a separate sheet of paper. 

Please indicate marking period/school calendar used at your school:  Block    Semester   Quarter   Trimester   Other_____________________

If the student has not been in good academic standing, please explain__________________________________________________________________

_________________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________________

Are you aware of any emotional or physical limitations that might affect the applicant’s involvement in any area of school life?______________________

_________________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________________

Is educational testing on the applicant available?___________________________________________________________________________________

_________________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________________

I recommend the applicant:  With enthusiasm     Strongly    With reservations     Not at all 

What more would you like us to know about this applicant?__________________________________________________________________________

_________________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________________

Thank you for your thoughtful comments and time.

Name __________________________________________________________________________________________________________________

      
      PRINT OR TYPE      TITLE

School__________________________________________________________________________________________________________________

           
       PHONE     EMAIL

Address_________________________________________________________________________________________________________________

           
                   STREET     CITY     STATE    ZIP CODE

Signature_____________________________________________________________________________________Date_______________________

Christchurch School admits students of any race, color, national and ethnic origin to all the rights, privileges, programs, and activities generally accorded or made available to students.
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PERSONAL RECOMMENDATION
CONFIDENTIAL

CHRISTCHURCH SCHOOL 
Office of Admission
49 Seahorse Lane
Christchurch, Virginia 23031
Phone: 804-758-2306  Fax 804-758-0721 
admission@christchurchschool.org 

Applicant Name___________________________________________________________________________________________________________ 

                                
FIRST     MIDDLE     LAST 

The above-named student has applied for admission to Christchurch School, a co-ed, college preparatory, boarding and day school serving  

grades 9 through 12. We would appreciate specific information on the applicant so that we can know more about his/her background, performance  
and achievement, in order to assess his/her suitability to Christchurch School.

What are the first three words that come to mind to describe the student?

_____________________________________ _____________________________________ _____________________________________

How long and in what capacity have you known the applicant?_____________________________________________________________________

Please list the first three (or more) adjectives which come to mind when you think of the applicant. If possible, illustrate each with an example.

_______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________

Please describe the applicant’s home environment as well as you can. The admission committee is particularly interested in the nature of the  

applicant’s relationship with his/her parent(s) and sibling(s): _______________________________________________________________________

_______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________

Please describe any social or personal achievements or problems of which you are aware:_______________________________________________

_______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________

Does this applicant possess any particular strengths or weaknesses of which we should be aware? Please explain:____________________________

_______________________________________________________________________________________________________________________

Please comment on any community or extra-curricular involvement__________________________________________________________________

Name __________________________________________________________________________________________________________________

      
      PRINT OR TYPE      TITLE

_______________________________________________________________________________________________________________________

           
               PHONE                                                                              EMAIL

Address__________________________________________________________________________________________________________________

           
                          STREET     CITY     STATE    ZIP CODE

Signature_____________________________________________________________________________________Date_______________________

Christchurch School admits students of any race, color, national and ethnic origin to all the rights, privileges, programs, and activities generally accorded or made available to students.
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