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 McGlynn Middle School 

 Mission Statement: 

The McGlynn Middle School’s mission is to provide all students with an education, in a safe and 
respectful learning environment, that meets the needs of the whole child, empowering them to reach their 
potential as learners. In a collaborative and rigorous learning environment, students are challenged to be 
critical thinkers. The McGlynn Middle School celebrates diversity in an inclusive and equitable learning 
environment designed to foster student growth and achievement.  Our school strives to develop engaged, 

contributing citizens in society by emphasizing the importance of personal integrity and a drive to become 
life-long learners. 

 

 

Medford Public Schools Core Values from the District’s Strategic Plan 
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Medford Public Schools​​ ​ ​        
489 Winthrop Street, Medford, Massachusetts 02155      ​ Mr. Nicholas L. Tucci 

Principal, John J. McGlynn Middle School 
 

                                                                                                                

Dear McGlynn Middle School Students and Families, 

 Welcome to the 2026-2027 school year!  I am honored to be a part of a school that has a rich tradition of 
nurturing young people to reach their full potential as learners through a philosophy of the education of 
the whole child. I very much look forward to what I hope to be a terrific school year working with the 
McGlynn students and families. 

I encourage you to carefully review the handbook and refer to it throughout the year. We take our policies 
very seriously in order to ensure a safe, nurturing environment that is conducive to the practice of 
teaching and learning. Our goal is to create and maintain positive working relationships between parents, 
students, and educators in order to optimize communications and the overall learning experience for every 
student. Please sign the following McGlynn Middle School Student Handbook Acknowledgement Sheet 
and have your child return it to the school within this first week of school. 

I am confident that by working together as a school community, we can continue to make the school a 
safe and supportive learning environment. Please do not hesitate to reach out to me if I can be of 
assistance. 

 Sincerely, 

  

Nicholas L. Tucci 

Principal 

ntucci@medford.k12.ma.us 

781-393-2333 extension 5520 
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McGlynn Middle School Student Handbook Acknowledgement Sheet  

 

  

We have read the information contained in this handbook. Students are responsible for complying with all 
of the rules and regulations found within the document during the current school year and future school 
years. We further understand its importance as part of the educational program. 

  

  

  

_________________________________________               ​ ______________ 

Student Signature                                                                           Date 

  

  

  

________________________________________               ​ ______________ 

Parent/Caregiver Signature                                     ​                     Date 

  



Middle School Academics 

TEAMING 

 The McGlynn Middle School uses a “teaming" model to group students. Teaming allows a core group of 
teachers to work with a set number of students. Teachers have common planning and meeting time, which 
allows them time to discuss curriculum, students, and plan together. We currently have two teams for each 
grade level, Team A and Team B. 

Teacher teams are made up of Math, Language Arts, Science, Social Studies, Special Education and an 
English Language Learner teacher. All students are strategically assigned to a team, by administration, 
guidance, and teaching staff each year. Each student’s team placement may or may not change each year. 
All students have their academic and challenge classes only with students on their team but both teams are 
mixed for Exploratory Classes. 

 Parents may request a team for the upcoming academic year, however, unless there is an emergency, 
family relationship, or judicial concern, these requests may not be honored. All requests must be directed 
to the building principal. 

 STUDENT GRADING 

 A. Letter Grades and Their Numerical Descriptions 

 A+ 98-100 percent       ​C-   ​  70-72 percent 

A   94-97 percent         ​ D+  ​ 67-69 percent 

A-  90-93 percent         ​ D​ 63-66 percent 

B+  87-89 percent        ​ D-  ​  60-62 percent 

B   83-86 percent          ​ E​ 50-59 percent Quarter or Year 

B-  80-82 percent          ​F​ 0-49 percent Quarter or Year                   ​ 

C+ 77-79 percent 

C   73-76 percent 

 "E" - may be made up by attending and passing a Summer School course or an approved after-school 
program, where available. 

"INC" Incomplete – to be made up two weeks after the Incomplete is issued, otherwise the grade will be 
listed as the current average. This is not to be used for the fourth quarter and/or final marking period. 

"MED" Medically Excused – requires documentation from an MD 



"WDN" Withdrawn - subject dropped or student withdrawn from school. 

"NCR" - no credit because of excessive absences issued only by school administration. 

“PASS”- indicates successful completion of a course (such as a Challenge Course during the 25/26 school 
year) 

“FAIL”- indicates a failure to successfully complete a course (such as a Challenge Course during the 
25/26 school year) 

 B. Honor Roll 

 Students who achieve a certain academic standard are placed on the school’s Honor Roll. 

The Honor Roll Criteria is as follows: 

High Honors (HH):  All A’s in subjects that use an A-F scale, all S’s in classes that do not use the A-F 
scale 
Honors (H):  All A’s and B’s in subjects that use an A-F scale, and all S’s in classes that do not use the 
A-F scale. 
Honorable Mention/ Merit (M): All B’s in subjects that use an A-F scale, and all S’s in classes that do not 
use the A-F scale. 

C. Grading Policies 

 1. Within the first two weeks of the school year, teachers will submit both their course descriptions and 
grading policies for the year to their respective curriculum directors for their approval and then distribute 
the policies to their students. 

2. In addition, within the first week of each marking period, teachers will prepare grading policies for that 
quarter and distribute them to students after receiving approval of the curriculum director. These policies 
will include, but not be limited to, an explanation about the extent to which the quarterly, semester, or 
final exam grade will be reflected in the quarterly grade. 

3. Quarterly Challenge Courses are graded on a pass/fail basis.  

PARENT/CAREGIVER CONFERENCES 

Grade-level teams or individual teachers are available to meet with parents/caregivers either in person or 
virtually throughout the school year. Parents/caregivers are encouraged and welcome to reach out to their 
child’s teacher(s) if they would like to set up a meeting during the school day. School administrators, 
guidance counselors and/or teachers may reach out to parents/caregivers to set up a meeting to collaborate 
to support the learning of a student.  

In addition to the above mentioned conference opportunities, Parent/Caregiver Conferences will be 
offered at set times during the 2025/26 school year. The school will send out a communication to the 
school community with a schedule for either in person/virtual meeting opportunities. During the 2025/26 



school year, parent/caregiver conferences will take place on the afternoons of Wednesday, December 10th 
and Wednesday, February 4th.  

 

 PROMOTION POLICY FOR MIDDLE AND HIGH SCHOOL STUDENTS 

 The following Promotion Policy adds other specific requirements but does not lessen the above 
requirements. 

The Promotion Policy amends and strengthens the existing Promotion Policy (above) by requiring 
students who fail mathematics and/or English to make the subject up in summer school in order to be 
promoted. Students may be promoted if they fail one subject, as is the current policy; however, the subject 
they fail cannot be mathematics or English. Exempted from this policy are students in Grades 11 and 12 
who have passed MCAS. Specifics of the policy for the various grade levels are as follows: 

  

Students in Grades 6-10 

In addition to existing promotion requirements, students must pass both English and Mathematics at 
each grade level in order to be promoted to the next grade level. Students who fail mathematics or 
English must make up the subject in summer school and achieve a passing grade of C- or better if they 
wish to be promoted to the next grade level. There will be an appeals process for students who do not pass 
the summer school program. 

  

SUMMER SCHOOL POLICY FOR 8TH GRADE STUDENTS 

8th grade students who earn an “E” 50-59 percent in a core academic class may attend summer school. 

8th grade students who earn an “F” 0-49 percent are not eligible to attend summer school and must repeat 
the course in question according to the PROMOTION POLICY FOR MIDDLE AND HIGH SCHOOL 
STUDENTS as stated above. 

STUDENT PROGRESS REPORTS 

 Students in grades 6-8 receive their academic progress reports at the midpoint of each quarter. These 
reports will be given to students and will be posted on the SchoolBrains portal. Students are expected to 
bring the progress report/report card home for review with their parents/caregiver. Parents/ caregivers 
should sign the progress report/report card to indicate that they have reviewed it. Students will bring the 
signed report back to their homeroom teacher the next school day to keep on file.  

 MEDICAL EXCUSES FOR PHYSICAL EDUCATION 



 Any medical excuse submitted to the Health Suite can be backdated not more than 30 days from the date 
received. Any student obtaining a medical excuse from Physical Education during the fourth quarter will 
have fulfilled their fourth quarter program in Physical Education. Any student obtaining a permanent 
medical excuse, who has not fulfilled the Physical Education requirements for a previous year, must 
complete said requirements through an alternative program approved by the Director of Athletics and 
Physical Education and Director of Guidance. 

 

McGlynn Middle School Bell Schedule (2025-26) 

Schedule (2:20 Dismissal) 

 

Grade 6 7 8 

Transition/Lockers 7:40-7:50 7:40-7:50 7:40-7:50 

Homeroom 7:50- 7:55 AM 7:50- 7:55 AM 7:50- 7:55 AM 

1 7:57-8:54 7:57-8:54 7:57-8:54 

2 8:56- 9:53 8:56- 9:53 8:56- 9:53 

3 9:55-10:52 9:55-10:52 9:55-10:52 

4 
 

LUNCH in bold 
10:54-11:24 
11:26 - 12:24 

10:54 - 11:24 
11:26- 11:56 
11:58- 12:24 

10:54 - 11:52 
11:54-12:24 

5 12:26 -1:22 12:26 -1:22 12:26 -1:22 

6 1:24-2:20 1:24-2:20 1:24-2:20 

 

 Early Release Schedule (11:30 Dismissal)      

Period: Time: 

Transition/Lockers 7:40-7:50 

Homeroom 
7:50- 7:55 

AM 

1 7:57-8:31 

2 8:33- 9:07 

3 9:09-9:43 

4 9:45-10:19 

5 10:21 -10:55 

6 10:57-11:30 



                    

*Note that there are two minute transitions between each period. Students are expected to transition 
immediately from class to class. There is no loitering in between classes in the hallway/restroom. 
Teachers may direct students to line up against the lockers outside of their classroom. Each period starts 
immediately at the sound of the bell.  

Attendance Policy 

  

Medford Public Schools 
Attendance Policy 

Student Absences and Excuses 

Regular and punctual school attendance is essential for success in school.  The Committee recognizes that 
parents/guardians/caregivers of students attending our schools have special rights as well as 
responsibilities, one of which is to ensure that their children attend school regularly, in accordance with 
state law. 
  
Therefore, students may be excused temporarily from school attendance for the following reasons:  illness 
or quarantine; bereavement or serious illness in the family; weather so inclement as to endanger the health 
of the child; and observance of major religious holidays. 
  
A student may also be excused for other exceptional reasons with the approval of the Principal or 
designee. 
  
A student's understanding of the importance of day-to-day schoolwork is an important factor in the 
shaping of their character.  Parents/guardians/caregivers can help their children by not allowing them to 
miss school needlessly. 

 Accordingly, parents/guardians/caregivers will provide a written explanation for the absence or tardiness 
of a child.  This will be required in advance for types of absences where advance notice is possible. 

  
In instances of chronic or irregular absence reportedly due to illness, the school administration may 
request a physician's statement certifying such absences to be justified. 

Unexcused Absences 

The consequences for unexcused absences are limited to same-day restrictions on participation in 
extracurricular activities. 

Student Absence Notification Program 



  
Each Principal or designee shall make a reasonable effort to meet with any student, and that student’s 
parent/guardian/caregiver, who has missed five (5) or more unexcused school days (a school day shall be 
equal to two (2) or more class periods in the same day) in a school year.  The meeting shall be to develop 
action steps to improve student attendance and shall be developed jointly by the Principal or designee, the 
student, and the student’s parent/guardian/caregiver. The parties may seek input from other relevant 
school staff and/or officials from relevant public safety, health and human service, housing, and nonprofit 
agencies. 

 Any note deemed to be forged, stolen or altered in any fashion will be considered invalid. In addition, 
such an incident will be considered a disciplinary offense, and other disciplinary repercussions may apply. 

 Students may also receive excused absences for the following reasons: 

·       Bereavement 

·       Observance of major religious holidays 

·       Court appearances – student must present evidence of the required appearance 

·       Other extraordinary situations must be approved by school administration 

  

Unexcused absences: 

●​ Class cutting 
●​ Truancy 
●​ Family vacations 
●​ Undocumented absences 
●​ Non-emergency family situations 
●​ Students who enter and sign into school after 11:00 AM 
●​ Students who are dismissed prior to 11:00 AM 

  

Please follow the guidelines below when determining whether your child is well 
enough to participate in the school program. Remember to call the school nurse if 
you have questions regarding school health issues. 

Keep your child at home if he/she has: 

FEVER - Children may not attend school with a temperature over 100.4 - Children 
should be fever free for 24 hours before returning to school. 

RASH - Any rash of unknown cause, or a rash that is blistered or has discharge. Children 
need to be rash free or bring a physician's certificate stating they are not contagious. 



PINK EYE - Conjunctivitis needs to be seen and treated by the physician. Signs of pink eye 
include red, itchy eyes often accompanied by a yellow discharge. 

VOMITING or DIARRHEA -If your child has either vomiting or diarrhea the evening 
before school they should remain home the next day. 

COUGH - Students who are unable to sleep due to cough or students who have a productive 
cough. 

NASAL DISCHARGE - Any discharge that is not clear (yellow, greenish) 

MEDICATION - All medications must be brought to school by a parent/guardian or 
responsible adult. 

 
All medications must be in an original pharmacy container with a doctor's order and 
parental permission form. Please see your school nurse for the appropriate forms. 

CRUTCHES - Students may attend school on crutches with a note from the physician stating that 
they are able to handle crutches in the school environment. 

Restrictions on Attendance at School Events: 

To attend or participate in after-school or evening activities or events, students must be in attendance on 
the day of the event (present at school for at least three hours and fifteen minutes of a regular school day 
and more than three hours of an early release day). Students who play a specific role or serve a specific 
function in formal afternoon or evening school events (plays, athletic events, concerts, shows) may not be 
dismissed on the day of the event unless for a medically documented reason. Students must also be in 
good standing at the school to attend after school events. Students who are placed on the Social Probation 
list may not attend after school events. 

 Dismissal/Ground Permits 

Students bringing notes for dismissals and ground permits (temporary dismissals) must present them to 
the main office before school. Parents and caregivers may also email the Principal 
(ntucci@medford.k12.ma.us) to arrange a dismissal. The notes should include the name of the student, 
homeroom, parent’s signature, and telephone number where the parent can be reached. Telephone 
requests for dismissals and ground permits will not be accepted unless the parent arranges to pick up 
his/her son/daughter personally in the Main Office. In order to do this you may call the school phone 
number (781-393-2333).  

Students should not be dismissed on early release days unless they have a medical appointment and 
provide documentation of the appointment in advance. 

Abuse of this attendance policy may result in the involvement of the Medford Public Schools 
Administration and/or referral to district court in cases of chronic absenteeism 

mailto:ntucci@medford.k12.ma.us


Tardiness Policy 

Each student is expected to arrive at school in time to be in the homeroom at 7:50 AM at the latest every 
school day. Students are not permitted to loiter in or around school. 

 No penalties are attached to the student’s first five tardies of the year. (No notes are necessary for these 
five tardies; unless they are to be excused by a doctor or physician.) However, for the sixth and each 
subsequent tardy to school, the student will serve a detention (during lunch or after school at the 
discretion of the Assistant Principal). This pattern will repeat indefinitely. However, if the pattern of 
tardiness becomes excessive, social probation for one month will be added to the penalty. Students who 
have excessive school attendance/ punctuality issues are subject to be referred to the Medford Public 
Schools Reengagement Specialists and/or referral to district court. 

The five “free” tardies mentioned earlier should cover family crises and students’ personal illness that 
keeps them up all night and unable to arrive at school on time. If a parent believes that, during a 
particularly difficult year, the number of family crises and student illnesses affecting tardiness exceeds 
five, he or she should make an appointment to discuss the matter with the Assistant Principal. 

 When a student is marked as Tardy/Present before 11:00 and therefore misses entire classes, it is the 
student’s responsibility to meet with his/her teachers for any work that was missed during those classes. 

 Students who are late to school due to bus problems are to contact the Assistant Principal as soon as 
possible. 

Abuse of this tardiness policy may result in the involvement of the Medford Public Schools 
Administration and/or referral to district court. 

Additional Policy Guidelines 
The principal may review any of the above circumstances and make appropriate adjustments based on 
individual circumstances. For students transferring into the Medford Public School the number of days 
stated in each section of the policy will be prorated based on the actual number of days the student is 
enrolled in the Medford Public Schools.  

BUS INFORMATION 

Medford Public School supplies bus transportation for all students who live out of walking distance to the 
school. Bus route information and pick-up times are posted on the Medford Public Schools Web Page- 
https://www.mps02155.org/students-families/bus-information. The routes will be communicated via email 
by the Principal and posted on social media in August prior to the opening of school. 

Policy for Assuring Safety and Efficient Operation of Bus Transportation: 

School bus transportation is considered an extension of the school day and school environment. 
Students who ride the bus are expected to follow all school rules, expectations, and standards of 
conduct while traveling to and from school. To help ensure a safe and orderly transportation 
experience for all students, school buses are equipped with video and audio recording systems. 

https://www.mps02155.org/
https://www.mps02155.org/students-families/bus-information


Students and families should be aware that activity on school buses may be monitored and 
recorded for safety and security purposes. 

The Medford Public Schools provides a comprehensive system of transportation for its students. Students 
should behave appropriately at all times. Any behavior considered inappropriate may result in 
consequences. Inappropriate behaviors include but are not limited to the following: vandalism of any type 
including graffiti to any part of the vehicle, use of smoking materials like e-cigarettes and vaping devices, 
inappropriate language, unreasonable loudness for any reason, not remaining seated, asking to get off at 
non-designated stops, harassment of another student, attempts to create preferential/group/or 
discriminatory seating, disrespect for the driver of the vehicle, the use of any electronic device including 
cell phones, headphones, and any act deemed to be unacceptable by the operators of the transportation 
service of the school administration. 

*At the occurrence of any offense, students may lose bus privileges depending on the severity of the act 
and for a time determined by school administration. Parental support is always appreciated.  
 

Student Drop-off/Pick-up 

Parents/Caregivers may drive their child to and from school. They must drop their child off in the 
Parents/Caregivers Drop Off Lane, the second lane up from the school building. Parents/Caregivers  
should pull up to the curb to drop their child off and not stop in the middle of the lane. Parents/Caregivers 
driving their child must drop their child off by 7:40 in the morning. Parents/Caregivers picking students 
up may park at Hormel Stadium. Parents/Caregivers cannot park in any of the bus pick-up lanes or 
attempt to pick their child up on Freedom Way in the street. Your cooperation is appreciated to ensure the 
safety of our students.  

No-Idle Zone: 

 The McGlynn Middle School in partnership with the City of Medford has created the school as a no idle 
zone. This means if you are parked on school grounds waiting for your child you must turn off your car’s 
engine. Do not park your vehicle and wait for your child while blocking another parked car in our faculty 
parking lot. 

 Late Buses 

 The School district supplies late buses for students on Mondays, Tuesdays and Thursday each week. Late 
buses pick students up at the school between 3:10 and 3:30 and drop students at certain streets posted on 
the post bus routes on the website.  

 To report problems on the bus, please contact the main office or the Principal/Assistant Principal. 

  

Middle School Discipline Code 



The faculty and administration place great value on students’ appropriate conduct, which fosters “respect 
for diversity,” as well as a climate of “physical safety and emotional security.” The following policies are 
consistent with the Medford Public Schools District Mission Statement, which calls for teachers, parents, 
and administrators to “set high expectations for students” and “to offer them considerable motivation and 
support,” as a way to help them become responsible citizens. 

The rules in this handbook pertain not only to students' behavior during the school day but also to any 
school-sponsored event, home or away, at any hour of the day or night throughout the twelve months of 
the year. Unless otherwise stated, these rules apply to the entire McGlynn School complex and school 
grounds, including one thousand feet of school property, to all of the property of the Medford Public 
Schools, and to facilities and grounds where school events are held. 

  

PHASE I 

A referral on Schoolbrains is issued for school violations and refers the student to school administrators. 
Appropriate disciplinary action will be determined by the administration. Appropriate disciplinary action 
may include: 

1.​ Conference with the Assistant Principal/ Principal 
2.​ Referral to classroom teacher after school 
3.​ Restorative Practices 
4.​ Lunch detention with school administrator or teacher 
5.​ After school detention 2:20 – 3:00 PM* 
6.​ Social Probation- Ineligibility for participation in or attendance at school activities outside of the 

school day; loss of building privileges after the close of the school day (unless the student needs 
to see a teacher for extra help or make-up work or needs to use the Library). At the discretion of 
the Principal, Social Probation may extend into the summer and the next school year. Students 
who have accrued several months of social probation or have been placed on Social Probation 
indefinitely due to safety concerns may ask the Principal for a contract related to an earlier 
termination of the Social Probation. (This sort of contract and the possibility of an abbreviated 
period of Social Probation, however, does not apply to Social Probation related to the Drug and 
Alcohol Policy.) 

7.​ Opportunity for Change Program (in-school) 
8.​ Parental notification and/or conference 
9.​ Individualized actions, community service projects, and/or assignments as assigned by the 

Principal/Assistant Principal 

  

* Note: After school detention will be held on Monday, Tuesday and Thursday daily from 2:20 PM to 
3:05PM. Students who fail to attend detention will be addressed and further disciplined by the Assistant 
Principal. The Assistant Principal’s detention takes precedence over any other academic, athletic or 



social afternoon activity. With the Assistant Principal's approval, students may defer the detention 
obligation to make up academic work. 

Before arriving at detention, students should retrieve from their lockers any items they need during 
detention and should use the lavatory, if necessary. At detention, any disturbance, communication with 
another student, or use of an electronic device will result in the student being dismissed from the 
detention room without credit for serving the detention.  A secondary and important goal of detention is 
to utilize it for academic and/or enrichment purposes. 

  

PHASE II – Level I Suspension 

  

Certain serious or chronic offenses may necessitate more stringent disciplinary action. These offenses 
may include but are not limited to: 

•Bullying/Cyberbullying 

•Failure to attend detention 

•Two (2) discipline referrals in one (1) day 

•Fighting and/or threatening behavior 

•Offensive or obscene language or gestures 

•Defacing school property 

•Forgery 

•Insubordination to school staff 

•Smoking and related offenses (including the use or distribution of e-cigarettes & vaping devices)/ 
possession of smoking devices 

•Refusal to identify oneself to school personnel 

•Gambling 

•Presence in a restricted area 

•Loitering 

•Truancy or in-school truancy 



•Second and subsequent class-cuts 

•Conduct unbecoming a student 

•Inappropriate use of computers or the Internet 

•Violation of the drug and alcohol policy 

•Other infractions that are mentioned in this handbook and that reference “suspension” 

•Repetition or combination of disciplinary infractions of rules included in 

this handbook but that are not, in and of themselves, deserving of a suspension. 

  

Appropriate disciplinary action may include: 

1.​ Parental notification and/or conference 
2.​ Level I Suspension for up to five (5) days (either in school or out), for serious infractions that 

threaten the health and safety of the school community 
3.​ Community service 
4.​ Social probation 
5.​ Notation on the record of the student. 

  

Any suspension includes all classes, school functions, including extracurricular activities both on and off 
campus. Under no circumstances will he/she be allowed in school or on school grounds during the 
suspension period. If he/she is found within the building or on school grounds it will be considered 
trespassing and appropriate action will be taken. 

  

Students who are absent because of suspensions may make up classroom assignments, tests and quizzes 
on those days of absence. 

  

SPECIFIC INCIDENCES  

Fighting 

 Students involved in fighting in the building or on school grounds will be subject to suspension from 
school. Students involved in a fight outside of school (a fight that was initiated by an event that began in 
school) will also be subject to a suspension. 



 Vandalism 

In addition to receiving a Level I or II disciplinary action, students will be held responsible for making 
restitution for damages. Vandalism is also a criminal offense and will be reported to law enforcement 
officials for appropriate legal action. 

  

Electronic Devices (i.e. Cell Phones, Smart Watches, Tablets, Earbuds etc.) 

Electronic communication devices are not to be activated or used in any way in the building or on school 
grounds during the hours of the school day (7:40 A.M.-2:20 P.M.) or during recess and regular school day 
detention. An electronic communication device must be locked in the student’s locker unless it is being 
used as a medium of instruction facilitated by a classroom teacher. 

These items, when found in a student’s possession, whether they are in use or not, will be confiscated by 
school personnel.  Students who are not in compliance with the policy are subject to the following: 

  

First Offense:  referral to the Principal or Assistant Principal; confiscation of the item; and office 
or lunch detention. Parents/guardians are notified; student or parent (depending on the situation) 
may retrieve the item at the close of the school day. 

  

Second Offense:  referral to the Principal or Assistant Principal; confiscation of the item; or 
office or lunch detention. Parent meeting will be requested. 

  

Third and each Subsequent Offense: referral to the Principal or Assistant Principal; office or 
lunch detention; or Level 1 suspension. Parent meeting will be requested.  

 The building principal reserves the right to consider appeals based on extenuating circumstances. 

 Students who need to contact a parent during the school day should ask to use the office phone. Parents 
who need to contact their child during the school day should contact the secretary at 781-393-2333, who 
will either pass along the message or call into the classroom to arrange for the student to report to the 
office. 

END-OF-YEAR ACTIVITIES 
Students who appear on the social probation list may not be eligible to participate in some of these 
activities. Students who are suspended from school on the day of an end of the year activity such as a field 
trip, school dance or Moving on Ceremony are ineligible to participate in the event due to the suspension. 
  



DRESS CODE 

It is the policy of the Committee that the student and their parent/guardian/caregiver hold the primary 
responsibility in determining the student’s personal attire, hairstyle, jewelry, and personal items (e.g. 
backpacks, book bags). Schools are responsible for ensuring that student attire, hairstyle, jewelry, and 
personal items do not interfere with the health or safety of any student and do not contribute to a hostile or 
intimidating environment for any student. 
 
Core Values 
In relation to student dress, the district’s core values are the following: 

●​ Students should be able to dress and style their hair for school in a manner that expresses their 
individuality without fear of unnecessary discipline or body shaming; 

●​ Students have the right to be treated equitably. Dress code enforcement will not create disparities, 
reinforce or increase the marginalization of any group, nor will it be more strictly enforced 
against students because of racial identity, ethnicity, gender identity, gender expression, gender 
nonconformity, sexual orientation, cultural or religious identity, household income, body 
size/type, or body maturity; 

●​ Students and staff are responsible for managing their personal distractions; and 
●​ Students should not face unnecessary barriers to school attendance. 

Universal Dress Code​
Students must wear: 

●​ Top (shirt, blouse, sweater, sweatshirt, tank, etc.); 
●​ Bottom (pants, shorts, skirt, dress, etc.); and 
●​ Footwear. 

This policy permits additional student attire requirements when necessary to ensure safety in certain 
academic settings (e.g. physical education, science, or CTE courses), as well as recess. Additionally, this 
policy allows for reasonable variation in required student attire for participation in activities such as 
swimming or gymnastics. 
Students may not wear clothing, jewelry, or personal items that: 

●​ Are pornographic, contain threats, or promote illegal or violent conduct such as the unlawful use 
of weapons, drugs, alcohol, tobacco, or drug paraphernalia; 

●​ Demonstrate hate group association/affiliation and/or use hate speech targeting groups based on 
race, ethnicity, gender, sexual orientation, gender identity, religious affiliation, or other protected 
groups; 

●​ Intentionally show private parts (nipples, genitals, buttocks) or undergarments (with the exception 
of bra straps). Clothing must cover private parts in opaque (not able to be seen-through) material; 

●​ Cover the student’s face to the extent that the student is not identifiable (except clothing/headgear 
worn for a religious or medical purpose); or 

●​ Demonstrate gang association/affiliation. 
Attire worn in observance of a student’s religion is not subject to this policy. 
Clothing that displays profanity or other vulgarities can disrupt the learning environment.  School leaders 
reserve the right to address disruptions on a case by case basis. 
Enforcement​
Principals are required to ensure that all staff are aware of and understand the core values and associated 
guidelines of this policy. 
Staff will use reasonable efforts to avoid issuing dress code discipline to individuals in front of other 
students. 
Staff will use reasonable efforts to limit disciplining or removing students from class as a consequence of 
wearing attire in violation of this policy unless the attire creates a substantial disruption to the educational 
environment, poses a hazard to the health or safety of others, or factors into a student behavior rule 



violation such as malicious harassment or the prohibition on harassment, intimidation, and bullying. 
Further, no student shall be referred to as “a distraction” due to their appearance or attire. 
Typical consequences for a violation of this policy may include parent/guardian/caregiver contact or 
conference and the directive to cover, change, or remove the non-complying attire. A student may be 
instructed to leave their classroom briefly to change clothes. The Principal or their designee will notify a 
student’s parent/guardian/caregiver of the school’s response to violations of the student dress code policy. 
Policy Information 
First Adopted: June 13, 2022 
Last Amended: not amended 
Last Reviewed: not reviewed 
Review Frequency: two (2) years 
Next Review: June, 2024 
Version: 1 
 
Policy ID: JICA 
Legal References: Dress and appearance of students protected [M.G.L. c. 30. §83] 

Due to COVID-19 precautions, the district may impose a mask mandate for the safety of students, staff 
and the community to prevent transmission of COVID. This will be communicated by the Superintendent 
of Schools if such a mandate is in place.  

SNOWBALLS 
The picking up, making, and throwing of snowballs or ice is prohibited. This behavior jeopardizes the 
safety of others and will be considered a serious behavior infraction. 
 
INAPPROPRIATE LANGUAGE 
The use of vulgar, profane, and/or obscene language or body language is not appropriate in school. This 
includes, hate speech,  jokes and innuendos, subtle or obvious, verbal or written. Any reference to male or 
female body parts, private parts, or sexual activity is unacceptable in a school setting and will subject the 
offender to detentions, social probation, parent/guardian conference and/or suspension. 
 
DISRUPTIVE BEHAVIOR 
Students who incite a major incident or riot (or whose behavior has the potential for causing a major 
incident or riot) may receive a suspension or be excluded from the McGlynn Middle School. Some 
examples may include: throwing food in the café or otherwise initiating a food fight, taunting or 
encouraging other students to fight, spreading gossip verbally, on paper, or electronically, or using racial, 
religious, ethnic, sexual, homophobic, gender identity, or any other type of slurs. 
 
HEAD-COVERS AND BAGS 
Hats, hoods, bandanas and any other form of  non-religious head-cover are not allowed to be worn 
(carried or visible) by both girls and boys during the school day from 7:40 a.m. to 2:20 p.m. Bandanas are 
not allowed at any time on school property or at a school event.  Exceptions may be made for religious, 
cultural, or medical reasons at the discretion of the building principal or designee.   
 
Bags are not to be carried by any student during the school day from 7:50AM to 2:20PM. They are to be 
placed in lockers before homeroom period in the morning.  
 

https://malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter71/Section83


FOOD and BEVERAGES 
 
In an effort to maintain a clean and pest-free environment, food and beverages (except for water) are not 
allowed in the corridors, in the classrooms, or in the gymnasium. This includes candy and gum. Before 
school and during the entire day, the cafeteria is the only place students should consume the food and 
beverages that they bring to school or buy in the cafeteria. Students found carrying or consuming liquids  
(except for water) or food outside the cafeteria before or during school hours will be subject to 
disciplinary action and will have the food or beverage confiscated, to be returned at lunch or at the end of 
the day. Students may not bring glass bottles to school under any circumstance. Because it poses a safety 
and health hazard and causes unnecessary work for teachers and custodians, the chewing of gum is not 
allowed at school. 
 
Students are encouraged to bring a reusable water bottle with them to school. They may refill their 
reusable water bottle at one of the water refilling stations located throughout the building.  
 

HABITUAL SCHOOL OFFENDER  

Habitual Offender (any student who demonstrates a pattern of misconduct, repeatedly violates school 
rules that cause a classroom disruption, and/or is referred to administration 5 or more times in a given 
term may be considered a habitual offender) If a student has been referred to the office five times during 
one term, the fifth referral will deem the student as a Habitual School Offender and result in a one day 
suspension as a consequence which can continue until the next term begins.  

Tardiness to Class 

 Students tardy for class must be admitted to that class with or without a note. Tardiness to class is a 
disciplinary matter between the teacher and the student. Repeated tardiness to class will be reported to the 
Assistant Principal by the teacher on Schoolbrains. 

 

 POLICY ON CHEATING 

 Cheating is intolerable in an academic institution and will be dealt with seriously. 

The purpose of this Cheating Policy is to encourage academic honesty and to assure that students conduct 
themselves in an academically professional way. 

 Cheating includes but is not limited to: 

1. Illicitly sharing or learning specific questions on an exercise or assessment before it is given. 

2. Illicitly sharing or obtaining information during an exercise (including any type of assessment or 
homework) or accessing information from a disk, etc. 



3. Submitting another person's work or ideas as one's own. This includes homework, copying from 
another student's work, copying by exchanging answers in the form of a social media or electronic 
message, from book or from any electronic source including the Internet. 

4. Stealing quizzes or tests. 

5. Altering rank book/computer grades. 

   

Consequences for cheating include: 

1. The teacher will provide the student with their due process if cheating/plagiarism is suspected. 

2. If cheating or plagiarism is suspected, the teacher will document the event in Schoolbrains and notify 
the Assistant Principal. 

3. The student will receive a failing grade on the exercise. In addition, the student shall be subjected to 
detention or further disciplinary action. 

4. The Junior National Honors Society faculty council will be notified. 

5. The parents will be notified. 

6. Further occurrences will result in more serious action. 

 

Medford Public Schools Artificial Intelligence (AI) Guidance 

This document provides guidelines on GenAI’s responsible and ethical use in the Medford Public 
Schools. 

The Medford Public Schools is a caring, educational partnership of school, family, and community 
designed to ensure that all students are afforded a safe and healthy learning environment in which they 
develop the knowledge, skills, and mindsets to reach their full academic and personal potential. Medford 
Public Schools views technology as an integral part of the educational experience and is committed to 
providing a strong, digital learning environment for all students. We are dedicated to providing all 
students with a 21st-century education that will enable them to be life-long learners and contributors to a 
diverse and rapidly changing world. 

The Medford Public Schools Technology Responsible Use Policy outlines the guidelines and behaviors 
that users are expected to follow when using all technology, including AI. The Medford Public Schools 
supports the use of technology resources, including GenAI, to improve teaching and learning for all 
students. 

Our Medford Public Schools AI Guiding Principles consider the following: 



●​ how the resource we use supports teaching & learning; 
●​ address data privacy & security considerations; 
●​ support ethical & responsible use of Gen AI tools. 

In addition to these considerations, students and staff must ensure critical evaluation of GenAI content to 
recognize biases and misinformation. 

 

Definitions: 

What is it? 

Generative artificial intelligence (GenAI) is a type of technology that generates content, including images, 
text, video, audio, and other media when prompted by a user. 

How does it Work? 

Generative AI is a machine learning model that creates new content based on large amounts of training 
data in response to user prompts. 

Predictive AI 

Predictive AI analyzes historical data to examine trends and patterns to make predictions about the future. 

OpenAI 

OpenAI is an artificial intelligence research company. 

ChatGPT 

ChatGPT is an artificial intelligence chatbot developed by OpenAI, that allows users to input a prompt 
and receive a natural language text response. 

Prompt Engineering 

Prompt engineering is the process of providing specific instructions (inputs) that guide an AI model to 
generate the best possible responses (outputs). 

Example prompt engineering resource: Educationally focused/filtered AI 

AI Literacy 

AI literacy includes learners’ skills and knowledge that demonstrate their understanding of the 
opportunities, risks, and ethical considerations of generative AI. Medford Public Schools recognizes that 
AI literacy includes the understanding, evaluation, and use of appropriate GenAI tools. These skills are 



important for students and staff to participate effectively in technologically driven academic and work 
realities. 

________________________________________________________________________ 

Students: 

GenAI Tools 

Any GenAI tools being used must follow usage terms (e.g., age restrictions, caregiver permission 
requirements, etc.) and align with district student and data privacy and security requirements. Students 
should not use any generative GenAI tools without prior approval from educators or educational team. 
Students must also properly cite all AI-generated content. 

Plagiarism: 

AI tools are to be used only with the express permission of educators or academic teams. Obtaining 
answers or completing assignments without properly attributing AI-generated content is plagiarism and is 
forbidden. Teachers will provide information on the purpose of assignments and how GenAI should and 
shouldn’t be used in classwork. 

Academic Honesty Panel 

If students are suspected of plagiarism with Gen AI, teachers will be required to supply relevant work 
samples for review and determination by the “Academic Honesty Panel.” The Panel’s decision is final. 

Assessments: 

If allowed by educational staff, AI tools may be used to assist students in preparing for assessments, but 
cannot be used to complete assessments unless explicitly stated. 

Bias & Critical Thinking: 

All AI generated content should be checked for accuracy, bias, misinformation and potentially negative 
content. Students should understand the limitations of AI generated information, and the importance of 
using trusted sources for information verification. 

Citations: 

A record of prompts used in GenAI should be kept, along with the output from the AI tool used. Any 
AI-generated content used in assignments must be cited, and teachers will provide guidance on how to 
attribute AI generated content in student work. Students must cite their use of an AI system using one of 
the following resources (as specified by the teacher): 

●​ MLA Style - Generative AI 
●​ APA Style - ChatGPT 



Data Collection & Privacy: 

All technology resources utilized in the Medford Public Schools, including GenAI, will adhere to district 
student data privacy data collection regulations and best practices. Students should never input personally 
identifying information, sensitive or confidential data into any AI system, including images. Students 
should immediately report any security breaches, suspicious activities, or exposure to inappropriate 
content encountered during AI use to school authorities. 

Ethical Use: 

All GenAI content should be critically reviewed before use. All AI generated content should be checked 
for accuracy, bias, misinformation and potentially negative content. Users may not use AI tools to create 
or disseminate harmful content. Any form of communication with or through AI tools, including chatbots 
or virtual assistants, must adhere to the same standards of respect expected in human interactions. 
Abusive, harmful, or disrespectful conduct through AI platforms is unacceptable. Use of GenAI for 
school work must be recorded and shared. GenAI tools used in the Medford Public Schools are for 
educational purposes only. 

___________________________________________________________________________ 

Student Agreement: 

Artificial intelligence (AI) can help my learning and is important for my future, so I will use it 
responsibly. 

1. I will use AI tools responsibly and will not use AI in a way that could harm myself or others. 

2. I will not share personal or confidential information with an AI tool. 

3. I will only use AI to support my learning and will follow my school’s rules and teacher’s instructions 
on when and how to use AI on an assignment. 

4. I will be honest about when I use AI to help with assignments, and I will not turn in work that is fully 
created by an AI as my own. 

5. If I use AI, I will review its work for mistakes. 

6. I will check with my teacher when unsure about what is acceptable. 

Academic Dishonesty  

Definition of Academic Dishonesty 

Academic dishonesty includes, but is not limited to, the following behaviors: 



●​ Sharing, obtaining, or accessing assessment content before or during an assessment 
without authorization​
 

●​ Communicating with others during an assessment without teacher permission​
 

●​ Submitting another person’s work, ideas, or responses as one’s own​
 

●​ Allowing one’s work to be copied, shared, photographed, or submitted by others without 
acknowledgment​
 

●​ Copying from books, peers, websites, or electronic sources without proper citation, 
including Grammarly.​
 

●​ Using unauthorized notes, devices, calculators, phones, artificial intelligence (AI) tools, 
translation services, or other technological assistance​
 

●​ Purchasing, selling, or otherwise obtaining assignments from another person or digital 
resource​
 

●​ Stealing, altering, or falsifying assessments, grades, or academic data, or utilizing 
generative AI creation. ​
 

 

Instructional Purpose 

Academic dishonesty prevents teachers from accurately assessing student learning and 
providing appropriate instruction, feedback, and support. Violations of academic honesty 
undermine trust within the learning community and limit student growth and skill development. 

 

Process for Suspected Academic Dishonesty 

When academic dishonesty is suspected, the following process will be followed: 

1.​ The teacher will notify the student privately and explain the concern.​
 

2.​ The teacher will give the student an opportunity to respond and provide clarification.​
 

3.​ If academic dishonesty is confirmed:​
 

○​ The incident will be documented in SchoolBrains as a discipline referral.​
 



○​ The teacher will notify the parents/guardians​
​
 

4.​ If the student or the teacher disagrees with the determination of Academic Dishonesty or 
no determination can be made, the matter will be referred to the Academic Honesty 
Panel for review.​
 

Consequences 

Consequences are progressive and developmentally appropriate. 

First Offense 

●​ Failing grade or zero on the assignment or assessment​
 

●​ Instructional conversation with the teacher​
 

●​ Parent/guardian notification​
 

●​ Possible opportunity for partial credit or reassessment, at the teacher's discretion​
 

●​ Teacher-issued consequence (e.g., detention) 

Subsequent Offenses 

●​ Administrative meeting with the Assistant Principal 
●​ Principal/AP Level Detention 
●​ Saturday Detention 
●​ Parent/guardian notification 
●​ Social probation 
●​ Notification of:​

 
○​ Honor Society Faculty Council (if applicable) 
○​ Extracurricular advisors (if applicable)​

 

 

Additional Notes 

●​ Repeated offenses will result in progressively more serious consequences.​
 



●​ Academic honesty violations may affect eligibility for Honor Societies, leadership roles, 
and participation in extracurricular activities.​
 

●​ The school will provide instruction and guidance to help students understand 
expectations related to plagiarism, proper citation, collaboration, and the responsible use 
of AI and technology.​
 

 

Academic Honesty Panel 

Purpose 

The Academic Honesty Panel will: 

●​ Make determinations regarding allegations of academic dishonesty when there is 
disagreement between the teacher and student​
 

●​ Maintain a record of the panel’s decision​
 

●​ Inform all relevant stakeholders of the outcome​
 

Panel Composition 

●​ Principal or designee​
 

●​ Teacher​
 

●​ Student, with the option to be joined by a parent/guardian or other​
 

NOT LANGUAGE FOR CONSIDERATION  

Note: The committee discussed student input on the Academic Panel. If student input was a 
must as part of this panel, this was the recommendation of this committee  

Student Participation 

If  students participate in the panel process: 

Student Role:  



●​ The students will review the assignment and any supporting documentation (with 
identifying information redacted, as appropriate).​
 

●​ The students will have the opportunity to share their perspective with the Academic 
Honesty Panel members before a determination is made. 

●​ For confidentiality reasons, students will not be participants in the panel discussions.  

 

 

 

 PHASE II – Level II Suspension or Expulsion 

All major violations, as determined by the Medford School Committee, may be subjected to Level II 
suspension or expulsion. Such violations include: 

 •Arson 

•Weapons 

•Assault 

•Battery 

•Explosives (Fireworks, etc.) 

•Drugs 

•Alcohol 

•Extortion 

•Blackmail 

•Coercion 

•Larceny-theft 

•Vandalism 

•Intimidation of school personnel 

•Violates any city ordinances and the general laws of the Commonwealth of Massachusetts 



 Level II Suspension is up to ten (10) days and all such violations will be reported to the Superintendent 
of Schools. Recommendations for expulsion are handled through the Superintendent. These procedures 
and policies have been mandated by the Medford School Committee. The administration will respond to 
any behavior which interferes with academic decorum or threatens the safety of any student. 

Summary of the Provisions of Chapter 222:  An Act Relative to Students’ Access to Educational 
Services and Exclusion from School. 

  

I.                    Access to Education – All Disciplinary Exclusions 

  

·         Students excluded for more than 10 consecutive school days, whether in or out of 
school, are entitled to educational services so they have an opportunity to make academic 
progress during the period of exclusion, to make up assignments and earn credits missed , 
including but not limited to homework, quizzes, exams, papers and projects missed. 

  

·         Principals shall develop a school-wide education service plan for all such students 
excluded more than 10 days.  Such plans may include, but are not limited to: 

o   Tutoring, 

o   Alternative placement, 

o   Saturday school, and 

o   Online or distance learning. 

·         Schools shall provide the student and the parent or guardian with a list of alternative 
educational services. Upon selection of an alternative educational service by the student and 
parent or guardian, the school shall facilitate and verify enrollment in the service. 

·         If the student moves to another school district during the period of exclusion, the new 
district shall either admit the student or provide educational services in the education service 
plan. 

·         Students suspended for 10 or fewer consecutive days, whether in or out of school, shall 
have an opportunity to: 

o   Make academic progress during the period of suspension, 

o   Make up assignments and earn credits missed, including but not limited to: 



§  Homework, 

§  Quizzes, 

§  Exams, 

§  Papers and projects. 

  

II.                 State Oversight and Responsibility for School Exclusion 

  

·         Instructional costs of alternative educational services may be eligible for state 
reimbursement.  DESE shall submit an annual report to the Legislature on the 
alternative education instructional costs. 

·         School districts shall report to DESE the specific reasons for all exclusions, 
regardless of duration or type.  On an annual basis, DESE shall make district level 
de-identified data and analysis, including the total number of days each student is 
excluded during the school year, available to the public.  This report shall include district 
level data disaggregated by student status and categories established by the 
commissioner. 

·         Under regulations  promulgated by the commissioner, for each school that excludes a 
significant number of students for more than 10 cumulative days in a school year, the 
commissioner shall: 

o   Investigate and, 

o   As appropriate, shall recommend models that incorporate intermediary steps 
prior to the use of exclusion. 

o   The results of the analysis shall be publicly reported. 

  

III.              Due Process Rights and Protections:  Exclusions for Non-serious Offenses 

  

·         Non-serious offenses are those that do not involve drugs, weapons, and assaults 
on school staff, and those that do not involve felony charges filed in court. 

·         School officials, when deciding the disciplinary consequences for a student, shall: 



o   Exercise discretion, 

o   Consider ways to re-engage the student in the learning process, and 

o   Avoid using expulsion as a consequence until other remedies and 
consequences have been employed. 

·         No student shall be excluded for a time period that exceeds 90 school days. 

·         Principals shall provide to the student and parent or guardian notice of the charges 
and the reason for exclusion in English and in the primary language spoken in the home. 

·         Students shall receive the written notification and have the opportunity to meet 
with the principal or designee to discuss the charges and reasons prior to the exclusion 
taking effect. 

·         The principal or designee shall ensure that the parent or guardian in included in 
the meeting, unless the principal or designee can document reasonable efforts to include 
the parent or guardian. 

·         DESE shall promulgate regulations regarding the principal’s duties and the 
procedures for including parents. 

·         The principal or designee shall update the notification for an exclusion.  If the 
student is excluded for more than 10 days for a single infraction or for more than 10 
school days cumulatively for multiple infractions in any school year, the student and 
parent or guardian shall also receive written notification of a right to appeal and the 
process for appealing in English and the primary language spoken in the home. 

·         The principal or designee shall notify the superintendent of an exclusion imposed on 
a student enrolled in kindergarten through grade 3 prior to such exclusion taking 
effect, describing the alleged misconduct and reason for exclusion. 

·         A student who has been excluded for more than 10 school days for a single infraction 
or for more than 10 school days cumulatively for multiple infractions in any school year 
shall have the right to appeal to the superintendent. 

·         The student or parent or guardian shall request the appeal within 5 calendar days of 
the effective date of the exclusion, but can request and shall be granted an extension of up 
to 7 calendar days. 

·         The superintendent or designee shall hold a hearing with the student or parent or 
guardian within 3 school days of the request, but the student or parent or guardian can 
request and shall be granted extension of up to 7 calendar days. 



·         At the hearing, the student shall have the right to present oral and written testimony 
and cross-examine witnesses, and the right to counsel. 

·         The superintendent shall render a decision in writing with 5 calendar days of the 
hearing. 

  

DISCIPLINE OF SPECIAL EDUCATION STUDENTS 

 All students are expected to meet the requirements for conduct and behavior as set forth in this student 
handbook. In addition to those due process protections afforded to all students, the Individuals with 
Disabilities Education Act (IDEA) and related regulations provide eligible students or those the District 
knows or has reason to know might be eligible for such services with certain procedural rights and 
protections in the context of student discipline.  Students who have been found to have a disability that 
substantially limits a major life activity, as defined under Section 504 of the Rehabilitation Act of 1973, 
must also be afforded these increased procedural protections. Procedural Safeguards are required to be 
provided to these students prior to imposing discipline that will result in the student’s removal for more 
than ten (10) consecutive school days or ten (10) cumulative school days (if constituting a change in 
placement) in a single school year. The following additional requirements apply to the discipline of 
students with disabilities: 

 The Individualized Education Plan (IEP) for a student must indicate whether the student can be expected 
to meet the regular discipline code of the school or whether the code should be modified due to the 
student’s disability. 

In general, special education students may be excluded from their programs, just as any other student can 
be, for up to ten (10) school days per year. However, when a special education student is excluded from 
his/her program for more than ten school days in the school year, the student’s Special Education Team 
must develop a functional behavioral assessment plan. In many instances, the Team also may be required 
to determine whether the student’s behavior was related to his/her disability, a “manifestation 
determination.” 

 If the Team determines the behavior was not related to the student’s disability, the school may discipline 
the student according to the school’s code of student conduct, except that the district must continue to 
provide the student with educational services during the period of suspension or expulsion. However, if 
the Team determines that the behavior was related to the disability, the student may not be excluded from 
the current educational placement (except in the case of weapons or drugs) until the Team develops and 
the parent(s) consent to a new IEP. 

In the event, a student possesses, uses, sells or solicits a controlled substance or possesses a weapon at 
school or a school function, a school may place a student in an interim alternative education setting for up 
to 45 calendar days. Hearing officers may also order the placement of a student in an appropriate interim 
setting for up to 45 days upon determination that the current placement is substantially likely to result in 
injury to the student or others. 



 When a parent disagrees with the Team’s decision on the “manifestation determination” or with a 
decision regarding placement, the parent has the right to request an expedited due process hearing from 
the Bureau of Special Education Appeals. Additional information regarding the procedural protections for 
special education students can be obtained from the Pupil Services office (781) 393-2229. 

SUSPENSION OF STUDENTS NOT YET ELIGIBLE FOR SPECIAL EDUCATION 

1.​ If, prior to a disciplinary action that may result in a suspension of longer than 10 consecutive 
days, or a series of suspensions that are shorter than 10 consecutive days but constitute a pattern, 
a district had knowledge that the student may be a student with a disability, then the district 
makes all special education protections available to the student until and unless the student is 
subsequently determined not to be eligible.  The district may be considered to have prior 
knowledge if: 

a.       The parent had expressed concern in writing; or 

b.      The parent had requested an evaluation; or 

c.       District staff had expressed directly to the special education director or other 
supervisory personnel specific concerns about a pattern of behavior demonstrated by the 
student. 

2.​ The district may not be considered to have had prior knowledge if the parent has not consented to 
an evaluation of the student or has refused special education services, or if an evaluation of the 
student has resulted in a determination of ineligibility. 

3.​ If the district had no reason to consider the student disabled, and the parent requests an evaluation 
subsequent to the disciplinary action, the district will conduct an expedited evaluation to 
determine eligibility consistent with federal requirements. 

4.​ If the student is found eligible, then he/she receives all procedural protections subsequent to the 
finding of eligibility. 

MEDFORD PUBLIC SCHOOLS 
DRUG AND ALCOHOL POLICY 

with specific McGlynn Middle School Regulations (in italics) 

Goals 

The Medford Public Schools wish to provide the optimum learning environment for our community of 
learners and, therefore, the Medford Public Schools promote a substance-free atmosphere. However, the 
Medford Public School System recognizes that certain individuals use/abuse drugs and alcohol.  The use 
of these substances poses a potential danger to the individual using, as well as the entire student body and 
staff. This policy recognizes the importance of a three-prong approach to drug and alcohol use:  
prevention, enforcement, and rehabilitation. 
 



The policy pertains to all motor vehicles and all containers and compartments within vehicles while under 
school jurisdiction; all Medford Public School facilities, Medford Public School grounds (including within 
1,000 feet of school boundaries), and all school-sponsored functions and events regardless of their 
location. State law mandates that anyone within 1,000 feet of a school building convicted of possessing 
drugs with intent to distribute or actually distributing receive a mandatory two-year jail sentence. School 
lockers, desks and all other school fixtures are considered school property.  The school system reserves 
the right to conduct periodic inspection of all school property.  This policy applies to every day of the 
calendar year and every hour of the day and night. 

 Definition of Drugs 

The term drug includes all illegal drugs.  It also includes over-the-counter medication, prescription 
medication, inhalants, or any substance that has not received medical clearance from the school health 
office for use by a specific student. 

Policy 

Students with legitimate medical needs must be identified and cleared in the health office. Any student 
needing to take medication must follow the Medford Public Schools Medication Policy. No student can 
transport medication to school as per policy. Any illegal use of drugs and/or the misuse of prescribed or 
over-the-counter medications as defined in the Medford Public Schools Medication Policy constitutes 
abuse. 

 No person shall possess, have under his/her control, sell, dispense, purchase, administer, transport, be in 
the presence of, possess with intent to sell, or conceal alcohol or any controlled drug or any substance 
represented to be a drug or alcohol. No person shall ingest, inject, inhale, or otherwise introduce into the 
human body nor be under the influence of any drug or alcohol. No person shall possess, have under 
his/her control, sell, dispense, purchase, transport, possess with intent to sell, or conceal any drug 
paraphernalia or objects used for the containment or dispensing of alcohol. 

 On an annual basis, all students will sign an acknowledgment of having read the drug and alcohol policy 
after they have done so. School property, including lockers, may be periodically checked for 
drugs/alcohol at the discretion of the administration when there is reasonable suspicion of a violation of 
school rules. Students will not be allowed access to their cars/vehicles during the school day unless 
accompanied by a school official or dismissed appropriately by the student’s Assistant Principal. 

Prevention 

The comprehensive health curriculum shall address the issues of drugs, alcohol, and tobacco throughout a 
student’s academic experience. A variety of age-appropriate methods will be used, including, but not 
limited to, the established core curriculum, DARE, specific tobacco programs, and CASPAR 
(Alcohol/Drug Education). Tobacco education and tobacco cessation programs will be offered during the 
school year. The school will provide training and review of its drug/alcohol policies each year to all staff. 
Chemical awareness programs will be offered to all parents annually. 



Local law enforcement, with approval of the principal or his/her designee, may periodically provide 
assistance in maintaining a drug/alcohol free environment. This may include both announced and 
unannounced visits by the canine drug detection unit, in accordance with procedures promulgated by the 
Middlesex District Attorney’s Office. 
Students are not allowed to possess any drug or medication in school. Students who need inhalers, insulin, 
and epi-pens must be identified by the health office as having permission to carry their medication. Any 
illegal use of drugs and/or the misuse of prescribed or over-the-counter medications as defined in the 
Medford Public Schools Medication Policy constitutes abuse. Any use of alcohol, including medications 
containing alcohol, is forbidden and considered abuse. 

Definition of Suspicion of Substance Use or Abuse 

Suspicion of substance use or abuse is defined as: Recognition that a student’s or individual’s behavior or 
appearance is out of the ordinary, with or without evidence. 

Policy Enforcement 

All students are expected to meet the requirements for behavior as set forth in this handbook (policy).   

 Any student who poses an immediate threat to the safety of himself/herself or others will be suspended 
regardless of his/her regular/special education status. Additional provisions are made for individual 
students who have been found to need an Individual Education Plan. The Individual Education Plan of all 
students must state whether the student is able to meet the discipline code or if some modification is 
needed. A representative of the special education department will participate/advise in the disciplinary 
procedures for students with IEPs to interpret all modifications of the IEP and pertinent legal issues. 
Students without a modified discipline code shall be subject to the discipline outlined below. 

Any staff member who suspects that a student is in violation of the school drug/alcohol policy is required 
to report the situation immediately to the appropriate administrator of that building (Assistant Principal/ 
Principal) for evaluation. The appropriate administrator is then responsible to notify the school resource 
officer or designee. Staff members must be assured of confidentiality in reporting. 

 It is recommended that one individual in each building be identified as the appropriate administrator. The 
appropriate administrator must report all incidents, regardless of severity or outcome, in writing to the 
head administrator. If the administrator determines probable ingestion of drugs or alcohol, the student 
must be escorted to the health office for medical evaluation. If the nurse determines the student must be 
medically evaluated, the student will be transported via ambulance to the nearest medical facility. 

 Where there are reasonable grounds to believe or where facts and circumstances give rise to reasonable 
suspicion that a person has violated or is violating either the law or the rules of the school as outlined in 
this policy and that a search will turn up evidence, a search conducted by school officials will be 
permissible if its scope is reasonably related to the objectives of the search. This Drug and Alcohol Policy 
in no way limits or restricts existing search policies. 



 The Medford Public Schools have a Memorandum of Agreement with the Medford Police. Any student 
found to be in violation of the policy must be reported to the school resource officer or police designee. 

 In the case of medical emergencies, the health office will notify the parent/guardian. The administrator in 
charge will handle all other communications between the school and parent/guardian.   

Violation 

Notwithstanding the possibility of exclusion, the following disciplinary policy is recommended. The 
principal reserves the right to increase the penalty (for all violations of this policy), based on the 
circumstances of each case. For all violations in the entire Drug and Alcohol Policy, the Assistant 
Principal, in consultation with witnesses, will complete incident reports and forward them to the 
Principal. 

 First Offense 

The school administrator notifies the school resource officer or designee. A student in violation will be 
suspended from school. The student will be immediately removed from the school by parent/guardian or 
transported to the nearest medical facility if necessary. Social probation (from the date of the suspension) 
will be imposed for a minimum of one calendar month (e.g., from March 3 to April 3).* 

 It is recommended that reentry be accompanied by medical evidence that the student is drug/alcohol free. 
Certain drugs may require further and/or repeated drug screening. ** (Medical evidence must be verified 
by the school nurse.) School administrators will refer the student to an in-house counselor for continued 
follow-up and monitoring of the treatment plan. The parent/guardian must meet with school 
administration to discuss a specific plan for the student, including monitoring of behavior as well as 
treatment. (If the student is not adhering to the treatment plan, the administration may reinstate the 
suspension and continue the social probation.) 

  

Second and third offenses not within one year of the first offense will be treated as a first offense unless 
there are other facts that apply. 

  

Second Offense within One Year of First Violation 

The police resource officer (or designee) is notified. A student in violation will be suspended for a 
minimum of six school days.  The student will immediately be removed from the school by 
parent/guardian or transported to the nearest medical facility if necessary. Social probation (from the date 
of the suspension) will be imposed for a minimum of two calendar months.* 

  



It is recommended that reentry be accompanied by medical evidence that the student is drug/alcohol free. 
** (Medical evidence must be verified by the school nurse.) The parent/guardian must agree to enroll said 
student in an outpatient drug/alcohol treatment program. The student must agree to adhere to the 
treatment plan recommended by the program. Administrators will refer the student to an in-house 
counselor for continued follow-up and monitoring of the treatment program. Failure to meet the treatment 
program requirements may result in an extension of social probation and suspension, and/or an 
exclusionary hearing. 

Third Offense within One Year of First Violation 

The police resource officer (or designee) is notified. A student in violation will be suspended indefinitely, 
minimum of ten days, until an exclusionary hearing takes place. The social probation period will be 
indefinite (at the discretion of the Principal). 

Distributing 

If a student is found to be selling, distributing or in possession of a quantity sufficient to be charged with 
the intent to distribute drugs or alcohol, the Principal or designee will immediately notify the parent and 
the police for mandatory removal of the student. There will be Out of School Suspension and possible 
exclusion by the Principal. The police will take appropriate action under the law regarding the sale of 
drugs in proximity to school buildings. An incident report must be completed and forwarded to the head 
administrator. 

Confiscated Drug/Alcohol Paraphernalia 

All confiscated drugs/alcohol or paraphernalia must be immediately turned over to the police resource 
officer or his/her designee. A receipt should be obtained. 

Rehabilitation 

The Medford Public School System is committed to the academic achievement of all students. A student 
who is experiencing difficulty with drugs/alcohol will be supported through health services, counseling 
services, and administration. The school system will make every attempt to provide the parent/guardian 
with a referral for available community resources. The schools will annually review all policies and health 
curriculum to discourage students from engaging in risk-taking behaviors and encourage positive, healthy, 
life choices. 

 All students are encouraged to see their counselor, nurse, or police resource officer if they feel they are in 
need of assistance with alcohol or drugs. The school’s support services will assist students to receive 
appropriate referrals. 

 The implementation of this policy will utilize all applicable due process, statutes, regulations, and 
guidelines. 



*Social Probation – Violation of the drug/alcohol policy is a serious infraction of the Code of Discipline 
in the Medford Public Schools. Students will lose the privilege of attending (and participating in) all 
school-sponsored events (including but not limited to dances, performances, sporting events) for the 
duration indicated. Grade 8 students in violation of the drug/alcohol code will jeopardize participation in 
the Moving on Ceremony. (These students may NOT be allowed to attend or participate in the Moving on 
Ceremony.)   
**Medical Evidence – The parent/guardian is ultimately responsible for all arrangements related to the 
medical clearance of a student.   

  

ALCOHOLIC BEVERAGES 
Gift, Sale, Delivery or Possession on Public School Premises 

Whoever gives, sells, delivers or has in his/her possession any alcoholic beverage, except for medical 
purposes, in any school building, or any premises used for public school purposes, and, under the charge 
of the School Committee or other public board or officer, shall be punished by imprisonment for not more 
than thirty days, or by a fine of not more than one hundred dollars, or both. The same procedures as in 
drug abuse cases will hold for alcoholic beverages. 

  

NO-SMOKING POLICY 
The Educational Reform Act of 1993 shall prohibit the use of any tobacco products within the school 
building, the school facilities, or on the school grounds or on school buses by any individual including 
students, faculty, staff, and visitors at any time of the day or night. The use and possession of e-cigarettes 
and other vaping devices are also strictly prohibited on school property. This includes all extra-curricular 
activities, i.e., athletic games, school dances, etc., on school property or at another location. In addition, 
smoking is not allowed at any time within one thousand feet of school property. 

  

The administration, department heads, teachers, and all supervisory personnel are responsible for 
enforcing this law. 

  

City of Medford Tobacco Ordinance 
The City of Medford, County of Middlesex, Massachusetts, hereby makes the following ordinance in the 
interest of and for the preservation of public health: 
"A regulation affecting smoking and the sale, vending and distribution of tobacco and tobacco products in 
the City of Medford: 
Sec. 1. Purpose The City Council declares that the purpose of this ordinance is provide for local 
enforcement of existing state laws regarding sales to minors and smoking on school property. 
Sec. 2. Definitions The following words and phrases, whenever used in this article, shall be construed as 
defined in this section: "Establishment" means any sole proprietorship, partnership, joint venture, 
corporation, or any other business entity formed for profit-making purposes, including retail 



establishments where goods are sold. "Municipal Buildings" means any and all buildings owned or 
occupied by any department or agency of the City of Medford. "Smoking" means inhaling, vaping, 
exhaling, chewing, burning, or carrying any lighted cigar, e-cigarette, vaping device, cigarette, weed or 
other plant in any manner or in any form. "Tobacco" means cigarettes, e-cigarettes, vaping devices, 
chewing or spitting tobacco, snuff, or tobacco in any of its forms. 
Sec. 3. Prohibition of Smoking in Schools and Municipal Buildings 
Smoking by any individual, including school personnel, shall be prohibited in all schools, as defined 
above, within the City of Medford. This prohibition shall be effective 24 hours a day, 7 days a week and 
shall include private offices, private areas, school grounds, school buses, and all school events such as 
banquets, award dinners, dances, and athletic events. 
Students who are in possession of tobacco products or paraphernalia or are in an area where active 
cigarette smoke is evident will be suspended for one day and will be placed on social probation for one 
month. 

  

APPLICABILITY OF STATE AND FEDERAL LAWS 
All state and Federal laws obviously apply at all times on school property. Violations of state and Federal 
laws will result in action by law enforcement personnel and in appropriate disciplinary action by school 
officials. 

  

STUDENTS' RIGHTS AND RESPONSIBILITIES 

Students have the right of freedom of speech, press, and assembly, provided that such does not disrupt the 
educational process. Any student or students disrupting the school process would be immediately subject 
to disciplinary action resulting in suspension or exclusion. 

  

RIGHTS AND RESPONSIBILITIES OF PARENTS AND STUDENTS 

It is the responsibility of the Medford School Committee to establish school policies; the rules and 
regulations pertaining to discipline must be available, and in print, and must not be in conflict with local, 
state, or federal laws. It is the responsibility of the parents to see that their children arrive on time on all 
scheduled school days and attend all classes. 

1. Reasonable punishment is permissible when a written rule filed with the State Department of Education 
has been violated. 

2. Students may obtain their attendance, academic and discipline records with reasonable notice. 

  

NON-DISCRIMINATION POLICY 



  

The Medford Public Schools insures against discrimination in education programs and employment on the 
basis of race, color, sex, religion, national origin, sexual orientation, gender identity and disability. 

1.  Wherever pronouns are used, gender-neutral (they, their) or gender-inclusive (she/he/they,   
      her/his/their) pronouns will be used.  Alternatively, the specific group 
    name may be used in place of the pronoun (student, teacher, staff member, parent, principal,  
    etc). 
 
2.  Wherever enumerated categories are used, “gender identity” will appear directly after “sex”,  
     and “gender expression” will be added to the protected categories. 
 

603 CMR sect.46.00 RESTRAINT POLICY 

  

The Medford Public Schools complies with the provisions of 603 CMR sect.46.00 dealing with restraint 
of students in the public schools. To that end, the policy developed pursuant to those regulations is 
available upon request from the principal, the Director of Special Education and Pupil Personnel Services 
and the Superintendent’s Office. Further, the policy is posted in the Main Office. 

  

VIOLATION OF CHAPTER 536 –HAZING 

  

The following statute regarding hazing was passed by the Massachusetts Legislature.Chapter 269 of the 
General Laws is hereby amended by adding the following three sections: 

  

"Section 17: Whoever is a principal organizer or participant in the crime hazing, as defined herein, shall 
be punished by a fine of not more than one thousand dollars or by imprisonment in a house of correction 
for not more than one hundred days, or both such fine and imprisonment. The term "hazing," as used in 
this section and in sections eighteen and nineteen, shall mean any conduct or method of initiation into any 
student organization, whether on public or private property, which willfully or recklessly endangers the 
physical or mental health of any student or other person. 

Such conduct shall include whipping, beating, branding, forced calisthenics, exposure to weather, forced 
consumption of food, liquor, beverage, drug or other substance, or any other brutal treatment of forced 
physical activity that is likely to adversely affect the physical health or safety of any such student. 

Section 18. Whoever knows that another person is the victim of hazing as defined in section seventeen 
and is at the scene of such crime shall, to the extent that such person can do so without danger or peril to 



himself or others, report such crime to an appropriate law enforcement official as soon as reasonably 
practicable. Whoever fails to report such crime shall be punished by a fine of not more than five hundred 
dollars. 

  

Section 19. Each secondary school and each public and private school or college shall issue to every 
group or organization under its authority or operating on or in conjunction with its campus or school, and 
to every member, plebe, pledge or applicant for membership in such group or organization, a copy of this 
section and sections seventeen and eighteen. An officer of each such group or organization, and each 
individual receiving a copy of said sections seventeen and eighteen shall sign an acknowledgment stating 
that such group, organization, or individual has received a copy of said sections seventeen and eighteen." 
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Introduction 
Medford Public Schools provides a learning environment that is free from bullying and cyberbullying (similar policies 
exist and define sexual harassment and hazing). Medford Public Schools condemns acts of bullying of any kind.  It is a 
violation of this policy for any student, member of staff, or others to engage in bullying. Bullying is prohibited: 

●​ on school grounds, property immediately adjacent to school grounds, at a school-sponsored or school-related 
activity, function, or program whether on or off school grounds, at a school bus stop, on a school bus or other 
vehicle owned, leased or used by the school district or school, or through the use of technology or an electronic 
device owned, leased or used by the school district or school and; 

●​ at a location, activity, function, or program that is not school-related, or through the use of technology or an 
electronic device that is not owned, leased, or used by the school district or school, if the bullying creates a 
hostile environment at school for the victim, infringes on the rights of the victim at school or materially and 
substantially disrupts the education process or the orderly operation of a school. Nothing herein shall require 
schools to staff non-school-related activities, functions, or programs. 

Bullying is defined as the repeated use (three or more incidents) of a written, verbal, electronic expression, a physical act 
or gesture, or any combination thereof, by one or more students or by a member of school staff, directed at a victim that: 

i.​ causes physical or emotional harm to the victim or damage to the victim’s property;  
ii.​ places the victim in reasonable fear of harm to himself or of damage to his property; 
iii.​ creates a hostile environment at school for the victim; 
iv.​ infringes on the rights of the victim at school; or 
v.​ materially and substantially disrupts a school's education process or orderly operation. 

Cyberbullying is included in the above definition of bullying.  In addition to all of the above-mentioned criteria, 
cyberbullying is further defined as bullying through the use of technology or any electronic communication, which 
includes but is not limited to any transfer of signs, signals, writing, images, sounds, video, data, information, or evidence 



of any nature transmitted in whole or in part by such things as electronic mail, internet communications, instant message, 
text message, apps, social media, or facsimile. Cyberbullying includes: 

●​ the creation of a web page or blog in which the creator assumes another person's identity. 
●​ the knowing impersonation of another person as the author of posted content or messages if the creation or 

impersonation is a violation of the law. 
●​ the distribution by electronic means of communication to more than one person or the posting of material on an 

electronic medium that one or more persons may access if the distribution or posting is a violation of the law. 

For the purposes of this policy, “Bullying” will be used to broadly include cyberbullying and out-of-school behavior that 
leads to a hostile school environment in school. 

Policy 
Medford Public Schools provides a learning environment that is free from bullying. Medford Public Schools does not 
condone acts of bullying of any kind.  Medford Public Schools seeks to promote social activities and actions that foster 
collaboration and empathy toward all individuals in the community. 

Further, students, members of the school staff, and others may not engage in bullying. 

Bullying behavior occurring outside of our schools and creates a hostile environment at school for the victim, infringes on 
the rights of the victim at school, or materially and substantially disrupts the education process or orderly operation of 
the school is the purview of Medford Public Schools to act in accordance with this policy. 

Bullying investigations may be concluded with a finding of 

●​ Conflict 
●​ A finding of conflict occurs when the incident is determined to be between two students considered 

equal in power and within the quarrel or problem. 
●​ Investigations may reveal that an incident(s) are “conflict” rather than bullying when the incident has 

not occurred multiple times. OR 
●​ Bullying 

●​ A finding of bullying is pursuant to the definition above and may occur when the incident is 
determined to be between two students who are NOT considered to be equal in power within the 
quarrel or problem.  Bullying is abuse and occurs when a socially powerful (e.g., popular or feared) 
student mentally or physically abuses a weaker (e.g., fearful) student for the purpose of making them 
afraid and hurt.  Bullying is the act of causing hurt, harm, or humiliation 

●​ Investigations may reveal that an incident(s) are “bullying” when a pattern of behavior is present or 
when an incident continues repeatedly.  OR 

●​ Not Bullying or Conflict 

Medford Public Schools prohibits retaliation against a person who reports bullying, provides information during an 
investigation of bullying, or witnesses or has reliable information about bullying. 

Prevention 
Medford Public Schools will: 

●​ Provide enhanced support recognizing that certain students may be more vulnerable to becoming a target of 
bullying or harassment based on actual or perceived differentiating characteristics, including race, color, 
religion, ancestry, national origin, sex, socioeconomic status, homelessness, academic status, gender identity or 
expression, physical appearance, pregnancy or parenting status, sexual orientation, mental, physical, 
developmental or sensory disability or by association with a person who has or is perceived to have 1 or more of 
these characteristics.  Medford Public Schools will do this via a variety of events and programming, including 
but not limited to its integrated approach to Social Emotional Learning in all subjects, assemblies, use of the 
Responsive Classroom curriculum, Nexus, and participation in the Sandy Hook Promise’s Say Something 
campaign. 



●​ Provide age-appropriate instruction on bullying prevention to students and professional development to build 
the skills of staff, as required by law.   Staff will receive annual training on the Bullying Prevention and 
Intervention Plan.  Such training may include, but not be limited to: 

●​ procedures for reporting, responding to, and investigating reports of bullying or retaliation 
●​ the range of disciplinary actions that may be taken against a perpetrator for bullying or retaliation or 

against someone for making a false accusation of bullying 
●​ procedures for remedying incidents of bullying and restoring a sense of safety for a victim, and 

assessing that victim’s needs for protection 
●​ strategies for protecting from bullying or retaliation of a person who reports bullying or provides 

information during an investigation 
●​ strategies for interventions to stop bullying 
●​ information regarding the complex interaction and power differential that can take place among an 

aggressor, a target, and witnesses to bullying 
●​ information on students who are particularly at risk for bullying in the school environment 
●​ information on cyberbullying and internet safety issues as they relate to cyberbullying 
●​ any notification requirements consistent with state and federal law; a strategy for providing counseling 

or referral to appropriate services for perpetrators, victims, and family members 
●​ provisions for educating and informing caregivers about bullying and the School District’s bullying 

prevention curriculum 
●​ Provide annual written notice as required by law on the bullying prevention and intervention plan and 

curriculum.  This written notice will include information for caregivers, including but not limited to: 
●​ description of the grade level curriculum in use regarding bullying prevention 
●​ definition of bullying and the dynamics and conditions that may lead to acts of bullying 
●​ recognizing and preventing online cyberbullying, overall internet safety, and monitoring the online 

activity of children at home 
●​ current best practices to reinforce the bullying curriculum at home 
●​ modeling prosocial behavior in dealing with adults and children 
●​ identifying activities/materials that glorify bullying behavior 
●​ communicating with school district leaders if there is concern about bullying behavior 

●​ Ensure district staff is aware that this policy requires that all staff will model interactions with others that 
demonstrate tolerance and respect for differences, even if the issues being discussed are controversial when 
acting in the individual’s professional capacity or representing Medford Public Schools. 

●​ Post the approved Bullying Prevention and Intervention policy on the Medford Public Schools website. 
●​ Ensure caregivers receive incident report(s) that occur as the result of bullying investigations promptly. 

Incident Reporting 
Medford Public Schools will: 

●​ Designate a person in each building responsible for receiving bullying reports.  In most cases, this will be the 
school principal.  In all cases, the school handbook will list the individual responsible for receiving reports. 

●​ Consider an allegation of bullying as submitted regardless of whether official forms are completed or if the 
allegation is anonymously reported.  An allegation will be investigated as an official bullying report if the 
allegation is reported to a staff member and includes the below listed minimum information: 

●​ Name and school of the target student 
●​ Name and school(s) of aggressors 
●​ Date and location of the incident(s) 
●​ Description of the incident that is believed to meet the criteria for bullying behavior 
●​ Contact information for the reporter (not required but recommended) 

●​ Encourage, but do not require, students and caregivers to use our approved reporting form. 
●​ Complete required bullying forms and collect missing information and signatures when a report of bullying was 

made that did not use approved forms. 
●​ Require that staff will not ignore bullying-type behaviors.  Staff is required to formally report incidents of 

bullying that they witness or become aware of using the approved forms: 

https://docs.google.com/document/d/1U3u8XimfEYC_OIa4Xy3osO998UUONvrPPqSZx9yXfss/edit?usp=sharing


●​ on school grounds and property immediately adjacent to school grounds 
●​ at school-sponsored or school-related activities, functions, or programs, whether on or off school 

grounds 
●​ at school bus stops 
●​ on school buses or other vehicles owned, leased, or used by the school district 
●​ through the use of technology or an electronic device owned, leased, or used by the school district. 

●​ Require staff to follow the same reporting responsibilities of students and caregivers as defined in this section of 
the Bullying Prevention and Intervention Policy and Plan. 

●​ Accept and investigate allegations of bullying or retaliation that are made anonymously; however, no 
disciplinary action shall be taken against a student solely based on an anonymous report. 

Students and Caregivers will: 

●​ Report immediately to a trusted adult any bullying incident or situation where they believe they or their child 
has been the victim of bullying, cyberbullying, or retaliation.  A trusted adult may include teachers, coaches, 
guidance counselors, nurses, assistant principals, principals, or other school staff. 

Investigation 
Medford Public Schools will: 

●​ Promptly investigate all reports of bullying. Impacted parties and caregivers will be notified within two business 
days of receipt of such a report. 

●​ Ensure the Principal oversees all bullying reports that occur as the result of participation in an athletics or 
extracurricular program.  In conjunction with the Athletic Director, Assistant Principals may conduct any 
number of investigatory steps, but the Principal must agree with and sign off on all findings. 

●​ Remain impartial throughout the course of any investigation.  In the event of a conflict of interest, the 
investigator must disclose the conflict to their immediate supervisor within 24 hours of receipt of the bullying 
report.  Conflict of interest may include family relationships, and supervisor/supervisee relationships, among 
other possible conflicts. 

●​ Take immediate and necessary action to ensure student safety while any investigation proceeds and will take 
care to reassure those who report incidents that their involvement will remain confidential wherever possible. 

●​ Document interviews conducted with all relevant parties using the approved bullying investigation form.  All 
notes shall become part of the record of the incident. 

●​ Maintain a central Student Information System (e.g., School Brains) to store incident and investigation forms, 
determinations, and disciplinary, remediation, and target safety action taken, alphabetically by aggressor and 
their graduation date. 

●​ Discipline information, whether written or electronic, is part of the temporary record and will be kept 
for six years after the graduation of involved students.  Temporary records must be destroyed no later 
than seven years after the graduation of involved students. 

●​ Ensure copies of all Bullying Investigation Forms, Bullying Reporting Forms (if any), Behavioral Remediation 
Agreements (if any), and Individual Behavior Plans (if any, for repeat offenders only) are placed in the student 
file, as provided by law. 

Decisions and Findings 
Medford Public Schools will: 

●​ Act in accordance with M.G.L. c. 71B, § 3, as amended by Chapter 92 of the Acts of 2010.  When the IEP Team 
determines the student has a disability that affects social skills development or the student may participate in or 
is vulnerable to bullying, harassment, or teasing because of his/her disability, the Team will consider what should 
be included in the IEP to develop the student's skills and proficiencies to avoid and respond to bullying, 
harassment, or teasing. 

●​ Complete the following steps if the investigator determines that bullying or retaliation has occurred: 

https://docs.google.com/document/d/1U3u8XimfEYC_OIa4Xy3osO998UUONvrPPqSZx9yXfss/edit?usp=sharing


●​ notify the police if the principal or designee believes that criminal charges may be pursued against the 
perpetrator 

●​ take appropriate disciplinary action consistent with the policies and procedures of Medford Public 
Schools 

●​ notify the caregiver(s) of the perpetrator 
●​ notify the caregiver(s) of the victim, and to the extent consistent with state and federal law, notify them 

of the action taken to prevent any further acts of bullying or retaliation 
●​ provide victims and aggressors with significant opportunities for counseling services. 

■​ This can take the form of in-house trained staff or referrals to outside agencies with 
experience in these matters. The school district will take action to identify agencies that can 
be accessed by caregiver(s) as needed to address these matters. 

●​ Complete the following steps if the investigator determines that bullying has not occurred but that the incident 
warrants action to avoid progression of the relationship to one where bullying occurs: 

●​ take appropriate disciplinary action consistent with the policies and procedures of Medford Public 
Schools 

●​ notify the caregiver(s) of the perpetrator 
●​ notify the caregiver(s) of the victim, and to the extent consistent with state and federal law, notify them 

of the action taken to prevent any further escalation 
●​ provide victims and aggressors with significant opportunities for counseling services. 

■​ This can take the form of in-house trained staff or referrals to outside agencies with 
experience in these matters. The school district will take action to identify agencies that can 
be accessed by caregiver(s) as needed to address these matters. 

●​ Act to create a stable environment for victims and aggressors regardless of whether bullying (as defined by law) 
or conflict has occurred.  See Intervention Options. 

●​ Discipline any student as a consequence of a bullying investigation or who knowingly makes a false accusation of 
bullying or retaliation per the approved disciplinary policies outlined by the Medford School Committee and as 
further described in school handbooks. If the false accusations have civil and/or criminal elements, further 
actions may be referred to appropriate law enforcement agencies. 

●​ Student discipline is governed by Massachusetts General Law and Policies set forth by the Medford School 
Committee, including but not limited to: 

■​ General Law - Part I, Title XII, Chapter 71, Section 37H 
■​ General Law - Part I, Title XII, Chapter 71, Section 37H1/2 
■​ General Law - Part I, Title XII, Chapter 71, Section 37H3/4 
■​ http://z2policy.ctspublish.com/masc/browse/medfordset/medford/JKD 
■​ http://z2policy.ctspublish.com/masc/browse/medfordset/medford/JKDA 

●​ Discipline any staff member who knowingly engages in false accusations of bullying or will be subject 
to appropriate consequences administered by the school system and/or law enforcement agencies. 

●​ Refer caregivers and community members who knowingly report or provide false information regarding 
bullying or retaliation to appropriate law enforcement agencies. 

Retaliation 
Medford Public Schools will: 

●​ Discipline any student who knowingly retaliates against another student as the result of a bullying allegation or 
investigation per the approved disciplinary policies outlined by the Medford School Committee and as further 
described in school handbooks. If the retaliation acts have civil and/or criminal elements, further actions may be 
referred to appropriate law enforcement agencies. 

Responsibilities 
Medford Public Schools will comply with this policy in its entirety.  In addition, to the above-outlined policy, district 
responsibilities include: 

Central Administration 

https://malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter71/Section37H
https://malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter71/Section37H1~2
https://malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter71/Section37H3~4
http://z2policy.ctspublish.com/masc/browse/medfordset/medford/JKD
http://z2policy.ctspublish.com/masc/browse/medfordset/medford/JKDA


●​ Develop guidelines for individual school buildings that outline policy compliance and ensure that bullying 
policies are followed in each school. 

●​ Provide interpretation and translation services for families so that a comprehensive and productive 
collaboration can occur. 

●​ Advise the Medford School Committee proactively when updates to the policy are required or recommended. 
●​ Conduct annual outreach to caregivers through at least four written communications and two live information 

sessions each school year. 
●​ Maximize outreach on bullying by utilizing electronic and other media resources. 
●​ Administer a DESE-provided survey on bullying at least once every four years. The survey shall be designed to 

protect student privacy and allow for anonymous participation by students. The Superintendent will present the 
survey findings to the Medford School Committee and forward a copy to DESE. 

●​ Report bullying incident data to DESE annually as required by law.  A copy of the report will be presented to 
the School Committee and made available to members of the public. The data shall include, but not be limited 
to: 

●​ the number of reported allegations of bullying or retaliation 
●​ the number and nature of substantiated incidents of bullying or retaliation 
●​ the number of students disciplined for engaging in bullying or retaliation 
●​ any other information required by the department. 

Building Leaders 

●​ Take proactive steps to avoid escalation of incidents into bullying behaviors. 
●​ Document incidents of student behavior and treat these incidents with standard school disciplinary procedures. 
●​ Amend handbooks to reflect policy and plan. 

School Committee 

●​ Update the plan biennially (every two years). 

Procedures For Receipt and Investigation of a Bullying Report 

1.​ Receive a report of bullying as defined by this policy.  If official forms were not used to report the behavior, 
complete them. 

2.​ Review the definition of bullying (see above), ideally with the reporter(s) (e.g., target, friend of the target, 
caregivers, etc.) present. 

a.​ If the incident does not seem to meet the definition, continue to treat the incident(s) with standard 
school disciplinary or conflict resolution procedures. 

b.​ If the incident meets the definition or you have doubts about whether it might be bullying, the 
administrator or his/her designee should follow the procedures below. 

3.​ Notify the reporter that because the student’s actions may constitute bullying, Medford Public Schools has an 
obligation to investigate and act in a timely manner, including: 

a.​ interviewing all students involved 
b.​ collecting evidence, including digital or hard copies of electronic communication, web pages, notes, etc. 
c.​ reviewing previous disciplinary records of all students involved, notifying caregivers of all students 

involved. 
d.​ notifying the police if it is believed that criminal charges may be pursued against the aggressor and 

applying appropriate disciplinary action. 
e.​ notifying the target's caregiver(s) of action taken to prevent further acts of bullying to the extent 

consistent with state and federal confidentiality laws (note: we cannot share the extent of all 
disciplinary actions with the target’s family). 

4.​ Complete the Medford Public Schools Bullying Investigation Form. 
5.​ Prepare to interview students: 



a.​ Review students’ discipline and school records (include: IEP, 504s) to see if there are prior similar 
incidents. 

b.​ Consult, as needed, with additional staff (e.g., Special Education Liaison, counselor, nurse). 
c.​ Determine which additional staff, if any, needs to be present during student interviews and/or decision 

processes. 
d.​ Take reasonable precautions to ensure that students cannot communicate or undermine the 

investigation (e.g., call all students to the office simultaneously but interview separately). 
e.​ Determine which students need to be interviewed. Include target(s), aggressor(s), and bystander(s). 

1.​ Interview all students involved, ideally one at a time. 
a.​ Read back to the student a summary of his or her account to ensure the accuracy of your notes. 
b.​ If applicable, ask students to provide written statements. 

2.​ If physical injuries occurred and have not been examined, ask nursing to examine the target(s) and aggressor(s). 
3.​ Collect and compile evidence: 

a.​ Printouts of blog posts, social networking pages, emails, etc. 
b.​ Copies of student notes. 
c.​ Nurse report(s). 
d.​ Police report(s). 
e.​ Written statements. 

4.​ Determine whether bullying has occurred according to the definition outlined in this policy.  Alternatively, 
determine whether conflict has occurred that warrants additional action. 

a.​ If no action is required, skip to step 11. 
5.​ If the student has an IEP/504, work with his or her liaison to determine whether the behavior is a manifestation 

of the student’s disability throughout the remainder of this process. 
6.​ Notify caregivers of the target and aggressor about your determination and to the extent allowed by 

confidentiality laws. Caregivers will be notified of all actions taken to prevent further bullying or retaliation. 
a.​ Do not share student names or disciplinary actions with a third party. Caregiver(s) of targets do NOT 

have the right to know the name of the aggressor (or disciplinary actions taken against the aggressor).  
Caregiver(s) of aggressors do not have the right to know the name of the victim. 

7.​ Consult with police if the aggressor used another criminal action (e.g., harassment, stalking, assault/battery).  
Bullying is covered under the Criminal Harassment sections of Massachusetts General Law. 

8.​ Notify the aggressor of his or her rights and the process to appeal your decision. 
9.​ Working with the aggressor, complete a Behavioral Remediation Agreement that includes a warning against 

retaliation and repeat offenses. It should include disciplinary actions, strategies, and supports to stop the 
bullying and restore a sense of safety for the target, including steps taken to ensure no retaliation against the 
targets or reporters. See Intervention Options. 

a.​ Aggressors can be required to undergo counseling with an in-house counselor (i.e., authorized school 
staff) as part of their remediation agreement or behavior plan. 

10.​ Meet with the target, bystander(s), and caregiver(s) to develop a safety plan. 
11.​ Contact other schools, coaches, and staff members (as appropriate) for implementing disciplinary, remediation, 

and student safety actions. 
a.​ School administrators may not share information about students with anybody but part or full-time 

“authorized school personnel” (this includes coaches and contracted service providers). To maximize 
the privacy and safety of students, Administrators should exercise discretion when informing staff. 

Support for Families 

●​ Additional information from DESE regarding bullying, prevention, and intervention can be found at 
https://www.doe.mass.edu/sfs/bullying/. 

●​ Additional information regarding discipline and students with disabilities can be found at 
https://www.doe.mass.edu/sped/advisories/discipline/. 

●​ Chapter 86 of the Acts of 2014 amended Section 37O of Chapter 71 of the General Laws to include (g) (v): VI. 
Collaboration with Families 17:  Any caregiver wishing to file a claim/concern or seeking assistance outside the 
district may do so with the Department of Elementary and Secondary Education’s Program Resolution System 

https://www.doe.mass.edu/sfs/bullying/
https://www.doe.mass.edu/sfs/bullying/
https://www.doe.mass.edu/sped/advisories/discipline/
https://www.doe.mass.edu/sped/advisories/discipline/


(PRS). That information can be found at: https://www.doe.mass.edu/psm/, emails can be sent to 
compliance@doe.mass.edu, or individuals can call (781) 338-3700. Hard copies of this information are also 
available at the Superintendent’s office.  The Office of Civil Rights is available to help families.  See the 
information at the following link for additional detail. 
https://www2.ed.gov/about/offices/list/ocr/docs/dcl-factsheet-bullying-201410.pdfIntervention Options 

(This list is not intended to be exhaustive) 

Disciplinary Actions 

●​ Admonishment, warning, temporary removal from the classroom 
●​ Loss of privileges 
●​ Classroom or administrative detention 
●​ In-school suspension during the school week or the weekend for students 
●​ Out-of-school suspension 
●​ Legal action 
●​ Consequences for repeat offenses. 

Remediation Actions 

●​ Meetings between caregiver(s) 
●​ Counseling 
●​ Education, including strategies for repeating behavior 
●​ Revision of IEP/504, if applicable 
●​ Individual Behavior Plan (for repeat offenders; form is included in this packet) 
●​ Consider referral to special education if you suspect the student has a disability. 

Target Safety Actions 

●​ Guidelines for avoiding further unnecessary contact with the target 
●​ Clarification about who will be notified 
●​ Notify staff about the incident and the danger of further contact 
●​ Strategies to avoid further bullying (e.g., script, role-playing, etc.) 
●​ Identifying trusted adults and “safe areas” 
●​ Education about rights to be free of retaliation and reasonable expectations about social consequences for being 

part of a bullying investigation (e.g., people will talk about it, but they may not retaliate) 
●​ Periodic check-ins 
●​ Whole community meetings 
●​ Identification and empowerment of bystanders 
●​ Education about technology. 

Definitions 
Definitions copied from Massachusetts General Law are noted. 
aggressor. A student or member of school staff who engages in bullying or retaliation. 
Herein the use of aggressor and perpetrator should be considered equivalent. 
caregiver. An adult with whom a minor resides. See M.G.L. c. 201F, § 1. 
hostile environment. A situation in which bullying causes the school environment to be permeated with intimidation, 
ridicule, or insult that is sufficiently severe or pervasive to alter the conditions of a student’s education. See M.G.L. c. 71, 
§ 37O. 
perpetrator. A student or a member of a school who engages in bullying or retaliation. See M.G.L. c. 71, § 37O. 
Herein the use of aggressor and perpetrator should be considered equivalent. 

https://www.doe.mass.edu/psm/


retaliation. Any form of intimidation, reprisal, or harassment directed against a student who reports bullying, provides 
information during an investigation of bullying, or witnesses or has reliable information about bullying. See M.G.L. c. 71, 
§ 37O. 
school grounds. Property on which a school building or facility is located or property that is owned, leased, or used by a 
school district for a school-sponsored activity, function, program, instruction, or training. See M.G.L. c. 71, § 37O. 
staff. Includes, but is not limited to, educators, administrators, counselors, school nurses, cafeteria workers, custodians, 
bus drivers, athletic coaches, advisors to extracurricular activities, support staff, or paraprofessionals. 
victim. A student against whom bullying or retaliation has been perpetrated. See M.G.L. c. 71, § 37O.Policy 
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HARASSMENT 

  

Medford Public Schools will not allow any student to be a target of harassment. This applies in or around 
the school building, at lunch, hallways, on the athletic fields, at all school sponsored events and on school 
buses. The Medford Public Schools Harassment and Prevention Policy was developed to ensure that the 
educational opportunities of all students are not threatened or limited by such harassment and to ensure 
that individuals are free to learn and develop relationships without fear of intimidation, humiliation or 
degradation. Harassment can include any form of behavior that interferes with another person’s sense of 
safety, dignity, or productivity in the school environment. Harassment based on a person’s race, color, 
national origin, religion, age, disability or sexual orientation is unlawful and prohibited. 

  

If you feel you have been a target of harassment, please talk to a school counselor about this matter or see 
the Principal who can assist you in filing a complaint form. Once the complaint is thoroughly 
investigated, student(s) aggressors may be subject to disciplinary action. Harassment incidents may result 
in a wide range of consequences, including but not limited, to a conference with parents, detentions, 
suspension, expulsion from school and contact with the Medford Police Department depending on the 

http://z2policy.ctspublish.com/masc/browse/medfordset/medford/AC
http://z2policy.ctspublish.com/masc/browse/medfordset/medford/ACAB
http://z2policy.ctspublish.com/masc/browse/medfordset/medford/JICFA
http://www.doe.mass.edu/lawsregs/603cmr26.html
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter71/Section37O
http://www.malegislature.gov/Laws/GeneralLaws/PartIV/TitleI/Chapter265/section43
http://www.malegislature.gov/Laws/GeneralLaws/PartIV/TitleI/Chapter265/section43a
http://www.malegislature.gov/Laws/GeneralLaws/PartIV/TitleI/Chapter268/section13b
http://www.malegislature.gov/Laws/GeneralLaws/PartIV/TitleI/Chapter269/section14a


nature of the harassment. A parent/student reentry meeting to school is mandatory if you are involved in 
the harassment of another student(s).  Mr. David Blauch, Assistant Principal at Medford High School, and 
Mrs. Doreen Andrews, Assistant Principal at the McGlynn Elementary School, are the Medford Public 
Schools designated Harassment Coordinators. 

  

POLICY PROHIBITING HARASSMENT AND VIOLENCE 

  

I. General Statement of Policy 

It is the policy of the Medford Public Schools to maintain a learning and working environment that is free 
from sexual orientation harassment, sexual harassment, and violence. The school district prohibits any 
form of sexual orientation harassment, sexual harassment, and violence. 

It shall be a violation of this policy for any pupil, teacher, administrator, or other school personnel of the 
school district to harass a pupil, teacher, administrator, or other school personnel through conduct or 
communication of a sexual nature as defined by this policy. (For the purposes of this policy school 
personnel includes school board members, school employees, agents, volunteers, contractors or persons 
subject to the supervision and control of the district.) 

It shall be a violation of this policy for any pupil, teacher, administrator, or other school personnel of the 
school district to inflict, threaten to inflict, or attempt to inflict sexual violence or harassment upon any 
pupil, teacher, administrator, or other school personnel. 

The school district will act to investigate complaints, either formal or informal, verbal or written, of 
sexual orientation harassment, sexual harassment, and violence and to discipline or take appropriate 
action against any pupil, teacher, administrator, or other school personnel who is found to have violated 
this policy. 

II. Definition of Sexual Harassment 

A. Sexual Harassment Definition 

Sexual harassment consists of unwelcome sexual advances, requests for sexual favors, sexually motivated 
physical conduct or other verbal or physical conduct or communication of a sexual nature when: 

1. submission to such conduct or communication is made either explicitly or implicitly, of obtaining or 
retaining employment, or of obtaining an education; or 

2. submission to or rejection of that conduct or communication by an individual is used as a factor in 
decisions affecting that individual's employment  or education; or 



3. that conduct or communication has the purpose or effect of unreasonably or substantially interfering 
with an individual's employment or education, or creating intimidating, hostile, or offensive employment 
or educational environment. 

4. Under Massachusetts' Fair Education Practices, Chapter 151C of the Mass. General Laws: Sexual 
advances, requests for sexual favors and other verbal or physical conduct of a sexual nature exist when: 

a. submission or rejection of such advances, requests or conduct is made either explicitly or implicitly a 
term or condition of the provision of the benefits, privileges, or placement services or as a basis for the 
evaluation of academic achievement; or 

b. such advances, requests or conduct have the purpose or effect of unreasonably interfering with an 
individual's education by creating an intimidating, hostile, humiliating or sexually offensive educational 
environment. 

Sexual Harassment may include but is not limited to: 

1. unwelcome verbal harassment or abuse; 

2. unwelcome pressure for sexual activity; 

3. unwelcome, sexually motivated or inappropriate patting, pinching, or physical contact, other than 
necessary restraint of pupil(s) by teachers, administrators. or other school personnel to avoid physical 
harm to persons or property; 

4. unwelcome sexual behavior or words, including demands for sexual favors, accompanied by implied or 
overt threats concerning an individual's employment or educational status; 

5. unwelcome behavior or words directed to an individual because of gender; 

6. unwelcome behavior or words directed to an individual because of sexual  orientation. 

B. Sexual Violence Definition 

Sexual violence is a physical act of aggression or force or the threat thereof which involves the touching 
of another's intimate parts, or forcing a person to touch any person's intimate parts. Intimate parts include 
the primary genital area, groin, inner thigh, buttocks, or breast, as well as the clothing covering those 
areas. 

Sexual violence may include but is not limited to: 

1. touching, patting, grabbing, or pinching another person's intimate parts, whether that person is of the 
same gender or the opposite gender; 

2. coercing, forcing or attempting to coerce or force the touching of anyone's intimate parts; 

3. coercing, forcing or attempting to coerce or force sexual intercourse or a sexual act on another, or; 



4. threatening to force or coerce sexual acts, including the touching of intimate parts or intercourse on 
another. 

C. “Assault” Definition 

Assault is: 

1. an act done with intent to cause fear in another of immediate bodily harm or death; 

2. the intentional infliction of or attempt to inflict bodily harm upon an other; or 

3. the threat to do bodily harm to another with present ability to carry out the threat. 

III. Reporting Procedures 

Any person who believes he or she has been a victim of sexual harassment or violence in any form 
defined above, by a pupil, teacher, administrator, or other school personnel of the school district, or any 
other person with knowledge or belief of conduct which may constitute sexual harassment or violence 
toward a pupil, teacher, administrator, or other school personnel should report the alleged acts 
immediately to an appropriate school district official designated by this policy. 

 Many times situations involving non-physical harassment can be quickly and quietly resolved if the 
harasser and the victim can be persuaded to sit down and talk things over in the presence of a third party. 
Nothing in this policy shall prevent any person from reporting harassment or violence directly to a 
District Human Rights Office or to the Superintendent. 

A. In Each School Building 

The building's Principal is the person responsible for receiving oral or written reports of sexual 
harassment or violence at the building level. Any adult school district personnel who receives a report of 
sexual harassment or violence shall inform the building Principal immediately. Upon receipt of a report, 
the Principal must notify the school district designee immediately, without screening or investigating the 
report. The Principal may request, but may not insist upon, a written complaint. A written statement of the 
facts alleged will be forwarded as soon as practicable by the Principal to the designee. Failure to forward 
any harassment or violence report or complaint as provided herein will result in disciplinary action against 
the Principal. If the complaint involves the building Principal, the complaint should be made or filed 
directly with the Superintendent or the designee by the reporting party or complainant. 

B. In the District 

The school board hereby designates David Blaugh and Doreen Andrews as the designees to receive 
reports and complaints of sexual harassment or violence. If the complaint involves the designee, the 
complaint shall be filed directly with the Superintendent. The school district shall conspicuously post the 
name of the designee including mailing address and telephone numbers. Submission of a good faith 
complaint or report of sexual harassment or violence will not affect the complainant or reporter's future 
employment, grades or work assignments. Use of formal reporting forms is mandatory. The school district 



will respect the privacy of the complainant, the individual(s) against whom the complaint is filed, and the 
witnesses as much as possible, consistent with the School Department's legal obligation to investigate, to 
take appropriate action, and to conform  any discovery or disclosure obligations. 

IV. Investigation 

By authority of the school district, the designee, upon receipt of a report or complaint alleging sexual 
harassment and violence, shall immediately undertake or authorize an investigation. The investigation 
may be conducted by school department officials or by a third party designated by the school district. The 
investigation may consist of personal interviews with the complainant, the individual(s) against whom the 
complaint is filed, and others who may have knowledge of the alleged incident(s) or circumstances giving 
rise to the complaint. The investigation may also consist of any other methods and documents deemed 
pertinent by the investigator. 

In determining whether alleged conduct constitutes a violation of this policy, the school district should 
consider the surrounding circumstances, the nature of the behavior, past incidents or past continuing 
patterns of behavior, the relationships between the two parties involved, and the context in which the 
alleged incidents occurred. Whether a particular action or incident constitutes a violation of this policy 
requires a determination based on all the facts and surrounding circumstances. 

In addition, the school district may take immediate steps, at its discretion, to protect the complainant, 
pupils, teachers, administrators, or other school personnel pending completion of an investigation of 
alleged sexual harassment or violence. 

The investigation will be completed as soon as practicable. The designee shall make a written report to 
the Principal and Superintendent upon completion of the investigation. If the complaint involves the 
Superintendent, the report may be filed directly with the School Committee. The report shall include a 
determination of whether the allegations have been substantiated as factual and whether they appear to be 
violations of this policy. 

V. School District Action 

Upon receipt of the report, the Principal and/or Superintendent will take appropriate action. Such action 
may include, but is not limited to warning, suspension, exclusion, transfer, remediation, termination, or 
discharge. In any determination involving discipline of a staff member or student, the School Committee 
will be informed of the action taken. Action taken for violation of this policy will be consistent with 
requirements of applicable collective bargaining agreements, state law, federal law, and school district 
policies. If the complaint involves the Superintendent, the School Committee will take appropriate action. 
The result of the school district's investigation of each complaint filed under these procedures will be 
reported in writing to the complainant by the school district in accordance with state and federal laws 
regarding data or records privacy. 

VI. Reprisals 

The school district will discipline or take appropriate action against any pupil, teacher, administrator, or 
other school personnel who retaliates against any person who reports alleged sexual harassment or 



violence or any other person who testifies, assists, or participates in an investigation, or who testifies, 
assists or participates in a proceeding or hearing relating to such harassment or violence. Retaliation 
includes, but is not limited to, any form of intimidation, reprisal, or harassment. 

VII. Right to Alternative Complaint Procedures 

These procedures do not deny the right of any individual to pursue other avenues of recourse, which may 
include filing charges with the state, initiating civil rights action, or seeking redress under state criminal 
statutes and/or federal law. 

 VIII. Harassment or Violence as Abuse 

Under certain circumstances, alleged harassment or violence may also be possible abuse under state law. 
If so, the duties of mandatory reporting under such statutes may be applicable. Nothing in this policy will 
prohibit Medford Public Schools from taking immediate action to protect victims of alleged harassment, 
violence, or abuse. 

 IX. Dissemination Policy and Training 

A. This policy shall be conspicuously posted throughout each school building in areas accessible to pupils 
and staff members. 

B. This policy shall appear in the Student Handbook. 

C. The Medford Public Schools will develop a method of discussing this policy with students and 
employees. 

D. This policy shall be reviewed periodically for compliance with state and federal law. 

X. False Accusations 

Because of the serious and private nature of this harassment offense, false accusations of harassment are, 
and will be treated as, a disciplinary offense and will result in the same level of punishment as that 
applied to one who engages in harassment behavior. 

  

TITLE IX - CHAPTER 622 

It is the policy of the Medford School Department not to discriminate on the basis of sex, race, gender 
identity, religion, color, national origin, or handicap in its educational programs, activities or employment 
policies as required by Title IX Section 504 of the Rehabilitation Act of 1973. 

Specifically, it reaffirms its policy against discrimination related to race, religion, sex, gender identity, 
national origin or handicap in the admission, instruction, counseling, or dismissal of students regarding 
any courses or programs offered at McGlynn Middle School. 



The Committee further indicates its acceptance of all federal and state laws and regulations dealing with 
the civil rights of parents, students, and employees of the School Department, as outlined in Chapter 622, 
Acts of 1971.If any student feels as though his or her rights have been violated, he or she may contact the 
following school personnel and submit a complaint in writing. 

The Medford Public Schools insures against discrimination in education programs and employment on the 
basis of race, color, sex, religion, national origin, sexual orientation, gender identity and disability. The 
following persons have been designated to handle inquiries regarding the nondiscrimination policies: 

Frances N. Nwajei​
Director of Diversity, Equity and Inclusion​
ADA Compliance Officer​
Email: fnwajei@medford-ma.gov 

Phone: (781) 393-2439​
TDD/TTY: (781) 393-2516 

    Section 504 Coordinator 

    Joan Bowen, Special Education Director 

    Medford Public Schools 

   489 Winthrop Street 

   Medford, MA 02155 

Inquiries concerning the application of nondiscrimination policies may also be referred to the Regional 
director, Office for Civil Rights, U. S. Dept. of Ed., J. W. McCormack, P.O.C.H., Rm. 222, Boston, MA 
02109-4557 

 SEARCH AND SEIZURE LAW 

●​ The legality of searching a student should depend simply on the reasonableness. Under the 
circumstances, a search of a student by a teacher or other school official will be "justified at its 
inception" when there are reasonable grounds for suspecting that the search will turn up evidence 
that the student has violated or is violating either the law or the rules of the school. Such a search 
will be permissible in the scope when the measures adopted are reasonably related to the 
objectives of the search and not excessively intrusive in light of the age and sex of the student and 
the nature of infraction. New Jersey v. T. L. O. 53 4083, 4087-4088 

POLICY ON STUDENTS LOCKERS OR DESKS 

Medford School Department is making students aware of the following: 



1. Students are strongly encouraged to purchase a combination lock to secure their locker. The school has 
a limited number of combination locks available for use. These must be returned to the school at the end 
of the school year.  

2. Certain items may not be stored in lockers or desks (including, for example, weapons, illegal drugs, 
smoking materials like e-cigarettes, vaping devices, alcoholic beverages, stolen property, etc.) 

3. The school retains the right to inspect lockers and desks periodically in compliance with these rules. 

4. Lockers will be assigned to students at the McGlynn Middle School. Students are expected to purchase 
their own lock for their locker that they are comfortable using.  Locks can be provided to students at the 
McGlynn Middle School upon request or need. Students should notify the Assistant Principal if their 
locker or lock is not functioning properly. Valuables (i.e. Chromebooks, cellphones, earbuds) should not 
be left unattended or in an unlocked locker at any time. 

5. Students are prohibited from using a locker that is not assigned to them. They must only use the locker 
that is assigned to them by their homeroom teachers.  

WEAPONS 

●​  'Students that sell, possess, or carry weapons to school may be expelled. The weapons are to 
include, but are not limited to, knives, firearms and clubs. Also , students may be expelled or 
suspended or other serious violations such as: arson, assault, battery, explosives (including 
fireworks), possession or selling drugs, alcohol, extortion, blackmail, coercion, larceny, theft, 
vandalism, intimidation of school personnel. These rules apply to middle school, and after hours 
activities. The school staff may utilize metal detectors consistent with the Medford Public School 
policy. Penalty for the first offense shall be suspension for not less than fifteen (15) days and/or 
possible expulsion. Penalty for the second offense shall be mandatory expulsion.' 

IN ALL CASES, THE PRINCIPAL WILL HAVE A HEARING TO REVIEW FACTS OF 
WEAPONS VIOLATION INCIDENT. Decision, of the Principal to EXPEL can be appealed to the 
Superintendent of Schools, pursuant to G. L. chapter 71, Section 37H 

  

STATE LAW 37 H 1/2 (Excerpts) 

Felony Complaint or Conviction of Student; 

Suspension; Expulsion; Right to Appeal 

“Upon the issuance of a criminal complaint charging a student with a felony or upon the issuance of a 
felony delinquency complaint against a student, the principal or headmaster of a school in which the 
student is enrolled may suspend such student for a period of time determined appropriate by said principal 
or headmaster if said principal or headmaster determines that the student’s continued presence in school 
would have a substantial detrimental effect on the general welfare of the school. The student shall receive 



written notification of the charges and the reasons for such suspension prior to the suspension taking 
effect. The student shall also receive written notification of this right to appeal and the process for 
appealing such suspension; provided, however, that such suspension remain in effect prior to any appeal 
hearing conducted by the superintendent.” 

 “Upon a student being convicted of a felony or upon an adjudication or admission in court of guilt with 
respect to such a felony or felony delinquency, the principal or headmaster of a school in which the 
student is enrolled may expel said student if such principal or headmaster determines that the student’s 
continued presence in school would have a substantial detrimental effect on the general welfare of the 
school. The student shall receive written notification of the charges and the reasons for such expulsion 
prior to such expulsion taking effect. The student shall also receive written notification of this right to 
appeal and the process for appealing such expulsion; provided, however, that such expulsion remain in 
effect prior to any appeal hearing conducted by the superintendent.” 

“Upon expulsion of such student, no school or school district shall be required to provide educational 
services to the student.” 

N. B. The term suspension, as noted in paragraph #1 of this section, may include the usual meaning of the 
term (absence from school) or suspension from after-school or evening activities (social probation). 

MEMORANDUM OF AGREEMENT BETWEEN THE MEDFORD SCHOOL DEPARTMENT 
AND THE MEDFORD POLICE DEPARTMENT 

  

I. General Principles 

The Medford Public Schools and the Medford Police Department do hereby agree to coordinate their 
efforts to prevent substance abuse and violent behavior by students of the Medford Public Schools. This 
agreement may be modified as required and agreed to by the parties in furtherance of substance abuse and 
violence-prevention objectives. 

Furthermore, The Medford Public Schools and the Medford Police Department agree to respond 
effectively and cooperatively to incidents of school delinquency, truancy, and criminal behavior. Such 
joint efforts will focus on incidents, which have taken place on school property, at school sponsored 
events, and/or locations in which students of the Medford Public Schools have gathered. 

This agreement is entered into pursuant to the Laws of the Commonwealth and ordinances of the City of 
Medford that deal with substance abuse, issues of violence and such incidents which require: 

•A law enforcement response in a school setting; 

•A law enforcement response during any school-sponsored activity including events that do not take place 
on school grounds; 

•A law enforcement response in a community setting involving students of the Medford Public Schools. 



 TEAM POLICY 

 Each team per grade level will supply students with appropriate information regarding materials 
requirements, homework, and grading. The policy of each grade level team is reviewed and supported by 
school administrators. Parents and students must familiarize themselves with the team policy each year. 
Although similar, each grade level may have different requirements. 

HOMEWORK POLICY 

Homework is any assigned activity completed outside the regular classroom meeting, which relates to any 
phase of learning. It is designed to be an enrichment, refinement, and a reinforcement of learning 
activities that emanate out of each academic class setting. In order to maintain positive learning 
experiences outside the classroom, students need to be cognizant of the value and the intent of homework 
assignments. The credit given to homework assignments will be determined by the classroom teacher. 
Weighting of homework assignments ought to be based on sound educational policy and practice. 

 

 Academic Support and Extra Help 

 All teachers remain after school two afternoons a week for extra help sessions for students. Each teacher 
selects the two days they will remain and all teachers share this schedule with their students. 

 EXTRA-CURRICULAR ACTIVITIES 

 Participation in extra-curricular activities is a privilege available to students. Students who appear on the 
social probation list are prohibited from participating until they work their way off of social probation 
status. Students will have to meet the requirements of a contract established by the principal or assistant 
principal to work their way off of the social probation list.  

 ACCESSIBILITY OF EXTRACURRICULAR ACTIVITIES 

 The provision of equal educational opportunities shall guide all decision-making related to school district 
facilities, selection of educational materials, equipment, curriculum, and regulations affecting students. 
The district shall make reasonable accommodations for students with identified physical and mental 
impairments that constitute disabilities, consistent with the requirements of federal and state laws and 
regulations. 

 Medford Public Schools ensures that all of Medford’s students have equal access to extracurricular 
activities, including intramural and interscholastic sports, clubs, and school activities sponsored by the 
district. Extracurricular activities or clubs sponsored by the school do not exclude students on the basis of 
race, sex, color, religion, national origin, sexual orientation, gender identity, disability, or homelessness. 

Extracurricular programs are routinely examined to make sure that program organizers provide reasonable 
accommodations for students with identified physical and mental impairments that constitute disabilities, 
consistent with the requirements of federal and state laws and regulations. The District also ensures equal 



access for students with disabilities to after school activities such as clubs, sports, or evening activities 
and will provide, as recommended by the IEP Team, appropriate services to enable this participation. 
Students, who are receiving education in out-of-District facilities, as recommended by the IEP Team, shall 
also have an equal opportunity to participate in these activities, as deemed appropriate to meet their 
individualized needs. 

We value inclusion and access for all participants and are pleased to provide accommodations for an 
activity / event. Please contact your school’s 504 Coordinator or Assistant Principal to make an 
accommodation request. Requests must be submitted at least 5 days prior to the event.  

 After-School Programs 

 The McGlynn Middle School offers a wide variety of special interest after-school clubs for students. 
Clubs meet once a week from 2:20-3:00. We run two sessions of clubs (pending funding) from late 
September through the end of January and March through to May. Clubs are run by educators and offer 
students an opportunity to explore interests outside of the school day. 

 The school hosts a Club and Activities Fair for students to sign-up for clubs. This fair will take place in 
September both during and after school.  

 National Junior Honor Society Selection Process 

 The National Junior Honor Society chapter of the John J. McGlynn Middle School is a duly chartered 
and affiliated chapter of this prestigious national organization. Membership is open to those students who 
meet the required standards in five areas of evaluation: scholarship, leadership, service, citizenship, and 
character. Standards for selection are established by the national office of NJHS and have been revised to 
meet our local chapter needs. Students are selected to be members by a 5-member Faculty Council, which 
is appointed by the principal.  The members of the Faculty Council shall remain anonymous per the 
chapter bylaws. 

 Students in the second semester of the seventh grade are eligible for membership. For the scholarship 
criterion, a student must have earned Honor Roll status for the last 6 quarters (all 4 quarters of 6th grade 
and the first 2 quarters of 7th grade) of their academic career. The requirements for Honor Roll status can 
be found within the student handbook.  Those students who meet this criterion are invited to complete a 
Student Activity Information Form that provides the Faculty Council with a history of leadership 
experiences and participation in school or community service. 

 To evaluate a candidate’s character, the Faculty Council uses two forms of input. First, school 
disciplinary records are reviewed. Second, members of the faculty are solicited for input regarding their 
professional reflections on a candidate’s service activities, character, citizenship, and leadership. These 
forms and the Student Activity Information Forms are carefully reviewed by the Faculty Council to 
determine membership. A majority vote of the Council is necessary for selection. Candidates are notified 
regarding selection or non-selection according to a predetermined schedule. 



 Following notification, a formal induction ceremony will be held to recognize all the newly selected 
members. Once inducted, new members are required to maintain the same level of performance (or better) 
in all five criteria that led to their selection. This obligation includes regular attendance at chapter 
meetings held monthly during the school year, participation in the chapter service projects(s), as well as 
twenty (20) hours of individual community service.  Students or parents with questions regarding the 
selection process or membership obligations may contact the chapter advisers, Mr. Foster Hoyt 
(fhoyt@medford.k12.ma.us) or Mrs. Kristin Zeckman,(kzeckman@medford.k12.ma.us) by phone at 
(781) 393-2333 or email. 

 School Dances/Sports/FUN Nights 

 The school, in conjunction with the PTO, may sponsor dances and/or fun nights throughout the year. We 
ask that students arrive at the dance on time and that Parent/Guardians are here to pick their child up 
promptly at the conclusion of the event. To attend or participate in after-school or evening activities or 
events, students must be in attendance on the day of the event (present at school for at least three hours 
and fifteen minutes of a regular school day and more than three hours of an early release day). Protocol 
for purchasing tickets will be announced during the school days prior to the event. The same school rules 
for behavior and dress apply to all dances and sports nights. If a student does not follow the behavior 
rules, or comes to a dance dressed inappropriately, a Parent/Guardian will be called and will need to pick 
their child up. Students who are on the social probation list or who have been suspended from school on 
that school day will not be permitted to attend the dance.  

 Field Trips 
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Introduction 

 The Medford Public Schools recognizes that it is desirable and valuable, on occasion, to supplement and 
extend learning opportunities with voluntary and optional academic field trips, field work, and domestic 
and international student travel to broaden the perspectives and educational experiences of students. We 
encourage activities that augment classroom instruction and promote healthy social development. No field 
trips, academic fieldwork or student travel should be planned without first obtaining the approval of the 
appropriate building administrator to begin such planning. The approval process for a specific field-trip 
shall be completed prior to promoting, advertising, or making any preparations for the trip, taking 
deposits from students, or engaging students in fundraising activities for the trip. Additionally the medical 
needs of students shall be considered in the planning process. We encourage the use of vendors who 
provide medical supervision and emergency care of students. The Medford Public Schools is committed 
to ensuring that district field trips are accessible to all students. The policy adheres to all requirements set 
forth in both the Section 504 of the Rehabilitation Act and the Americans with Disabilities Act (ADA) of 
1990 . 2 The district has developed a set of standards for planning, organizing, and running school 
sponsored trips and student travel to ensure student safety and the academic integrity of the educational 
program. We have used the Massachusetts Field Trip Tool Kit developed by the Essential School Health 
Services Evaluation Team as a guide in developing this policy. This policy applies to all domestic and 
international field trips. 

  

DEFINITIONS AND STANDARDS (the following definitions apply for the purpose of this policy): Trips 
as referred to in this policy include all academic field work trips, extracurricular school field trips, and 
athletic or academic school trips, as defined above. Academic fieldwork trips include all off-campus trips 
organized as part of the class curriculum. There must be pre-and post-trip instructional activities and/or 
assessment. Participation of all members of the class is recommended. Provisions for comparable 
instructional experiences during the school day must be made for students not on the academic field work 
trip. Extracurricular school field trips are those off-campus trips that are organized by a faculty sponsor or 
a school-sponsored club, group, or PTO. Participation is optional and voluntary. Athletic or academic 
school trips are those away competitions, games, matches, scrimmages, and training camps that are part of 
the academic and or athletic programs of Medford Public Schools. Overnight travel: When an academic 
field work trip, an extracurricular school field trip, or an athletic and/or academic school trip is planned 
which requires a student to stay overnight away from home, or which involves travel that is to occur 
between midnight and 6:00 a.m., the procedures for planning and approving overnight trips apply, 
including School Committee approval. It is understood that overnight trips include all such travel within 
Massachusetts, in other states, and internationally. Chaperones: Any employee of Medford Public Schools 
or parent/guardian, or any adult that attends a trip and is vested or non-vested with the responsibility of 
monitoring student safety. A Criminal Offender Record Information (CORI) check of all chaperones must 
be on file in the Superintendent’s Office at least seven (7) days prior to the date of the trip. 

 GENERAL CONDITIONS FOR APPROVAL – day and overnight 



The approval process for a specific field-trip shall be completed prior to promoting, advertising, or 
making any preparations for the trip, taking deposits from students, or engaging students in fundraising 
activities for the trip. Only trips meeting the following conditions are permitted. The sponsoring faculty 
member shall ensure that: a. Trips are appropriate for the age group involved in the activity; b. Trips are 
reasonable in terms of time, distance and cost; c. Extracurricular school field trips which involve 
overnight travel should occur during nonschool time if possible and in no event during the last fifteen (15) 
days of school; d. Trips should not be scheduled during state mandated testing periods for students taking 
the state mandated exams. e. Trips are planned with careful consideration of student safety which 
includes, without limitation, an appropriate number of adult chaperones as specified in Section D of this 
document and confirmation that all chaperones have approved Criminal Offender Record Information 
(CORI) checks on file with the Superintendent; f. Students and parents, guardians, and chaperones will 
receive written notice that all school expectations for student behavior, student handbook rules and 
regulations, Massachusetts Interscholastic Athletic Association (MIAA) rules and regulations, and trip 
rules regarding student conduct will apply and be in effect at all times for academic fieldwork trips, 
extracurricular school field trips, and athletic and academic school trips; g. When school bus 
transportation is required, the transportation contractor used must be consistent with the district 
transportation contract. h. Any contract with a private carrier prohibits the use of subcontractors unless 
approved 4 k. Participants in activities shall wear safety equipment at all times which is appropriate to the 
specific activity, e.g., suitable helmets for bicycle trips; l. Trip cancellation insurance is required for all 
multiple day out-of-state travel and international travel and must be built into the cost for all students. 
Families are responsible for the cost of such insurance. Families must be notified of contract provisions, 
including any monies that are non-refundable. Parents must be notified of specifics of the travel insurance 
policy including any deductible which cannot be refunded. m. All chaperones on trips shall agree to 
adhere to the Medford Public Schools policies and codes of conduct. 

 AUTHORITY TO APPROVE/DISAPPROVE/CANCEL 

All school-sponsored trips must receive the approval of the Principal, School Nurse, and appropriate 
curriculum administrator/supervisor when the trip is applicable to a specific content area 20 calendar days 
prior to the trip. b. All school-sponsored trips which involve domestic overnight travel must receive prior 
approval of the Superintendent and a vote by the Medford School Committee in a timely way; c. All 
school-sponsored trips which involve international overnight travel must receive prior approval of the 
Superintendent and a vote by the Medford School Committee at least 6 months prior to the trip unless 
there are extenuating circumstances - an appeal can be made through the Superintendent’s office; d. 
Medford Public Schools, acting through the School Committee or the Superintendent, reserves the right 
(i) to cancel trips up to departure and (ii) to recall trips in progress, if national and/or international 
conditions so warrant or if security and safety concerns over which Medford Public Schools has no 
control render it appropriate to cancel the trip. The following criteria will be taken into consideration: (iii) 
U.S. Department of State Travel Advisory; (iv) Homeland Security Advisory (alert status); and/or (v) 
Declaration of War or armed conflict. Additionally, the critical judgment of the School Committee, with 
input from the Superintendent, principal, and faculty sponsor, will be taken into consideration. e. While 
there must be adequate supervision the Principal must minimize the number of teachers who will miss 
classes due to performing activities as chaperones. 5 f. Pursuant to M.G.L. Chapter 71, Section 37 N and 
MA Department of Elementary and Secondary Education (DESE) Regulations 603 CMR 27.00, the 
School Committee is responsible for approving out-of-state and/or overnight trips. However, in the event 



that approval is required for an academic or athletic contest, competition or tournament and the schedule 
is such that the contest, competition, or tournament will occur before the next regularly scheduled School 
Committee meeting, said approval authority is delegated to the Superintendent of Schools with email 
notification to school committee members. 

 APPROVAL DOCUMENTATION 

Approval for all trips which involve contractual arrangements with any third party (ies) must be obtained 
prior to making any such arrangements. All trips must be approved in writing by the appropriate authority 
as specified in this policy. The initial documentation to request approval of a trip must include: a. 
Proposed dates and itinerary; b. Criteria for student eligibility; c. Estimated number of students expected 
and percentage of eligible students participating; d. Cost per student (if applicable) including the 
provision for nursing or support services if necessary as well as travel insurance; e. Mode(s) of 
transportation and schedule;. f. The ratio of chaperones/teachers to students for the trip. The 
recommended ratios for extracurricular school field trips, academic school trips, and overnight travel are 
as follows: HS 1:10 minimum; MS 1:10 minimum; Elementary 1:10 minimum; International 1:6 
minimum); g. Description of arrangements for meals and lodging (if applicable). Accommodations will 
include enough rooms so that no chaperones are rooming with students; h. Description of security features 
for transportation and accommodations; i. Means of financing; j. Draft copy of all contract(s) and copies 
of the travel company’s insurance policy (and relevant riders), and refund policies associated with the trip; 
k. Draft copy of the letters to be sent to parents and guardians referencing the specifics of the trip 
including all of the above and any rules specific to the trip which are in addition to the Medford Public 
School student conduct policies, student handbook rules or regulations, and the Massachusetts 
Interscholastic Athletic Association (MIAA) rules and 6 regulations. For international trips, the 
sponsoring faculty member will provide parents/guardians a copy of the State Department travel advisory 
and Homeland Security Alert Status for all countries to be visited; l. Teachers must be cognizant of the 
educational needs of those students who are not participating in a field trip. In the case of academic field 
work, a description of the educational alternative and mapping of that alternative for students who are not 
participating, if applicable; m. A Criminal Offender Record Information (CORI) check of all chaperones, 
which must be on file in the Superintendent’s Office; n. For international trip requests a printout of the 
State Department Travel Advisory and Homeland Security Alert Status for all countries to be visited. 
Additional information may be requested by the appropriate authority prior to making a decision. Should 
external circumstances change after the initial trip approval, detailed modifications to the relevant 
approval documentation (see above) will be required; o. Students over the age of 18 must comply with all 
applicable federal laws regarding travel. 

  

FUNDRAISING AND FINANCIAL ASSISTANCE 

Fundraising events and activities may be planned to offset the costs for trips. Any such fundraising shall 
take place in accordance with the Medford Public Schools’ and district policy on fundraising. i. In 
planning field trips, staff members are expected to be aware of and sensitive to the cost to families. 
Therefore, single-day field trips will not be approved unless maximum efforts are made to assure that 
costs remain reasonable, and that no student is denied the opportunity to participate because of his/her 



family’s inability to pay. ii. In all cases, students and their parents are responsible for the cost of multiday 
and foreign field trips. All multi-day and foreign field trips are strictly voluntary. No student will receive 
extra credit or special grading considerations for attending, or not attending a multi-day or foreign field 
trip. 

 DISCIPLINE OF STUDENTS 

All Medford Public Schools policies on student behavior, student handbook rules and regulations, 
Massachusetts Interscholastic Athletic Association (MIAA) rules and regulations, and trip rules as 
specified in Section B, Item f above, regarding student conduct will apply and be in effect at all times for 
trips. 7 b. A student may not be allowed (at Principal’s discretion) to participate in a field trip if he/she is 
serving a suspension, expulsion or other form of exclusion from school due to violations of the school 
district’s code of conduct and/or school-based rules at the time of the field trip. c. A student at the high 
school level who will miss two or more school days for a field trip must receive permission from his/her 
Principal. d. Student safety is of the utmost concern on any field trip. i. Special attention should be paid to 
any activities that include swimming, boating, fishing or any other experience that will require students to 
be in or near a body of water. A review of the principles of water safety should be completed prior to the 
start of the trip. ii. Students are prohibited from operating or being a passenger on any motorbike during a 
field trip. e. If a student violates any Medford Public Schools student conduct policies, student handbook 
rules or regulations, MIAA rules and regulations, trip rules as specified in Section F, item 1 above, or 
otherwise misbehaves while on a trip, the student will be immediately suspended from the trip and sent 
back to school or home, if that is appropriate, practical, and can be done in a manner which protects the 
student’s safety, by the faculty sponsor at the parent’s/guardian’s expense. In addition to being sent home, 
the student will be subject to the consequences for the action/infraction upon his/her return to school as 
defined by the aforementioned student conduct policies, student handbook rules and regulations, and 
MIAA rules and regulations. f. Medford Public Schools policies on student behavior, student handbook 
rules and regulations, MIAA rules and regulations, and trip rules as specified in Section B, item f above, 
regarding student conduct will be given to chaperones. Chaperones shall agree to implement and enforce 
them; failure to do so will result in disqualification from acting as a chaperone for future trips. 

 ADMINISTRATION OF MEDICATIONS 

In accordance with the Medford Public Schools Procedure on Medication Administration/Delegation, the 
administration of medications while on a day trip is discouraged if medically feasible. In the event that it 
is medically necessary for a student to be administered medication while on a trip the procedures 
promulgated in the Procedure on Medication Administration/Delegation will apply. Parents/legal 
guardians will receive a copy of the Medford Public Schools Procedure for Medication Delegation in 
advance of the trip as part of the trip materials. Students (if appropriate) 8 and parents/guardians must 
sign a Medication Administration Plan in order for the student to participate in the trip. 

 TRANSPORTATION, LODGING, AND SCHEDULING 

The use of private vans and automobiles for student travel is not permitted. Such trips will use 
commercial vans or motor coaches or designated school vehicles. (See Vehicle Request Form) b. With 
student safety and security in mind, the faculty sponsor shall ensure that the travel company with which 



he/she has contracted has an emergency evacuation plan in place should the need arise to evacuate 
students from their location to a secure location. c. With student safety and security in mind, the faculty 
sponsor shall arrange for security personnel to be on the premises during the overnight hours when 
staying in a hotel, motel, guesthouse, dormitory or any other place of overnight accommodation in the 
parts of the world where it is possible to arrange for such security personnel to be on the premises. d. 
Accommodations shall include enough rooms so that no chaperones are rooming with students. e. Parents, 
who are also chaperones, may only share a room with their own children. f. Whenever possible, the 
faculty sponsor shall avoid planning student road travel between the hours of midnight and 6 a.m., due to 
the increased risk of vehicular accidents during this time period. g. Trip itineraries must allow sufficient 
time for drivers to rest in conformity with federal hours-of-service requirements and common sense. If a 
planned trip exceeds ten (10) consecutive hours of driving, a second driver must be utilized or the driver 
must be off duty for eight (8) consecutive hours before driving again 

PERMISSION, CONSENT AND RELEASE FORMS 

A condition of participation in any trip is execution of an agreement by the participant and by his/her 
parent/legal guardian to hold Medford Public Schools harmless and to indemnify Medford Public Schools 
for any and all claims, liabilities, damages, losses, or other harm resulting from the trip, from activities 
associated with the trip, from the actions of third persons, or from the participant’s own actions. Such 
agreement must also hold harmless and indemnify Medford Public Schools from any and all claims, 
liabilities, damages, losses or other harm resulting from cancellation of a trip at any time. For purposes of 
this Section I “Medford Public Schools” shall include Medford Public Schools, the Medford School 
Committee, the City of Medford, and their members, officers, officials, employees, agents, insurers, and 
representatives. Accordingly, every student who intends to participate in a trip must submit a properly 9 
completed and signed Parent/Guardian Permission Form and Release from Liability form. This consent 
/release form must be signed by the student (if age 18 or over) and in any event by the student’s parent or 
legal guardian prior to a student taking part in any trip. No fundraising activities or other preparations for 
the trip may be undertaken until the completed and signed documents are obtained from every student 
who will participate in the trip. b. In the case of unique circumstances, such as, but not limited to, changes 
in student medical, physical, and/or social-emotional status, the MPS school administration reserves the 
right to impose conditions for student participation in any trip to ensure student safety. c. For athletic 
and/or academic teams or other extracurricular school groups that routinely travel as part of their 
activities, the student (if appropriate) and the student’s parents/legal guardians may submit one 
consent/release form to cover all events for the season. d. All field-trip related forms will be posted to the 
district website. 

  

The Inappropriate Use of the Elevator 

The elevators in the school may be used by students only when they have received an elevator pass from 
the Nurse’s Office or Principal/Assistant Principal. Unauthorized students activating the elevator will be 
disciplined by the Assistant Principal. 

 LOST AND FOUND 



 All lost articles should be reported to the Main Office immediately. All articles found should be brought 
to the Main Office. The school’s Lost and Found is located in the PTG room in the main foyer of the 
school. 

 RETURN OF SCHOOL PROPERTY 

 Students shall be responsible for the return of all school property in satisfactory and usable condition. 
This includes all school-issued devices such as Chromebooks, textbooks, software, video/technology 
equipment, library materials, and athletic equipment including uniforms. Although students will not be 
penalized academically, they will be subject to social probation, disciplinary action, and delays in the 
availability of transcripts and other school documents. 

Important Health Information For Parents 

The nurse will be on call during the day for students who require health services. A health record is kept 
for each child. Physical examinations are required for all students as they start Grade 7 and for any new 
student to the system. State law requires that all immunizations be held up to date. Non-conformance will 
necessitate exclusion from school. Check with your pediatrician or Medford Board of Health in City Hall 
to arrange immunizations. Vision and hearing tests will be done periodically. Scoliosis screening will be 
done each year for all students in grades 6 through 8. It is imperative that parents notify the school of all 
injuries or extended illnesses which occur to their children, i.e., fractures, concussions or other disabilities 
which may cause a problem for their child. Home tutoring may be available for long term absences. If a 
student has been unable to participate for medical reasons, a doctor's note for reentry into the gym 
program is needed. 

In accordance with School Committee policy, parents are required to contact the school nurse with written 
notice from a healthcare provider before a student may attend school on crutches. 

MEDICATION 

In accordance with state law, no school personnel are allowed to dispense medication, including aspirin, 
to students without proper authority. Parents whose children are required to take medication must contact 
the school nurse and/or a building administrator, so that they can be advised as to proper procedure. Any 
request for medication to be taken by a pupil during the school day must be in writing from the parent and 
signed by your family physician. This includes over the counter medication. The forms may be obtained 
by contacting the school. The parent or authorized adult needs to bring the medicine to the nurse. Doctors’ 
orders and parent forms need to be rewritten every school year. 

Students who have a prescription on file for the school year may carry their own inhaler or Epipen. No 
students may bring pills or liquid medicine to school. 

COMMUNICABLE DISEASES 

In order to assist the school nurse in performing her duties, it is essential that we be informed of any child 
who has communicable illness. If your child contracts a communicable disease such as, but not limited to, 
COVID, measles, mumps, chicken pox, etc., please notify the school as soon as possible. We have several 



youngsters who must receive a particular medication if exposed to chicken pox. It is imperative that you 
notify the school if your child contracts chicken pox. 

STUDENT PREGNANCY POLICY 

Medford Public Schools wishes to encourage pregnant or parenting students to complete the free and 
public education to which they are entitled.  While pregnancy is not an illness, it is a short-term condition 
(like other short term conditions) that may impact a student's ability to function optimally in the school 
environment.  

 The school administration will request verification from a pregnant student's physician to ensure that they 
are receiving necessary prenatal care.  The school administration may seek a release to speak with such 
the student's physician so that needed accommodations may be made to benefit this special population of 
students.  Examples of such accommodations may include, but are not limited to, modifications of 
physical education, elevator pass or vocational school program adjustments (avoiding chemicals, etc.). 
However, the district does not require a pregnant student to obtain the certification of a physician that the 
student is physically and emotionally able to continue in school 

 Students who suspect they may be pregnant will be treated in a confidential manner in the health office. 
The school nurse will assist the student to receive the necessary health care. 

Pregnant students are permitted to remain in regular classes and participate in extracurricular activities 
with non-pregnant students throughout their pregnancy. After giving birth these students are permitted to 
return to the same academic and extracurricular program as before the leave. 

Every effort will be made to see that the educational program of the student is disrupted as little as 
possible; that health counseling services, as well as instruction, are offered; that return to school after 
leave is encouraged; and that every opportunity to engage in school is provided. 

 Google Workspace Tools for Students: 

At Medford Public Schools we use Google Workspace for Education services.  Through Google for 
Education Core services, all Medford Public Schools students are provided access to tools that include 
Gmail accounts, Google Calendar, Google Classroom, Google Docs, Google Sheets, Google Forms, 
Google Slides and other core services that are part of day-to-day education activities in our schools. We 
have a student data privacy agreement in place with Google Workspace for Education to ensure data 
privacy for your child.  
 
According to an update to Google's Terms of Services, Medford Public Schools must obtain annual 
parental/caregiver consent before allowing access to Additional Google Services for students under the 
age of 18.  
 



Permission is requested to allow your child access to the following Additional Google Services that are 
used in the Medford Public Schools for specific content enrichment, and are determined to be 
educationally sound.  ​
These Google Services include:  
Chrome Web Store​
The store is used to make available Medford Public Schools approved apps and extensions, all of which 
have student data privacy policies reviewed.  
Google Earth​
This is used in classes to allow students to explore the world and learn about different landmarks, 
historical sites and physical features  
Google Maps​
This app is used in classes to teach subjects such as geography, history and politics. 
Google Photos​
This is used in classes to store and share photos 
Google Translate​
This is used to translate words, phrases, and web pages between English and over 100 other languages.  It 
is only used as needed as there are other translation tools available for use in the district. 
Youtube​
This is used to watch, upload and share videos.  Youtube is used with students in a variety of classrooms, 
and access to video content is restricted by age. 
 
Students are responsible for the safe and ethical use of school-issued technology including that of the 
Google Workspace for Education suite. Parents consent to allow your child access to the Google Services 
that are used in the Medford Public Schools for specific content enrichment, and are determined to be 
educationally sound.  

Curriculum Content 

Consistent with Massachusetts regulations, 603 CMR 26.05(1), the Medford Public Schools, through 
its curricula and materials, encourages respect for the human and civil rights of all individuals, 
regardless of race, color, sex, gender identity, religion, national origin, or sexual orientation. In 
accordance with district guidelines, families may request information from the building principal on 
available accommodations related to curriculum content. 
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