
Purchase Order Listing Report  

 

1. Select Menu > Administrative Access > Purchasing. 

  

2. Select Purchase Order Listing under Reports. 

 

You see the Run Report screen. 

3. Under the Prompt header, update Show Details & Accounting to YES. 

 

4. Expand the Purchase order filters and select OPEN. 

 

 

 

 

 

 



Purchase Order Listing Report  

 

5. Click Run Report near the top left of the screen. 

 

 

 

You have successfully generated the Purchase Order Listing report.  

Need Assistance? 

If you have questions regarding purchase orders or this report, please contact the Pflugerville ISD 
Procurement Department. 

 

 

 


