
 

 

Job Description: PreK-12 Dean of Students 
 
We are seeking a dynamic and experienced individual to join our team as the Dean of 
Students. The Dean of Students will play a crucial role in overseeing student affairs and 
ensuring a positive academic experience for all students at Shoals Community School 
Corporation. 
 

Qualifications 

●​ Valid Indiana teaching license (required) 
●​ Indiana Building Level Administrator license (preferred) 
●​ Ability to analyze data and make data-driven instructional decisions 
●​ Strong interpersonal and communication skills 
●​ Knowledge of PBIS and Growth Mindset strategies 
●​ Ability to work collaboratively with students, parents, teachers, and staff 
●​ Excellent problem-solving and conflict resolution skills 
●​ Familiarity with relevant laws and regulations related to student discipline and 

safety 

Responsibilities: 
●​ Foster a safe, welcoming, and inclusive school culture where every student is 

supported academically, socially, emotionally, and behaviorally. 
●​ Partner with building principals to implement district expectations, procedures, 

and student support systems consistently across all grade levels. 
●​ Build positive relationships with students, families, and staff to encourage 

collaboration, trust, and open communication. 
●​ Promote a growth mindset by helping students learn from mistakes, develop 

self-awareness, and build resilience through restorative and reflective practices. 
●​ Work collaboratively with teachers, counselors, administrators, and support staff 

to identify and remove barriers to student success. 
●​ Serve as a liaison between students, families, school staff, and district 

administration to ensure concerns are addressed respectfully and effectively. 
●​ Support the implementation of student behavior expectations by emphasizing 

teaching, accountability, and opportunities for personal growth. 
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●​ Assist in resolving student conflicts through restorative conversations, mediation, 
and problem-solving strategies. 

●​ Monitor student attendance, behavior, and engagement data to identify trends 
and develop proactive interventions that improve student outcomes. 

●​ Coordinate student support plans with school personnel and community agencies 
when appropriate. 

●​ Encourage student leadership, responsibility, and positive citizenship through 
recognition, mentoring, and school involvement. 

●​ Communicate regularly with families regarding student progress, behavioral 
supports, and available resources. 

●​ Support building principals with investigations, documentation, and 
implementation of district policies related to student conduct. 

●​ Collaborate with staff to provide professional learning and coaching on effective 
classroom management, positive behavior supports, and restorative practices. 

●​ Help coordinate student supervision, safety procedures, and school events to 
maintain a positive learning environment. 

●​ Maintain accurate and confidential student records in accordance with district 
policy and state and federal regulations. 

●​ Demonstrate professionalism, integrity, and a commitment to continuous 
improvement while modeling the district's mission, vision, and core values. 

●​ Perform other duties as assigned by the Superintendent or building principals in 
support of district goals and student success. 
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