SAN ELIZARIO INDEPENDENT SCHOOL DISTRICT

QUOTATION FORM

DATE:

QUOTE NUMBER:

The Quote Number must appear on the requisition and related correspondence when the Quote is approved by Finance (THIS IS NOT A PURCHASE ORDER)

DEPARTMENT / CAMPUS / PROGRAM:

PRODUCT / PART NEEDED FOR:

REQUIRED VENDOR DATA & INFORMATION

SUMMARY OF QUOTATION DATA

1. Company Name

Item: Quantity Price

Contact Person:

Address:

City/State/Zip:

Phone: Fax:

Email:

2. Company Name

Contact Person:

Address:

City/State/Zip:

Phone: Fax:

Email:

3. Company Name

Contact Person:

Address:
City/State/Zip:
Phone: Fax:
Email:
FINANCE DEPARTMENT USE ONLY
[ ] Best Price ["] Only Source
[] Quality [] Best Design Awarded Vendor:
[ ] Best Delivery Time [ ] Other sl Date:

Special Notation: This form is for purchases greater than $10,000 and less than $50,000 and for vendors that are
not on cooperative, subject to pre-approved commodity category. Three (3) written quotes on dated vendor
letterhead with specifics and specifications and Vendor Packet Forms included must be submitted to Finance for
processing.
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