
 

Safe Environment Registration Procedures  

 

1. All employees and volunteers must be Safe Environment cleared. Please follow the link to the website below to register and com-
plete the initial training required.   
 
www.virtusonline.org 
 

2. From the Home page select FIRST-TIME REGISTRANT. 
 

 

 

 



3. On the next page, select Begin the registration process.  

 

4. On the next page, select Dallas, TX (Diocese) from the dropdown list, then click Select. 
 

  
 
5. On the next page, select No.  

 

 



 

6. On the next page, create a username and password according to the guidelines provided then click Continue. 
 

 

 

 

 

 



7. On the next page, complete all required fields and select Continue. 
 

 

 

 



8. On the next page, enter Bishop Dunne Catholic School as the primary location, check Volunteer as the primary role, enter 
Volunteer in the Title of Position of Service field and click Continue. 
 

 

 
 



9. On the next page, select Yes or No as appropriate. 
 

 

 

10.  On the next page, answer Yes to both questions and click Continue. 

 

 



11. On the next page, download the Safe Environment Program document, check the box, and fill in your name and date as an 
electronic acknowledgement.  Click Continue. 

 

 
 



 
 

12.  On the next page, answer each question, check the box, and fill in your name and date to declare the statements on the form as 
true and correct. Click Continue. 
 

 

 



 

13. On the next 3 pages, provide information for personal references according to the guidelines provided, then click Continue.   
 

 

 

 

 

 

 

 



14. On the next page, select one of the online options for Protecting God’s Children Online Awareness Session 4.0 according to your 
language preference, then click Continue. 

 

 
 



15. On the next page, download the Background Check Authorization, check the box, and fill in your name and date as an 
electronic acknowledgement.  Click Continue. 

 

 
 
 



16. On the next page, find the Current Training box and click You have 1 online module assigned. 
 

 
 
17. On the next page, follow the instructions to begin your online training. 

 

 
 



18.  The next page will provide an overview of the training.   
 

 

19.  After completing the training, return to the previous screen and find Required Documents.  

 

 

 



20. Select Social Media Policy, download the document, check the box, and fill in your name and date as an electronic 
acknowledgement.  Click Continue. 

 

 

 



21. Select Computer Systems, Internet Usage and Security Policy, download the document, check the box, and fill in your name 
and date as an electronic acknowledgement.  Click Continue. 
 

 

 
 
This is the last step of the registration process.  A representative from Bishop Dunne will contact you if any additional information is 
required. 


