Safe Environment Registration Procedures

All employees and volunteers must be Safe Environment cleared. Please follow the link to the website below to register and com-
plete the initial training required.

www.virtusonline.org

2. From the Home page select FIRST-TIME REGISTRANT.
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Home About Us What We Offer What to Expect

Resources Report Child Abuse Contact Us H

LOGIN FOR EXISTING ACCOUNTS

User ID:

VIRTUS® Online Training / Tracking Platform

Password:

Protecting God's Children® for Adulits

‘ | Sign In |
Need login information?

Teaching Safety - Empowering God's Children™

Protecting All Children™ for Adults

Pathways " for Religious Orders

FIRST-TIME REGISTRANT

5 Keys to Monitoring Kids Online Activity el e
monitoring software at home?
Ml | Monitoring and guiding kids' online activity is so

2“2 important! Here are five areas to consider. Read More

“Yes, on all our devices
“Yes. on some devices

No

I'm not sure.

| don't have kids at home to
Labels, no matter how If a child discloses abuse, monitor.

carefully thought out, how here are a few ways to handle =

inclusively planned or = that crucial conversation Submit Votel
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3. On the next page, select Begin the registration process.
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Begin the registration process.

View a list of sessions.

4. On the next page, select Dallas, TX (Diocese) from the dropdown list, then click Select.
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Please select your Archdiocese/Diocese/Religious Organization from the list below:
[Dallas, TX (Diocese) ]| Select

5. On the next page, select No.
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Have you previously registered with VIRTUS Online for Diocese of Dallas, TX?

[ ves | | No |




6. On the next page, create a username and password according to the guidelines provided then click Continue.
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If you already have a VIRTUS Account, you may reset your password or recover your user ID here: RECOVER ACCOUNT
or you may contact the Helpdesk or call 888-847-8870.

CATHOLIC DIOCESE

“IDALLAS

You will need to have the contact information of three references to complete your registration.
Please complete the full registration process, which will take about 10 minutes.

Please create a user id and password that you will use to access your account

1. Create a user ID - it must be 4 or more characters, and it is case sensitive.
2. Create a password - it must be 8 or more characters, and it is case sensitive.

Create a User ID- | |

Create a Password: | |

Continue




On the next page, complete all required fields and select Continue.
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Please provide the information requested below

DO NOT CLICK THE BACK BUTTON OR YOUR REGISTRATION WILL BE LOST

Please enter your name as it appears on your driver's license, passport or other government-issued ID, and we need your full, legal name.

Salutation | - Please select - v

First Name: || *

Last Name: | *

|
Full Middle Name: | |
|
|

Nickname: |

Suffix | - Please select if applicable - V|

Email: | |*
Home Address: | ‘*
Home Address Cont'd: | ‘
City: | I
State: |- Select — v|*
ZPPostal Code: | P
Daytime Phone: | |"*(555-555-5556)
Ext: E
Evening Phone: | |"*(555-555-5556)
Cell Phone: | |"*(555-555-5555)
Last 4 digits of SSN: | * why?| No SSN |
Date of Birth: | Cig

Continue




On the next page, enter Bishop Dunne Catholic School as the primary location, check Volunteer as the primary role, enter
Volunteer in the Title of Position of Service field and click Continue.

Please select the primary location where you work or volunteer.

Location: \ Bishop Dunne Catholic School Inc (Dallas) vl

Please check all that apply. You must select at least one role.
Please select at least one primary role you perform at this location

O Employee (Parish/Parochial)
Works for a parish, school of the diocese; is paid or receives a stipend.

) Employee (Diocesan/Eparchial)
Works for the chancery of the diocese; is paid or receives a stipend.

Volunteer
A volunteer serves in a variety of positions without pay or financial compensation.

O Priest
An ordained priest, who has faculties in the Diocese of Dallas.

(J Deacon
A deacon is an ordained member of the clergy. Choose this role if you have been ordained and serve as a

permanent deacon at a parish.

Educator

Catholic School teachers, substitute teachers, and staff in Catholic Schools. This includes salaried
teachers, principals, administrators, and non-teaching school staff. This role is NOT for Catechists or
Parish Religion Educator staff (they should use the volunteer role or employee role).

Please select any additional roles you perform at this location

0 PCL

O Principal

O Safety Director
O Youth Ministry

O Parent

If you have a title within this organization, please enter it below.
If you do not have a title, please briefly describe what you do for this organization

Title or Position of Service: [Volunteer

Continue




9. On the next page, select Yes or No as appropriate.
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You have chosen following locations and roles:

Bishop Dunne Catholic School Inc (Dallas)
* Volunteer v

Are you associated with any other locations?

Yes No

10. On the next page, answer Yes to both questions and click Continue.
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Do you interact with, work with or come into contact with minors of this organization?

@ Yes

O No

Do you interact with, work with or come into contact with vulnerable adults of this organization?
® Yes

O No

Continue




11. On the next page, download the Safe Environment Program document, check the box, and fill in your name and date as an
electronic acknowledgement. Click Continue.

Diocese of Dallas, TX

Safe Environment Program

=g v e - + = 1 of21 | 7 | (D Qa B
DIOCESE OF DALLAS

Safe Environment Program

Problems viewing PDF? Download

| hereby acknowledge that | have downloaded,
read, and understand the attached document.

Please provide an electronic acknowledgement to confirm you have received
the document above.

Full Name (first, middle, and
last)*:

| (John D. Smith)

Today's Date™:

| (mmvdcryyy)

| Continue




12. On the next page, answer each question, check the box, and fill in your name and date to declare the statements on the form as
true and correct. Click Continue.
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Are you presently abusing alcohol or using any illegal drugs?
O Yes
CNo

If yes, an explanation is required.

Have you ever been convicted of, pleaded guilty or no contest to, placed in probation
for, given probation, given community supervision, or given deferred adjudication for
a crime or are you now under charges for any criminal offense?

C Yes

O
L

- No

If yes, an explanation is required.

[J 1 declare that the statements on this form are true and correct
Full Name (first, middle, and last)*: |(John D. Smith)

Today's Date™:

| (mmvddryyyy)

| Continuc |




13. On the next 3 pages, provide information for personal references according to the guidelines provided, then click Continue.
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'VIRTUS Ondisse

List below individuals you have known for at least one year who could recommend you for service with children and/or youth. Do not list

relatives.

Reference 1 of 3

First [

Last

Email

Phone 1

v]

‘ Type: | — Select —

Phone 2

v]

‘ Type: | — Select —

Address 2

City

State

\
\
\
\
Address ‘
\
\
\
\

Zip

Relationship ‘

Years Known \:I

| Continue |




14. On the next page, select one of the online options for Protecting God’s Children Online Awareness Session 4.0 according to your
language preference, then click Continue.
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What to expect with this training

Please select the session you wish to attend

Protecting God's Children Online Awareness Session 4.0
Hrotecting God's Children Online Awareness Session 4.0 (Spanish)
Protecting God's Children Online Awareness Session 4.0 (Vietnamese Subtitles)

) Protegiendo a los Nifios de Dios
Where: Corpus Christi Parish (Ferris)
111 N. Wood St.

When: Saturday, September 27, 2025
Contact Linda Robledo (469-383-4081) for the time.

Estimated length of session: 3 hrs
Spaces remaining: unlimited
Language: This session will be conducted in Spanish
Contact: Linda Robledo (469-383-4081)

Protecting God's Children for Adults
Where: Sacred Heart of Jesus, Chinese (Plano)
4201 E. 14th St.

When: Saturday, September 27, 2025
10:00 AM

Estimated length of session: 1 hrs
Spaces remaining: unlimited
Language: This session will be conducted in Chinese

Protecting God's Children for Adults
Where: St. Mark the Evangelist Parish (Plano)
1105 W. 15th St

When: Thursday, October 2, 2025
6:00 PM

Estimated length of session: 1 hrs

Spaces remaining: 24 of 25
Language: This session will be conducted in English
Notes: This will be a retraining session in English to be held in McGivney Hall. No minors are allowed
Contact® Linda Sartor (972 423 5600)

| Continue |




15. On the next page, download the Background Check Authorization, check the box, and fill in your name and date as an
electronic acknowledgement. Click Continue.

Diocese of Dallas, TX

Background Check Authorization

FAIR CREDIT REPORTING ACT DISCLOSURE
REGARDING BACKGROUND INVESTIGATION

The Organization may obtain information about you from a cansumer reporting agency for volunteer-related
purposes. Thus, you may be the subject of a “consumer report™ and/or an “investigative consumer report”
as defined by the FCRA, which may include information about your character, general reputation, personal
characteristics, and mode of living. The report may involve personal interviews with sources such as your
neighbors, friends, or associates. These reports may include, but are not limited to, verification of your
social security number, present and former addresses, employment and/or education history, professional
licenses, driving record, criminal history, civil records, and other publicly available information.

You have the right, upon written request made within a reasonable time after receipt of this disclosure, to
request whether a consumer report or investigative consumer report has been run about you, and the nature
and scope of any investigative consumer report, and you will be provided with a copy of “A Summary of
Your Rights Under the Fair Credit Reporting Act.” The scope of this disclosure is all-encompassing, allowing
the Organization to obtain from any outside organization all manner of consumer reports and investigative
consumer reports now and throughout the course of your volunteer involvement, to the extent permitted by
law.

This Disclosure is provided in a stand-alone document pursuant to the Fair Credit Reporting Act. Please
acknowledge receipt by acknowledging below.

DISCLOSURE RECEIPT ACKNOWLEDGMENT

By checking the box below, | acknowledge that | have received and read this Disclosure Regarding
Background Investigation.

AUTHORIZATION FOR PROCUREMENT OF CONSUMER REPORT AND/OR
INVESTIGATIVE CONSUMER REPORT

| hereby authorize the Organization, its representatives, agents, and any consumer reporting agency or
other outside service provider engaged by the Organization, to obtain consumer reports and/or investigative
consumer reports about me for volunteer-related purposes. | understand and agree that such reports may
cover any of the categories of information described in the accompanying Disclosure.

any v 3 P agency. law enforcement agenecy. educational
stitution, licensing authority, information service bureau, and other entities to furnish any and all
formation about me that may be requested by a consumer reporting agency. | understand that | may
revoke this authorization in writing at any time; however, a revocation will not affect any reports obtained
before the O ion has. and had ar e to act on the r ion.

| acknowledge receipt of “A Summary of Your Rights Under the Fair Credit Reporting Act” as attached to
this ion and any state or local notices provided with this Authorization. | further
acknowledge that the information provic in this i n and in \ with any d
investigation is true, correct, and complete, and | understand that any falsification, misrepresentation, or
omission of fact may disqualify me from consideration or, if discovered after assignment, result in
termination of my volunteer service.

Problems viewing PDF? Download

[ 1 hereby acknowledge that | have downloaded,
read, and understand the attached document

Please provide an electronic acknowledgement to confirm you have received
the document above.

Full Name (first, middle, and
last)y*:

Today's Date™: | | (mmvaasyyy)

| (sohn D. smitny




16. On the next page, find the Current Training box and click You have 1 online module assigned.

Home

Message Center

Current Training

You have 1 online module assigned

Background Checks Required Documents

You are missing Social Media Policy
a background check Computer Systems Internet Usage and
Security Policy

Compliance Summary Contacts My Info

— I| @®
o~ | -
oH I |
Not compliant Your primary contact ~ Your primary location

17. On the next page, follow the instructions to begin your online training.
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Message Center

Online Training Modules

To begin your online training, please click the title of your assigned training:

.+ Protecting God's Children Online Awareness Session 4.0

Assigned: 09/23/2025
Due: 10/07/2025

4}, Pastdue
Due date approaching

) Assigned




18. The next page will provide an overview of the training.

- . - ® -
Welcome to the Protecting God's Children™ 4.0 online
awareness training.
The program you are about to see contains true stories of survivors based on real cases of child sexual abuse. The content may be disturbing; it
may bring about strong reactions. If you feel you are unable to continue, please communicate with your coordinator.
Throughout this training module, you will learn about the reality of child sexual abuse, as well a tangible action plan safe adults can all take to
prevent and address abuse. The training module consists of short videos followed by multiple-choice questions.
Time investment: It will take approximately 80 to 95 minutes to complete the training

While it is best to complete the training within one sitting, simply log out of your account if you must pause and finish your session early. When you're
ready to complete your training, log back into your account and click on your Training tab. When you click on the training title again, it will bring you
back to the beginning of the lesson that was left incomplete.

1 0of 28 e «» 0:00 / 00:00:30

>
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19. After completing the training, return to the previous screen and find Required Documents.

Home

Message Center

Required Documents

Current Training Background Checks

You have 1 online module assigned You are missing
a background check

Social Media Policy
Computer Systems Internet Usage and
Security Policy

Compliance Summary Contacts

]

Not compliant Your primary contact Your primary location




20. Select Social Media Policy, download the document, check the box, and fill in your name and date as an electronic
acknowledgement. Click Continue.

Diocese of Dallas, TX

Social Media Policy
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SOCIAL MEDIA
POLICY
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Table of Contents

GuUIding PrinCiples.......cccocvviiiiiiiiieieae

Problems viewing PDF? Download

(] | hereby acknowledge that | have downloaded, read, and understand the attached
document.

Please provide an electronic acknowledgement to confirm you have received
the document above.

Full Name (first, middle, and | |(JOPm D. Smith)
last)*: )
Today's Date’: | | emmsddryyyy)

| Continue




21. Select Computer Systems, Internet Usage and Security Policy, download the document, check the box, and fill in your name
and date as an electronic acknowledgement. Click Continue.

Diocese of Dallas, TX

Computer Systems, Internet Usage and Security Policy

= | g v e - + & 1 7| =) | D Q| B

[N/

DIOCESE OF DALLAS

PAsTORAL CENTER
INFORMATION TECHNOLOGY

DIOCESE OF DALLAS

Pastoral Center

Computer Systems, Internet Usage and Security Policy

Problems viewing PDF? Download

[ | hereby acknowledge that | have downloaded, read, and understand the attached
document.

Please provide an electronic acknowiledgement to confirm you have received
the document above.

Full Name (first, middle, and |
last)*:

Today's Date™: | | (mmvacryyyy)

| t1ohn D Smith)

| Continue

This is the last step of the registration process. A representative from Bishop Dunne will contact you if any additional information is
required.



