Dr. Amy Watkins | PO Box AA
Assistant Superintendent | 43 Alden Place
Millbrook, NY 12545

CENTRAL SCHOOL DISTRICT 845.677.4200 x1159

Office of Instruction amy.watkins@millbrookcsd.org

PR/Publications Coordinator

Reports to: Assistant Superintendent of Instruction and Community Relations

Summary of Position: The PR/Publications specialist will support the district in developing publications
specifically around the Budget Vote and any other events that require mailings.

Job Responsibilities:
e Prepare budget newsletter materials for publication

e Prepare communication for Capital Project
e Prepare additional district communications for print and electronic distribution

Required Knowledge and Skills:
e Knowledge of Adobe Suite

e Graphic Design background
e Knowledge of marketing strategies

Rate: $6000

APPLICATION PROCEDURE

Please submit the following application materials:
Email letter of interest to Dr. Amy Watkins, Assistant Superintendent of Instruction & Community Relations
amy.watkins@millbrookesd.org

Application deadline:
e Open Until Filled

The Millbrook Central School District does not discriminate on the basis of age, race, color, religion, creed, national origin, marital status, veteran status,
sexual orientation, genetic predisposition or carrier status, gender, or disability in its educational programs, activities and employment practices. Inquiries
regarding this policy of equal opportunity should be referred to the Superintendent of Schools, Millbrook Central School District, 43 Alden Place, NY 12545.
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