MILLBROOK

CENTRAL SCHOOL DISTRICT
VACANCY

Website Manager

General Job Responsibilities:

e Experience with online platforms and website design preferred

e Workload consists of but not limited to maintaining Content, Design, Postings,
Job Postings, and Alerts

e Reviewing content on all district and building pages to ensure accuracy and
updating outdated/expired information with new content approved by building
or district personnel

¢ Provide training to each of the offices responsible for maintaining their portion
of the website to ensure consistency

e Provide bi-weekly updates on the changes made to the district webpages

e Attend training to stay current in the website platform

e C(Collaboration with District and building staff and administration regarding
content and design

e Other duties related to website management, publication, and notifications
e Current Stipend: $6789.12

APPLICATION PROCEDURE

Please Submit the following materials:

Return the following with the letter of interest response:

e [Letter of Interest

e Resume

Addressed to: Dr. Amy Watkins, Assistant Superintendent of Instruction and
Community Relations amy.watkins@millbrookcsd.org

Application deadline: 7/6/2026

The Millbrook Central School District does not discriminate on the basis of age, race, color, religion, creed, national origin, marital status,
veteran status, sexual orientation, genetic predisposition or carrier status, gender, or disability in its educational programs, activities and
employment practices. Inquiries regarding this policy of equal opportunity should be referred to the Superintendent of Schools, Millbrook Central
School District, 43 Alden Place, NY 12545
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