
 
 
 

 
CPSE STAC (System to Track and Account for Children) 
Compliance Coordinator for the 2026-2027 School Year 

 
General Job Responsibilities: 

The following services will be inclusive of the following: 
●​ Educational and Management Services (EMS) will provide consultant(s), at a mutually agreeable 

time, on site to work with District personnel to collect necessary data to file school age STAC forms 
including claims for nonresident homeless students. EMS will also complete, and amend as 
necessary, automated verification listings (AVLs) and submit to the District for timely submission to 
SED. Any claims verified online will be reviewed with administration. EMS will work with district 
personnel to obtain approvals for private school placement as necessary. 

●​ Provide training to designated staff regarding STAC procedures, state aid reimbursement, electronic 
filing, review of automated verification listings and approved payment reports etc. 

●​ A report will be provided to the district each year and include revenue projections by STAC aid 
category e.g. public and private high cost aid, extended school year etc., a list of students generating 
aids paid through the STAC system. 

●​ EMS will do an analysis of Form A each year to ensure that pupil counts and full-time enrollments 
are reported accurately. Technical assistance regarding state aid for students with disabilities will 
be available by phone on an as needed basis. A detailed memo regarding pupil counts will be 
provided and any follow-up work with SED will be handled by EMS. 

APPLICATION PROCEDURE 

 
Please submit the following materials: 
Letter of Interest 

 
Address application materials to: 

 
Dr. Amy Watkins 
amy.watkins@millbrookcsd.org 

Application Deadline: 
7/6/2026 

 

https://resources.finalsite.net/images/v1687780158/millbrookcsdorg/hvkst9axt8oprgzw4bz0/CivilServiceApplication2019.pdf

