Athletics Engagement & Student
Development Manager

MISSION STATEMENT

St. Mary's Academy, sponsored by the Sisters of the Holy Names of Jesus and Mary since 1859, is a
Catholic high school for young women, providing a challenging college-preparatory education in a
vibrant learning environment. Guided by the values and charism of the Sisters, St. Mary's fosters a
diverse community and educates the whole person by nurturing spirituality, encouraging creativity,
promoting justice, and inspiring a sense of global interdependence to prepare students for service and
leadership.

SUMMARY

St. Mary’s Academy seeks a dynamic, relational, and mission-driven professional to serve as Athletics
Engagement & Development Manager. This role focuses on advancing engagement, student
development, leadership, and strategic initiatives in athletics. Working closely with the Athletic
Director and the Assistant Athletic Director, this role will help strengthen program quality, expand
student-athlete experiences, and build meaningful partnerships with internal and external constituents
that elevate girls’ athletics and holistic student formation.

This is an ideal position for a candidate with a strong interpersonal presence, organizational ability, and
a passion for girls’ athletics and student development, who seeks to grow into future leadership—
particularly in athletic administration.

KEY RESPONSIBILITIES

Under the direction of the Athletic Director and SMA Administration:

Engagement

e Help identify and build partnerships with local youth athletic organizations, CYO programs,
women’s sports teams, collegiate programs

e Coordinate opportunities that connect student-athletes with mentors, role models, and external
athletic communities

e Engage with community stakeholders to help increase awareness of girls” athletics at St. Mary’s
Academy

e Support Community Service initiatives for athletic teams



Whole-Student Development & Wellness

e Contribute to the ongoing student development and enhancement of athletics programming
across all sports

e Design and support student-athlete wellness initiatives aligned with St. Mary’s Academy’s
mission

e Collaborate with counseling, campus ministry, and athletics staff to promote mental health,
balance, and healthy competition

e Help integrate wellness education into the athletic experience in meaningful and accessible ways

Student Leadership in Athletics

e Develop and facilitate leadership opportunities for student-athletes

e Support the creation and ongoing work of a student-athlete leadership council or equivalent
structure

e Support programming that emphasizes resilience, leadership, recovery, and sustainable
performance

e Partner with coaches and school leaders to embed leadership formation within athletic
programs

e Strengthen the connection between athletics and broader student leadership development at

SMA

Special Projects & Strategic Initiatives

e Design, implement, and support strategic athletic initiatives

e Support long-term planning efforts to strengthen program quality, participation, and
competitive excellence

e Lead or contribute to initiatives that elevate girls’ athletics visibility and storytelling
e Support community-building events connected to athletics and school spirit

e Advance equity, access, and inclusion in athletic participation and programming

e Take ownership of 1-2 annual strategic projects aligned with institutional priorities

e Assist in strengthening the role of athletics within the broader mission and identity of St.
Mary’s Academy

MINIMUM QUALIFICATIONS

e Exceptional interpersonal presence—warm, confident, and relational

e Strong organizational and multitasking skills in dynamic environments
e Excellent written and verbal communication skills

e High discretion, professionalism, and reliability

e Passion for student development, athletics, and mission-driven education
e Demonstrated leadership potential and initiative

e Experience in athletics, coaching, student activities, or leadership environments
preferred (not required)

e Proficiency with Microsoft Office; familiarity with school systems a plus



SALARY AND BENEFITS

Salary commensurate with qualifications and experience. This is a full-time, salaried, exempt, 11-month
position.

St. Mary's Academy is proud to offer comprehensive benefits to our eligible employees:
e Medical, dental and vision coverage at no cost to employee only
e Ilexible Spending Account
e Employer paid Short-Term & Long-Term Disability
e Vacation and sick leave
e Holiday pay
e Retirement 403(b) plan
e Paid jury duty
e Paid bereavement leave
e Life insurance
e Tuition remission for your daughter to attend St. Mary's Academy

e Employee Assistance Program

HOW TO APPLY

Position is open until filled. Qualified applicants are invited to submit their resume, cover letter, three
professional references and salary expectations to Liane Rae at liane.rae@smapdx.org. No phone calls
please.

Applications will be reviewed immediately.

St. Mary’s is an equal opportunity employer.


mailto:liane.rae@smapdx.org
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