
 
 
 

Activation Key Lookup  
 

Please use these instructions to Claim your Activation Key.  This Key is 
needed in order to create your new Parent Portal Account. 
 
Step 1: Click on the following Link: 
https://portalaccess.ncsis.gov/ 
 
 
Step 2: Select Union County Public Schools from the dropdown list.  

 
 
 
 
 
 
 
 
 
 
 
 
 

https://portalaccess.ncsis.gov/


 
 
 
Step 3: Enter your child’s  information.  Their student number can be found 
on their report card, Edulog account and Lunch account.  
 

 
 
Step 4: Select the parent/Guardian that you would like to set up.  A 
verification code will be sent to that email address.  

 
 
 
 
 
 



 
 
Step 5: Enter the Verification code that you received and submit code.  

 
 
Step 6: Check your email for the Activation Code.   
 
 
 
 


