1.Copy the Google Doc Link

a.Open Your Google Doc
b.Click the Share Button
c.Copy the Link

2. Start Your Email
a.Click New Email in Outlook
b.Type your Message

3.Add the Link to Your Email

a.Iln your message, type some text.

b.Hightlight the text.
¢.Click the Insert Link button

4.Paste the link you copied.
a.Click OK
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Web address (URL)
https://docs.google.com/presentation/d/1PDIx4MJSFEgntmxk0-YolUegtQF 7KYRmS
Help Desk

The Help Desk can assist students, parents, and staff with resetting

account passwords and troubleshooting login issues.

HOURS: Monday - Friday
7:30AM - 5:00 PM

(910) 254-4288
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