
 

Enrollment Recruiter​
YingHua International School - Kingston, NJ 

About YingHua International School​
​
Nestled in the outskirts of Princeton, New Jersey, YingHua International School (YHIS) is the 
only not-for-profit, independent school in the greater Princeton area that offers English-Chinese 
dual language education with an internationally focused, inquiry-based curriculum. YHIS is also 
the only school in the Eastern United States that offers the IB Primary Years Programme with 
whole-school Chinese immersion. 

YingHua International School (YHIS) was founded in 2007 with a mission to enable academic 
excellence and prepare students for compassionate, effective, and ethical global citizenship 
through English and Chinese language acquisition and instilling a passion for lifelong learning. A 
hidden gem in Central New Jersey, YHIS accomplishes its mission by combining Chinese 
immersion with IB inquiry-based learning. 

YingHua’s Mission Statement 

Our mission is to enable academic excellence and prepare students for compassionate, 
effective, and ethical global citizenship by facilitating English- and Chinese-language acquisition 
and instilling a passion for lifelong learning. 

Position and Overview 

The Enrollment Recruiter position, which may be part- or full-time, is intended to support the 
School’s immediate enrollment growth goals. 

The Enrollment Recruiter will support YingHua International School’s enrollment efforts by 
proactively engaging prospective families, strengthening admissions conversion, and 
communicating the value of Chinese immersion education. This role will focus on building 
relationships with prospective families, supporting them through the admissions process, and 
helping move families from inquiry to application, enrollment contract, and deposit. 

The ideal candidate will have strong relationship-building skills, admissions or recruitment 
experience, and a deep understanding of Chinese immersion, bilingual, or international 
education. The Enrollment Recruiter will work closely with school leadership, admissions, and 
marketing staff to align outreach efforts and support measurable enrollment growth. 

 

 



 

Key Responsibilities 

Lead Engagement and Conversion 

● Follow up with prospective families generated through marketing campaigns, inquiries, tours, 
referrals, and information sessions.​
● Conduct virtual meetings by Zoom, phone, or in person to explain the benefits of Chinese 
immersion education, answer questions, and support families through the admissions process.​
● Maintain consistent, strategic, and timely follow-up with prospective families.​
● Help move families from inquiry to application, enrollment contract, and deposit. 

Relationship-Based Recruitment 

● Leverage professional networks to identify and engage prospective families.​
● Develop outreach strategies targeting families interested in immersion, bilingual, international, 
or globally focused education.​
● Participate in virtual information sessions, parent Q&A events, and other admissions-related 
activities as needed.​
● Build trust with prospective families through responsive, knowledgeable, and personalized 
communication. 

Admissions Strategy and Messaging Support 

● Advise school leadership on admissions messaging and parent-facing communication.​
● Identify common enrollment barriers and recommend strategies to improve conversion.​
● Collaborate with school leadership, admissions, and marketing staff to align outreach efforts.​
● Support the development of talking points, follow-up language, and messaging that clearly 
communicates the School’s value proposition. 

Enrollment Pipeline Management 

● Track prospective family engagement and enrollment progress.​
● Maintain accurate outreach notes and records of family communication.​
● Provide weekly updates on outreach activity, family engagement, and pipeline status.​
● Recommend adjustments to recruitment and yield strategies based on family feedback and 
enrollment trends. 

Deliverables 

The Enrollment Recruiter will be expected to provide: 

● Weekly written summaries of outreach activity and enrollment pipeline progress.​
● Strategic recommendations to improve enrollment outcomes.​
● Documentation of prospective family engagement and follow-up.​
● Measurable progress toward the successful enrollment of new-to-school students during the 
engagement period. 

 



 

 

Reporting 

The Enrollment Recruiter will report to the Head of School and will submit weekly written reports 
documenting outreach activity, prospective family engagement, enrollment pipeline status, and 
recommended next steps. 

Qualifications 

Required 

● Experience in admissions, enrollment, recruitment, marketing, school outreach, or family 
engagement.​
● Knowledge of Chinese immersion, bilingual education, international education, or independent 
schools.​
● Proficiency in Chinese, with the ability to communicate effectively with Chinese-speaking 
families.​
● Strong communication and interpersonal skills.​
● Ability to build trust with prospective families and guide them through a decision-making 
process.​
● Strong organizational skills and attention to follow-up.​
● Ability to work independently while collaborating closely with school leadership.​
● Comfort conducting virtual and in-person meetings and maintaining clear outreach records. 

Preferred​
● Experience supporting admissions conversion, recruitment strategy, or family engagement.​
● Familiarity with enrollment pipelines, admissions tracking, or CRM-style recordkeeping.​
● Existing professional networks within Chinese-speaking, bilingual, immersion, or international 
education communities. 

Compensation, Benefits and Hiring 

Compensation will be commensurate with experience and qualifications. All employees will be 
required to complete applicable background checks. 

Application Process 

Applicants should submit the following in an email to Mr. David Friedrich, Head of School, at 
david.friedrich@yhis.org: 

● Cover letter​
● Resume/curriculum vitae 

To learn more about our school, please visit http://www.yhis.org. 

 

http://www.yhis.org/
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