Revised June 2026

SEDALIA SCHOOL DISTRICT #200

Job Title: Food Service Kitchen Manager Asst

Job Overview

Food service kitchen manager asst. salary schedule

Hourly paid on demand

Reviewed annually with recommendation for re-employment in May
Reports to Director of Food Services and Kitchen Manager

Qualifications

High school graduate or equivalent

Food handler license through the Pettis County Health Department

Possess a valid driver’s license

Ability to organize and plan effectively

Ability to maintain accurate records

Work well with others with little to no supervision

Maintain confidentiality in all aspects

Possess an ethical and professional attitude toward colleagues and the policies of the District

Possess ability to manage resources (people, equipment, food, finances, etc) to best meet the nutritional

needs of the students and expectations of the school district

R

Ability to stand on concrete based flooring for extended periods of time

Ability to lift and move 40 Ibs

Physical ability to tolerate temperatures ranging from -10 F to 40 F for extended periods of time
Ability to walk, move, climb, carry, bend, kneel, crawl, reach, handle, push, and pull inventory items
Ability to operate standard food service equipment

nsibiliti nd Duti

e Meal Planning and Preparation

(0]

(0]
(0]

o

Plan, coordinate, assign, supervise, and participate as required in the food preparation and service
procedures, including use of standardized recipes, portion control, presentation and quality of food
Prepares kitchen, equipment, and cafeteria for daily food preparation and serving

Maintain consistency and quality of food preparation and service

Ensures food is served at proper temperatures

e Food Safety and Sanitation

(0]

(0]
(0]
(0]

Practice and enforce personal hygiene and proper sanitation standards

Ensures the proper storage of food and supplies

Assists with and supervises cleaning and sanitizing of eating utensils, counters, and equipment
Comprehensive knowledge of sanitation procedures and conditions for food preparation, food safety,
service, and storage. Working knowledge of PCHC & DESE procedures and requirements
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e Food Service Management

o

o O

O O0OO0OO0OO0OO0OO0OOo

o O

Assist manager with training staff in food operational procedures and maintain accurate food
production records

Fill-in for absences or vacancies district-wide as assigned by the Food Service Director

Identify problems and recommend changes in methods and procedures

Provides instruction, directs and organizes the performance responsibilities of other food service
workers

Act as temporary manager, as needed, in the absence of the Kitchen Manager

Performs job activities and maintains reports and records in a timely, efficient, and compliant manner
Communicates effectively with Kitchen Manager, food service staff, and administrators

Adhere to uniform and personal hygiene requirements

Assumes responsibility for professional growth and keeps skills up-to-date

Models non-discriminatory practices in all activities

Displays pride in food being served and instills that pride in staff

Identifies needed repairs and maintenance within the food service area, communicating to Kitchen
Manager

Supplies information of repairs and recurring issues to Kitchen Manager

Performs other duties as assigned by the Kitchen Manager and/or Food Services Director

DISCLAIMER

e This job description has been designed to indicate the general nature and level of work performed by
employees within this classification. It is not designed to contain or be interpreted as a comprehensive
inventory of all duties, responsibilities, and qualifications required of employees to this job. Other duties
will be required to be performed as assigned by district administration.
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