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Ways to Create Behavior Incidents

* Behavior Incidents in Infinite Campus are created
In two ways

— Behavior Referral
— Directly in the Behavior Management tool

* Behavior Incidents are grouped as Events that have
taken place at the same time, in the same location.

— Multiple Events should be grouped within the same
Incident, if related.

* For example, an event of Bullying, and the event of Alcohol use
may both take place within the same Incident, i.e., an on-

school-property sporting game.



Behavior Referrals

e Behavior Referrals

— Users can create Behavior Referrals if they have the
necessary tool (access) rights.

— Behavior Referrals must be created within a
calendar/school (selected in header bar).

— Users must fill the required fields in the form before it
may be saved as a Draft or Submitted, the remainder of
the entry is optional.

 Which fields display as required will depend upon your
administrative set up.

* |f a Draft is saved, it will not be submitted until the user
submits it.



Behavior Referral Form

Behavior Referral 1¥

Save Draft Submit Delete MNew
Incident Referral Editor
Title: | Date/Time | Location | Context
Incident Detail Information

This section stores infermation specific to the incident and will be shared on all participants behavior tab.

*Alignment *Date of Incident
033012026 |75
Title

| Fighting in Cafeteria |

Context
| 12: During School Hours e

Context Description

*Location
[ 1: On School Property ~

Lecation Descriplion
| school Cateteria
Details

*Time of Incident
03:35 AM

*Nofify {CTRL-click

or SHIFT-click o

select muli

Admin, Jackie .

Arbur, Al

Kelman, Andrew

Damages
S

2 students caught fighting in cafeteria

Events and Participants

This section will store event and participant information. Event Details will be shared across participantis. Parficipant Details will only be|

displayed on that person's behavior tab.

Add Event/Participant | Add Behavior Response

INCIDENT DETAIL INFORMATION

Alignment- Discipline and Award are available. Types of
events offered will be based on this selection.

Date - Always required, defaults to 'today’

Time of Incident - Always required, defaults to ‘now’

Notify - List of all available Campus Behavior Admins
designated to manage Behavior incident reports

Title - Text box to enter the name of the incident

Context - Descriptor for reporting. List can be edited by
district

Context Description - Text box to enter details about the user
selection of Context

Location -Required field. The list is located in the Core
Attribute Dictionary and may be edited by the District.
The SSEC report requires values to report properly.

Location Description - Text box to enter details about the
user selection of Location.

Damages - Financial cost of the Incident.

Details - A text box to describe the referral
(1000 character max.) It is recommended not to enter a

student’s name in the details section. 4



Behavior Referral Form (Ctd.)

Parficipants
This section will store event and paricipant information. Event Details will be shared across parficipants. Parficipant Details will only be displayed on that person’s
behavior tab.

| Add Event/Participant | Add Resolution | Add Behavior Response

Event and Participant Details »
Event Details
*Event Type:
v |

Event Weapon Possession

W
Gang Related Bias Related Alcohol Related Drug Related
] ] ] ]

|| This event required the use of a Behavior Response

- Modified by: Unknown

Participant{s) Details

Add Participant
Filter: Student Mame or Complete Student Mumber:
Students bl | |T;-'|Z-E name here to search for participant Search
Save Close

EVENTS AND PARTICIPANTS SECTION

Add Event/Participant-Is the only active section
until more detail is added. This may be set to
“required before submitting” in the Behavior
Preferences and will assist the behavior admin.
when the most detail possible is entered

From this point on, all detail entry takes place
within a popup window, and Save Draft is the only
option allowing the user to continue or edit
information before submitting.

Event Type - Selected from district-defined list.
Types can be district-wide or school-specific

Gang Related - Checkbox for SSEC reporting.
Bias Related - Does not affect SSEC reporting.

Alcohol Related - Does not affect SSEC reporting.

Drug Related - Does not affect SSEC reporting.



Behavior Referral Form (Ctd.)

Event and Participant Details ®

Event Details

*Event Type:
v
Event Weapon Possession
v |
Gang Related Bias Related Alcohol Related Drug Related

] ] ] ]
(| This event required the use of a Behavior Response
- Modified by: Unknown

Participant(s) Details

Add Participant

Filter: Student Mame or Complete Student Mumber:
Students i |T,':-e name here to search for participant Search

School Employees Save Draft Close

All People

“This event required the use of Behavior
Response"- Checkbox that will require the linkage
of a district- defined Response Type before the
behavior manager may mark the incident
"completed". If no responses are available in your
database, this must remain unchecked.

"Add Participant" - Can be Student, School
Employee, or All People. If an involved person is
not in Campus Census (All People), an identity
must be created before they can be linked, and
non-Census person information should be added
into the Details text until the time when a
Census/Registrar user or admin user may add the
person to be linked properly.

Searches can be performed as in the Menu >
Search, by last name, first name, name portions,
and using wildcards, but at least two characters are
required for a search.



Behavior Referral Form (Ctd.)

*Event Type:
| *10: 10 Disc Harass Bully ~ |
Event 1D: 20046

Demerits: 0

State Code: 10: Discrimination. Harassment, and Bullying

Ewvent Weapon Possession

-

Gang Related Bias Related Alcohol Related
(| (|

Drug Related
1 1
|:| This event required the use of a Behavior Responss

— Modifeed by Adrriin, Jackie 034032025 15:07
Participant{s) Details

Zach Parise (Uncheck fo exclude participant. )

] Display on Portal |_Hide Details |
Role: Demerits *Relationship to School
Offender  w || 0 | [1: Cument Student ~ |
Imjury Injury Description
1- Mo Injury ~ |

Medical Service
Provided:-

Details:

*Harassment Type

Harassment Description

Perceived VWiclim Religion "<

~ |

If the selected event is mapped to

an SSEC- reported classification, an
additional required field will display
asking the user to define the event.

TEvent lype: | *Behavior Event Weapon Weapon Description
[ #17.2: 17 2 Weapons Poss Other v |
Event ID: 20046
Demerits: 0 State Code: 17_2: Weapons Possession: Other i
*Drug Type Drug Description
*Event Type:

[ *18: 18 Drug Use Poss Sale
EVenTt ILY LUido

Demerits: 0

v

State Code: 18: Drug Use, Possession, or Sale

v|




Behavior Referral Form (Ctd.)

Event and Participant Details »

Event Details

*Event Type:

| Fighting ~ |
Ewvent ID: 19973

Demerits: 0

Category:

Event VWeapon Possession

v|
Gang Related Bias Related Alcohol Related Drug Related
J (| (| (|

|:| This event required the use of a Behavior Response
- Modified by: Adrmin, Jackie 033072026 12:36

Participant(s) Details

Matt Mariin {Uncheck to exclude paricipant )

[ Display on Portal | Hide Details |

Role: Demernts *Relationship to School
| offender [0 | [1: Current Student ~ |
Injury Injury Description Medical Service
1: Mo Injury ~.-r||‘!'I Provided:
Il
Details:

Another student instigated a fight with Mzatt in the halbway during passing time. He retaliated in kind.

Add Participant

Filter: Student Name or Complete Student Mumber:
Studenis bl ype mame here to search for parlicipant Search

Save Delete

Participant Details - Once a person is
selected, they should be assigned to the
appropriate Role: Offender, Victim,
Participant, or Witness.

Demerits - An optional points system for
your district.

Injury - Selection for severity of injury
incurred by this person.

Injury Description — Optional text area.

Medical Service Provided - Check box for
ad hoc reporting.

Details - Description text box.

Add as many events, participants, and
roles as necessary.

Save Draft and Submit when ready.



Create Incident - Behavior Management

* Behavior Managers can create Incidents directly
in the Behavior Management Tool.

— Click New. Entry is similar to the Behavior

Referral tool.

Incident Detail Information

This section sfores information specific to the incident and will be shared on the behavior tab of each paricipant. Add Event/Participant and Add Resolution
buttons will not be enabled until all required fields are filled.

*Alignment
*Date of Incident

03/30/2026 _nl

Submitted Date:

Swmiteay:| ]

Confext

*Location

Details

Diamages
5
Context Description

Locafion Descriplion

Form differences are as follows:

Status — Used for filtering calendar

wide table of all Incidents.
Incidents may not be marked
Complete if certain required fields
are missing.

Submitted By — List of all users

Events and Parfici

Clps (S
This section will store event and paricipant informatien. Event Details will be shared across parficipants. Parficipant Details will only be displayed on that person’s

behavior tab.

Add EventfParticipant | Add Resolution | Add Behavior Response

with Behavior Referral access who
are NOT marked “Behavior
Exclude” for this calendar within
Census.



Create Incident - Behavior Management (Ctd.)

Participant(s) Details

Zach Parise (Uncheck fo exclude paricipant. ) Display on Portal

*Relafionship to School
| [1: Gurrent Student

Role: Demerits
| Offender  w || 0

v

| HideDetais || Display on Portal - Check whether to display to
parents and/or student portal. Will only

display if Behavior is selected in the School's

Medical Service

| Provided Portal Preferences.

Injury Injury Description
| 1: No Injury il | |Zanh sustained a blocdy nose during the fight
Details:

Relationship to School - Locked list provided by
Campus to further define person.

Whether displayed to parent or student,
"~ the same generic information displays on
the portal under the column titles below.

Recent Updates: Last Two Weeks

< Back | Behavior Detail

Assignment Scores Attendance Behavior (1)
Today — Fighting
9:33 AM g g

Date/Time

03/30/2026 9:53 AM

Role Demerits/Points
Offender 0
Resolution Type Date/Time
Out of School Suspension 03/30/2026

10



Create Incident - Behavior Management (Ctd.)

Events and Particiy

pants
This section will store event and participant information. Event Details will be shared across participants. Participant Details will only be displayed on that person's
behavior tab.

Review Participants
| Fighting (Event ID: 20040)
= ﬂ Matt Martin - Participant
_] 4In School Suspension (Resolution ID: 18019)

= {3 Zach Parie -Paricpant If "Behavior Response" is checked as

4 § In School Suspension (Response ID: 23) - Complete

1 41n School Suspension (Resoluon ID: 18020) part of an Event, it activates the Add

‘ Add Event/Participant | Add Resolution | Add Behavior Response ‘
button.

vent Details
*Ewvent Type:
| Fighting v

Event ID: 19877 Response Type - District-defined list of
Demerits: 0 Category: .
types, can be calendar-specific or

district-wide.

Event Vieapon Possession

-
Gang Related Bias Related Alcohol Related Drug Related

O O O O Behavior Response Approver - Select

This event required the use of a Behavior Response

- Modifisd by: Admmin, Jackis 03/30/2026 14:44 from staff list designated as an

approver (may be a required field).
*Response Type Complete
| Resiraint (Hands) b |
Response Date *Response Start Time *Response End Time Dwration . .

wis0zs s mns Pre-Response Actions - Text field for
Behavior Response Approver . .
description.
*Response Reason

| Students: Safety Concern Students w |

Pre-Re: Acti : (Describe the acti f the student and /! involved before th | ith H H
iy e nahree 1o e aomes alempted g o e stident an] smplayess volved befors the respanss ong w Response Details - Text field for

Students were fighting and tried to have them separate by telling them verbally. . .
description.

Post-Response Actions - Text field for
description.

Response Details: (Provide a description of the response utilized along with the aclions of the st [Me Title]
ersonnel.)

Zach didn't lisfen and | needed fo grab his hand to separate the sfudents.

Post-Response Actions: (Describe observed student and school employee behaviors following the response along with
any deescalation technigues.)

|—Zal:h was sent to the Principal's office.

11



Create Incident - Behavior Management (Ctd.)

Foom: | Principal's Office |

- Modified by: Admin, Jackie 033072026 14:45

Student Details

|:| Student was injured during the response

Guardian Centacted

*Date *Time
03730/2026 o 09:30 AM
Contact Hame

|r-.1|. Parise |

Details

Participant{s) Details

Only participantz in the responze should be added to this seclion. Responze paricipants are defined as the people who
are restraining the student, as=isting in the restraint or cbzerving the restraint or seciusion.

Hame Role
Al Arbur PL: Primary/Lead w [| Participant was
—  injured during
the response
Add Participant
Filter: Participant Name:
|Schuul Employees V| |' pe name here to search for participant Search
Save Delete Close

Room - Text field for description, required
if “seclusion” type is selected

“Student was injured during the response"
- if checked, a text box for a description is
provided and required.

Guardian Contacted - If checked,
additional fields provided, and
date/time required.

Add Participant - Response participants
are defined as the people who are
restraining the student, assisting in the
restraint or observing the restraint or
seclusion.

Role - Locked list to define level of
involvement.

Participant was injured during the
response - If checked, text box for
description is provided and required.

12



Create Incident - Behavior Management (Ctd.)

Thiz section will store event and participant information. Event Details will be shared across paricipants. Parficipant Details will only be displayed on that person's
behavior tab.

1Fighting (Event ID: 20040) /

Review Participants link - Shows event participants,
with pictures if available. It also includes expandable
contact information.

Review Participants

Review Participants E
Name: Martin, Mait
Nickname:
S Gender: M
Ho Imaga svalanle
Grade: 11
+ Contact
Name: Parize, Zach
Nickname:
S Gender: M
Hin maga swalanle
Grade: 10
- Contact
Household Phone
Address 5 CREST BD , MASTIC, WY 11550 Map
Mame | Relationship | Phone(s) | Email | Emergency Priority
Parize, Emelia Mother/Student(guardiar) jferreli@esboces.org 1
Parize, J.P. Father/Student{guardian) jferreli@ezboces.org 2
Parize, Zach Self jferreli@esboces.org

13
Ok



Adding Behavior Resolutions

e Resolutions can be added by Users who
have Behavior Management tool rights.

| Add EventPPartcipant H Add Resolution H Add Behavior Response \

— Resolutions can be district wide or school-based.

— They must be Discipline/Award aligned.

* Resolutions for an SSEC-reported event must have a State Code
Mapping to report on the SSEC extract.

— They can be created with the capacity to:

e Calculate End Date/Duration - based on start/end date/times.

* Allow the Behavior Manager to record attendance for the
resolution dates.

* Link to a Removal Sub-Type: Detention, Suspension, or Expulsion.

— Resolutions linked to Detention are automatically linked
to the Detention Tracker tool.



Adding Behavior Resolutions (Ctd.)

Add Resolution x
Resolution Details
*Resolution Type:
| Out of School Suspension v |

State Code: 5: Oui-of-School Suspension Category: Minor

*Resolution .C\sin Date: *Resolution Start Date: Resolution Start Time:  *Resolution End Date:  Resolution End Time:
0373072026 |

loazozozs B [o321Pm | [oamr2o2s B |
*Duration in School Days:

2.00
Attendance Code (Warning:Saving this resolution will updaie attendance)

055: Out Of School Suspension v |
Behavior Admin Staff Mame
[ Arbur, &1 v
Substantiated Event Indicator  1AES Response Code

| v
Infraction Response Reason | Revd Services During Suspension
bl

Details:

Removal Reason

*Apply To:
Fighting
[] Matt Martin
: Aftermoon Detention

Zach Parise

|
| Check for attendance conflicts |

Save Close

Resolution Type - Allows users to create and

manage resolution codes assigned to student
behavior events. Behavior Resolutions describe
actions taken as a result of a behavior event,
such as detention or an award for good
behavior.

Resolution Start Date - Required for resolution to be
saved.

All other fields are optional if Resolution isn't linked
to calculate or require additional reporting data. Itis
still best practice to provide as much detail as
possible.

The Removal Reason field is a district-defined list,
and does NOT link to the Removal report. It is used
as an ad hoc reference to indicate the reason the
student was removed from their instructional setting
as a part of a behavior resolution.

Resolutions can be applied to one or more related
students.

15



Adding Behavior Resolutions (Ctd.)

* Resolution Entry - Linked to detention but
not calculating duration or attendance.

Edit Resolution for Matt Martin ®
. .
*Resolution Type: Detention Duration — Count
| After School Detention il | .
Resalution D- 1793 of time to be served.
*Resolution Assin Date: |F.esnluljun StTI:F]]am: |Res:ulu‘tinn 51a|rt Tirme: |Resul|.1tion End[%ate: Reszolution End Time:
ummuzs - 03/30/2026 12:25 PM H . .
Detention Duration Duration Unifs: Status Durat|0n Unlts - lndlcate
_2 __Hours hd _In Progress .
F_mmrmm - | whether count to be served is
Arbur, Al ~ .
Substanfiated Event Indicator IAES Response Code H ours or M In Utes'

Infraction Response Reason  Revd Services During Suspension
I vl [

Details:

A Behavior Letter will also be sent to Mait's parents.

Removal Reason
R: Violate School Rules

- Modifi=d by: Admin, Jackie 03/30/2026 15:27

Save Delete

16



Adding Behavior Resolutions (Ctd.)

e Resolution Entry - Linked to Calculate Duration,
Allow Attendance Modification, and to the

Removal Report.

Edit Resolution for Zach Parise x

Resolution Details

*Resolulion Type:

| COut of School Suspension w |

Resolution 1D: 17939

State Code: 5: Out-of-School Suspension Category: Minor
*Resolulion Assign Date: *Resolution Start Resolution Start *Resolution End Resolution End

03302026 | Date: . Time: Date Time:
031302026 [ 03:21 PM 040172026 |

*Duration in School Days:

Attendance Code ({\WWarning:Saving this resolution will update attendance)
| 0SS: Out Of School Suspension v |

Behavior Admin Staff Name

[ Arbur, Al v
Substantiated Event Indicator |IAE5 Response Code

Infraciion Resp Reason Revd Services During Suspension
| v| [
Details:

- Modified by: Admin, Jackie 03302026 13:23

Duration in School Days: Auto-calculated

| Check for attendance conflicts |

but can be overwritten.

Attendance Code: Will apply to selected
student(s) in all scheduled periods
spanning the start and end date/times.
THERE MUST BE AN ATTENDANCE CODE
CHECKED FOR BEHAVIOR or this field
will not display, even if the resolution
allows it.

Resolutions can be applied to one or
more related students.

17



Adding Behavior Resolutions (Ctd.)

Check for attendance conflicts:

Edit Resolution for Zach Parise x 1

Click the Check for attendance conflicts button to verify the
[t of Sehook Sumpanion vl student does not have existing attendance records.

gfimgz:: ;:I;if-it-Schaol Suspension Category: Minor

Dol fegnbie  famiémSint  fckinSat  fedbEnd R e When there are existing attendance records:

TS - i T R = Overwrite Existing attendance - When selected,
B e (o Saving s resotuton existing attendance records are overwritten with
[0S5: Out Of Sehol Suspension v | | new attendance records based the Attendance
. Code selected for the behavior resolution for all
ﬁgmnemn |R£\rd5&nrice5-[luringsuwensim - | dates encompassed within the resolution.

Details . . * Save attendance but do not overwrite - When

selected, attendance records created by the
behavior resolution are saved but any existing
attendance records which overlap attendance

et e e ] records created by the behavior resolution are not

- Modified by: Admin, Jackiz 03/30/2026 15:29 overwritten.
|

[ Check for attendance confics | | * Save behavior resolution but not the attendance -
;;lslﬂlztu;i?j]k:t;dent{s] already have an attendance record for the specified date and time range. What action would When Selected, behaVlor reSOIutlon data saves but
Zach Parise existing attendance records are not modified or

ke replaced.

04/01/2026 Wed 0S5055055055055055055055

Take the following action: | Save attendance but do not overwrite W

P Click the Save button when finished. The assigned resolution

S N P — o oo Co is saved and displays on the student's behavior record and is
Save behavior resolution but not the atiendance stored with the behavior management entry. Depending on

the options chosen for the attendance entry, the student's
attendance record is also updated with attendance
information related to the behavior. 18




Tracking Detention

* Users with tool rights to Detention Tracker can update
served detention as soon as the linked Resolution is
saved.

— Users can update time served for all
students using the fields in the header or by
checking each individual student in the list.

* Auto calculates time remaining.

e Record is hidden from view once time is served
In its entirety.

Detention Tracker v Behavior Office Behavior Management Detention Tracker

Detention Tracker Editor
Present | *Dale Served Start Time End Time

[ L || ]

ml:|ﬂ"“'_
Martin, Matt 1 2hr
4

19



Behavior Management Tool

* Filter by Status or Alignment
e Sort by Column Titles
* View Details and Edit by selecting record
— Marking status "Complete" must be done manually

— If Behavior Preferences are set to lock completed
incidents, they must be unlocked before editing

Behavior Management v

Mew Unlock
Status Filter: | Complete o Alignment Filter: | Discipline/Award w |
MCICET AMASPEITHETL COnd
Title | Datemime | Location | Context | Submitted By | status | Locked
Fighting Incident 03232026 2217 PM On School Property During School Hours Arbur, Al CM v |

Lock behavior discipline incidents that have a status of Complete.

. Yeg W
Behavior Preferences m

20



Behavior Management Tool (Ctd.)

Response Details
*Response Type

Behavior Responses must be Complete before
record will save.
Resolutions can be ongoing.

All required responses in this incident must be completed before the

incident can be completed.

| Restraint (Hands)

v|

Response Date

03/30/2026
Eehavior Response Approver
| Arbur, Al v |
*Response Rea

*Response Start Time
09:00 AM

son
| Students: Safety Concemn Students v |

Complete

*Rezponse End Time

09:05 AM

Duration
5 mins

21



Managing Behavior Within a Student Record

* Clicking on an event will display all details.

— Clicking the Incident ID will direct the user to
Behavior Management, where all elements are
accessible.
* Link is deactivated for users without access.
— If Detention time has been served, it can be added from
this button, as long as the user has access to Detention

Tracker.

* Added records can be edited/deleted, but records that have
been created in Detention Tracker have to be edited in Detention

Tracker.
* New Resolutions can be added, even if status is

Complete.



Viewing Behavior Incident Notices

 Campus sends a message to behavior staff when
a new incident has been referred to them. The
behavior referral sender may receive a message
once a resolution has been assigned if the
preferences are set as such.

— Messages are relayed through the Message
Center.

Message Center w My Account > Communication > Message Center

[_] REQUIRED TYPE PROCESS NAME POSTED DATE DUE DATE

0 Message Behavior Incident Notice - Fighting - for multiple participants 03/30/2026



Viewing Behavior Incident Notices (Ctd.)

* Behavior admins will receive a message with a hyperlink that
will navigate them to the incident in the Behavior
Management Tool.

Message Center 17

(] REQURED  T¥PE

! a

PROCESS NAME

Message Behavior Incident Notice - Fighting - for multiple participants

Behavior Management ¥

Save Delete New
st Fter AlgrmestFter
i sagement Editor
Title | Date/Mime: | Location | Context | Submitted By | Status | Locked
Fighting in the hall 03/30/2026 8:53AM  On School Property During School Hours Bossy, Mike P
Fighting Incident 03/23/2026 217PM  On School Property During School Hours Arbur, Al P

buttons will not be enabled until all required fields are filled.

Incident ID: 19385 Status Submitted Date: 03/30/2026 09:55 AM

Incident Information
This section stores information specific to the incident and will be shared on the behavior tab of each parficipant Add Evenb/Pariicipant and Add Resolution

Submitied By | Bossy, Mike v
“Alignment Title
| Fighting in the hall |
“Date of Incident “Time of Incident Damages
[03r302026 |75 |no:53 Am | s[0.00 |
Context Contexi Description
| 12: During Schoal Hours v
“Location Location Description
| 1: On School Property v|
Details

Student A and Student B got in a fight during passing time between 1t and 2nd periods

behavior tab.

(" Fighting (Event ID: 19877)
= §% Matt Martin - Offender
[ Afer School Detention (Resolution ID: 17958)
=l §F Zach Parise - Offender
A ¥ Restraint (Hands) (Response |D: 6) - Complete
[ out of School Suspension (Resolution ID: 17389)

[ Add Event/Participant | Add Resolution | Add Behavior Respanse |

- Modified by: Admin, Jackie 03/30/2026 15:37

This section vl store event and participant information. Event Details will be shared across participants. Parficipant Details will only be isplayed on that person's

Review Participants

Behavior Office

My Account Communication

Behavior Management

POSTED DATE

03/30/2026

Message Center

DUE DATE

24



Viewing Behavior Referral Notices (Ctd.)

If the behavior admin has selected the setting in the
behavior preferences, “referral submitter” will be notified
when a resolution has been assighed and the incident has
been marked completed.

. Motify the perzon who enters the refemral when a resolufion has been assigned. ot
Behavior Preferences vy  |Mo® o Yes
_ E
Message Center 1v My Account > Communication > Message Cemer
(] ~ REQURED | TYPE  PROCESS NAME POSTEDDATE  DUEDATE
0 ! 0 Message  Behavior Incident Resolution Notice - Pulled Fire Alarm 04/01/2026

Message =3
Message: Behavior Incident Resolution Mofice - Pulled Fire Alarm

Date: 04/01/2026
IThis is an automated message from the Infinite Campus Behavior Incident Motice Application.

A resolution was assigned to the incident entitled "Pulled Fire Alarm " that you submitted. Please contact your
behavior administrator if you would like more information.




Behavior Letters

The Behavior Letter Wizard allows schools and districts to create disciplinary

letters which populate student data based on predefined event trigger criteria.

Users are able to initially create a behavior letter and then generate that letter

each time they want to pull student data for the defined criteria.

Different letter formats can be created for any combination of events and

resolutions. Users can create letters for an effective date or a date range.

Sort options are provided for desired printing options, either by student name or
by mailing address zip code (for bulk mail rates). Created letters are saved and

can be used as many times as desired.

When entering the Effective Date to generate letters, the date entered is the date
on which the behavior incident occurred, not the date of a behavior resolution.



Creating Behavior Letters

Behavior Letter Wizard v Behavior Office > Behavior Communication > Behavior Letter Wizard
Behavior Letter Wizard

This wizard will walk you through the creation of a behavior query and a letter format. You can print an existing letter for a given effective date or for a date range. If an effective date is used, a letter will be generated for each student that meets any of the trigger criteria with a behavior incident on
the efiective date. If a date range is used, a letter will be iriggered for each student that meets or exceeds any of the frigger criteria with a behavior incident within the date range.

Saved Letters Enter the trigger criteria for the Letter
Letter Name Date Applies To
| 1 After School Detenfion Resolution *{ etter Name
|1 Cellphone Event
|1 Cell phone Spanish Event
Apply Date Selection To:
® Incident
'._! Resolution
Event Resolution Role Event Count (Elank means any)
¥ [ Any Event w | AND | 4ny Resolution w | AND | Any Role |

Edit Delete Copy Mew

e Click New
— Give the letter a unique name.

— Select whether the letter will focus on an incident and event, or the
resolution assigned.

e Click Add Criteria to define which behavior details will be
used to populate the letter.

» Letters can use thresholds to link Events, Resolutions, and role
by adding a count to each portion before generating the letter.



Creating Behavior Letters (Ctd.)

Report Options

The following options apply when including the Discipline Summary Sub-Report in the letter.

Show the following behavior events in the Discipline Summary:

@ Allincidents matching the criteria from the beginning of the school year through the date selected when the letter is printed

Show triggering event onhy

Allincidents of any type from the beginning of the school year through the date selected when the letter is printed

Display the following information in the Discipline Summary:

Show Role Show Demerits
Show Context Show Referral Name
Show Participant Detailz Show Resolution Details

Show Location
Show Incident Details

Show Classification Detailz

Display the following information in the Behavior Summary:

Show Behavior Incident Show Behavior Event
Show Behavior Harazsment Show Behavior Drugs
Show Behavior Rezponse Show Behavior Resolution

Show Custom Behavior Figlds

Show Behavior Role
Show Behavior Weapons

Show Behavior Detention

Select which Behavior Events should
display in the letter's Discipline
Summary report.

All incidents matching - Based on the
type/resolution/role criteria within the
selected header calendar

Triggering event only - This only
displays events which triggered the
count date criteria to be met.

All incidents for the selected header
calendar, regardless of type

Select which additional information
should display within the letter's
Discipline Summary report grid.

Click Letter Format in the bottom
right corner to continue.

Letter Format -=
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Creating Behavior Letters (Ctd.)

Use the formatting bar to insert Campus Fields and Sub-Reports to
create your letter body.

— Save the letter to your user account, or share with a user group in
which you are a member, by clicking Save Format at the bottom of
the page.

*Name
| After School Detention

Preferred Language 7] Active

B I U =E E =E = B H @ = — A F S
aaaaa: Chinese
ITHalian ey ey
en_US: US English Dear Parents of | student firstName i | student lastName

ez MX: Spanish (Mexico)

............................

............................

————————————————————————————

| Discipline Summary !

Any additional behavior referrals may result in increased disciplinary steps. Please discuss this report with your child.

We need your help to stress just how important it is to display appropriate behavior during class time. Thank you for
your cooperation in this very important matter.

Organized To:

| User Account v

Save Format(s) |




Creating Behavior Letters (Ctd.)

All letters in Campus now have the option to store a letter in an
alternate language and can be sent in the receiver's preferred
language preference. Campus software doesn't actually translate.

To create a Spanish Behavior Letter

Behavior Letter Wizard
O p e n a n eX I St I n g E n g | I S h This wizard will walk you through the creation of a behavior query and a letter format. You can print an existing leffer for a given effective date or for a date range. If an effective date is used, a letter

will be generated for each student that meets any of the trigger criteria with a behavior event on the effective date. If a date range is used, a lefter will be friggered for each student that meets or
exceeds any of the frigger criteria with a behavior event within the date range.

template (or create new).

’Eler School Detenfion ‘

Prefemred Language (2] Acfive
en_US: US English

On the Letter format step B T T [

Tu estudiante | student firstName i | student lastName . s€ le ha asignade una detencién después del horario

. . . escolar. Las defenciones se asignan por diversos motivos, incluido el comportamiente disruptive. Es fundamental para
(Save t h e E n gl I S h Ve rS I 0 n fl rSt el proceso de aprendizaje que los estudiantes puedan asistir a clase en un entorno saludable. Por favor, consulte la

if it's new,) click on preferred S T
. { Discipline Summary |
language in the drop down
. Cualquier remision adicional por motives de conducta podria dar lugar a medidas disciplinarias mas severas. Por favor,
| |St’ e nte r t h e t rans I ated text con;ers;e sobre ezte;nrorTe clc: su nijz Nr‘eceswtamos su ayuda para enfatizar la gran importancia de mantener una
conducta apropiada durante el horario de clases
into the letter box, and Save.

1 B I u = E E = W B @ F - A F S

Organized To: Default language letter (US English):
User Account ~

You m u St a |SO C | iC k Active n eXt [ Save Formalls) | Dear Parents of | student firstName | | studentjastName |

Your student | student firstName i, has been assigned after school detention. Detention gets assigned for a variety of
to the preferred language for =~ | e enme

t h e te m p | ate O r e | Se it Wi I | heaithy environment. Please see the below information regarding | student.firstName s detention information
?
Tl ! Discipline Summary |
remain in "draft" mode.

Any additional behavior referrals may result in increased disciplinary steps. Please discuss this report with your child.
We need your help to stress just how impertant it is to display appropriate behavior during class time.




Generating Behavior Letters
Once the format is saved, you can generate the letters by going back
to the Behavior Letter Wizard.

— Highlight your letter in the Saved Letters window.

— Select a single date, or run the letter for a date range.
— Select a sort option for when multiple student letters generate.

— Select letter format you would like to use. Either an addressed
form letter or a blank form letter.

* If the addressed form letter type is chosen, you can either use
the default salutation or over write it with your own.

* Further narrow the student search by selecting an existing Ad
Hoc filter if desired.

* Click Print Letters when complete.

Saved Letts Generate Letters For. :

Letter Format: (®) Addressed Form Letter () Blank Form Lefter




Behavior Messenger

* Behavior Messenger can send portal Inbox messages
for behavior notices, and if Email Messenger is
enabled in your district, notices may be sent through
both mediumes.

— Messages in Campus can be copied within an
individual user account, and can be shared to user
groups.

* If sharing a copy with other users, save an original!

— Message Templates can be saved for consistency in
communication.

— Message Templates can be created in multiple
languages for select contact delivery.



Behavior Messenger (Ctd.)

e Select whether the message is to
be saved in your user account, or
a user group.

* |f creating a message for the first time,
leave New selected under Template,
otherwise, select an existing template
for re-use.

UseriGroup User A Template =new>

&

Enter the filter criteria for Mezzage Builder:




Behavior Messenger (Ctd.)

Select how to filter on students
(Grade, Event Type and/or Involvement Role)

Select whether to narrow student selection by an
existing Ad Hoc Filter or not.

Set the effective date.

Elect whether to limit message by recipient'’s

Enter the filker criteria for Behavior Messenger:

language choice. cue  ceam e
All Grades All Events All Roles
9 1 Homicide Oifender
10 10 Disc Harass Bully Participant
11 10.2 Cyberbully Recipient
12 |14 Bomb Threat [ Wictim
CTRL-click or SHIFT-click fo select mulfipls
Ad Hoc Filfer (Further narrows criteria)
| v|
Effective Dale Limit delivery to contacts that speak
04012026 Mo Language Preference w

Ho Language Preference
en_US: US English

es_IMX: Spanish (Mexico)



Behavior Messenger (Ctd.)

* Create a Message Subject (required) and Message

Body using the formatting bar to insert Campus Fields
and Sub-Reports.

* Elect whether to send by Inbox, Email, or both.

* Users may see Voice and Text Boxes if the
District has the Messenger With Voice Premium
Product.

Delivery Devices: |V Inbox Email

Me=szage Subject Student Behavior

Me=sage Body
1 B I u = E 5 ¥

il
il
3
i
I
|
1=
uh



Behavior Messenger (Ctd.)

* |f saving the message as a template for re-use,
scroll back to the top of the page and click the Save
box next to the Template name.

— A popup will direct you to select a user/group, and
require a name for the template.




Behavior Messenger (Ctd.)

* In order to set a Delivery Date and Time, go to the bottom of the
page and enter the desired delivery date and time.

* Itis best practice to click the Test prior to sending the message. You
can use your own e-mail address to send the test message to for

rev I eW. Send Test Message
Please fill in an email address to send a test email.
Delivery Date: | 04/01/2026 Destination Email: | |
Send Inbox/Emails at: | 02-20 PR
| Test | | Preview/Send |

Cancel Send Test

 Click the Preview/Send box to review message recipients and
delivery options

Preview Message
Click Review Recipients to view the people and devices.
Click Send Message to deliver this message.

Recipient Count
Process Inbox Count
Email Count 0

Cancel Send Message Review Recipients



Behavior Messenger (Ctd.)

* Click the Review Recipients box to see the names of who will
receive the message. ‘ereviewsmessace =

Click Rewview Recipients to view the people and devices.
Click Send Message to deliver this message.

Recipient Count 2
Process Inbox Count 2
Email Count L]
Cancel Send Message Rewview Recipients

* Click the Preview Icon to see actual message detail prior to
sending the message.

Clear the checkboxes next to recipients dewvices to prevent them fram receiving the message. All eligible recipients di

or devices to isplay. Howewver, onl
following delivery devices displayed will receive the message: Process Inbox, email address, or a phone number (when Voice is enabled).

Select Save & Return te retain any changes to recipients. Select Cancel to go back to Preview Message without saving changes.

Preview

| Save & Return I Cancel |

7

Recipient Mame ~ | Student Mame % | Preview

a‘\ Parise, Emelia Parise, Zach 0 y ¢

Parise, J P Parise, Zach 0
Process Inbox

Delivery method and select/deselect

* Once complete click Save and Return, or Cancel. .



Behavior Messenger (Ctd.)

* Elect to Send Message (continue as scheduled) or,
click Cancel to test email delivery.
— Click Test button.

— Enter an email address in popup box (does not have
to be linked to a Census/Person).

— Click Send Test to see if transmitting.

* Continue with Preview/Send, Send Message when
complete.

Destination Email:

eeeeeeeeeeeeee




Behavior Messenger Scheduler

e Saved templates can be sent on an automatic
schedule.

— Saved templates must be available to user
creating the schedule.

e Select Template name.

252 JackieTesths Al

Behavior Messenger Scheduler ¢ Behavior Office > Behavior Communication > Behavior Messenger Scheduler

£ Fghing ncignt
Fighting Incident Message ~ 091022025 10:00:00 -0400
ooalm

40



Behavior Messenger Scheduler

24-25 JACKIETEST HS

Behavior MESSEHQEF Scheduler w7 Behavior Office > Behavior Communication » Behavior Messenger Scheduler

Save Delete Add Scheduled BEehavior Message
Behavior Messenger Schedules

=13 Co1 Prone Vilson /Umquely Name the schedule
. Jackie Test HS Cell Phone — 09/02/2025 10:00:00 -0400
E| D Fighting Incident

. Fighting Incident Message — 09/022025 10:00:00 -0400

2d hoc __—Select the calendar to search for aligned
gﬁ;::lrg::;uudifyﬂigMS behavior events
Jackie Administrator Group

Jackie School CRDC group

Checkbox is available to disable schedule
*Schedule Mame -' e ° none olatic Disabled |f deSIFEd

| Jackie Test HS CellPhofe | ]
*Calendar 4 Sender
| 25-26 Jackie Test HS ~| Jackie Admin
“Star DaterTime RocumingFreguency Enter a recurrence frequency
[osr02/2025  |75] 10:00 AM |
*Reply To Email:
noreply@esboces. org
Send confirmation email

" Enter a start date and time for the
schedule

Grade Ewvent Typs Involvement Role

01 1 Homicide Cffender

02 10 Disc Harass Bully F'EF CiJEIT. . .

v 102 Oyberuly : Review the detail to ensure accuracy
Ad Hoc Filter (Further narmmows criteria) Behavior Messenger Schedulermﬂ delweqr to comt=sis that speak

ol No Language Preference

petvery Devees: £ mnc — Check whether or not confirmation should
if;::ﬂs at: be Sent

Incidents do not need resolutions assigned, nor do When complete, click Save at the top of
they need to be marked with complete status for the the page

41
messenger to send on schedule.




Behavior Office Reports

Behavior Office » Reports -~ Behavior Attendance Audit Report

Behavior Attendance Audit Report

|dentifies students who have behavior
resolutions not linked to an entry in
their attendance record or have
specified attendance codes not
covered by a behavior resolution. If
attendance modification from Behavior
Management has been enabled, the
Behavior Attendance Audit report
displays instances where an
attendance record was created from a
behavior resolution.

Behavior Attendance Auw

This repart is w=ed to aud dance populaled from a behavior resclution. There are three seclions:

Selact a Report Typs
All Reports

Behavior Resaluions wilhaut 2 selected cormespandng Afendance Cade
Artendance withoul an y caresponding Behavior Resolulion

Astendance created fram a Behavior Resaluson

42



Behavior Office Reports (Ctd.)

Behavior Office

Behavior Event Report
Lists the number of behavior
events by type. The report
can be modified in various
ways, such as reporting
events based on Date,
Referrer, Role or Event Types,
including participant details
such as Race/Ethnicity,
Gender, and Special Ed
participation and grouping
results by referrer, event
type, or student.

Reports

Event Report

Behavior Event Report

This report will list the number of events per fype. The report can be grouped by staff member, staff member with student, event type and student.

Which students would you like to include in the report? Which calendar(s) would you like to include in the report?

@ Grade All Students ®) active year
1? (O list by school
12 ':'Iisthyyear
9
_ 2526
() Ad Hoc Filter 2526 Jackie Test HS

Date Ra = i o] T B
s A [ To] ] CTRL-click or SHIFTclick fo select multiple
Submitted By: Involvement Roles: Event Types:
All All Al
Admin, Jackie Offender ® an 1 Homicide(*1)
Arbur, A1 Participant Y e 10 Disc Harass Bully(*10)
Berube, Craig Victim _ T 10.2 Cyberbully(*10.2)
Berube, JF. Wilness '/ Discipling | 14 Bomb Threat{*14)
Bossy, Mike 15 False Alarm{*13)

How would you like the records to be grouped by?
(®) submitted By () Submitted By wi Student ) Event Type ) Student
Report Format

| Generate Report |



Behavior Office Reports (Ctd.)

Behavior Office > Reports > Incident Report

Behavior Incident Report

This report gives the user a high level overview of where and when Behavior Incidenis cccurred.

Which students would you like te include in the repord? Which calendar(s) would you like fo include in the report?
All Students 4

Behavior Incident
Lists the number

25-26 A
_/ Ad Hoc Filter 25-26 Jackie Test HS
f incident
recorded based e
v
From =) To| =) CTRLclick or SHIFT-click fo select multiple
the options
p Incident Type: Report Type: Incident Location: Incident Context:
. All al (Al A
S e | e Ct e d I n t h e : _|At a School Eveni(3) ' After classes(B)
Cross Section By Location Off campus: Bus stop(3a) Bias Related(1) .
./ Cross Section By Context | Off campus: Other off-campus location(3f) Drug Related(2)
. Off campus: Cther school{3d) Dwring lunchirecess(5)
re O rt e d I to r Off campus: Cther school district facility(3e) w | | During School Houwrs(12) v
P .
Sort Options
|®) Event Count {ascending) |/ Event Count (descending) '/ Pariicipant Count (ascending) |_' Parficipant Count (descending)
Report Format

Generate Report |



Behavior Office Reports (Ctd.)

Behavior Office > Reports > Removal Report

Behavior Removal
Lists Resolutions assigned to
students which have a
Removal subtype of
Detention, Suspension and/or
Expulsion. The report can be
modified in various ways,
including reporting resolutions
based on the Date assigned,
the Staff Member who
assigned the resolution and
the Removal Type. Results can
be grouped by Staff, Student
or Removal Type.

Behavior Removal Report

This report will list the number of Removals by type. Results can be grouped by Staff Member, Staff Member with Student, Removal Type or Student.

Which students would you like to include in the report? Which calendar(s) would you like fo include in the report?
® crade All Students ® active year
9 ar
10 ’ list by school
11 \_/ list by year
12
. 25-26
. Ad Hoc Filter 25-26 Jackie Test HS
Date Range: From 75| To| i

Arbur, Al
Kelman, Andrew

How would you like records fo be grouped?

@ staf O Staffwith Students () Student () Removal Type
Report Fon'nat:

Generate Report



Behavior Office Reports (Ctd.)

Behavior Office

Behavior Resolution
Lists students who have
resolutions assigned. The
report can be generated in
one of two ways: the
Summary option only lists
the number of resolutions
for each students, whereas
the Detail option lists the
details of each resolution.
Sort options are also
available to customize how
information displays in the
report.

Reports - Resolution Report

Behavior Resolution Report

This report lists event, resolufion and student information. The summary format prints the statisfic of events, resolutions. The detail format prints each event and resclution for every siudent.

Which students would you like to include in the repor? Which calendar(s) would you like to include in the report?
® crade All Students ®) active year
1? (st by school
12 ':'Ii51 by year
9
- 25-26
'/ Ad Hoc Filter 25-26 Jackie Test HS

® noDate Range Specified
Reports selected calendan(s)

\ ! Fitter By Resolufion Assign Date
A ! Fitter By Resolution Start Date

CTRL-click or SHIFT-click to select mulfiple

Resolution Types:
® Al
' 11 Fireamms: other disciplinary action(*11)
<Az 4o Communty Sve(*12)
\._ Discipline | 13 Juvenile Justice Or Criminal Justice System(*13)
14 Law Enf(*14)
13 Firearms: suspension v instruction of 1 year(*15)

ReportType @ symmary () Detail

Sort Options
(®) Number of Resolutions (descending) '/ Student Mame ' Grade & Name ' Grade & Number of Resoluions (descending)

Report Format

Generate Report |



SIRS Student Restraint Event (New York)

Reporting NY State Reporting SIRS Extracts

The SIRS Student Restraint Events Extract is an annual report to the New
York State Education Department regarding the use of restraints in
behavior events. This includes physical restraints, timeouts, substantiated
and unsubstantiated allegations of the use of prohibited interventions,
corporal punishment, mechanical restraint, and other prohibited aversive
interventions, prone physical restraint, and seclusion.

SIRS Extracts ¥ Reporting NY State Reporting SIRS Extracts

NY State Repository System Extracts

This tool will extract student data for SIRS data collection. Choose CSV format when uploading te SIRS, otherwise choose
one of the testing/debugging formats

Extract Options Select Calendars
Extract Type — AccModFadt ] :J:erc:pzilgndar(s)wou\d you like to include in
Effective Date Assessment Acc Mod Fact

® active year
Included State Grade Levels Oy
Assessment Fact - list by school
O list by year
Attendance Code

25-26
Course 25-26 Christine HS
Test State Codes 25-26 Jackie Test ES
Course Instrucior Assignment 25-26 Jackie Test HS

25-26 Jackie Test MS
Day Calendar

Location Marking Period Code
Partner Project Fact
Programs Fact

School Entry Exit

Staff Student Course

Student Restraint Event 4 7
Format




SIRS Student Restraint Event (New York) Ctd.

A record must be created for each instance of physical restraint or timeout, as well
as for allegations concerning prohibited intervention types.

Different response types during a single event will require separate event records.
For example, if a mechanical device is utilized following the placing of a student in
the prone position, a second event record would be reported specific to the
mechanical device restraint. Also, multiple event records should be created if,
after an event has de-escalated and the student is able to return to the learning
environment, a subsequent event occurs.

Edit Response for Zach Parise x Response Details

*Response Type

Response Details P - yp

*Response Type Complete | Restraint (HEHUS}

Restraint (Hands) v Response Diaie *Respon

[ime *Response End Time Duration
0313012026 0900 Al

Aversive Intervention Behavior Response Approver

Corporal Punishment | Arbur, Al ~ |

*Response Reason

ISD: In School Detention
5 s
the student and employees involved before the response along with Students: Safew Concern Students
ISS: In School Suspension
parate by telling them verbally.
M: Mechanical Restraint

O: Other Non-authorized: Non-authorized

P: Physical Restraint

Others: Safety Concern Others
Prone Restraint
response utilized along with the actions of the student and school

- 0 separate the students.

5: Seclusi
ecusion Staff: Safety Concern Staff
Use of Timeout in accordance with BIP 48

Students: Safety Concern Students

Use of Timeout NOT in accordance with BIP




SIRS Student Infraction Response (New York)

Reporting MY State Reporting SIRS Extracts

The SIRS Student Infraction Response extract reports
disciplinary removal data for all students with disabilities.

SIRS Extracts 1r Reporting NY State Reporting » SIRS Extracts

ERELE Cipnaa LT LT TS

- Which camca) would pou ioe o include
Extract Type s i e PEREATT
F Pecirve Dunle -

Ad Hi. Fler

49



SIRS Student Infraction Response (New York) (Ctd.)

A record must be created for each disciplinary removal that includes an
Event Identifier, the type of removal, response reason (required for
unilateral removals to an Interim Alternative Educational Setting [IAES]),
the start date of the removal, the duration of the removal, as well as an
indication of whether the student was suspended for the remainder of
the school year and if the student received services during suspension.
This would be “Y” (Yes) only when the Response Code = “OSS.” A student
can only have one suspension type at a time. If a student receives both
an In-School Suspension and an Out Of School Suspension for the same
incident, they must be reported separately with different start dates and

Event Identifiers.

S This code is incorrect
=
# ype: *Resolution Type: d . .
OeLljoll;IS?:I:lquSuspensiun v Qut of School Suspensi v| an CaUS| ng |Ssues
Resolution 1D- 17939 Resolution 1D: 17989
Slat[:d 5 Qut-of-School Su Ca i Stath 50lfShI55penslon Category: Mino 1 h H
esolution Assign Date: RSPEI“T'““ Start Resolution Start R olutior E‘Bg v :;l:;nluﬁun End esolution Assign Date: *Resolution Start Re: 50"-'" Start *Resolution End Re: 50"-“' End Wlt State reportl ng'
. Time: Dat Time: . Date: £ ate: ime:
osvizs 9 [ | =
*Duraticn in School Days:

There is SIS-196907
assigned to it.

ion will update

|

Substantiated Event Indicator IAES Response Code

| v

Infraction Response Reason  Reovd Services During Suspension

IAESIHO: IAES Removal by Impartial Hearing Officer

SBI: Serious Bodily Injury

Weapons: Weapons

‘ IAESSP: IAES Removal | by School Personnel

50




New York State SSEC Report

The SSEC Report uses the following logic to “qualify” an incident
for reporting on the extract.

For the continued logic that gives the codes and Campus Field locations
for each cell in the SSEC report grid, see the Community link:

https://kb.infinitecampus.com/help/ssec-extract-new-york
Report Logic

Reports a summary of all SSEC Incidents tied to the Calendar selected on the extract editor. Participants involved in multiple
SSEC Incidents are separately counted for each Incident. An SSEC Incident is defined as a unigue Behavior Incident/Event
combination the meets all of the following requirements.

Behavior IncidentfEvent Logic

Behavwvior Incidents = Status must be Complete
= Date of Incident must be previous to or the same as the Effective Date selected on
the extract editor
= Location dictionary WValue must be one of the following:
> SchoolProperty
> SchoolTransportation
o SchoolSponsored
> OffProperty
= At least one Behavior Event's State Event Code must not be NULL.
If a Behavior Incident occurs off property, only Harassment, Cyberbullying, and Bomb
Threat events are reported.

Behavior Event = Must hawve at least one Participant whose Role = Offender
= Must hawve at least one Participant whose Role = Wictim ONLY if the State Event
Code is one of the following: 1, 2 1, 22 4 7, 10 or 102
= The most sericus event determines the Category (column) in which the Incident
reports
o If more than one qualifying Behawvior Event is associated with a Behawior
Incident, reports from the Behawvior Event with lowest State Event Code
dictionary Value {(i.e most serious)
If multiple Behawvior Events meet the previous reguirement, reports from the 51
Behawvior Event with the lowest eventlD


https://kb.infinitecampus.com/help/ssec-extract-new-york

Generating the NY State SSEC Report

Reporting NY State Reporting SSEC Extract

Choose an effective date

Choose Report Format [T

An Ad Hoc Filter can be 1S ool st an sff et ol for e Report o Sche Sty and e Eductonal Gt

used to narrow search — oty iyt e
EfeciveDae gunzzizs |75 P

Select the Calendars to Fomat [ HTL v O kg s
Ad Hoc Filter | cay v| ':'Iisibyyeal
Re port erate Exfract | 526 .

Click Generate or Submit 0 e Toa ‘
to Batch and retrieve the o
report after processing is

completed, or at a later

time.

| Submit to Batch |

* For complete up-to-date logic, see the Campus Community
Knowledge Base: State Specific Information > New York > NY
State Reporting > SSEC Extract. 52



Have Questions? Need more help?
Campus Community is a great resource!

https://kb.infinitecampus.com/help/behavior-management-tool

https://kb.infinitecampus.com/help/detention-tracker

https://kb.infinitecampus.com/help/behavior-letter-wizard

https://kb.infinitecampus.com/help/behavior-messenger

https://kb.infinitecampus.com/help/behavior-messenger-scheduler

(Behavior Office Reports) https://kb.infinitecampus.com/help/01a4b54

https://kb.infinitecampus.com/help/sirs-student-restraint-event

https://kb.infinitecampus.com/help/sirs-student-infraction-response-new-york

https://kb.infinitecampus.com/help/ssec-extract-new-york

Click the Campus Community link in your Campus header,
and search the Knowledge Base.

25-26 Jackie Test HS

Behavior Office Be @ Campus Learning Home jement

53
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https://kb.infinitecampus.com/help/behavior-management-tool
https://kb.infinitecampus.com/help/detention-tracker
https://kb.infinitecampus.com/help/behavior-letter-wizard
https://kb.infinitecampus.com/help/behavior-messenger
https://kb.infinitecampus.com/help/behavior-messenger-scheduler
https://kb.infinitecampus.com/help/01a4b54
https://kb.infinitecampus.com/help/sirs-student-restraint-event
https://kb.infinitecampus.com/help/sirs-student-infraction-response-new-york
https://kb.infinitecampus.com/help/ssec-extract-new-york
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Inquiries may also be addressed to the Cffice for Civil Rights at the LS Department of Education, 32 Old Slip, 25* Floor, Mew York, NY 10005, §46-428-3300, OCR_NewYorkied.gov.
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