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ORANGE COUNTY HIGH SCHOOL www.cristoreyoc.org

Director of Facilities and Operations

Cristo Rey Orange County High School is a Catholic learning community that educates young
people of limited economic means to become men and women of faith, purpose, and service.
Through a rigorous college preparatory curriculum, integrated with relevant work study
experience, students graduate ready to succeed in college and in life.

Cristo Rey employs an innovative Corporate Work Study Program that provides students with
real world work experience. In this unique model, every student works to fund a portion of the
cost of his or her education while gaining job experience, growing in self-confidence, and
realizing the relevance of this education. Students work in various corporate and business
settings including law firms, banks, hospitals, universities, and other professional organizations.

We Are:

o Values-Driven: We nurture the whole student-academically, spiritually, and
socioemotionally.

o Committed to Grow Opportunities: We empower our faculty and staff to learn, lead, and
thrive.

¢ Invested in Students and Engaged Families: We partner with families to support every
student’s journey and success.

e A Proven National Model; New to Orange County: Our community is proud to be part of a
movement shaping the future of education.

Want to learn more about us? Visit our website to learn more about the Corporate Work Study Model and
what it is like to Join the Movement | Cristo Rey Network.

The Director of Facilities and Operations is a strategic, hands-on leader responsible for
overseeing campus operations, including facilities, IT, transportation, food service, security,
vendor management, and capital projects for a growing Catholic high school.

This role will lead operational planning and execution for the school's transition to a new
campus while developing scalable systems, processes, and infrastructure to support continued
growth. The Director ensures a safe, welcoming, and mission-aligned environment for students,
faculty, staff, families, and visitors.

Reporting to the Principal, the Director of Facilities and Operations manages operational staff

and oversees complex projects, schedules, and logistics in a dynamic, entrepreneurial
environment where systems and procedures continue to evolve.

The School That Works


https://www.cristoreyoc.org/
https://www.youtube.com/watch?v=7hDiRa5e-Ys
https://www.youtube.com/watch?v=_t1LqL5aOVI
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Campus Relocation & Capital Projects
e Lead planning and execution of campus relocation, facility setup, and occupancy
readiness.
¢ Coordinate vendors, contractors, architects, technology partners, and school
stakeholders.
¢ Manage construction, renovation, furniture, equipment, and technology installation
projects.

Facilities & Operations
o Oversee daily campus operations, maintenance, custodial services, groundskeeping,
and building systems (HVAC, plumbing, electrical, etc.).
o Develop preventive maintenance, asset management, and work-order systems.
e Ensure operational readiness of all campus facilities and event spaces.

Safety & Security
e Manage campus security operations, access control systems, emergency preparedness,
and safety compliance.
e Coordinate inspections, drills, risk management initiatives, and contractor compliance.

Transportation, Food Service & Events
e Oversee school fleet operations, maintenance, and regulatory compliance.
e Coordinate food service operations and health and safety requirements.
e Support operational logistics for school events, meetings, performances, and community
activities.

Technology & Administration
o Oversee IT operations through external technology partners and on-campus support.
o Manage operational budgets, contracts, purchasing, inventory, records, and compliance
documentation.
e Develop policies, procedures, and systems that support organizational growth and
efficiency.

Leadership
e Recruit, supervise, and develop operations and facilities staff.
¢ Collaborate with school leadership, faculty, staff, and external partners to advance
strategic priorities.
e Promote a culture of professionalism, stewardship, service, and continuous
improvement.

Qualifications

e Familiarity with, or openness to, the teachings and mission of the Catholic Church, along
with a commitment to building a vibrant organizational culture aligned with Cristo Rey’s
mission and Catholic identity.

e Bachelor's degree preferred or an equivalent combination of education and relevant
operational leadership experience.

e Minimum of five years of progressively responsible experience in operations, facilities
management, project management, logistics, construction coordination, or related
operational leadership roles, preferably in a school or nonprofit environment.
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Demonstrated experience building and improving operational systems, processes, and
procedures within a growing or evolving organization.

Strong organizational, project management, analytical, and problem-solving skills.
Proven ability to manage complex projects, operational systems, schedules, budgets,
and competing priorities with exceptional attention to detail and accuracy.

Strong written and verbal communication, interpersonal, and relationship-building skills.
Proficiency with Google Workspace, Microsoft Office, PowerSchool, and other
operational or educational technology platforms, or the ability to quickly learn new
systems.

Bilingual English and Spanish communication skills preferred.

Valid California driver’s license.

Key Attributes for Success

Mission-driven leader with a service-oriented approach to supporting students, faculty,
staff, and the broader school community.

Strong initiative and ability to work independently while collaborating effectively with
school leadership and external partners.

Excellent judgment, professionalism, integrity, and discretion.

Proactive, solutions-oriented mindset with the ability to anticipate needs, identify
opportunities for improvement, and implement solutions.

Ability to balance strategic planning with hands-on operational execution.

Comfortable using data and operational metrics to support decision-making, planning,
and continuous improvement.

Adaptable and resourceful in a dynamic startup environment where priorities, systems,
and infrastructure continue to evolve.

Calm and effective under pressure, with sound decision-making during urgent situations
or operational challenges.

Commitment to stewardship, accountability, operational excellence, and continuous
improvement.

Appreciation for maintaining a campus environment that reflects safety, hospitality, pride,
and the mission of the school.

Willingness to support evening and weekend events, activities, and operational needs
as required.

Physical Requirements

Ability to lift and carry up to 50Ibs.

Ability to move throughout the campus and construction areas regularly.

Ability to move, carry, push, or lift materials and equipment as needed.

Ability to work occasional evenings and weekends in support of school operations and
events.

Ability to respond to campus operational needs and emergencies as necessary.

Additional Duties

This job description is intended to describe the general nature and level of work being
performed. Duties and responsibilities may evolve as the school continues to grow and
operational needs develop. The school reserves the right to modify or

assign additional responsibilities as needed.

e FLSA Status: Full time, Exempt
e Reports to: Principal
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Salary: $77,00-$100,000 commensurate with experience.
Eligible for medical, dental and vision insurance

403(b) retirement plan with employer contribution

Generous paid time off and holidays

Eligible employer for Public Service Loan Forgiveness (PSLF)

If you have the requested background and a passion for the mission of this school, please apply
via EDJOIN using this link.
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https://www.edjoin.org/Home/JobPosting/2241651
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