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Notice of Vacancy 
 

June 26, 2026 

 

Part Time Main Office Administrative Assistant 

to the Principal for the 26/27 School Year 

 
The Green Township School District is hiring a main office administrative assistant to the principal 

for the 26/27 school year. 

 

This position will require knowledge of the student management system Realtime, substitute 

coverage and planning via the Frontline system, NJSLEDS reporting, public school choice 

application procedures and programming, and day to day operational tasks within the main office. 

 

Salary: $42,000 – $45,000 commensurate with experience  

Schedule: 12 Month Position, 7:05 am – 1:00 pm daily 

Benefits: Benefits are not offered with this part time position.  

Closing Date: 7/9/26 

 

To Apply: Please email letter of interest and resume to Dr. Jennifer Cenatiempo at 

jcenatiempo@greenhills.org 
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