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SAINT MARY’S COLLEGE HIGH SCHOOL                           
BOARD OF TRUSTEES  

 

The Board of Trustees governs Saint Mary’s College High School.  The San Francisco Province of the Brothers of the 
Christian Schools formed the Board of Trustees in 1994 and entrusted the Board with the responsibility for ensuring 
that Saint Mary’s remains vitally and effectively Lasallian.  The Board’s sacred trust is the Lasallian mission of the 
school.  The Board operates on a “macro level”; it establishes broad policies and delegates the task of carrying out 
its policies to the President, the Chief Executive Officer (CEO) of Saint Mary’s College High School. 
 
 

SAINT MARY’S BOARD OF TRUSTEES 2025-2026 

Mr. Mark Bennett ’09 – Chair 
Engineering Manager 
Samara, Inc. 

 
Brother Matthew Chiantella, FSC 
Vice Principal 
San Miguel High School, Tucson AZ 

 
Mr. Vincent Cortese ‘95 
Loan Officer 
People’s Mortgage Company 
 
Mr. Michael Harrington 
CEO, Practice Management 
Vituity, Inc. 

 
Mr. James Jordan ‘89 
Director, Diverse Alumni Community  
Engagement 
Stanford University  

 
 

 
 
 
 
 
 
 

 
Mrs. Karen Mayfield-Ingram 
Coordinator, Center for Mathematics Equity and 
Excellence 
The Lawrence Hall of Science, UC Berkeley 
 
Mrs. June McDaniels 
Real Estate Consultant/Regional Manager 
Better Homes and Gardens Reliance Partners  
 
Ms. Danielle Pollard ‘00 
National Labor Relations, Strategy & Initiatives 
Kaiser Permanente 
 
Mr. William Rauch ‘79 
Attorney, Retired 
 
Ms. Meagan Siemons 
Senior Merchant 
Gap, Inc. 

 
Mr. David Topete ’91 – Vice Chair  
Facilities Project Manager 
Lawrence Berkeley Laboratory, UC Berkeley 
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President & CEO   Azure’D Nunley 
 
Director of Finance   Calvin Deng     
 
School Operations 
Principal    Peter Imperial, EdD 
Vice Principal     Cathy Molinelli 
Assistant Principal for Academics Sara Troyani, PhD 
Dean of Students   Casey Filson 
Director for Athletics   Omar Sanchez 
Director for College Counseling  Aaron Turner 
Director for Counseling & Guidance Andrea Panlilio 
Director of Ministry   Jose Alvarez 
 
Admissions 
Director    Cherisse Payne     

  
Buildings & Grounds Department 
Director of Facilities   Gonzalo Martinez 

 
Academic Department Chairpersons 

  
 
 
 
 
 

 
 
 
 

 
 

The Rule of the Brothers of the Christian Schools 
The purpose of this Institute is to provide a human and Christian education to the young, especially the 
poor, according to the ministry which the Church has entrusted to it. 
 
 

Saint Mary’s College High School’s Mission Statement 
As a Christ--centered community striving to live the mission of Saint John Baptist de La Salle, Saint 
Mary's College High School is a Catholic school where diversity and inclusion are essential, and quality 
education of the whole person is our active ministry. With community support and faith grounded in 
love, we teach one another to pursue a life of virtue, scholarship, and service. 
 
 
 

Computer Science   
English Lisa Gallien 
Health & Wellness Carla Harkness 
Philosophy Craig Sutphin 
Religious Studies Jeremy Marks 
Science Christina Grosswirth 
Social Studies Kathleen Libby 
Visual & Performing Arts Hannah Davey 
World Languages Catherine Mahoney 
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Lasallian Core Principles 
  
Faith in the Presence of God 
De La Salle’s overriding concern in all that he did was 
the life of faith and the reality of God’s saving 
presence in the midst of daily experiences. Lasallian 
educators readily share their faith life and spiritually 
with others, both in their zeal for education and in 
their personal encounters. As a result, God’s 
presence gradually becomes an ever more living and 
appreciated reality.   

Respect for All Persons 
Mutual respect and its results – patience, generosity, understanding, willingness to change, humor, and 
humility – are not the expectations but the rule in Lasallian instructions. Others have an inherent dignity 
derived from a humanity that God created and has fully redeemed. We treat ourselves and others as 
God would.  
 
Inclusive Community 
Community is at the heart of all Christian education and especially Lasallian education. Relationships are 
the privileged means of the educational encounter, and inclusion and understanding is the privileged 
means for realizing their transformative potential. We educate together as one community and in 
association with other communities. 
  
Quality Education 
A Lasallian Educator teaches to inform a students’ conscience, not to persuade. In addition to facts, 
figures, skills, and critical thinking, a Lasallian Educator forms a person slowly toward spiritual maturity 
and responsible character. Lasallian schools intentionally educate a wide-range of students by providing 
a comprehensive curriculum with solid, diverse programs that meet recognized standards of excellence 
and integrate positive values and a world view perspective.  
 
Concern for the Poor and Social Justice 
The poor, the marginalized, and all who endure social injustice are an evident, clear priority in the 
planning, approach, and exercise of Lasallian ministries and those allies who work to support and 
champion them and equality for all. 
 
Board’s Ends Policies 

As a result of an education at SMCHS, students: 
 

1.   Quality Education 
1.   Are prepared to succeed and persevere in college. 
2.   Have the skills and desire to be lifelong learners, effective communicators, critical thinkers, 

and independent problem-solvers. 
3.   Apply their education beyond the academic domain to life’s opportunities and challenges 
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in the real world. 
 

2.   Faith in the Presence of God 
1.   Recognize the presence of God in themselves and in others. 
2.   Demonstrate, in word and action, a respectful attentiveness to diverse religious 

expressions and traditions. 
3.   Demonstrate faith in the presence of God through their commitment to service to others 

and in their practices of personal and communal prayer which are personally most 
meaningful. 

4.   Express faith in God’s presence and the gospel message of Jesus Christ which inspires a 
Lasallian Catholic identity, their moral convictions, and care for others. 
 

3.   Concern for the Poor & Social Justice 
1.   Identify individuals and communities facing injustice and empathize with their lived 

experience, especially when that experience is different from their own. 
2.   Believe in their power to create meaningful change and take action to help those in need. 
3.   Incorporate service in their lives, and they recognize the benefit it provides to themselves and 

others. 
 

4.   Respect for All Persons 
1.   Invest in their own self-respect and self-worth, understanding how they treat themselves 

impacts how they show respect to others. 
2.   Demonstrate respect and openness to diverse perspectives, cultures, and lifestyles. 

 
5.   Inclusive Community 

1.   Are committed to inclusion and belonging by bringing people together and breaking down 
barriers that divide people. 

Lasallian Prayer 
Prayer is an integral part of every class and the life of the school. The school community is expected to 
begin each class with a prayer or moment of silence / reflection. Included in that prayer must be the 
following: 

Leader: Let us remember... 
Response: That we are in the Holy Presence of God. 
Leader: Saint John Baptist de La Salle... 
Response: Pray for us. 
Leader: Live, Jesus, in our hearts! 
Response: Forever! 

Policy Guidance Regarding Institutional Statements  
In recent years, schools have been asked by students and families to make statements regarding its 
position on political, social, and cultural issues. Saint Mary’s is committed to maintaining a learning 
environment in which various perspectives are explored and discussed. This commitment is consistent 
with the school’s mission to support students’ intellectual, emotional, and spiritual growth. Saint Mary’s 
will continue to nurture an inclusive, inquisitive learning community, one in which students explore 
varied perspectives, develop their own informed opinions, and become thoughtful, engaged citizens, all 
in an environment of respect. 



 
 

9 

Chapter 1: Academic Programs and Policies 
 

Saint Mary’s academic program has been carefully developed to provide students with the finest 
secondary education, one that prepares students for college as it creates a foundation for 
understanding the world they are a part of. The curriculum educates students to be as well versed in the 
Humanities as they are in Science, Mathematics, the Arts, and Religious Studies.  
 
Saint Mary’s academic programs have been thoughtfully integrated to complement each other: the 
trimester system, the bell schedule, the curriculum, our instructional methods, our student support 
program, and our Rigor with Redemption program of assessment and grading are all of a single piece, 
resulting in an optimal learning experience for Saint Mary’s students. 
 
A college-preparatory institution, Saint Mary’s students to take classes that fulfill the admissions 
requirements of colleges and universities.  Foundational classes, taken during the freshman and 
sophomore years, provide students with knowledge and skills that determine eligibility for upper 
division elective and selective courses.   

Student & Parent Policy Guidance Regarding Institutional Nonpartisanship  
Saint Mary’s works to maintain a culture of learning that teaches students to think critically and morally. 
Consistent with Saint Mary’s Lasallian Catholic mission, the school is committed to teaching varied 
points of view without advocating particular positions. To think critically means that students’ own ideas 
may be challenged at times; at other times students may find themselves disagreeing with opinions of 
their classmates. Disagreement in a respectful environment may make one uneasy; it does not make 
one unsafe. Various points of view must be heard, but always in an environment rooted in mutual 
respect so that students may explore diverse perspectives, develop their own informed opinions, and 
become thoughtful, engaged citizens.  

1.1 The Trimester Schedule 
Saint Mary’s operates in a trimester system.  Comprised of three, twelve-week terms, the trimester 
allows students to earn 75 academic credits per year, or 300 credits over four-years.  Students study five 
courses per term (fifteen total per year); each ten-credit course (akin to a “full-year” course in the 
semester system) is completed in two twelve-week terms.   
 
1.2 Graduation Requirements 
Saint Mary’s educational program has been developed in light of the school’s mission and philosophy, 
student needs, state educational requirements, and college entrance requirements.   
Each spring, as a part of the registration process, the school guides students in selecting their courses for 
the next school year.  Before selecting coursework for the upcoming academic year, students are 
expected to review Saint Mary’s graduation and college-entrance requirements.  They then register for 
classes in consultation with their counselor and their parent or guardian.   
The following are the course credit requirements for graduation from Saint Mary’s: 
 

Academic Department                 Credit Requirement 

     English   40 credits 
 Health & Wellness*     5 credits 
 Mathematics 

Philosophy   35 credits 
 10 credits 
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 Religious Studies   40 credits 
 Science   30 credits 
 History/Social Studies   40 credits 
 Visual & Performing Arts 

World Languages                  
Senior Project    
Electives**                                             

 

 20 credits 
 20 credits 
 10 credits 
 50 credits 

 Total  300 credits 
 
*All students beginning with the Class of 2027 must satisfy an annual fitness requirement, details of 
which can be found in section 1.14 below.  
**Any course taken beyond the minimum department requirements is considered an elective. 
 
Credit Distribution by Year: 
 

Freshman Year   75 credits 
Sophomore Year   75 credits 
Junior Year   75 credits 
Senior Year   75 credits 

Total 300 credits 
 
1.3 College Entrance Requirements  
Saint Mary’s College High School graduates are prepared to continue their education at the college or 
university level.  College admissions standards vary, depending on the college or university.  While Saint 
Mary’s makes every effort to see that students take courses commensurate with their ability and future 
goals, the final responsibility for meeting entrance requirements rests with students. Students should 
consult the college counseling office for information and guidance regarding college applications and 
college admissions standards for colleges and universities, including the UC and CSU systems. 
 

Subject Area 
University of California & California State University 

Subject Requirements 

a. 

History/Social Science 

Four years of history/social science: five credits of Geography, ten 
credits of World History, ten credits U.S. History, five credits of 
American Government & five credits of Economics (or ten credits 
of AP U.S. Government), five credits of History selected from the 
History Though Another’s Eyes suite of courses. 

b. 

English 
Four years of English literature & composition 

c. 

Mathematics 

Three years of elementary algebra, geometry, & intermediate 
algebra  
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Four years of mathematics are recommended. 

 

d. 

Laboratory Science 

Two years of a laboratory science, preferably in at least two of 
these three areas: Biology, Chemistry, and Physics 

CSU requires at least one year of biological science and one year of 
physical science. 

Three years of laboratory science are recommended. 

e. 

World Languages 

Two years of a language other than English  

Three years of study of the same world language are 
recommended. 

f. 

Visual & Performing Arts 
One year of visual or performing arts: art, dance, drama, music 

g. 

Electives 

One year to be chosen from the following areas: 

History, English, advanced mathematics, laboratory science, 
languages other than English (a third year in the language used for 
the “e” requirement or two years of another language), social 
science, and visual and performing arts. 

 
1.4 Course of Study  

1. Five credits are awarded for the successful completion of each twelve-week, regular term 
course.   

2. Each class meets four days in a five-day school week for fifty-five or seventy-five minutes, 
depending on the day.   

3. Students must pass core classes in specific subject areas in order to fulfill minimum graduation 
requirements.   

4. Additional courses beyond those required are necessary in order to fulfill the credit requirement 
for graduation.  These additional classes are considered elective classes.   

5. The program of study for individual students can vary depending upon many factors, including 
each student’s academic and co-curricular talents, interests, attitudes, goals, and family values, 
as well as the time available to the student beyond the regular school day.  Students are 
required to complete 25 credits per term, for a total of 75 credits per year, and 300 credits over 
four years. Exceptions to this rule may be made only in unusual circumstances and approved by 
the Administration. 

6. In addition to completing the major assessments identified by each teacher that assess a 
student’s level of mastery of the essential knowledge and skills taught in each course, a 
complete Saint Mary’s education requires students to acquire and refine their social and 
interpersonal skills, not all of which are quantifiable. To acquire those essential skills, students 
must engage directly and in-person with classmates and teachers in class. Students may miss no 
more than 15 (out of 40) class meetings offered in a term in order to earn course credit. In other 
words, in a term of 40 class meetings, students must not miss more than 15 class meetings.  
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7. Exceptions to the minimum attendance requirements will be made only in cases of severe, 
debilitating medical illness, which must be verified and documented by licensed medical 
professionals and approved by the administration. (See Section 3.4, “The Grade of “W,” for 
procedures in such cases.) 

8. For the same social and interpersonal reasons expressed in point number 6 above, full 
participation and attendance in Enrichment Week and Lasallian Days activities is required.  

 
1.5 Add/Drop Procedures 

1. Student schedule changes require a serious reason or new information not considered during 
the registration process.   

2. Schedule changes will be granted only during the add/drop period in June after students receive 
their course schedule.  

3. Any request for course changes after the close of the add/drop period in June will incur a $40 
processing fee per course request. 

 
1.6 The Senior Project  
The purpose of the Senior Project is for seniors to engage in an individual research effort on a topic 
about which the student has passion and intellectual curiosity. In completing the Senior Project, Saint 
Mary’s seniors demonstrate intellectual interest while they exhibit disciplined, imaginative thinking.   

1. Components of the project include a project proposal with accompanying documentation, 
written evidence of research, a synopsis, a presentation to a committee of faculty, and a 
reflection paper.   

2. Joint projects are not allowed.   
3. Projects must reflect the integrity of the Saint Mary’s mission. 
4. The Saint Mary’s Senior Project is consistent with Saint Mary’s Lasallian Educational Outcomes 

(LEOs).  
5. The Senior Project is worth ten credits (five credits per term for two terms).   
6. Students receive a grade of A, B, C, D, F, or I for each of the two terms.  
7. The Senior Project is a graduation requirement.   

 
1.7 Advanced Placement (AP) Program 
While all students who complete the regular college-preparatory curriculum of Saint Mary’s are 
prepared for college coursework, Saint Mary’s offers fourteen Advanced Placement (AP) courses.  A 
nationally recognized program, Advanced Placement courses are available to students who are willing to 
undertake more complex, challenging coursework.  The foundation for the skills and knowledge a 
student needs for an AP course is set in Saint Mary’s freshman year and built upon during each 
succeeding year. While AP courses emphasize a broad range of topics, Saint Mary’s AP teachers may 
emphasize additional topics and skills deemed necessary for students to succeed at the college level. 
Excellent academic performance and excellent Habits of Scholarship in related college-preparatory 
courses suggests readiness for AP work.   

Advanced Placement courses require more in-depth and time-consuming preparation (study, projects, 
reading, writing, tests, and quizzes) than regular college-preparatory classes. An AP course requires 
approximately 60 minutes of homework each school night. Careful consideration must be given to an 
individual student’s academic workload and their involvement in co-curricular and other outside 
activities, and in the interest of whole-student growth and wellness, Saint Mary’s limits the number of 
students may take per year. (See box below.)  When selecting courses, students should consider taking 
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AP classes in subjects that interest them rather than selecting courses merely for the added grade-
weighted value.  
 
Students qualify for Advanced Placement courses by earning a grade of A- or higher in prerequisite 
college preparatory courses or a grade of B- or higher in prerequisite Honors or Advanced Placement 
Courses. High academic achievement is not the only standard students must exhibit to qualify for 
admission to an AP course. Students must also exhibit advanced habits of scholarship in order to be 
admitted to an AP course. This includes consistent diligence and seriousness in class and in one’s 
evening studies, as determined by the student’s teachers in prior coursework. (See box below.) 
 
 
GUIDANCE REGARDING AP & HONORS COURSES: MAINTAINING STUDENT WELL-BEING 

An Honors or AP course requires one hour of homework per night, double that of a college-prep course. Thus, a 
student taking two AP courses will have three-and-one-half hours of homework per night, five nights a week, with 
perhaps more study on weekends.  This is an ambitious workload students & parents must carefully consider when 
selecting courses. A number of societal factors have contributed significantly to the current crisis in adolescent 
mental health. Excessive academic demands can be destructive to student well-being.  

Saint Mary’s provides an excellent college-preparatory education to its students, appropriately challenging 
students to develop and extend their knowledge and skills. We are committed to preserving students’ physical, 
social, and emotional well-being as we accomplish this. Our mission, expertise, and experience lead us to be 
judicious in advising how many AP and Honors courses a student should take in a single academic year. 

The number of AP & Honors courses a student should take and maintain a healthy balance of personal and 
academic obligations varies from student to student. The following are general guidelines for acceptance to an AP 
course:  

A student with an unweighted cumulative GPA of 3.70 should register for three (3) AP classes; a student with a 
3.40 GPA should register for two (2) AP classes; a student with a 3.00 GPA should register for one (1) AP class. 
Students should have earned grades of A or A- in college-prep prerequisite courses, B- or better in Honors or AP 
prerequisites. Students should earn no Unsatisfactory (U) Habits-of-Scholarship marks in any course in the previous 
year. Standardized test results (PSAT 8/9, PSAT 10, PSAT) may be used in recommending admission. 

Students who do not meet the guidelines may take an AP and/or Honors course pending approval from the 
Administration in consultation with the student’s counselor and the respective academic department. 

 
1.8 Important Notes Regarding Enrollment in in AP Courses 

1. Students enrolled in an AP course must take the AP exam in May.   
2. The guidelines for admission to an AP course include the following: 

a. A minimum cumulative GPA (see box above). 
b. Grades of A or A- in college-prep prerequisite courses or B- or better in Honors or AP 

prerequisites.  
c. Marks of M or E for Habits of Scholarship in all courses in the year preceding. 
d. Students’ standardized test results (e.g., PSAT scores) may be considered. 

3. AP courses are very rigorous. Once admitted, a Saint Mary’s student must complete any 
preparatory summer work.   

4. Except for serious health or family situations, students will not be dropped from an AP course. 
Only the Administration will make such a determination.   

5. Students enrolled in an AP course must take the culminating AP exam for that course.  
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6. For AP courses offered in the Spring term, instruction continues through the end of the term 
during the weeks after the AP exam itself. 

7. AP course grades are based on a student’s level of mastery of course content and skills, not a 
student’s performance on the AP exam in May. 

8. Students enrolled in AP courses will have weighted internal GPAs; the GPA on official school 
transcripts is unweighted. (See Chapter 3 for information about grading.)  

9. There is a College Board fee of $96 for each AP exam. Families will be billed directly for the AP 
exam fees over several months beginning in January. Fee reductions are available to those who 
qualify through the Director of Testing. As the College Board charges an additional $40 
processing fee for any AP exam not taken by a student, any student who does not take the AP 
exam for which they registered will be billed $40.   

10. A student who violates the school’s Academic Integrity policies is liable to be ineligible to take 
Advanced Placement courses in the future. 

 
1.9 Interpretation of Individual and School-Wide AP Exam Performance 
Saint Mary’s recognizes that students who successfully complete AP courses and the subsequent AP 
exams may derive a benefit in gaining admission to the colleges and universities of their choice. While 
Saint Mary’s is proud of the success of its students on AP exams, “pass rates” alone do not indicate 
instructional excellence.  More significant is the high number of Saint Mary’s students willing and able to 
take on the educational challenge of AP courses. 
 
1.10 AP Courses and Weighted GPAs 
Section 3.5 gives examples and outlines both weighted and unweighted GPAs.  AP courses are among 
the courses which carry an internal, weighted GPA designation.   
 
1.11 iPad Program 
Saint Mary’s expects students to purchase or lease an iPad for daily academic use. Laptops or other 
large-screen devices might suffice, but Saint Mary’s uses iPads, and other devices might not be the 
appropriate platform for the apps and software students need. We recommend that families purchase 
the AppleCare+ iPad insurance as this will cover any accidental damage for two (2) years as well as two 
separate instances of negligent damage. 

Expectations Regarding Use and Care of iPads: 
1. Bring the iPad to school every day. 
2. Charge the iPad each night to ensure sufficient power to last throughout the school day. 
3. Install updates as they become available to keep the device’s software & applications current. 
4. For iPads equipped with 4G/5G capabilities, student must have the cellular network capabilities 

turned off while on school grounds. 
5. It is the responsibility of the students to keep their iPads safe at all times. Saint Mary’s is not 

responsible for damaged or stolen iPads. 
6. Students are to acquire all apps and textbooks required by their teachers for each of their 

classes.  
7. A list of apps and textbooks for each class will be made available at the beginning of the school 

year and will be posted on teachers’ websites. 
8. Students are required to hand over their iPads for inspection at the request of any Saint Mary’s 

teacher or staff member. 
 



 
 

15 

1.12 Summer School Programs 
1. Summer school classes are acceptable for make-up or enrichment purposes only. Original grades 

earned in Saint Mary’s classes during the regular school year are not deleted following the 
completion of a make-up class. Rather, remediated grades are noted on the transcript.   

2. Saint Mary’s will not approve or accept Summer courses in lieu of future required Saint Mary’s 
courses. That is, they may not accelerate their program sequence with summer-school course 
work.    

3. The Administration may approve a student’s acceleration in mathematics by doing one of the 
following:  

a. The student takes a community college or online course approved by the 
Administration, and upon its completion earns a B or better on the Saint Mary’s final 
and takes the final exam developed by Saint Mary’s in the Saint Mary’s math course the 
student skipped. The student must earn a B or better on that final exam administered by 
Saint Mary’s prior to the start of the Fall term. 

b. The student successfully completes an approved ten-credit course of study in the 
Academic Talent Development Program (ATDP) at the UC Berkeley Department of 
Education and earn a B or better.  The procedure for seeking approval to attend ATDP is 
as follows: Students must first obtain the approval of the Mathematics Department 
Chairperson and the Assistant Principal for Academics.  A written request must be made 
by the student and parent to the Assistant Principal for Academics before May 1. 

 
1.13 College Concurrent Enrollment Programs 
Because Saint Mary’s offers a robust college-preparatory curriculum with a full array of Advanced 
Placement and Honors courses, Saint Mary’s does not partner with community colleges’ concurrent-
enrollment programs.  
 
1.14 Physical Fitness Graduation Requirement 
Beginning with the Class of 2027, all students are required to meet basic physical fitness standards by 
completing a set of tests. Meeting the standards annually is a requirement for graduation. The tests, 
which measure cardiovascular endurance, muscular strength, flexibility, agility, and balance, are 
administered during A-Block at various points during the school year. Students may select the term in 
which they wish to be tested. Students who participate in interscholastic athletics, Cheer, or Dance are 
exempt from taking the physical fitness tests. 

 
 
 

Chapter 2:  Academic Expectations 
 
2.1 Course Outlines 

1. At the beginning of each term, each teacher distributes to students enrolled in the specific class 
a Course Overview that explains the expectations of the course, its scope and sequence, how 
students will be assessed and graded, and other class procedures.   

2. The Course Overview includes descriptions of the types of regular evening study, homework, 
projects, papers, class participation, and tests/quizzes that students will complete during the 
term. The outline will also identify the major assessments (generally four to six) that every 
student must complete to pass the course. 
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2.2 Study and Homework 
1. Students are expected to dedicate 30 minutes per school night (usually Sundays through 

Thursdays) to study and homework in each college-preparatory course, for an average of two-
and-a-half hours of study per school night.  

2. Study and homework for any Honors and Advanced Placement course will require as much as 60 
minutes per school night, thereby extending the average amount of daily study/homework.  

3. During the school year, there are three “homework holidays” during which teachers will not 
assign required study, homework, or assignments. No homework will be assigned over 
Thanksgiving, Christmas, or Easter vacations. The sole exception is for Advanced Placement 
courses over Easter break.  

4. In addition, over the Fall, Winter, and Spring Lasallian Days, and the weekends attached to those 
days, teachers will assign no more than one night’s worth of evening study.    

 
2.3 Test and Major Project Calendar 

1. Assessment of student progress by testing is common aspect of academic classes.   
2. In order to facilitate student planning and avoid inadvertent overloading of tests on a single day, 

teachers post tests and projects in the daily announcements.   
3. Teachers will not schedule a test on a day when that grade level already has three tests or other 

major assessments posted.   
 
2.4 Culminating Assessments and Final Exams 
In the final week of each term, teachers of all academic courses administer final culminating 
assessments.  These assessments may take various forms, including papers, projects, presentations, 
performances, or other examinations.  

Students must complete final exams and culminating assessments on the days in which they are 
administered. Final exams will not be administered prior to the designated Final Exam days. Students 
must schedule make-up exams with the Assistant Principal for Academics, not with their teachers.  

1. Students will only be allowed to delay final exams and complete them on Make-Up Day due to 
verifiable emergencies, including serious illness, or other unavoidable circumstances, and only 
with the approval of the Administration.   

2. Failure to complete a final examination or other culminating assessment will result in an 
“Incomplete” (I) mark in the course, which is the equivalent of an F grade.   

3. Failure to submit a complete all major assessments, including the culminating assessment, will 
result in a student receiving a final grade of “Incomplete” (I), which will be treated as an F in 
computing a student’s Grade Point Average (GPA), resulting in no credit for the course, and the 
student will have to repeat the course independent of Saint Mary’s. 

 
2.5 Academic Services Program--Policies and Procedures 
In an effort to educate the whole person by addressing the needs of all types of learners, Saint Mary's 
College High School provides coordination and support services through its Academic Services Program 
for students with documented needs ranging from Learning Disabilities to medical health conditions. 
The main focus of our Academic Services Program is to assist students with documented learning needs 
by empowering each student to advocate for his or her needs within a supportive environment. It is 
essential that parents provide documentation so our community can best serve the student.   



 
 

17 

1. Students who have a mild to moderate documented learning disability are eligible for support 
both in and out of the classroom setting.  The supports are determined by the recommendations 
provided in the educational assessment, which must be completed by a licensed evaluator.  

2. All documentation must be dated within the past three years. 
3. Documentation (including medical notes) needs to be submitted to our Academic Support 

Specialist during the application process.   
4. This confidential assessment will become part of the student’s file and must include the 

following:  
a. a clearly stated diagnosis  
b. relevant educational, developmental, and medical history  
c. test results from both cognitive testing and achievement testing  
d. a description of the functional limitations resulting from the disability, and  
e. recommended accommodations and a rationale explaining the need for such 

accommodations.   
5. Documentation (including medical notes) needs to be submitted to our Academic Support 

Specialist during the application process.   
6. Upon a thorough review of the documentation, the Academic Support Specialist will make 

arrangements to meet with each incoming student and their parent/guardian to create an 
Educational Support Plan.   

7. Academic Services Coordinator reserves the right to request an updated assessment.    
8. Upon a thorough review of the documentation, the Academic Services Coordinator will make 

arrangements to meet with each incoming student and their parent/guardian to create an 
Educational Support Plan. These meetings take place annually prior to the start of the school 
year so that the student can review their courses and set goals for the coming year.  

9. Saint Mary's follows all guidelines provided by the College Board regarding accommodations and 
documentation in order to best serve our students with attention and/or learning disabilities. 

 
 
 

Chapter 3:  Grading  
 

Saint Mary’s teachers assign letter grades to communicate the level of student’s academic achievement 
in a course.  Grades are communications about a student’s academic achievement and are not intended 
to communicate a student’s effort, conduct, ability, or potential.  While diligent study and effort are 
expected from each student, it is the quality of the student’s performances on assessments that 
determines the grades the student achieves. 

3.1 The Academic Grading System 
The academic grading system at Saint Mary’s is as follows: 
 

Grade Achievement Level Grade 

Transcript 
Regular 
Unweighted 
(GPA) 

Internal 
Weighted 
(GPA) * 

A Outstanding Achievement  A 4.0 5.0 
   A- 3.7 4.7 
   B+ 3.3 4.3 
B Proficient Achievement  B 3.0 4.0 



 
 

18 

   B- 2.7 3.7 
   C+ 2.3 3.3 
C Basic Achievement  C 2.0 3.0 
   C- 1.7 2.7 

Grades at this level and below are not college recommending 

D Unsatisfactory Achievement  D+ 1.3 1.3 
   D 1.0 1.0 
   D- 0.7 0.7 
F Failure  F 0.0 0.0 
      

I* Incomplete/Insufficient 
Evidence of Learning  I 0.0 0.0 

P 
W** 

Passing Credit 
Withdrawn from Course  P 

W 

  
0.0 
0.0 
 

0.0 
0.0 

 
Grades of “C-” or better in courses designated “honors,” including AP courses, are given extra weight 
according to the internal weighted grade column in the table above.  Weighted grades are ONLY used 
internally to distinguish school honors and awards and are NOT reported on student transcripts or other 
reports of school statistics. 
 
*Students who exceed 15 absences in a term–there are 40 class sessions per course per term-- 
automatically receive a grade of I (Incomplete), which is the equivalent of an F.  (Please see Section 11.4, 
“Maximum Absences.”)  
 
**A mark of W is reported by the administration when a student is withdrawn from a class. The school 
administration alone determines when a student may withdraw from a course. Students and parents 
may not withdraw a student from a class. 
 
3.2 Habits of Scholarship Marks 

1. Every student receives a separate “Habits of Scholarship” mark (E = Excellent, M = Meets 
Expectations, U = Does Not Meet Expectations) for each class, which is a report of academic 
behaviors and orientations that contribute to but are not products of academic achievement 
(i.e., Process- and Progress-oriented Criteria).  

2. Habits of Scholarship marks are not included on transcripts; they provide important information 
regarding the processes by which students learn, giving students, parents, and school officials 
more specific, discrete information to guide student learning.  

3. Students earning U makes for their Habits of Scholarship can affect their future course 
placements. (See Chapter 4.) 
 

Elements Considered in Reporting Habits of Scholarship Marks: 
 Effort – Does the student exhibit consistent, adequate effort in pursuit of academic 

achievement? 
 Attendance/ Punctuality – Is the student on time and in class when he/she should be 

(independent of factors like illness or emergency)? 
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 Responsibility – Does the student submit schoolwork and other assessments on time? Does the 
student communicate with the teacher when issues arise?  Does the student come to A Block 
when he/she needs help?  

 Engagement – Is the student attentive in class and an active participant in class learning 
activities? 

 Improvement – Has the student shown improvement* over time (independent of his/her 
academic achievement)?  
*This means an A student could show little improvement, or a struggling student could show significant improvement. 

 Behavior – Is the student’s conduct in class good? Is he/she respectful of teacher and peers?  
Does he/she follow instructions? Is he/she distracted by electronic devices? Is the student 
distracting others?  
 

Students will receive a U (Unsatisfactory) mark in a grading period for the following behaviors: 
1. Any form of cheating. 
2. Repeated failure to submit work (formative or summative). 
3. Failure to submit any major assessment. 
4. Repeated instances of submitting work late. 
5. Repeated failure to bring materials (iPad, notes, reading material, etc.) to class. 
6. Excessive absences for reasons other than verified health issues. 
7. Repeated off-task behavior or misbehavior requiring teacher intervention. 
8. Disengagement from class activities. 

 
3.3 Student Narrative Self-Evaluations 

1. At the mid-point of each term students write a narrative self-evaluation of their performance in 
each class; these paragraph-long narratives will be available through PowerSchool for students, 
parents, administrators, counselors, and teachers to review in order to assist students.  

2. Thoughtful self-evaluations are important elements of Saint Mary’s academic program; their 
contents are taken seriously. They are used in the selection of students’ courses when other 
data is not definitive.  

3. Students will be asked periodically--after certain major assessments, for example--to reflect in 
writing on their academic performance and their habits of scholarship in order for the student 
and the teacher to assist students in enhancing their learning. 

 
3.4 Deficient or Alternate Grades  
Grade of “F” 

1. Students who earn a final grade of F or I in any subject and does not remediate the course with 
a passing grade will not be promoted and/or allowed to continue at Saint Mary’s.   

2. The course in which a final “F” was earned must be remediated prior to a student’s return to 
school in the Fall. It must be remediated in an accredited Summer School or concurrent 
enrollment equivalent course recognized by Saint Mary’s.  

3. A grade of F, I or W must be successfully remediated over the Summer before continuation at 
Saint Mary’s is allowed.  

4. If students fail both terms of a 10-credit course, they must make up both terms.   
5. Students who fail both terms of a 10-credit course must retake both halves of the course during 

the Summer.  
6. A senior who earns an “F” in any course will not receive a diploma. 

 
Other considerations concerning an “F” grade are: 
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1. In 5-credit or 10-credit English, Religious Studies, Social Science, Health & Wellness, and Visual 
and Performing Arts courses, a grade of “F” earned for a term must be repeated in Summer 
School or in a concurrent enrollment equivalent course recognized by Saint Mary’s. 

2. Students who earn a grade of “F” in a course not obtainable in Summer School are required to 
meet with the Principal as well as their counselor to determine how and when they will make up 
the grade.   

3. To order to be eligible for graduation, a student’s transcript must show that all core courses 
have been successfully completed. No diploma will be awarded until all “F” grades have been 
made up. 

 
Grades of “D+,” “D”, and “D-“ 

1. Most colleges, including CSU and UC, consider transcript grades of D+, D, and D- as failing 
grades. Students with a D grade in any course are most strongly encouraged to remediate the 
course to be eligible for admission to four-year colleges and universities.  

2. Students with un-remediated grades below C- on their transcripts will render themselves 
ineligible to apply to four-year colleges and universities and should expect that any college 
counseling support will direct that student toward community college.  
 

Final Grade of “I” (Incomplete)  
1. A final summative grade of I will be assigned at the end of the term when a student fails to 

complete the requirements of the course. Generally, these are the major assessments students 
must complete that the teacher identifies at the start of the course--midterm and final exams, 
major papers, projects, products, and presentations--and are posted on the course web pages 
and in the course outline. (See Section 2.1, Course Outlines.)   

2. For any student who does not complete the requirements for the course, the grade of I is a 
permanent grade.   

3. The I grade is the equivalent of an F grade and is calculated in the student’s GPA.  When an I is 
assigned, the value of credits attempted and completed is zero, and the student must repeat the 
course in the subsequent Summer. 

 
Cheating on a Final Exam or Culminating Project  

1. Should a student be found to have violated the school’s academic integrity code on a final 
examination or culminating final project, the student will receive an I for the assessment and an 
I for the final grade in the course.  At that time the student will have the option to submit 
another culminating final project, which must be submitted within four weeks of the date the 
student was notified they had cheated, or the student can repeat the course in Summer School. 
In choosing the former, the final project will receive the grade of F, and the student’s final grade 
in that course will be re-determined. That grade will replace the original culminating grade of I.   

 
Mark of “I” for Individual Assessments 

1. The mark of I may be reported for any assessment--major or minor-- when a student does not 
complete or submit the assessment.  An I will also be reported in cases when the student 
cheated, plagiarized, or otherwise violated the school’s academic integrity standards.  

2. The I mark indicates that the student has not provided evidence of learning, thus preventing the 
teacher from making a determination of the student’s level of achievement of the course 
outcomes being assessed.  In such cases, the mark of I is the equivalent of an “F” mark. A 
student who is deemed to have cheated will receive the mark of U in Habits of Scholarship for 
the grading period. 
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Grade of “W” (Withdrawn) 
1. Any student who is unable to complete the requirements of a course due to extraordinary or 

unusual circumstances (for example, a serious, debilitating medical condition) will be withdrawn 
from the course and receive a grade of W (“Withdrawn”). The W grade is permanent and 
denotes no course credit. While the W has no value in calculating the student’s GPA, the student 
will be deficient by 5 required credits, and the student must repeat the course through another 
accredited academic institution approved by Saint Mary’s. Grades earned in courses taught by 
outside academic institutions will be included on the official transcript but are not included in 
Saint Mary’s GPA calculations.   

2. For students who are unable to complete a course due to unusual or extraordinary 
circumstances, see Section 11.4, Maximum Allowable Absences.   

 
Grade Appeals 
Saint Mary’s program of Grading & Assessment, Rigor with Redemption, includes regular opportunities 
for students to receive feedback on the quality of their work and to improve their performance. Effort, 
participation, and progress (improvement over time) are not valid bases to challenge a grade.  Such 
elements are reported in the Habits of Scholarship mark. For that reason, grade appeals may be made 
on the basis of academic achievement only. 

Grades may be appealed if the teacher made an error, if the teacher violated the school’s grading 
policies, or if the student believes the teacher’s judgement was in error. Disagreeing with the judgment 
of a teacher is not a valid reason for a grade appeal.  

Final exams and final projects/papers are cumulative and summative in nature and of significant value in 
determining the final grade.  It is inappropriate for a student to request that the value of a final exam or 
final project/paper be altered, for a student to request to re-submit earlier work that was already 
graded, or for a student to request permission to submit additional work (e.g., “extra credit”) to raise 
their final grade in a course.   

Students who wish to appeal a final grade must follow the following procedures: 
1. Students must pick up a Grade Appeals Form from the Registrar. For Spring Term only an appeal 

may be emailed to the Registrar and must contain the information asked on the appeal form. 
(See point #3.) 

2. Students, not parents, must submit the form to the Registrar within five (5) class days of the 
grades being posted. The Registrar must receive the appeal by 4:00 pm of the fifth day.    

3. The appeal must contain the student’s name, grade, the name of the course and the name of 
the teacher of the course, and a one-paragraph narrative not to exceed 125 words explaining 
the basis for the appeal.  

4. The appeal, if deemed valid by the administration, will be sent to the teacher for consideration.   
5. The Assistant Principal for Academics will communicate the result of the appeal to the student 

via email within 10 business days.  
 
3.5 Course Remediation  

1. Students at Saint Mary’s College are required to remediate any F or I grade. Grades of D+ and 
lower are considered “subject omissions” and are not accepted by four-year colleges and 
universities. Saint Mary’s strongly recommends D grades be remediated in order to for the 
student to be able to qualify for admission to a four-year college or university.  
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2. All courses in need of remediation should be completed in the Summer. Students who choose to 
remediate a course during the school year carry a full load of five courses at Saint Mary’s during 
each term.   

3. In special cases approved by the administration, a student who has earned a D, F, or I in a 
required course may be allowed to repeat a maximum of ten credits at Saint Mary’s during the 
regular school year. The opportunities for repeating courses at Saint Mary’s during the regular 
school year are limited by space availability and each student’s existing course schedule.  

 
3.6 Grade Deficiencies and College Preparation 

1. When reviewing applications, the University of California and the California State University 
systems look upon term grades of D, F, or I in required courses as subject deficiencies.   

2. A grade of D, F, or I earned in any term in a required college-preparatory course must be made 
up in order for the student to be eligible to apply to one of those systems.   

3. In 10-credit courses in Mathematics, Foreign Language, and Chemistry, a grade of D, F, or I 
earned the first term may be validated by a grade of C- or higher earned in the second term. 
While Saint Mary’s students are required to make up the D, F, or I, in the eyes of many colleges 
and universities, the D, F, or I need not be made up.  Students must make up deficiencies in 
Summer School or after school during the school year in order to maintain eligibility to apply to 
public higher education in California.   

 
3.7 Determining Grade Point Averages, Unweighted and Weighted 

1. To determine a term Grade Point Average (GPA), the points allocated to each grade are 
multiplied by the number of term units of credit allotted to the class.  

2. The cumulative GPA at term’s end is calculated by dividing the total number of credits 
attempted into the total number of grade points earned.   

3. The highest possible reported GPA at Saint Mary’s, both term and cumulative, is 4.0 
(unweighted). 

4. Saint Mary’s students’ GPAs as published on official transcripts are unweighted.  Students’ 
grades in AP and Honors courses at Saint Mary’s do carry an additional grade point value.   

5. Colleges and universities determine for themselves how much added value an AP or Honors 
course should carry during their own admissions processes.   

6. Please consult the Saint Mary’s Course Catalog for information regarding courses that carry 
additional grade point value as a weighted grade. 
 

The tables below show unweighted and weighted grades for a hypothetical student. 
 
UNWEIGHTED GRADES 

Class Name Letter 
Grade Credits Grade 

Points Calculation Points 

Algebra 3-4 A- 5.0 3.7 5.0 x 3.7 =  18.5 
Philosophy B 5.0 3.0 5.0 x 3.0 = 15.0 
AP U.S. 
History B+ 5.0 3.3 5.0 x 3.3 =  16.5 

Chemistry C+ 5.0 2.3 5.0 x 2.3 = 11.5 
Spanish 5-6 A 5.0 4.0 5.0 x 4.0 = 20.0 
 TOTAL 25.0  Total 81.5 
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Final GPA Calculation 81.5 pts. /25.0 credits = 3.26 
 

WEIGHTED GRADES (in BOLD) 

Class Name Letter 
Grade Credits Grade 

Points Calculation Points 

Algebra 3-4 A- 5.0 3.7 5.0 x 3.7 = 18.5 
Philosophy B 5.0 3.0 5.0 x 3.0 = 15.0 
AP U.S. 
History B+ 5.0 4.3 5.0 x 4.3 = 21.5 

Chemistry C+ 5.0 2.3 5.0 x 2.3 = 11.5 
Spanish 5-6 A 5.0 4.0 5.0 x 4.0 = 20.0 
 Total 25.0  Total 86.5 

 

Final GPA Calculation 86.5 pts. /25.0 credits = 3.46 

 
 
 

Chapter 4:  Grading Purpose, Policies, and Reports 
 

Saint Mary’s uses PowerSchool, a school information system that allows students and parents to access 
the student’s grades in real time.  For that reason, Saint Mary’s teachers update their grades twice a 
month so that grades are current (see “Reporting Student Performance”).  Each grading period is six 
weeks long.  Students’ grades on those dates are official and are communicated to parents and students 
via PowerSchool.   
 
A summative (i.e., final) grade encompassing the entire body of student performance is reported at the 
end of each term.  At the end of each grading period, these grades figure in the calculation of a student’s 
grade-point average (GPA). 

1. Saint Mary’s teachers assign letter grades (A, B, C, D, F, I, W) to communicate the level of a 
student’s academic achievement in a course.   

2. Grades are communications about a student’s academic achievement alone and are not 
intended to communicate a student’s effort, conduct, ability, or potential.   

3. While diligent study and effort are expected from each student, it is the quality of the student’s 
performances on assessments that determines the grades a student achieves.   

4. These grades are included on official transcripts and are reported to colleges and universities. 
5. Students’ effort, conduct, behavior—the processes by which a student learns—and progress are 

reported in a separate “Habits of Scholarship” mark (E, M, U).   
6. While the Habits of Scholarship marks are not included on transcripts, they provide critical 

information regarding the processes by which students learn.   
7. They give students, parents, and school officials specific, discrete information to guide student 

learning. To that end, Habits of Scholarship marks may affect a student’s future course 
placement.   

8. For example, any student wishing to take an Honors or Advanced Placement course must 
receive marks of M (“Meets Standards”) or E (“Exceeds Standards”) in all courses. Students with 
two U marks (Does Not Meet Standards) in any grading period will be placed on Academic 
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Probation and will meet with their counselor or an administrator in order to eliminate the 
behaviors that contributed to receiving Unsatisfactory marks.  

9. Students with three or more U marks will be placed on Academic Ineligibility and will be 
ineligible to participate in interscholastic athletic events or in school co-curricular 
performances for the duration of the subsequent grading period. (See Section 5.3 below for 
more details.) 

10. Grading is a professional judgment of student performance measured against course criteria (as 
expressed in course outlines/syllabi).  

11. Teachers develop their own grading practices within the parameters set by the school’s Rigor 
with Redemption program of assessment and grading.  

12. While mathematical computation may help inform a teacher’s judgment, grading is more than a 
process of mathematical computation. It is a professional judgment of student performance. 

 
4.1 Cumulative Term Grades 
For all courses, the term grade is cumulative of all work.   

1. For grade reporting, the academic year is divided into six-week grading periods. 
2. Each twelve-week term has a midterm progress report and a final grade report. 

 
4.2 Progress Reports 
Progress reports are available on PowerSchool at the end of the midterm grading period about six weeks 
into the term.   

1. These reports show non-permanent grades that indicate a student’s progress at that point in the 
term, and they determine a student’s eligibility in co-curricular programs. 

 
4.3 Grade Reports End-of-Term Final 
Grade reports are official at the end of each term.   

1. These reports are available for viewing in PowerSchool and show the permanent grades 
recorded on a student’s transcript.   

2. These grades determine academic probation, eligibility, and honors status.   
3. Grades included in the Grade Report include all work evaluated during the entire term.   
4. While students are expected to retain and use material learned in the first term of a two-term 

(ten credit) course, the second term’s progress reports and report card do not include grades or 
assessments from the first term.   

5. A student who wishes to appeal for reconsideration of a final grade must follow the process 
explained in Section 3.4 above.  
 

4.4 Grades on Transcripts 
1. Term grades are the only grades recorded on the student’s permanent transcript.  Grades 

recorded on the transcript cannot be removed or replaced by supplementary course work.   
2. Grades received in Summer School or in concurrent enrollment courses are listed at the bottom 

of the transcript in the “comment box.”   
3. These grades are not calculated into the Saint Mary’s GPA.   
4. The students are responsible for requesting that the school where Summer classes take place 

send grade reports to Saint Mary’s. 
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4.6 Dates for Official School Communication of Grades 
 

Fall Term Begins Friday, August 29, 2025 

Midterm Progress Report Period Ends (P1) Friday, October 10, 2025 

Grades Posted for (P1) Friday, October 17, 2025 

Fall Term Ends Friday, November 21, 2025 

Final Grades Posted for Fall Term (T1) Friday, December 5, 2025 

Winter Term Begins Monday, December 1, 2025 

Midterm Progress Report Period Ends (P2) Friday, January 23, 2026 

Grades Posted for (P2) Friday, January 30, 2026 

Winter Term Ends Thursday, March 5, 2026 

Final Grades Posted for Winter Term (T2) Friday, March 20, 2026 

Spring Term Begins Wednesday, March 18, 2026 

Midterm Progress Report Period Ends (P3) Friday, May 1, 2026 

Grades Posted for (P3) Friday, May 8, 2026 

Spring Term Ends Friday, June 12, 2026 

Final Grades Posted for Spring Term (T3) Thursday, June 18, 2026 

 
 
4.7 PowerSchool 
Saint Mary’s College High School uses PowerSchool, a web-based school information program, as a 
major means of communication among the school, teacher, student, and family.   

1. A student and his or her parents can see the daily attendance record for the student as well as 
current and historical grades.   

2. Teachers update the students’ current term grades every two weeks.  At the end of the term, 
access to PowerSchool is closed to allow teachers to calculate and submit final grades.   

3. On the Saint Mary’s College High School website is a link to PowerSchool.   
4. Access is made through an individual password, specific to each student and parent or guardian; 

these are distributed at different events at the beginning of the school year.  Password inquiries 
may be made to the Office of the Registrar. 

 
 
 
 



 
 

26 

Chapter 5: Academic Standing 
 

5.1 Enrollment 
The normal four-year attendance requirement is the equivalent of twelve trimester terms.  Students 
must take all required courses in the curriculum published in the Course Catalog.   
 
Only the Principal may waive curriculum requirements.  Such waivers would only be considered in the 
most unusual situations, such as severe medical conditions or acute medical emergencies. 
 
5.2 Academic Probation 
Students will be placed on academic probation under the following conditions:  

1. If they earn a GPA of below 2.0 in a single grading period.  
2. If they earn two U marks for their Habits of Scholarship in a single grading period. 

 
Students who earn an F grade may have their co-curricular eligibility suspended pending the student 
demonstrating improved academic performance in the class in which the F was earned.   

The school may dismiss a student with a record of repeated academic probation or ineligibility based 
either on their grade-point average or their Habits of Scholarship marks. 

5.3 Academic Ineligibility  
Habits of Scholarship Marks:  It is the school’s and parents’ expectation that students will exhibit 
satisfactory habits of scholarship in all courses. If a student earns three or more U marks for Habits of 
Scholarship in any one grading period the student will be placed on Academic Ineligibility. The student 
will not be able to participate in interscholastic athletic events or in school co-curricular 
performances for the duration of the subsequent grading period. During that grading period, should the 
student’s Habits of Scholarship meet and sustain satisfactory habits of scholarship (designated by the 
mark “M") in all courses, the student’s ineligibility may be conditionally lifted.  The lifting of ineligibility 
will be determined by the administration in consultation with the student’s counselor and teachers. 
 
Academic Achievement (GPA) Grades:  If a student earns below a 2.0 GPA for consecutive grading 
periods the student will be placed on Academic Ineligibility. A student will not be able to participate in 
interscholastic athletic events or in school co-curricular performances for the duration of the 
subsequent grading period. Eligibility can only be re-established if the student earns a GPA of at least 2.0 
in the subsequent grading period. During the term of Ineligibility, a student may be conditionally 
approved to participate in co-curricular activities (excluding performances) or athletic team practices 
once a written study plan is developed by the student’s counselor working with the student’s teachers, 
coaches or moderators, and the student’s parents. The study plan must be approved by the 
administration. The essential condition of continued participation is both compliance with the terms of 
the study plan and satisfactory academic performance. 

5.4 Academic Dismissal 
Habits of Scholarship Marks  

1. It is the school’s expectation that students will exhibit satisfactory habits of scholarship in all 
courses throughout the student’s high-school career. For that reason, the reporting of any U 
mark is a cause of concern.  



 
 

27 

2. Any student who earns three (3) or more U marks for Habits of Scholarship in multiple grading 
periods, midterm or final, in the course of the student’s career at Saint Mary’s is liable for 
dismissal from Saint Mary’s.  

 
Academic Achievement (GPA) Grades  

1. If the student’s term GPA is below 2.0 at the end of any term during the school year, the student 
may be dismissed from Saint Mary’s College High School.  

2. Students must pass all courses in order to progress toward graduation. D and F grades prevent a 
student from moving into the next sequence of required courses.  

3. Students who do not remediate all F grades will be liable for dismissal from Saint Mary’s.  
 
6.5 Academic Integrity 
As a community that affirms ethical and moral behavior, Saint Mary’s College High School expects 
integrity and ethical conduct in all areas of school life.  In academics, cheating and plagiarism are forms 
of academic dishonesty that are serious offenses in the Saint Mary’s community.   
 
5.6 Cheating 
Cheating is the use of unauthorized notes, materials, or resources of any type (e.g. Chat GPT, 
smartphones, iPads, calculators, the inappropriate help of another student, looking at another paper, 
cheat/crib sheets, translation services) on any exam, quiz, paper, major project, or class assignment.  
Providing access for another student to such resources is cheating.   

Allowing another student to copy from one’s own exam, paper, or homework is cheating, as is using an 
outside source such as Chat GPT or Sparknotes to complete any assignment.   

Disclosure of information about tests or quizzes with students who have not yet completed the 
assignment or assessment or sharing materials with students who have not yet completed the 
assignment, assessment, or class is cheating. 

5.7 Plagiarism 
Plagiarism is the theft of another’s ideas or writings and use of them as one’s own, regardless of intent, 
with or without the knowledge of the other person.  This includes insufficient citation of sources within 
a written work, as well as the use of material taken from the Internet and other resources. Students are 
clearly instructed on how to cite sources of information/ideas that they use. It is expected that students 
use these skills appropriately as they complete all of their written work. 

Cheating and plagiarism are serious infractions subject to penalties including academic failure, 
probation, and expulsion.  All faculty and staff are required to report and document any breach of 
academic integrity to the Assistant Principal for Academics.   

Academic Integrity violations are considered violations of the school’s Code of Conduct.  All incidents of 
academic dishonesty are considered major offenses and will be dealt with in accordance with school 
guidelines and policies.  

Incidents of academic dishonesty will be handled according to the following procedure: 
1. The teacher will address the student involved and discuss the matter. 
2. The teacher will assign a failing grade for the assignment. 
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3. The teacher will report the infraction of Academic Integrity in writing and submit it to the 
Assistant Principal for Academics.  Copies of the students’ documents in question will be 
attached, when available. 

4. The teacher, in consultation with the Administration, will investigate the matter. If the matter is 
determined to be a case of academic dishonesty, the student receives a failing mark for the 
assessment with no opportunity to remediate. The teacher will inform the student’s parent or 
guardian of the incident and will forward a copy of the report to the Assistant Principal for 
Academics and the student’s counselor.  The report will be placed in the student’s confidential 
school file. 

5. Students who are found guilty of cheating or plagiarism will receive a Habits of Scholarship mark 
of U for the grading period for the class in which they cheated or plagiarized. 

 
The following consequences may be applied to any student who violates the Academic Integrity policy 
and can include any of the following: 

1. Disqualification from membership in CSF, NHS, or any school service organization.  
2. Disqualification from the school’s honor roll.  
3. Suspension from an elected student office.  
4. Disqualification of eligibility from consideration for Salutatorian and Valedictorian. 
5. Disqualification from future enrollment in Advanced Placement or Honors courses. 

 
Should any student be found to have cheated, plagiarized, or otherwise violated the Academic 
Integrity Code more than once, consequences could result in that student:  

 Being removed from the class and receiving no credit.  
 Being suspended from school.  
 Being dismissed or expelled from school. 

 
 
 

Chapter 6: Academic Awards 
 
6.1 Honor Roll 
Honor roll status is determined each term by the student’s weighted academic GPA. 
 

Honor Roll Cumulative GPA 
First Honors 3.75 and above 
Second Honors 3.50 - 3.74 GPA 
Commendation 3.20 - 3.49 GPA 

Honors at Graduation  
The student’s cumulative weighted academic GPA determines academic honors granted to seniors at 
graduation after eleven terms or their equivalent.  Grades received for the spring term of the senior year 
are NOT included in the determination of these awards. 
 

Graduation Award Cumulative GPA 
Summa cum Laude   3.75 – 4.00  
Magna cum Laude   3.50 – 3.74 
Cum Laude   3.20– 3.49 
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6.2 Baccalaureate Mass & Graduation                        
The culminating ceremonial events of a Saint Mary’s student’s education are Baccalaureate Mass and 
Graduation. Because participation in the school community is an essential element of being a Saint 
Mary’s student, attendance at both of these events is mandatory. Baccalaureate Mass is the last 
spiritual gathering of the graduating class. Any student who opts not to attend Baccalaureate Mass will 
not be allowed to participate in the Graduation ceremony. 

6.3 Valedictorian & Salutatorian 
A senior is chosen to deliver the Salutatorian address which salutes the class and reminds them of their 
shared experiences of high school. This speech is presented at the Baccalaureate Liturgy.   
A senior is also chosen to deliver the Valedictory address which is meant to challenge the graduating 
class as they turn toward the future, to reach for higher ideals, and put what they have learned at Saint 
Mary’s into action. 

6.4 Valedictorian & Salutatorian Selection Process 
1. The selection process requires seniors to apply for Valedictorian and Salutatorian.   
2. Any senior in good standing may apply for either/or both categories.  
3. Seniors interested in applying for either speech must apply to the Assistant Principal for 

Academics.  
4. A meeting will follow with all applicants to review and clarify the process.  
5. A committee, comprised of senior students and faculty representatives, will determine which 

applicants qualify as finalists.   
6. The finalists will deliver their speeches in person or on video before the committee.   
7. The committee will submit its recommendations to the Principal, who makes the final decision. 

 
The criteria for selecting Valedictorian and Salutatorian are rooted in the school’s Lasallian Educational 
Outcomes, which define explicitly the qualities a Saint Mary’s graduate should possess.  More 
specifically, these qualities are manifested in four areas: 
 

 Citizenship and behavior that has consistently exemplified Lasallian virtues.  
 Active, positive participation in the daily life of the school, evidenced by involvement in many 

co-curricular activities (spiritual, athletic, and artistic). 
 Regular, active, and creative engagement in intellectual inquiry evidenced by outstanding 

academic performance. 
 Composition and effective delivery of an original, engaging speech appropriate to the occasion. 

 

Each of these four areas is essential, and each is equally important.  The Selection Committee is charged 
with evaluating the candidates holistically; that is, while excellence in a particular area is advantageous, 
so is overall excellence. 

6.5 Student Recognition Awards  
During the Spring term of the academic year, faculty members are asked to nominate freshman, 
sophomore, and junior students from their classes for a Student Recognition Award.  The number of 
students given awards by each faculty member is based upon the number of sections of a certain course 
taught by the faculty member.  The Student Recognition Award is given to the student who has 
demonstrated passion for the subject through their contribution to the classroom learning community.  
High academic performance is not a necessary qualification for a Recognition Award. 
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6.6 Diplomas  
1. The diploma is a legal document. The name that is printed on the diploma will be the legal name of 
the student that is on the official transcript.   
2. The legal name of the student will be read at graduation, printed in the yearbook, and other official 
school publications.  
3. If an alternative name is requested to be read at graduation, the request must be submitted in writing 
by the student’s legal parent(s)/guardian(s) and approved by the school administration.  
 

 

Chapter 7: Programs Inspired by Lasallian Mission  
 

7.1 Enrichment Week and Lasallian Days 
Enrichment Week and Lasallian Days programs promote the intellectual, spiritual, and social 
development of each student, while at the same time strengthening community bonds.  Participation in 
Enrichment Week and Lasallian Days are considered school days and therefore mandatory. Absences are 
counted as school day absences. Participation in special off-campus events (athletics, Enrichment Week, 
Lasallian Days, Spiritual Retreats) is a privilege granted to students in good standing who exhibit mature, 
respectful behavior.    
 
Lasallian Days occur once in each academic term, thus three times each year.  Activities are tied to 
grade level curriculum and are reevaluated each year and modified based on current issues facing 
adolescents. 
 
Enrichment Week courses are developed by the Saint Mary’s faculty members. The application to 
participate in specific classes is up to the individual student and his or her family; families are 
responsible for funding their child’s Enrichment Week Course.  Since this program is an addition to, 
rather than a part of the regular curriculum, courses carry fees which cover the cost of any required 
materials, equipment, or transportation.   

 
1. Priority numbers: are randomly generated and assigned to each student beginning in their 

freshman year.  These numbers are used when scheduling students into their selected 
courses.  A student who is in good standing with the school and exhibits mature, respectful 
behavior who has a high priority number is more likely to get their first or second 
choice.  Almost every student is enrolled in one of their three choices. 

2. Course Registration: Students register for Enrichment Week courses online through our Saint 
Mary’s website in December each year. Registration forms need to be printed out by each 
student, signed by a parent/guardian, and returned to C-Block in January. Neglecting to turn in 
a signed registration form will result in the student losing their priority number, causing them to 
be scheduled into courses last. 

a. The Enrichment Week Registration Form is not only used to register the  
student in a course; it is the permission slip for the student to participate. 

b. No Repeated Courses: Students take a different course each year, and they are 
encouraged to take one class from each Course Category throughout their four 
years at Saint Mary’s. Students are not allowed to repeat a course unless 
approved by the course instructor and the Enrichment Week Director prior to 
registration in the course. 
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3. Transportation: Many Enrichment Week courses require some off-campus travel. The 

majority of off-campus travel is usually done via public transportation (BART or bus). Since 
many students have BART tickets or a bus pass, students are responsible for the costs of 
local public transportation to course sites, unless otherwise specified in the final course 
itinerary. Transportation outside of the Bay Area will be incorporated into the course cost 
and arranged by the school.  

4. Course Itinerary: Every teacher will provide the school and each registered student with a 
course itinerary. This itinerary will provide day-to-day details, including meeting and 
departure times, activity schedules, locations for each day, and transportation 
information.  

5. Selection for Overnight Trips & Immersions: In addition to receiving a Priority Number, all 
students who wish to be selected for a course that involves travel out-of-state or 
internationally will be required to complete specific preparatory work in order to be 
considered. In particular: 

a. Students must write as part of their application a paragraph-length statement of 
100-150 words explaining their interest in the trip and why it will be in their 
educational benefit and development. 

b. Students must have completed and understood the appropriate Summer-Reading 
chapters pertaining to that particular part of the world. (Please note: completing 
the assigned Summer Reading book is required of all students every Summer.) 

c. Students must be in good standing with the school--as determined by the 
administration--and have a record of exhibiting mature, respectful behavior. 

6. Preparation for Enrichment Week Overnight Trips & Immersions – Parent & Student 
Attendance: Overnight Trips & Immersions are not vacations.  They are carefully selected 
educational and/or spiritual experiences that fit into Saint Mary’s curriculum. As such, a 
parent/guardian and the student interested in one of these experiences must attend the 
Enrichment Week Parent Meeting in February to meet the lead teacher, complete 
required permission forms, and obtain insurance/health care information. All out-of-state 
travel courses and all immersion programs hold a series of preparatory meetings with 
students prior to the trip and one evening meeting when parent attendance is mandatory.  

7. Refunds: Students missing a course or a portion of a course due to an excused or 
unexcused absence or any tardiness will not be refunded money used to pay for the 
course. Most courses have required payments for materials, supplies, outside instructors, 
and transportation prior to Enrichment Week. 

8. Cancellation of a Course or Increase Fees: Teachers create a course budget for their 
courses. Sometimes admission fares, transportation, or food costs change from the time 
the course was developed to the time the course is held. If there is an increase in cost, 
students will be notified in advance. If a course is cancelled due to lack of enrollment or 
for another unforeseen reason, students will be offered an opportunity to join another 
course that has an opening. 

9. Transcripts: Enrichment Week courses will appear on students’ transcripts. 
10. All school policies described in the Student Parent Handbook are in effect during Enrichment 

Week. Note: any student who is found to have provided or consumed alcohol or any controlled 
substance while on an Enrichment Week trip will be expelled from Saint Mary’s. 

11. Attendance & Tardies: All school policies regarding attendance and tardiness are in place during 
Enrichment Week. 
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a. If a student is ill during Enrichment Week, parents need to phone in the absence to 
the Attendance Hotline (510) 559-6211 in our Main Office. Notes are required when the 
student returns to school. 

b. The Enrichment Week Director will handle all unexcused tardies. Students who are off-
campus and have unexcused tardies will serve detention by arrangement with the Dean 
of Students. 

c. If a student misses a half-session (over 2 hours) it is considered a full absence. 
d. If a student misses a portion of the course due to an unexcused absence, it will be 

considered truancy; please refer to the school policies for consequences on truancy.  
 
Enrichment Week experiences are of paramount importance to a Saint Mary’s education. Student 
participation in Enrichment Week is essential to being a part of the Saint Mary’s community. Except for 
matters of illness or family emergency, the full participation of every student is expected and required. A 
student truant for Enrichment Week indicates that they do not value what it means to be part of this 
community. As such, any truant student will be suspended from school, made ineligible to participate in 
subsequent co-curricular activities Saint Mary’s offers for the remainder of the school year, and may 
forfeit their place as a student at Saint Mary’s.  

12. Behavior Issues during Enrichment Week: Inappropriate behavior will incur consequences 
during the Enrichment Week course, as well as disciplinary action at Saint Mary’s upon the 
students’ return. 

a. On-Campus: A student who is sent out of class while taking a course on campus is to 
report to the Main Office. The Enrichment Week Director will determine appropriate 
disciplinary action. 

b. Off-Campus Day Courses: If a student in an off-campus course is asked to leave for 
behavioral reasons, the instructor of the course will phone the school and speak to the 
Enrichment Week Director to determine whether the student will be picked up by a 
parent at the course site; otherwise, the instructor will send the student home after 
consultation with the student’s parents. 

13. Off-Campus Overnight and Travel Courses: All school policies described in the Student-Parent 
Handbook are in effect during Enrichment Week, regardless of where the course is held. At the 
required parent meeting(s), the faculty member will discuss with parents what the procedure 
will be if a student needs to be sent home from the activity for his or her 
behavior.  Inappropriate behavior will incur consequences upon the students’ return. 

14. Paying for Enrichment Week Courses: For courses under $300, Saint Mary’s will bill families in 
January for the full cost of the course. For courses over $300, the fee will be divided into two 
installments. The first installment is due in February, and the second installment is due in March. 
If your tuition account is not current, and you plan to take a course over $1,500, prior 
clearance must be given by the Business Office. Please contact Mr. Calvin Deng in the 
Business Office if you have any questions or concerns regarding clearance or billing. Mr. Deng 
can be reached via e-mail at  cdeng@stmchs.org . 

15. Financial Assistance: There is limited financial assistance available for the Immersion Programs 
only. If you are requesting financial assistance, please contact Mr. Calvin Deng, Director of 
Finance via email at cdeng@stmchs.org before the posted deadline.  
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7.2 Social and Emotional Learning (SEL) 
Learning life skills is important and connects directly with our Lasallian Mission. The best 

 way to do, teach, experience, and receive feedback on life skills is through our social and 
 Emotional learning program (SEL). SEL is the process through which we understand and 

manage emotions, set and achieve positive goals, feel and show empathy for others,  
establish and maintain positive relationships, and make responsible decisions.  

 The Core Competencies of Social Emotional Learning are: 
 Responsible Decision Making: Making ethical, constructive choices about personal, social, and 

academic behavior. 
 Self-Management: Managing emotions and behaviors to achieve one’s goals. 
 Social Awareness: Showing understanding and empathy for others. 
 Relationship Skills: Forming positive relationships, working in teams, dealing effectively with 

conflict. 
 

 7.3 The Community Block (C-Block) 
Saint Mary’s College High School provides an opportunity for students and teachers to interact with one 
another outside the traditional classroom setting. Conversations and discussion during C-Block focus on 
topics that will help students develop community and strengthen the core values and principles of our 
mission as a Lasallian school.  
 
The curriculum of C-Block is designed to address academic, student and social issues in a structure that 
encourages trust and growth. This is accomplished through developing student led conversations and 
discussions that are facilitated by the C-Block teacher.  C-Block allows the school community to develop 
and promote our students’ integrity by using boundaries and guidelines to develop morals and ethics in 
our students so that they become positive and productive members of our society.  Students stay 
together in their C-Block group for 4 years.   

 
 7.4 The Inclusive Community Initiative 

Beyond academic, artistic, and athletic excellence, Saint Mary’s College High School is distinctive because 
it is a diverse and inclusive community. We enthusiastically embrace the social, economic, ethnic, and 
religious variety of its students share with one other. We are proud to be a Lasallian Catholic school and 
a truly Catholic community. 
  
Simply assembling a diverse student body does not naturally result in authentic community.  It requires 
intentional, ongoing effort on the part of everyone to educate each other, recognize cultural traditions, 
and share our varied perspectives through discussions designed to uncover points of view different from 
our own. A thriving pluralistic community must share and learn from each other in those challenging times 
when exclusion and ignorance threaten to alienate and balkanize some members of the  community. It is 
no simple commitment. True community is intentional. It requires engagement in critical conversations 
across the lines that divide us, a willingness to learn, read, discuss, and listen, to question our own beliefs 
as well as others’.  And it requires empathy. 
  
 Saint Mary’s Inclusive Community Initiative includes the following features:  

 Training of faculty in culturally responsive teaching to recognize and reduce unconscious 
bias.  

 A curriculum that fairly reflects the experiences of all peoples, their cultural contributions 
to the global community, and which teaches point of view, empathy, and self-knowledge.  
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 A digital library of resources on the school’s website for students, teachers, and all 
community members as a repository of information.  

 Regular opportunities for structured discussions, in class and beyond, on critical issues 
around class, race, politics, society, current events, and religion. 

 Student programs which celebrate each other’s cultures and traditions and recognize the 
common values and aspirations we share. 

 A structured process--offered through the Inclusive Community Initiative--where students 
not only meet and discuss pressing issues that affect particular groups in our society but 
are subsequently shared with the entire school community through our Brown Bag Series. 

 Brown Bag Series 
The Brown Bag Series of meetings was born out of a need for students and faculty to create 
opportunities for open and honest conversations to take place. They are meetings of students 
who belong to particular identities or beliefs to discuss their lived experiences, inviting all 
students to sit listen to the discussion, identifying differences and points in common, thereby 
building empathy among listeners. Those who identify with the specific group speak while the 
others listen and learn. The goal is to enhance understanding and build empathy. The day before 
the Brown Bag meeting, those students who identify with the chosen group or belief meet to 
discuss what they want the other attendees to learn.   

  
Series topics have included:  

o Growing Up African American/Black in America 
o Growing Up Asian in America (East Asian, Indian, Filipino) 
o Growing Up Bi-Racial or Multi Racial in America 
o Growing Up with Climate Change in America 
o Growing Up Female in America 
o Growing Up Jewish in America 
o Growing Up Latin in America 
o Growing Up LGBTQ+ in America 
o Growing Up with Loss in America 
o Growing Up Male in America 
o Growing Up Conservative in the Bay Area 

 
 

Chapter 8:  Access to Student Records 
 

Although Saint Mary’s College High School is not a covered entity under the Family Education Rights and 
Privacy Act (FERPA), Saint Mary’s College High School generally follows certain guidelines of the Family 
Education Rights and Privacy Act to protect the confidentiality of student records. 
 
The law provides for the following: 
1. Parents or legal guardians or an eligible student may review and inspect the student’s educational 
records by making an appointment with the Registrar. 
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2. Educational records generally mean those records that are directly related to a student and that are 
maintained by the school.  A student’s official file, sometimes called the cumulative file, consists of the 
student’s annual registration forms, immunization records, medical records, and official transcripts. 
3. Personal notes and records made by teachers and other school officials, including instructional, 
supervisory, and administrative notes are not shared with others and are not considered educational 
records. 
4. Parents or legal guardians of a student may seek amendment of the student’s educational records 
that the parent or legal guardian or eligible student believes to be inaccurate, misleading, or in violation 
of the student’s privacy rights by submitting to the Registrar a written request that clearly articulates 
the proposed amendment and the reasons for the amendment.  The Principal will review the request, 
meet with the parents or eligible student if necessary, and decide on the request. 
5. The school will obtain written permission from the parents or legal guardians of an eligible student 
before disclosing educational records to other persons except for the following:   

a. other officials of the school, including teachers;  
b. for educational purposes; officials of another school where the student seeks or intends to 

enroll;  
c. certain federal, state and local authorities performing functions authorized by law;  
d. individuals or organizations concerning a student’s application for financial aid;  
e. organizations conducting certain studies for or on behalf of the school or other educational 

agencies;  
f. accrediting organizations;  
g. parents of a dependent student over 18;  
h. court or law enforcement officials to comply with a judicial order or lawfully issued subpoena; 

other persons in connection with a health or safety emergency;  
i. and to other persons and institutions in the event of specified disciplinary proceedings or legal 

violations. 
 
 
 

Chapter 9: Code of Conduct 
 
9.1 Saint Mary’s Honor Code 
In the Lasallian Catholic tradition, students are expected to be respectful, considerate, and supportive of 
all students, teachers, and staff.  Saint Mary’s students are expected to conduct themselves with honor 
and integrity at all times.  Students enrolled at Saint Mary’s College High School assume personal 
responsibility for their behavior.   

Violations of the Saint Mary’s Code of Conduct may result in disciplinary sanctions including:  

1. Detention, at lunch, after-school, or on Saturdays, depending on the nature of the violation.  
2. Loss of co-curricular eligibility, including Athletic events, Arts performances, Ministry activities, 

and Student Life activities. 
3. Suspension from school clubs, honor organizations, and service organizations.  
4. Placement on Administrative Leave, in which the student remains at home while the 

Administration investigates a disciplinary incident the student was involved in.   
5. Suspension, in which the student is not allowed to attend school as a result of the student 

violating the school’s code of conduct. Suspensions may last from one to five school days. 
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6. Expulsion or permanent dismissal from school. 
 

Saint Mary’s College High School reserves the right to dismiss from school any student who engages in 
behavior is proven to be chronically or acutely dishonest, disruptive, cruel, defamatory against 
another person, illegal, or immoral. If a student is involved in illegal activity, the school will notify law 
enforcement.   

Students must follow the directives of the administration, faculty, coaches, moderators, and staff at all 
times.  

Students must behave appropriately at all times on campus and in the neighborhood. Students’ 
behavior in the classroom must not hinder the learning process of other students. If students are told to 
leave the classroom for disciplinary reasons, they are to report immediately to the Main Office and 
remain there until dismissed by the Dean of Students or another administrator.  

The following infractions are especially serious and will result in disciplinary consequences up to and 
including expulsion: 

1. Any act of violence against another person, or the threat of such violence.  
2. Disrespect, dishonesty, or disobedience, including lying or misrepresentation of information to 

school personnel.  
3. The use of hate speech, written or spoken, in-person or posted online, directed at anyone--a 

student, employee, parent, campus visitor, or any member of the public. Hate speech is counter 
to Lasallian Catholic Mission and Core Principles and is strictly forbidden. Hate speech is defined 
as speech that attacks, threatens, or insults a person or group on the basis of national origin, 
ethnicity, color, religion, gender, gender identity, sexual orientation, or disability. Saint Mary’s 
reserves the right to interpret what hate speech is.  

4. Posting or reposting online hurtful or negative speech, messages, or images regarding a Saint 
Mary’s student, faculty or staff member, anyone connected with the school, or any member of 
the public.  

5. “Bullying,” which is any severe, repeated, or pervasive physical or verbal act or conduct, 
including communications made in orally, in writing, or via social media (i.e., cyberbullying) 
directed toward anyone, including any Saint Mary’s student, faculty, staff member, or parent, 
that has or can have one or more of the following effects: 

o place the victim in reasonable fear of harm to their person or property; 
o cause a substantially detrimental effect on the victim’s physical or mental health; 
o interfere with the victim’s academic or performance; or 
o interfere with the victim’s ability to participate in or benefit from the services activities, 

or privileges provided by a school. 
Bullying takes various forms, including one or more of the following: cyberbullying, harassment, 
threats, intimidation, stalking, physical violence, sexual harassment, sexual assault, theft, public 
humiliation, defamation, ostracism, destruction of property, or retaliation for asserting, 
opposing or alleging an act of bullying. This list is illustrative and not exhaustive. 

6. Theft.  
7. Creating, sharing, possessing, or displaying pornographic or similarly inappropriate material, 

including sexually suggestive or explicit digital photos, or sexually suggestive text messages, 
online postings, or emails.  

8. Vulgar language or conduct. 
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9. Possession of alcohol and other controlled or illegal substances. This includes the contents of 
students’ automobiles. 

10. Use of alcohol, drugs, or other controlled or illegal substances on campus or during school-
sponsored activities or going to and returning from school-sponsored events.  

11. Possession of any paraphernalia for ingesting controlled or illegal substances. This includes 
vaping devices and other portable vaporizers.  

12. Possession or use of any weapons, which include, but are not limited to guns, knives, clubs, 
taser guns, mace, or pepper spray. 

13. Possession of toy weapons (including, but not limited to, plastic knives, cap guns, disc or rubber 
pellet guns, water guns). 

14. Graffiti or vandalism. 
15. Forgery, alteration, or misuse of school documents or records of identification. 
16. Violation of school behavioral policies during co-curricular activities. 
17. Hazing, harassment, or persecution of another person in any manner. 
18. Hacking or any other unauthorized accessing of the school’s computer networks or 

informational systems. 
19. Any on-campus or off-campus activity that is detrimental to the reputation of Saint Mary’s 

College High School. 
 
9.2 Anti-Fraud Policy   
Saint Mary’s is committed to the prevention of fraud and the promotion of an anti-fraud culture. We 
operate a zero-tolerance attitude to fraud and requires all faculty, staff, students, parents, and 
volunteers to act honestly and with integrity at all times, and to report all reasonable suspicions of 
fraud.  
 
Saint Mary’s will investigate all instances of actual, attempted or suspected fraud and will seek to 
recover any losses and pursue appropriate sanctions against the perpetrators. This may include criminal 
prosecution, disciplinary action, and legal proceedings. 
 
Faculty, staff, students, parents, or volunteers who report fraud to a school official will be kept 
confidential and will not receive any retaliation for filing the report. All reported cases of fraud will be 
handled by the Board of Trustees Finance Committee and the Board Chair.  
 
Reporting a false claim of fraud against a person or the school could lead to criminal prosecution.  
 
9.3 Theft 
Theft violates the core principles of the community.  Given that, students are responsible for the care of 
their own personal property.  The school does not assume responsibility for lost or stolen property, 
whether on school property before, during, or after the school day, or at school-sponsored events. All 
personal items must be secured by students on campus and at all school events. If locked and secure 
facilities are not available for storage of student property, students must keep their personal property in 
their possession. Cars, buses, vans, and team gathering places are not secure facilities. All items left in 
locker rooms must be secured in a locked locker. Personal property should be clearly marked and 
secured by the student.   
 

1. Incidents of theft must be reported to the Dean of Students or other administrators 
immediately.  
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2. All reasonable efforts will be made to recover lost or stolen property.   
3. Any Saint Mary’s student who steals personal or intellectual property is subject to disciplinary 

action including expulsion from school.   
 
9.4 Alcohol, Drugs, and Other Controlled Substances 
Alcohol and drug abuse are serious problems.  Alcohol, marijuana, vaping pens, cigarettes, prescription 
drugs and other controlled substances are illegal for all people under the age of 21. Saint Mary’s will 
work with families in assisting students who are actively working to solve a substance abuse problem, 
but disciplinary consequences up to and including expulsion may be taken against any student who 
violates the school rules around alcohol, marijuana, drugs, and any other controlled substances.   
 
Any student is subject to investigation who: 

a. Shows evidence of having consumed alcohol or drugs. 
b. Is suspected of being in possession of alcohol or drugs or any paraphernalia for ingesting 

controlled or illegal substances. This includes papers, pipes, bongs, and vaping pens.  
c. Is involved in the sale or exchange of alcohol or drugs or drug paraphernalia, including assisting 

in arrangements for such sales or exchanges. 
d. Is under the influence of controlled or illegal substances. 

 
1. Students found either to be selling drugs or possessing drugs or alcohol with the intent to sell or share 
on-campus or on a school sponsored activity will be expelled from school.  

2. Students who consume drugs or alcohol on campus during school hours, or at a school sponsored 
activity, will be suspended from school and are liable to be expelled.  

3. During the suspension the following must happen: 
a. The student will be required to undergo a drug/alcohol assessment from a program approved by 

Saint Mary’s College High School. 
b. The parent or guardian must consent to release all information from the assessment to Saint 

Mary’s College High School. 
c. Following the assessment, a meeting will be scheduled with the student, parent(s)/guardian(s) 

and administrator(s) of Saint Mary’s. 
4.  Consequences include, but are not limited to drug/alcohol testing and assessment, education, 

counseling, in-patient or out-patient treatment, disciplinary probation, suspension, or expulsion.  
  
Failure to comply with the assessed consequences will result in further disciplinary actions or expulsion. 

Failure of the parent or guardian to cooperate and support the conditions for the student’s  
     continuing enrollment at Saint Mary’s College High School may result in the expulsion of the student. 
 
5. Saint Mary’s contracts with Kontraband Interdiction Detection Services, Inc. (KIDS), in order to ensure  
    a campus that is safe and free of illegal substances.  KIDS provides trained canines which detect the  
    odor of contraband items such as drugs, alcohol, and explosive materials.  Inspections will randomly  
    take place throughout the school year. 
 
6. No student is allowed to use tobacco on campus or in the school neighborhood, even those who have  
    turned 18 years of age. 
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9.5 Off-Campus Parties 
Saint Mary’s College High School’s staff is concerned about alcohol and other drug use by students.  
With this concern in mind, these guidelines are offered to parents for consideration: 

• All off-campus and out-of-school-hours parties should be chaperoned by a parent or guardian. 
• Parents of party attendees should contact host parents. 
• Parents should have the phone number and address of where the party is being held. 
• Parents should assure their students that they can call them for a ride home. 
• Parents are advised to instruct teenagers not to have parties when parents are not at home. 
• Drinking by minors is illegal. 
• Drugs are illegal substances. 
• Adults are criminally responsible if they knowingly allow minors to consume alcohol or drugs. 
• Driving under the influence of alcohol or drugs is illegal and dangerous at any age. 

 
While the school is not interested in monitoring the off-campus activities of its students, too often 
unhealthy behavior at such events has a direct effect on the lives of students at school.  For that reason, 
Saint Mary’s works in partnership with parents to support their efforts in raising and guiding their 
children.  This partnership may include disciplinary consequences, up to and including expulsion from 
school, if students are found to be putting themselves or their school peers at risk. 
 
9.6 Lunchtime Privileges/Campus Restrictions 

1. Off-campus lunch is a privilege accorded to seniors and juniors only.   
2. Any student who is late to class immediately following lunch for any reason may have this 

privilege revoked in addition to other disciplinary measures as deemed appropriate by the Dean 
of Students.   

3. Freshmen and sophomores are not to leave the school premises during lunch without written 
permission from the Dean of Students.  

4. Freshmen and sophomores who leave campus during lunch without permission from the Dean 
of Students will face disciplinary consequences. 

 
The following campus areas are off-limits during lunch and break: 

1. The road to the Brothers Residence and the maintenance area. 
2. Walkway and stairs between the auditorium and athletic field. 
3. The lower campus area near Vellesian Hall. 
4. Cordonices Creek. 

 
9.7 Behavior in the Neighborhood of the School 

1. It is expected that students will respect the privacy as well as the property of neighbors in the 
area of the school.   

2. Congregating on neighborhood streets, littering, defacing property, driving unsafely, playing 
music loudly, and showing disrespect toward neighbors and their property are behaviors that 
injure a student’s personal reputation and that of Saint Mary’s College High School.   

3. Students are expected to act respectfully and see themselves as ambassadors of Saint Mary’s 
College High School on and off campus.   

4. Students found to be violating these policies will be dealt with seriously, up to and including 
expulsion. 

 
9.8 Student Driving and Parking Responsibilities, and Parking Permits 
Driving on or near school grounds is a privilege afforded to Saint Mary’s College High School students.   
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1. If a student’s driving is in any way reckless, obtrusive, or detrimental to the reputation of the 
school, the Dean of Students can revoke student driving privileges. 

2. The only students who may drive to the school and park at the school are students who have 
applied for and received a parking permit from the Dean of Students.   

3. Parking permit fees will be determined on a graduated scale based upon the number of students 
in a carpool. The purpose of the graduated scale is to acknowledge those who carpool, thereby 
reducing negative environmental impacts.   

4. Applications for parking permits are made available online in August to download and must be 
submitted on time in order to be considered for a permit.   

5. Students who have applied for and received a parking permit based on the number of 
individuals they indicated on their carpool application may lose their permits if they are found in 
violation of the agreement.   

6. Students must display the Saint Mary’s parking permit while they are parked at Saint Mary’s.  
7. Students may not park in front of any residence on Posen Avenue and are not allowed to park 

on Albina Avenue, Hopkins Court, Hopkins Street, Monterey Avenue, Beverly Place, Ventura 
Avenue, West Place, Ordway Street, and Peralta Avenue.  

8. Any faculty, staff member, or Traffic Monitor who witnesses unsafe driving (e.g., racing, 
speeding, peeling out, etc.) on or near the Saint Mary’s campus will immediately report the 
student-driver to the Dean of Students.   

9. Carpools will be monitored throughout the year.   
10. Students who park on- or off-campus do so at their own risk.  Saint Mary’s is not responsible for 

theft or damage to anyone’s car or belongings. 
 
9.9 On-Campus Parking Permit Holders 

1. On-campus parking places will be reserved for students who have an on-campus parking permit; 
entry to and exit from the school is permitted via Albina Avenue only.   

2. Students must park in assigned spots only, never in visitor or employee parking. 
 
9.10 Off-Campus Parking Permit Holders 

1. Off-campus parking permits first go to carpoolers, then to seniors, and then to juniors.   
2. Students with off-campus parking permits must park on the south side of Posen Street and 

never in front of the property of any neighbor. 
 
9.11 Do's and Don'ts of Student Drivers 
Any Saint Mary’s College High School student-driver agrees to the following conditions: 

1. Students who apply for a parking permit must have a valid California Driver’s License. 
2. Students must always drive the speed limit. 
3. Students must always drive safely and respectfully to and from school. 
4. The number of students riding in a car must not exceed the seating capacity of the vehicle. 
5. All students who drive on campus must turn their music devices off.  Music must remain low as 

students drive in the neighborhood surrounding the campus. 
6. Students must not honk their horns unless there is an emergency. 
7. Any Saint Mary’s student understands that excessive speed, donuts, peeling out, and/or other 

unsafe driving (as determined by any Saint Mary’s employee) is not allowed. 
8. As sophomores and other students receive their driver licenses, they must report to the Dean of 

Students before driving to school.  
9. Students should never litter. 
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Failure to comply with these driving and parking regulations will result in consequences including 
detention, loss of privileges inclusive of off-campus lunch, loss of athletic eligibility, suspension, or 
expulsion. 
 
9.12 Dress and Appearance Code (Standard Days) 
Knowing how to dress appropriately for different occasions and settings is an expectation for all 
members of any community.  Saint Mary’s College High School expects that its students dress 
appropriately for a Lasallian Catholic high school community. The Administration, faculty, and staff 
collaboratively enforce the Dress and Appearance Code.  The parameters for what is appropriate are 
defined below.   

The administration makes all final determinations regarding the appropriateness of student dress, 
grooming and appearance.   
 
This dress code is in effect from the time students arrive on campus until the students leave campus at 
the end of the day—not merely until the end of classes or A-Block.  
 

1. If a student’s dress does not conform to the Dress and Appearance Code, the student will be 
sent to the Main Office. They will be sent home to change into appropriate dress before the 
student will be allowed to return to campus.   

2. Chronic noncompliance (more than three violations) will result in the student being required to 
wear only clothing determined by the Dean of Students—for example, a Saint Mary’s Polo Shirt 
and khakis.  Further noncompliance may result in the student being suspended from school and 
may result in dismissal or expulsion from school. 

3. Suspension will result if a student is repeatedly in violation of the Dress and Appearance Code.   
4. Should a student persist in violating the school dress code after being suspended for repeated 

violations, the student risks being expelled from Saint Mary’s. 
 
The following are Saint Mary’s dress parameters: 

1. Clothing which allows undergarments to be visible is not permitted.  Sports bras and tank tops 
are undergarments.  

2. Undergarments must be worn. 
3. Excessively baggy or otherwise ill-fitting clothing--including oversized T-shirts and pants--is not 

permitted.  Pants must be worn with the beltline at the waist with no exposed undergarments.   
4. Inappropriate writing, logos, or graphics – as determined by the Administration – are not 

permitted on any apparel. 
5. Tattered, ripped, or clothing with holes is not permitted. 
6. Exposed midriffs are not permitted. 
7. Exposed shoulders are not permitted.  

 
Shirts & Tops 
8. Student shirts & tops must be one of the following: 

a) T-shirts with a crew neck, V-neck, square neck, or scooped neck collar are acceptable. Collar 
lines must not extend more than two inches below the top of the sternum and the top of 
the collarbone.  

b) Exposed midriffs and cleavage are not permitted.  
c) All shirts and blouses must have sleeves. Cap sleeves are acceptable.  
d) Tank tops and sleeveless tops are not acceptable. 



 
 

42 

e) Collared shirts & blouses are acceptable, buttoned no lower than one inch below the top of 
the sternum & top of the collarbone. Cleavage is not to be shown.  

f) Polo shirts (long- or short-sleeved). 
g) Short- or long-sleeved buttoned or zippered sweaters are acceptable so long as they 

conform to the parameters explained above. 
h) Short- or long-sleeved zippered hoodie sweatshirts are acceptable so long as they conform 

to the parameters explained above. 
i) Crew-neck sweatshirts sold by Saint Mary’s, sweatshirts displaying college and university 

names or their official logos, and unmarked sweatshirts are appropriate. 
 

Pants, Skirts, Dresses, Bottoms  
9. Sweats, athletic pants, athletic shorts, board shorts, pajama bottoms, “athleisure” pants, 

sweatpants jeans, and velour pants are not permitted during the school day. 
10. Lycra and spandex tights may not be worn unless under clothing that meets other school 

guidelines. Skirts worn with leggings, spandex, or other like materials must be no shorter than 
five inches above the top of the knee-cap. “Jeggings,” denim leggings, and other like apparel are 
not allowed. 

11. Pants must fit properly. Fit is determined by the administration. Excessively baggy pants are not 
permitted.  Waistlines must sit at the waist—between the navel and the top of the hips—and 
the crotch-line of the pants may not extend more than one-third of the way between the top of 
the hip bone and the knee.    

12. The hem of dresses and skirts must extend to five inches above the top of the kneecap.  
13. Shorts must extend to five inches above the top of the kneecap. 
14. Shoes must be worn. 

 
Grooming & Appearance 
15. Dyed hair may be black, brown, natural red, or blonde, but hair color must conform to those 

that naturally occur.  Hair colors that are unnatural are not permitted.  Hairstyles deemed 
extreme by the Administration (e.g., Mohawks, asymmetrical designs, etched lines and designs) 
are prohibited.  

16. Students who wear their hair long or full must keep their hair clean and neatly groomed.  
17. Students may wear neatly trimmed beards and moustaches. 
18. Pierced ears are allowed.  One small nose piercing is allowed.  Body piercings must be tasteful, 

not distracting to the learning environment, and deemed appropriate by the Administration.   
19. Hats, headgear, and any other head covering may not be worn in classrooms and offices or 

during school functions. 
20. Sunglasses may not be worn inside any school building. 
21. Earbuds and other personal audio gear are not to be worn on campus except when such 

auditory devices are explicitly approved for academic purposes. 
 
9.13 Professional Dress Days 
On a handful of special days that the school celebrates special events such as liturgies, academic 
assemblies, and other designated assemblies, students are required to wear one of the following for the 
entire school day: 

1. A collared dress shirt (tucked-in), a necktie, dress slacks or khaki-style pants with a belt, and 
dress shoes with matching socks.  Knit sweaters, dress jackets, and sportscoats are permitted.  
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2.  A collared blouse (tucked-in or un-tucked), appropriate-length dress skirt, dress pants, or khaki-
style pants, and dress shoes.  Flat dress shoes are appropriate.   
 

Professional dress clothing must be free of tatters, rips, holes, or any graphic messaging.  

Not Permitted on Professional Dress Days 
 Hooded sweatshirts  
 Jean skirts  
 Shorts  
 Athletic shoes of any sort (basketball shoes, running shoes, Chuck Taylors), Crocs, or Yeezys  
 Hats and any other type of head covering (e.g., baseball caps, beanies, scarves, bandanas)  
 Flip-flops and similar footwear  
 Blue jeans or any other type of denim trousers/pants 
 Cargo pants  

 
9.14 Assigned Lockers 
Each student is assigned a locker and a lock at the beginning of the academic year.   

1. All lockers, including athletic lockers, are the property of Saint Mary’s College High School.   
2. Saint Mary’s reserves the right to inspect the contents of any locker at any time.  
3. Neither this locker nor its lock combination should be shared with anyone, nor may a student 

change his or her locker without the permission of the Dean of Students.   
4. Students may not use their own locks on school lockers.   
5. All students are expected to keep their lockers neat, clean, free of controversial materials, and 

securely locked at all times. 
6. Students must clear their lockers at the end of the school year or at any time determined by the 

administration.   
7. Any items left in the lockers at the end of the academic year by students will be discarded or 

given to charity.   
8. The school is not responsible for any losses, theft, or damage to any books or other personal 

property kept in lockers.  
9. Large amounts of money or items of exceptional value should never be brought to school or 

kept in lockers. 
 
9.15 Lost and Found 

1. Lost and found items may be turned in to and retrieved from the Main Office before and after 
school or during lunch.  

2. Unclaimed property will be sold and/or given to charity at the end of each term.  Collected 
money will be donated to charity. 

 
9.16 Bicycles, Skates, Scooters, and Skateboards 

1. Students, for their safety and those of others walking on-campus, are not to ride bikes, 
skateboards, scooters, or roller blades on campus.   

2. Students who use bikes, scooters, or skateboards for commuting to and from school, may ride 
on-campus only at the start and end of the school day to the areas to secure their vehicle.  

3. Saint Mary’s College High School is not responsible for any lost or stolen bicycles, skates, 
scooters, or skateboards.  

4. Students must lock their bikes onto the campus bicycle racks.   
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5. Items left for an extended period of time will be secured by the Dean to ensure their safety. 
6. Bicycles may not be secured to objects or structures other than the campus bike racks.  

 
9.17 Mobile Communication Devices (Smartphones, Apple Watches, Earbuds/Headphones) 
Smartphones (including iPhones, Apple Watches, Android mobile devices, earbuds, and headphones) 
and other networked pocket devices are commonplace possessions used daily by most teens for 
communication, information, and enjoyment. They are tools for families to communicate with their 
children. Saint Mary’s understands smartphones have a place in daily lives today. In an educational 
setting, that place must be restricted. Numerous research studies and educators’ experience have 
revealed smartphones to be significant distractions that impede learning, contribute to student 
inattention, anxiety, and, at times, misbehavior.  

Saint Mary’s has adopted the following restrictions on the possession and use of all portable (i.e., 
pocket-sized) mobile devices and accessories (smartphones, audio hardware, and smartwatches) during 
school hours:  

1. Students are not allowed to be in possession of pocket-sized mobile computing devices and 
audio accessories* on their person--in their pocket, purse, or backpack—at any time from the 
start of the first class of the day until the end of the last class of the day.  

2. Students who carry a pocket-sized mobile computing device to campus are to turn their phones 
off and lock the device in their school-assigned locker immediately upon arrival to campus. 
While students may opt to leave their smartphones in their car, they are reminded that cars are 
targets of thieves.  

3. Students are allowed to check their phones between classes and at lunch while at their lockers. 
After checking they must return the device to the locker. Students are not allowed to carry their 
devices on their person at breaks, at independent study times, or at lunch.  

4. Students may carry their phone on their person after the bell ending the last class of the day (for 
example, 2:40 pm on five-period days). 

5. A student found in possession of a mobile phone, earbuds/headphones, Apple Watch, or other 
similar device during school hours will have it confiscated by the teacher, supervisor, or other 
school employee and given to the Dean of Students for safekeeping until the end of the school-
day. The student will be assigned detention to be served on that same day, and parents will be 
notified of the violation. 

6. In cases of a second violation, the student will serve Saturday detention.  
7. Any student who commits three or more violations will be ineligible to participate in school co-

curricular activities and will have the device held until a parent comes to retrieve the device. 
 
*Audio devices/headphones are allowed for students whose Individual Education Plan identifies an audio 
device as a legitimate accommodation. Audio devices may also be used by teachers in specific classes for 
specific instructional activities sanctioned by the teacher. Reading while listening to music is not a sanctioned 
activity. 
  

9.18 Emergency Messages from Parents 
Parents who send a text, email, or phone message directly to their student during the school day must 
know that such messages may not be seen by the student until break or lunch or after school. In cases of 
urgency or emergency parents are to phone the Main Office, which will deliver the message to the 
student and – if an immediate response is necessary – arrange for the student to contact the parent 
immediately. 
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9.19 Video, Audio & Musical Devices 
Portable sound systems are not permitted on campus and will be confiscated. Except for lunch, the 
wearing of earbuds, earphones, and headphones anywhere on campus is not allowed during school 
hours, unless explicitly academic purposes explicitly approved for academic purposes.  Listening to 
music while studying or doing schoolwork is not an approved academic purpose.  
 
9.20 iPad Policies 
Students’ iPads and laptops are to be used for students to engage in their studies.  Saint Mary’s is aware 
that iPads and laptops can serve as communication devices. Teachers and other school officials will 
monitor students’ use of all such devices in class to ensure students limit their uses to academic pursuits 
during class time and Individual Study Time. 

Saint Mary’s expects its students to be positive and constructive digital citizens in all contexts. 

1. Inappropriate, offensive, and threatening posts have a much greater impact on students' and 
their peers' emotional and social well-being. 

2. Students who post offensive, threatening, or inappropriate messages or images are liable to be 
expelled from Saint Mary’s.  
 

Prohibited Use of iPads While on Campus 
1. Illegal installation or transmission of copyrighted materials. 
2. Any action that violates existing school rules or public law. 
3. Creating, sending, accessing, uploading, downloading, or distributing offensive, profane, 

threatening, pornographic, obscene, or sexually explicit material is strictly prohibited. 
4. Use of social networks not authorized by the teacher for academic use. 
5. Sites selling term papers, book reports, and other forms of student work. 
6. Texting during class time and individual study time. 
7. Spamming: sending mass or inappropriate emails. 
8. Gaining access to other students’ accounts, files, and/or data. 
9. Use of the school’s internet/E-mail accounts for financial or commercial gain or for any illegal 

activity.  
10. Bypassing the Saint Mary’s web filter through a web proxy. 
11. Photographing or video recording on campus without the permission of a teacher for academic 

purposes or in support of a school program. 
12. Student sharing of their passwords, addresses, or other personal information on the Internet 

without the authorization of a parent or school representative. 
13. Copying Internet materials or reproducing materials without the permission of the author or 

other right-holder, or any other action that violates copyright. 
14. Plagiarizing academic materials.  
15. Using or possessing hacking software. 
16. Unauthorized access to classroom equipment, like Apple TVs, which allow syncing with the iPad. 
17. Individual teachers may impose addition policies for their individual classes. 
18. Violation of any of these policies will result in disciplinary sanctions, including loss of co-

curricular eligibility, suspension from school honor and service organizations, and suspension or 
expulsion from school. 
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9.21 Harassment 
Saint Mary’s is a school community that aspires to live by Christian principles.  To that end, harassment 
of any individual by any person is prohibited.  The school will treat the allegations of harassment 
seriously and will review and investigate such allegations in a prompt, confidential, and thorough 
manner. The school will notify law enforcement for allegations of sexual harassment. The school 
reserves the right to notify law enforcement for other forms of harassment as deemed necessary.   

A charge of harassment shall not, in and of itself, denote the presumption of wrongdoing.   
 
However, substantial acts of harassment will result in disciplinary action, up to and including expulsion.  
Students found to have filed false or frivolous charges will also be subject to disciplinary action up to and 
including expulsion. 
 
Harassment occurs when an individual is subjected to mistreatment that is hostile or intimidating to the 
individual’s race, creed, color, national origin, physical appearance, physical disabilities, sexual 
orientation, or gender.  Harassment can occur at any time.  It includes, but is not limited to, any or all of 
the following: 
 

1. Verbal Harassment; 
2. Derogatory comments, jokes, and/or threatening words spoken or written to or about another 

person, including malicious rumors, gossip, and other forms of social aggression; 
3. Internet Harassment (Cyber bullying); 
4. Derogatory or vulgar comments, jokes, and/or threatening words written and/or posted on chat 

rooms, message boards, emails, text messages, or any other form of digital communication; 
5. Physical Harassment; 
6. Unwanted physical contact (e.g. touching, assault, deliberate impeding or blocking movements, 

or any intimidating interference with normal work or movement); 
7. Visual Harassment; 
8. Derogatory, demeaning, or inflammatory posters, cartoons, written words, drawings, or 

gestures; 
9. Taking pictures or videos or sharing pictures or videos of an individual or groups for the purpose 

of and/or leads to ridicule, exploitation, defamation, etc.; 
10. Sexual Harassment; 
11. Unwelcome sexual advances, requests for sexual favors, and other verbal or physical contact of 

a sexual nature. 
 

Specific examples of sexual harassment include but are not limited to: 
1. Making unsolicited sexual advances and propositions; 
2. Using sexually degrading words to describe an individual or individual’s body; 
3. Displaying sexually suggestive and/or obscene objects, pictures and videos; 
4. Telling inappropriate or sexually related jokes or stories; 
5. Making reprisals, threats of reprisals, or implied threats of reprisals, following a rejection or 

a negative response to sexual advances. 
 
Students are asked to follow these procedures when filing a claim of harassment: 

1. Students may or may not choose to tell the individual causing the harassment that the conduct 
is offensive and must stop.  If the objectionable behavior does not cease immediately, students 
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must report the harassment to a faculty member, counselor, staff member, or administrator, 
who will report it to the Principal. 

2. In the case of sexual harassment allegations, students may raise the issue with any 
administrator or faculty member, or staff member. 

3. Students alleging harassment will be asked to complete a written report.  All claims, written or 
unwritten, will be investigated thoroughly, involving only the necessary parties.  Confidentiality 
will be maintained as much as possible. 

4. The investigation will include a meeting with the person alleged to be harassing, sharing with 
that person the nature of the allegations as well as the name of the person bringing the 
allegations.  If appropriate, the person will be placed on leave or suspended during the course of 
the investigation.  A follow-up meeting will be held with the complainant. 

5. Once the facts of the case have been gathered, the Principal, in consultation with the President, 
will decide what, if any, disciplinary action is warranted.  The disciplinary action can include all 
disciplinary actions up to and including immediate termination or expulsion. 

 
9.22 Sexual Harassment by a Faculty / Staff Member  
Includes unwelcome sexual advances, requests for sexual favors, sexual or inappropriate text messages, 
emails, and postings on social media, and other verbal or physical conduct of a sexual nature when any 
or all of the following occur: 

1. Submission to such conduct is made either explicitly or implicitly a term or condition of a 
student’s academic status or progress. 

2. Submission to or rejection of such conduct by a student is used as the basis of academic 
decisions affecting that student. 

3. Such conduct has the purpose or effect of unreasonable interference with a student’s academic 
performance or of creating an intimidating, hostile, or offensive educational environment. 

 
It is the responsibility of Saint Mary’s to: 

1. Implement this policy through regular meetings with all faculty and staff, ensuring that they 
understand the policy and its importance. 

2. Make all faculty, staff, students, and parents or guardians aware of this policy and the 
commitment of the school to its strict enforcement. 

3. Remain watchful for conditions that create or may lead to a hostile and/or offensive school 
environment. 

4. Establish practices to create a school environment free from discrimination, intimidation, or 
harassment. 

 
Students are responsible for:   

1. Conducting themselves in a manner that contributes to a positive safe school environment. 
2. Avoiding any activity that may be considered discriminatory, intimidating, or harassing. 
3. Immediately informing the student that the behavior is offensive and unwelcome. 
4. Reporting all incidents of harassment witnessed or experienced to a teacher, counselor, staff 

member, or administrator. 
5. Discontinuing conduct immediately if they have been told that their behavior is perceived to be 

discriminatory, harassing, or unwelcome. 
 
Students are asked to follow these procedures when filing a claim of harassment: 
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1. Students may or may not choose to tell the individual causing the harassment that the conduct 
is offensive and must stop. If the objectionable behavior does not cease immediately, students 
should report the harassment to any school official, faculty member, counselor, staff member, 
or administrator, who will report it to the Principal. 

2. In the case of sexual harassment allegations, students may raise the issue with any 
administrator, faculty member, or staff member. 

3. Students alleging harassment will be asked to complete a written report.  All claims, written or 
unwritten, will be investigated thoroughly, involving only the necessary parties.  Confidentiality 
will be maintained as much as possible. 

4. The investigation will include a meeting with the person alleged to be harassing, sharing with 
that person the nature of the allegations as well as the name of the person bringing the 
allegations.  If appropriate, the person will be placed on administrative leave or suspended 
during the course of the investigation.  A follow-up meeting will be held with the complainant. 

5. Once the facts of the case have been gathered, the Principal, in consultation with the President, 
will decide what, if any, disciplinary action is warranted.  The disciplinary action can include all 
disciplinary actions up to and including immediate termination. 

6. If the complaint is against a non-employee or non-student, such as a parent, volunteer, or 
vendor, the school will take appropriate steps, within its power, to investigate and eliminate the 
problem, including contacting local law enforcement. 

 
 
 

Chapter 10:  Disciplinary Actions 
 

There is neither a particular sequence of disciplinary actions, nor should it be assumed that the following 
disciplinary actions are applied in a progressive manner.  Saint Mary’s College High School employs a 
number of different disciplinary actions, depending on the gravity of the incident, which include the 
following: 
Warning 

1. Students are notified that continuing a specific conduct will be cause for disciplinary action.  
Detention 

1. Students held in violation of school regulations may be assigned to after-school detention.  
Disciplinary detention takes precedence over prior commitments in personal schedules (e.g., a 
job, meetings with teachers, student activities, club meetings, class meetings, drama or athletic 
practices, or athletic events). 
 

Conflict Resolution & Restorative Justice  
Conflict Resolution is the process of ending a dispute and reaching an agreement that satisfies all 
parties involved. It does not avoid disagreements; rather, the process facilitates discussions, increases 
understanding, and controls emotional responses.  

Restorative Justice is a process that aims to repair harm caused by a conflict. It creates an opportunity 
for those involved in conflict to communicate and address their needs.  Recognizing that conflicts can 
violate people and relationships, restorative justice is built on principles of respect, compassion, and 
responsibility.  

Step One:  The involved students and the parents are informed of the upcoming process. 
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Step Two:  The Dean of Students will meet with the parents of the students involved in the 
conflict in order for them to understand the circumstances which contributed to the conflict and 
to support their child in a manner that is constructive--for all parties--in resolving the conflict. 
The Dean of Students will hear all concerns from the parents at this time. 
Step Three:  Each student will meet with their counselor prior to the conflict resolution stage to 
ensure that the student understands the process and is clear about their role in the conflict as 
well as the steps they must take on their end to resolve the conflict in a manner which allows all 
parties to move forward. 

 This step requires that all parties agree to cease the behavior that created the 
conflict and to not post anything on social media concerning any aspect of the 
conflict or the names of any of the parties involved in the conflict. 

Step Four:  The students will engage in a restorative justice/conflict resolution meeting with the 
Dean of Students and either an administrator or a trained restorative practices mediator.   

 Each student will be allowed opportunity to explain the reasons they believe the 
situation occurred and how the situation has affected them. 

 Subsequent steps will be discussed and agreed to, the goal of which is that both parties 
will move forward without being emotionally burdened by the past experiences. 

 Involved parties will agree to cease all behaviors that contributed to the conflict, 
understanding that, if they do not, the school will take further disciplinary action which 
may include suspension or expulsion. 

Step Five:  The Dean of Students will inform the parents of the results of the meeting. 
Step Six:  Each student will have follow-up appointments with their on-campus counselor to 
discuss and process the outcomes of the meeting. 

 
Administrative Leave 

1. There may be times when students are asked to remain at home while the Dean of Students 
investigates an allegation against the student of serious offense. Students are ineligible to 
participate in or attend any school activities while on Administrative Leave. 

2. In all cases of administrative leave, parents will be notified before the student leaves the school 
campus.   

3. Before any student is re-admitted after a period of administrative leave, a meeting with the 
Principal or Dean of Students, the student’s counselor, the student, and their parent(s) may be 
required. 

4. If the allegation proves true the Administrative Leave will be turned into a suspension. 
 
Search Procedures 
In instances when students are suspected of involvement in activities that violate Saint Mary’s Discipline 
Code and involve the possibility that a student is in possession of a controlled substance, a stolen object, 
a prohibited device, or a weapon, the students and their possessions will be searched. 

Parents and guardians will be notified immediately of the school’s concerns and informed about 
procedures to be followed by school officials. The investigation will include searching the student’s bag 
and backpack.  Lockers will also be searched.  Students will be asked to turn out all pockets, remove 
their shoes and have their socks checked for contraband.  At no time will the school engage in a physical 
pat-down of any student.   

Students will be directed to write of their involvement in situations involving alcohol or controlled 
substances.  Should a student refuse to do so the student will be dismissed from school. Complete 
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honesty on the part of all students involved is required. Should a student be found to have been 
untruthful or to have hidden information from school officials the student will be expelled from school. 

Students who are suspected of being under the influence during the school day or at any school function 
including Enrichment Week and Retreats will be tested, via a saliva or urine test, for the presence of 
drugs or alcohol in their system. 

If more than one student is suspected of being under the influence of alcohol or a controlled substance, 
the students will be separated, questioned individually, searched, and then tested for illegal substances. 
Parents will be required to come pick up their child unless the incident occurs off campus after 9 pm.  In 
these instances, the student will be kept at the event location until morning allowing parent to safely 
travel to the off-site location for pick-up.   

Suspension 
1. A period of suspension will be imposed for more serious violations of school policies.  Students 

are ineligible to participate in or attend school activities while on suspension.   
2. Ineligibility may extend beyond the suspension.  
3. In all cases of suspension, parents will be notified before the student leaves the school campus.   
4.  Before any student is re-admitted after a period of suspension, a meeting with the 
 Principal or Dean of Students, the student’s counselor, the student, and their parent(s) will be 
required. 

Disciplinary Probation 
1. The Dean of Students and/or the Principal communicate(s) probation officially to the student 

and parent or guardian with a written notice.   
2. Students who are placed on disciplinary probation may be excluded from participation in 

privileges, activities, and/or from the campus for a specified period of time.   
3. Re-instatement is dependent upon the observance of the terms of the probation and the 

decision of the Dean of Students.   
4. While a student is on disciplinary probation, involvement in any other serious disciplinary 

problems could result in expulsion from Saint Mary’s. 
 
Expulsion 

1. Expulsion signifies the permanent and immediate termination of the student’s status without 
the possibility of re-admission to Saint Mary’s. 

 
 
 

Chapter 11:  Attendance Policies and Procedures 
 

1. Saint Mary’s students are expected to attend the full duration of all classes and other 
required school programs unless excused by the Dean of Students.  

2. Students will be subject to disciplinary action for unexcused absences and tardiness.  
3. When a student is going to be absent parents must notify the school promptly. Phone the 

Attendance Voicemail Line at (510) 559-6211 or to the Main Office at (510) 526-9242 to report 
the tardiness or absence.  

4. Please do not leave a voicemail on the Main Office voicemail.   
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11.1 Tardiness & Tardy Absence  
1. Students are allocated five passes for tardiness per term for the first period of the day.  These 

passes will allow a student to arrive to school up to 15 minutes late and are proffered in 
consideration of occasional mornings when the morning commute traffic is particularly heavy of 
family circumstances lead to tardiness. No tardies beyond five will be excused for any reason. 

2. No phone call from a parent or guardian is required for students to use one of their passes.   
3. Tardiness of over 15 minutes counts as one absence for the class.  
4. Three tardies in a term will count as one full absence and included in the absences count.   
5. Students who arrive later than 15 minutes to school must have their parents or guardians phone 

the Attendance Voicemail Line or the Main Office or the absence is deemed unexcused.  
6. Following a suspension, a mandatory meeting with the student’s parent or guardian must take 

place upon the student’s return to school.    
7. Chronic tardiness hampers a student’s learning and interrupts classroom instruction. Parents of 

students who are chronically absent will be notified. A student may be suspended from school 
after a total of eight tardies to the first period of the school day in any term. Further disciplinary 
action may occur for chronic tardiness.  

 
11.2 Excused Absences 
If a student is to be absent for any reason, a parent must telephone the school Attendance Voicemail 
Line at (510) 559-6211 before 9:00 a.m. each morning of the absence.  
Parents are strongly encouraged to schedule legal and medical appointments at the end of the school 
day or during vacations. 

The voicemail should clearly provide the following: 
a) Student’s name. 
b) Date(s) of absence. 
c) Date of return. 
d) Reason for the absence. 

 
1. The school reserves the right to challenge the absence from classes and deem such absence as 

educationally counterproductive and unacceptable. 
2. Students are allowed to make up all assignments, examinations, tests, or quizzes when they 

return from an excused absence. Students who are truant will not be eligible to make up any 
assignments or exams they miss. Make-up tests and other assignments must be arranged with 
teachers upon the student’s return to school.  

3. For absences of relatively short duration, students are required to turn in assignments for any 
classes they miss within a reasonable time frame determined by the teacher.  Generally, one 
extra day is given for a one-day absence, two days for a two-day absence, and so on.    

 
11.3 Unexcused Absences & Truancy 

1. Absences not confirmed by a student’s parent or guardian via phone call to the attendance 
office are unexcused.   

2. Truancy--any intentional, unjustified, unauthorized, or illegal absence from school by students--
will result in the student being suspended from school, and students will not be allowed to make 
up any assignments or assessments given during their truancy. 
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11.4 Maximum Allowable Absences from School 

1. Any student who exceeds 15 absences in a term, excluding school-related absences, will be 
withdrawn from the course and receive a mark of I (“Incomplete”). (There are 40 class meetings 
per term.) Three tardies in a term count as one full absence and is included in the absences 
count. The grade is permanent, the student will receive no course credit, the I carries the 
equivalent value of an F in calculating the student’s GPA, and the student will be deficient by 5 
units per course. The student must repeat the course through another accredited academic 
institution approved by Saint Mary’s. Grades earned in courses taught by outside academic 
institutions will be included on the official transcript but are not included in Saint Mary’s GPA 
calculations.   

2. Students for whom excessive absences are a repeated problem (e.g., missing fifteen days of one 
or more classes in more than one term) are liable to be dismissed from school. 
 

11.5 Debilitating Circumstances  
1. Saint Mary’s is not able to offer home-schooling or distance learning for students who are 

affected by extended, unusual, extraordinary circumstances that prevent the student from 
attending class. These include but are not limited to debilitating illness or injury, family tragedy, 
or some other documentable condition. Students in such cases will withdraw from classes, and 
the school will adjust the student’s future course of study with a combination of Saint Mary’s 
courses and courses to be taken at other accredited academic institutions in order for the 
student to complete the courses they were unable to take during their incapacitation.  

2. In rare cases a student who has attended class regularly beyond the midterm point of a course 
(the end of the grading period) becomes unable to attend class or engage in their studies for 
weeks due to extraordinary circumstances (see 11.5.1 above). The Parent/Guardian must 
provide the school with official documentation of any medical condition from the attending 
medical professional. If unable to able to resume their studies before the end of the term the 
student’s withdrawal will become permanent and the student will complete the coursework at a 
future date following the steps explained in 11.5.1. Students who are able to resume their 
course of study before the end of the term, even if unable to attend class in-person, will resume 
their studies in the following manner: 

a. Students will resume their studies, including completing the required summative 
assignments. They will have four weeks after the last day of the term to complete the 
course’s major summative assessments. The end date is determined by the 
administration. Teachers can provide limited guidance to the student during the school 
year, but they are not able to reteach material. Teachers will not be available to students 
completing Spring-Term coursework in the summer. In all cases it is recommended that a 
tutor be retained by the parents to facilitate the student’s progress.      

b. After the required work is completed, the teacher will assess and grade the work, and the 
mark of W will be replaced by the final letter grade the student earned in the course.  For 
any Spring-Term course that process will not be completed until the resumption of 
school in the Fall.  

c. If the work is not finished by the due date approved by the administration, the student is 
withdrawn from the course, the W grade becomes permanent, and the course is 
excluded from GPA calculations. The student must repeat the course, either at Saint 
Mary’s or through another accredited academic institution approved by Saint Mary’s. 
Grades earned in courses taught by outside academic institutions will be included on the 
official transcript but are not included in Saint Mary’s GPA calculations.   
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11.6 Absences and their Impact on Participation in Athletics and Activities 

1. Consistent with the rules of the California Interscholastic Federation, students absent for more 
than half the scheduled class periods of any day are not eligible for athletic participation 
(practice or competition), or student activities that day or evening.  

 
11.7 Anticipated Absences 
On those unusual, unavoidable occasions when a student will know in advance that he or she will be 
absent—vacations are not valid reasons for missing school--parents and students are to do the 
following:   

1. Parents notify by email the Attendance Office and the student’s counselor as soon as they are 
aware of the anticipated absence. The email should explain the reason for and the duration of 
the absence.  

2. Students are to communicate with teachers regarding an anticipated absence as far in advance 
of the absence as possible.  Students have the responsibility to obtain from their teachers all 
class and homework assignments missed because of the absence.   

3. All work must be made up within the time allotted in the school’s Rigor with Redemption 
policies. 
 

11.8 College Visits 
Parents/Guardians are strongly encouraged to plan college visits so that that school time is not missed.  
Students are prohibited from scheduling college visits on or near Midterm Exams and Final Exams. 
Seniors are encouraged to plan college visits for the Fall Lasallian Days weekend and juniors are 
encouraged to use the Spring Lasallian Days weekend, as those particular Lasallian Days are scheduled 
with college visits in mind. Enrichment Week is a recommended time for college visits, though doing so 
will prevent students from participating in Enrichment Week activities.   
 
In the event that missing class time is unavoidable, parents and guardians must follow these 
procedures: 

1. Parents/Guardians must inform the Attendance Office and the Director of College Counseling at 
least ten business days prior to the expected absence and explain the itinerary of the visit. 

2. Parents/Guardians and students assume personal responsibility for arranging with all teachers 
before the period of leave to make up any missed academic work. 

3. These absences will count toward the maximum allowable number of absences (15). 
 
11.9 Make-Up Work during Extended Absences 
Extended absences due to surgery, illness, or other circumstances are sometimes inevitable.  Such 
absences can be a substantial disruption to a student’s progress, especially when the amount of work 
missed becomes overwhelming upon return to school.  Whenever possible, a student should make prior 
arrangements with all of his or her teachers.  If this is not possible, following the steps below should be 
followed to make the experience less disruptive: 

1. If a student is to be absent one or two days, the student must speak to their teachers as well as 
check the teachers’ webpages to obtain the homework and assignments to be missed. All 
webpages will have each day’s lessons as well as any assignments and assessments scheduled.  

2. When a student needs to be absent for three or more days, the parent or guardian must contact 
the student’s school counselor, who will alert the student’s teachers by email. In addition, the 
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student must communicate with their teachers. Teachers’ webpages will have each day’s 
lessons as well as any assignments and assessments scheduled. 

11.10 Illness 
Students who feel ill before school should remain home for their well-being and so to prevent infection 
of classmates. During the school day, a student too ill to remain in class is to report to the Main Office.   

1. A call will be made to the parent or guardian to pick up the student from the Main Office.  
Students are not allowed to use their cell phones and obtain permission outside the Main Office.   

2. Students may not leave school without authorization from the Main Office.   
 

11.11 Early Dismissal 
1. Should it be necessary for a student to leave before the end of the school day, an off-campus 

permit must be obtained from the Main Office.   
2. Students’ parents or guardians must call the Attendance Line (510) 559-6211 or the Main Office 

(510) 526-9242. (Do not leave a voicemail on this line.) 
3. The parent’s/guardian’s message should include the reason for the early dismissal, the 

departure time and the time returning to school, if applicable.  
4. Upon returning to campus, the student must report to the Main Office.   
5. In order to ensure student safety and parent awareness, faxes and emails are not accepted 

means for parents to communicate a student’s reason for an early dismissal.  
6. Only the Principal, the Dean of Students, or another senior administrator can approve a student 

leaving school during regular hours with the prior knowledge of the student’s parents.   
7. No teacher or other school employee may give a student permission to leave school premises.  
8. Leaving school grounds without permission from the Main Office is truancy and will result in a 

suspension from school. 
9. A call will be made to the parent or guardian to pick up the student from the Main Office.  

Students are not allowed to use their cell phones and obtain permission outside the Main Office.   
10. Students may not leave school without authorization from the Main Office.   

 
 
 

Chapter 12: School Counseling, College Counseling, & Academic Services 
  

12.1 School Counseling  
Saint Mary’s School Counseling services are designed to support and enhance student growth in the 
realms of academic, social, emotional, and spiritual development. Students are assigned a counselor by 
the first initial of their last name across all grade levels. The student remains with the assigned counselor 
throughout high school. The counselor is responsible for monitoring the student’s academic progress 
and will coordinate the course selection process.   
 
12.2 College Counseling  
Saint Mary’s alumni graduate from college at a rate commensurate with America’s most successful high 
schools. Consistent with our Lasallian commitment to providing our students a quality education that 
supports students’ emotional and intellectual well-being, we accomplish this without surrendering to 
the unhealthy, unreasonable college-admissions frenzy gripping our society today. Education of the 
whole person requires that Saint Mary’s is explicit and intentional about preserving its students’ 
wellness and balance, and it expects our families to share that commitment.    
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That said, in keeping with its college-preparatory focus, Saint Mary’s College High School offers a full 
range of college counseling services to its students and parents. Because Saint Mary’s program is 
comprehensive, and our college counselors can best convey our curriculum and student performance to 
colleges, we discourage the hiring of third party, independent college counselors. In grades 9 and 10 the 
emphasis for students is on academic achievement, not on exploring college options. Beginning in the 
Winter of junior year students are assigned to one of our two college counselors, and they will begin the 
formal college-counseling program which includes one-on-one meetings, evening assemblies on a 
variety of topics related to college admissions, and, in Fall of the senior year, a weekly, mandatory 
college advisory class.   
 
Seniors are encouraged to attend the college information sessions led by individual college recruiters 
and admissions officials offered during the school day in the Fall. Students must sign up via Scoir and 
must obtain the teacher’s permission in advance of the presentation. Students may not miss a planned 
test or in-class assessment to meet with college admissions officials. 
  
12.3 Academic Services  
In an effort to educate the whole person by addressing the needs of all types of learners, Saint Mary's 
College High School provides coordinated support services through its Academic Services Program for 
students with documented needs ranging from diagnosed Learning Disabilities to medical health 
conditions. The main focus of our Academic Services Program is to assist students with documented 
learning needs by empowering students to advocate for their needs in a supportive environment. 
 
It is essential that parents provide documentation so our community can best serve the student. The 
following procedure to receive services is required:   

1. A student who has a diagnosed mild-to-moderate, documented learning disability is eligible for 
support both in and out of the classroom setting.  The supports are determined by the 
recommendations provided in the educational assessment, which must be completed by a 
licensed evaluator.  

2. All documentation should be dated within the past three years  
3. Documentation (including medical notes) needs to be submitted to our Academic Support 

Specialist during the application process. 
4. This confidential assessment will become part of the student’s file and must include the 

following:  
a. a clearly stated diagnosis 
b. relevant educational, developmental, and medical history 
c. test results from both cognitive testing and achievement testing 
d. a description of the functional limitations resulting from the disability, and  
e. recommended accommodations and a rationale explaining the need for such 

accommodations  
5. Upon a thorough review of the documentation, the Academic Support Specialist will make 

arrangements to meet with each incoming student and their parent/guardian to create an 
Educational Support Plan. These meetings take place annually prior to the start of the school 
year so that the student can review their courses and set goals for the coming year. 

6. The Academic Support Specialist reserves the right to request an updated assessment. 
 
Saint Mary's College High School follows all guidelines provided by the College Board regarding 
accommodations and documentation in order to best serve our students with attentional and or 
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learning disabilities.  The College Board is the final arbiter in determining whether a student receives 
accommodations for its tests. 

 
 
 

Chapter 13: Ministry 
 
Saint Mary’s Ministry offers experiences that nourish and nurture the spiritual growth of the Saint 
Mary’s community. Grounded in the Lasallian Catholic tradition, we are guided by the Lasallian Mission, 
and the Lasallian Core Principles: Faith in the Presence of God, Quality Education, Inclusive Community, 
Respect for All Persons, and Concern for the Poor and for Social Justice. 

13.1 Prayer, Liturgies, and Prayer Services 
As a Lasallian Catholic school, Saint Mary’s prayer and liturgy takes many different forms within the life 
of our community: 

1. A moment of prayer and reflection begins each class period of our school day. 
2. There are two school-wide Eucharistic Liturgies, or Mass, celebrated with the entire school 

community.  Catholic Holy Days of Obligation are optional and will be held in the Student Chapel 
for all students, faculty, staff, and parents who want to attend.  

3. Prayer services are offered to celebrate or memorialize other observances with our entire 
school community. 

4. Students are offered opportunities to participate in the Sacraments of Penance and 
Reconciliation during the liturgical seasons of Advent and Lent. 

5. The Student Chapel is available to students for personal and communal prayer or time for 
silence. If the Student Chapel is locked, students may seek out a teacher or staff member to 
open the chapel.  

 
13.2 Retreats & Days of Reflections                                            
Retreats and Days of Reflections offer the individual student a chance to consider the role of service, 
community, relationships, God, spirituality and many more areas as they pertain to the life of the 
individual student. Freshman and sophomore students all attend a required, one-day retreat / Day of 
Reflection. Junior and senior students have the option to attend overnight retreats that are scheduled at 
different times throughout the academic year. 
 
13.3 Service  

Our Catholic values, Lasallian Core Principles, and Mission inspires us to look at the World as a gift from 
God; therefore, we teach global awareness of social justice issues, provide care and support to others, 
build a stronger sense of self, and encourage the use of individual gifts in service to God, neighbor, and 
community. Our goals through service calls each student to be responsible, responsive, compassionate 
and empathetic to the feelings and needs of others and should acquire skills, virtues, habits of heart and 
mind required for service to others.  
The four-year service program is themed as: 

 Local Community Outreach, Cultural & Environmental Awareness – Phase I 
 Local Community Outreach, Cultural & Environmental Awareness – Phase II  
 Self-Care, Personal Growth & Responsibility & Educating & Caring for Others 



 
 

57 

 Service To and With Family 
 
 
 

Chapter 14:  Student Life & Leadership 
 
The Student Life Program provides opportunities for students to develop relationships with peers and 
teachers outside of the classroom through participation in clubs and social events. While many activities 
are casual social gatherings, club participation also builds skills of leadership and collaboration.  
Involvement in student government teaches lessons in leadership, communication, and organization for 
the benefit of the entire class, school community.  
  
14.1 Student Government  
Student government teaches students the processes and procedures of governmental authority. The 
school guides students in the formal governance of student affairs, teaching not only the responsibilities 
of leadership but, in doing so, creating a rules-based community based on shared purpose, trust, and 
tradition.  Involvement in student government teaches important lessons in leadership, communication, 
and organization.  
  
The student council is known as Student Leadership.  The goals of Student Leadership include: 

a. Advocate and collaborate with peers and represent their ideas in a positive way. 
b. Inspire and encourage peers to be involved in the Saint Mary’s community. 
c. Learn and apply the skills required to be a successful leader.  

  
14.2 Government Structure 
Student Leadership is a deliberative body that consists of the Executive Council and its Cabinet.  The 
Executive Council consists of representatives elected by the student body.  The Cabinet consists of 12-16 
elected and appointed class representatives, three to four from each grade level. In addition, directors 
and committees are formed under each Executive Council member to help with development, planning, 
and execution of projects and activities. 
  
14.3 Meetings 
The Executive Council meets weekly for training and planning for activities & events.  
  
14.4 Elections 
Any student may run for a Student Leadership office, provided he or she is in good standing with the 
Saint Mary’s community, as determined by the Dean of Students, the student’s school counselor, and 
the Student Leadership Advisors.  Candidates must complete a personal declaration of candidacy and fill 
out a Student Leadership Candidate Application.  Elections are held in the Spring.  For freshmen, the 
election process will take place during the first six weeks of the first term, as determined by the Vice 
Principal. 

14.5 Student Life 
The Student Activities program is coordinated through the office of the Vice Principal and Director of 
Student Activities with the assistance of the Student Leadership Executive Team.  Participation in 
Student Activities, including clubs, student government, and performing arts, is a privilege and not a 
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right.  Students are expected to act with integrity at all times.  Any student who violates the school’s 
Honor Code or Academic Integrity policies is liable to be suspended from all student activities. 
 
 14.6 Clubs and Activities 
Our Mission Statement and Lasallian Educational Outcomes are witness to our commitment to diversity 
and inclusion. We believe that our school must be an example of men and women of various cultures, 
identities, and backgrounds working together to create one, united community. With this goal in mind, 
Saint Mary’s does not allow or support clubs or organizations that divide the community by ethnicity, 
culture, gender, sexual orientation, or economics.   
  
There are opportunities offered throughout the year when we learn from and celebrate the many 
cultural and social differences that make Saint Mary’s a dynamic and vibrant community. Through our 
curriculum and programs, we are committed to continually exploring the best ways to integrate various 
perspectives through literature, the arts, history, and religious studies. 
  
The following guidelines have been established for student organizations and activities: 

Purpose of Clubs:  
1. To create a welcoming community for all students and faculty. 
2. To plan activities that support and enhance our Lasallian Catholic Mission. 
3. To build school spirit by encouraging students to gather based on their common interests. 
4. To invite other students to join and become involved in the club. 
5. To communicate and invite the school community to upcoming events. 

 
Clubs need to: 

1. Have a minimum of 10 active members. 
2. Hold a minimum of 2 meetings per month. 
3. Have the following on file with the Club Coordinator: 
4. Appoint student leaders who compile contact information and a club roster. 
5. Compose a description of the club. 
6. Determine when and where the club meets. 
7. Take minutes or notes of club meetings.  
8. Report activities to the Club Coordinator each term to be shared on the Student Life section of 

the website. 
9. Host one campus event per term. A campus wide event (lunch, after school, evening) is an event 

that all Saint Mary’s students are invited to participate in regardless of club membership.  
10. Collaborate and work with other clubs. 
11. Host a minimum of one club activity per term. A club activity is defined as an event that 

encourages socializing among club members. 
 

14.7 School Sponsored Dances and Social Events 
Saint Mary’s College High School sponsors social events and dances during the school year.  

The following conditions apply:  
1. Most Socials and Dances are held on campus from 7:00 p.m. - 10:00 p.m.  Students will be 

admitted to the event until 8:00 p.m. and will not be able to leave before 9:30 p.m. 
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2. One dance or event each school year will be held from 8:00 p.m. - 11:00 p.m.  Students will be 
admitted until 9:00 p.m. and will not be able to leave before 10:00 p.m. 

3. Drop-off and pick-up areas during these night time events are at the Posen Street entrance 
only.  Students are expected to have a ride immediately after the event. 

4. Saint Mary’s students must present their current student body ID cards to be admitted to the 
event. 

5. Saint Mary’s students may apply to bring one guest to the events.  They must obtain a guest pass 
from the Director of Student Activities or the school website as instructed in the school 
announcements.  All guests must be approved by the Director of Student Activities in 
consultation with the Dean of Students.  Only ninth grade students or older may be invited as 
guests to Saint Mary’s dances, and all guests must be current high school students.  All guests 
must have a current school identification card with photo. 

6. Students on academic or disciplinary probation or co-curricular ineligibility may not be allowed to 
attend. 

7. Offensive language, obscene gestures, and sexually explicit or unsafe dancing are not permitted. 
8. No outside food or beverages are permitted. 
9. All bags and purses carried into the dance must be left at the coat check or in personal lockers 

and are subject to search upon entry. 
10. For all Saint Mary's dances, students are not allowed to leave early from a dance unless a parent 

comes to pick them up.  
11. Refunds for dance tickets are not guaranteed including prom. 

  
14.8 Dismissal from Co-Curricular Activities 
In the event that Saint Mary’s students or guests do not comply with school behavioral policies (e.g. use 
of drugs or alcohol, violent or disruptive behavior), they will be asked by the administrator in charge to 
leave the school activity.  Under these circumstances the procedure will be as follows: 

1. Parents of the student will be called by the school administrator to inform them of the situation. 
2. The student will remain under the supervision of the school administrator or campus supervisor 

until the situation has been dealt with completely. 
3. Parents will either pick-up their child and meet with school officials, or the administrator may 

designate another time for the meeting. 
  
14.9 Identification Card 

1. Students are issued an identification (ID) card at the beginning of each school year.  Students 
must carry the ID card at all times during the school day and at school events.  It must also be 
carried at school events off-campus.   

2. Admission to school activities is free to Saint Mary’s students who show their ID cards.  This ID 
must be presented upon request by any school faculty or staff member.  Students without a 
school ID card may be denied admission to school events.   

3. If the ID card is lost, students should report the loss to the Main Office and purchase a 
replacement. 
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Chapter 15:  Interscholastic Athletics  
 

15.1 Program Offerings 
Saint Mary’s is a member of the Tri-County Athletic League (TCAL), the North Coast Section (NCS), and 
the California Interscholastic Federation (CIF).  All interscholastic activities of the school’s athletic 
department uphold the ideals and standards inherent in Saint Mary’s College High School’s mission and 
philosophy. The Tri-County Athletic League (TCAL), the North Coast Section (NCS), and the California 
Interscholastic Federation (CIF).  
 
15.2 Student-Athletes and Sportsmanship 
The essential elements of character-building and sportsmanship that are learned by playing athletics at 
Saint Mary’s.  Saint Mary’s programs are intended to teach positive life skills, instill Christian virtues, and 
help students become personally successful and socially responsible. Six core principles--
trustworthiness, respect, responsibility, fairness, caring, and good citizenship—are integral to 
participation in athletics at Saint Mary’s.   

To promote sportsmanship and foster the development of good character, Saint Mary’s sports programs 
are conducted in a manner that embraces the academic, social, spiritual, intellectual, and physical 
development of student-athletes. It is the duty of everyone--school administrators, coaches, parents, 
and student-athletes--to promote sportsmanship and foster good character.  

Saint Mary’s athletics operate on the following premises:   

1. Participation in school sports programs is a privilege, not a right.   
2. Student-athletes are required to abide by the rules and to conduct themselves, on and off 

the field, as positive role models who exemplify good character.  The importance of respect 
and sportsmanship must be emphasized in all communications directed to coaches, student-
athletes, and their parents.   

3. Education and character development will not be compromised to achieve athletic goals.  
The Lasallian Core Principles are the guiding principles in the education and character 
development of student-athletes. 

4. The academic, social, spiritual, and physical well-being of student-athletes are placed above 
desires and pressures to win. 

5. Everyone involved in competition, including parents, spectators, and student-leaders, has a 
duty to honor the traditions of the sport and to treat all participants with respect.  

6. Coaches have a special responsibility to model respectful behavior.  They have a duty to 
demand that their student-athletes refrain from disrespectful conduct.  Verbal abuse of 
opponents or officials, the use of profane or belligerent language, taunting, and 
inappropriate celebration are unacceptable in any sports venue and will not be tolerated at 
Saint Mary’s. 

7. Student-athletes are expected to act with integrity on and off the field of competition.  Any 
student-athlete who violates the school’s Honor Code or Academic Integrity policies is liable 
to be suspended from interscholastic athletic activity.  

 
15.3 Eligibility 

1. Only students regularly enrolled in CIF member schools are permitted to participate in 
interscholastic competition.   
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2. Students shall neither participate nor practice on any team if they attain their nineteenth 
birthday before June 15 of the preceding Spring. 

3. A student who first enters the ninth grade of any school following his or her completion of 
the eighth grade in any school, may be eligible for athletic competition during a maximum 
time-frame not to exceed eight semesters or its equivalent (12 trimesters).   

4. This eligibility must be used during the first eight semesters (twelve trimesters) of 
attendance or its equivalent in high school.  Enrollment and/or attendance for 15 days or 
more, or participation in one or more inter-school contests, shall count as one of the eight 
semesters (12 trimesters). 

5. A student who transfers from one school to another without a change of address from 
parents or legal guardians must complete NCS transfer form(s) to request eligibility.  This 
rule also applies to students 18 years of age or older, even though they are adults by law.   

6. Questions regarding eligibility should be referred to the Athletic Director. International 
students attending Saint Mary’s who are interested in participating in athletics should 
contact the Athletic Director regarding their possible eligibility. 

 
15.4 School Attendance Requirements for Interscholastic Participation 

1. Students absent for more than half the scheduled class periods of any day are not eligible 
for interscholastic participation or student activities that day or evening.   

2. If the absence occurs on a Friday, the student’s absence must be reported by the student’s 
parent and be due to illness or another legitimate personal reason, or the student may not 
attend or participate in weekend athletic (practice or competition), or other co-curricular 
activities. 

 
15.5 Uniform and Equipment Requirements 

1. Any student-athlete who is issued equipment, including a uniform, is fully accountable for 
returning the issued items in good condition.   

2. All uniforms must be returned within one week of a student-athlete’s last game.  Students 
and parents will be held financially accountable for any items lost, stolen, or damaged. 

3. After the one week, students who have not submitted their school-provided team uniforms 
will be charged a $25 late fee. 

4. For any uniform returned insufficiently clean – i.e., in a condition that requires more than a 
wash -- a $50 fee will be charged to send uniform to be cleaned. 

 
15.6 Medical Requirements 

1. Each student who participates in any sport must provide evidence of a physical examination 
by a medical practitioner in order to satisfy CIF, NCS, and Saint Mary’s College High School 
athletic regulations.   

2. Physical examinations are valid for one calendar year. 
3. After an injury that requires medical attention, a release in writing must be obtained from a 

medical doctor before a player may resume participation.  This is for the safety and 
protection of the student-athlete, coach, and school. 

4. Football Insurance: Competition in interscholastic football requires additional insurance for 
the student to be allowed to compete.  If a student-athlete’s current insurance policy does 
not exclude interscholastic football, that student may not be required to carry additional 
insurance.  Saint Mary’s College High School purchases additional insurance for each student 
who plays football. Families’ insurance policies are used as the primary insurance policy.  
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15.7 Transportation and Overnight Team Trips 
1. Travel to and from athletic contests other than by school bus, school van, charter bus, or 

rented vans, requires parental permission.  Permission slips are provided for such occasions.   
2. The transportation of student-athletes from their homes to game sites is the responsibility 

of the parent or guardians.   
3. Student-athletes may not travel to or from athletic contests with anyone other than school 

officials unless their parents provide a signed note explicitly permitting them to go home 
with a particular person. 

4. Students on overnight trips must follow all behavioral codes of Saint Mary’s as well as all 
directives of coaches.   

5. Violations of such policies and directives will result in appropriate disciplinary action. 
Consequences for serious violations may include suspension or dismissal from the team and 
suspension or dismissal from school. 

 
15.8 Outside Competition 

1. According to CIF rules, no student may compete on an outside team while also on a school team 
in the same sport during the same season.   

2. Student-athletes are not obligated to attend any meeting when the sport is not in season or 
when the student is still a member of another school team.   

3. Student-athletes shall request their coaches’ permission to attend organizational meetings of 
another Saint Mary’s sport, especially if it involves missing practice time. 

 
15.9 Multi-Sport Athletes  
Student-athletes who need to try out late due to overlapping seasons will be given an equal opportunity 
to make the team.  Any student cut from a team will be given an explanation from the head coach 
involved. 
 

1. After joining a team, a student-athlete must finish that season before going out for another 
sport.   

2. Any student-athlete who quits a team may not participate in another team’s practice until 
the season is over for the team that he or she has quit. 

3. Whenever a question arises in a student-athlete’s mind about his or her sport, the player 
should go to the respective head coach for an answer.  If that does not solve the problem or 
answer the question, the player should then go to the Athletic Director. 

4. Student-athletes and their parents are expected to be familiar with and abide by the policies 
and regulations of the Saint Mary’s College High School Athletic department.   

 
15.10 Summer Athletics 
Participation in Saint Mary’s summer athletic activities is voluntary.  It is not a requirement for 
participation on the school’s athletic teams during the regular school year.   
 
Saint Mary’s summer athletic training follows the guidelines offered by the California Interscholastic 
Federation (CIF) and North Coast Section (NCS). Individuals who participate on athletic teams 
independent of Saint Mary’s and the CIF/NCS (e.g., AAU, Select Soccer) do so under the auspices of 
those organizations, not Saint Mary’s. 

1. The school is not responsible for the supervision, transportation, or conduct of outside 
organizations’ Summer athletic activities.   
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2. The school is not responsible for injuries that occur during outside organizations’ Summer 
athletics. 

3. A Saint Mary’s employee who coaches a summer athletic team does so as his or her own 
private undertaking and/or as an employee of some agency other than Saint Mary’s College 
High School. 

 
15.11 Spectator Conduct 

1. Spectators must sit in the bleachers/stands or designated area of the field or gym.  Students 
are asked to participate in the cheering section and cooperate with the Saint Mary’s 
Cheerleaders.   

2. Only the Head Cheerleader or other cheerleaders approved by the Athletic Director may 
lead any cheers among Saint Mary’s spectators. 

 
The following guidelines must be followed by all Saint Mary’s students, parents/guardians, coaches, 
and guests at interscholastic athletic events: 

1. Cheers shall be positive and supportive of individual and team play. 
2. Spectators shall not heckle, deride, or verbally abuse a player or coach from any athletic 

team. 
3. Spectators shall respect the decisions and judgment of the coaches at all times. 
4. Under no circumstances are spectators to confront an official, coach, or player before, 

during, or after an athletic contest. 
5. Spectators are not to disrupt the athletic contest in any manner.  
6. Spectators shall not enter onto the field or court for any reason. 
7. Artificial noisemakers of any kind are not allowed at athletic competitions. 
8. Any spectator, including Saint Mary’s parents and family members, who violates any of the 

Guidelines #2, #5, and #6 above will be ejected from the premises and will not be allowed to 
attend future Saint Mary’s athletic contests for a term to be determined by the Saint Mary’s 
administration.   

9. Any spectator, including Saint Mary’s parents and family members, who violates any of the 
Guideline #4 above will be ejected from the premises and will not be allowed to attend any 
future Saint Mary’s athletic contests for the remainder of the school year. 

 
15.12 Student-Athlete, Parent, or Guardian Guidelines Document 

1. All parents/guardians and student-athletes will receive a Parent or Guardian Guidelines 
document that must be signed by both the parent or guardian and student-athlete before 
the start of the season.  This includes a recognition of school, league, and section 
disciplinary rules, including ejection policies. 

 
 
 

Chapter 16:  Health and Safety 
 

16.1 Contagious Diseases  
Students whose absence from school is due to a contagious disease (e.g., hepatitis, mononucleosis, 
COVID-19, etc.) will be asked to provide the school with a doctor’s note certifying their well-being before 
returning to campus. The school will follow the advice and guidance of the medical, public health 
community. While taking reasonable precautions to mitigate risk based on public health guidelines 
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(social distancing, wearing of masks, etc.), the school cannot guarantee the prevention of transmission 
of infectious diseases, especially those that can spread from individuals who do not exhibit symptoms. 
 
16.2 Physical Examinations, Health/Emergency Forms 

1. Every academic school year, all students must have a current Health/Emergency Form on file 
with the Office of the Registrar.   

2. Physicians must complete and sign the Saint Mary’s Health/Emergency Form only; no 
substitutions may be made.  No facsimiles of physical exams will be accepted.   

3. Health/Emergency Forms for students are considered valid for one year.   
4. Students who do not have a completed Health/Emergency Form that is signed and dated by a 

physician on file with the Office of the Registrar by the first day of school will be sent home until 
a current and complete Health/Emergency Form is received.   

 
16.3 Physical and Mental Wellness  
In order to maintain the health and safety of all our students, the school reserves the right to send a 
student home due to illness (physical or mental).  

1. The school may require the family to provide proof of wellness from a qualified physician or 
mental health professional.  

 
16.4 Emergency Procedures - Earthquake, Fire, & Lockdown Drill 

 
Earthquake Procedures:  Drop, Cover, Hold  
Safety is the priority. Always use common sense and your best judgement. 

 

When an earthquake begins, everyone must: 

1. DROP to the ground 
2. COVER: Immediately seek shelter under a desk, a table, or near an 

inside wall.  Stay away from windows, glass walls or outside doors. 
3. HOLD: Hold onto your desk and remain in place until the shaking stops or you are told by the 

teacher that it is safe to move. 
4. If you are outside, move to an open area away from windows, power lines, trees, and walls.  

After the quake stops, listen to your teacher and evaluate your surroundings.  Be sure to help others 
who have been injured or those who have a disability and require assistance to exit.  Be aware there 
may be aftershocks. 

Your teacher will assess the route out of the classroom and building to the designated safe area, and will 
instruct you on how to evacuate and when it is safe to leave.  If your teacher is hurt and is unable to 
assess the damage, please carefully and quietly get yourselves as a group to the designated safe area 
which is the athletic field.  Immediately report the injured teacher to an adult. 

Watch for falling debris and for debris that may be blocking a pathway.  



 
 

65 

If you are outdoors when an earthquake occurs, do not go into a building.  Do your best to stay away 
from buildings. Once the earthquake stops, go to the athletic field or campus parking lots and wait for 
instructions.  Stay clear of buildings, overhead lights, and power lines.   

 

 

Fire Drill Procedures  

Stay away from buildings on fire or that have smoke around the structure.  
Always avoid buildings that look damaged after an earthquake or fire.  

Review the evacuation procedures for fire: 
 
 

1. When the fire alarm sounds, cautiously evacuate the class to the designated safe area for that 
building:  
 a.  Leave personal belongings in the classroom. 

b. When your teacher gives the OK to leave the classroom, begin walking to the    
     designated safe area following the route associated with your specific building.   
c.  Once the classroom is cleared, the teacher will turn off the lights and lock the  
     door, and will notify the fire department and school administration that there 
     are no people in the classroom.  

2. It is important to remain quiet and listen for instructions.  It is important not to text or talk on 
your phone as you get yourself to safety.  It is important to pay full attention to where you are 
walking.  
3. Please remain orderly and not block access for other people. Please take care of yourselves 
and others.  
4. When the class reaches the assigned safe area, teachers will take roll.  Please assist the 
teacher or adult supervisor by listening and following instructions.  Stay in the safe location until 
you are notified you can return to the classroom.  
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Lockdown Procedures (Intruder on Campus) 

Lock-down procedures may be implemented in situations involving dangerous 
intruders or other incidents that may result in harm to persons inside the school 
building(s).  

If an intruder is found on campus:  

An administrator will issue lockdown notification / procedures by announcing a warning, “Campus 
Lockdown,” over the P.A. system.  

When the notification is given, faculty and staff will:  
1. Lock classrooms and office doors.  
2. Cover windows, including the window in the door.  For classrooms with large windows, please 

do your best to stay out of sight.   
3. Make sure to move away from windows and doors.  
4. Make sure the lights in the classrooms are off.  
5. Allow no one outside of the classroom until the Principal, Dean of Students, or a member of the 

Leadership Team gives an all-clear signal.  
6. Be aware that a student may be the dangerous person.  
 

If an intruder appears on school grounds during break, lunch, or after school:  
1. Outdoor supervisors will immediately notify a School Administrator and guide all students to 

nearby buildings.   
2. Lock all doors, turn off the lights, and stay away from windows.   
3. Go indoors, shut doors, and lay-down on the floor away from windows.  
4. Wait for further instructions from school officials or Berkeley or Albany Police.    

16.5 Accident Forms 
1. A report must be completed and filed in the Main Office for every accident that occurs on 

campus or during a school sponsored event.  
2. Accident report forms are available in the Main Office, the Athletic Trainer’s office, Saint 

Joseph’s Faculty Room, and in Vellesian Hall.   
 
16.6 Insurance 

1. The school insurance plan generally provides some coverage, usually secondary coverage, for 
students.   

2. Details of the coverage are issued to families annually. Insurance forms are available from the 
Attendance Office.   

3. Additional 24-hour insurance protection is available to students at minimal cost.   
4. A special insurance is required of football participants in interscholastic athletics. 

 
16.7 Concussions 

1. A concussion is a brain injury caused by a bump, blow, or jolt to the head, or by a blow to 
another part of the body with the force transmitted to the head. They can range from mild to 
severe and can disrupt the way the brain normally works.  
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2. Even though most concussions are mild, all concussions are potentially serious and may result in 
complications including prolonged brain damage and death if not recognized and managed 
properly.  In other words, even a “ding” or a bump on the head can be serious.   

3. The effects of a concussion are not always immediately observable and most sports concussions 
occur without loss of consciousness.  

4. Signs and symptoms of concussion may show up upon injury or can even take hours or days to 
fully appear.  

5. If your child reports any symptoms of concussion, or if you notice the symptoms or signs of 
concussion yourself, seek medical attention right away. 

6. All students participating on a school athletic team must have a signed concussion information 
form on file. 

 
16.8 Wireless Telecommunications Facility 
A wireless telecommunications facility, comprised of cellular towers, is located on the roof of the school 
gymnasium.  Appropriate local governmental approvals have been obtained, and each tower fully 
complies with applicable federal and state requirements relating to electromagnetic field (EMF) and 
radioactive field (RF) emissions. 
 
Careful consideration was given to the location of the facility, including an assessment of other schools 
with on-campus wireless telecommunications facilities, and the school believes that the facility poses no 
health or safety risks to students.  Current research on cellular facilities, while not conclusive, shows that 
tower-mounted cellular antennae do not present a health or safety risk.  The Federal Communications 
Commission (FCC), which has jurisdiction in this area, states that measurements made near typical 
cellular and Personal Communications Services (PCS) installations, especially those with tower-mounted 
antennae, have shown that ground-level power densities are thousands of times less than the FCC’s 
limits for safe exposure. See the following websites for further information: 
http://www.fcc.gov/oet/rfsafety/rf-faqs.html#Q17 

The California Department of Education has acknowledged an investigation conducted by the California 
Public Utilities Commission (CPUC), which regulates privately-owned telecommunications companies 
(California Department of Education Wireless Cellular Memorandum, December 1998).  This EMF 
investigation considered the CPUC’s role in mitigating health effects, if any, of RF radiation generated by 
cellular utilities, and found that scientific studies have not indicated any obvious relationship between 
prolonged low-level RF radiation exposure to mortality or morbidity (PUC D.95-11-017).  Additional 
information can be obtained by contacting the Federal Communications Commission at (888) CALL-FCC; 
the California Public Utilities Commission, Telecommunications Division, (415) 703-2782; or via the 
Internet, at the following websites: 

• http://www.wireless.fcc.gov/siting  
• http://www.cpuc.ca.gov/static/industry/environment/index.htm 

 

 

Chapter 17:  Services 

17.1 Campus Hours 
1. Campus hours are 8:00 a.m. - 3:45 p.m.   
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2. Any student on campus outside of these hours must be part of an approved and supervised 
activity.  

3. The Business Office is open Monday through Friday from 8:00 a.m. - 4:30 p.m.   
4. Saint Mary’s campus will be closed on Saturdays at 5:00 p.m. with the exception of evening 

events.  
5. The campus is closed on Sundays with the exception of special events.  

 
17.2 Main Office and Calling the School 

1. The Main Office is open from 8:00 a.m. - 3:45 p.m. on school days and from 9:00 a.m. - 3:00 p.m. 
on non-school workdays.   

2. Telephone messages for students can be accepted only on an emergency basis and only from a 
parent or guardian or other person listed on the student’s emergency card.  

3. The telephone number for the Main Office is (510) 526-9242. 
 
17.3 Library 

1. The library is open from 8:00 a.m. - 5:00 p.m. Monday-Thursday, and 8:00 a.m. - 3:45 p.m. on 
Fridays. 

2. Non-reference materials may be checked out for a two-week period and may be renewed as 
long as there are no holds on the material.   

3. A fine of twenty-five cents per school day will be charged for overdue materials and twenty-five 
cents per class period for overdue reserve-materials.   

4. Students are responsible for lost materials and will be charged the current replacement price for 
each item.   

5. Students who abuse library materials may have their library privileges suspended.  
6. Students are expected to maintain a quiet study environment in the library at all times.  

Students who are disruptive will be given a warning.  If they continue to be disruptive they will 
be asked to leave the library and report to the Dean of Students.   

7. Students must not have food or drink in the library unless a special event is being held.  If a 
student is found with food or drink in the library they will be directed to leave the library. 

 
17.4 Office of the Registrar 
Work Permits for General Employment 

1. California state law stipulates that no minor under 18 years of age who is required to attend 
school shall be allowed to work without a work permit.   

2. Students needing work permits should request the necessary form from the Office of the 
Registrar.   

3. Students who have graduated do not need a work permit. 
 
Business Office: Work permits for Student Employment at Saint Mary’s 

1. California state law stipulates that no minor under 18 years of age who is required to attend 
school shall be allowed to work without a work permit.   

2. Students needing work permits for working at Saint Mary’s should visit the Business Office to 
obtain the necessary paperwork. 

3. Students who have graduated do not need a work permit. 
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Transcripts 
1. Unofficial transcripts can be printed from PowerSchool for juniors and seniors. Freshmen and 

sophomores can request an unofficial transcript from the Registrar. 
2. For current students, official transcripts will be sent directly by Saint Mary’s to the agency 

requiring an official transcript, such as college admissions offices, summer or other enrichment 
programs, employers, and scholarship programs.   

3. For transfers or alumni, transcripts must be requested from the Registrar via email. 
4. When applying to colleges and universities, college counselors will send transcripts for current 

seniors to prospective colleges throughout the year. Final transcripts are sent to enrolling 
colleges by the Registrar before June 30.  

5. There is no processing fee for transcripts requested by students currently enrolled in Saint 
Mary’s College High School. There is a $10.00 processing fee for all other transcript requests. 

 

Chapter 18:  Tuition, Fees, and Re-Enrollment 
 
18.1 Tuition 
 Tuition per student 

U.S. Resident $24,530 
18.2 Non-Refundable Fees 

Registration Fee – Freshman $850 
Registration Fee - Continuing or Transfer Student $700   
Late Registration Fee 
(Registration has not been completed by the posted 
deadline)  
 

$150 

Graduation Fee (Class of 2026 only – paid over tuition 
plan) $350 

Additional Family Account Fee (Blackbaud Tuition 
Management)  $56 

 
Change in Payment Plan Fee (A change in tuition 
payment plan after it has been processed by the 
Business Office will result in a fee to make changes to 
the plan.) 
 

$100 
 
 
 
 

18.3 Payment Plans  
 

Annual Payment Plan 
Payments are due on July 15, 2025. 

 
Semi-Annual Payment Plan 

Payments are due in July 15, 2025 and January 15, 2026. 
 

Quarterly Payment Plan 
Payments are due in July 15, 2025, October 15, 2025, January 15, 2026 and April 15, 2026. 
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11-Month Payment Plan 
Payments are due monthly on the 15th beginning July 2025 through May 2026.  

 
18.4 Other Costs 
Other costs not included in tuition and fees include the cost of iPads, books, personal school supplies, 
upper division retreats, AP exams, athletic sports packs and travel costs, Enrichment Week costs, special 
events and activity fees, charges for equipment or books that were not returned on time, and the other 
fees discussed in section 18.2. 
 
In addition, library fines are paid directly to the librarian.  In other situations, costs or charges are posted 
to the tuition account and invoiced directly by Saint Mary’s to the parent or guardian for payment.  For 
example, Enrichment Week is directly invoiced by the Business Office.  All fees are due within 21 days 
from the invoiced date.   
 
18.5 When my child is not attending school on-campus, will there be a refund of tuition? 
The tuition we charge covers the extraordinary work our faculty and staff are doing to continue to 
provide the best possible holistic Lasallian education for our students during these complex times.  The 
remaining costs of educating and providing programs for our students at Saint Mary’s is covered through 
yearly fundraising. The cost of educating a student at Saint Mary’s College High School is actually 15% 
more than what we currently charge for tuition. In order to help keep tuition at a reasonable rate for 
families in the Bay Area, the school is committed to fund raising. We regularly reach out to alumni 
benefactors, foundations, and generous donors to help us live the Lasallian Mission by providing funds 
for tuition assistance, campus development, major campus upkeep, and additional support for our 
student programs. We are blessed that the Christian Brothers entrusted to us the gift of their Mission 
and have allowed us to use the Peralta Park campus and its facilities to provide a human and Christian 
education to children from throughout the Bay Area.  As Lasallian educators, our commitments are to 
the students entrusted to our care, to our Mission, and the care of the school campus, whether 
education is taking place on-campus or off, as in Distance Learning.    

Saint Mary’s is one of the few Catholic, private, and independent schools in the Bay Area that does not 
require a mandatory annual donation from our families. We count on the generosity of our current 
school community to help cover the costs of athletics, performing arts, and extra student support 
programs.  

The financial assistance distributed from the school comes from the generosity of our loyal alumni 
donors, many of our families, and foundations. The request for assistance continues to grow. Saint 
Mary’s has already provided over $2.90 million for families in the 2025-2026 school year.  

 
18.6 Financial Suspension and Related Communication 
Saint Mary’s is an independent, private Catholic school that receives no funding from federal, state, local 
governments, or the Diocese of Oakland. The school relies on the timely collection of tuition and fees. 
Tuition also allows us to fulfil the financial obligations and commitments the school has made to its 
employees and vendors. When tuition payments are not made in a timely manner, the general school 
finances are adversely affected.  
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Financial hardships sometimes occur for families during the school year, which can make it difficult to 
meet their tuition or fee payments. If this does occur, it is imperative that the family contact Saint 
Mary’s Business Office as soon as possible to make alternate arrangements.  
 
When payments are not made according to the contractual payment plan option or an alternative 
arrangement plan has not been agreed upon with the school’s business office, the following will occur:  
 
10 Days Past Due 

1. A late payment fee in the amount of $40.00 will be assessed to the account. 
2. The family will receive an email notification that their account is past due.  
3. The email will be sent to the person whose name is on the tuition contract and the family’s 

primary email.  
4. If these emails change, please contact Carol Balding, Registrar, immediately.       

 
14 Days Past Due 

1. An additional late payment fee in the amount of $40.00 will be assessed to the account. 
2. The family will receive another notification by email that their account is 14 days past due.  

 
21 Days Past Due 

1. If Saint Mary’s has not had a response from the family and/or a new payment plan has not been 
agreed upon, the student(s) from that family will be dismissed from school until payments are 
made.  

 
Non-Payment of Alternate Payment Plan 

1. If the alternate payment plan that is agreed upon with the family and the Saint Mary’s Business 
Office is not followed, then the family of the student(s) will receive a warning email about their 
child’s possible dismissal.  

2. If the Business Office does not hear from you within 7 days of email notification, the student(s) 
will be sent home and will not be allowed to return to school until full payment is made.  

 
End of the School Year Balance 

1. All tuition and fees must be paid by May 22, 2026. 
 
18.7 Proration of Tuition 
The 2025-2026 Tuition Contract applies to the academic school year. No portion of fees or tuition, 
whether paid or outstanding, will be refunded or canceled due to student absences and/or voluntary 
withdrawal or involuntary dismissal from school. Please refer to 2025-2026 Tuition Payment Agreement. 

18.8 Tuition Assistance 
The tuition assistance program is intended to help qualified students who, for financial reasons, would 
not otherwise be able to attend Saint Mary’s.  Tuition assistance is given in the form of a grant that 
reduces the amount of tuition.  This grant is only available to reduce tuition and cannot be used to pay 
for the registration fee, graduation fee, or any other fees or charges. 
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An annual application is required for the tuition assistance program.  Families on tuition assistance must 
reapply each year for assistance by completing a FACTS form in a timely manner.  
 
18.9 Returning Student Registration 
Returning students are required to re-register annually.  A completed online registration form, signed 
tuition contract, and a non-refundable registration fee secure a space for returning students.  Due to our 
enrollment limitations set by the City of Albany, it may be necessary to close the online registration 
portal earlier than the posted deadline once the school has reached its maximum enrollment.  
 
Please note that students who are not fully registered before the registration portal is closed may lose 
their place at Saint Mary's and will have to wait for space to become available, which is not guaranteed. 
To be considered fully registered at Saint Mary’s, the online registration must be completed, including 
the tuition contract, and the non-refundable registration fee must be received by the posted deadline. 
Students who are not fully registered by the posted deadline may be dropped from the class roster.   
 
18.10 International Students – Tuitions & Fees 
The tuition and fees for international students must be paid annually.  Aforementioned payment plans 
are not available to international students. The registration fee is non-refundable. 
 

Tuition per student $36,795  

Registration Fee $1,050  

Graduation Fee (Class of 2026 only) $350  

 
 
 

Chapter 19:  Commuting to School 
 

One of the attractive features of Saint Mary’s College High School is its location in a clean, safe, and 
pleasant residential neighborhood.  Saint Mary’s wants to maintain a beautiful neighborhood 
environment we all can enjoy.  Saint Mary’s strongly encourages using public transportation, forming 
carpools, bicycling, and walking to and from school.  Parents and students can visit www.511.org to plan 
the most efficient route to school using public transportation. All Saint Mary's Families must read, 
submit an electronic signature confirming that the student and parents have read the Traffic and Parking 
Handbook and will adhere to the rule and guidelines. The Saint Mary's Traffic and Parking is located on 
the school's website in the Parent Section.  
 
19.1 BART 
The North Berkeley BART station is a short walk from campus. 
 
 
19.2 AC Transit 
There are bus stops very close to campus.  On school days, AC Transit Bus Route #688 serves Saint 
Mary’s.  The route originates at Grand Avenue and MacArthur Boulevard and ends at the corner of 
Monterey and Hopkins.  For more information about the bus routes please go to www.actransit.org. 
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19.3 Bicycling 
Students are encouraged to ride bicycles to and from school.  Saint Mary’s has bicycle racks for students 
to park bikes on campus located by the auditorium/gymnasium. Students must provide their own 
bicycle lock.  Bicycle routes and information can be found at www.511.org. 
 
19.4 Automobiles 
Parents and students who drive to school must always respect speed limits and practice safe driving for 
the sake of our students and our neighborhood.  Only students with valid parking permits may park at 
school. 
 
19.5 Parent Commuting, Drop-Off and Pick-Up Responsibilities 
Parents who drop off or pick up students are expected to drive safely at all times.  Moreover, parents 
are encouraged to consider alternative drop-off locations for students other than at the Posen Street or 
Albina Avenue entrances.  Alternative locations include Hopkins Street (near Monterey Market), 
California Street, or Monterey Avenue.  Using an alternate drop-off/pick-up spot greatly reduces the 
amount of traffic on Posen Street and Albina Avenue. 
 
Drop-off Via Albina Avenue 
Parents and students who use Albina Avenue are requested to keep in mind that it is a narrow street 
and therefore practice caution and prudence at all times. Parents and students may not drive on 
Hopkins Court. 
 
Drop-off Via Posen Street 
Parents and students may not enter the Posen Street parking lot for morning drop-off or during the first 
20 minutes of school.  Parents who drop off students on Posen Street must pull forward, into the drop-
off zone.  Students who are dropped off in the drop-off zone should use swiftness when exiting the car 
to keep traffic flowing smoothly.  No U-turns are allowed near the drop-off zone. 
 
Drop-off Via Monterey Avenue (All Freshmen) 
All freshmen must be dropped off at the Monterey Avenue gate.  Parents must pull off of the street into 
either the drop-off zone in front of the Monterey Avenue gate entrance or into the bus stop.  Students 
who are dropped off in the drop-off zone should be swift when exiting the car to keep traffic flowing 
smoothly.  Please be sure to keep your music off. 
 

 
 

Chapter 20:  Parent Partnership 
 

20.1 Parent and School Relationship 
Parents and Families are the Primary Educators of their Children  
In the Lasallian Catholic Tradition, Saint Mary’s believes that all of our students are children of God. We 
are committed to partnering with families to support and instill our students with strong values and 
hope. We believe that parents and the family are the first society that children become a part of long 
before they integrate into any school, civic community or government. It is the family’s responsibility to 
be the formators of their children’s faith, identity, values, culture, sexual identity, etc.  
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As a partner with parents and families, Saint Mary’s will continue to work at opening the hearts, minds, 
and spirits of your children to explore and embrace new concepts and ideals. Saint Mary’s is committed 
to teaching our students to be empathetic and to better understand others who think, believe, and look 
differently than themselves. There is also a special emphasize on understanding and showing 
compassion for the poor and marginalized in our society. Students’ should know that they are loved and 
cared for at both home and school. They must also know that they will be challenged to open their 
minds to engage in meaningful experiences and conversations that break down barriers. During the 
often-eventful teen years, students will continue to discern and struggle with what is right and what is 
wrong in global and local societies. They will face obstacles that create emotional and physical traps that 
can be harmful. Parents, families, and our Saint Mary’s Educators need to be present to assist and advise 
your children – our students. The ultimate goal is for our students is to discover and learn to love and 
care themselves while showing compassion and empathy to family members and to people in general as 
one united community at God’s table.  
 
Learning Takes Time  
It is worth noting that while parents are the primary educators of their children that does not mean that 
they are the ones who must teach their children any particular academic subject.  At school, a student 
may learn more about mathematics, social studies, epistemology, for example, than parents or family 
members already know.  Teachers and administrators often set up situations that are designed to 
encourage the students to be independent, critical thinkers, and are responsible for their own work. 
Parents should expect that academic subjects will be taught well by the teachers at Saint Mary’s.  
 
At home, your support of your child’s learning should come with the understanding that true learning 
takes time and patience. At times struggle is a part of the learning process. Educators, coaches, and 
parents know that self-advocacy and resilience are results of overcoming challenges. When students 
move through the struggle, they gain a stronger sense of confidence in learning. It is unreasonable to 
expect academic perfection from any child, as many are learning how to learn. If your child is struggling, 
encourage them to contact their teacher, attend an Academic Block (A-Block), and seek tutoring 
support.  
 
We encourage family members to discuss your family position on values and spiritually/faith. A part of 
the joy of learning is having your child share what they have learned at school and be able to talk about 
success and failure.  
 
Each of us is called “to love one another” and to remember that “love is patient and kind; love does not 
envy or boast; it is not arrogant or rude. It does not insist on its own way; it is not irritable or resentful; it 
does not rejoice at wrongdoing, but rejoices with the truth. Love bears all things, believes all things, 
hopes all things, endures all things. Love never ends.” --1 Corinthians 13:4-8  
 
Parents are expected to uphold the mission, philosophy, learning outcomes, and policies of Saint Mary’s 
College High School.  As the primary educators of their children, parents are integral, welcome members 
of the Saint Mary’s community.  Education is a joint effort between parents and school.  At times 
parents and the school may disagree over policies, procedures, or decisions, yet at all times the tenor of 
such disagreements must remain respectful and consistent with Catholic principles.  Should a situation 
arise in which a parent’s behavior is acutely or chronically uncooperative, abusive, disrespectful, or 
disruptive, the school reserves the right to suspend or expel the parent’s child.  Any parent, or other 
person, who upbraids, insults, abuses, or threatens any teacher, administrator, or staff member of the 
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school or who otherwise disrupts the educational environment may have the incident reported to law 
enforcement officials. 
 
20.2 Parent Association 
The Parent Association provides a structure guided by Lasallian values, in which the parents/guardians 
of children attending Saint Mary’s College High School will work together with the school’s 
administration, faculty, and staff for the best possible life changing education for their children. 
 
Parent Association Philosophy Statement 
The Parent Association of Saint Mary’s College High School is committed to work toward the Saint 
Mary’s Mission and Lasallian Core Values, in conjunction with the school’s administration.  

We assist in creating a Lasallian community in which students: 
 Are cared for and learn to care for themselves and others; 
 Are challenged to engage in meaningful experiences which break down barriers that divide 

people; 
 Are provided a college preparatory academic, athletic, and fine arts program; 
 Are safe and feel safe; 
 Learn to become critical and independent thinkers with a lifelong love of learning; 
 Are provided opportunities for developing leadership skills and fostering a sense of community 

service; 
 Learn to discern right from wrong; 
 Learn to love one another as Christ loves us. 

 
The Parent Association works directly with the school Vice Principal and the President’s Office to build 
an effective partnership between home and school. All parents at Saint Mary’s are a part of the Parents’ 
Association. We invite you to get involved. 

The Purpose of the Parent Association 
Saint Mary’s values participation and support from the parent community. Without the help of willing 
and dedicated parents, various socials, fundraisers, and programs at Saint Mary’s would not exist. The 
purpose of the Parent Association is to: 

 Establish communication and involvement with and between parents, guardians, teachers, 
school administration, students & alumni, and act as a forum for active exchange of ideas and 
suggestions. 

 Sponsor activities and programs to assist and sponsor fundraising activities that support 
academic growth, co-curricular needs, and the school’s mission initiatives. 

 Support and work with the President on the short and long term financial and program goals to 
further the school’s Lasallian Mission. 

 Join the administration, faculty, and staff in building and promoting programs for parents & 
guardians, family members, and all of our children that emphasize and infuse the following 
values: Patience, Joy, Integrity, Self-Worth, Compassion, Empathy, Understanding, Inclusivity, 
Justice, Forgiveness, and Peace. 

In addition to sponsoring social activities and fundraising events (i.e. the Crab Feed, Silent Auction), the 
Parent Association donates money to other programs and well-deserving needs of the school such as 
the Tuition Assistance program, capital, and the purchase of resources for the Student Life Center. 



 
 

76 

20.3 When Students Turn Eighteen 
All school procedures, policies, and regulations continue to apply to students who are 18 years of age or 
older as long as they are enrolled at Saint Mary’s College High School.  Accordingly, after a student 
becomes 18 years of age, the school will continue to send all official correspondence regarding the 
student to his or her parents or guardians. 
 
20.4 Out-of-Town Parents and Guardians 
Parents and guardians who leave town during the school week must notify the Main Office and 
designate an adult who in their absence is responsible for the welfare of their student in case of an 
emergency. 
 
20.5 Multimedia Permission and Release 
Saint Mary’s College High School takes digital images and video of its students for use in official school 
publications.  Parents understand that the digital images or video may be used in print or multiple forms 
of electronic media.  Parents also acknowledge that the digital images or video may be displayed on the 
school’s website and other school related informational sites.  By signing and submitting the handbook 
agreement at the head of this handbook, students, parents, and guardians give Saint Mary’s permission 
to use any and all multimedia images, video, or sound-bytes taken of students, as described above.  By 
granting permission, parents or guardians release any and all claims for damages for libel, slander, or 
invasion of right of privacy.  
 
 

Chapter 21: Distance Learning Policies and Guidelines 

In Distance Learning  
As recent experience—smoke days due to wildfires, Covid-19 -- has shown, circumstances might require 
the school to shift to distance learning.  The goal of Saint Mary’s Distance Learning Plan is to offer an 
excellent education and ensure the safety of our students and staff while providing additional 
opportunities for students to stay connected as a community of learners.  

Expectations While in Distance Learning 
Our goal for distance learning is not to imitate typical in-person school days. Rather, our goal is to 
establish an educational program in which students can thrive academically, socially, and spiritually.  To 
help accomplish that goal, we have set the following expectations for teachers and students:  

Attendance Policies  
 Attend your classes unless your parent or guardian notifies the attendance office via phone or 

email that you are sick. Teachers will take attendance at the beginning of each class.  
 If a you log in ten minutes or more after the start of class you are considered absent. 
 If you do not attend class and your parent/guardian has not reported your absence to the 

attendance office your absence will be considered unexcused. 
 You are expected to attend every class, health permitting. You must attend at least 80% of all 

classes in any term. Should we operate all Fall Term under Distance Learning that would be a 
maximum of eight absences from a class. After eight you will be withdrawn from the class. 
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General Rules and Expectations  
 As always, we expect you to be courteous and respectful and adhere to the technology code of 

conduct in the Student-Parent Handbook.  
 Use an iPad, laptop, or home desktop computer to attend your classes, which are held three 

times a week. A smartphone screen is inadequate for academic work.  
 Keep the camera on, trained on your face, and the microphone muted until you speak.  
 Make sure your background is appropriate and that the room lighting allows for your face to be 

clearly seen.  
 Classes will not be recorded, though lesson plans and class materials will be available through 

every teacher’s course webpage.  
 Dress appropriately when in class online, abiding by the spirit of the Saint Mary’s dress code. 

(Pajamas are for sleeping and not appropriate for school.)  
 Keep your mobile phone in a different room during class time to reduce distractions.  
 Do not ask friends to join you while you are attending your classes. Do not share the class links 

for Zoom with anyone who is not a part of that class.  
 Check your smpanthers.org email account several times daily for communications from their 

teachers and other school officials.  
 Check your class web pages in Schoology each day.  

Family Roles & Responsibilities 
 Help your child manage their online learning by ensuring they attend all classes and finish all 

assignments.  
 Create a comfortable, distraction-free place for your child to work and attend online classes.  
 Do not join your child’s online classes or be visible on your children’s screens during classes.  
 Encourage your children to incorporate physical activity and healthy breaks from classes during 

the day – away from screens – while practicing responsible social distancing.  

Frequently Asked Questions 
Whom do I contact if I have a question? Please contact individual teachers if you have concerns about 
classwork. Other general questions about your student should go to your child’s counselor.  

How will the school ensure that my child has continuity of learning? Teachers and school leaders have 
worked closely to develop a distance learning plan that ensures continuity of learning. Saint Mary’s 
primary online environments are the teachers’ webpages, Zoom, and email. Other software apps and 
technology platforms may be used by teachers, as appropriate to their disciplines. Teachers will remain 
in regular contact with students and parents.  

What resources are available if my child faces challenges with distance learning? All of the school’s 
resources remain available to our students. Technology support can be found through the Director of 
Educational Technology and the Director of Technology. Students who need academic or emotional 
support should contact their school counselor.  

If my child is sick on a distance learning day, what should my family do? Just like on a normal school 
day, a parent/guardian should notify the Attendance Office if their child is sick. Students should contact 
their teachers and visit their teachers’ course webpages on Schoology when they are feeling better to 
catch up on any missed instruction.  
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The Zoom Schedules   
Each course will be livestreamed using Zoom following the school’s daily schedule. All policies - late 
work, deadlines, etc. - will be maintained. C-Block meetings will take place once a week on Lasallian 
Days, usually on Thursdays. Teachers will be available during A-Block on Lasallian Days. Students may 
arrange a Zoom meeting or schedule an in-person meeting using Google Calendar software.  

Digital Resources and Device Management Expectations   
 Use an iPad, laptop, or home desktop computer to attend your classes. An iPhone is insufficient 

and inappropriate for attending class. 
 Zoom will be used for video conferencing for each class.  
 You are expected to be courteous and respectful online and adhere to the technology code of 

conduct in the Student-Parent Handbook.  
 You are required to keep the camera on in live sessions and the microphone muted unless 

speaking.  
 Make sure your background is appropriate and that the room lighting allows for your face to be 

clearly seen.  
 Never ask friends to join you while you are attending your classes. Do not share the class links 

for Zoom with anyone who is not a part of that class.  
 You should use chat appropriately and be mindful that your class chats are retained.  
 You must check your smpanthers.org email account several times daily for communications 

from their teachers and other school officials.  
 You must check their class web pages in Schoology each day. 
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Bell Schedules 
 

One Lunch Period, Periods 3, 4, & 5 Rotate on 5-Period Days 
 
Monday, Tuesday, Friday 5 Periods Meet for 55-Minute-Classes (8:35 – 2:40/3:30) 
8:35 – 9:30 Period 1 
9:35 – 10:40 Announcements & Period 2 
10:40 – 10:55 Break 
11:00 – 11:55 Period 3 
11:55 – 12:40 Lunch 
12:45 – 1:40 Period 4 
1:45 – 2:40 Period 5 
2:50 – 3:30 A-Block 
 
Wednesdays Long Blocks 3 Periods Meet for 75-Minute Classes (9:00 – 2:40/3:30) 
8:00 – 8:45 Faculty Collaboration Time 
9:00 – 10:15 Period 1 
10:15 – 11:05 Break/Clubs/Inclusive Community/Student Activities/Independent Study 
11:10 – 12:35 Announcements & Period 2 
12:35 – 1:20 Lunch 
1:25 – 2:40 Period 3 
2:50 – 3:30 A Block 
 
Thursdays Long Blocks 2 Periods Meet for 75 Minutes Classes (9:00 – 2:15/3:30) 
8:00 – 8:45 Faculty Collaboration Time 
9:00 – 10:15 Period 4 
10:15 – 10:30 Break 
10:35 – 11:20 Announcements & C-Block 
11:20 – 12:10 Assemblies/Clubs/Leadership/Inclusive Community/Independent Study 
12:10 – 12:55 Lunch 
1:00 – 2:15 Period 5 
2:25 – 3:30 A-Block 
 
Thursdays Once-a-Month Extended Faculty-Meeting Schedule 75-Minute Classes (9:45 – 2:40/3:30) 
8:00 – 9:30 Faculty Development, Collaboration, & Meetings/Student Independent Study 
9:45 – 11:00 Period 4 
11:00 – 11:15 Break 
11:20 – 12:05 Announcements & C-Block 
12:05 – 12:35 Independent Study/Clubs/Leadership/Inclusive Community 
12:35 – 1:20 Lunch 
1:25 – 2:40 Period 5 
2:50 – 3:30 A-Block 
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Bell Schedules 
 

One Lunch Period, Periods 3, 4, & 5 Rotate on 5-Period Days 
 
Wednesdays & Thursdays in 3-Day School Weeks 5 Periods Meet 50-Minute Classes (9:00 – 2:40/3:30) 
8:00 – 8:45 Faculty Collaboration Time 
9:00 – 9:50 Period 1 
9:55 – 10:55 Announcements & Period 2 
10:55 – 11:10 Break 
11:15 – 12:05 Period 3 
12:05 – 12:50 Lunch 
12:55 – 1:45 Period 4 
1:50 – 2:40 Period 5 
2:50 – 3:30 A-Block 
 
Special Liturgy Schedule on Five-Period Days 45-Minute Classes (8:35 – 2:50/3:30) 
8:35 – 9:20 Period 1 
9:25 – 10:20 Announcements & Period 2 
10:30 – 11:15 Liturgy 
11:20 – 11:35 Break 
11:40 – 12:25 Period X 
12:25 – 1:10 Lunch 
1:15 – 2:00 Period X 
2:05 – 2:50 Period X 
 
 


