RABUN GAP

RABUN GAP-NACOOCHEE SCHOOL

Draft 26/27

Rabun Gap-Nacoochee School

Job Title: Director of Leadership and Corporate Giving
Reports To: Associate Head of School for Advancement
FLSA Status: Exempt

Classification: Full-time, 12-month

Position Overview:

The Director of Leadership and Corporate Giving is responsible for managing and administering the
School’s Georgia and US Education Tax Credit programs, sponsorships, and major gifts to cultivate
philanthropic support that advances the School’s mission. This position plays a critical role in donor
cultivation, solicitation, and stewardship, ensuring long-term engagement and increased giving. The role
requires approximately 30% local and regional travel to engage alumni, parents, businesses, and other
supporters.

This position will oversee an annual spring fundraising event engaging additional support from the
advancement team and parent volunteers.

Key Responsibilities:

Lead the Georgia Education Tax Credit Program
® Serve as the primary liaison to contributors, Georgia GOAL, and Apogee.
e Develop and implement strategy to maximize participation and philanthropic impact.
e Establish and execute marketing outreach to expand awareness and engagement.
e |dentify, solicit, and steward prospects to ensure retention and growth.
e Utilize data metrics and reporting to inform forecasting for scholarship support.

Launch the US Education Tax Credit Program
® Serve as the primary liaison to contributors and American GOAL.
e Develop and implement strategy to maximize participation and philanthropic impact.
e Establish and execute marketing outreach to expand awareness and engagement.
e |dentify, solicit, and steward prospects to ensure retention and growth.
e Utilize data metrics and reporting to inform forecasting for scholarship support

Lead and Grow Sponsorship Programs
e Direct and execute a comprehensive sponsorship strategy.
e Secure funding to support key school programs, including athletics, arts, and STEAM
initiatives.
e Cultivate relationships with businesses and individuals to expand sponsorship
opportunities.
e Manage sponsorship benefits and recognition to ensure meaningful engagement.

Support Leadership Gifts Program and Advancement Efforts
e Solicit leadership-level supporters for the Cupola Fund especially those with connections
to the school through Georgia Education Tax Credit program.
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e Partner with the Associate Head of School to identify and manage a caseload of prospects
for annual, capital, and mission-appropriate giving.

e Develop donor proposals and track engagement using the school’s Raiser's Edge system to
ensure continuity and donor history.

® Support the Advancement team with events, alumni gatherings, and engagement
initiatives for parents and grandparents.

® Serve as a staff representative to the Advancement Committee of the Board of Trustees
and other assigned committees.

® Assist with other departmental initiatives as needed.

Lead Spring Fundraising Event

e Work with the Association Head for Advancement to design an annual spring fundraising
event to further support the mission of RGNS.

e Create compelling sponsorship opportunities at the event for area businesses and
beyond to support RGNS.

e Recruit a volunteer team from the parent and alumni community to help build
stakeholder engagement in the event.

® Budget the event and forecast fundraising targets.

Qualifications:

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.
The requirements listed below are representative of the knowledge, skill, and/or ability required.
Reasonable accommodations may be made to enable individuals with disabilities to perform the
essential functions.

® A bachelor’s degree; master’s degree preferred. CRFE or CAP certification or similar equivalents
preferred.

e At least five years of experience in fundraising is required, in an independent school, college, or
university is preferred.

e Previous supervisory or volunteer management experience preferred.

e High capacity for utilization of technology in the changing landscape of philanthropy with
experience in giving platforms and Raiser’s Edge preferred.

e Ability to create a personal contact and solicitation plan that takes into account the individual
donor’s interest, motivations, giving patterns and preferences, for each donor in the portfolio, in
a timely and cost-effective manner, and retain and upgrade donors.

e Demonstrated ability to communicate clearly and persuasively, orally and in writing, as well as a
highly developed sense of propriety in dealing with sensitive information.

® Strong interpersonal skills.

e Ability to manage a variety of programs and activities simultaneously and promote a spirit of
teamwork among individuals to pursue common goals.

e Ability and desire to travel and cultivate connections with alumni and other donor prospects.

e Ability to project an image of professional competence and credibility in representing Rabun
Gap-Nacoochee School, and in creating a climate of confidence and trust.

e Working knowledge of fundraising and/or nonprofit management.

e A strong commitment to the principles of teamwork and shared responsibility for success.

Physical Demands:
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The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to see, talk, or hear. The
employee frequently is required to stand; walk; sit; reach with hands and arms; and stoop, kneel, or
crouch. The employee is occasionally required to use hands to finger, handle, or feel, and climb or
balance. The employee must frequently lift and/or move up to 20 pounds.

The employee must be flexible in the ability to work more than eight hours in a day or 40 hours in a
week as necessary to complete duties and/or be available for parent or vendor conversations and
consultations.

Work Environment

The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee May be exposed to outside weather conditions.
The noise level in the work environment is usually moderate.

The above statements are intended to describe the general nature and level of work being performed by
individuals assigned to this position. They are not intended to be an exhaustive list of all duties,
responsibilities, and skills required of personnel so classified.



