
ACTIVITY HANDBOOK REVISIONS 

Updated for May 2012 

 

1.  Add statement to front page of handbook 

USD 261 does not discriminate on the basis of race, color, national origin, sex, disability, 

military status or age in its programs and activities. The following person has been 

designated to handle inquiries regarding the non-discrimination policies: Dr. Michael 

Clagg, Assistant Superintendent for Human Resources, 1745 West Grand, Haysville, KS 

67060. 

Phone: (316) 554-2206           Email: mclagg@usd261.com 

2. Add Teens Helping Elders “THE Club” 

3. New Addition: Title Wave Club 

4. Revisions to Campus Life and name change to Colts for Christ Bible Club (changes are 

highlighted) 

5. Revisions to Spanish Club (changes are noted) 

6. Revisions to Student Council (changes are noted) 
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Club name: Teens Helping Elders (THE Club) 

Open to any student who is interested in forming a companionship with or bringing joy to 

the elderly residents in local nursing homes. 

 

Article I: Name 

The name of this club shall be the Campus High School Teens Helping Elders. 

 

Article II: Purpose 

The purpose of this club is to empower passionate teen role models to provide companionship to 

the elderly residents in local nursing homes. 

 

Article III: Membership 

Section 1. Membership shall be open to any student at Campus High School who is interested in 

forming a companionship with the elderly and has fewer than twenty discipline points. 

Section 2. Membership shall not be denied to any Campus High School student with fewer than 

twenty discipline points. 

 

Article : Voting Rights 

Section 1. Voting rights will be given to any member that has attended at least two meetings. 

Section 2. Voting rights will be terminated if and when membership is terminated. 

 

Article IV: Sponsor 

Section 1. The sponsor of THE Club shall be a current teacher. 

Section 2. The sponsor shall be in charge of the club and responsible for the actions of the club. 

Section 3. The sponsor shall have the ability to spend this club’s funds on club-approved 

activities. Approval shall come from a majority vote of those members present at a club meeting. 

The sponsor shall also be required to answer for all club expenditures. 

 

Article V: Elections 

Section 1. Elections for the following school year shall be held at the last meeting of the 

preceding year. 

Section 2. The nominations shall come from the floor by the members of the club. 

Section 3. The offices up for election shall be a President, Vice President, Secretary, Treasurer, 

and Advertising Panel.  

Section 4. Office positions shall be held for the duration of one school year. 

 

Article IV: Duties of Officers 

Section 1. The President of THE Club shall preside at and lead the club’s meetings and shall 

work with the sponsor in coordinating activities with nursing home residents as well as 

fundraising activities.  

Section 2. The Vice President of THE Club will be in charge of helping the President coordinate 

activities and fundraising activities as well as working with the sponsor and assisting the 

president in common duties.  

Section 3. The Secretary shall be responsible for taking roll at all meetings as well as 

documenting what happens and is said during meetings. 



Section 4. The Treasurer of THE Club will be in charge of keeping a record of the club’s 

expenditures and earnings. 

Section 4. The Advertising Panel, comprised of three club members, shall help advertise the club 

activities and fundraisers to Campus High School students and the local community. 

 

 

Article VI: Meetings 

Section 1. Meetings shall be held in accordance to the regulations of administration. 

Section 2. The Leadership Council shall notify all members of meetings one week in advance of 

the meeting date. 

Section 3. Emergency meetings can be called by the sponsor of the club or by the Leadership 

Council. Three members of the club must attend for the meeting to be legal. 

 

Article VII: Attendance 

Section 1. Attendance is expected by all club members. Members need to attend at least one of 

the pre-scheduled meetings or activities each month. 

Section 2. Members who do not attend one meeting each month must have a legitimate excuse 

for the sponsor and the Leadership Council. 

Section 3. Members who miss more meetings or activities than allowed will be asked if they 

wish to remain in the club. Then, they can then decide whether or not they wish to remain. If 

they miss another pre-arranged meeting or activity, their membership will be terminated. 

 

Article VIII: Activities 

Section 1. This club shall help the school and community by encouraging passionate teen role 

models to build a respectful companionship with the elderly in their community. 

Section 2. The Teens Helping Elders Club will be given some ideas and supplies from the local 

nursing home and the Teens Helping Elders may also come up with additional activities for local 

nursing home residents. 

Section 3. Field trips will be arranged by majority vote and approval from administration and 

sponsor. 

 

Article IX: Amendments 

Section 1. Any member of this club shall propose amendments to this constitution. 

Section 2. The sponsor must approve proposed amendments. 

Section 3. Amendments shall be adopted on a three-fourths vote by the members present at a 

meeting. 

 

Article X: Ratification 

This constitution shall be in effect after it has been ratified by the club members and the 

Principal of Haysville Campus High School. 

 

  



Club Constitution 

Club name: Title Wave, CHS Student Book Club 

Preamble 

We, the students of Haysville Campus High School, in order to foster student interest in all 

phases of school; to develop leadership qualities in the students of Haysville Campus High; to 

promote cooperation between students, the faculty and the administration; to create school spirit; 

and to support high social and academic standards do hereby set forth this Constitution and 

establish Title Wave, Student Book Club to promote the enjoyment of life-long reading and 

learning. 

 

Article I: Name 

The name of the organization shall be Haysville Campus High School Title Wave, Student 

Book Club. 

 

Article II: Goals  

Section 1:  The goals of the club will be, but are not limited to: 

A.   Encouraging lifelong learning and reading. 

B.   Making reading a social experience as well as an individual activity.  

C.   Encouraging critical thinking and expression of ideas and talents.  

Seciton 2: The goals of the sponsor shall be: 

A. To oversee club activities, facilitate book discussions, fundraising events, provide 

guidance and direction, and assist the treasurer in keeping the budget. 

 

Article III: Membership 

Section 1: Title Wave is open to open to any student enrolled in Campus High School. 

 

Article IV: Meetings 

Section 1: Club meetings will be held once a month during seminar. 

 

Article V: Officers 

Section 1: The officers of this club shall be: president, vice-president, secretary, treasurer and  

historian.  Officers will be elected at the last meeting of the year.  Elections will be 

won with a majority vote of present members.   

Section 2: Each term of office will be one year.    

Section 3: The President shall be the chief executive of the club and shall preside over all 

meetings and special sessions; shall call special meetings; shall appoint committees    

     and chairpersons; shall have all activities approved by the principal; and shall exercise    

     all powers and authorities pertaining to the office as deemed necessary and proper. 

Section 4: The Vice-president shall assume the responsibilities of the president in case of the  

      President’s absence, resignation or removal from office. 

Section 5: The Secretary shall take care of all correspondence and records including: recording  

minutes, maintaining membership records, taking roll, and completing forms    

                 necessary for conducting club business. 

Section 6: The Treasurer maintains financial records and shall work with the club sponsor in 

                 keeping the blub budget. 

Section 7: The Historian shall preserve the history of the club by maintaining a record of the club 



      activities.  

 

Article VI: Annual Dues 

Each member will pay $1.00 in annual dues to join the club. 

 

Article VII: Amendments 

The Constitution may be amended by a two-thirds vote of student members.  The vote shall be 

taken following the second reading of the proposed amendments. These readings will be to Title 

Wave members at a regular meeting session.  Any member may propose amendments to the 

Constitution. 

 

Article VIII: Ratification 

This constitution shall be in effect after it has been ratified by the club members and the 

Principal of Haysville Campus High School. 

 

 

 

 

Club Constitution 

Club Name: Colts for Christ Bible Club (Campus Life) 

  Open to all students 
Article I: Purpose 

A. to provide a nondenominational environment in which Christians from Campus High School 

can meet; and 

B. to promote Christian attitudes with emphasis on positive outreach and spiritual growth at 

Campus High School. 

C. Open to all students 

Article II: Membership 

A. The membership will be open to all students interested in Campus Life. 

B. Students will be allowed to sign up for the club at any time during the school year. 

Article III: Budget 

 The budget will be made up of membership fees and fundraisers. 

A. Membership free will be $1.00 for all who sign up first semester at any time and $.50 for 

anyone who signs up second semester. 

B. The officers will decide upon fundraisers. 

Article IV: Officers and Elections 

A. Colts for Christ Bible Club will have one president, one vice president, one secretary, one 

treasurer, and two public relations officers (PRs). 

a. If membership is low, the club can have one president, one vice president, and one 

secretary, each taking on the duties of another office. 



B. Nomination will be made for each office of leadership through a self-nomination process by 

any club member who has attended at least half of the meetings held the previous school year. 

Notes announcing eligibility will be sent to club members at the end of March. 

a. Anyone wishing to be an officer will submit a completed pastor recommendation 

form and a personal testimony form by the end of April. Candidates must sign a 

commitment form stating that, if elected, they will abide by the responsibilities for 

officers (Article V) or they will be removed from office. 

b. In order to run for the office of president, the club member must have attended at 

least half of the meetings from the previous year. The officers and sponsors may 

forego this requirement if there are not enough candidates for president. 

C. The elections will be held at the last club meeting of each school year. 

a. To vote, a club member must have paid the membership dues and must have attended 

at least one club meeting per month. 

b. Members will be notified a week before elections if they are eligible to vote. 

D. Membership will be determined as follows: 

a. Each member must attend one of four meetings per month to hold membership status. 

b. Each member must have paid dues within the first two weeks of membership. 

c. Each member will behave appropriately at meetings and club events. 

d. If a member fails to adhere to these guidelines, membership will be revoked without 

refund of membership dues. 

E. Sponsors may eliminate candidates based on their personal testimony and pastor 

recommendation forms. 

Article V: Obligations of the Officers 

A. All major decisions will be decided by a vote of the officers present at the officer’s meetings. 

B. Each individual officer will be expected to perform certain duties. 

a. President 

i. Will set the agenda for weekly officer meetings and lead these meetings. 

ii. Will arrange speakers and activities or club meetings. 

iii. Will assign duties to other officers and will monitor the officer’s progress 

with such duties. 

b. Vice President 

i. Will arrange speakers, materials, meeting room, and etcetera for weekly 

meetings. 

ii. Will plan and implement service projects and fundraisers. 

c. Secretary 

i. Will keep minutes of all meetings. 

ii. Will track attendance for all club activities. 

d. Treasurer 

i. Will record all club transactions. 

ii. Will keep club accounts updated. 

e. Public Relations Officers (PRs) 

i. Will publicize activities and meetings to the school using posters and 

intercom announcements. 

ii. Will maintain contact with the school and community newspapers regarding 

club activities. 

iii. Will send out all notes to club members and officers regarding meetings, 

voting, special activities, etc. 

C. Responsibilities of Officers 

a. Each major officer (president and vice president) will be required to lead each 

meeting. 



b. Officers must attend all officers’ meetings that will be held one morning per week. 

All absences must be excused by a sponsor within two days of the meeting. 

c. Officers must attend all club meetings unless excused by a sponsor. 

d. Officers must attend at least half of the meetings held per month. 

e. Officers must maintain a Christian witness. 

D. Removal of Officers – Failure to maintain any of the above officer’s responsibilities will 

result in the process of removal from office. 

a. The officer will be addressed one-on-one about his or her failure to meet an officer 

responsibility. 

b. If the officer fails to correct the issue, the matter will be brought to an officer’s 

meeting by the person who first confronted the officer. 

c. If the officer again fails to correct the issue, the officer will be removed by a majority 

vote of the officers. 

 

 



 



 

 

  



  



 



  



  



 

  



 


