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Credit Cards

GAOC Use of Tobacco Products | To address electronic cigarette use
and Electronic Cigarettes

JBC Enrollment See Italics

JCDAA Tobacco and Electronic To address electronic cigarette use
Cigarettes

KGD Disruptive Acts at School or
School Activities

Relates to conceal carry law changes

KN Complaints See ltalics

Visitors to District Property/Events (Handbook) New Policy

BBC Board Committees (See CF) BBC

The board shall operate at all times as a committee of the whole.

There shall be no standing or temporary board committees except as provided for in this policy. Board
members may serve on committees, which advise the board.

Sub-committees of the board may be assigned on a temporary basis and shall consist of no more than
twe three board members. Board subcommittees are subject to the open meetings law.

FC Memorials and Naming of District Facilities FC
Memorials
As places designed primarily to support learning, school sites should not
serve as the main venue for permanent memorials for students or staff.
Permanent memorials for deceased students or staff shall be limited in form to

perpetual awards or scholarships for district students.

Any permanent memorials in existence before the adoption of this policy
can only be removed by board action.

Naming of Facilities

The

board will consider requests from school and community groups to

name an athletic or other school activity facility, building, or a portion thereof




for a person provided the proposed name has special significance and/or the
person has made an outstanding contribution to the school or the school system
and has been deceased for at least years. The board may waive the years
deceased requirement. The board shall consider naming requests after they are

recommended by the superintendent.

Approved: KASB Recommendation — 6/13

GAAF Emergency Safety Interventions (See JRB, JQ, JQA, and KN) GAAF
The board of education is committed to limiting the use of Emergency Safety
Interventions (“"ESI™), such as seclusion and restraint, with all students. The
board of education encourages all employees to utilize other behavioral
management tools, including prevention techniques, de-escalation techniques,
and positive behavioral intervention strategies.

This policy shall be made available on the district website with links to
the policy available on any individual school pages. In addition, this policy
shall be included in at least one of the following: each school's code of conduct,
school safety plan, or student handbook.

Definitions (See K.A.R. 91-42-1)

"Emergency Safety Intervention” is the wuse of seclusion or physical
restraint when a student presents an immediate danger to self or others. Violent
action that is destructive of property may necessitate the use of an emergency
safety intervention.

"Seclusion" requires all three of the following conditions to be met: (I)
the student is placed in an enclosed area by school personnel; (2) the student is

purposefully isolated from adults and peers; and (3) the student is prevented



from leaving, or reasonably believes that the student will be prevented from
leaving, the enclosed area.

"Chemical Restraint” means the use of medication to control a student's
violent physical behavior or restrict a student's freedom of movement.

"Mechanical Restraint"” means any device or object used to limit a
student’'s movement.

"Physical Restraint” means bodily force used to substantially limit a

student's movement.

©KASB. This material may be reproduced for use in the district. 1t may not be reproduced, either in whole or in part, in any form whatsoever, to
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation



GAAF Emergency Safety Interventions GAAF-2

"Physical Escort”™ means the temporary touching or holding the hand,
wrist, arm, shoulder, or back of a student who is acting out for the purpose of
inducing the student to walk to a safe location.

"Time-out” means a behavioral intervention in which a student is
temporarily removed from a learning activity without being confined.

Prohibited Types of Restraint

All staff members are prohibited from engaging in the following actions
with all students:
Using face-down (prone) physical restraint;
Using face-up (supine) physical restraint;
Using physical restraint that obstructs the student's airway;
Using physical restraint that impacts a student's primary mode of
communication;
Using chemical restraint, except as prescribed by a licensed healthcare
professional for treatment of a medical or psychiatric condition; and
Use of mechanical restraint, except:
Protective or stabilizing devices required by law or used in accordance with an
order from a licensed healthcare professional;
Any device used by law enforcement officers to carry out law enforcement
duties; or
Seatbelts and other safety equipment wused to secure students during
transportation.

Training

All  staff members shall be trained regarding the wuse of positive

behavioral intervention strategies, de-escalation techniques, and prevention
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GAAF Emergency Safety Interventions GAAF-3

techniques. Such training shall be consistent with nationally recognized
training programs on the use of emergency safety interventions. The intensity
of the training provided will depend upon the employee's position.
Administrators, licensed staff members, and other staff deemed most likely to
need to restrain a student will be provided more intense training than classified
staff who do not work directly with students in the classroom. District and
building administration shall make the determination of the intensity of training
required by each position.
Each school building shall maintain documentation regarding the training
that was provided and a list of participants.
Documentation
The principal or designee shall provide written notification to the
student's parents any time that ESI is used with a student. Such notification
must be provided within two (2) school days.
In addition, each building shall maintain documentation any time ESI is
used with a student. Such documentation must include all of the following:
e Dateand time of the intervention,
e Typeof intervention,
< Lengthof time the intervention was used, and
< School personnel who participated in or supervised the intervention..
All such documentation shall be provided to the building principal, who
shall be responsible for providing copies of such documentation to the
superintendent on at least a biannual basis. At least once per school year, each

building principal or designee shall review the documentation of ESI incidents
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GAAF Emergency Safety Interventions GAAF-4

with appropriate staff members to consider the appropriateness of the use of ESI
in those instances.

Reporting Data

District administration shall report ESI data to the state department of
education as required.

Local Dispute Resolution Process

The board of education encourages parents to attempt to resolve issues
relating to the wuse of ESI informally with the building principal and/or the
superintendent before filing a formal complaint with the board. In the event
that the complaint is resolved informally, the administrator must provide a
written report of the informal resolution to the superintendent and the parents
and retain a copy of the report at the school. The superintendent will share the
informal resolution with the board of education and provide a copy to the state
department of education.

If the issues are not resolved informally with the building principal
and/or the superintendent, the parents may submit a formal written complaint to
the board of education by providing a copy of the complaint to the clerk of the
board and the superintendent.

Upon receipt of a formal written complaint, the board president shall
assign an investigator to review the complaint and report findings to the board
as a whole. Such investigator may be a board member, a school administrator
selected by the board, or a board attorney. Such investigator shall be informed
of the obligation to maintain confidentiality of student records and shall report

the findings and recommended action to the board in executive session.
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GAAF Emergency Safety Interventions GAAF-5

Any such investigation must be completed within thirty (30) days of
receipt of the formal written complaint by the board clerk and superintendent. On
or before the 30th day after receipt of the written complaint, the board shall adopt
a report containing written findings of fact and, if necessary, appropriate corrective
action. A copy of the report adopted by the board shall be provided to the

parents, the school, and the state board of education.

Approved: KASB Recommendation - 6/13

ESI Acknowledgement Form

Kansas regulations now require that we provide all parents with notice of
our written policies regarding Emergency Safety Interventions ("ESI"). Our
district policy is available on our website at linsert website address] and in our

linsert whichever one of the following is applicable: our school safety plan,

our school code of conduct. or the student handbook]. In addition, we will

provide a copy of the policy at any time upon request.

Please select one of the following options:

I have been informed of the district's policy, and | do not want a copy of

the policy.

I have been informed of the district's policy, and | do want a copy of the

policy. By my signature below, | acknowledge that | have received a copy of

©KASB. This material may be reproduced for usc in the district. It may not be reproduced, either in whole or in part, in any form whatsoever, to
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the policy.

DATE PARENT SIGNATURE

©KASB. This material may be reproduced for usc in the district. It may not be reproduced, either in whole or in part, in any form whatsoever, to
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation
without written permission from KASB.



EMERGENCY SAFETY INTERVENTION DOCUMENTATION

Date:

Dear:

The purpose of this letter is to inform you that oNn---—, - ; ———, ————— at (a.m./p.m.)
(date) (time)
the need for the use of an Emergency Safety Intervention was required for

(name of student)
K.A.R. 91-42-J(c) defines Emergency Safety Interventions (ESI) as "the use of
seclusion or physical restraint when a student presents an immediate danger to self or others.
Violent action that is destructive of property may necessitate the use of an
ESL" Whenever an ESI is used, the parent(s)!guardian(s) must be informed within (2)

school days.
Type of Emergency Safety Intervention Used: Seclusion __ Restraint.
Duration of Seclusion/Restraint: (minutes) Location:
Name of Staff Member: Witnesses:

Description of Incident:

Please contact the building principal if you have any questions regarding this use of ESL

(Signature of person completing report) (Date)

*Parent(s)/guardian(s) notified of this incident on by

(Date) (Name of staff member)
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*Qriginal provided to Building Principal
*Copy provided to (Parents/Guardians, Administrative Office)

GANA Expense Reimbursement and Credit Cards (See GAN) GANA

Non-administrative staff use of a district credit card, if authorized by the
staff member's immediate supervisor, shall be confined to necessary school
business and shall be subject to any guidelines for such use established by the
board or district administration. Unless otherwise specified in guidelines
established pursuant to this policy, staff members shall retain any receipt(s) for
district credit card expenditure(s) and shall provide them to the staff member's
immediate supervisor as soon as practicable following the expenditure.

The superintendent may designate administrative and other staff members
to whom a district credit card will be issued. The board shall annually prescribe
limits and restrictions on the wuse of district credit cards and shall monitor
monthly receipts and reimbursement expenses. In no case will credit card
expenditures in excess of $ 500.00 in one {month} be authorized for any non -
administrative staff member without the prior approval of the superintendent.

Accountings of district credit card use shall be provided to the board for
review on a monthly basis, and a record of district credit card usage shall be
maintained. Expenses for district travel in personal vehicles or extended travel
incurred in the performance of official duties shall be reimbursed in accordance

with the provisions of GAN.

Approved: KASB Recommendation - 6/13
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KGD

KGD Disruptive Acts at School or School Activities
(See EBC, GAAE, JCDBB, JDDC, aud KGC)

Disruptive acts at school or school sponsored activities will not be
tolerated. Persons threatening the safety of students, school personnel, or other
persons; to damage school property; or to interfere with school or school
activities or the educational process will be asked to leave the premises.

The school administration and staff are responsible for handling any
disturbance caused by adults or students. The final decision for determining if
assistance is needed is the responsibility of the superintendent or school
principal. In the absence of these individuals, the determination shall be made
by the assistant principal or person designated to be in charge of the building or
activity. The superintendent shall be notified of any serious problem at the
school.

Possession of a Firearm

Unless otherwise required by law or authorized by board policy, no
person other than a law enforcement officer shall possess a firearm on any
district owned or operated property, within any district owned or operated
building or facility; in a school vehicle or an employee's personal vehicle being
used to transport students, or at any school sponsored activity, program, or
event. This prohibition includes possession of concealed weapons even if the
person has a valid concealed carry license in this state; however such
prohibition shall not apply to the secured storage of a handgun in a district
employee's own locked vehicle on school property so long as such employee
holds a valid Kansas concealed carry license and such weapon is maintained out

of plain sight.
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KGD Disruptive Acts at School or School Activities KGD-2

Appropriate signs shall be conspicuously posted as directed by the board and
required by law.

Anyone in violation of this policy shall be directed to leave the
premises immediately and not return without prior approval from the building
administrator or superintendent. Failure to comply with such order will result

in a report to law enforcement.

Approved: KASB Recommendation- 6/99; 7/03; 6/06; 4/07; 7112; 6113
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KN Complaints (See BCBI, GAACA, GAAB, GAAF, IF, IKD and JCE) KN

The board encourages all complaints regarding the district to be resolved
at the Ilowest possible administrative level. Whenever a complaint is made
directly to the board as a whole or to a board member as an individual, it will be
referred to the administration for study and possible resolution.

Discrimination against any individual on the basis of race, -color,
national origin, sex, disability, age, or religion in the admission or access to, or
treatment or employment in the district's programsand activities is prohibited.
Harassment of an individual on any of these grounds is also prohibited.
The Assistant Superintendent for Human Resources, 1745 W Grand, Haysville, KS
67060, 316-554-2200 has been designated to coordinate compliance with
nondiscrimination requirements contained in Title VI of the Civil Rights Act
of 1964, Title VII of the Civil Rights Act of 1964, Title IX of the Education
Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, and The
Americans with Disabilities Act of
1990. Information concerning the provisions of these Acts, and the rights
provided thereunder, are available from the compliance coordinator.

Complaints About Discrimination or Discriminatory Harassment

Complaints of discrimination or discriminatoryharassment by an
employee should be addressed to the employee's supervisor, the building
principal, or the district compliance coordinator. Complaints by a student
should be addressed to the building principal, another administrator, the
guidance counselor, or another certified staff member. Any school employee
who receives a complaint of discrimination or harassment from a student shall

inform the student of the employee's obligation to report the complaint and
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KN Complaints KN-2

any proposed resolution of the complaint to the building principal. If the
building principal is the alleged harasser, the complaint shall be reported to the

district compliance coordinator. Complaints by any other person alleging
discrimination should be addressed to the building principal or the district
compliance coordinator. Complaints about discrimination, including complaints
of harassment, will be resolved through the following complaint procedures:

Informal Procedures

The building principal shall attempt to resolve complaints of
discrimination or harassment in an informal manner at the building level. Any
school employee who receives a complaint of discrimination harassment from a
student, another employee or any other individual shall inform the individual of
the employee's obligation to report the complaint and any proposed resolution
of the complaint to the building principal. The building principal shall discuss
the complaint with the individual to determine if it can be resolved. If
the matter is resolved to the satisfaction of the individual, the building principal
shall document the nature of the complaint and the proposed resolution of the
complaint, and forward this record to the district compliance coordinator.
Within 20 days after the complaint is resolved in this manner, the principal shall
contact the complainant to determine if the resolution of the matter remains
acceptable. If the matter is not resolved to the satisfaction of the individual in
the meeting with the principal, or if the individual does not believe the

resolution remains acceptable, the individual may initiate a formal complaint.
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KN

Complaints KN-3

Formal Complaint Procedures

A formal complaint should be filed in writing and contain the name
and address of the person filing the complaint. The complaint should
briefly describe the alleged violation. If an individual does not wish
to file a written complaint and the matter has not been adequately
resolved, the building principal may initiate the complaint. Forms
for filing written complaints are available in each building office and
the central office.

A complaint should be filed as soon as possible after the conduct
occurs, but not later than 180 days after the complainant becomes
aware of the alleged violation, unless the conduct forming the basis
for the complaint is ongoing.

If appropriate,an investigation shall follow the filing of the
complaint. If the complaint is against the superintendent, the board
shall appoint an investigating officer. In other instances, the
investigation shall be conducted by the building principal, the
compliance coordinator or another individual appointed by the board.
The investigation shall be informal but thorough. All interested
persons, including the complainant and the person against whom the
complaint is lodged, will be afforded an opportunity to submit
written or oral evidence relevant to the complaint.

A written determination of the complaint's validity and a description
of the resolution shall be issued by the investigator, and a

copy forwarded to the complainant no later than 30 days after the
filing of the complaint.

0 If the investigation results in a recommendation that a student
be suspended or expelled, procedures outlined in board policy
and state law governing student suspension and expulsion will
be followed.

0 |If the investigation results in a recommendation that an
employee be suspended without pay or terminated, procedures
outlined in board policy, the negotiated agreement or state
law will be followed.

Records relating to complaints filed and their resolution shall be
forwarded to and maintained in a confidential manner by the district
compliance coordinator.
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be given, sold or transmitted toany person or entity including but not limited to another school district, organization, company or corporation
without written permission from KASB.




KN Complaints KN-4

e The complainant may appeal the determination of the complaint.
Appeals shall be heard by the district compliance coordinator, a
hearing officer appointed by the board, or by the board itself as
determined by the board. The request to appeal the resolution shall
be made within 20 days after the date of the written resolution of the
complaint at the lower level. The appeal officer shall review the
evidence gathered by the investigator and the investigator's report,
and shall afford the complainant and the person against whom the
complaint is filed an opportunity to submit further evidence, orally
or in writing, within 10 days after the appeal is filed. The appeal
officer will issue a written determination of the complaint's validity
and a description of its resolution within 30 days after the appeal is
fi 1ed.

< Use of this complaint procedure is not a prerequisite to the pursuit of
any other remedies including the right to file a complaint with the
Office for Civil Rights of the U.S. Department of Education, the
Equal Employment Opportunity Commission, or the Kansas Human
Rights Commission.

Complaints About Policy

The superintendent shall report any unresolved complaint about policies
to the board at the next regularly scheduled board meeting.

Complaints About Curriculum (See IF)

The superintendent shall report a failure to resolve any complaint about
curriculum to the board at the next regularly scheduled board meeting.

Complaints About Instructional Materials

The building principal shall report any unresolved complaint about
instructional materials to the superintendent immediately after receiving the
complaint.

Complaints About Facilities and Services

The superintendent shall report any unresolved complaint about facilities

and services to the board at the next regularly scheduled board meeting.
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KN Complaints KN-5

Complaints About Personnel

The superintendent or the building principal involved shall report any
unresolved complaint about personnel to the board at the next regularly
scheduled board meeting.

Complaints About Emergency Safety Intervention Use

Complaints concerning the use of emergency safety interventions by

district staff shall be addressed in accordance with the local dispute resolution

process outlined in board policy GAAF.

Approved: KASB Recommendation-9/97; 8/98; 3/00; 4/07; 6/13

VISITORS TO DISTRICT PROPERTY/EVENTS

(Public Conduct on District Property)

The Board encourages parents and other members of the public to visit district buildings and attend
district events and activities; however, inappropriate behavior or conduct will not be tolerated.

Examples of inappropriate conduct include, but are not limited to:

1. Possessing or being under the influence of any alcoholic beverage or illegal substance.
2. Possessing a weapon in violation of Board policy.
3. Violating Board policy or the posted or stated rules of the event.
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4. Fighting or otherwise striking or threatening another person.

5. Failing to obey the instructions of a security official or school district employee.

6. Engaging in any illegal or disruptive activity.

The principal may seek to deny future admission onto district property to any person by verbally
notifying them or mailing a notice by first-class mail, and by certified mail with return receipt
requested. The notice should contain:

1. A description of the conduct.
2. The proposed time period for which admission to district events will be denied.
3. Instructions regarding the procedure for requesting to address the Board.

Unless the principal notifies the visitor otherwise, the visitor may be on district property for the
limited purposes of:

1. Attending open public meetings of the Board of Education and its committees.
2. Transporting his or her child to and from school and school activities.
3. Attending scheduled conferences or meetings with district personnel pertaining to the

visitor's child.
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The principal will notify appropriate district staff of any individuals who are prohibited from being on
district property, including the dates of the ban and any applicable exceptions.

Once a decision has been made to ban a person from district property, building principal or designee
is authorized to file a trespassing complaint with local law enforcement if the person enters district
property.
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