























1.7 Approve / Amend Agenda

No supporting documentation.

End of Section









2.2 Remarks / Comments from District Visitors

No supporting documentation.

End of Section
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No supporting documentation.

End of Section

































USD 26l
A HAYSVILLE SCHOOLS

To: USD 261 Board of Education
o
From: Gina Keirns, Administrator
Tri-City Day School
Re: Student-Parent & Staff Handbooks for 2019-2020
Date: January 3, 2019

Currently, our Student/Parent and Staff Handbooks will need revisions with general updates
such as the calendar, staff, tittes and BOE members.

Staff Handbook

e Emergency Drills — In addition to fire and tornado drills, under Emergency Drills,
updates will be made to include lock out, lock down, evacuate and shelter - notating an
appendage with instructions at the back of the handbook.

Student/Parent Handbook

¢ Graduation Requirements — May need revisions.

e Breakfast & Lunch Program — Lunch service times will be corrected.






Computer Use 1IBG

Use of District Computers and Devices/Privacy Rights

District issued computer systems and electronic devices (including, but not limited to, Smartboards,
iPads, iTouches, iPhones, eReaders, and eBooks) are for educational and professional use only. All
information created by staff shall or stored thereon shall be considered district property and shall be
subject to unannounced monitoring by district administrators. The district retains the right to discipline
any student, up to and including expulsion, and any employee, up to and including termination, for
violations of this policy.

Copyright

Software acquired by staff using either district or personal funds, and installed on district computers or
electronic devices must comply with copyright laws. Proof of purchase (copy or original) for software
must be filed in the district office.

Installation

No software, including freeware or shareware, or other applications may be installed on any district
computer or electronic device until cleared by the network administrator. The administrator will verify the
compatibility of the software or application with existing software, hardware, and applications and
prescribe installation and de-installation procedures. Program files must have the superintendent's
approval to be installed on any district server or computer.

Hardware

Staff shall not install unapproved hardware on district computers, or make changes to software settings
that support district hardware.

Audits

The administration may conduct periodic audits of software and applications installed on district
equipment to verify legitimate use.

Unless otherwise noted all of the following policies were re-adopted July 16, 2012.
E-mail Privacy Rights

Employees and/or students shall have no expectation of privacy when using district e-mail or other
official communication systems. Any e-mail or computer application or information in district computers
or computer systems or electronic devices is subject to monitoring by the administration.

Ownership of Employee Computer and Device Materials

Computer materials, devices, software, or applications created as part of any assigned district
responsibility or classroom activity undertaken on school time shall be the property of the board.

Lost, Stolen, or Damaged Computers and/or Equipment

Students and staff members shall be responsible for reimbursing the district for replacement of or repair to
district issued computers or electronic devices which are lost, stolen, or damaged while in the student’s or
staff member’s possession.



I11BG Computer Use 11BG-2

Staff Handbook

Employees shall have no expectation of privacy when using district e-mail or other official
communication systems. E-mail messages shall be used to conduct approved and official district
business. All employees must use appropriate language in all messages. Employees are expected to
conduct themselves in a professional manner and to use the system according to these guidelines or
other guidelines published by the administration.

Any e-mail or computer application or information in district computers or computer systems is
subject to monitoring by the administration. The district retains the right to duplicate any information
in the system or on any hard drive. Employees who violate district computer policies are subject to
disciplinary action up to and including termination.

Student Handbook

Students shall have no expectation of privacy when using district e-mail or computer systems. E-mail
messages shall be used for approved educational purposes. Students must use appropriate language in
all messages. Students are expected to use the system following guidelines approved by teachers or
the administration.

Any e-mail or computer application or information in district computers or computer systems is
subject to monitoring by the staff and/or administration. The school retains the right to duplicate any
information created by students in a computer system or on any individual computer. Students who
violate these rules or any other classroom rules relating to computer use are subject to disciplinary
action up to and including suspension from school.

BOE Adopted: July 7, 2003

BOE Revised and BOE Approved: April 5, 2004

BOE Reviewed and Approved KASB Recommendation: September 22, 2008
BOE Reviewed and Approved: March 26, 2012

Reviewed and Approved KASB Recommendation: August 20, 2012

Cross Reference: ECH, JCDA and KBA



Computer Use 1IBG

Use of District Computers and Devices/Privacy Rights

The District supports the use of advanced technology including, but not limited to, computer systems,
electronic devices, computer networks, the Internet, electronic mail, online services, and other
applications, including social media networks and tools, that facilitate access to information, resource
sharing, research, collaborative learning, communications and integrated technology instruction. These
provided technologies are for educational and professional use only. All created, and/or stored
information is considered district property and is subject to unannounced monitoring by district
administrators. The district retains the right to discipline any student, up to and including expulsion, and
any employee, up to and including termination, for violations of this policy.

Copyright

Software acquired by staff using either district or personal funds and installed on district
computers or electronic devices must comply with copyright laws. Proof of purchase (copy or
original) for software must be filed in the district office.

Installation

No software, including freeware or shareware, or other applications may be installed on any district
computer or electronic device until cleared by the network administrator. The administrator will verify the
compatibility of the software or application with existing software, hardware, and applications and
prescribe installation and de-installation procedures. Program files must have the superintendent's or
superintendent’s designee’s approval to be installed on any district server or computer.

Hardware

Unapproved hardware shall not be installed on district computers or electronic devices and any software
setting that supports district hardware shall not be changed.

Audits

The administration may conduct periodic audits of software and applications installed on district
equipment to verify legitimate use.

Unless otherwise noted all of the following policies were re-adopted January 23, 2019.
Electronic Communication Privacy Rights

Employees and/or students shall have no expectation of privacy. Communication and activities on the
district network are not private. The administration may review directories, electronic files, and e-mails
from time to time to prevent misuse and to perform system maintenance. Any e-mail or computer
application or information in district computers or computer systems or electronic devices is subject to
monitoring by the administration.

Ownership of Employee Computer and Device Materials

Computer materials, devices, software, or applications created as part of any assigned district
responsibility or classroom activity undertaken on school time shall be the property of the board.



Lost, Stolen, or Damaged Computers and/or Equipment

Students and staff members shall be responsible for reimbursing the district for replacement of or repair to
district issued computers or electronic devices which are lost, stolen, or damaged while in the student’s or
staff member’s possession.

I11BG Computer Use 11BG-2

Staff Handbook

Employees shall have no expectation of privacy when using district e-mail or other forms of electronic
communication which use district equipment or networks. Electronic messages shall be used to conduct
approved and official district business. All employees must use appropriate language in all messages.
Employees are expected to conduct themselves in a professional manner and to use these systems
according to these guidelines or other guidelines published by the administration.

Any electronic communication, computer application and/or information on district computers or

computer systems are subject to monitoring by the administration. The district retains the right to

duplicate any information on the system or on any storage device. Employees who violate district
computer policies are subject to disciplinary action up to and including termination.

Student Handbook

Students shall have no expectation of privacy when using district e-mail or other forms of electronic
communication which use district equipment or networks. Electronic messages shall be used for
approved educational purposes. Students must use appropriate language in all messages. Students are
expected to use these systems following guidelines approved by teachers or the administration.

Any electronic communication, computer application and/or information on district computers or
computer systems and/or networks are subject to monitoring by the staff and/or administration. The
school retains the right to duplicate any information created by students on a computer system or on any
individual computer. Students who violate these rules or any other classroom rules relating to computer
use are subject to disciplinary action up to and including expulsion from school.

BOE Adopted: July 7, 2003

BOE Revised and BOE Approved: April 5, 2004

BOE Reviewed and Approved KASB Recommendation: September 22, 2008
BOE Reviewed and Approved: March 26, 2012

Reviewed and Approved KASB Recommendation: August 20, 2012

Cross Reference: ECH, JCDA and KBA


















8.0  DISCUSSION/REPORT ITEMS

No supporting documentation.

End of Section












9.0 EXECUTIVE SESSION

No supporting documentation.

End of Section
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