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ARTICLE I: RECOGNITION

Classified and Certified

Section 1.

Recognition

This agreement is entered into this 1st day of July 2026 by and between the Board
of Education of Yorkville Community Unit School District 115, Kendall County,
Illinois, hereinafter referred to as the "Board” and the Yorkville Education
Association/TEA-NEA, hereinafter referred to as the “Association”, which is
hereby recognized as the sole and exclusive bargaining agent for all full-time and
part-time regularly employed persounel as noted below. Hereinafter referred to as
“certified employee”, “certified staff”’, “classified staff”, or “classified employee”
except for the Superintendent, all District administrators, substitute teachers, as
well as any other employee who is supervisory, managerial, and/or confidential as
defined by Public Act 83-1014, its amendments, or its rules, as well as those
teachers and other personnel who are employed and/or supervised by any
cooperative agency whose duty is to serve the Board.

Certified Employee: teachers, social workers, guidance counselors, speech and
language pathologists, certified school nurses, and hearing itinerants.

Classified Employee: custodians, paraprofessionals, Building Administrative
Assistants (BAA), and classified school nurses.

Days: As used in this Agreement, the term “days” shall mean school days, except
during summer recess, when it shall mean days on which the District office is
open, unless otherwise noted.

Specials Teachers: This term refers to K-6 teachers who teach physical education
courses, music courses, art courses, library media courses, and technology
courses. This may have formerly been referred to as exploratory or electives.



ARTICLE II: MANAGEMENT RIGHTS
Classified and Certified
Section 1. Retention of Management Rights

The Board, on its own behalf and on behalf of the electors of the Distnict, hereby

retains and reserves unto itself all powers, nights, authority, duties, and

responsibilities conferred upon and vested in it by the laws and Constitution of the

State and of the United States, which generally includes the right:

A. To maintain executive management and administrative control of the District
and its properties and facilities.

B. To hire all employees and, subject to the provisions of the law and this

agreement, to determine their qualifications and their continued employment

and to promote, transfer, and assign such employees.

To direct its employees.

To establish educational programs, courses of instruction, extra-curricular

programs, and to determine the means, methods, and personnel hy which

such programs are to be provided. All teacher created resources are bound by

Copyright Board Policy 5:170.

o0

The contract and the Constitutions and laws of the State of Tllinois and the United
States shall limit the exercise of Management Rights.

Section 2. Unilateral Changes in Policies and Practices

The District retains its nght to amend, modify, or rescind policies and practices
referred to in this Agreement in case of emergency. An emergency shall be
defined as an "Act of God," an extraordinary physical or environmental change in
alignment with 105 ILCS 5/18-12.



ARTICLE HI: ASSOCIATION RIGHTS

Certified and Classified

Section 1.

Section 2,

Section 3.

Section 4.

Section 5.

Schooel Building Use

The Association and its representatives shall have the right to use school buildings
at reasonable hours with prior approval. The Board may charge the Association
when special custodial service is required. The Association and members shall
have the right to use school equipment such as computers and duplicating
equipment for the business of local membership providing that such use shall not
interfere with normal school operations.

Conducting Association Business

Duly authorized representatives of the Association and their respective affiliates
shall be permitted to transact official Association business on school property
outside of school hours when they do not interfere or interrupt any school
function or operations.

Communication

The Association shall have the right to communicate with employees regarding
Association business via bulletin boards, mailboxes, and electronic means,
provided material is signed, not abusive or defamatory, and the Association
assumes legal responsibility for their communications.

Superintendent Meetings

The Superintendent or designee and the Association may meet at times
convenient to both parties for the purpose of resolving problems that may arise
which could affect the administration of the contract. These meetings are not
intended to bypass the negotiations or grievance procedures or assume the
responsibility of the Executive Council. Either party may initiate the meetings and
ample time shall be provided for exchange of agenda items.

Assoaciation Leave

In the event that the Association desires to send representatives to local, state or
national conferences or on other business pertinent to Association affairs in
conducting its business as negotiating agent for employees, these representatives
may be excused without loss of salary or loss of personal leave days provided the
Association reimburses the District for the cost of substitutes for such days and
further provided that the frequency of such leaves in no way impairs the quality of
classroom instruction and that written requests for leaves have been approved by
the Supermtendent or designee.

10



Section 6.

Section 7.

Any member of the Association who is elected or appointed to fulfill a term
position with the Illinois Education Association (IEA) or National Education
Association (NEA) shall be granted an unpaid leave of absence for the period of
the term. At the conclusion of the term, the member shall be assigned to the
position they beld prior to the leave or, if it is not available, a comparable
position. In the event that professional development is deemed necessary, the
Superintendent or designee shall follow the guidelines outlimed in Article X,
Section 8. The intent of this langunage is exclusive for job protection.

President Leave

The Association President or designee shall be allowed to be absent from their
teaching duty for the purpose of conducting business of the Association providing
that approval from the building principal was received. In addition, the President
or designee and the Superintendent or designee shall meet before the school year
to discuss job assignment and a work schedule that provides the President release

time for the purpose of conducting business of the Association in the following
amounts:

Early Childhood: Approximately 50% of each school day
Elementary School: No less than 60% of each school day
Middle School: No less than 60% of each school day

High School/Transition: No less than 60% of each school day

In all cases, every attempt will be made to make the release time consecutive and
distribute the teaching time in the moming and President release time in the
afternoon. The teaching time will fall within the building's half-day substitute
schedule. Additionally, the Association President will not be responsible for any
additional duties. If the need for additional release time is identified by the
President or designee and the Superintendent or designee, both parties will
collaboratively determine the appropriate amount of release-time. When a
decision cannot be mutually agreed upon, the Superintendent will make the final
determination. The Association shall reimburse the Board in an amount of
$13,000 annually.

Contract Publication
Copies of the ratified and executed Agreement shall be posted on the staff
resources page of the District’s website. In addition, the administration will

provide a space in each building where one (1) hard copy of the Agreement shall
be available for inspection in each building of the District.
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Section 8.

Section 9.

Institute Day Participation

The Association shall be given sixty (60) minutes of general assembly time to
conduct Association business during an institute day prior to the first day of
student attendance and sixty (60) minutes at the last institute day of the year or
another agreed upon workday. The Superintendent or designee shall determine the
exact time after a discussion with the Association President or designee.

State Committee Participation
An employee that is chosen to serve on a committee or board on behalf of the
Illinois State Board of Education (ISBE) shall communicate time commitments to

the Superintendent or designee in order to receive release time with no loss of pay
to the employee.
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ARTICLE IV: GRIEVANCE PROCEDURE

Certified and Classified

Section 1.

Section 2.

Section 3.

Definitions

Grievance: A grievance shall mean only a complaint by an employee that there
has been alleged violation of any of the specific provisions of the Agreement and
that such grievance must be filed thirty (30) days* from the time of the occurrence
of the event complained of, and further, every employee covered by this
Agreement shall have the right to present grievances in accordance with these
following procedures. The written information contained in the filed grievance
shall include:

A. a description of the specific grounds of the grievance, including
names, dates, and places necessary for a complete understanding of the
grievance,

B. a listing of the provisions of this Agreement which are alleged to have
been violated, or misapplied,

C. a listing of specific actions requested of the administration, which will
remedy the grievance.

*Days: As used in this Article IV, the term “days” shall mean school days, except
during summer recess, when it shall mean days on which the District office is
open.

Procedure

The failure of an employee or the Association to act within the time limits will act
as a bar to any further appeal except on the issue of timeliness and an
administrator's failure to render a decision or meet within the time limits set forth
shall permit the employee(s) to proceed to the next step. Time limits may be
extended only by mutual agreement.

Before a grievance is filed, a sincere attempt should be made to resolve any
difference informally between the aggrieved and the principal or whomever the
grievance 1s against. At this meeting, the Association is entitled to be present if
requested by the employee(s).

First Stage

The filing of the grievance at the first stage must be within thirty (30) days of the
occurrence of the grievance.
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Section 4.

Section 5.

Section 6.

The meeting with the principal or the appropriate District representative will take
place within ten (10) days after the receipt of the written grievance. The principal
or appropriate District representative, who has authority to make a decision on the
grievance, shall make such decision and communicate it in writing within ten (10)
days after the meeting, to the employee, Superintendent or designee, and the
Grievance Committee Chairperson.

Second Stage

In the event the grievance has not been satisfactorily resolved at the first stage, the
aggrieved employee or their Association designee will file within ten (10) days of
the receipt of the principal's written decision or answer at the first stage a letter to
the Superintendent requesting a meeting.

Within ten (10) days after such written grievance is received by the
Superintendent or designee, the aggrieved, the Association President, the
principal, and/or the Superintendent or designee will meet to resolve the
grievance. The Superintendent or designee will file an answer within ten (10)
days of the second stage grievance meeting and communicate it in writing to the
employee, principal, Association President, and Grievance Committee
Chairperson.

Third Stage

If the grievance is not resolved satisfactorily to the Association and the grievant
after the second stage, there sball be a third step of impartial binding arbitration.
The Association may submit in writing, within thirty (30) days of the
Superintendent's or designee’s decision, a request to enter into such arbitration.

The Federal Mediation and Conciliation Service will act as the administrator of
the proceedings and the parties shall select an arbitrator in accordance with its
Tules.

All expenses incurred shall be shared equally by the Board and the Association. It
is understood that such expenses will be limited to the arbitrator's fee. Any legal
expenses incurred should be paid for by the party engaging the legal counsel.
Each party shall pay for their own expenses as they occur.

Bypass to Arbitration
If the Association and the Superintendent or designee mutually agree, any step of

the grievance procedure may be bypassed and the grievance brought directly to
binding arbitration.
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Section 7.

Section 8.

Section 9.

Section 10.

Section 11,

Section 12.

Association Participation - Employee Represented

The Board acknowledpges the right of the Association's local grievance
representative to participate in the processing of a grievance.

Released Time

When the investigation or processing of any grievance requires that an employee
or an Association representative be released from their regular assignment, the
employee or Association representative shall be released without loss of pay or

benefits. Such release of time shall have the approval of the Superintendent or
designee.

Filing of Materials

All records related to a grievance shall be filed separately from the personnel files
of the employees.

Class Grievance

A class grievance involving two (2) or more employees may be imitially filed by
the employees or the Association upon approval of the involved employees
beginning at the second stage.

Grievance Withdrawal

A grievance may be withdrawn at any level without establishing precedent.

Arbitrator's Powers

Insofar as such arbitration is limited solely and simply to interpretation and
implementation of the terms of this contract, both parties agree to abide by the
results of the findings of the arbitrator. The arbitrator shall not have the power to
add to, subtract from, alter, or modify m any way, any of the terms or conditions
of this Agreement. It shall be the function of the arbitrator and they shall be
empowered, except as their powers are limited below, after due investigation, to
make decisions in cases of alleged violation of the specific Articles and Sections
of the Agreement.

The arbitrator shall have no power to rule on any of the following:
A. The termination of services or failure to re-employ any probationary
employee.
B. Any matter involving the results of employee evaluation.

The arbitrator shall have no power to change any practice, policy, or rule of the
Board. The arbitrator’s powers shall be limited to deciding whether the Board has
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violated the expressed Articles or Sections of the Agreement and they shall not
imply obligations and conditions binding upon the Board from the Agreement, it
being understood that any matter not specifically set forth herein remains in the
reserved rights of the Board.

All claims for back wages shall be limited to the amount of wages that an
employee would have otherwise earned, less any unemployment payments.
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ARTICLE V: EMPLOYEE RIGHTS

Certified and Classified

Section 1.

Section 2.

Personnej File

Each employee shall have the right, upon request, within three (3} days notice, to
review the contents of their personnel file. A representative of the Association
may, at the employee's request, accompany the employee in this review, which
shall be during regular office hours and with an administrator or designee present.
Materials that an employee shall not be permitted to review shall be those

specified in Section 10 of the Iilinois Personnel Record Review Act or a successor
statute.

The employee shall be made aware of and have the right to answer any material
placed in their file. Their answer shall be submitted to the Superintendent or
designee, where it shall be placed in the file.

Employee Discipline

Tenured certified employees shall not be suspended (with or without pay) from
their basic contractual teaching relationship with the Board, or receive any
disciplinary action which is documented, except for just cause. This protection
does not apply to the removal of such an employee from an extra duty
assignment.

Non-probationary classified employees shall not be suspended (with or without
pay), receive a written or oral reprimand, which is documented, except for just
cause. This protection does not apply to the removal of such an employee from an
extra duty assignment.

Employee discipline will be progressive, except for gross misconduct, as
determined by the Superintendent or designee. Nothing prohibits the
administration from determining the level of disciplinary action based on the
findings of an investigation.

The Association may advise tenured certified employees and non-probationary
classified employees of their options under the contract, School Code, or other
applicable courses of remedy and encourage the use of one of these options.

Anonymous complaints shall not be the sole basis of disciplinary action. In the
sole discretion of administration, if an anonymous complaint warrants an
investigation, any disciplinary action must be based on evidence (including but
not limited to evidence gathered from investigatory interviews) gathered through
the investigation.
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Section 3.

Nothing in this section prohibits the administration from placing an employee on
paid administrative leave pending investigation. Notwithstanding the foregoing,
all classified employees that begin employment after July 1, 2026, shall have a
consecutive eighteen (18) month probationary period and may be dismissed at the
discretion of the Board at any time prior to beginning of the nineteenth (19)
month of employment. For classified employees hired prior to July 1, 2026, the
probationary period is one (1) calendar year from their employment and may be
dismissed at the discretion of the Board at any time prior to commencing the
second year of employment.

Right to Association Representative
When an employee is required to appear regarding discipline, potential discipline,
investigation, or dismissal of said employee, the employee shall be given advance

notice of the purpose of the meeting in writing and be entitled to have a
representative of the Association present who will not suffer loss of pay.
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ARTICLE VI: PAYROLL DEDUCTIONS

Certified and Classified

Section 1.

Section 2.

Association Dues

Any employee who is a member of the Association or who has applied for
membership may sign and deliver to the Association an assignment authorizing
deductions of membership dues in the Association, including the JEA and the
NEA. Employee requests to authorize, revoke, cancel, or change authorizations
for payroll dues deductions shall be directed to the Association and the
Association shall be responsible for processing and providing proper requests to
the Board. Based on the representations made by the Association, the Board shall
make payroll deductions of union dues, initiation fees, assessments, and other
payments for the Association in accordance with the terms of the employee’s
written authorization, which the Association shall provide to the Board. If the
requests are not provided to the Board, the Board shall rely on the information
provided by the Association regarding whether deductions for the Association
were properly authorized, revoked, canceled, or changed. Such authorization shall
continue in effect from year to year unless revoked in writing between June 1 and
September 1 of any year. Pursuant to such authorization, the Board shall deduct
one-eighteenth (1/18) of such dues from a regular salary check of the employee
for nine (9) months, beginning in October and ending in June of each year as long
as the authorizations are submitted to the Board no later than September 1 of the
school year the deductions are to be made. The Association will communicate any

membership changes to the District and prorated payroll deductions will happen
within two (2) payrolls.

Indemnification

The Association agrees to indemnify and hold the Board, its members, officers,
agents, and employees harmless from and against any and all claims, demands,
actions, suits, orders, judgments, or other forms of liability, monetary or
otherwise, brought or issued against the Board and for all legal costs that may
arise out of or by reason of any action taken or not taken by the Board for the
purpose of complying with the above provision of this section or in reliance on
any, authorization, list, notice, certification, affidavit, assignment, or information
furnished under such provision,

Credit Union, Annuity, or Tax Shelter

Payroll deductions may be made for the credit union, annuity, tax shelter, or
educational foundations. Deductions will be made upon written application. An

employee may withdraw at any time, but cannot re-enter until the next school
year.
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Section 3.

Section 4.

Section 5.

Section 6.

Section 7.

Insurance Premiums

Insurance premiums shall be deducted on a pretax basis through a Section 125
Premium Only Plan that is established and maintained by the District.

Dependent Insurance

Payroll deductions will be made for dependent insurance coverage upon an
approved application in accordance with the insurance carrier's procedures.

Pay Dates

Pay days shall be the 15% and the 30® or last day of February, beginning
Septemher 15. If a regular pay date falls on a day when school is not in session,
employees shall receive their pay on the last work day prior to the 15® and 30®.

Electronic pay statements will be available to employees no later than each pay
date.

Number of Pay Periods

Employees will receive their paycheck on a twelve (12) month basis (twenty-four
{24) equal gross pay installments). The District will provide employees with a
separate accounting for payments made in addition to their regular salary.

For certified employees, TRS deductions for creditable earnings will occur
starting on the first pay period.

Payroll Errors and Corrections

If a pay error that is made by the District is found in an employee’s primary role
pay that is more than fifty (50} dollars, compensation to replace or correct the
error will be issued within the next two (2) business days of the District being
notified. For example, if payday is on a Monday and the District was notified,
compensation to the employee will be on or before Wednesday to correct the
mistake. The employee may agree to an alternate payment method or timeframe.
Any errors found or reported that are fifty (50) dollars or less will be corrected on
the next payroll. Errors related to stipends, extra paid duties, or overtime will be
corrected on the next payroll. The employee may agree to an alternate payment
method or timeframe.

If an employee or the District identifies an overpayment error in pay, no matter
how long-standing, arrangements will be made to correct the error. By choice of
the employee, a lump-sum payment or payroll deduction will be offered. If a
payroll deduction is selected to correct the overpayment, the employee will not
have more than fifteen (15) percent of the employee's gross pay per pay period
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deducted until repayment is complete. The District and employee may jointly
agree to an alternate payment amount.

In the event there is an overpayment and the District identifies the overpayment
on the same day the funds are deposited mto the employee's account, the District
is authorized to initiate an immediate reversal of the excess funds via the
Automated Clearing House (ACH) or cther electronic backing systems, provided
that prior to the reversal the following happens:
A. The District receives confirmation that the employee was notified of the
error and pending reversal.
B. The District provides the employee with a written or electronic breakdown
of the error and the correction within twenty-four (24) hours of the action.
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ARTICLE VII: SENIORITY

Certified and Classified

Section 1.

Section 2.

Certified

Section 3.

Section 4.

Seniority List

By February 1 annually, the Board will publish a seniority list which is prepared
according to the provisions herein. This list will be given to the President of the
Association and posted in each building or electronically in a secure location. The
list will include the employee’s responsibility to respond to any discrepancies.
Each employee shall have thirty (30) calendar days thercafter to file a wriiten
objection to their ranking. An employee’s failure to make a timely objection shall
be deemed an acceptance of the ranking, and the employee cannot thereafter
challenge their seniority until the following year.

Employment Dates

The date of employment shall be the date of the official Board action taken on the
employment of the employee. In cases where there has been a disruption of
service by the employee, the most recent date of re-employment shall be used.

Attrition

When the Board deems it necessary to reduce the number of certified employees
in the District because of reasons such as declining enrollments, inadequate
finances, and/or the elimination of programs or consolidation, every effort will be
made to make reductions through attrition.

Notification

The Superintendent or designee shall provide the “honorable dismissal list” for
certified employees, as defined by 105 ILCS 5/24-12, as well as a notification as
to the possible reduction in force to the Association President or designee
seventy-five (75) calendar days prior to the end of the school year. Any final
notification of a reduction in force will occur by April 15 of the school year.
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Section 5.

Classified

Section 6.

Seniority

If two (2) or more certified employees otherwise have equal seniority based on
their length of continuous service in the District, as outlined in Section 24-12 of
the Illinois School Code, and one (1) or more is to be honorably dismissed,
seniority order shall be determined by, in order:

A. Date of the official Board action of employment of the employee;

B. Highest degree eamed;

C. Valid National Board Certification;

D. Most credit hours beyond the highest degree applicable to the lanes;

E. Date and time stamp upon the receipt of their signed letter of
acceptance;

F. Any further ties to be determined by the drawing of lots with the

affected certified employees and the Association President being
present.

Note: Seniority is earned and accrued during sick leave, FMLA, and Board
approved leaves of absence.

Reduction in Force - Building Administrative Assistants

In the event the Board determines the need for a Reduction in Force (RIF), the
administration shall meet with the Association to discuss the following:

A. Reasons for the need to have a RIF

B. Verification of seniority list

C. Verification of RIF and recall procedures

Reduction in Force Recall Procedures:

A. Employees shall be laid off in the inverse order of their seniority by
position or job category.

B. If the Board has any vacancies for the following school term or within one
(1) calendar year from the beginning of the following school term, the
position thereby becoming available within a specific category of position
shall be tendered to the employees so removed or dismissed from that
category of position, so far as they are qualified to hold such positions.

C. Employees shall be called back to work according to their placement on
the Employee Recall Seniority list.

D. Building Administrative Assistants on layoff, who have been offered
re-employment for the position which they had been laid off and have
declined, shall be removed from the Building Administrative Assistants
Recall Seniority list.

E. The District shall not employ any non District applicants to fill any vacant
full-time or part-time positions in the category of position subject to layoff
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Section 7.

unless all qualified bargaining unit employees on the recall list have been
reinstated to the vacant position or declined reinstatement to the vacancy.
Seniority shall be tracked separately by the following groups and include
length of continuous service as a District employee.

a. Principal Building Administrative Assistant

b. Clerical Building Administrative Assistant

c. Athletic Director Building Administrative Assistant

d. Registrar
In the event District seniority is equal between employees, the following
procedures will be followed:

a. Highest degree earned;

b. Previous work experience in the District;

c. Date and time stamp upon the receipt of their letter of acceptance.

Nothing in the Article or any part of this Agreement is intended to restrict the sole
authority of the Board to determine the financial necessity of service reduction,
the form of the reduction, and the duration of the layoff.

Reduction in Force - Custodians

In the event the Board determines the need for a Reduction in Force (RIF), the
administration shall meet with the Association to discuss the following;:

A.
B.
C.

Reasons for the need to have a RIF
Verification of seniority list
Verification of RIF and recall procedures

Reduction in Force Recall Procedures:

A

B.

Custodians shall be laid off in the inverse order of their seniority by
position or job category.
If the Board has any vacancies for the following school term or within one
(1) calendar year from the beginning of the following school term, the
position thereby becoming available within a specific category of position
shall be tendered to the employees so removed or dismissed from that
category of position, so far as they are qualified to hold such positions.
Custodians shall be called back to work according to their placement on
the Custodian Recall Seniority list.
Custodians on layoff, who have been offered re-employment for the
position which they had been laid off and have declined, shall be removed
from the Custodian Recall Seniority list.
The District shall not employ any non-District applicants to fill any vacant
full-time or part-time positions in the category of position subject to layoff
unless all qualified bargaining unit custodians on the recall list have been
reinstated to the vacant position or declined reinstatement to the vacancy.
Semority shall be tracked separately by the following custodian groups
and include length of continuous service as a District employee:

a. Head Custodian
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Section 8.

b. Custodian

G. In the event District seniority is equal between employees, the following

procedures will be followed:
a. Highest degree earned,
b. Previous work experience in the District;
c. Date and time stamp upon the receipt of their letter of acceptance.

Nothing in the Article or any part of this Agreement is intended to restrict the sole
authority of the Board to determine the financial necessity of service reduction,
the form of the reduction, and the duration of the layoff.

Reduction in Force - Classified Nurses/Registered Nurses

In the event the Board determines the need for a Reduction in Force (RIF), the
administration shall meet with the Association to discuss the following:
A. Reasons for the need to have a RIF

B.
C.

Verification of seniority list
Verification of RIF and recall procedures

Reduction in Force Recall Procedures:
A. Nurses shall be laid off in the inverse order of their seniority by position or

B.

job category.

If the Board has any vacancies for the following school term or within one
(1) calendar year from the beginning of the following school term, the
position thereby becomimg available within a specific category of position
shall be tendered to the employees so removed or dismissed from that
category of position, so far as they are qualified to hold such positions.
Nurses sball be called back to work according to their placement on the
Nurse Recall Seniority list,

. Nurses on layoff, who have been offered re-employment for the position

which they had been laid off and have declined, shall be removed from the
Nurse Recall Seniority list.
The District shall not employ any non District applicants to fill any vacant
full-time or part-time positions in the category of position subject to layoff
unless all qualified bargaining unit nurses on the recall list have been
reinstated to the vacant position or declined reinstatement to the vacancy.
In the event District seniority is equal between employees, the following
procedures will be followed:

a. Highest degree eamed,

b. Previous work experience in the District;

c. Date and time stamp upon the receipt of their letter of acceptance.

Nothing in the Article or any part of this Apreement is intended to restrict the sole
authority of the Board to determine the financial necessity of service reduction,
the form of the reduction, and the duration of the layoff.
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Section 9. Reduction in Force - Paraprofessionals

In the event the Board determines the need for a Reduction in Force (RIF), the
administration shall meet with the Association to discuss the following:

A. Reasons for the need to have a RIF

B. Verification of seniority list

C. Verification of RIF and recall procedures

Reduction in Force Recall Procedures:

A. Paraprofessionals shall be laid off in the inverse order of their seniority by
position or job category.

B. If the Board has any vacancies for the following school term or within one
(1) calendar year from the beginning of the following school term, the
position thereby becorning available within a specific category of position
shall be tendered to the paraprofessionals so removed or dismissed from
that category of position, so far as they are qualified to hold such
positions.

C. Paraprofessionals shall be called back to work according to their
placement on the Paraprofessional Recall Seniority list.

D. Paraprofessionals on layoff, who have been offered re-employment for the
position which they had been laid off and have declined, shall be removed
from the Paraprofessional Recall Seniority list.

E. The District shall not employ any non District applicants to fill any vacant
full-time or part-time positions in the category of position subject to layoff
unless all qualified bargaining unit paraprofessionals on the recall list have
been reinstated to the vacant position or declined reinstatement to the
vacancy.

F. Seniority shall be tracked separately by the following groups and inciude
length of continuous service as a District employee.

a. Library paraprofessionals
b. Paraprofessionals
G. In the event District seniority is equal between employees, the following
procedures will be followed:
a. Highest degree earned;
b. Previous work experience in the District;
c. Date and time stamp upon the receipt of their letter of acceptance.

Nothing in the Article or any part of this Agreement is intended to restrict the
sole authority of the Board to determine the financial necessity of service
reduction, the form of the reduction, and the duration of the layoff.



ARTICLE VIII: WORKING CONDITIONS

Certified and Classified

Section 1.

Section 2.

Unsafe and Hazardous Conditions

Employees who encounter conditions, which are likely to endanger the health or
safety of employees or students or interfere with the student’s educational process,
shall promptly report the condition to their building principal. The building
principal shall promptly investigate or cause to be investigated the condition
giving rise to the report. The building principal or appropriate District
representative will communicate findings to the employee within five (5} working
days of the initial report. If the findings are not concluded, a weekly status update
will be provided until there is a conclusion or plan of action.

The District will provide training relevant to job responsibilities, which will
include the guidance needed to safely perform job functions. Additionally, the
District will annually review building or District safety and security procedures.

When an employee has been victim of a credihle verbal, physical, or electronic
threat from a student or student’s household and the District has heen properly
notified, the District will take steps to address safety issues, including but not
limited to involving law enforcement (if appropriate) and initiating student
redirection or discipline. When the District deems appropriate and allowed by

applicable law, information regarding students will be shared with the impacted
employee(s).

When an absence is due to a joh-related injury that requires an employee to seek
medical attention, at the direction of the Superintendent or designee, the District
will incur the cost of the absence for that day. The employee is required to report
the injury to their supervisor immediately as well as the cause of such injury (e.g.,
modus of accident) and complete all required District forms. The employee can
use sick days for any additional absences for the job-related injury less than ten
(10) days. The employee can apply for Workers’ Compensation for a job-related
injury absence above ten (10) days.

Extra Duty Pay Dates

Internal subbing, ticket taking, tutoring, scoring, and other such extra-duty
assignments, as directed by the admimstration or designee, shall be paid on the
second pay day following submission by employee.
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Certified

Section 4.

Section 5.

Section 6.

Section 7.

Conferences, Clinics, Conventions, and Co-Curricular Activities

A certified employee may be granted release time from school to attend or present
at educational conferences, clinics, conventions, or co-curricular activities of
which they are involved by the certified employee’s direct supervisor or principal,
with final approval by the District. The admission costs, travel, and fees to
conferences, clinics, conventions, and co-curricular activities may be paid by the
building or District based on budgetary constraints. In the event multiple certified
employees request the same conference, clinic, convention, or co-curricular
activity, consideration will be given to provide a variation in participation from
previous requests.

Duty Free Lunch

Certified employees shall have a duty-free uninterrupted lunch period equal to the
school lunch period but not less than thirty (30) minutes as required by Section
24-9 of Nlinois State School Code.

AM/PM Supervision

Certified employees shall be assigned to an AM or PM supervision during the
certified employee’s workday on an equitable basis within each building with no
additional compensation. This supervision shall not generally exceed fifteen (15)
minutes in duration except in the case of an emergency. The Association and the
District recognize that identical AM or PM supervision schedules across buildings
is not possible.

The following provisions apply to AM/PM supervision:

A. Certified School Nurses shall not be assigned any mandatory AM or PM
supervision outside of nursing duties.

B. Staff in Student or Related Services, EC, and Transition may be assigned
both AM and PM daily supervision duties, but no more than two (2) per
day, aligned to the specific student needs within their program, such as
assisting with building entry/exit and managing special transportation.

Any certified employee who is asked to regularly extend their AM/PM
supervision shall be compensated at the Supervision Rate.

School Calendar

Unused emergency days shall not becomne workdays.
No later than January, the Superintendent or designee shall meet with a committee

of employees and the President or designee to discuss the calendar for the coming
year.
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Section 8.

The school calendar shall not exceed 176 student attendance days, as defined by
School Code, and 182 teacher attendance days.

The Board continues to possess the ability to approve a non-traditional calendar.
This could include, but is not limited to, a calendar that expands into the summer
months, does not follow a five (5) day school week, and/or can be designed to
meet the individual needs of students.

New Certified Staff Training

New Staff Orientation: First year certified staff to the District will be required to
participate in three (3) days of additional training to be completed within seven
(7) business days prior to the first day of student attendance.

New Staff Ongoing Training: All first and second year certified staff are
required to participate in the following training:

A. First year certified staff who have not previously earned tenure in a similar
role, in a public school setting, will be required to participate in up to six
(6) ninety (90) minute sessions of additional training to be completed
outside of the coniractual day. Each training session will be followed by a
meeting with a building administrator when applicable, not to exceed
thirty (30) minutes. In their second year, this staff group will be required
to participate in up to four (4) ninety (90) minute sessions of additional
training to be completed outside of the contractual day. A menu of
job-embedded options may be provided as an alterative to participation in
the ninety (90) minute sessions.

B. First year certified staff who have eamned tenure in a similar role, in a
public school setting, will be required to participate in up to four (4) of the
ninety (90) minute sessions. Each training session will be followed by a
meeting with a building administrator when applicable, not to exceed
thirty (30) minutes. Participation will be determined by the Superintendent
or designee and based on the agenda topics for the sessions. In their
second year, this staff group will be required to participate in up to two (2)
ninety (90) minute sessions of additional training to be completed outside
of the contractual day. A menu of job-embedded options may be provided
as an alternative to participation in the ninety (90) minute sessions.

Each required task for new certified staff training that occurs during the school
day, such as a peer observation, will replace one (1) required ninety (90) minute
after-school session.

The dates of training will be provided to all first and second year certified staff

within the first two (2) weeks of the school year. All attendance conflicts must be
communicated in advance, in writing, to the Superintendent or designee for
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Section 9.

Section 10.

approval. There will be no penalty for a certified employee's absence from a
training session if the absence is a result of a certified work day absence.

Summer School, Extended School Year, and Summer Diagnostics

Certified staff members of District 115 shall have the opportunity to apply online
for teaching positions in any summer school program including summer school,
extended school year, and summer diagnostics following the guidelines
established in Article IX, section 3 regarding vacancies. The exception shall be
when no certified staff member is qualified to provide a special skill or talent
needed in the summer school. Summer certified staff will be paid at $40 per hour.
Summer certified staff that perform diagnostic services will be paid at the
Summer School Diagnostic Rate. Summer certified staff are expected to report to
their buildings a mintmum of fifteen (15) minutes prior to the student day and
remain a minimum of fifteen (15) minutes after the student day. Certified staff
members may receive up to sixty (60) minutes of plan time per day of the summer
school session. Allotted plan time will be communicated in a written format at
the time of posting. Summer certified staff will be notified of their assignments
prior to the Board’s approval for hire. Assignments are subject to change up to
two (2) weeks prior to the start date of the first summer school session, based on
final student enrollment. Every effort will be made to finalize positions no later
than two (2) weeks prior to the start date of the program.

Work Day and Certified Staff Meetings

The Board shall not increase the length of the certified staff members’ regular
workday without notice to the Association and negotiations with the Association.

A. Work Day

a. Certified staff will be expected to work a professional workweek.
A professional workweek is no more than forty (40) hours during a
normal five (5) day workweek. This workweek includes a
minimum thirty (30) minute duty free lunch daily, as well as time
required at the beginning and end of the school day. Certified staff
shall report to their buildings fifteen (15) minutes prior to the

student day and remain fifteen (15) minutes after the student day.
1. Time not defined in the fifteen (15) minutes before and
after the student day and staff meetings shall be used as
Weekly Flexible Hours to fulfill the forty (40) hour

professional workweek.

ii. Weekly Flexible Hours are scheduled at the discretion of
the certified employee to meet their professional
responsibilities; this is inclusive of any necessary
collaboration and student support.

b. The District and the Association recognize that dual modality
instruction can present unique challenges. This form of instruction
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will continue to be an option, but not a required method of
instruction.

Certified employee building schedules can be found on the
intranet.

B. Certified Staff Meetings
The District and the Association recognize the importance of certified staff
meetings. Buildings are not required to have certified staff meefings.
However, when a certified staff meeting is needed, it will meet the
following:

a.

There shall be no more than three (3) certified staff meetings per
month. Additionally, no one (1) meeting shall exceed sixty (60)
continuous minutes in length.

Dates of the first semester certified staff meetings will be
communicated to certified employees within the first two (2)
weeks of the first day of student attendance. Dates of the second
semester certified staff meetings will be communicated to certified
employees by December 1. Certified employees will make every
effort to attend a rescheduled meeting.

The meeting focus will be communicated at least one (1) week in
advance.

Any certified staff meeting will be scheduled outside of the daily
required fifteen (15) minutes before or after certified statf
members’ workday.

There will be no required tasks for a certified staff member to
complete outside of the meeting time.

There shall be no sign-in for certified staff meetings except in the
case where the District is required to keep documentation of a
mandatory training.

If a certified staff member is present during the day, it is a
professional expectation of said certified staff member to attend the
meeting. If there is a conflict that prohibits a certified staff member
from attending, the certified staff member 1is expected to
communicate the conflict with their principal or designee. Certified
staff members not in attendance will be responsible for the content
of the meeting.

Meeting time may be used for faculty meetings, professional
development, initiatives, School Improvement, Professional
Learning Committee (PLC) meetings, grade level meetings, or
department meetimgs. Any required meetings at the directive of the
principal will count towards the certified staff meetings and shail
be directly pertinent to daily job responsibilities. Meetings where a
certified staff member is removed from their normal duties will not
count towards the certified staff meeting time. In addition, certified
staff members may elect to meet or collaborate with their
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Section 11.

colleagues during their Weekly Flexible Hours and this will not
count towards the certified staff meeting time.

i. All certified staff meetings shall be connected to the required end
or start of the certified staff work day.

j. In the event of a time-sensitive emergency, a certified staff meeting
may be called outside of the parameters listed above. Every effort
of the certified staff member will be made to attend the certified
staff meeting.

Evaluation

Each year, the Superintendent or designee together with the Association President
or designee shall determine if an evaluation committee will be convened. If the
committee does not meet, an altemnate PERA meeting will be held with the
District and Association representatives listed below. The Evaluation Committee
shall be included m the District’s committee list. In addition, the committee shall
include the Supermtendent or designee, Association President or designee, at least
one (1) principal from the District, and one (1) Association member appointed by
the Association President or designee. The committee may make
recommendations for any necessary changes. These plan changes shall be
incorporated by mutual agreement of the Association and Administration. This
committee shall also review any concerns (not outcomes) regarding the evaluation
procedure.

Formal and informal observations will not occur;
A. within the first fifteen (15) days of student attendance.
B. the day before or after an extended break or vacation.

For formal observations, evaluators shall make every effort to provide at least two
(2) potential dates in writing. The certified employee may select one (1) of the
proposed dates or suggest an alternative, which the evaluator may accept at their
discretion. If the certified employee does not respond, the evaluator will select
from the dates originally provided to the certified employee. If the evaluator
needs to reschedule a formal or informal evaluation after the employee has
submitted their paperwork related to the evaluation, the certified employee wiil
not be required to redo the paperwork for the rescheduled evaluation. They may

provide the evaluator with a verbal overview of what they will see during the
observation.

Formal and informal observations will take place within the certified employee’s
primary job responsibilities and duties. Evaluation feedback regarding job
performance related concerns should be directly communicated to the certified

emnployee in writing within seven (7) days of the evaluator becoming aware of the
concer,
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Section 12.

Section 13.

Physical Moves

No certified staff will be required to pack and move any material, supplies, or
equipment, from their classroom; other than their own personal items.

Any EC-6 certified staff who is required to change rooms twenty-one (21}
calendar days or less prior to the start of student attendance will be compensated
with one (1) day of substitute pay for packing and unpacking of their room.

Parent-Teacher Conferences and Curriculum Night

Parent-Teacher Conferences

Parent-Teacher Conferences are a professional expectation of all certified staff
members (full-time and part-time) and shall be scheduled on the same day at each
attendance center within the District. Certified staff will be expected to hold
Parent-Teacher Conferences on the District scheduled Parent-Teacher Conference
date(s). An alternate schedule will be amranged if there is an extenuating
circumstance or absence.

Parent-Teacher Conferences will not exceed eleven (11} hours of conferences
inclusive of breaks over no more than two (2) consecutive days. When
conferences involve an extended workday, compensatory time shall be given the
day immediately following the extended workday. The District will provide
consistent guidance for the parent-teacher conference schedule including breaks,
meals, and modality.

Curriculum Night

Curriculum Nigbt, or another named back to school evening event, is also a
professional expectation of all certified staff members (full-time and part-time).
Curriculum Night will not exceed two (2) hours in length and conclude no later
than 8 pm. The Superintendent or designee and the Association President or
designee will meet annually to review and determine any changes to Curriculum

Night.

Certified employees assigned to more than one (1) school will:

A. receive a schedule from their building administrator(s) that mnay distribute
time equitably based on teaching responsibilities at each building and the
total time does not exceed two (2} hours.

B. receive a schedule from the principal or designee at least five (5) school
days prior to Curriculum Nigbt.

C. not be required to travel between schools for Curriculum Night if the
Curriculum Night is held on the same day.
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Section 14,

Class Size

The Board and the Association believe that maintaining reasonable workload for
certified employees is an important part of creating an enriching, educational
environment. The Board and the Association also acknowledge that the changing

needs of students and education have the potential to affect certified employee
workload.

A. Class Size Targets and Communication

a. The Superintendent or designee will share class size targets,
projected enrollment, and projected class sizes and workload with
the Association President or designee by April 1st annually.

b. Each building principal or program administrator when the
building does not have a principal shall meet with the Association
building representative(s) by May 1 to review the details of
projected enrollments and building staffing needs for the coming
year. During this meeting, certified staff representatives may
identify any areas of concemn about student learning due to the size
of the class or the particular student population and make
recommendations to their building principal or program
administrator and reconvene to discuss recommendations nade at
the May 1st meeting no later than five (5) business days before the
school year ends.

B. Solutions to Class Size or Workload Concerns

a. The following provisions will be implemented to provide
additional time to prepare for the needs of the students:

1. One (1) release planning day per semester for all certified
employees in special ed/multi-lingual/ English language
co-taught classes.

1i. Subject preparations for Yorkville High School and
Yorkville Middle School certified employees to not exceed
three (3) courses per semester in Math, Language Arts,
Science, and Social Studies unless the administration
requests more than three (3) preparations and the certified
employee agrees.

b. During the school year, any certified employee whose class size,
workload, or population causes them concern shall submit a
written request to the building principal or designee. The request
should include any solutions from the list below. However,
additional solutions outside of the list may be requested for
consideration. Final approval of the proposed solution(s) is
determined by the Superintendent or designee.

Possible suggested solutions:

1. Additional planning time in the form of one or more release
planning days
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ii. Request of a paraprofessional

iii. Additional daily prep time

iv. Removal of during the day supervision duty for Yorkville
High School certified employees

v. A reduction of subject preparations for Yorkville High

School and Yorkville Middle School certified employees

vi. A request to balance student needs between classes with the
same teacher or classes with different teachers

¢. The building principal or designee shall hold a meeting and
respond to the request in writing within ten (10) working days of
receipt of the request and send a copy of the request and response
to the Superintendent or designee and the Association President or
designee.

C. Elementary Workload

In order to support maintaining a reasonable workload, every attempt will
be made to distribute the unique leamer profile amongst multiple grade
level teachers. In the event that distribution of students with a unique
leamner profile exceeds a seventy percent (70%) distribution imbalance for
one (1) general education classroom teacher, the building principal and
that teacher will meet within five (5) days of student attendance to
determine what supports the teacher needs for the school year, in
accordance with Article VIII, Section 14, B.b. If determined support is
necessary, initial steps for implementation of support will be put in place
no later than thirty (30) calendar days from the meeting date. When
needed, the teacher can request a meeting with the building principal for
an adjustment to the supports. The building principal shall respond to the
request in writing within ten (10} working days of the meeting. In
accordance with Article VIII, Section 14, B.b., final approval of the
proposed solution(s) is determined by the Superintendent or designee.

Planning Periods within the Workday

A certified employee’s plan period, also referred to as plan, is instrumental in
planning for student success. The Association and the Board both recognize that a
variety of certified employees meetings are a necessary component to improve
student success. Both recognize that uninterrupted plan time is necessary to
perform their job related duties while recognizing that some meetings are
necessary during a certified staff’s plan time. These meetings include:
participation in an evaluation meeting for themself or any certified employee
related disciplinary meetings; outside of these two (2) meeting types, no certified
staff member shall be required to attend any meetings during their plan time. If,
due to extenuating circumstances, a certified employee is required to attend an
IEP meeting, 504 meeting, or a meeting to plan for an TEP or 504 meeting for a
student on their roster or case management, this will be allowed and they shall be
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High School Certified Employee: Guidance Counselor and Social Worker

Typical 5-Day Work Schedule
(When not otherwise defined in a different Article or Section)

Job Related Duties Student Support Time Work Day Plan Time: Teacher

{Advisory and ACCESS) Collaboration Time Scheduled Minutes

Not to exceed 160 minutes

er week Not to exceed 60
pery minutes per week
No_t to exceed 1344 Every effort will be made : . Mmunum of 340
minutes per week to assign classes with Any time not used minutes per week
students on their caseload wou}l{till; ft:eiid%)iiizos Job
to help meet minutes.
Total Minutes: Building Scheduled Minutes

(Job Related Duties & Student Support Time) (Total Minutes and Work Day Collaboration

Not to exceed 1504 minutes

Time)
Not to exceed 1564 mimites

Student Support Time

The student support time expectations of the certified employee includes:
monitoring student grades, goal conferencing with students, providing additional
student support in the certified employee’s content area, or facilitating District
created materials which will be provided to the certified employee.

In an effort to support the District in creating District material for the student
support time, only certified employees in the Student Services Department may be
asked to create materials for the District; no one (1) person will be responsible for
more than ten (10) percent of the total number of lessons created. These lesson
materials must be connected to social emotional development, career
development, academic development, and/or course selection.

Supervision Duty within the School Day
Supervision Duty within the School Day is a supervisory duty. These duties shall
not require preparation. For duties that may require more interaction with

students, such as In-School Suspension (ISS), more than one (1) staff member
will be assigned at a time.

Class Preparations

Teachers of disciplines in math, English, science, and social studies shall have no
more than three {3) different course preps per semester. A teacher may agree to an
additional prep. A teacher of these disciplines may be assigned a fourth prep due

to student need, but will be removed from the Supervision Duty within the Work
Day.
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High School LBS1

High School special education instructors will have caseloads of approximately
five (5) students. All high school special education instructors will not be
assigned a duty within the workday with this time being used as case management
time.

High School Overload

An overload is in lieu of teacher plan time and anything above a certified
employee’s daily FTE. A certified employee who agrees to take an overload is
responsible for all the teaching duties and shall be compensated at an overload
rate. An overload rate is based on one-fifth (1/5) of the certified employee’s salary
and the number of days they are teaching the overload. Any certified employee
that is teaching a class for a minimum of ten (10) days and as much as one (1)
school year will be compensated at their overload rate beginning on day one (1) of
teaching the additional class. Board approval may happen after a certified
employee has started teaching the overload class. Day one (1) will be defined as
the first day the certified employee began teaching the class, not the date of Board
approval. Board approval must happen at the first Board meeting after the agreed
to overload between the principal or designee and certified employee.

Any coverage of a class less than ten (10) days will be considered an internal
substitution and paid at the Internal Substitution Rate. Any duties such as grading,
prepping, etc. that fall outside of internal substitution may be asked of a certified
employee by the Superintendent or designee and if agreed to by the certified
employee, paid at the Teaching and Leamning Rate. Additionally, if a certified
employee still has plan time, coverage would be considered an internal
substitution and materials for the class would be provided to the covering staff
member.
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occasion and on such occasions the certified employee will be compensated at the
Internal Substitution Rate. Combining multiple grade level classes should ouly
occur when the instructional plan is designed intentionally.

Elementary Classroom Certified Employee and Specials Overload

An overload is in lieu of plan time and anything above a certified employee’s
daily FTE. A certified employee that agrees to take an overload is responsible for
all the teaching duties and shall be compensated at an overload rate. An overload
rate shall use the appropriate calculation stated below. The overload amount will
be prorated for the number of days the certified employee is teaching the
overload. Any certified employee that is teaching a class for a minimum of ten
(10) days and as much as one (1) school year will be compensated at their
overload rate beginning on day one (1) of teaching the additional class. Board
approval may happen after a certified employee has started teaching the overload
class. Day one (1) will be defined as the first day the certified employee began
teaching the class, not the date of Board approval. Board approval must happen at
the first Board meeting after the agreed to overload between the principal or
designee and certified employee.

Any coverage of a class less than ten (10) days will be considered an internal
substitution and paid at the Internal Substitution Rate. Any duties such as grading,
prepping, etc. that fall outside of internal substitution may be asked of a certified
employee by the Superintendent or designee and if agreed to by the certified
employee, paid at the Teaching and Learning Rate. Additionally, if a certified
employee still has plan time, coverage would be considered an intemnal
substitution and materials for the class would be provided to the covering staff
member.

Elementary Classroom Certified Employee Overload Calculation

An overload is in licu of plan time or when student contact minutes are above
1248 minutes in a typical 4-day rotation. A certified employee that agrees to take
an overload is responsible for all teaching duties and shall be compensated at an
overload rate. An overload rate is based on the number of contact minutes in
excess of 1248 minutes in a 4-day rotation.

The calculation used for the overload is:

Teacher's 4—day Rotation Minutes

1248 - Employee's Salary = Total Salary with Overload Amount
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Section 17.

Section 18.

Grade Change

If an administrator changes a student's grade(s), without the consent of the
certified employee, the certified employee -may appeal the grade change first to
the Superintendent or designee and then to the Board.

High School Division Chairs

Division Chairs are not administrative positions and will remain as members of
the Association. The Board and the Association recognize that, while individuals
who serve as Division Chairs are included with the Association for the purpose of
their traditional teaching duties, that the mdividual’s supervisory and
administrative duties as Division Chair are excluded from the jurisdiction of the
Association. A Division Chair’s supervisory and administrative duties are those
obligations not typically held by a certified employee, nurse, certified guidance
counselor, including but not limited to, certified employee responsibility.

Division Chairs do not waive their rights to raise contractual concerns to the
Association arising out of their participation in administrative duties and
traditional teaching duties, but they can do so only in their capacity as a certified
employee. When functioning as a certified employee, Division Chairs receive the
full protection of the Collective Bargaining Agreement. Furthermore, although
Division Chairs perform duties similar to admmistrators, they do not possess
administrative authority. Therefore, a Division Chair will not be directly part of
the discipline of a division member. Rather, a Division Chair will give directives
to their division created by building administration and support their division in
following through with directives. They will also act as a liaison of their division
to building administration.

All Division Chairs must meet the evaluation training requirements, as defined m
the Illinois School Code, prior to conducting any certified employee evaluation.
Division Chairs will only be involved in the formative evaluation process of
division members. Suminative evaluation of division members will be the
responsibility of the building administration in collaboration with Division Chairs.

Division Chairs, with the exception of Educational Services Division Chair, will
continue to have teaching responsibilities, up to 0.4 FTE or two-fifths (%) of the
typical FTE teaching load. Division Chairs will not have a supervision duty
within the school day, but will be included in the AM/PM supervision schedule.
The Educational Services Division Chair will have full release from all teaching
responsibilities, all support student time, assigned supervision duty within the
school day, and AM/PM supervision. In the event that the Educational Services
Division Chair is needed to fulfill teaching responsibilities, the President of the
Association or designee and the Superintendent or designee will collaboratively
determine the appropriate amount of teaching responsibilities. Those
responsibilities will not include teaching responsibilities. When a decision is not
mutually agreed upon, the Superintendent will make the final determimation.
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Division Chairs will be compensated with a co-curricular stipend.

Division Chairs will have up to ten (10) additional summer flexible work days or
eighty (80) hours in total that will be paid at the certified employee per diem
during the summer. Division Chairs will schedule their summer hours with the
building principal or designee. In the event all eighty (80) hours have been
worked and hiring personnel within the division is needed, the building principal
or designee shall pre-approve additional summer hours at the Division Chair’s per
diem to participate in the hiring process. The flexible work day pay will be issued
on the next payroll cycle after submitting a timesheet.

In the event the District would like to create Departments in lieu of Divisions, this
language will apply to the newly created Department Chair.

Part-Time Certified Employees

Part-time certified employee’s salary includes participation in all Parent-Teacher
Conferences, Curriculum Night, Institute Days, and Certified Staff Meetings in
their entirety. Part-time certified employees will be assigned an AM or PM
Supervision Duty. All part-time certified employees who are in their first or
second year of employment are expected to participate in all New Certified Staff
Training sessions as outlined within the Collective Bargaining Agreement.

All part-time certified employees who have entered into continued contractual
service shall receive a prorated share of fringe benefits based on their
fractionalized employment status and health and other insurances are subject to
the conditions and parameters as set forth by the insurance carrier. When the
certified employee submits an absence, they will use a full day due to the
proration of their leave benefits.

Job Sharing

The Association and Board recognize the need for a flexible workforce that
provides certified employees and the administration the ability to meet the needs
of the certified staff member and respond to the needs of students and the
community. Job share is defined as a voluntary employment arrangement that is
approved by the Superintendent or designee, in which two (2) certified staff
members who are employed by the District share one (1) full-time position.

Certified employees interested in job sharing shall first obtain approval by the
building principal, then work with the building principal to create a detailed
written plan by February Ist of the year preceding the school year for which the
job sharing arrangement is requested.

The job sharing plan shall include:

1. Certified employee responsibilities

2. Schedule of work hours
3. Days of attendance
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Section 21.

4. Attendance at staff meetings
5. Student IEP meetings

6. Daily overlap time

7. Other responsibilities

The job share plan will be reviewed by the Superintendent or designee for
consideration. Job sharing plans may be granted at the sole discretion of the
Superintendent or designee. Administration shall notify applicants two (2) weeks
after the first Board of Education meeting in March of the approval or rejection of

their plan. If the plan is denied, a written explanation of the details will be given
to the applicants.

If the plan is approved, it will be reviewed on a yearly basis as needed. Certified
employees returning from job sharing will retain a full 1.0 certified employee
position for which they are qualified unless part-time can be accommodated by
the District. Certified employees that no longer want to participate in a job share
must notify the District by March 1st. Certified employees working fifty percent

(50%) or more will receive one (1) year credit towards vertical step advancement
on the salary schedule.

District Level Specialists and Building Coaches

District level specialists and building coaches (specialists and coaches) are not
administrative positions and will remain as members of the Association. A
specialist or coach will not be involved in the evaluation process of certified
employees. The schedule of a specialist or coach may be flexible to meet the
needs of their assignments and will be reviewed annually. A specialist or coach
may be expected to work up to fifteen (15) days outside of the regular certified

employee attendance days. Compensation for these additional days will be paid at
their per diem.

The Board and Association recognize that a specialist or coach may work closely
with administration. Their job descriptions outline some responsibilities that may
be administrative in nature, however they do not possess administrative authority.

Student Services Department

Under 23 Illinois Administrative Code 226.735 (Work Load for Special
Educators), Districts are required to adopt a plan specifying limits on the
workload of their special educators as opposed to a caseload. The caseload of
special educators and related service providers will not exceed state and federal
guidelines at any one time.

The workload plan will be evaluated annually by a joint workload committee, that

at a minimum, will consist of two (2) administrators in addition to the
Superintendent or designee and three (3) Association representatives in addition
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to the Association President or designee. When a decision is not mutually agreed
upon, the Superintendent will make the final determination.

A. Guidance Counselor

a. Guidance counselors will be expected to work up to ten (10) days (middle
school counselors) or up to twenty (20) days (high school counselors)
outside of regular certified employee attendance days. Compensation for
additional days will be paid at the counselor’s per diem at the next
subsequent payroll after submission of a timesheet.

b. If a guidance counselor is required to attend evening events such as
transition nights, graduation, class nights, etc., no matter the event name,
they will be paid at the Teaching & Leaming Rate. The Guidance
Counselor(s) may agree to an alternate arrangement when events happen
outside of the regular school year, such as using a required summer day
for the event as long as the total hours worked do not exceed a normal
workday.

c. Dates of the first semester required events will be communicated to
guidance counselors within the first two (2) weeks of the first day of
student attendance. Dates of the second semester required events, with the
exception of high school graduation, will be communicated to guidance
counselors by December 1.

i.  Middle School Guidance Counselors will be required to attend up
to three (3) evening events no more than seven (7) hours in total.

ii.  High School Guidance Counselors will be required to attend up to
four (4) evening events up {12) hours in total.

B. Speech Language Pathologist
a. A maximum caseload for a speech-language pathologist shall be sixty (60)
students with the exception of cases including STARS/LASP/Structured
which will be fifty-five (55) students or based on overall service minutes.
b. Speech-language pathologists will receive two (2) case management
paperwork days annually. These days must be requested two (2) weeks
prior to the use and the speech-language pathologist must be on site.

C. Learning Behavior Specialist

a. This section will apply to employees with any LBS certification. Certified
employees with an LBS certification may also be referred to as a special
education instructor.

b. Caseloads for special education instructors will be established in
accordance with state guidelines with considerations made based on the
needs of students.

¢. In the event that an IEP meeting causes a special education instructor to
forfeit plan time, the special education instructor will be compensated at
the Teaching and Learning Rate.
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d. Each special education instructor will receive release days as defined
below. Additional release days will be considered by the administration
upon request.

i.  High School with a caseload of more than five (5): one (1) release
day per semester
ii.  Middle School: one (1) release day per semester
iil.  FElementary: two (2) release days per semester
iv.  Early Childhood: one (1) release day per semester
v.  Transition Center: one (1) release day per semester

D. Social Worker

Section 22.

a. Each building principal shall meet with the social worker(s) by May 15 to
review projected enrollments and workload needs for the coming year.
During this meeting, the social worker(s) may identify any area of concern
due to the size of their workload(s) and make recommendations to their
building principal.

b. During the school year, any social worker whose workload causes them
concern shall make a written request to the building principal and
Superintendent or designee. The building principal shall hold a meeting
and respond to the recommendation in writing within ten (10) working
days of receipt of the request and send a copy of the request and response
to the Superintendent or designee.

¢. Social worker(s) may see general education students and this should be
accounted for in the workload plan.

Unique Positions

The Board and the Association agree that throughout the duration of the
Collective Bargaining Agreement to have the flexibility to design non-traditional
and unique positions that meet the changing needs of the District as necessary.
The District administration, collaboratively with the Association president,
reserves the right to design work schedules that are flexible, which means that
additional duties and responsibilities may not apply.

In the event that additional summer work days are added to the work calendar of a
unique position, certified employees currently in that position will be given a one
(1) year grace period if the calendar change is scheduled for the subsequent year,
This only applies to certified employees that are currently in the position and
there is a change in the calendar responsibilities for that position.

Any required additional calendar days for a unique position will be paid at the
certified employee’s per diem unless otherwise defined.
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Section 31.

Section 32.

Section 33.

Section 34.

Custodians that clock in within five (5) minutes of their scheduled start time shall
be considered on time, but paid for the time worked. If a custodian clocks in
beyond five (5) minutes of their scheduled start time, they will be docked for the
number of minutes late and will follow the attendance procedures set by the
Superintendent or designee. Custodians who clock in later than their scheduled
time may see this negatively impact their evaluation.

Custodians that go beyond the allotted leave time will follow the attendance
procedures set by the Superintendent or designee.

Breaks

All full-time custodians shall be entitled to two (2) paid fifieen (15) minute
breaks. A part-time custodian at 0.5 FTE but less than 1.0 FTE shall be entitled to
one (1) paid 15 minute break.

Personal Protective Equipment

Custodians must wear appropriate District provided personal protective
equipment when directed.

Summer Work

A summer schedule begins one (1) day after the last regular student attendance
day and seven (7} calendar days prior to students retuming to school.

The nommal summer workday shall be eight (8) hours plus a thirty (30) minute
duty free lunch for custodians. All head custodians will continue working their
normmal nine (9) hour day plus a thirty (30) minute duty free lunch.

All full-time custodians shall be entitled to two (2} paid fifteen (15) minute
breaks. A part-time custodian at 0.5 FTE but less than 1.0 FTE shall be entitled to
one (1) paid fifteen (15) minute break.

If a summer schedule shift change is desired by a custodian, the custodian shall
make a request for this change in writing to the Superintendent or designee. A
response to the change in shift shall be granted in writing no later than two (2)
weeks prior to the start of the summer schedule. This change is specific to the
summer schedule with an expectation that the custodian will return to their regular
shift seven (7) calendar days before the new school year begins.

Evaluation
Each year, the Superintendent or designee together with the Association President

or designee shall jointly decide whether to convene an evaluation committee and
if so, detepmine its size, membership, and scope.
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Section 35.

Prior to the beginning of the evaluation cycle, a custodian shall be informed of
their evaluator.

Items of concern to the evaluator regarding the custodian's job performance as
related to the rubric shall not be a part of the final evaluation narrative or rating
unless such a concern was communicated to the custodian in writing, giving the
custodian an opportunity to make improvements.

Overtime

By September 1 of each year, the Superintendent or designee shall send out the
Custodian Overtime Interest Form to all custodians. The interest form will allow
the custodian to express interest in overtime opportunities in their assigned
building, across the District, both, or neither. Based on interest, each custodian
will be randomly placed on an overtime duty call list at each building as well as a
District wide overtime duty call list. These lists will be generated separately and
will be used to offer overtime duties.

When overtime is necessary, the overtime will be offered starting with the
custodian at the top of the list.

Custodians will have priority in their assigned building overtime needs. If the
building custodians do not accept the overtime duty offered, then the overtime
duty will be offered based on the District wide overtime call list.

Custodians that do not indicate they have an interest in overtime will not be
offered overtime. If a custodian’s overtime interest changes after September 1,
they can reach out to the Superintendent or designee to update their interest form.
These changes will go into effect within thirty (30) days. The custodian will be
placed at the bottom of the existing list(s).

Certified and Classified Nurses

Section 36.

Duty Free Lunch

Classified nurses shall have a thirty (30) minute duty-free unpaid lunch period.
Certified nurses shall have a thirty (30) minute duty-free paid lunch period.
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Section 39.

Section 40.

Section 41,

Section 42,

Summer School

Both certified and classified nurses working in District 115 shall have the first
opportunity to apply for summer school nursing positions for any summer
program mun by the District. Wages for summer school nurses will be $45 per
hour. Summer school nurses will be solely responsible to prepare specifically for
summer school and will receive no fewer than three (3) paid preparation days as
requested by each nurse. Additional days may be granted by the District based on
any increases in numbers of any summer school programs. Summer school nurses
will receive access to any and all District files needed for their preparation for
summer school.

Nurse Meetings and Collahoration

A. Health questions will be directed to the Superintendent or designee.
B. Both certified and classified nurses will attend a quarterly meeting with the
Superintendent or designee.
a. When possible, meetings will be scheduled during normal workdays.
b. At least two (2) weeks in advance of the meeting, a flexible agenda
will be created.
C. Prior to each school year, during the institute days., nurses will receive
building plans related but not limited to: field trip protocol, meeting
schedules, and nurse office coverage.

Job Description/Duties

Both certified and classified nurses shall not have any mandatory AM or PM
supervision or other during the day supervision duties outside of nursing duties.

Nursing duties shall be similar im each building, but may differ based on the age
and needs of the students and staff at each building.

Nursing duties shall be assessed and updated by District and building
administration to reflect changes in law, needs of students, and role of nurses.
When there are changes, District or building administration shall meet with nurses

prior to the change going into effect. Nursing duties shall not be arbitrarily or
unreasonably changed.

Evaluation
Each year, the Superintendent or designee together with the Association President
or designee sball jointly decide whether to convene an evaluation committee and,

if so, determine its size, membership, and scope.

Prior to the beginning of the evaluation cycle, both certified and classified nurses
shall be informed of their evaluator.
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Section 46.

Section 47.

managing spectal transportation, or check-in/check-out. If a paraprofessional is
assigned both AM and PM supervision, this is due to a specific student need and
the paraprofessional is only responsible for students from their specific program.

Substitute Teaching Responsibilities

In the event that a paraprofessional is asked by the Superintendent or designee to
substitute for a certified teaching position, the paraprofessional will earn a stipend
of fifty (50) dollars for a full day. Partial day stipends will be calculated at an
increase of $6.50 per hour above the paraprofessional’s current pay rate while
substitute teaching.

Evaluation

Each year, the Superintendent or designee together with the Association President
or designee shall jointly decide whether to convene an evaluation committee and
if so, determine its size, membership, and scope.

Prior to the beginning of the evaluation cycle, a paraprofessional shall be
informed of their evaluator.

Items of concem to the evaluator regarding the paraprofessional’s job
performance as related to the rubric shall not be a part of the final evaluation
narrative or rating unless such a concern was communicated to the
paraprofessional in writing, giving the paraprofessional an opportunity to make
improvements.
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ARTICLE IX: VACANCIES, TRANSFERS, AND ASSIGNMENTS

Certified

Section 1.

Section 2.

Notfification of Assignment

A certified employee shall be given written notice of their tentative assignment
for the forthcoming year no later than one (1) week prior to the last student
attendance day preceding the new school term. Assignment is to include building
and level/content. In the event changes in such assignments are needed prior to
the final registration date, the certified employee affected shall be notified in
wrting. In the event that changes in assighment are needed after the final
registration date, such notice will be provided to the certified employee in person
or by telephone and in writing as soon as possible after the administration
determines that the change is needed.

If a certified employee is subject to a change in assignment within two (2) weeks
prior to the first day of student attendance, a planning meeting with the principal
shall be scheduled to discuss the transition fo the new assignment. The topics for
discussion may include, but are not limited to, compensated time to occur before
school starts to prepare for a change in grade level with or without the
involvement of other employees, potential release time during institute days, the
equitable setup for a new classroom, and physical assistance with moving to a
new classroom.

Voluntary Transfer

Any certified employee presently on tenure or eligible for continuing contractual
status in the coming school term may apply for transfer to another building or
position by completing the online application and making a written request to the
principal of the building to which the certified employee desires to be transferred.
The written request must be renewed annually before the beginning of the next
school year. When a vacancy occurs, the transfer shall be reviewed and the
interest and aspirations of the individual certified employees shall be considered
in all transfers. If the certified employee’s request for transfer is rejected, the
certified employee may request a meeting with the Superintendent or designee to
discuss the reasons for such rejection.

Except in the case when an opening occurs three (3) weeks before the beginning
of the start of the school year or when an opening occurs during the school year,
tenured certified employees in good standing who formally apply for an internally
posted position and meet the minimum required qualifications, as outlined m the
job description, will be automatically be afforded an initial screening by the
principal or designee. This guarantee applies only if the internal application is
submitted within the first seven (7) business days following the job posting date.
If the certified employee moves forward to the next phase, they will participate in
the standard interview process.
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Section 3.

Section 4.

Transfers shall not be made during the year.
Vacancy Listing

Notification of all certified vacancies shall be posted electronically on the District
website complete with all prerequisites, qualifications, and duties. When a
vacancy for the following school year occurs, a notification email with a link to
the online postings to all staff will be sent at least seven (7) calendar days in
advance of completing external interviews and permanently filling such vacancies
except in the case when an opening occurs three (3) weeks before the beginning
of the start of the school year or when an opening occurs during the school year. If
extenuating circumstances arise, the Association President or designee will be
notified of any action to be taken.

Involuntary Transfer

A transfer which is not requested by the certified employee or not agreeable to the
certified employee involved shall be considered an involuntary transfer.
Considerations for an involuntary transfer include at least one (1) of the
following, but are not limited to, student need(s), grade level/team need(s),
certification, seniority, prior experience, etc.

Involuntary transfers are subject to the following provisions:

A. Upon their request, any certified employee affected by an involuntary
transfer shall be released from their contract.

B. Notice of the proposed involuntary transfer shall be given to the certified
employee involved twenty-one (21) calendar days before the effective date
of the transfer or, in situations when such advance notice is not possible,
notice shall be given when the necessity for such transfer becomes
apparent to the Superintendent or designee.

C. An involuntary transfer shall be made only after a meeting, if requested by
the certified employee involved and the Superintendent or designee, at
which time the certified employee will be notified of the reasons for the
transfer. Representatives of the Association shall be present if requested. If
a certified employee is transferred two (2) years in a row, the certified
employee shall be given the reason in writing with the notice of
involuntary transfer.

D. No certified employee shall be transferred involuntarily for entirely
arbitrary or capricious reasons.

63



Building Administrative Assistants

Section 5.

Section 6.

Section 7.

Voluntary Transfer

Any BAA may apply for transfer to another building and/or position by making a
written request to the Superintendent or designee. The written request must be
resubmitted annually. If the BAA’s request for transfer is rejected, the BAA may
request a meeting with the Superintendent or designee to discuss the reasons for
such rejection.

Vacancy Listing

Notification of all vacancies shall be posted electronically on the Disfrict website
and a notification emailed with a link to the online postings to all staff at least
seven {7) days in advance of the date of permanently filling such vacancy. If
extenuating circumstances arise, the Association President or designee will be
notified of any action to be taken.

A BAA that desires a change in position will complete the online application and
make a written request to the building in which the position is available.

Involuntary Transfer

A transfer of position, building, or program which is not requested by BAA or not
agreeable to by the BAA involved shall be considered an involuntary transfer.
Considerations for an involuntary transfer include, but are not limited to, building
need(s), seniority, prior experience, etc.,, and are subject to the following
provisions:

A. Notice of the proposed involuntary transfer shall be given to the BAA
involved twenty-one (21) calendar days before the effective date of the
transfer or, in situations when such advance notice is not possible, notice
shall be as soon as possible after the necessity for such transfer becomes
apparent to the Superintendent or designee.

B. Within five (5) calendar days of receiving notice of the proposed
involuntary transfer, the BAA may request a meeting with the
Superintendent or designee to discuss the reasons for the involuniary
transfer. The BAA may be accompanied by an Association representative
at the meeting. If a BAA is involuntarily transferred two (2) years in a
row, they shall be given the reason for the second involuntary transfer in
writing with the notice of involuntary transfer.

C. No BAA shall be transferred involuntanly for wholly arbitrary or
capricious reasons.
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Custodians

Section 8.

Section 9.

Section 10.

Voluntary Transfer

Any custodian may apply for transfer to another building and/or position by
making a written request to the Superintendent or designee. The written request
must be resubmitted annually. If the custodian’s request for transfer is rejected,
the custodian may request a meeting with the Superintendent or designee to
discuss the reasons for such rejection.

Vacancy Listing

Notification of all custodial vacancies shall be posted electronically on the
District website and a notification emailed with a link to the online postings to all
staff at least seven (7) days in advance of the date of permanently filling such
vacancy. If extenuating circumstances arise, the Association President or designee
will be notified of any action to be taken.

A custodian that desires a change in position will complete the online application
and/or make a written request to the Superintendent or designee in which the
position is available.

Involuntary Transfer

A transfer of position, building, or program which is not requested by a custodian
or not agreeable to by the custodian involved shall be considered an involuntary
transfer. Considerations for an involuntary transfer include, but are not limited to,
District needs, building need(s), seniority, prior experience, etc., and are subject to
the following provisions:

A. Notice of the proposed involuntary transfer shall be given to the custodian
involved twenty-one (21) calendar days before the effective date of the
transfer or, in situations when such advance notice is not possible, notice
shall be as soon as possible after the necessity for such transfer becomes
apparent to the Superintendent or designee.

B. Within five (5) calendar days of receiving notice of the proposed
involuntary transfer, the custodian may request a meeting with the
Superintendent or designee to discuss the reasons for the involuntary
transfer. The custodian may be accompanied by an Association
representative at the meeting. If a custodian is involuntarily transferred
between shifts, the custodian shall be given the reason for the involuntary
transfer in writing.

C. No custodian shall be transferred involuntarily for wholly arbitrary or
capricious reasons.
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Classified Nurses

Section 11.

Section 12,

Section 13.

Voluntary Transfer

Any classified nurse may apply for transfer to another building and/or position by
making a written request to the Superintendent or designee. The written request
must be resubmitted annually. If the classified nurse’s request for transfer is
rejected, the classified nurse may request a meeting with the Superintendent or
designee to discuss the reasons for such rejection.

Vacancy Listing

Notification of all vacancies shall be posted electronically on the District website
and a notification emailed with a link to the online postings to all staff at least
seven (7) days in advance of the date of permanently filling such vacancy. If
extenuating circumstances arise, the Association President or designee will be
notified of any action to be taken.

A classified nurse that desires a change in position will complete the online
application and make a written request to the building in which the position is
available,

Inveluntary Transfer

A transfer of position, building, or program which is not requested by a classified
nurse or not agreeable to by the classified nurse involved shall be considered an
involuntary transfer. Considerations for an involuntary transfer include, but are
not limited to, District needs, building need(s), seniority, prior experience, etc.,
and are subject to the following provisions:

A. Notice of the proposed involuntary transfer shall be given to the classified
nurse involved twenty-one (21) calendar days before the effective date of
the transfer or, in situations when such advance notice is not possible,
notice shall be as soon as possible after the necessity for such transfer
becomes apparent to the Superintendent or designee.

B. Within five (5) calendar days of receiving notice of the proposed
involuntary transfer, the classified nurse may request a meeting with the
Superintendent or designee to discuss the reasons for the involuntary
transfer. The classified nurse may be accompanied by an Association
representative at the meeting.

C. No classified nurse shall be transferred mvoluntarily for wholly arbitrary
Or capricious reasons.
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Paraprofessionals

Section 14.

Section 15.

Section 16.

Section 17.

Notification of Assignment

Any ten (10) month paraprofessional shall be given wntten notice of their
tentative assignment for the forthcoming year no later than one (1) week prior to
the last student attendance day preceding the new school term. The assignment is
to include building, level, and program. In the event changes in such assignments
are needed prior to the final registration date, the paraprofessional affected shall
be notified in writing. In the event that changes in assignment are needed after the
final registration date, such notice will be provided to the paraprofessional in
person or by telephone and in writing as soon as possible after the administration
determines that the change is needed.

When a paraprofessional’s daily schedule or assignment changes, advance notice
will be provided to the paraprofessional.

Voluntary Transfer

Any paraprofessional may apply for transfer to another building and/or position
by making a written request to the Superintendent or designee. The written
request must be resubmitted annually. If the paraprofessional’s request for transfer
is rejected, the member may request a meeting with the Superintendent or
designee to discuss the reasons for such rejection.

Vacancy Listing

Notification of all vacancies shall be posted electronically on the District website
and a notification emailed with a link to the online postings to all staff at least
seven (7) days in advance of the date of permanently filling such vacancy. If
extenuating circumstances arise, the Association President or designee will be
notified of any action to be taken. A paraprofessional that desires a change in
position will complete the online application and make a written request to the
building in which the position is available.

Involuntary Transfer

A transfer of position, building, or program which is not requested by a
paraprofessional or not agreeable to by the paraprofessional involved shall be
considered an involuntary transfer. Considerations for an involuntary transfer
include, but are not limited to, grade level team District needs, building need(s),
seniority, prior experience, etc., and are subject to the following provisions:

A. Notice of the proposed involuntary transfer shall be given to the

paraprofessional involved twenty-one (21) calendar days before the
effective date of the transfer or, in situations when such advance notice is
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not possible, notice shall be as soon as possible after the necessity for such
transfer becomes apparent to the Superintendent or designee.

B. Within five (5) calendar days of receiving notice of the proposed
involuntary transfer, the paraprofessional may request a meeting with the
Superintendent or designee to discuss the reasons for the involuntary
transfer. The paraprofessional may be accompanied by an Association
representative at the meeting.

C. If a paraprofessional is involuntarily transferred two (2) years in a row, the
paraprofessional shall be given the reason for the second involuntary
transfer in writing with the notice of involuntary transfer.

D. No paraprofessional shall be transferred involuntarily for wholly arbitrary
O capricious reasons.
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ARTICLE X: LEAVES

Certified and Classified

Section 1.

Section 2.

Section 3.

Section 4.

Workers’ Compensation

If Workers” Compensation benefits are applicable, then either Workers’
Compensation or sick leave may be used, but not both.

Family and Medical Leave Act

The Board will comply with its obligation under the Family and Medical Leave
Act {(FMLA). An employee may be eligible to take up to twelve (12) weeks of
leave or the minimum set by law, whichever is greater.

When both spouses are employed by the District, they can collectively take up to
eighteen (18) weeks of leave for the birth, adoption, or foster placement of a son
or daughter and bonding with the child, with no one person using more than
twelve (12) weeks of leave or the minimum set by law, whichever is greater.

The District provides that an employee may use available sick days for the time
off during an FMLA leave. Additional resources regarding FMLA can be found
on the District webpage.

Bereavement

Each full-time certified and classified employee shall be entitled to use the
following:

A. One (1) paid bereavement day, for each event, above and beyond sick days
for the purpose of attending any funeral for an immediate family member,
as defined in Article X, Sections 5 and 10, and not exclusive of a
iscarriage.

B. Upon approval by the Superintendent or designee, any bereavement leave
may be extended through the use of available sick days.

One (1) sick day per school year may be used for the purpose of attending a
service for an individual not covered by paid bereavement.

Religious Holiday I.eave

The Superintendent or designee shall grant an employee’s request to take time off
to observe a religious holiday if an employee gives at least five (5) days of notice
prior to the absence and it does not cause an undue hardship in accordance with
Board of Education policy 5:70.
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Certified

Section §,

Section 6.

Sick Leave

A. Full-time certified employees shall be entitled to a certain number of sick
leave days without loss of pay pursuant to a range of continuous years of
service in accordance with the following schedule:

Number of Continuous Years of Service Sick Leave Days
1-7 years 12
8-14 years 15
15-21 years 20
22 years or more 25

B. Sick leave days will be available for use beginning the first day of the
school year. This may show a certified employee as having a negative
balance, but will adjust after the days for the school year are credited to
the certified employee. Days will be credited on the first pay period of the
school year.

C. If a certified employee does not use the full amount of annual sick leave
allowed, the unused amount, including leave for the current year, shall
accumulate at full pay up to a maximum of four hundred forty (440) days
of sick leave.

D. Sick leave for part-time certified employees shall be prorated based on
their FTE.

E. Sick leave shall be interpreted to mean a physical or mental illness that
renders the employee unable to perform assigning duties or an illness in
the household of the employee's residence, or in the immediate family.

F. Immediate family shall be interpreted to mean those residing in the
household and spouse, in-laws, fathers, mothers, sisters, brothers, sons,
daughters, aunts, uncles, nephews, nieces, grandparents, grandchildren,
legal guardians, or stepfamily.

G. Sick leave may be taken in full or half-day increments only.

Personal Leave

Personal leave for full-time professional certified employees shall be granted at
two (2) days per school year for the purpose of taking care of personal or family
business or a major life event (e.g., graduation, family wedding, activities related
to a child’s college attendance, birth of a grandchild, or travel related to the same).
Certified employees employed less than full-time are also granted two (2)
proportionate days per school year. If a full-time certified employee uses their two
(2) days of personal leave to observe the religious tenets of the certified
employee's faith because such observation cannot occur during non-school time,
the teacher shall be granted one (1) additional day of personal leave to be used in
accordance with the personal leave procedures.
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Section 7,

Section 8.

A certified employee can carry over up to two (2) personal days from the previous
year. A maximum of four (4) days may be available to an individual certified
employee in a given school year. At the end of each year, the certified employee
will select the number of unused personal days that will remain as personal days
or will be converted to sick days.

Personal Leave Guidelines

In order to insure continuity with ongoing classroom instruction, the following
guidelines are to be followed in requesting personal leave days:

A. A written forty-eight (48) hour notice to the Superintendent or designee is
required unless the certified employee is using a personal day for an
emergency.

B. If an additional personal day is needed for an emergency beyond the
certified employee’s current available personal days, the certified
employee may be approved to use a day fromn their sick leave plan.

C. Approval of requests by the principal shall be limited to one (1) personal
leave request per the equivalent of ten (10) full time certified employees,
provided no building shall be allowed less than two (2) approved requests.
Approval of requests beyond these limits shall be approved by the
Superintendent or designee if a substitute is available.

D. Traveling, or shared certified employees, will be assigned to a specific
building for purposes of personal leave.

E. A personal leave request may not be used the day prior to, or after any
vacation period, legal holiday, planned non-attendance day, or on the day
of a workshop or in-service training day. Exceptions may be granted by
the Superintendent or designee in their sole discretion upon written
application that sets forth the specific reasons for the request and the
necessity to make an exception to the general personal leave requirements.
The grant or denial of such request shall be non-precedential.

F. Lesson plans, seatmg charts, substitute teacher instructions, a detailed
daily schedule, and any other materials needed by a substitute, are to be
provided.

Unpaid Leave of Absence

An unpaid leave of absence for up to one (1) year may be granted to certified
employees for iliness, military service, study, childcare for an anticipated or actual
childbirth or adoption, government service or such other reasons as the Board, in
its discretion, may approve. A written request stating the reasons and expected
length of the leave must be submitted to the Superintendent or designee at least
sixty (60) days in advance of the leave. In emergency cases, the Superintendent or
designee shall waive the sixty (60) day requirement if the certified employee
submits a written explanation with appropriate documentation stating the
circumstances which necessitated a waiver.
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Section 9.

In the event of an extenuating circumstance, an extension of leave may be granted
at the discretion of the Board provided the certified employee submits a written
explanation of the reasons for the extension with appropriate documentation.
Requests for extensions must be made to the Superintendent or designee no later
than February 1 pnior to the scheduled return date.

Notification of intent to return from leave or resign from the District shall be
made to the Superintendent or designee no later than February 1 prior to the
scheduled return date. In emergency cases, the Superintendent or designee may
waive the February 1 requirement if the certified employee submits a written
explanation with approprate documentation stating the circumstances which
necessitate a waiver. Failure to notify the Superintendent or designee by February
1 shall be deemed a resignation. Upon a certified employee’s return from leave,
the certified employee shall be assigned to the position they held prior to the
commencement of the leave or, if it is not available, a comparable position.

While on leave, a certified employee may maintain their insurance benefits at
their own expense by making the appropriate payments to the District. A certified
employee granted leave under this provision shall not accrue seniority or receive
experience credit for advancement on the salary schedule for the period of the
leave.

A certified employee who returns from a leave of absence is required to attend
and participate in professional development activities as determined by the
Superintendent or designee. The dates of the training(s) will be provided within
the first two (2) weeks of the school year. All attendance conflicts must be
communicated in advance, in writing, to the Superintendent or designee for
approval.

Sick Leave Bank

A Sick Leave Bank (hereinafter referred to as the “Bank™) for certified employees
has been established by the Board in coordination with the Association. The intent
of the Bank is to provide extended sick leave to eligible certified employees who
incur a medical emergency. A medical emergency is defined as a medical
condition of the participating certified employee that will require the prolonged
absence of the participating certified employee from duty and will result in a
substantial loss of income to the participating certified employee because the
participating certified employee will have exhausted all paid leave available. A
Sick Bank Commiittee consisting of the Association President or designee and the
Superintendent or designee will administer the Bank and monitor the number of
days in the Bank. The Committee Chair will be the Superintendent or designee.
Certified employee participation m the Bank will be on a voluntary basis, subject
to the conditions established herein. Nothing herein is meant to interrupt or
restrict the District’s ability to administer other leave policies and programs in
accordance with Board policy, practice and the law.



All components of the Bank defined below pertain to a single school year. In the
event a medical emergency expands over multiple school years, all qualifications
must be met for the second school year and each school year thereafier, if
applicable. A school year begins on the first certified employee attendance day
and ends on the last certified employee attendance day.

A. Eligibility

a. To participate in the Bank:

i. A certified employee must provide written authorization
using the Sick Leave Bank Enrollment Form to the
Committee Chair, within the time set forth on the form.

1. This authorization constitutes an agreement by the
certified employee to contribute sick leave days as
set forth by the Bank for the school year.

b. A certified employee’s participation in the Bank will terminate
upon the certified employee’s termination from employment. Once
confributed, however, Bank days cannot be used for any other
purpose except for use by Bank participants as set forth herein.

¢. The Committee and Board may establish additional procedures to
administer the Bank.

B. Donation of Days

a. Upon initial enrollment in the Bank, each participating certified
employee shall contribute one (1) sick leave day to the Bank
(part-time certified employees shall contribute one half (1/2) day).
To maintain the Bank, participating certified employees may be
required to contribute additional sick leave days to the Bank in
subsequent school years and during the school year. The number of
days required for the school year will be established herein. Days
contributed will be deducted from the official school record of
accumulated sick leave for each respective certified employee.

b. If the number of days in the Bank drops below one hundred (100}
during the School Year, participating certified employees will be
asked to donate an additional day (1/2 day for part-time certified
employees). The Committee will he responsible for making these
requests. If a participating certified employee refuses to donate the
required day, their participation in the Bank shall be immediately
terminated by the Committee and will result in an immediate loss
of eligibility to request days from the Bank.

¢. The Committee will maintain a record of days donated by
participating certified employees that will also be recorded by the
District Human Resources Office, which shall also maintain a
record showing the number of days contributed and used by each
certified employee. The Committee shall annually review the
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accounting of the days donated during the immediately preceding
school year, by whom the days were donated.

C. Sick Leave Bank Use Procedures

a. A participating certified employee may apply to use Bank days for
a medical emergency when the certified employee has depleted all
of their accumulated sick leave days and has been absent from
work for twenty (20) work days for the same illness/disability,
whichever shall occur last.

b. A participating certified employee who meets the crteria above,
and wishes to request days from the Bank, will be required to
complete an application. Except in emergency situations, such
application must be made on a form designed by the Committee
and submitted to the Committee Chair at least ten (10) school days
prior to the anticipated need for the days.

i.  The application must be accompanied by:

1. A physician’s statement confirming the need set
forth in the application.

2. Verification that the participating certified employee
has applied for the certified employee’s Teacher
Retirement Service (TRS) to determine whether
they qualify for disability coverage.

c. The Committee will review the written request, verify the validity
of request, make a recommendation to the Chair, who will approve
or deny the request, and communicate its decision to the Human
Resources office for further administration. After such a decision,
the Chair or designee will communicate the decision to the
participating certified employee within ten (10) days of receipt of
the application.

d. Use of the Bank shall not be available for an illness or disability
resulting from any surgical or other procedure that may be safely
deferred until a vacation or recess period. Any claimed inability to
defer a procedure must be medically documented in writing by the
participating certified employee’s treating medical professional.

e. Subject to the limitations set forth herein including, but not limited
to the prohibition in section IILF, below, the maximum number of
days, per participating certified employee, that may be requested
and used from the Bank in one school year is forty (40) awarded as
follows: while an application for TRS disability remains pending, a
participating certified employee may receive up to twenty (20)
days from the Bank. If that participating certified employee’s
application is denied, but the participating certified employee
remains eligible pursuant to the Bank’s criteria, the participating
certified employee may receive a maximum of twenty (20)
additional days fromn the Bank. These additional days will not be
awarded until a TRS disability denial letter is submitted to the

74



Committee. At no time may a participating certified employee
receive more than forty (40) days from the Bank for the same
illness/disability.

f. Participating certified employees that qualify for use of the sick
bank can not use the sick days to offset a previous negative balance
of days in their personal leave plan.

g. Bank days shall not be granted in the negative and any request to
use days shall be contingent upon a sufficient number of days
being in the Bank to satisfy the request. Further, participating
certified employees who are receiving disability benefits from
another source, including but not limited to workers compensation
or TRS disability, will not be ¢ligible to use days from the Bank for
the same time period.

D. Miscellaneous

a. Nothing with regard to the Bank will be subject to the grievance
procedure.

Classified

Section 10. Sick Leave

A. Sick leave shall be interpreted to mean a physical or mental illness that
renders the classified employee unable to perform assigned duties or an
illness in the household of the classified employee's residence, or in the
immediate family.

a. Immediate family shall be interpreted to mean those residing in the
household, spouses, in-laws, fathers, inothers, sisters, brothers, sons,
daughters, aunts, uncles, nephews, nieces, grandparents,
grandchildren, legal guardians, or stepfamily.

B. Classified employees shall be entitled to a certain number of sick leave
days without loss of pay pursuant to a range of continuous years of service
in accordance with the following schedule:

Number of Continuous Years of Service Sick Leave Days
1-7 years 12
8-14 years 15
15-21 years 20
22 years or more 25

C. For non twelve (12) month classified employees, sick leave days will be
available for use beginning the first day of the classified employee work
calendar. This may show a classified employee as having a negative
balance, but will adjust after the days for the school year are credited to
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Section 12.

Section 13,

when their employment with the District terminates based on a proration of days
in alignment with the resignations date and the fiscal year.

Personal Leave

Personal leave for full-time classified employees shall be granted at two (2) days
per school year for the purpose of taking care of personal or family business or a
major life event (e.g., graduation, family wedding, activities related to a child’s
college attendance, birth of a grandchild, or travel related to the same). A
classified employee employed less than full-time is granted two (2) proportionate
days per school year. If a classified employee uses their two (2) days of personal
leave to observe the religious tenets of the classified employee’s faith because
such observation cannot occur during non-school time, the classified employee
shall be granted one (1) additional day of personal leave to be used in accordance
with the personal leave procedures. At the end of each year, the unused personal
days will be converted to sick days.

In the event of circumstances beyond the classified employee’s control, when the
allotted two (2) personal days have been exhausted, the classified employee may
request approval for the use of one (1) additional emergency personal leave day
by submitting the request to the Superintendent or designee and providing a
reason for the emergency day. This request is not subject to the forty-eight (48)
hour prior notification in cases of extreme emergency. This additional day, if
unused, shall be rescinded from the classified employee’s allotment and not be
converted as a sick day the following year.

Personal Leave Guidelines - BAA, Custodians, and Nurses

The following guidelines are to be followed in requesting personal leave days for
classified employees, except paraprofessionals:

A. A written forty-eight (48) hour notice to the Superintendent or designee is
required unless the classified employee is using a personal day for an
emergency.

B. If an additional personal day is needed for an emergency beyond the
classified employee’s curmrent available personal days, the classified
employee may be approved to use a day from their sick leave plan.

C. A personal leave request may not be used the day prior to, or after any
vacation period, legal holiday, planned nop-attendance day, or on the day
of a workshop or in-service training day. Exceptions may be granted by
the Superintendent or designee in their sole discretion upon written
application that sets forth the specific reasons for the request and the
necessity to make an exception to the general personal leave requirements.
The grant or denial of such request shall be non-precedential.
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Section 14. Personal Leave Guidelines - Paraprofessionals

In order to ensure continuity with ongoing classroom instruction, the following
guidelines are to be followed in requesting personal leave days:

A. A written forty-eight (48) hour notice to the Superintendent or designee is

B.

required unless the paraprofessional is using a personal day for an
emergency.

If an additional personal day is needed for an emergency beyond the
paraprofessional’s current available personal days, the paraprofessional
may be approved to use a day from their sick leave plan.

Approval of requests by the principal shall be limited to one (1) personal
leave request per the equivalent of ten (10} full time paraprofessionals,
provided no building shall be allowed less than two (2) approved requests.
Approval of requests beyond these limits shall be approved by the
Superintendent or designee if a substitute is available. This provision will
not apply to approved third emergency personal days.

Traveling, or shared paraprofessionals, will be assigned to a specific
building for purposes of personal leave.

A personal leave request may not be used the day pror to, or after any
vacation period, legal holiday, planned non-attendance day, or on the day
of a workshop or in-service training day. Exceptions may be granted by
the Superintendent or designee in their sole discretion upon written
application that sets forth the specific reasons for the request and the
necessity to make an exception to the general personal leave requirements.
The grant or demal of such request shall be non-precedential.

78



ARTICLE XI: COMPENSATION

Certified and Classified

Section 1.

Section 2,

Life Insurance

Term life insurance of $25,000 will be provided for each full time certified and
classified employee.

Health Insurance

For the school terms of this agreement, the Board will provide at least three (3)
insurance options for hospitalization, surgical, and major medical insurance
including insurance for vision.

These options are:

1.  An HMO plan that includes a Single; Employee + One; and Family option

2. A $1,000 deductible PPO plan that includes a Single; Employee + One;
Family option

3. A §$1,750* high deductible PPO plan with a Health Savings Account
(HSA) option that includes a Single; Employee + One; Family option.
*Subject to change based on federal guidelines.

The District reserves the right io require all certified and classified employees to
attend an open enrollment informational meeting at least two (2) weeks prior to

open enrollment. Every effort will be made to host the meeting during working
hours.

Employees wanting dependent or family coverage must apply by the conclusion
of the communicated open enrollment period or pursuant to available changes in
status in accordance with the plan. The terms of the health insurance are

governed by the terms of the Plan Policy/Documents of the carrer and the
District.

Insurance options will be established prior to the certified and classified employee
open enrollment period. The Board will establish its annual premium contribution
rate. Annual increases to the Board contribution rate will be capped at 10% plus
up to an additional $500,000 (non-cumulative) for each school year of this
agreement per the discretion of the Board of Education.
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Section 3,

Section 4.

The following employee insurance options are available for all insurance eligible
employees:

Incentive to not take District 115 Insurance

The District will compensate certified and classified employees that waive the
District insurance option and provide verifiable proof of alternative insurance no
less than $100 per month payable plus TRS/IMRF paid in monthly installments
with payroll. This incentive amount will be communicated to certified and
classified employees no later than open enrollment.

Certified employees who have declared for retirement and are receiving the
retirement benefit(s) shall not receive this payment if the payment would result in
an additional payment to TRS by the Board.

HSA (Health Savings Account) Incentive

Upon verification of the establishment of an active Health Savings Account and
verification of $200 deposited for a certified or classified employee or $300 for an
Employee + One or Family Option, the District will match the certified or
classified employee’s contribution. All applicable deductions including TRS or
IMRF will be taken from this compensation. This is a one-time only match for the
establishment of a certified or classified employee’s initial HSA account.

Certified employees who have declared for retirement and are receiving the
retirement benefit(s) shall not receive this payment, if the payment would result in
an additional payment to TRS by the Board.

Insurance Committee

The Board and the Association shall maintain a joint health insurance committee
composed of equal representatives of the Board and the Association, unless
otherwise jointly agreed upon. The purpose of the committee will be for
reviewing, discussing, and recommending changes to the District’s health
insurance plan.

Long-Term Disability

District 115 will provide Long-Term Disability for each full-time certified and
classified employee subject to the qualifications of the policy.

Insurance Carrier

The Board will not unilaterally change coverage.

Dental Insurance

The Board shall provide dental insurance for each certified and classified
employee. The Board shall provide sixty percent (60%) of the premium for dental
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Section 5.

Certified

Section 6.

Section 7.

insurance for dependent and family coverage of the certified and classified
employees requesting such coverage during the life of this Agreement.

Recruitment Bonus

The Superintendent or designee and the Association President or designee shall
collaboratively determine any hard to fill positions that are eligible to new
employees to receive a Recruitment Bonus. These positions will receive up to a
$3,000 bonus split into two (2) payments as defined below.

The first payment will be issued for $2,000 no later than September 30 of the first
year of employment.

The employee will be eligible for the remaining bonus when the employee returns
for a second year of employment in a hard to fill position and has received a
summative evaluation rating of proficient or better during their first year of
employment. The second payment will be issued for $1,000 no later than
September 30 of the second year of employment.

Salary Schedule

The salary schedule can only be used for the year it is designated. Each year the
certified staff member will move down one (1) cell from the previous year.

The Superintendent or designee shall establish the starting salary based on a new
certified staff member’s years of experience and education. No newly hired
certified staff member shall be hired at a salary that is greater than a current

certified staff member with the same number of years of applicable experience
and the same education and training.

At the conclusion of the 2022-2026 Collective Bargaining Agreement, the
Extended Salary Matrix will cease to exist. With this change, all current certified

social workers, guidance counselors, and speech pathologists will be placed at the
equitable cell on the salary schedule.

Board Paid TRS/THIS

The salary schedule for certified staff contained in the appendices to this
Agreement include the Board’s payment to the State of Illinois Teacher
Retirement System (TRS) of the certified staff member’s required contribution to
TRS. Accordingly, from such schedules, the Board shall deduct and remit for each
certified staff member a sum equal to nine percent (9.0%) of such certified staff

member's compensation due to such to be applied for the retirement account of
such certified staff member.
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Section 8.

In the event that the state legislature increases the required TRS contribution
levels for either the certified staff members or employer, both parties agree to
reopen this portion of the contract for non-binding discussion. Additionally, the
Board shall pay the required health insurance contribution to the Teachers’ Health
Insurance Security Fund (THIS) for such certified staff members.

It is the intent of the parties by this Apreement to qualify these mandatory
payments as employer payments under Section 414(h) of the Internal Revenue
Code. The certified staff members have no right or claim to monies so remitted,
except as it may subsequently become available upon retirement or resignation
fromn TRS. No certified staff member shall have the option of choosing to receive
the amounts contributed by the Board directly and the assumption and payment of
the certified staff member’s required contribution to the TRS and THIS is a
condition of employment made in order to secure the certified staff member's
future services, knowledge, and experience.

Horizontal Movement

Horizontal movement from one (1) lane to another on the salary schedule is based
on pre-approval of course work. Credit will be given for only that course work
related to the field of education and beneficial to the District as determined by the
Superintendent or designee.

One (1) horizontal lane salary change may occur twice during the school year.
Official transcripts that are received by October 1* will be reflected during the
October 30 pay period. Official transcripts that are received by February 15 will
be reflected during the March 15™ pay period.

In order to receive credit for horizontal lane movement beyond MS+0 on the
salary schedule, a Master's degree must be earned first.

Professional growth credit for lane advancement, if properly approved, will be
available for certified staff members with a Master’s Degree and at least five (5)
years of experience in this District. A certified employee will be limited to three
(3) semester credits once every five (5) years of employment beyond their 5® year
in the District. Final approval, by the Superintendent or designee, will be based
upon accomplishment and approval of the activity as determined by a written
outline and detailed accounting of the project or program at the conclusion of the
activity. These three (3) credit hours will apply towards movement on the salary
schedule.
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Section 9.

Activities for which a certified staff member meeting the aforementioned
qualifications may request consideration for professional growth credits are:

A

B.

Professional Writing publication of original material in a professional
journal

Research within the certified employee’s field of responsibility, tesulting
in publication in a major educational journal

Significant educational travel where the certified staff member was a
member of a study group. An example would be when the certified staff
member has an opportunity to visit another country. Not intended for
in-country opportunities.

Major participation in professional meetings. As an example: when a
certified staff member is a speaker at a national convention; when the
certified staff member is a speaker at a statewide meeting or another state
meefing; when the certified staff member organizes, develops, and runs a
national or statewide seminar, symposium, or convention. Not intended to
include regional or area meetings.

Tuition Reimbursement

The Board will reimburse the cost of tuition for coursework taken by any
full-time certified employee up to a maximum of $200 per approved class for a
maximum of four (4) classes per school year provided the following conditions
are met prior to beginning any coursework:

A

The individual coursework must be approved by the Superintendent or
designee by completing and submitting the paperwork provided by the
District no later than fourteen (14) calendar days prior to the beginning of
the course(s);

The coursework must be taken at an accredited educational institution of
higher leaming. Credit for correspondence courses or other non-traditional
courses may be approved at the discretion of the Superintendent or
designee;

The certified employee shall have attained a grade of “B” or higher or
“pass” in a “pass or fail” course;

The certified employee shall submit evidence of successful completion of
the course in the form of an official transcript;

The course must be related to the field of education and beneficial to the
District as determined by the Superintendent or designee.
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Section 10.

Section 11.

Internal Substitution Pay

A certified employee who forfeits a plan period to substitute for another certified
employee at the request of the principal or designee or who teaches a double class
load during a period at the request of the principal or designee shall be
compensated pursuant to an internal substitution rate of $50 per hour, rounded to
the nearest quarter hour.

Co-Curricular

A. For the 2026-2027 school year, a certified employee requesting a change
in an existing or a new co-curricular responsibility shall submit a written
request; using the designated District form, located on the District website.
This form shall be submitted to the Superintendent or designee by
February 15 of each year. Upon receipt of the form the Superintendent or
designee may schedule a meeting with the certified employee in order to
understand the request.

The Superintendent or designee or designee will forward the designated
District form and a recommendation for approval or disapproval to the
Human Resources Department and co-curricular joint committee by
March 1.

A co-curricular joint committee, composed of the Association President or
designee, Superintendent or desipnee, and an Athletic/Activities
Director(s) from each secondary level will review all requests to determine
if the stipend addition/change request will impact the existing equity
relationship with other stipends within the same category (e.g. athletic,
non-athletic, drama, music, etc.) by April 1. The co-curricular joint
committee will bring approved proposals to the Board. The final
determination of what co-curricular programs will be offered rests entirely
on the Board.

B. For the 2027-2029 school years, the change request will follow any
process outlined in a Board approved Memorandum of Understanding
(MOU).

During the 2026-2027 school year, a co-cumricular committee will be
established to evaluate the current placement and stipends. The
committee’s structure and purpose is outlined in the Co-Curricular MOU.

C. The co-cumricular pay schedule is set forth in Appendix B. Co-curricular
stipends will be paid out based on the following schedule:

a. Fall Athletics/Activities

i 50% paid on the first payroll in September

ii.  Final 50% paid on the last payroll of October
b. Winter Athletics/Activities

1. 50% paid on the first payroll in November
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Section 12.

Section 13.

ii.  Final 50% paid on the last payroll of February
c. Spring Athletics/Activities
1. 50% paid on the first payroll in March
ii.  Final 50% paid on the last payroll of May
d. Year Long Athletics/Activities
i.  1/3 paid on the first payroll in September
ii.  1/3 paid on the first payroll in January
iii.  Final 1/3 paid on the first payroll of May
¢. Single event compensation will be paid on the next co-curricular
payroll date as defined below:
1. First payroll in September
1i.  Last payroll in October
iii.  First payroll in November
iv.  First payroll in January
v.  Last payroll in February
vi.  First payroll in March
vii.  First payroll in May
vili,  Last payroll in June

The Board and the Association recognize that co-curricular duties could arise
mid-contract for which payment on the co-curricular has not been established.
These positions/duties would be compensated by placement on the co-curricular
schedule, based upon mutual agreement between the Association and Board.

Mileage

The District shall reimburse approved in District and out-of-District travel which
is work-related at the IRS rate.

National Board Certification

Earned After January 1, 2017

Any certified employee who receives the National Board Certification on or after
January 1, 2017, shall receive an annual stipend of $3,150 starting in the year
earmned for the duration of their National Board Certification, unless such
payments will trigger a penalty/additional payment to TRS. Certified staff shall
receive the full stipend payment no later than September 30th of each year.

Certified staff that earn their National Board Certification after the stipend
payment date of that year shall receive stipend payment for that year no later than

thirty (30) days from the District receiving notification of the member earning
their National Board Certification.

Certified staff must maintain their National Board Certification in order to
maintain the stipend from year to year.
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Section 14.

Earned Prior to January 1, 2017

Certified employees who have already earned their National Board Certification
(formerly known as Master Teacher Endorsement) prior to January 1, 2017 will
maintain the Horizontal Lane Movement as stated in the 2012-2015 contract (i.e.
Employees who attain National Board Certification while in a BS lane will move
to the MS+0 salary lane. Employees who attain a Master Teacher Certification
while in a MS lane will move to the EDD/PHD lane). National Board Certified
staff must maintain their endorsement in order to maintain their lane movement.

Certified employees who have already earned their National Board Certification
(formerly known as Master Teacher Endorsement) prnior to January 1, 2017
received the Horizontal Lane Movement as stated above.

Effective July 1, 2022, National Board Certified staff must maintain their
endorsement in order to maintain their lane movement.

Retirement - Certified Staff

A certified staff member (a.k.a “certified employee” “teacher”) must notify the
District of their intent to retire unless there is an exfenuatig circumstance leading
the certified staff member to retire unexpectedly. Upon notification of retirement,
the District shall provide the certified staff member with a detailed written notice
accepting the certified staff member’s retirement date and stating the extra duties
the certified staff member is currently working that affect the certified staff
member’s Program Creditable Earnings (defined below).

A. Teacher Retirement System (TRS) Creditable Earnings
TRS creditable earnings are defined solely by TRS. Credible earnings are
subject to change based on TRS guidelines. Current examples include, but
are not limited to, salary for regular contractual teaching duties,
co-curricular duties, and some extra-duty earnings, which includes, but is
not limited to, lunch supervision, internal substitution, homebound
tutoring, etc.

B. Requirements for Retirement Benefits

The Board will offer retirement benefits to certified staff who meet the
following criteria: The certified staff member must submit an irrevocable
letter of retirement to the Superintendent or designee by March 1; prior to
the school year in which benefits will begin under this program. At the
submission of the letter of retirement, the certified employee shall submit
a TRS statement of benefits or documentation confirming the certified
staff member’s total years of service and creditable earnings. In order to be
eligible for this benefit, a certified staff member must submit a letter of
irrevocable retirement no later than March 1, 2027 with an effective

retirement date of no later than June 30, 2031.
a. In no event, shall a certified employee who has submitted an
irrevocable notice of retirement be allowed to receive more than a
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five percent (5%) annual increase in TRS creditable eamnings in
their last four (4) years of employment.

b. The certified staff member must have at least fifteen (15)
consecutive years of full-time service as a certified employee in the
School District prior to benefit eligibility to receive the full lump
sum bonus. Certified staff members with part-time or less than
fifteen (15) comsecutive years of full-time service as a certified
employee in the District prior to benefit eligibility will receive a
prorated lump sum bonus. A part-time employee shall not be
eligible for the Salary Enhancement.

c. The certified staff member must be at least 55 years old and be
eligible to receive a TRS retirement benefit without any additional
expense by the Board at the time of the effective date listed in the
irrevocable letter of retirement.

d. The certified staff member would not cause the Board to pay a
penalty imposed by TRS due to the certified staff memher’s salary
exceeding the TRS excess salary increase cap {currently 6%) if the
certified employee would retire any time after submitting their
letter of retirement. For example, a certified staff member who
received a salary increase greater than 6% in one or more of the
three (3) years prior to the year the retirement benefits provided
under this section would not be eligible for the retirement benefits
outlined in this section.

e. The certified staff member shall not have received a retirement
benefit pursuant to a prior collective bargaining agreement.

C. Retirement Benefits
Salary Enhancement
A certified employee who meets the requirements set above shall be
removed from the salary and extra duty schedule and, in exchange, they
shall receive a five percent (5%) increase in creditable earnings over their
prior year’s total TRS creditable eamings (hereinafter referred to as
“Program Creditable Eamings™) for a period up to a maximum of four (4)
consecutive years. This movement off of the salary schedule will be
referred to as “off schedule”, where the certified staff member will not be
on the salary schedule and instead receive a flat five percent (5%) increase
on all Program Creditable Earnings.

a. The certified employee shall perform all extra duties outlined in
the written notice received from the Superintendent or designee
that are used in determining Program Creditable Eamings in the
years in which program benefits are received. A certified employee
who does not perform such extra duties shall have their
compensation reduced accordingly.

b. A certified employee under this retirement program will not be
able to earn more than five percent (5%) of the previous year’s
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Program Creditable Earnings, regardless of assignment or possible
movement on either the salary schedule or extra duty schedule.

Post-Retirement Lump Sum Cagh Payment
As stated above, certified members meeting the eligibility requirement

above and who have at least 15 consecutive years of full-time service as a
certified employee in the School District prior to benefit eligibility are
eligible for a post-retirement lump sum cash payment of $8,500. Such
payment shall be made sixty {(60) days after the certified employee's last
paycheck for regular eamings and last day of service in the school District,
but in no event earlier than September 1. Certified staff members meeting
the eligibility requirements with part-time or less than fifteen (15)
consecutive years of full-time service as a certified employee in the
District prior to benefit eligibility will receive a prorated lump sum bonus.
This post-retirement payment shall not be considered part of the certified
employee’s final salary and therefore shall not be considered TRS
creditable earnings.

Sick Leave Reimbursement

A certified employee meeting the eligibility requirements above who has
been employed in the District for fifieen (15) or more consecutive years as
a certified employee, shall be reimbursed for all unused accumulated sick
leave days not used for retirement up to one hundred (100) days of unused
accumulated sick leave days in the amount of $90 per day. Such payment
shall be made to the eligible employee in a lump sum payment
post-retirement, within two (2) weeks after the certified employee’s fmal
paycheck for regular eamings and after their receipt of their last day of
service in the District, but not earlier than September 1. This
post-tetirement payment shall not be considered part of the certified
employee’s final salary and therefore shall not be considered TRS
creditable earnings.

. Excess Salary Payment - TRS Penalty

Due to penalty provisions of the Illinois Teachers’ Retirement System, no
certified staff member will be eligible for the full post-retirement lump
sum cash payment if their creditable earings are greater than six percent
{6%).
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Section 15,

All Classified

Section 16.

Talent Development and Retention

The Board and the Association recognize the value of professionally developing
certified employees as a means to provide a high quality educational experience
and outcomes for students. Funds may be allocated to provide financial incentives
that reward certified employees for attaining advanced degrees and endorsements
that support the District’s Strategic Plan goals. This could include, but is not
limited to; partnerships with local universities, reimbursement of tuition costs,
and/or attainment of rare endorsements. The Association President shall be
informed of the intent to allocate funds as well as the final allocation.

Retirement - Classified Staff

Any classified employee planning to retire should notify the Superintendent or
designee at least two (2) months before the retirement date (Board Policy 5:290).

The Board will offer retirement benefits to classified staff who meet the following
criteria:

A. A classified employee who has served fifteen (15) years or more in a
full-time position in Yorkville CUSD 115 who elects to retire under IMRF
will receive a benefit of a salary enhancement of five percent (5%) to their
base salary.

a. This adjustment will be effective within two (2) pay periods and
the benefit will extend up to twenty-four (24) pay periods.

b. This will be paid as part of the regular paycheck in the final year of
employment.

Eligibility for this salary enhancement is contingent upon the classified employee
submitting an irrevocable letter of retirement to the Board effective at the end of
their retirement year. The letter of retirement must be submitted no later than
fourteen (14) months preceding the classified employee’s retirement date.

&9















ARTICLE XII: DURATION AND EFFECT OF AGREEMENT

Certified and Classified

Section 1.

Section 2.

Section 3.

Section 4.

Section 5.

Continuity of Operations

For the duration of this Agreement, the Association will not engage in, authorize,
encourage, either directly or indirectly, any concerted interruption of educational
activities due to cessation, withdrawal, or withholding of services in any manner
or form, either in whole or in part, by members of the Bargaining Unit for any
reason and no officer or representative of the Association or member of the
Bargaining Unit shall be empowered to provoke, instigate, cause, participate in,
assist, encourage, or prolong any such prohibited activity. The Board agrees that it
will not lock out the employees for the duration of this Agreement.

Complete Understanding

This Agreement shall constitute the full and complete commitments between both
parties. This Agreement may be altered, changed, added to, deleted from, or
modified through the mutual consent of the parties in a signed written amendment
to this agreement.

Separability

If any provision of this Agreement or any application of this Agreement to any
employee(s) should be found contrary to law by a court of last resort, or court of
competent jurisdiction, from whose final judgment or decree no appeal has been
taken within the time provided for doing so, or to any rule or regulation of
appropriate State agencies from which rule or regulation no appeal has been taken
within the time provided for doing so, then such provision shall be deemed invalid
except to the extent permitted by law but all other provisions herein shall continue
in full force and effect.

Tentative Agreement

This Agreement will not be considered binding until such time as the Association
has formally notified the Board in writing of official acceptance of this document
by the membership and subsequent approval by formal Board action at a public
meeting.

Duration

This Agreement shall be effective on the date of its execution, except for

compensation for twelve (12) month employees which shall be effective as of July
1, 2026 and shall continue in effect until June 30, 2029.
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Section 6. Reopener Due to Financial Variance

In the event that legislation is passed that impacts the current structure for growth
in levy extensions or Evidence Based Funding (EBF) allocations that negatively
impact District resources or shifts the burden for pension payments to the Board,
the Association and the Board agree to meet to discuss ways in which the
Agreement might be altered to meet the joint interests of the parties. In that event,

this provision does not require either party to make concessions. Either party may
make the request to meet.

Section 7. Term and Execution of Agreement
This Agreement shall be in effect from July 1, 2026 through June 30, 2029.

In witness whereof, the parties have executed this Agreement by their duly
authorized representatives.

Dated the 22nd day of June, 2026.

YORKVILLE EDUCATION BOARD OF EDUCATION
ASSOCIATION YORKVILLE COMMUNITY UNIT
SCHOOL DISTRICT NO. 115

YEA President % lent

———%

i -Yorkville CVSDA15 Board Secretary
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MEMORANDUM OF UNDERSTANDING
RE: CLASS SIZE

The Board and Association will work cooperatively to develop pupil-teacher ratios that promote
learning and are possible within the limitations of facilities, finances and other considerations in
grades K-12. A desirable goal regarding student/teacher ratio in elementary buildings shall be in
the lower 20’s in grades K-2 and the mid to upper 20’s in grades 3-6. Accordingly, the
Superintendent or designee shall meet with the representatives of the Association at the request
of the Association to discuss class size issues. When the parties agree that Board action may be
necessary to maintain a quality education program, the Board shall attempt to minimize class
size problems by utilizing a variety of options, including but not limited to: additional aides,
additional faculty, and student/special prograimn transfers.

This Memorandum of Understanding is non-grievable and non-arbitrabie.

BOARD OF EDUCATION OF YORKVILLE EDUCATION
YORKVILLE COMMUNITY UNIT ASSOCIATION, I[EA-NEA
SCHOOL DISTRICT NO. 115

By: g 74 By\m&%@
Its: President Its: President
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This agreement shall remain in effect until the end of the 2027-2028 school year and may be
renewed if the BOE and Association agree to extend the early release structure. This MOU does
not alter the confractual number of working hours, the minutes are reallocated.

The Board of Education will have the final determination on enacting an early release schedule.

BOARD OF EDUCATION OF YORKVILLE EDUCATION
YORKVILLE COMMUNITY UNIT ASSOCIATION, IEA-NEA
SCHOOL DISTRICT NO. 115

By BY%JM % W

Its: Its: President 4
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MEMORANDUM OF UNDERSTANDING
RE: CO-CURRICULAR

The Board of Education of Yorkville Community Unit School District No. 115 (*Board™) and the
Yorkville Education Association, IEA-NEA desires to cvaluate the current co-curricular
placement and stipends with an intent to remain competitive and retain coaches and sponsors for
the benefit of the students.

During the 2026-2027 school year a co-curricular committee composed of two (2)
administrators, one (1) high school athletic director, one (1) middle school athletic director, one
(1) high school activities director, and five (5) coaches/sponsors from the middle or high school.

The purpose of this committee will be to evaluate and recommend changes to the following:
1. Establish criteria for the placement of each level on the co-curricular salary schedule.
2. Review current placement of athletics and activities based on the criteria set by the
committee and recommend changes.
3. Determine if there is a need to have a process for coaches/sponsors to request a
movement from their placed level to a different level.
4. Combine the head and assistant schedules to one (1) co-curricular schedule.
Establish the co-curricular recommended salary schedule for the 2027-2028 and
2028-2029 to be at least 11% and not exceed 12% overall between both years.

bt

Note: In the event that the co-curricular committee does not complete their work by April of
2027, the co-curricular salary schedule for the 2027-2028 school year will follow the 2026-2027
school year and receive a 3% increase on the base. This would reduce the percent for the
2028-2029 school vear.

This agreement shall remain in effect for the duration of the 2026-2029 Collective Bargaining
Agreement.

The co-curricular committee will make recommendations to the Board, with final determination
from the Board.

BOARD OF EDUCATION OF YORKVILLE EDUCATION

YORKVILLE COMMUNITY UNIT ASSOCIATION, IEA-NEA
SCHNOT. DISTRICT NO._ 115

By By:
Tts: Its: President
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