
 

 

 
 

 
 
 

 
 

Policy Review Committee 
AGENDA 

Tuesday June 30, 2026  
11:30 a.m. – Central Office Board Room 

 
I. Call to Order 
II. Pledge 
III. Prayer 
IV. Approve Agenda 
V. Introduction of Committee & Opening Remarks – Adam Hunsucker, Chairperson 
VI. Approve Minutes of February 26, 2026 Policy Review Committee Meeting 
VII. Business: 

 
Review policies to be presented to OPSB Board for approval at the July Board Meeting:  
 

Policy Topic Brief Description of Changes 

KF Use of School Facilities  
Clarifies state statute and updates requirements for 
community use of school buildings. 

DIC Capital Assets Increases amounts for reporting on assets.  

GBRIB Sick Leave Updates requirements for extended sick leave.  

IHC Class Rankings Revises process to determine valedictorian.  

 
VIII. Other Items: 

1.  Comments by Committee Members 
2.  Chairperson Remarks 

IX. Next Meeting Date – TBD As Needed 
X. Adjourn 

1600 North 7th Street ◦ West Monroe, Louisiana  71291 ◦ Phone: (318) 432-5000 ◦ www.opsb.net 
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USE OF SCHOOL FACILITIES 

 

The Ouachita Parish School Board recognizes the functions of school buildings and 
grounds shall be to accommodate approved school programs for students and to assist 
in meeting the educational, cultural, civic, social and recreational need of 
communities.  Use of school buildings by the community shall be considered a 
secondary function so as not to interfere with regular school-day programs of the 
students. It should be understood by those wishing to use any school facility, which in 
accordance with state law, said usage must be for a public purpose, which said usage 
shall not be gratuitous and the School Board expects a reasonable value in exchange 
for use of said facilities.  

Public property of the state or any political subdivision shall not be loaned, pledged or 
donated to any person, association, or corporation, public or private, unless specified in 
Louisiana Constitution Art. VII, Sec. 14.  

School personnel familiar with maintenance and operation of all equipment and facilities 
must be present whenever facilities are in use for the protection of facilities and users. 
While the School Board shall make its facilities available for public service, the services 
of its personnel shall not be offered as overtime must be paid just like any other 
employer is required to do.  

The sale and/or consumption of alcoholic beverages, controlled substances or any 
smokeless devices or similar devices in school facilities and on Ouachita Parish School 
Board property shall be prohibited at all times. 

The use of any tobacco product, smokeless tobacco, or any smoking object/device, 
including but not limited to electronic cigarettes, advanced personal vaporizers, vape 
pens, vape mods and similar devices, shall be prohibited on and in all School Board 
property and vehicles, and at all school-sponsored or school-approved 
functions.  However, this prohibition shall not be applicable to any tobacco product 
approved by the United States Food and Drug Administration for sale as a tobacco 
cessation product and which is marketed and sold solely for such purpose. 

School Board property shall include any elementary or secondary school buildings or 
grounds, buildings, portable buildings, field houses, stadiums, equipment storage areas, 
vacant land, or any other property owned, operated, or leased by the School Board. 

1. Use of Schools as Voting Precincts 
 
The location of voting on school campuses designated as voting precincts shall 
be subject to the approval of the Ouachita Parish Registrar of Voters. When the 
Ouachita Parish Registrar of Voters approves the moving of a voting location for 

https://www.opsb.net/uploaded/OPSB_CAPS_Policy_Manual_4-2-25/Policies/EB-24.htm


     FILE:  KF 
                                                                                                                         Cf:  EB 
 
 

any reason, the principal shall have suitable signs placed to direct voters to the 
new place designated. 

The principals whose schools have been designated as voting precincts shall 
determine where on the campus voting shall be held.  When the voting place is 
moved from its usual location for any reason, the principal shall have suitable 
signs placed to direct voters to the new place designated. 
 
When elections occur on school days, all schools shall remain open unless 
determined otherwise by the Superintendent.  Otherwise, arrangements for 
opening and closing of facilities shall be made with the principal of the school. 

2. Use of School Facilities by School Personnel Groups 
 
Requests for use of school facilities by school personnel groups for meetings 
shall be considered for approval by the principal, subject to final written approval 
of the Superintendent or his/her designee. School faculty members may post on 
the bulletin board, or other appropriate area, information relative to the operation 
of their organization. 

3. Use of Schools for Dances 
 
Dances in which only students and faculties participate may be held in the 
schools.  Outside groups wishing to hold dances in the school, shall, by written 
request, secure permission first from the principal, and then from the 
Superintendent or his/her designee. 

4. Use of School Building Facilities 

A. The term school facilities as used herein shall mean and include all school 
buildings, school grounds, or other buildings, property, or equipment, or 
any part thereof, belonging to, in the possession of, or operated by the 
school system. 
 
The term person as used herein shall mean and include the terms person, 
group, firm, association, corporation, organization, and all other similar 
terms. 

B. Any person who is a resident of Ouachita Parish may be permitted to use 
school facilities for meetings, programs, or other activities which are not 
prohibited by the laws of the State of Louisiana or the United States of 
America, except as otherwise provided below. 

No person shall be permitted to use school facilities for any meeting, 
program, or other activity the primary purpose of which is the personal, 
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financial, or pecuniary benefit of such person. 
 
No person shall be excluded from any meeting, program, or use because 
of that person's race, color, creed, national origin, sex, religious or political 
preference. 

C. All applications for the use of school facilities procedures set forth herein 
shall be considered for approval by the principal, subject to final written 
approval of the Superintendent or his/her designee. The applications must 
be approved 10 days prior to the event. Generally, the application will be 
granted unless it is determined that the proposed use of the facility by the 
applicant shall be detrimental to the orderly operation of the school 
system. The principal shall make a reasonable investigation of the 
application, person, club or organization and purpose of the use of such 
facility and shall notify the applicant in writing of his/her decision. 

D. No person, club, or organization granted permission to use school facilities 
shall bring, or permit to be brought, into or onto or about such school 
facility any alcoholic beverages, controlled substances, weapons, tobacco 
products, smokeless devices or similar devices as defined by the laws of 
the State of Louisiana and/or policies and regulations of the School Board. 
Smoking in the buildings shall also be prohibited. 

E. Booster Clubs must have a current cooperative endeavor agreement in 
place and be in good standing with the School Board to use school 
facilities.  

F. The usage of school facilities by any person, group, or organization shall 
be based on a properly documented application and governed by a signed 
lease agreement between the person, group, or organization and the 
School Board. The lease agreement shall contain, but not be limited to, 
the following: 

1. A statement that the person signing the application has read and 
understands all policies, regulations, and procedures relating to the use of 
school facilities and that such person, club, or organization meets all 
requirements thereof necessary to obtain permission to use such school 
facility, as well as that the purpose of such use also complies with all of 
such policies and requirements. 

2. All persons attending the function or use of the school facility requested 
shall also be required to obey all rules and regulations of the School Board 
relating to school facilities, and the person, group, or organization shall be 
responsible for the conduct of all such persons. 

https://www.opsb.net/uploaded/OPSB_CAPS_Policy_Manual_4-2-25/Policies/EB-24.htm
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3. The person shall agree to: 

a. Be responsible for any and all damages of every nature whatsoever to the 
school facility or the school system resulting from its use by such person, 
group, or organization. 
 
The person, group, or organization shall see that the facility used is left 
free of debris and in a reasonable, clean condition. 

b. Waive any and all rights of recovery from the School Board, its members, 
and the school district for any injuries or damages resulting from the use 
of school building facilities or grounds.  The person, organization, or group 
shall provide a certificate of insurance showing insurance coverage for the 
event being held, with a minimum of $1 million general liability per 
occurrence.  The Ouachita Parish School Board shall be listed on the 
policy as an additional named insured.  A certificate verifying the purchase 
of such insurance should be presented to the School Board at least 
twenty-four (24) hours prior to use of the facilities. 

c. The School Board reserves the right, through the Superintendent, principal 
or other designee, to cancel the use of any School Board-owned or 
operated facility at any time when deemed in the best interest of the 
school system. 

4. The falsification of any information required or the failure to comply with all 
policies, regulations, and procedures shall result in the person, group, or 
organization being prohibited from using any school facility in the future. 

G. Fees 
 
Rental fees for the use of school facilities shall be approved by the School 
Board. The Superintendent or his/her designee shall develop a rental fee 
schedule for School Board approval. It should be noted that the School 
Board cannot legally absorb any cost for use of its facilities by persons, 
groups, or organizations not considered part of the school, as this would 
be a donation of public funds which is prohibited by Louisiana Constitution 
Art. VII, Sec. 14. 

The principal shall collect and forward 100% of all fees related to the 
facility’s use, alongside the appropriate certificate of insurance and lease 
agreement, to the School Board central office within 30 days of the use. 
The Superintendent or his/her designee shall issue the school a check for 
50% of the fees.   
 
All fees, once calculated, shall be paid directly to the principal, who after 
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deducting for custodial services and any other personnel charges shall 
deposit the balance in the Facilities Rental Account.  One-half of these 
funds shall be paid to the Ouachita Parish School Board for costs within 
30 days of the facility’s use.  The remaining monies shall be utilized for 
any improvements to the school’s facilities deemed necessary by the 
principal. 

5. Use of School Grounds 
 
The public shall be allowed to use school grounds (excluding buildings) for 
recreational or sport purposes only under the following circumstances: 

• A use agreement is in place between the individual(s) using the grounds 
and the school. 
 

• During daylight hours.  
 

• During the time when classes or other school or school sponsored 
activities or approved activities are not being held.  

No motor vehicles of any type, firearms, or explosives or other dangerous 
weapons or alcoholic beverages shall be allowed on any school grounds.  All 
activities of a non-recreational or non-sports nature, such as political rallies, 
gatherings, or meetings shall be prohibited. 
 
No supervisory personnel shall be provided during this time, and any person who 
uses the school grounds for the limited purposes set forth herein does so at 
his/her own risk.  The School Board shall assume no liability for any accident, 
injury, or loss suffered by any person using the school grounds under the 
permission herein granted. 
 
The person, group, or organization shall provide the required certificate of 
insurance prior to the use of school grounds. 

The School Board, through the Superintendent, principal or other designee, reserves 
the right to refuse any request to use facilities which: 

1. Concerns any activities prohibited by state and/or School Board policies; 

2. Is made by any person which have failed to follow procedures developed by the 
Superintendent or his/her designee; or 

3. Is considered in any way contrary to the best interests of the school system. 
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Revised:  December 12, 2017 

  

  

Ref:    Constitution of Louisiana, Art. VII, Sec.14 

La. Rev. Stat. Ann. 
§§14:91.7, 17:81, 17:240, 40:1291.2, 40:1291.3, 40:1291.11, 40:1291.21 

Board minutes, 4-22-03, 12-12-17 

  

Ouachita Parish School Board 
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CAPITAL ASSETS 

The Ouachita Parish School Board directs the Superintendent to maintain a current 
itemized list of all land, buildings, improvements other than buildings, equipment, and 
any other capital assets which were purchased or otherwise acquired, for which the 
Board is accountable. 

The property control system shall include a list for reporting purposes of all fixed assets 
with a value of $10,000 $5,000 or more in the district including all items purchased or 
donated to the school district.  The list shall include information as to the date of 
purchase, the initial cost, and the disposition, if any, and the purpose of such disposition 
and the recipient of the property or equipment disposed of.  In the case of theft, a police 
report should be obtained immediately when an asset has been stolen, and the property 
manager in the central office should also be immediately notified of the theft. 

Where ascertaining the cost, such as a donation, exact selling price or any other 
relevant information on property or equipment is not available, estimates should be 
provided.  Inventory records shall be managed and maintained in accordance with 
Board procedures contained in the school system’s Property Control Manual. 

For accountability and internal control purposes, an inventory of equipment and other 
items costing less than $10,000 $5,000 may also be inventoried, tagged, and tracked by 
the School Board.  This may include items such as computers, cameras, projectors, 
televisions, band equipment, appliances (e.g. stoves or refrigerators), and furniture. 

Physical Inventory 

In order to maintain an accurate account of Ouachita Parish School Board possessions, 
a physical inventory of all possessions is to be taken at the building level at least 
annually, but may be more frequent as needed.  Principals or their designees are the 
designated custodians of all possessions at the school level and shall be ultimately 
responsible for the safeguarding and record maintenance of all possessions in their 
schools.  However, any employee who has physical custody of School Board assets 
shall be personally responsible for safeguarding the assets, i.e., each teacher shall be 
responsible for his/her classroom, the librarian for the assets in the library, the band 
director for the assets in the band department, etc. 

Building level administrators shall be responsible for ensuring that annual inventories 
are taken and that the property control officer is notified of any changes that need to be 
made to their respective inventory records or reported as required.  The Superintendent 
and/or his/her designee shall maintain pertinent procedures for maintaining inventory 
and tracking records, including, identifying, appraising, tagging, and removing fixed 
assets from any inventory records. 

GRANT ASSETS 
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Capital assets purchased by federal, state, or local grants should be placed in operation 
immediately.  If there is a problem in getting the asset in operation, the Grant Program 
Director should be notified immediately. 

INTANGIBLE ASSETS 

An intangible asset shall be considered an asset with an initial life that extends beyond 
a single reporting period, lacks physical substance, and in nonfinancial in 
nature.  Intangible assets shall include easements, water rights, timber rights, patents, 
trademarks, and computer software which can be purchased or licensed or internally 
generated. 

An intangible asset should only be recognized if it is identifiable.  An asset is identifiable 
if it is separable; i.e., the asset is capable of being separated and sold, transferred, 
licensed, etc., or if the asset arises from contractual or other legal rights, regardless of 
whether rights are separable. 

Intangible assets shall be authorized over their useful lives.  The useful life of an 
intangible asset that arises from contractual or legal rights should not exceed the legal 
term of the rights.  Renewal periods should be considered in determining the useful life 
if there is evidence that renewal will be sought and achieved and the cost of the renewal 
is nominal in relation to the level of service capacity expected to be obtained through 
the renewal.  An intangible asset is not amortized if the asset has an indefinite useful 
life.  An intangible asset should be considered to have an indefinite useful life if there 
are no legal, contractual, regulatory, technological, or other factors that limit the useful 
life of the asset.  For example, a permanent right-of-way easement would have an 
indefinite useful life. 

Rules for accounting, calculating the initial value and depreciation of the asset shall be 
in accordance with generally accepted accounting standards. 

For accountability and internal control purposes, an inventory of intangible assets shall 
be kept for any asset with a value of $10,000 $5,000 or more. 

TEXTBOOK INVENTORIES 

The School Board and each school shall keep an inventory record of all textbooks on 
hand at the beginning of the session, as well as records of those textbooks added, worn 
out, and in need of replacement.  Textbook records should be kept on file for a minimum 
of three (3) years. 

All lost or damaged books must be paid for by the student to which the books have 
been assigned.  Money received by a principal for lost or damaged books must be 
recorded and deposited into the school account. 
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SICK LEAVE 

 The Ouachita Parish School Board shall grant all employees hired for the school year 
or longer a minimum of ten (10) days absence per year because of personal illness, 
illness to a member of the immediate family, or other emergencies or special 
circumstances without loss of pay. 

Sick leave, when not used, shall be allowed to accumulate to the credit of the employee 
without limitation.  However, upon initial employment, a teacher employed by the School 
Board shall not be allowed any sick leave until he/she reports for duty and actually 
performs work. 

The minimum of ten (10) days of sick leave shall be allowed based on an employee 
beginning work at the beginning of a school year.  For employees that begin work after 
the start of the school year, the number of sick leave days allowed shall be prorated in 
accordance with the following schedule: 

  

Begins Work 

  

Paid Sick Days 
Allowed 

  

First month of school year Ten (10) Days 

Second month of school year Nine (9) Days 

Third month of school year Eight (8) Days 

Fourth month of school year Seven (7) Days 

Fifth month of school year Six (6) Days 

Sixth month of school year Five (5) Days 

Seventh month of school 
year Four (4) Days 

Eighth month of the school 
year Three (3) Days 

  

TERMINOLOGY 
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Statutes governing sick leave for School Board personnel include differing provisions for 
different categories of employees.  For purposes of this policy, the following terminology 
shall apply: 

  

• A teacher shall mean any employee who holds a valid teaching certificate or 
whose employment requires the holding of a teaching certificate, or any social 
worker, school counselor, or school psychologist who holds, as applicable, a 
valid professional ancillary certificate. 

• A bus operator shall mean any employee who is employed as a school bus 
operator. 

• A school employee shall mean an employee who is not a teacher or a school bus 
operator. 

• The use of the term employee shall include all three (3) categories of personnel. 

  

CERTIFICATION OF ABSENCE 

An employee who is absent for six (6) or more consecutive days shall be required to 
present a certificate from a clinician certifying such illness.  Clinician means a physician, 
physician assistant providing healthcare services in accordance with Louisiana law, or 
an advanced practice registered nurse providing healthcare services in accordance with 
Louisiana law.  In the case of repeated absences of less than six (6) days because of 
illness, the School Board reserves the right to require verification of illness.  Should a 
pattern of behavior so warrant, upon the request of the Superintendent or School Board, 
the employee shall be required, at the expense of the School Board, to provide a 
certificate from a clinician specified by the Superintendent or School Board, in order to 
verify the existence of a medical necessity. 

Excuses for employee absences due to illness or injury must be provided on clinician’s 
letterhead containing the clinician’s name, address, and telephone number, typed, 
printed, or as part of the letterhead.  The clinician’s typed or neatly printed name shall 
also appear beneath his/her signature.  The letter must clearly state the reason for the 
illness or injury, date of the illness or injury, and the anticipated return-to-work date. 

If an employee is absent from duty under circumstances in which he/she is not entitled 
to any kind of leave, such employee shall be considered to be in violation of his/her 
contract, and is not entitled to be paid for the days of unauthorized absence and non-
performance of duties. 
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SICK LEAVE FOR EMERGENCIES 

 Emergencies for sick leave purposes may be used for the conditions outlined below: 

  

1. Death in the Family 
 
Death in the immediate family shall be construed to be an emergency requiring 
not more than five (5) school days.  Any days beyond these five (5) days shall be 
considered leave without pay, unless classified as extenuating circumstances. 

2. Circumstances beyond Control 
 
Circumstances involving such events as fire, flood, or other natural disasters may 
necessitate an employee’s immediate attention.  In such cases, the employee 
shall confer with the principal or immediate supervisor.  The principal or 
immediate supervisor shall then present the case to the Superintendent or 
Personnel Director for determination. 

3. Marriage of Employee 
 
A maximum of three (3) days shall be granted to any employee who marries 
during the instructional period of a school year. 

4. Other Emergencies 
 
There may be other circumstances that necessitate the presence of the 
employee.  Such circumstances as to attend the funeral of a family member or 
close friend not covered as the “immediate family” will be considered.  There may 
be other legitimate reasons for being absent which should be also be classified 
as an emergency.  In all such cases, the employee shall confer with the principal 
or supervisor.  The principal or supervisor shall then present the case to the 
Superintendent or Personnel Director, at which time a determination shall be 
made. 

  

EXTENDED SICK LEAVE 
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The School Board shall permit employees to take up to ninety (90) days of extended 
sick leave in each six-year period of employment which may be used for a medical 
necessity at any time the employee has no remaining regular sick leave balance at the 
time the extended sick leave is set to begin. Employees must miss three-or-more 
consecutive days of work due to the medical necessity, as certified by a physician, to be 
eligible for extended sick leave. All decisions relative to the granting of extended sick 
leave shall be made by the Superintendent. 

Unused days during any six-year period of employment shall not cumulate or carry 
forward into the next six-year period of employment.  The balance of days of extended 
sick leave available shall transfer with the employee from one public school employer to 
another without loss or restoration of days. 

Interruptions of service between periods of employment with a public school employer 
shall not be included in any calculation of a six-year period, such that any employment 
with any public school employer, regardless of when it occurs, shall be included in any 
determination of the balance of days of extended sick leave available to the employee. 

Any employee on extended sick leave shall be paid sixty-five percent (65%) of the 
salary paid the employee at the time the extended sick leave begins. 

Definitions 

Child means a biological son or daughter, an adopted son or daughter, a foster son or 
daughter, a stepson or daughter, or a legal ward of an employee standing in loco 
parentis to that ward who is either under the age of eighteen (18) or who is eighteen 
(18) years of age but under twenty-four (24) years of age and is a full-time student, or 
who is nineteen (19) years of age or older and incapable of self-care because of a 
mental or physical disability. 

Immediate family member shall mean a spouse, parent, or child of the employee. 

Infant means a child under one year of age. 

Medical necessity shall be the result of a catastrophic illness or injury, a life-threatening, 
chronic, or incapacitating condition, as certified by a clinician, of the employee or a 
member of his/her immediate family. 

Parent means the biological parent of an employee or an individual who stood in loco 
parentis to the employee. 

Extended Sick Leave for Maternity or Adoptive Purposes 

Each employee granted maternity or adoptive leave in accordance with state law and 
who has no remaining sick leave balance available may be granted up to (30) days of 
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additional extended sick leave in each six-year period of employment for personal 
illness relating to pregnancy, illness of an infant, or for required medical visits certified 
by a clinician as relating to infant or maternal health, prior to extended sick leave being 
taken. 

  

Gainful Employment Permitted 

An employee may undertake additional gainful employment while on extended sick 
leave, provided all of the following conditions are met: 

  

1. The employee can demonstrate that he/she will be working not more than twenty 
(20) hours a week in a part-time job that the employee has been working for not 
less than one hundred twenty (120) days prior to the beginning of any period of 
extended sick leave. 

2. The clinician who certifies the medical necessity of the leave indicates that such 
part-time work does not impair the purpose for which the extended sick leave is 
required. 

Any violation of the provisions regarding gainful employment may require the employee 
to return to the School Board all compensation paid during any week of extended sick 
leave in which the employee worked more than twenty (20) hours and to reimburse the 
School Board all related employment costs attributable to such period as calculated by 
the School Board, without any restoration of leave days. 

Application Process 

On every occasion that an employee uses extended sick leave, a statement from a 
clinician certifying that it is for personal illness relating to pregnancy, illness of an infant, 
or for required medical visits related to infant or maternal health, or that it is a medical 
necessity, shall be presented prior to extended sick leave being taken. 

The required clinician’s statement may be presented along with the request for 
extended sick leave subsequent to the employee’s return to service. In such a case, the 
extended sick leave shall be granted for all days for which extended sick leave is 
requested, provided the request and required documentation are presented within three 
(3) days after the employee returns to service.  However, the School Board or 
Superintendent reserves the right to question the validity of the medical certification 
after the three (3) day period. 



                                                                                                                      FILE: GBRIB 
                                                                                           Cf: EGAA, GBRIBA, GBRIBB 
 

 
 
If the period an employee is on extended sick leave is anticipated to carry over from one 
school year to the start of the next school year, another application and physician’s 
statement shall be submitted prior to the start of the next school year in order to be 
eligible for continued extended sick leave. 

SICK LEAVE FOR ASSAULT OR BATTERY 

Any employee of the public schools who is disabled while acting in his/her official 
capacity as a result of an assault or battery by any student or person shall receive sick 
leave without reduction in pay, and without reduction in accrued sick leave days while 
disabled as a result of such assault and battery.  A teacher shall be required to provide 
a certificate from a physician certifying the disability.  A bus operator or school 
employee shall be required to present certification of the disability from a physician if the 
bus operator or school employee is absent for six (6) or more consecutive days as a 
result of the disability. 

Disability, for purposes of this policy, shall mean the inability to perform the essential 
functions of the job. 

The sick leave authorized shall be in addition to all other sick leave authorized herein, 
shall not be accumulated from year to year, nor shall such additional sick leave be 
compensated for at death or retirement, or compensated for in any manner except as 
set forth above. 

The School Board shall not reduce the pay or accrued sick leave of any employee who 
is absent from his/her duties to seek medical attention or treatment as a result of an 
injury from assault or battery. 

If the employee’s physician determines that the employee is able to return to regular 
duties with restrictions and the School Board does not allow the employee to return to 
duty with those restrictions, the employee’s leave shall be granted or continued as 
provided by statute. 

If any employee is receiving sick leave as a result of assault or battery as provided in 
this section and begins receiving retirement benefits, the sick leave provided herein 
shall cease. 

SICK LEAVE FOR PHYSICAL CONTACT WITH A STUDENT 

Any teacher who is disabled while acting in his/her official capacity as a result of 
physical contact with a student while providing physical assistance to a student to 
prevent danger or risk of injury to the student, shall receive sick leave for a period of up 
to one (1) calendar year without reduction in pay and without reduction in accrued sick 
leave days while disabled as a result of rendering such assistance.  Any school 
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employee, but not a bus operator, disabled, as defined in La. Rev. Stat. Ann. 
§17:1200(C), in a similar manner shall receive up to one (1) year of such sick 
leave.  The teacher or school employee shall be required to present a certificate from a 
physician certifying the disability.  The School Board may extend the period of sick 
leave beyond the allowable period at its discretion. 

The School Board shall not reduce the pay or accrued sick leave of 
any teacher or school employee who is absent from his/her duties to seek medical 
attention or treatment as a result of an injury from physical contact with a student 

If the teacher’s or school employee’s physician determines that the employee is able to 
return to regular duties with restrictions and the School Board does not allow the 
employee to return to duty with those restrictions, the teacher’s or school 
employee’s leave shall be granted or continued as provided by statute. 

VALIDITY OF CLINICIAN’S CERTIFICATION 

If at any time during the period of certified disability the School Board questions the 
validity or accuracy of the clinician’s certification for any type of sick leave request made 
by a teacher, or for extended leave or leave requested as a result of physical assault or 
battery made by a bus operator or school employee, the School Board may require the 
employee to be examined by a clinician selected by the School Board. 

Any further review of medical certification shall proceed as follows: 

  

1. Upon review of the clinician’s certification submitted, if the School Board or 
Superintendent questions the validity or accuracy of the certification, the School 
Board or Superintendent may require the employee, or the immediate family 
member, as applicable, as a condition for taking the applicable sick leave, to be 
examined by a clinician selected by the School Board or Superintendent.  If the 
clinician finds medical necessity or certifies a disability, the leave shall be 
granted. 

2. If the selected clinician disagrees with the original medical certification from the 
clinician selected by the employee, then the School Board or Superintendent 
may require the employee, or immediate family member, as applicable, as a 
condition for taking the applicable sick leave, to be examined by a third clinician, 
whose name appears next in the rotation of clinicians on a list established by the 
local medical society and maintained by the School Board or 
Superintendent.   The final determination of medical necessity or certification of a 
disability shall be based on the opinion of the third clinician. 
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3. In the determination of the validity of a clinician’s certification, the opinion 
of all cliniciansconsulted shall be submitted to the School Board or 
Superintendent in the form of a sworn statement.  All information contained in 
any statement from a clinician shall be confidential and shall not be subject to the 
public records law. 

The School Board shall pay all costs of any examinations and tests determined to be 
necessary. 

SICK LEAVE/WORKERS' COMPENSATION 

Should any teacher become injured or disabled while acting in his/her official capacity, 
other than by assault, the teacher shall be entitled to appropriate worker's compensation 
benefits and/or sick leave benefits, at the teacher's option, for the period of time while 
injured or disabled.  Any benefits received, however, shall not exceed the total amount 
of the regular salary the teacher was receiving at the time of injury or 
disability.  The teacher shall be required to present a certificate from a physician 
certifying such injury or incapacitation. 

VESTING OF SICK LEAVE 

All sick leave accumulated by a teacher or school employee, but not a bus operator, 
shall be vested in the teacher or school employee by whom such leave has been 
accumulated.  In the event of the transfer of a teacher or school employee from one 
school system to another in Louisiana, or upon the return of such teacher or school 
employee to the same school system within five (5) years or such longer period that 
may be approved by the School Board to which the teacher or school 
employee returned, regardless of the dates on which the leave was accumulated or the 
date of transfer or return of the teacher or school employee, such vested leave which 
remains unused or for which the teacher or school employee has not been 
compensated directly or transferred such days for retirement credit, shall be transferred, 
returned to, or continued by the School Board and shall be retained to the credit 
of teacher or school employee. 

PAYMENT UPON RETIREMENT OR DEATH 

Upon the retirement of any employee, or upon the employee entering DROP, or upon 
the employee’s death prior to retirement, the School Board shall pay the employee or 
his/her heirs or assigns, for any unused sick leave, not to exceed twenty-five (25) 
days.  Such pay shall be at the daily rate of pay paid to the employee at the time of 
his/her retirement or death. 

DEFERRED RETIREMENT OPTION PROGRAM (DROP) 
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Any employee of the Ouachita Parish School Board who participates in the Deferred 
Retirement Option Program (DROP) shall be eligible for and may elect to receive on a 
one-time basis severance pay (accrued sick leave up to a maximum of twenty-five (25) 
days) upon entering DROP on the same basis as any other employee who retires or 
otherwise leaves employment; otherwise, any accrued sick leave shall be paid only 
upon final retirement of the employee. 

  

Revised:  October, 2008 Revised:  February 9, 2021 

Revised:  March, 2014 Revised:  October 18, 2022 

Revised:  July, 2014 Revised:  October 17, 2023 

Revised:  January 23, 3018 Revised:  September 17, 2024 

Revised:  April 16, 2019   

  

  

Ref:    La. Rev. Stat. Ann. 
§§11:786, 11:788, 14:125, 17:425, 17:425.1, 17:500, 17:500.1, 17:500.2, 17:1200, 17:1
201, 17:1202, 17:1205, 17:1206, 17:1206.1, 17:1206.2 

Board minutes, 9-23-99, 3-11-14, 9-23-14, 1-23-18, 4-16-19, 2-9-21, 2-8-22, 10-18-
22, 10-17-23, 9-17-24 

  

Ouachita Parish School Board 
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CLASS RANKINGS 

 

VALEDICTORIAN/SALUTATORIAN 

It is the philosophy of the Ouachita Parish School Board that the honors of valedictorian 
and salutatorian may be awarded to students whose cumulative grade point averages 
not only reflect the quality of instruction in the entire school district, but specifically to 
those who exemplify the highest scholastic achievement in the high school from which 
they graduate. The students with the highest and second highest cumulative grade point 
average, after all grades have been officially reported by teachers, shall be selected 
valedictorian. and salutatorian respectively. Any additional honors for students at a 
graduation ceremony shall be at the discretion of the high school principal.  

Requirements 

To be eligible for the honor of valedictorian, students shall meet the following 
requirements:  

• Attend a high school in the Ouachita Parish School System for at least four (4) 
consecutive semesters.  

• Earn the highest-weighted grade point average in the high school from which 
they graduate.  

• Meet one or more of the following career, college or service accelerators: 

1. Highest ACT Composite Score of 20 or more AND Math sub-score of 
25 or more OR English sub-score of 26 or more.   

2. Highest ACT Composite Score of 20 or more AND AP scores of +3 or 
more, IB scores of 4 or more, aligned DE credits of 6 or more and a 
course grade of C or P or higher.  

3. Highest ACT Composite Score of 20 or more AND three CLEP exams 
from this list:  

  American Government (58 or higher) 
  American History I (50 or higher) 
  American History II (50 or higher) 
  Calculus with Elementary Functions (50 or higher) 
  College Algebra (50 or higher) 
  College Mathematics (50 or higher) 
  College Composition (50 or higher) 
  College French (40 or higher) 
  College German (40 or higher) 
  College Spanish (40 or higher) 
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  Human Growth and Development (50 or higher) 
  Introduction to Educational Psychology (50 or higher) 
  Introductory Psychology (50 or higher) 
  Introductory Sociology (50 or higher) 
  Macroeconomics (50 or higher) 
  Microeconomics (50 or higher) 

4. Receive an Advanced IBC. 

5. Earn a Basic Bundle of credentials. 

6. Signed Military Acceptance Letter OR Service Academy Acceptance.  

 

Student Notification 

All policies and updates can be found in the Student Handbook, Course Description 
Guide and Pupil Progression Plan.  

All students from seventh grade through senior year will be provided with written 
information and policies about concurrent enrollment, correspondence courses, honors 
courses, proficiency examinations, the full senior year requirement, and the policy for 
valedictorian/salutatorian determination.  From the point that a student has earned at 
least one Carnegie unit, the school will provide that student with an annual, printed 
cumulative record of all Carnegie unit courses taken, grades received, and grade point 
average. 

 

RANKING OF STUDENTS 

The ranking for all students, regardless of graduating date, shall be determined by the 
cumulative grade point average computed for each year of high school.  The quality 
point average shall be calculated in accordance with the procedures and formula 
outlined in the Pupil Progression Plan for Ouachita Parish School System.  The final 
average to determine the rank of each student shall be computed to four (4) decimal 
places. 

Posting of the Top Ten Students 

The following timeline has been established to require posting, in rank order, the names 
of the top ten students (the actual grade point average for these students will not be 
posted, only the rank order in which they are positioned at that time). 

1. No later than five (5) school days after the last day to declare intent to graduate, 
a list of the top ten students reflective of all summer school work will be posted. 
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2. One month before the last day of senior attendance, another list of the top ten 
students will be developed to reflect student ranking based on the assumption 
that these students will earn A’s in all courses in which they are currently 
enrolled. 

 

Appeal Process  

Students who rank among the top ten who disagree with their grade point average, their 
rank in class, the awarding of honors credit, and/or any other aspect of their transcript 
shall follow these steps of appeal to activate a change (the first three (3) steps are 
afforded all students now under due process): 

1. Counselor 

2. Assistant Principal 

3. Principal 

If the student and/or his or her parents/legal guardians are not satisfied with the 
decision of the school principal, an appeal can be made to an Appeal Board.  The 
appeal must be made in writing to the Superintendent or his/her designee for 
Instruction; in the written appeal, the student shall detail the appeal and attach any 
pertinent documentation that will aid the Superintendent or his/her designee in its 
decision making. 
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