
Submitted Changes to the 2024-2025 Tri-City Day School Staff Handbook 

Cover- Updated year 

Page 2 – Remove district phone numbers, Board of Education Members 

Page 3 – Remove Mission, Vision, Goals, Motto, Mission Statement, Notice of 

Nondiscrimination 

Page 3 – Add Vision 

Page 4 – Add Table of Contents 

Page 5 – Remove/revise staff absences 

Page 5 – Remove Academic Freedom, revise Accident Reporting 

Page 6 – Remove Accounting, The Teacher’s Role 

Page 6 – Remove Bayou 

Page 7 – Revise Bayou 

Page 8 – Remove Animals and Plants in the School 

Page 9 – Remove Arrival Time 

Page 9 – Add Behavior Levels 

Page 9 – Remove Bloodborne Pathogens 

Page 9 – Add Bonjou (formerly Intake) 

Page 10 – Remove Capital Outlay Items 

Page 10 – Add Capturing Kids Hearts 

Page 10 – Remove Cell Phone Use at School 

Page 10 – Add Certified Staff Hours 

Page 10 – Add Classified Staff Hours 

Page 11 – Add Child Abuse and DCF Reporting 

Page 11 – Remove Classroom and Hall Supervision 

Page 11 – Remove Classroom Expectations 

Page 11 – Add Classroom Management 

Page 12 – Add Communication 

Page 12 – Remove Computer Use by Staff 

Page 12 – Remove Computer Use by Student 

Page 13 – Remove Copyright Laws 

Page 13 – Add Crisis Plan 

Page 13 – Add Daily Point Sheets 

Page 14 – Remove Damage of School Property 

Page 14 – Add Dress Code 

Page 14 – Remove Drug Free Schools 

Page 14 – Remove Drug Free Workplace 

Page 15 – Remove Earning School Credits 

Page 15 – Remove Educational Testing Program 

Page 15 – Remove Test Integrity 

Page 15 – Remove Medical Emergency 

Page 15 – Remove Emergency Drills 

Page 16 – Add Emergency Drills 

Page 16 – Add Emergency Safety Interventions 

Page 17 – Remove Entry to Tri-City Day School 

Page 17 – Remove Equipment 

Page 17 – Remove Personal Use of Equipment 



Page 17 – Remove Exchange or Sale of Articles 

Page 17 – Remove Facility Use 

Page 17 – Remove Faculty Meetings 

Page 17 – Remove Field Trips and Excursions 

Page 17 – Add Field Trips 

Page 18 – Remove Fighting Hazing Bullying 

Page 18 – Remove First Aid 

Page 18 – Remove Gifts 

Page 18 – Remove Grade Books 

Page 19 – Add Grade Books 

Page 19 – Add Green Books 

Page 19 – Remove Health Aide/Tri City Day School Nurse 

Page 19 – Remove Homework Requests by Parents 

Page 19 – Remove In Service Education 

Page 19 – Remove Interrogations and Searches 

Page 21 – Remove Inventory 

Page 21 – Remove Keys 

Page 21 – Remove Leave Annual 

Page 21 – Remove Lesson Plans 

Page 21 – Add Lesson Plans 

Page 22 – Remove Library 

Page 22 – Remove Mailboxes 

Page 22 – Add McKinney-Vento (Homeless Assistance Act) 

Page 22 – Remove Media Guidelines 

Page 22 – Remove Medications at School 

Page 22 – Add MHA 

Page 22 – Add Parent Communication 

Page 23 – Remove Paychecks 

Page 23 – Remove PBIS 

Page 23 – Remove Physical Force 

Page 23 – Add Positive Behavioral Interventions and Support 

Page 23 – Add Positive Office Referrals 

Page 24 – Remove Professional Conferences 

Page 24 – Remove Racial Harassment 

Page 24 – Add Radios 

Page 24 – Remove Resource Speakers 

Page 25 – Remove School LMSW or Psychologist 

Page 25 – Remove School Messenger 

Page 25 – Remove School Resource Officer 

Page 25 – Remove Security and Safety 

Page 25 – Remove Sexual Harassment 

Page 25 – Add Shared Drive 

Page 25 – Remove Staff Student Relations 

Page 25 – Add Staff-Student Relations 

Page 25 – Add Student Illness During the Day 

Page 26 – Add Student Updates 



Page 26 – Remove Tardiness 

Page 26 – Remove Telephone Service 

Page 26 – Remove Tobacco Products 

Page 26 – Remove Travel Expenses 

Page 27 – Add Tri-City Daily 

Page 27 – Remove Videotape Use in the Classroom 

Page 29 – Add Visitors and Volunteers 

Page 29 – Remove Weather No School 

Page 30 – Remove Weapon/Intruder Alert Procedure 

Page 30 – Add 911 Procedures 

Page 30 – Remove Appendices A-M 

Page 30 – Add Appendices A-D 

Page 31 – Remove Accident Report Form 

Page 32 – Remove Behavior Levels Matrix 

Page 33 – Remove In School Suspension Procedures 

Page 34 – Remove Behavior Matrix 

Page 35 – Remove Follow Up Agreement 

Page 36-42 – Remove Emergency Safety Interventions 

Page 43-48 – Remove Reintegration Rubric 

Page 49-56 – Remove Animals in Kansas Schools 

Page 57 – Remove Handwashing Instructions 

Page 58 – Remove 2021-2022 Wellness Guidelines 

Page 60 – Remove Claim for Reimbursement 

Page 61 – Remove Insurance Coverage Required 

Page 62 – Remove Access to Educational Records 

Page 64 – Add Behavior Levels 

Page 65 – Add Behavior Response Chart 

Page 67 – Add PRIDE Schoolwide Expectations Matrix 

Page 68 – Add Reintegration Rubric 

 

 

 

 






























































































































































