
 

Board Agenda, June 25, 2026 1 

   

BOARD OF EDUCATION 

MEETING AND WORKSHOP  

     Special Board Meeting 
Board of Education Members    

Tara Jeane, President (Trustee Area 1) 

Taylor Kayatta, Vice President (Trustee Area 6) 

April Ybarra, Second Vice President (Trustee Area 4) 

Jasjit Singh (Trustee Area 2) 

Jose Navarro (Trustee Area 3) 

Chinua Rhodes (Trustee Area 5) 

Michael Benjamin (Trustee Area 7) 

Owen Naqica, Student Board Member 

Thursday, June 25, 2026 
5:00 p.m. Open Session 

5:17 p.m. Closed Session 

 

Serna Center 
Community Conference Rooms 

5735 47th Avenue 

Sacramento, CA  95824 

AGENDA 
 

2025/26-32 
 

       Allotted Time 
5:00 p.m. 1.0     OPEN SESSION / CALL TO ORDER / ROLL CALL 

 
5:02 p.m. 
 

2.0     PUBLIC COMMENT ON AGENDA ITEMS ONLY 

 

NOTICE OF PUBLIC COMMENT AND DEADLINE FOR SUBMISSION  

Members of the public may address the Board on-agenda items only. Public comment may be 

(1) emailed to publiccomment@scusd.edu; (2) submitted in writing through the District’s 

website at https://www.scusd.edu/submit-public-comment; or (3) provided in-person at the 

meeting.  The submission deadline for written public comments shall be no later than noon on 

the day of the meeting.  If you intend to address the Board in-person, please fill out a yellow 

card available at the entrance.  Speakers may be called in the order that requests are received, 

or grouped by subject area.  We ask that comments are limited to two (2) minutes with no 

more than 15 minutes per single topic so that as many people as possible may be heard.  

Individual with comments on general school district issues that are not listed on the agenda 

for this special board meeting may be addressed at a regularly scheduled meeting of the 

governing board.  By law, the Board is allowed to take action only on items on the agenda.  

The Board may, at its discretion, refer a matter to district staff or calendar the issue for future 

discussion.    

 
5:17 p.m. 
 

3.0  CLOSED SESSION 

 

While the Brown Act creates broad public access rights to the meetings of the Board of 

Education, it also recognizes the legitimate need to conduct some of its meetings outside of the 

public eye.  Closed session meetings are specifically defined and limited in scope.  They 

primarily involve personnel issues, pending litigation, labor negotiations, and real property 

matters.  

 

       3.1 Government Code 54957- Public Employee Appointment           

             (a) Approve- Assistant Superintendent, Human Resources and Labor Relations 

             (b) Approve- Chief Business Officer     
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             (c) Approve- Instructional Assistant Superintendent 

             (d) Approve- Capital City, Principal 

 

5:52 p.m. 4.0    CALL BACK TO ORDER 

5:54 p.m 5.0    ANNOUNCEMENT OF ACTION TAKEN IN CLOSED SESSION 

5:56 p.m 6.0    CONSENT AGENDA                                                                                                   Action 

                                                                                                                                            2 minutes 

Generally routine items are approved by one motion without discussion.  The Superintendent or a 

Board member may request an item be pulled from the consent agenda and voted upon separately. 

 

            6.la Approve Job Descriptions (Dan Schallock) 

 

           6.1b Approve Salary Schedules (Dan Schallock) 

 

           6.1c Approve Labor Partner Agreements (Dan Schallock) 

 

5:58 p.m 7.0 FUTURE BOARD MEETING DATES / LOCATIONS 

 

 July 23, 2026, 5:00 p.m. Closed Session, 6:30 p.m. Open Session, Serna Center,  

5735 47th Avenue, Community Room, Regular Workshop Meeting 

 

 August 6, 2026, 5:00 p.m. Closed Session, 6:30 p.m. Open Session, Serna Center,  

5735 47th Avenue, Community Room, Regular Workshop Meeting 

 
6:00 p.m. 8.0      ADJOURNMENT  

NOTE:  The Sacramento City Unified School District encourages those with disabilities to participate fully in the public 

meeting process.  If you need a disability-related modification or accommodation, including auxiliary aids or services, 

to participate in the public meeting, please contact the Board of Education Office at (916) 643-9314 at least 48 hours 

before the scheduled Board of Education meeting so that we may make every reasonable effort to accommodate you.  

[Government Code § 54953.2; Americans with Disabilities Act of 1990, § 202 (42 U.S.C. §12132)]   Any public records 

distributed to the Board of Education relating to an open session item will be available for public  

inspection at the Serna Center, at 5735 47th Avenue, Sacramento, during normal business hours or on the District’s 

website at www.scusd.edu. 
 

http://www.scusd.edu/


 
SACRAMENTO CITY UNIFIED SCHOOL DISTRICT 

BOARD OF EDUCATION 
 

Agenda Item# 6.1a 
 

Meeting Date: June 25, 2026 
 
Subject:  Approve Job Descriptions 
 

 Information Item Only 
 Approval on Consent Agenda 
 Conference (for discussion only) 
 Conference/First Reading (Action Anticipated: ______________)  
 Conference/Action 
 Action 
 Public Hearing 

 
Division: Human Resources Services 
 
Recommendation: The recommendation is to approve new and/or revised job descriptions.   
 
Background/Rationale:   In alignment with the reorganization of the District’s central office, the 
job descriptions below have been revised to meet the District’s fiscal and organizational needs. 
These updates reflect current realignment, responsibilities and operational needs, and have 
gone through the appropriate internal district steps and processes. 
 
Financial Considerations: The job description/s below have gone through an internal District 
review process that includes approval by Business Services, Cabinet, and Human Resources.   
 
LCAP Goal(s): Graduation Outcomes, Academic Outcomes, and Welcoming Safety Outcomes. 
 
Documents Attached: Job Descriptions: 
 
Revised Job Description:  
 
• Director II, Facilities Maintenance,    Facilities Support Services  

Operations, and Transportation 
• Executive Director, Community Engagement   Community Engagement & Communications 

& Communication   
• Executive Director, Technology Services   Technology Services 
• Human Resource, Generalist    Human Resource Services 
• Human Resource Services Technician   Human Resource Services 
• Manager II, District Operations and Compliance  Facilities Support Services 
• Transportation Services Program Specialist  Transportation Services 

                                



                                                                
Estimated Time of Presentation: N/A 

Submitted by: Dan Schallock, Director II Employee Relations 
Approved by: Cancy McArn, Superintendent  



SACRAMENTO CITY UNIFIED SCHOOL DISTRICT 
Position Description 

 
    TITLE:  Director II, Facilities 

Maintenance, Operations, 
and Transportation 

CLASSIFICATION: Non-Represented 
Management, Classified 

    
SERIES: Director II FLSA: Exempt 
    
JOB CLASS CODE: TBD WORK YEAR: 12 Months 
    
DEPARTMENT: Assigned Location SALARY: Range 17 

Salary Schedule A 
REPORTS TO: Assigned Supervisor CABINET 

APPROVAL: 
HR APPROVAL: 
BOARD APPROVAL: 

 
6-25-2026 
6-25-2026 
TBD 

    
 
BASIC FUNCTION: 
Plan, control, and direct the maintenance, operations, and transportation of the District; manage the 
district’s grounds, custodial, skilled maintenance, automotive shop, transportation, safety, and 
environmental functions; oversee and administer maintenance, operations, and transportation budgets; and 
supervise and evaluate the performance of assigned personnel.  
 
REPRESENTATIVE DUTIES: (Incumbents may perform any combination of the essential functions shown 
below [E]. This position description is not intended to be an exhaustive list of all duties, knowledge, or abilities 
associated with this classification, but is intended to accurately reflect the principle job elements.) 
 
Assists in planning, organizing, and directing the maintenance and care of district facilities. E 
 
Coordinates long and short range and emergency work scheduling with appropriate administrative and 
support staff personnel. E 
 
Coordinates and expedites ongoing work projects and logistical planning. E 
 
Develop plans and specifications for routine and special projects within area of assignment. E 
 
Plan, coordinate, and manage a comprehensive custodial care program for the buildings owned or 
operated by the District; ensure compliance with applicable health and safety standards. E  
 
Provide technical supervision and planning for custodial staff assigned to division schools and facilities. E  
 
Confer with administrators and supervisors regarding the care, cleaning, and maintenance of facilities; 
coordinate school inspections, work assignments, and reassignments; and recommend actions for 
improvement with site administrators and other staff as appropriate. E 
 
Administration of district transportation policies. E 
 
Direct the routing, scheduling, and supervision of school bus drivers to ensure the smooth operation of a 
variety of school bus routes for regular and special education students. E 
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Direct the District’s transportation maintenance activities including preventive maintenance schedules, 
ongoing repairs, and maintenance staff. E 
 
Direct the department’s safety and training needs to ensure that school bus drivers and bus attendants are 
sufficiently trained and meet the state guidelines in original and renewal training, direct routine in-service 
programs. E 
 
Analyze and study schedules and routes; prepare long-range plans for equipment and staffing needs; and 
prepare justifications for department needs. E 
 
Advise District staff on transportation-related matters; interpret state and District student transportation 
laws, policies, and procedures for school personnel, parents, and others. E 
 
Establish and maintain a relationship with proper agencies regarding school transportation issues 
including California Highway Patrol and California Department of Education. E 
 
 
Provide technical expertise, information, and assistance to assigned leadership regarding assigned 
functions, unusual trends, or problems, and recommend appropriate corrective action; formulate and 
develop department policies, procedures, and programs to assure an economical, safe, and efficient work 
environment. E 
 
Perform related duties as assigned.  
 
KNOWLEDGE AND ABILITIES:  
 
KNOWLEDGE OF:  

• Proper methods, techniques, materials, tools, and equipment used in modern custodial and 
maintenance work.  

• Modern cleaning methods include methods of cleaning floors, blackboards, carpets, furniture, 
walls, and fixtures.  

• Requirements for maintaining buildings in a safe, clean, and orderly condition.  
• Planning, organization, control, and direction of the transportation services, operations, and 

vehicle maintenance activities of the District.  
• Traffic laws, school bus regulations, PUC requirements, applicable Education Codes, and 

Department of Transportation regulations.  
• School bus driver training requirements.  
• Methods, practices, materials, and equipment utilized in facilities maintenance.  
• School facility maintenance within the State of California.  
• Knowledge of building construction, repair, and maintenance.  
• Knowledge of the operation and installation of building mechanical utility systems, such as 

heating, cooling, ventilating, plumbing, and electrical. 
• Terms, procedures, and practices used in the maintenance and operations of school buildings and 

facilities. 
• Environmental and communication systems, common to large facilities.  
• Knowledge of modern production control and building inspection methods and procedures. 
• Knowledge of building trade terminology, tools, and equipment. 
• Knowledge of work and building safety standards and practices. 
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• Skill in creating, reading, and interpreting construction specifications, architectural drawings, 
diagrams, and schematics. 

• Principles, practices, procedures, rules, codes, regulations, techniques, and strategies working with 
CDE, OPSC, DGS, AHERA, ADA, CAL-OSHA and local agencies.  

• Applicable sections of the State Education Code and other applicable laws. 
• Principles of budget preparation and control. 
• Industry standards and costs.  
• Appropriate safety precautions and procedures.  
• Planning and organization of District safety and security programs.  
• Proper lifting techniques.  
• Record-keeping and report preparation techniques.  
• Inventory methods and practices.  
• Basic budgeting practices regarding monitoring and control.  
• Applicable laws, codes, regulations, policies, and procedures related to assigned activities.  
• District organization, operations, policies, and objectives.  

 
ABILITY TO:  

• Plan, organize, control, and direct the maintenance, operations, and transportation services of the 
school district.  

• Manage the grounds, custodial, skilled maintenance, automotive shop, transportation, and other 
functions.  

• Train and evaluate the performance of assigned staff.  
• Estimate materials and labor costs.  
• Lay-out, schedule, direct and control a diversified maintenance, operations, and transportation 

program.  
• Develop and enforce work standards.  
• Communicate effectively both orally and in writing.  
• Interpret, apply, and explain rules, regulations, policies, and procedures.  
• Establish and maintain cooperative and effective working relationships with others.  
• Operate a computer and assigned office equipment.  
• Analyze situations accurately and adopt an effective course of action.  
• Meet schedules and timelines.  
• Work independently with little direction.  
• Plan and organize work.  
• Prepare comprehensive narrative and statistical reports.  
• Direct the maintenance of a variety of reports and files related to assigned activities.  
• Prepare and administer large and complex maintenance department budget.  
• Drive a vehicle to conduct work.  
• Interpersonal skills utilizing tact, patience, and courtesy. 
• Principles and techniques of providing successful conflict management skills.  
• Skill in the preparation and transmission of verbal and written reports and communications. 
• Skill in coordinating and working in an effective and cooperative manner with others. 
• Skill in the techniques of problem-solving and decision-making.  
• Principles and practices of administration, supervision, and training. 
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TRAINING, EDUCATION, AND EXPERIENCE:     
Any combination equivalent to bachelor’s degree in public administration or related discipline and a 
minimum of five years of progressively responsible experience in school facility, operations, or 
transportation management. 
 
LICENSES AND OTHER REQUIREMENTS:  
Valid California driver’s license; provide personal automobile and proof of insurance. 
 
WORKING CONDITIONS:  
 
ENVIRONMENT:  
Indoor, outdoor, office and shop environment, driving a vehicle to conduct work, noise from equipment 
operation.  
 
PHYSICAL DEMANDS:  
Exchange information and make presentations operate assigned tools and equipment, ability to evaluate 
needed repairs, safety issues and monitor work projects, moving over rough or uneven surfaces, stationery 
for extended periods of time to conduct inspections. 
 
HAZARDS:  
Working around and with machinery having moving parts, exposure to potential hazards of inspecting 
maintenance sites, potential exposure to hazardous substances and materials, Occasional contact with 
dissatisfied or frustrated individuals. 
 
HEALTH BENEFITS: Management employees purchase their own health benefits with District-offered 
plans. 
 
  



SACRAMENTO CITY UNIFIED SCHOOL DISTRICT 
Position Description 

 
    TITLE: Executive Director, Community 

Engagement & Communications 
CLASSIFICATION: Non-Represented Manage-

ment –Classified  
    
SERIES: None FLSA: Exempt 
    
JOB CLASS CODE: TBD WORK YEAR: 12 Months 
    
DEPARTMENT: Community Engagement & 

Communications Office 
SALARY: Range 23 

Salary Schedule A  
    
REPORTS TO: Chief of Staff BOARD APPROVAL: 

CABINET REVISION: 
TBD, 01-12-10 
6-25-26, 02-11-15 

    
 
BASIC FUNCTION: 
 
Provide leadership and direction for the district’s public relations and marketing programs, cable television 
operation, media relations, employee communications, and corporate and governmental relations on a local, state, 
and national basis. Serve as a liaison between the press/media and the district. Communicate the district’s vision, 
mission, goals, objectives, results, and challenges to parents and the community. Build and maintain public support 
for the Sacramento City Unified School District (SCUSD) in collaboration with the Superintendent, provide 
leadership and direction for the effective and efficient day-to-day operations of Public Relations (media relations, 
employee communications, and marketing), provide leadership and oversight for additional district 
departments and initiatives as assigned by the Superintendent. 
 
REPRESENTATIVE DUTIES: (Incumbents may perform any combination of the essential functions shown 
below [E]. This position description is not intended to be an exhaustive list of all duties, knowledge, or 
abilities associated with this classification, but is intended to accurately reflect the principle job elements.) 
 
Leadership 

• Communicate and represent the district’s vision and perspective internally and to the general public/community, 
as designated by the Superintendent.  E 

• Build and maintain public support for public education and the school system in collaboration with the 
Superintendent, Superintendent’s Cabinet, Executive Staff, and SCUSD administration.  E 

• Develop, direct, and evaluate the district’s public relations, marketing, communications, and public affairs 
strategy; execute effective campaigns/programs on a local, state, and national basis, with major emphasis on 
employee communications and communications between the district and the community.  E 

• Serve as public relations advisor.  E 
• Provide professional public relations assistance to SCUSD administration pursuant to Board Policies and 

Administrative Regulations.  E 
• Identify community issues and concerns and develop strategies for dealing effectively and proactively with 

community issues and concerns; interact with diverse stakeholder groups. 
• Assist in problem solving between and among offices in issues involving the Superintendent’s input and district-

wide initiatives with major employee and community impacts.  E 
• Represent the SCUSD administration at various community functions and on local, state, and national non-profit 

and professional boards.  E 
• Serve as t liaison to community leaders and groups.  E 
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Administration and Management 

• Plan and administer district-wide functions as designated by the Superintendent.  E 
• Develop and monitor program’s annual objectives, performance measures, and budgets.  E. 
• Plan, develop, and maintain effective processes and channels of communication with internal and external 

audiences.  E 
• Develop communication strategies, tactics, and action plans for all major SCUSD initiatives, and serve as a 

public relations consultant to key district committees and task forces.  E 
• Work collaboratively with administrators, staff members, and community volunteers in planning/developing 

public relations programs and strategies for both one-way and two-way communications with diverse 
constituents.  E 

• Manage the operations of the Public Relations Department, with direct responsibility for department personnel, 
budget, materials, and equipment.  E 

• Supervise, evaluate, and hold accountable the performance and professionalism of assigned staff; interview and 
select employees, and recommend transfers, reassignments, terminations, and disciplinary actions; plan, 
coordinate, and arrange for appropriate professional development opportunities for assigned staff.  E 

• Provide appropriate professional development opportunities for department managers/directors.  E 
 
Media Relations 

• Lead the development and delivery of news to broadcast, print, and online media to create media coverage of the 
school district on a daily basis.  E 

• Serve as a liaison between the district and the media, and serve as the district’s spokesperson, handling sensitive 
and controversial issues.  E 

• Develop, coordinate, and monitor the crisis communication plan and implementation.  E 
• Organize press conferences and the release of information to the media and the public.  E 
• Develop and maintain working relationships with community leaders, organizations, and members of the 

media.  E 
 
Public Engagement 

• Represent SCUSD at community, state, and national functions, as requested.  E 
• Organize and plan regular meetings of various SCUSD advisory groups.  E 
• Make the community aware of SCUSD needs and goals; oversee fund development, corporate and philanthropic 

grants management, and in-kind donations.  E 
• Develop processes and systems for garnering public input and support on key initiatives and issues.  E 
• Communicate to the public the rationale for Superintendent and Board of Education decisions.  E 
 
Marketing/Communications 

• Develop and maintain brand image, positioning, and messaging for SCUSD; develop and maintain image and 
identity standards for SCUSD.  E 

• Secure the development of public opinion polls and solicit feedback from SCUSD community members through 
formal and informal means regarding district initiatives, programs, and decisions.  E 

• Provide analysis of results and recommend public relations/marketing strategies and tactics.  E 
• Develop district-wide advertising and public relations campaigns and collateral materials to market SCUSD.  E. 
• Provide support and direction in effective communications and marketing to school-based customers.  E 
• Manage the development and production of district marketing communications, including print and electronic 

publications, collateral materials, presentations, website content, social networking sites, new media productions, 
advertising, media relations, and broadcasts for staff and the community.  E 

• Build capacity of SCUSD administrators and departments in communications by providing training on variety of 
topics, including public engagement, marketing, and media.  E 
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Employee Communications 

• Develop overall strategy and plan for district-level employee communications.  E 
• Maintain open line of communication between the Superintendent and SCUSD employees using a variety of 

tactics and techniques.  E 
• Coach and facilitate the work of Executive Staff, managers, and supervisors in communicating more effectively 

with employees.  E 
• Communicate to staff the rationale for Superintendent and Board of Education decisions.  E 
 
Decision Making 

• Authority to set overall direction for public relations program, provide guidance on decisions, and take action 
regarding media relations, marketing and employee communications within policies and regulations set by the 
Board of Education and Superintendent.  E 

• Work collaboratively with and provide communication expertise to Executive Staff on a variety of SCUSD 
projects and initiatives.  E 

• Decisions made have a direct impact on employees and public perception regarding SCUSD.  E 
 
Internal and External Audience 

• Communicate and collaborate with the Executive Staff, Board of Education, other administrators, and district 
personnel to coordinate activities and programs, resolve issues and conflicts, and exchange information; model 
district standards of ethics and professionalism. 

• Communicate and collaborate with the media (local, state, and national), business leaders, SCUSD donors and 
business partners, Chamber of Commerce, elected officials, government leaders, community/faith leaders, 
District Advisory Committee/Parent Teachers Association/parent leaders, parents, patrons/community members, 
and other education leaders to coordinate activities and programs, resolve issues and conflicts, and exchange 
information.  E 

 
Perform related duties as assigned. 
 
TRAINING, EDUCATION, AND EXPERIENCE: 
 
Any combination equivalent to: Bachelor’s degree in communications, English, public relations, journalism, 
marketing, or related field, and four (4) years’ experience in public relations and marketing management strategy 
development. Master’s degree or equivalent experience and professional development in communications, 
marketing, public policy administration, or related field preferred. 
 
LICENSES AND OTHER REQUIREMENTS:   
 
Valid California driver’s license; provide personal automobile and proof of insurance. 
 
KNOWLEDGE AND ABILITIES: 
 
KNOWLEDGE OF: 

• Current public education trends, issues, and research. 
• Current literature and best practices in public relations, marketing, communications, community relations, 

and public affairs. 
• Sacramento City and County community concerns and dynamics, politics, issues, leaders, and influencers. 
• SCUSD leadership, staff, curriculum and instructional programs, policies, procedures, practices, and 

budget. 
• Brown Act, laws related to freedom of press, and free access to public information. 
• Legal entitlements and restraints. 
• Public speaking techniques. 
• Communicate with a diverse socio-economic population. 
• Correct English usage, grammar, spelling, punctuation, and vocabulary. 
• Technical aspects of field of specialty. 
• Budget preparation and control. 
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• Applicable laws, codes, regulations, policies, and procedures. 
• School district organization, operations, policies, and objectives. 
• Interpersonal skills using tact, patience, and courtesy. 
• Effective oral and written communication skills. 
• Principles and practices of management, supervision, and training. 
• Evaluation approaches, strategies, and techniques. 
• Operation of a computer and related software. 

 
ABILITY TO: 

• Develop and implement comprehensive public relations strategies and activities. 
• Generate print and broadcast media coverage. 
• Translate and project education objectives into broad terms of public understanding and circulation. 
•  Work with and maintain strict confidentiality on all privileged executive matters.   
•  Deliver critical, accurate and difficult information to decision-makers to mitigate District liability 

and support informed strategic action.  
• Prepare and deliver oral presentations. 
• Serve as a spokesperson for the district. 
• Establish and maintain cooperative and effective working relationships with others. 
• Work independently with little direction. 
• Communicate effectively, both orally and in writing. 
• Read, interpret, apply, and explain rules, regulations, policies, and procedures. 
• Analyze situations accurately and adopt an effective course of action. 
• Plan and organize work to meet schedules and timelines. 
• Prepare comprehensive narrative and statistical reports. 
• Supervise and evaluate the performance of assigned staff. 
• Operate a computer terminal and related software. 
• Meet state and district standards of professional conduct as outlined in Board Policy. 

 
WORKING CONDITIONS: 
 
SAMPLE ENVIRONMENT: 
Office environment; drive a vehicle to conduct work. 
 
SAMPLE PHYSICAL ABILITIES: 
Make presentations, and exchange information in person and communicate on the telephone; operate a computer 
keyboard and other office productivity machinery ability to observe details at close range; ability to prepare a 
variety of financial and statistical documents, records and reports, perform essential job functions that involve 
working with digital information displayed on computer systems;  remain stationary for extended periods of time; 
retrieve and store files; move light objects.   
 
HEALTH BENEFITS: District pays a portion of the employee’s health benefits through District-offered plans. 
  



SACRAMENTO CITY UNIFIED SCHOOL DISTRICT 
Position Description 

 

  TITLE: Executive Director, 
Technology Services 

    CLASSIFICATION: Non-Represented 
Management –Classified 

SERIES: None FLSA: Exempt 

JOB CLASS CODE: TBD WORK YEAR: 12 Months 

DEPARTMENT: Technology 
Services 

SALARY: Range 23 

Salary Schedule A 

 REPORTS TO: Chief of Staff CABINET 
APPROVAL: 
BOARD APPROVAL: 

                                   
6-24-26, 02-11-15 

TBD 

 
BASIC FUNCTION: 
 
Responsible for the strategic leadership, development, and management of the District’s information technology (IT) 
system focusing on innovation, efficiency, and implementation of effective 21st century telecommunication and 
technology practices that will aid the District in providing the highest quality educational programs and services. 
Provide direction and coordination of all technology/information services to support operational services and 
instructional programs; develop, review, and communicate information systems and telecommunications policies 
district-wide,  and provide leadership and oversight for additional district departments and initiatives as assigned by 
the Superintendent. 

 
REPRESENTATIVE DUTIES: (Incumbents may perform any combination of the essential functions shown 
below [E]. This position description is not intended to be an exhaustive list of all duties, knowledge, or 
abilities associated with this classification, but is intended to accurately reflect the principle job elements.) 
 
Plan, develop, direct, coordinate, and maintain a robust and comprehensive infrastructure, architecture, and program 
that support the use of technology and information effectively and efficiently in an integrated manner for both 
instructional and administrative functions.  E 
 
Provide technology vision and leadership for developing and implementing IT initiatives supporting school system 
goals with emphasis on integrating technology-based teaching and learning in all classrooms.  E 
 
Provide a leadership role in improving the District’s business processes and IT infrastructures to achieve a more 
productive, efficient, and valuable use of information and technology-based instructional and administrative 
investments within the system.  E 
 
Work very closely with Assessment, Research and Evaluation staff to ensure that technology infrastructure design 
support complex and dynamic data needs.  E 
 
Provide technical oversight and instituting controls for information technology contractual services.  E 
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Institute quality controls such as a system of check and balances with contractors, consultants, and others who share 
in the process of IT development within the District.  E 
 
Perform the day-to-day operational aspects, including ensuring that information technology systems are fully 
operational and integrated where appropriate; overseeing IT purchases, implementation, and various related services 
including information security.  E 
 
Serve as an advocate and agent of change within the school district and work with divisions, departments, and offices 
to assist them in applying technology to their respective areas of responsibility.  E 
 
Approve, coordinate, and control all projects related to selection, acquisition, development and installation of major 
information systems for the District.  E 
 
Develop and maintain IT policies and standards for IT infrastructure and protection of IT assets. Ensure the integrity, 
security, and privacy of information entrusted to or maintained by the District’s information systems.  E 
 
Develop and maintain an enterprise-wide information system recovery plan to ensure timely and effective restoration 
of IT services in the event of a disaster.  E 
 
Negotiate IT service-level agreements with user organizations and monitor IT systems performance to and hold IT 
staff accountable for meeting those service levels.  E 
 
Establish/maintain a customer help desk function for daily operations, and project specific help for major rollouts and 
critical District calendar events.  E 
 
Monitor Federal and State legislative initiatives, regulations, and programs, and represent District interests as changes 
impact the District. Develop and/or represent the District in new initiatives requiring legislative support or action.  E 
 
Provide strategic and tactical direction to the District for information technology ensuring that the information systems 
infrastructure effectively supports the District’s vision and strategic plan.  E 
 
Coordinate, integrate, develop, and maintain all database, software, and information systems and applications; 
develop, implement, and update internal technology procedures and processes to assure smooth and efficient 
delivery of services, encourage effective and efficient management controls, and compliance with laws, policies, 
and regulations. E 
 
Coordinate the collection and analysis of critical District information systems including student achievement data, 
human resources/labor relations data, operational data, and fiscal data to ensure accuracy of information and the 
integrity and credibility of the District.  E 
 
Develop, implement and oversee an online employee portfolio portal that provides employees 24 hour access to 
evaluations, compliance training, and professional development; ensure that technology has the hardware and 
capacity to support this employee development support service.  E 
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Ensure appropriate equipment, materials, and human capital resources are available to meet District technology 
needs and goals; maximize the use of resources in support of Board-adopted District goals; review, evaluate, and 
make recommendations for procurement of computer hardware and software for classroom, computer laboratory, 
and business use. E 
 
Monitor, direct, and control the storage of and access to critical District data to assure confidentiality and security; 
direct all departmental activities; monitor and direct the physical maintenance of the District’s computer, 
applications, telecommunications assets, and printing/media in support of the delivery of technology.  E 
 
Prepare and present agendas and reports to the Board as requested by the Chief of Staff; interpret impact of 
proposals as necessary; make presentations to the Board, Superintendent’s Cabinet, site personnel, and 
community groups as requested.  E 
 
Conduct and attend meetings, resolve ad-hoc problems, provide directives and guidance for staff, District personnel, 
and the public; execute special assignments.  E 
 
Develop and prepare the annual departmental budget; analyze and review budgetary and financial data; control and 
authorize expenditures in accordance with established limitations.  E 
 
Supervise, evaluate, and hold accountable the performance and professionalism of assigned staff; interview and 
select employees, and recommend transfers, reassignments, terminations, and disciplinary actions; plan, coordinate, 
and arrange for appropriate training of assigned staff in support of professional learning.  E 
 
Direct the preparation and maintenance of a variety of narrative and statistical reports, records, files, and 
correspondence related to assigned services, activities, and operations; operate a computer to input data and 
generate reports; maintain a longitudinal collection of data for reporting to State and Federal agencies or for District 
purposes.  E 
 
Communicate and collaborate with other administrators, District personnel, outside organizations, vendors, 
contractors, and members of the public to coordinate activities and programs, resolve issues and conflicts, and 
exchange information; model district standards of ethics and professionalism.  E 
 
 
 
Perform related duties consistent with the scope and intent of the position. E 
 
 TRAINING, EDUCATION AND EXPERIENCE: 
 
Any combination equivalent to: bachelor’s degree in computer science, information systems, or related field. Four 
(4) years progressively responsible experience in management and development of complex information systems. 
Advanced degrees are preferred. Preference will be given for experience in an educational environment, including 
recent experience in information systems, telecommunications, network planning and implementation, applications, 
and end-user support. Prior administrative experience in a school district is preferred.  
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LICENSES AND OTHER REQUIREMENTS: 
 
Valid California driver’s license, provide personal automobile, and proof of insurance; Administrative Services 
Credential preferred. Must be willing to attend evening/weekend meetings and/or activities. 
 
KOWLEDGE AND ABILITIES: 
KNOWLEDGE OF: 

• Planning, organization, control, administration, and direction of the technology, education, and 
assessment, research, and evaluation services of the District. 

• Understanding of the systems design and development process, including requirements analysis, 
feasibility studies, software design, programming, pilot testing, installation, training, evaluation 
and operational management. 

• Envisioning new ways to leverage technology to improve the performance of core instructional 
and business processes, including those directly related to educational service delivery. 

• Project management, including the development of budgets, timelines, and allocation of staff. 
• Education/computer/information   systems   technology, application   design, telecommunication   

systems, and printing/media services. 
• Curriculum development and technology applications.  
• Computer technology and its application in office automation. 
• Methodologies for managing technical change on a proactive basis.  
• Problem solving skills. 
• Budget preparation and control. 
• Applicable laws, codes, regulations, policies, and procedures.  
• District organization, operations, and objectives. 
• Interpersonal skills using tact, patience, and courtesy.  
• Effective oral and written communication skills. 
• Principles and practices of management, supervision, and training.  
• Evaluation approaches, strategies, and techniques. 
• Operation of a computer and related software. 

 
ABILITY TO: 

•  Plan, organize, control, and administer the technology, education, assessment, research, and 
evaluation services of the District.                                                                                                                                                             

• Access and use databases on mainframes and on microcomputers.  
• Use statistical software for measurement, testing, and evaluation. 
•  Work with and maintain strict confidentiality on all privileged executive matters.   
•  Deliver critical, accurate and difficult information to decision-makers to mitigate District liability 

and support informed strategic action.  
•  Provide technical information and assistance to others concerning feasibility, acquisition, 

implementation, and maintenance of information and telecommunications systems and services. 
•  Maintain up-to-date knowledge of technology standards, industry trends, emerging 

technologies, and software development best practices. 
• Invest in the belief that all students can learn at the highest levels. 
• Maintain records and prepare comprehensive narrative and statistical reports. 
• Establish and maintain cooperation and effective working relationships with others. 
• Work independently on complex assignments with little direction to meet schedules and timelines. 
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•  Lead and work with school improvement initiatives that close student achievement gaps between 
racial, ethnic, and economic groups by working with all of the diverse communities. 

• Communicate clearly and effectively, both orally and in writing, to a variety of audiences. 
Interpret, apply, and explain rules, regulations, policies, and procedures. 

• Analyze and resolve critical issues with significant organizational impact.  
• Plan and organize work to meet schedules and timelines. 
• Supervise and evaluate the performance of assigned staff.  
• Operate a computer and related software. 
• Meet State and District standards of professional conduct as outlined in Board Policy. 

 
WORKING CONDITIONS: 
 
SAMPLE ENVIRONMENT: 
Office environment; drive a vehicle to conduct work; fast-paced work; constant interruptions. 
 
SAMPLE PHYSICAL ABILITIES: 
Hear and speak to make presentations, and exchange information in person and on the telephone; dexterity of hands 
and fingers to operate a computer keyboard; see to read, prepare documents and reports, monitor a variety of 
activities, and view a computer monitor; sit or stand for extended periods of time; bend at the waist, and reach 
overhead, above the shoulders, and horizontally to retrieve and store files; lift light objects; physical, mental, and 
emotional stamina to endure long hours under sometimes stressful conditions. 
 
HEALTH BENEFITS: District pays a portion of the employee’s health benefits through District-offered plans. 
 



SACRAMENTO CITY UNIFIED SCHOOL 
DISTRICT 

Position Description  

TITLE: Human Resource, Generalist CLASSIFICATION: Classified Non-Management 
(SEIU/Office-Technical) 

SERIES: None FLSA: Non-Exempt 

JOB CLASS CODE: TBD WORK YEAR: 12 Months 

DEPARTMENT: Human Resource Services SALARY: Range  42 
Salary Schedule C 

REPORTS TO: Assigned Supervisor BOARD APPROVAL: 
HR APPROVAL: 

TBD 
6-15-2026

BASIC FUNCTION: 

Perform a variety of routine and diverse customer service and administrative duties in support of Human Resources 
operations.  Serve as the primary point of contact for visitors and callers, providing information, directing inquiries, 
and ensuring a high level of service.  Support HR processes including onboarding, compliance, recordkeeping, and 
employee services while maintaining confidentiality and professionalism.  Work effectively in a fast-paced 
environment with frequent interruptions, shifting priorities, and detailed information.  Meet state and district 
standards of professional conduct as outlined in Board Policy working with detailed information; adapting to 
changing priorities; working with frequent interruptions; accuracy and attention to detail; exercising good judgment; 
multitasking; ability to read, write and communicate clearly in English; meeting deadlines and schedules; and 
organizing tasks.  Confidential records management.  Handle inquiries, route communication, maintain 
professionalism. Maintain Department of Justice (DOJ) fingerprint clearance tracking, California Department of 
Justice Fingerprint Certified  

Essential duties and responsibilities: 
Incumbents may perform any combination of the essential functions below.  This description is not intended to be 
exhaustive but reflects principal job elements. 

Provide excellent customer service by establishing positive relationships with district personnel, representatives 
from external organizations, and the public.   

Process new employees with appropriate documentation new employee packet, tuberculosis testing, employee 
orientation, lifting test as needed, and other district documentation; schedule, coordinate, and facilitate individual 
or group new employee orientations; distribute materials, and provide district and department information.   

Biometric Scanning: Operating Live Scan systems to capture and transmit digital fingerprints. Fingerprint individuals 
using Live Scan system for identification, comparison and record keeping purposes. E 

Takes prints using manual rolling process, for identification, comparison and record keeping purposes. (E) 

Interview individuals to obtain demographic and vital statistics information, i.e., height, weight, date of birth, place 
of birth and identifying marks. (E) 

Documents demographic and other relevant information by entering the information into the computer database and 
on a log sheet. (E) 
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Searches fingerprints using Automated Fingerprint Identification System for comparison and identification 
purposes. (E) 

Assigns appropriate tracking number for identification and record keeping. (E) 

Takes photographs Police Department employees for identification and record keeping purposes. (E) 

Checks the names of individuals fingerprinted and photographed, on a computer database for outstanding warrants 
and registrations of sex, narcotics and arson offenders. (E) 

Transmits fingerprint and other identification information to Department of Justice via NATMS (Network AFIS 
Transaction Management System) for criminal identification purposes. (E) 

Reviews incoming Criminal Identification and Information (CII) and Federal Bureau of Investigation (FBI) “rap 
sheets” from Federal and State law enforcement agencies for duplicate tracking numbers. (E) 

Check the name of individuals fingerprinted against the sex offender database. 

Interacts with other law enforcement agencies to exchange fingerprint and other relevant identification 
information. (E) 

Retrieves fingerprint and other relevant information from bureau files or computer databases for authorized 
individuals and agencies. (E) 

Reviews fingerprint and other bureau identification files on a routine basis for eliminating obsolete records. (E) 

Document Verification: Checking applicant identification, reviewing required forms for completeness, and 
documenting demographic data. 

Compliance & Security: Managing confidential records, troubleshooting equipment, and strictly adhering to 
Department of Justice (DOJ)/FBI data transmission protocols. 

Customer Service: Assisting job applicants, teachers, and school volunteers through the fingerprinting process. 

Prepare verifications of employment for jury duty, student loans, immigration, adoptions, social security, and other 
special circumstances; receive, research, complete, and return unemployment claim forms to appropriate agency. 
Maintain accurate and confidential testing records. 

Responding to EDD (Employment Development Department) Notices of Claim Filed: Responding accurately and 
promptly.    

Providing Separation Information: Noting the accurate nature of separation for documentation and reporting to the 
EDD. 

Verifying Wages & Earnings: Employers must verify the claimant's base-period wages to ensure the calculated 
benefit amounts are correct. 

Using SIDES (State Information Data Exchange System): Employee utilizes this electronic interface for managing 
notices and submitting required forms securely.   

Managing State Disability and Paid Family Leave: For Disability Insurance, and Paid Family Leave, process and 
return the necessary forms to the EDD verifying the employee's state of health, employment status, or any 
sick/vacation pay. 
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Schedule and administer clerical skills software testing, report test score results, and communicate with applicants 
the results of testing;  

Coordinate and administer bilingual proficiency assessments in accordance with established District procedures and 
standards. 

Prepare, issue, and maintain records of bilingual certification documentation for employees who successfully meet 
qualification requirements. 

Review, verify, and update personnel records to ensure the accuracy, completeness, and integrity of employee 
information. 

Audit, process, and maintain electronic personnel files for newly hired employees, ensuring compliance with District, 
state, and federal recordkeeping requirements. 

Maintain and safeguard confidential personnel records in accordance with applicable laws, regulations, and District 
policies. 

Process subpoenas and other authorized records requests; conduct comprehensive file audits and retrieve personnel 
information from active and archived records in compliance with legal requirements. 

Digitize, organize, and maintain electronic personnel records to ensure accessibility, accuracy, and long-term records 
retention. 

Operate a computer and related software to input, update, and access a variety of records and information; operate 
standard office equipment. 

Perform a variety of duties and special projects as assigned from verbal or written instructions; prepare and 
maintain logs, files, and records; review and verify the accuracy and completeness of various documents; Follow 
initial instructions and within the scope of the assignment, exercise good judgment and discretion in handling 
problems that may arise.   

Provide guidance and support on Human Resources policies, procedures, and system. 

Maintain, organize process Department of Justice Fingerprint clearances. 

Prepare and maintain daily visitor logs and contact information, monitor visitor sign in and out of the building; lift 
light objects.  

Work  with  school  improvement  initiatives  that  close  student  achievement  gaps  between  racial,  ethnic,  and 
economic groups by working with all of the diverse communities.   

Prepare, review, and verify documents for completeness and accuracy. 

Promote teamwork by sharing knowledge, provide cross-training for other employees, cooperate with others, 
participate in meetings and work groups, and support the goals and objective of the district and as assigned by 
supervisor.  Perform related duties as assigned. 

TRAINING, EDUCATION, AND EXPERIENCE: 
Any  combination  equivalent  to:  graduation  from  high  school,  and  two  years  of  customer  service  or  office 
experience. Fingerprint Rolling Certification is required within sixty days of hire (California law requires any 
individual who rolls fingerprints manually or electronically for licensure, certification and/or employment purposes 
to be certified by the state Department of Justice (Penal Code section 11102.1)).   
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LICENSES AND OTHER REQUIREMENTS: 
Overall scores in computer software testing program preferred as follows: 
Keyboarding...........  45 Correct WPM 
Word....................... 60% Overall Score 
Excel.......................  60% Overall Score 

KNOWLEDGE AND ABILITIES: 

KNOWLEDGE OF: 
• Customer service principles and practices.
• Reception and telephone etiquette.
• Office procedures, recordkeeping, and filing systems.
• District policies, procedures, and terminology.
• Computer systems and standard office software.
• English grammar, spelling, punctuation, and vocabulary.
• Health and safety regulations.

ABILITY TO: 
• Deliver high-quality customer service in a professional environment.
• Communicate effectively both verbally and in writing.
• Maintain confidentiality and handle sensitive information with discretion.
• Prioritize tasks and meet deadlines in a fast-paced setting.
• Work effectively with frequent interruptions and changing priorities.
• Establish and maintain cooperative working relationships.
• Interpret and apply policies, rules, and procedures with sound judgment.
• Operate office equipment and computer systems.
• Organize and maintain accurate records and documentation.
• Follow oral and written instructions in English.
• Lift light objects in accordance with safety guidelines.

SAMPLE ENVIRONMENT: 
• Frequent interaction with staff, applicants, and the public.
• Fast-paced office environment with multiple priorities and interruptions.
• Commitment to professionalism and adherence to district policies.

SAMPLE PHYSICAL ABILITIES: 
Hear and speak to exchange information in person and on the telephone; see to read, prepare and proofread 
documents, and view a computer monitor; sit or stand for extended periods of time; dexterity of hands and fingers 
to operate a computer keyboard and other office equipment; bend at the waist and reach overhead, above the 
shoulders and horizontally to retrieve and store files and supplies; lift light objects. 

SAMPLE HAZARDS: 
Occasional contact with dissatisfied or abusive individuals. 



SACRAMENTO CITY UNIFIED SCHOOL DISTRICT 

Position Description 

    TITLE: Human Resource Services 
Technician 

CLASSIFICATION: Classified Non-Management 
(SEIU/Office-Technical) 

SERIES: None FLSA:  Non-Exempt 

JOB CLASS 
CODE: 

TBD WORK YEAR: 12 Month 

DEPARTMENT: Human Resource Services SALARY: Range: 52 
Salary Schedule: C 

REPORTS TO: Assigned Supervisor CABINET 
APPROVAL: 
HR APPROVAL: 
BOARD APPROVAL: 

6-15-2026
6-15-2026
TBD

Basic Function: 

Under the direction of an assigned supervisor, the Human Resources Services Technician provides direct 
support to school sites, departments, and Human Resources staff, exercising independent judgment, 
analytical skills, and discretion in handling confidential information. This role delivers high-quality 
customer service while supporting a wide range of human resources activities across the employee 
lifecycle—from onboarding through offboarding—for certificated, classified, management, and substitute 
employees. 

Responsibilities include recruitment and staffing support, leave of absence administration, workforce data 
tracking and reporting, and maintenance of confidential personnel records. Provide guidance to 
administrators, employees, and applicants regarding Human Resources policies, procedures, and timelines 
while ensuring compliance with applicable laws, Board Policies, Administrative Regulations, and collective 
bargaining agreements. 

The position provides technical and analytical support for Human Resources operations, including 
maintaining records, processing documentation, researching and analyzing personnel data.  In coordination 
with schools and departments, the technician supports Substitute Office functions and helps ensure 
compliance with applicable laws, regulations, policies, and collective bargaining agreements. 

Essential duties and responsibilities 
Incumbents may perform any combination of the essential functions below.  This description is not 
intended to be exhaustive, but reflects principal job elements. 

Employee Lifecycle Management: 



• Provide end-to-end Human Resource support for employees from hire through separation and 
beyond.  

• Manage off-boarding procedures and maintain accurate confidential employee records. 
• Classified, certificated and substitutes transcript evaluation for salary placement. 
• Process employee education verifications. 
• Evaluates out of state and country transcripts for position requirements and salary placement.  
• Collaborates with various district departments and personnel (e.g. analysts, directors, Payroll, 

Benefits and Retirements departments, etc.) for the purpose of providing information and 
assistance and gathering information for job functions. 

• Communicates with a variety of internal and external individuals (e.g. accounting, school sites, 
parents/students, public and government agencies, other educational entities, etc.) for the purpose 
of providing and/or acquiring accurate and current information. 

• Compile, prepare and submit substitute applications and credential verification to forward to 
Supervisor for applicant screening.  

• Prepares and submits applicable Substitute reports to Supervisor, as requested, for various HRS 
reporting purposes, Substitute staffing analysis, and recruitment and hiring needs. 

Data Administration: 

• Process and update applicable salary schedule changes and adjustments.  
• Administer, process and maintain employee longevity pay and track eligibility.  
• Process certificated and classified per diem payments, including summer school assignments. 
• Complete required substitute essential function to validate personnel/payroll data for all substitutes 

for monthly transmittals to Payroll services.  
• Maintains a variety of employment files, records, and pertinent information (e.g. applicants, 

seniority and eligibility lists, salary, probationary period, etc.) for ensuring accuracy of employee 
compensation, maintaining eligibility for position, and complying with mandated requirements. 

Records & Compliance: 

• Maintain and update personnel files in compliance with policies and regulations.  
• Track and record professional development activities. 
• Set-up and maintain the Automated Subfinder system assisting school sites and departments with 

substitute employees. 
• Coordinate and create substitute position(s) to support school sites and departments that require a 

substitute. 
• Coordinate and maintain substitute attendance records. 
• Process classified and certificated substitute evaluation data to the employee system. 
• Monitoring of classified 195 day fiscal year rule per Ed code/identify certificated substitute for 

potential 75% status to initiate required notices. 
• Process, collect and assemble confidential and/or legal information, including evaluations, 

disciplinary matters involving personnel, and other sensitive issues relating to personnel. 

HR Transactions & Reporting: 

• Prepare, organize, process bi-weekly Board employee transactions.  
• Process and manage work shift changes.  
• Process and maintain employee status updates.  
• Process Labor Partner agreements and related documentation preparing and maintaining accurate 

records; planning and managing projects; operating standard office equipment; and utilizing 



pertinent software applications; troubleshooting; customer service; analysis of data; and 
reconciling. 

• Perform Sub Pay Essential Functions related to substitute pay, hours, shift changes, long term 
daily rate reports, payroll exceptions, lunch deduct, specialized programs, yearly roll-over process, 
add on codes, pay cycles, exception reports, set up, resignations, terminations and substitute 
releases.  

• Develop, design, and maintain substitute database systems; track Summer School, Children 
Center, Special Education, and deep cleaning custodial programs, and all other information 
associated with the employee system of record. 

Recruitment, Staffing, and Onboarding 

• Coordinate recruitment processes including posting vacancies, screening applications, preparing interview 
materials, and facilitating hiring recommendations.  

• Support recruitment and retention strategies, including outreach, job fairs, and hard-to-fill position initiatives. 
• Prepare employment offers contracts; onboarding documentation; and coordinate new hire processing and 

orientation activities. 
• Maintain applicant tracking systems and ensure compliance with hiring procedures and timelines. 

Leave of Absence Administration 

• Process, track, and monitor leaves of absence (FMLA, CFRA, medical, personal, industrial, and other 
statutory leaves). 

• Communicate with employees and administrators regarding leave eligibility, timelines, rights, and 
responsibilities. 

• Ensure compliance with federal and state laws, collective bargaining agreements, and District procedures. 
• Maintain accurate leave records and coordinate with payroll, benefits, and risk management as needed. 

Customer Service & Training: 

• Serve as a primary Human Resources contact for school sites and department staff.  
• Provide guidance and support on Human Resources policies, procedures, and systems.  
• Organize, Plan and deliver training to school office personnel and department staff on Human 

Resource processes and procedures. 
• Balance and resolve complex Substitute Management system discrepancies in person, on phone or 

via remote computer access; reconcile and analyze personnel/payroll information for substitute 
payroll.   

• Perform tasks that will improve the efficiency and effectiveness of staff that will use the 
application system.  

• Assist in the identification of areas that may benefit from improvement, perform part of the 
analysis to develop improvement strategies, and then implement part of those strategies in a team 
environment.  

• Promote teamwork by sharing knowledge, provide cross-training for other employees, cooperate 
with others, participate in meetings and work groups, and support the goals and objective of the 
district and as assigned by supervisor. 

• Assist with the development and implementation of training resources for all users of the 
Substitute Management system. 

TRAINING, EDUCATION, AND EXPERIENCE:  

Any combination equivalent to: associate’s degree, and four years’ responsible clerical experience  or any 
combination equivalent to: associate’s degree, and two years’ responsible experience in a clerical human 
resources position. 



Knowledge and Abilities: 

• Human Resources practices and procedures, particularly in an educational setting.  
• Salary schedules, contract administration, and personnel recordkeeping.  
• Applicable laws, regulations, and compliance requirements.  
• Strong organizational and time management skills with attention to detail.  
• Ability to manage multiple tasks and deadlines in a fast-paced environment.  
• Excellent customer service and communication skills.  
• Ability to interpret complex documents such as transcripts and contracts business. 
• Telephone technique and etiquette; common office machines; bookkeeping/accounting practices; 

codes/laws/rules/regulations/policies; rules of grammar, spelling and punctuation; office methods 
and practices. 

• Recordkeeping and record retention practices; district and personnel policies and procedures; 
reconciling techniques. 

• Proficiency in Human Resources systems and standard office software.  
• Plan and organize work to meet schedules and timelines. 

Ability To: 
• Maintain confidentiality. 
• Perform the basic function of the position.  
• Provide excellent customer service.  
• Prepare reports and documents as directed.  
• Establish and maintain cooperative and effective working relationships with others.  
• Operate a computer, related software, and standard office equipment.  
• Prioritize work to meet schedules and timelines.  
• Work with school improvement initiatives that close student achievement gaps between racial, 

ethnic, and economic groups by working with all of the diverse communities.  
• Communicate effectively, both orally and in writing.  
• Prepare employee Board transaction reports. 
• Multi-task and complete work with many interruptions.  
• Learn and interpret specific laws, rules, and policies, and to apply them with good judgment in a 

variety of situations.   
• Meet state and district standards of professional conduct as outlined in Board Policy. 
• Working with detailed information; adapting to changing priorities; working with frequent 

interruptions; accuracy and attention to detail; exercising good judgment; multitasking; meeting 
deadlines and schedules; and organizing tasks  

• Fast paced work with deadlines; constant interruptions and high demand to multi-task and 
complete essential functions within stringent timelines.  

• Maintain high regard for exemplary customer service 

Working Conditions: 

SAMPLE ENVIRONMENT: 
Office environment with frequent interaction with school sites and district departments. May require 
handling employee and confidential and sensitive information.  

SAMPLE PHYSICAL ABILITIES: 
Exchange information in person and communicate on the telephone; working with digital information 
displayed on computer systems; operate a computer keyboard; remain stationary for extended periods of 



time; retrieve files from cabinets and shelves; communicate to exchange information; retrieve files and 
move light objects. 

SAMPLE HAZARDS:  

Occasional contact with dissatisfied or abusive individuals.  



SACRAMENTO CITY UNIFIED SCHOOL DISTRICT 
Position Description 

 
    TITLE: Manager, District Operations 

and Compliance 
CLASSIFICATION: Non-Represented 

Management, Classified 

    
SERIES: Manager II FLSA: Exempt 
    
JOB CLASS CODE: TBD WORK YEAR: 12 Months 
    
DEPARTMENT: Facilities Support Services SALARY: Range 11 

Salary Schedule A  
    
REPORTS TO: 
 
 

Assigned Supervisor CABINET 
APPROVAL: 
HR APPROVAL: 
BOARD APPROVAL:  

 
6-22-26, 02-27-14 
6-23-2026 
TBD 

     
BASIC FUNCTION: 
Under direction, plan, coordinate and manage a comprehensive custodial care program for the buildings owned or 
operated by the District; plan and present in-service training programs; evaluate and test custodial products and 
equipment; train and supervise the performance of assigned staff; and assist and advise site administrators with regard 
to building care and cleaning of the site and personnel issues.  Plan, coordinate, supervise, and assure the safety and 
compliance of school buildings to all codes and regulations that pertain to public school buildings. 
 
REPRESENTATIVE DUTIES: (Incumbents may perform any combination of the essential functions shown 
below [E]. This position description is not intended to be an exhaustive list of all duties, knowledge, or abilities 
associated with this classification, but is intended to accurately reflect the principle job elements.) 
 
Plan, coordinate, and manage a comprehensive custodial care program for the buildings owned or operated by the 
District; assure compliance with applicable health and safety standards.  E 
 
Provide technical supervision and planning to assigned staff.  E 

Confer with administrators and supervisors regarding the care, cleaning, and maintenance of facilities; coordinate 
school inspections, work assignments, and reassignments; and recommend actions for improvement with site 
administrators and other staff as appropriate.  E 

Communicate with administrators, personnel, and outside organizations to coordinate activities, resolve issues and 
conflicts, and exchange information.  E 

Develop and conduct a variety of informational and instructional meetings and programs for custodial staff to assure 
safe and proper work practices, cleanliness and appearance; conduct in-service programs for the proper operation and 
maintenance of custodial equipment; and develop and conduct staff orientations and trainings for new personnel.  E 

In collaboration with Human Resource Services, plan, coordinate, and manage the screening, hiring, and evaluation 
of department staff and matters requiring corrective personnel action, in accordance with District policies and 
procedures.  E 

Train and supervise the performance of assigned staff; interview and select employees; and recommend transfers, 
reassignment, termination, and disciplinary actions.  E 
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Conduct scheduled site inspections; inspect completed work by custodial staff for accuracy and compliance with 
instructions and established standards; drive a vehicle to conduct work; and assist administrators in the development 
of custodial standards.  E  

Plan, coordinate, and manage, as District Representative, all fire inspections with proper Authorities Having 
Jurisdiction (AHJ). E 
 
Plan, coordinate, and manage, as District Representative, all Williams site walks and investigate and report on any 
Williams Act reports regarding facilities. E 
 
Act as District Representative in all matters relating to OSHA reports, complaints, inspections, and responses in 
coordination with other appropriate departments. E 
 
Coordinate the requisitioning and purchase of custodial supplies and equipment; assist in the preparation and 
development of the departmental budget; and control and authorize expenditures in accordance with established 
limitations.  E 
 
Manage, oversee, and coordinate the Civic Permit process.  E 
 
Monitor elevator repairs, fire suppression, and extinguisher servicing to ensure compliance with applicable 
regulations.  E 

Prepare and maintain a variety of records and reports related to assigned activities and personnel.  E 

Research, test, and demonstrate new custodial supplies and equipment; make recommendations regarding the 
purchase of new supplies and equipment.  E  

Operate and maintain a variety of custodial equipment including a floor stripper, buffer, vacuum cleaner, and small 
power and hand tools; operate a computer and assigned office equipment.  E  

Provide technical expertise, information, and assistance to the Director regarding assigned functions; participate in 
the formulation and development of policies, procedures, and programs as requested.  E  

Respond to or coordinate a response to emergency calls after hours.  E  

Attend and conduct a variety of meetings as assigned.  E  

Assist in the preparation of the annual budget for the planning functions of the district; analyze and review 
budgetary and financial data; and monitor and authorize expenditures in accordance with established guidelines.  E  
Lead and work with school improvement initiatives that close student achievement gaps between racial, ethnic, and 
economic groups by working with all of the diverse communities.  E 
 
Provide a positive climate of interaction and communication between school staff, families, and the community, as 
related to Facilities Support Services.  E 
 
Perform related duties consistent with the scope and intent of the position. 
 
 
 
TRAINING, EDUCATION, AND EXPERIENCE: 
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Any combination equivalent to: graduation from high school and five years of increasingly responsible experience 
in custodial work including three years serving in a lead or supervisory capacity.  

LICENSES AND OTHER REQUIREMENTS:   
 
Valid California driver’s license; provide personal automobile and proof of insurance. Floor and arm lift 53-pounds. 
 
KNOWLEDGE AND ABILITIES: 
 
KNOWLEDGE OF:  

• Proper methods, techniques, materials, tools, and equipment used in modern custodial and maintenance 
work. Modern cleaning methods including methods of cleaning floors, blackboards, carpets, furniture, 
walls, and fixtures.  

• Requirements of maintaining buildings in a safe, clean, and orderly condition.  
• Principles and practices of administration, supervision, and training.  
• Appropriate safety precautions and procedures.  
• Proper lifting techniques.  
• Record-keeping and report preparation techniques.  
• Inventory methods and practices.  
• Basic budgeting practices regarding monitoring and control.  
• Oral and written communication skills.  
• Interpersonal skills using tact, patience, and courtesy.  
• Planning and organization of District safety and security programs.   
• Security procedures and equipment.   
• Applicable laws, codes, regulations, policies and procedures related to assigned activities.   
• District organization, operations, policies and objectives.   
• Operation of a computer, assigned software, and variety of office equipment. 

 
ABILITY TO:  

• Plan, organize, and manage the operations and activities of the Custodial Services Department.  
• Train and supervise the performance of assigned personnel. 
• Confer with site administrators and supervisor regarding custodial needs, schedules, and concerns. 

Communicate effectively both orally and in writing.  
• Observe and enforce health and safety regulations.  
• Research and test new custodial supplies and equipment.  
• See to read a variety of materials and inspect custodial activities. 
• Work professionally as a District Representative to outside agencies 
• Demonstrate various cleaning materials and methods. 
• Enforce District rules and regulations.   
• Interpret, apply, and explain rules, regulations, policies and procedures.  
• Assure compliance with established rules, guidelines, regulations and schedules.  
• Initiate effective and timely responses to incidents.   
• Maintain confidentiality and demonstrate discretion and diplomacy.   
• Establish and maintain cooperative and effective working relationships with others.  
• Operate a computer and assigned office equipment.  
• Analyze situations accurately and adopt an effective course of action.  
• Plan and organize work.  
• Maintain records and prepare reports.  
• Speak, read, and write English at a level required for satisfactory performance.  
• Prepare and present oral presentations.  
• Maintain consistent, punctual, and regular attendance.  
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• Operate custodial equipment and a computer keyboard.  
• Communicate to exchange information and make presentations.  
• Remain stationary for extended periods of time.  
• Use proper lifting methods.  
• Work independently with little direction.   

 
WORKING CONDITIONS: 
 
SAMPLE ENVIRONMENT: 
Indoor and outdoor work environment; emergency call-out; and drive a vehicle to conduct work. 
 
SAMPLE PHYSICAL ABILITIES: 
Make presentations, and exchange information in person and communicate on the telephone; operate a computer 
keyboard; observe details at close range, prepare documents and reports, and view a computer monitor; remain 
stationary for extended periods of time; move to conduct inspections; retrieve and store files; and move light objects. 
 
 



SACRAMENTO CITY UNIFIED SCHOOL DISTRICT 
Position Description 

    TITLE: Transportation Services
Program Specialist 

CLASSIFICATION: Classified Non-
Management 
(SEIU/Operations-Support) 

SERIES: None FLSA: Non-Exempt 

JOB CLASS CODE: TBD WORK YEAR: 12 months 

DEPARTMENT: Transportation Services SALARY: Range 56 
Salary Schedule C 

REPORTS TO: Assigned Supervisor CABINET 
APPROVAL: 
HR APPROVAL: 
BOARD APPROVAL: 

6-3-2026
6-4-2026

TBD

BASIC FUNCTION: 

Under the direction of the Director coordinate, plan, and direct appropriate related duties for the 
Transportation Services Department to include preparation, monitoring, and reconciliation of the budget 
for one or more of the department’s major fund sources, centralized site ordering, monitoring of records 
as related to the school buses to align with current local, state, and federal laws and regulations as well as 
mandated by California Highway Patrol and Department of Education.  

REPRESENTATIVE DUTIES: (Incumbents may perform any combination of the essential functions shown 
below [E]. This position description is not intended to be an exhaustive list of all duties, knowledge, or abilities 
associated with this classification, but is intended to accurately reflect the principle job elements.) 

Regulatory Compliance & Reporting 

• Compile, process, and maintain records related to vehicle maintenance, inspections, and
compliance with California Highway Patrol (CHP) regulations.

• Prepare documentation and reports for CHP Terminal Inspections; monitor and advise on required
filings.

• Maintain and monitor documentation for the State Board of Equalization, including tax returns,
permit usage, and compliance with Sacramento County Environmental Management Department
standards.

• Track and manage Environmental Services Manifests, bid forms, and eligibility justifications.

• Maintain and update District Drug and Alcohol Testing Program records in accordance with
California law.

Fleet & Maintenance Support 

• Track mileage and upkeep of commercial fleet vehicles used in school-related programs and
activities.

• Maintain detailed maintenance records using transportation routing and fleet software.

• Generate customized maintenance and inspection reports based on compiled fleet data.
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Financial Duties 

• Perform Accounts Payable and Receivable tasks, reconciliations, and assist with budget 
tracking related to transportation funding. 

Technology & Data Management 

• Operate computers, scanners, and other office equipment to input, access, and generate reports 
from databases. 

• Maintain and store electronic and physical documents efficiently and securely. 

•  Generate custom queries, lists, and summaries for transportation records. 

Customer Service & Teamwork 

• Provide exceptional customer service by building positive relationships with staff and 
stakeholders. 

• Collaborate with team members; share knowledge, support departmental goals, and contribute to a 
professional and cooperative work environment. 

 
Other Duties: 

• Assist in special projects and tasks as assigned. 

• Lift and move light objects as necessary. 

• Maintain confidentiality and uphold district policies and procedures at all times. 

 
TRAINING, EDUCATION, AND EXPERIENCE: 
 
Any combination equivalent to an associate’s degree in finance, business administration, or a related field, 
and/or four years of progressively responsible experience in finance, advanced administrative support, 
inventory control, or purchasing, preferably within school transportation services. 
 
LICENSES AND OTHER REQUIREMENTS:   
Drug and alcohol training certification is preferred. 
 
 
KNOWLEDGE AND ABILITIES: 
 
KNOWLEDGE OF: 
 

• Financial statement preparation and analysis. 
• General account and budget principles and procedures, including the California school district 

budgeting, and accounting. 
• Problem solving skills. 
• Department of Education codes and regulations as pertaining to school buses.  
• California Highway Patrol School Bus Program. 
• Planning and organizational management of parts inventory and distribution.  
• Detailed familiarity with computer-based applications for inventory, student, and vehicle tracking 

software, word processing, and spreadsheet analysis. 
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• Report writing methods and techniques 
• Reading and writing English communication skills.  
• Interpersonal skills using tact, patience, and courtesy.  
• Correct English usage, grammar, spelling, punctuation, and vocabulary.    
• District organization, operations, policies, and objectives.  
• Operation of a computer terminal, related software, and other office equipment.  

 
ABILITY TO: 
 

• Understand and follow complex oral and written instructions and complete assignments in an 
independent and efficient manner.    

• Read, interpret, apply, and explain rules, regulations, policies, and procedures. 
• Maintain records and prepare written reports. 
• Detailed oriented with time management and organizational skills.  
• Perform effective public speaking skills.  
• Communicate effectively and maintain cooperative and effective working relationships with others.    
• Analyze situations accurately and adopt an effective course of action.  
• Analyze operational programs and recommend program improvements.  
• Maintain confidentiality as appropriate.  
• Operation of a computer and related software to enter data, maintain records, and generate reports.  
• Perform arithmetical calculations with speed and accuracy.  
• Plan and organize work.  
• Analyze reports, research, and record keeping techniques.    
• Compose reports, procedures, and correspondence and written materials independently.  
• Work independently with little or no direction and meet schedules and timelines.   
• Meet district standards of professional conduct as outlined in Board Policy.  
• Access light objects according to safety regulations.    

 
 
WORKING CONDITIONS: 
 
SAMPLE ENVIRONMENT: 
Office environment and other Transportation Department areas as needed.  
 
SAMPLE PHYSICAL ABILITIES: 
Communicate to make presentations, and exchange information in person and on the telephone; operate a 
computer; understand documents and reports and view a computer monitor; stationary position for 
extended periods of time; retrieve and store files; obtain light objects.   
 
SAMPLE HAZARDS: 
Occasional contact with dissatisfied or abusive individuals.  At times, be subjected to noise, fumes, odors, 
gases and vapors. 
 
  
 
 



 
SACRAMENTO CITY UNIFIED SCHOOL DISTRICT 

BOARD OF EDUCATION 
 

Agenda Item# 6.1b 
 
Meeting Date: June 25, 2026 
 
Subject:  Approve Salary Schedules 
 

 Information Item Only 
 Approval on Consent Agenda 
 Conference (for discussion only) 
 Conference/First Reading (Action Anticipated: ______________)  
 Conference/Action 
 Action 
 Public Hearing 

 
Division: Human Resources Services 
 
Recommendation:  Approve 2026/2027 Salary Schedule, updated June 15, 2026: 
SEIU 

Background/Rationale: The District has a need to ensure salary schedules are 
updated, as needed, to align with job descriptions in order to meet evolving district 
needs.  Given the creation of additional and revised job descriptions, the associated 
salary schedules have been updated to incorporate revised salary rates and position 
classifications. 
   
Financial Considerations: N/A 

 
LCAP Goal(s):   Graduation Outcomes, Academic Outcomes, and Welcoming Safety 
Outcomes. 

Documents Attached:   

Salary Schedules:
• SEIU – Updated 2025/2026 and 2026/2027 salary schedules with the negotiated 

increases and new classifications. 
 

Estimated Time of Presentation: N/A 

Submitted by: Dan Schallock, Director II, Employee Relations 
Approved by:   Cancy McArn, Superintendent  
   

















Effective 7/1/2025, 2% Increase Applied                                      Page 1 of 2  Operations Support Services Unit – Salary Schedule C1, C2 
SEIU 2025-26  - Updated tbd                                                                                                                                              
 

 

Service Employees International Union (SEIU) 
2025-26 School Year 

Salary Schedule C1, C2 
Placement of Classifications on Ranges by FLAT RATE 

(Effective 7/1/2025) 
 

OPERATIONS SUPPORT SERVICES UNIT  
 
 

Work Shift 
Employees Regularly  
Assigned Hours End 

Between 

Percent Pay Differential of 
Regular Rate 

1st Shift 8:00 a.m. and 9:00 p.m. NA 

2nd Shift 9:01 p.m. and 2:00 a.m. 5% 

3rd Shift 2:01 a.m. and 8:00 a.m. 8.5% 

 
 

Job Class 
Code 

Range  
(HR Use 

Only) 
Job Class Title Flat Rate 

1st Shift 

Flat Rate  
2nd Shift  

(5% Diff) 

Flat Rate 
3rd Shift 

(8.5% Diff) 

0874 180 Assistant Supervisor, HVAC Technician / 
Plumber $48.04 $50.44 $52.12 

1014 140 Building Automation and HVAC Systems 
Technician $45.74 $48.03 $49.63 

0811 160 Carpenter $46.51 $48.84 $50.46 

0821 170 Electrician $47.51 $49.89 $51.55 

0671 200 Electrician Assistant Supervisor $49.88 $52.37 $54.12 

0672 130 Electronics Assistant Supervisor $48.86 $51.30 $53.01 

0824 110 Electronics Technician $46.53 $48.86 $50.49 

0628 190 Facilities Maintenance Assistant Supervisor $48.85 $51.29 $53.00 

9710 55 Facilities Maintenance Laborer I $33.89 $35.58 $36.77 

9711 155 Facilities Maintenance Laborer II $46.35 $48.67 $50.29 

0818 80 Fire Alarm Technician $39.04 $40.99 $42.36 

0625 120 Floor and Tile Repair $44.71 $46.95 $48.51 

0626 120 Glazier-Drapery $44.71 $46.95 $48.51 

0621 50 Grounds Equipment Repair Person $33.12 $34.78 $35.94 

0999 140 HVAC Technician $45.74 $48.03 $49.63 
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SEIU 2025-26  - Updated  tbd         

Job Class 
Code 

Range 
(HR Use 

Only) 
Job Class Title Flat Rate 

1st Shift 

Flat Rate  
2nd Shift         

(5% Diff) 

Flat Rate 
3rd Shift 

(8.5% Diff) 

0819 85 Lead Fire Alarm Technician $40.73 $42.77 $44.19 

0623 160 Locksmith $46.51 $48.84 $50.46 

9713 199 Maintenance and Grounds Assistant 
Supervisor $49.87 $52.36 $54.11 

09706 150 Painter $45.98 $48.28 $49.89 

0674 185 Painter Assistant Supervisor $48.28 $50.69 $52.38 

0863 150 Painter, Sign $45.98 $48.28 $49.89 

0871 140 Plumber $45.74 $48.03 $49.63 

0675 180 Plumber Assistant Supervisor $48.04 $50.44 $52.12 

0831 140 Refrigeration Mechanic/Cafeteria Equipment 
Repair $45.74 $48.03 $49.63 

0881 70 Roofer $40.75 $42.79 $44.21 

0888 80 Sprinkler Fitter/Plumber Assistant $39.04 $40.99 $42.36 

0891 100 Welder $43.98 $46.18 $47.72 

  Salary Schedules C1, C1-2, C1-3 

Job Class 
Code 

Range (HR 
Use Only) Job Class Title Flat Rate 

1st Shift 

Flat Rate  
2nd Shift         

(5% Diff) 

Flat Rate 
3rd Shift 

(8.5% Diff) 

9937 020 HVAC Engineer * $6337 $6654 $6876 

Hourly Rate  $36.56  $38.39 $39.67 

0630 010 Power Equipment Machinist * $6474 $6798 $7024 

Hourly Rate $37.35 $39.22 $40.52 

Salary Schedules C2, C2-2, C2-3 
*Classifications on the C2 Salary Schedule are paid on a monthly rate.

Revisions and Updates:
• 9937 HVAC Engineer new classification (previously 0826 Engineer)







































Effective 7/1/2026, 2% Increase Applied Page 1 of 2   Office-Technical Unit - Salary 
Schedule C 

    SEIU 2026-27 Updated   tbd

Service Employees International Union (SEIU) 
2026-27 School Year 

Salary Schedule C 
Placement of Classifications on Ranges 

(Effective 7/1/2026) 

OFFICE-TECHNICAL UNIT 

Job 
Class 
Code 

Salary 
Range Job Class Title 

0501 36 Account Clerk I 

0500 41 Account Clerk II 

9673 49 Accounting Specialist 

0505 44 Accounting Technician 

1515 47 Administrative Secretary I 

1510 48 Administrative Secretary II 

9467 42 Admissions and Family Services 
Technician 

9455 41 Adult Education Account Clerk 

0595 44 Adult Education Accounting Technician 

0597 35 Adult Education Customer Relations Clerk 

9460 50 Adult Education Data Information 
Technician 

0545 48 Adult Education Program Technician 

9465 50 Adult Education Specialist 

9614 41 Adult Education Testing Proctor 

9575 57 Applications Specialist I 

9580 65 Applications Specialist II 

9697 46 Assessment Technician 

0586 38 Attendance Technician I 

0587 41 Attendance Technician II 

0518 41 Buyer I 

9753 47 Buyer II 

9822 65 Buyer III 

0578 50 Child Development Data Information 
Technician 

0537 59 Child Development Facilities/Licensing 
Specialist 

0536 44 Child Development Program Accounting 
Technician 

Job 
Class 
Code 

Salary 
Range Job Class Title 

0539 48 Child Development Program Technician 

9615 42 Child Development Specialist I 

9616 45 Child Development Specialist II 

0524 29 Clerk I 

0522 33 Clerk II 

0520 38 Clerk III 

0534 43 Controller, High School 

0535 49 Controller-Bookkeeper, Adult Education 

9684 48 Controller-Bookkeeper, High School 

9645 48 Division Budget Technician 

0589 45 Employee Benefits Technician 

9689 48 Family and Community Engagement 
(FACE) Program Technician 

9631 44 Fiscal Services Technician I 

9632 49 Fiscal Services Technician II 

9634 52 Fund Specialist 

TBD 42 Human Resource, Generalist 

TBD 52 Human Resource Services Technician 

9743 38 Health Services Clerk 

1526 42 Health Services Technician 

9661 51 Lead Accounts Payable Technician 

9633 51 Lead Payroll Technician 

9878 58 Lead Print Shop Technician 

0546 41 Library Media Technical Assistant 

0486 55 Library Services Applications Specialist 

9617 45 Library/Textbook Acquisitions Technician 

9618 41 Library/Textbook Services Technician 

9664 48 Linked Learning/Career Technical 
Preparation Program Technician 



Effective 7/1/2026, 2% Increase Applied Page 2 of 2   Office-Technical Unit - Salary 
Schedule C 

    SEIU 2026-27 Updated   tbd

Job 
Class 
Code 

Salary 
Range Job Class Title 

9683 48 Linked Learning Specialist 

0557 47 Management Information Technician 

9877 52 Materials Lab and Mail Technician 

9827 50 Matriculation and Orientation Center 
Specialist 

9638 42 Matriculation and Orientation Center 
Technician 

9754 60 Network Specialist I 

9755 68 Network Specialist II 

0770 45 Nutrition Services Inventory Control 
Facilitator 

9629 48 Nutrition Services Program Technician 

9774 50 Nutrition Services Program Technician II 

9789 56 Nutrition Services Program Specialist 

9788 54 Nutrition Services Purchasing and 
Warehouse Specialist 

1545 39 Office Technician I 

1540 41 Office Technician II 

1535 42 Office Technician III 

9440 43 Office Technician IV 

9640 48 Open Enrollment Technician 

1012 56 Performance Management Specialist 

0582 59 Personnel Technician III 

1000 47 Planning Technician 

1508 35 Print Shop and Mail Technician I 

1509 45 Print Shop Technician II 

1599 45 Program Records Technician, Capital 
Asset Management Services 

1001 45 Program Records Technician, Planning 
and Construction 

9680 45 Program Records Technician, Special 
Education  

0555 34 Pupil Personnel Records Technician 

Job 
Class 
Code 

Salary 
Range Job Class Title 

9854 47 Registered Behavior Technician 

0560 53 Registrar 

9469 47 Research Assistant 

0559 38 Research Technician I 

0558 41 Research Technician II 

9574 51 Risk Management Specialist 

9639 42 Safe Schools Technician 

0800 60 Safety Technician 

0570 37 School Bookkeeper 

1530 44 School Office Manager I 

1525 44 School Office Manager II 

1520 45 School Office Manager III 

1640 45 Site Computer Support Technician I 

1650 53 Site Computer Support Technician II 

1660 59 Site Computer Support Technician III 

9674 55 Special Education Applications Specialist 

9628 47 Special Education Legal Technician 

9676 48 Special Education Program Technician 

9830 51 Specialty Programs and Advanced 
Learning Specialist 

9688 44 State and Federal Accounting Technician 

1534 41 Technology Office Assistant 

9541 53 Technology Support Specialist I 

9542 59 Technology Support Specialist II 

1013 45 Transportation Over-Enrollment 
Technician  

TBD 56 Transportation Services Program 
Specialist 

9442 42 Transportation Services Technician 

9441 42 Transportation Trip Scheduler 

0598 41 Warehouse Records Clerk 

Office-Technical Unit - 
Revisions and Updates:  

• TBD  Human Resource, Generalist – new classification
• TBD  Human Resource Services Technician – new classification
• TBD  Transportation Servies Program Specialist – new classification













Effective 7/1/2026, 2% Increase Applied                                      Page 1 of 2  Operations Support Services Unit – Salary Schedule C1, C2 
SEIU 2026-27  - Updated tbd                                                                                                                                              
 

 

Service Employees International Union (SEIU) 
2026-27 School Year 

Salary Schedule C1, C2 
Placement of Classifications on Ranges by FLAT RATE 

(Effective 7/1/2026) 
 

OPERATIONS SUPPORT SERVICES UNIT  
 
 

Work Shift 
Employees Regularly  
Assigned Hours End 

Between 

Percent Pay Differential of 
Regular Rate 

1st Shift 8:00 a.m. and 9:00 p.m. NA 

2nd Shift 9:01 p.m. and 2:00 a.m. 5% 

3rd Shift 2:01 a.m. and 8:00 a.m. 8.5% 

 
 

Job Class 
Code 

Range  
(HR Use 

Only) 
Job Class Title Flat Rate 

1st Shift 

Flat Rate  
2nd Shift  

(5% Diff) 

Flat Rate 
3rd Shift 

(8.5% Diff) 

0874 180 Assistant Supervisor, HVAC Technician / 
Plumber $49.00  $51.45  $53.17  

1014 140 Building Automation and HVAC Systems 
Technician $46.65  $48.98  $50.62  

0811 160 Carpenter $47.44  $49.81  $51.47  

0821 170 Electrician $48.46  $50.88  $52.58  

0671 200 Electrician Assistant Supervisor $50.88  $53.42  $55.20  

0672 130 Electronics Assistant Supervisor $49.84  $52.33  $54.08  

0824 110 Electronics Technician $47.46  $49.83  $51.49  

0628 190 Facilities Maintenance Assistant Supervisor $49.83  $52.32  $54.07  

9710 55 Facilities Maintenance Laborer I $34.57  $36.30  $37.51  

9711 155 Facilities Maintenance Laborer II $47.28  $49.64  $51.30  

0818 80 Fire Alarm Technician $39.82  $41.81  $43.20 

0625 120 Floor and Tile Repair $45.60  $47.88  $49.48  

0626 120 Glazier-Drapery $45.60  $47.88  $49.48  

0621 50 Grounds Equipment Repair Person $33.78  $35.47  $36.65  

0999 140 HVAC Technician $46.65  $48.98  $50.62  
 

 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 

   



Effective 7/1/2026, 2% Increase Applied       Page 2 of 2  Operations Support Services Unit – Salary Schedule C1, C2
SEIU 2026-27  - Updated  tbd         

Job Class 
Code 

Range 
(HR Use 

Only) 
Job Class Title Flat Rate 

1st Shift 

Flat Rate  
2nd Shift         

(5% Diff) 

Flat Rate 
3rd Shift 

(8.5% Diff) 

0819 85 Lead Fire Alarm Technician $41.54 $43.62 $45.07 

0623 160 Locksmith $47.44 $49.81 $51.47 

9713 199 Maintenance and Grounds Assistant 
Supervisor $50.87 $53.41 $55.19 

09706 150 Painter $46.90 $49.25 $50.89 

0674 185 Painter Assistant Supervisor $49.25 $51.71 $53.44 

0863 150 Painter, Sign $46.90 $49.25 $50.89 

0871 140 Plumber $46.65 $48.98 $50.62 

0675 180 Plumber Assistant Supervisor $49.00 $51.45 $53.17 

0831 140 Refrigeration Mechanic/Cafeteria Equipment 
Repair $46.65 $48.98 $50.62 

0881 70 Roofer $41.57 $43.65 $45.10 

0888 80 Sprinkler Fitter/Plumber Assistant $39.82 $41.81 $42.93 

0891 100 Welder $44.86 $47.10 $48.67 

  Salary Schedules C1, C1-2, C1-3 

Job Class 
Code 

Range (HR 
Use Only) Job Class Title Flat Rate 

1st Shift 

Flat Rate  
2nd Shift         

(5% Diff) 

Flat Rate 
3rd Shift 

(8.5% Diff) 

9937 020 HVAC Engineer * $6,464 $6,787  $7,013 

Hourly Rate $37.29 $39.16 $40.46 

0630 010 Power Equipment Machinist * $6,603 $6,933  $7,164 

Hourly Rate $38.09 $40.00 $41.33 

Salary Schedules C2, C2-2, C2-3 
*Classifications on the C2 Salary Schedule are paid on a monthly rate.

Revisions and Updates: 
• 9937 HVAC Engineer new classification (previously 0826 Engineer)







































 
SACRAMENTO CITY UNIFIED SCHOOL DISTRICT 

BOARD OF EDUCATION 
 

Agenda Item# 6.1c 
 

 
Meeting Date: June 25, 2026 
 
Subject:  Approve Labor Partner Agreements 
 

 Information Item Only 
 Approval on Consent Agenda 
 Conference (for discussion only) 
 Conference/First Reading (Action Anticipated: ______________)  
 Conference/Action 
 Action 
 Public Hearing 

 
Division: Human Resources Services 
 
Recommendation: The recommendation is to approve Labor Partner Agreements.   
 
Background/Rationale:   The District has an immediate need to ensure there is no 
disruption to services provided to students.  The District has worked with the SCTA, 
SEIU, and UPE to ensure we are recruiting staff to reduce the use of outside agencies 
to meet the needs of students. 
 
Financial Considerations: The District will continue to work to recruit and  
retain employees in the areas of need identified in the MOU.   
 
LCAP Goal(s): Graduation Outcomes, Academic Outcomes, and Welcoming Safety 
Outcomes. 
 
Documents Attached: Labor Partner Agreement 
 

1. Crisis Staffing for Language, Speech and Hearing Specialists (SLPs) Positions in 
SCUSD   

2. Compensatory Education Services 

3. Special Education Summer Work 

4. Temporary Use of Outside Contractors for Augmentative and Alternative 
Communications (AAC) Specialists Positions 
 

Estimated Time of Presentation: N/A 

Submitted by: Dan Schallock, Director II, Employee Relations 

Approved by:   Cancy McArn, Superintendent  
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	SACRAMENTO CITY UNIFIED SCHOOL DISTRICT
	SAMPLE ENVIRONMENT:

	Human Resource Services Technician _TBD_SEIU_b1_6.15.2026.pdf
	Basic Function:
	Essential duties and responsibilities
	Employee Lifecycle Management:
	Data Administration:
	Records & Compliance:
	HR Transactions & Reporting:
	Customer Service & Training:

	TRAINING, EDUCATION, AND EXPERIENCE:
	Any combination equivalent to: associate’s degree, and four years’ responsible clerical experience  or any combination equivalent to: associate’s degree, and two years’ responsible experience in a clerical human resources position.
	Working Conditions:
	SAMPLE ENVIRONMENT:

	Executive Director, Technology Services_TBD_NRM__6.24.2026.pdf
	REPRESENTATIVE DUTIES: (Incumbents may perform any combination of the essential functions shown below [E]. This position description is not intended to be an exhaustive list of all duties, knowledge, or abilities associated with this classification, b...
	Plan, develop, direct, coordinate, and maintain a robust and comprehensive infrastructure, architecture, and program that support the use of technology and information effectively and efficiently in an integrated manner for both instructional and admi...
	Provide technology vision and leadership for developing and implementing IT initiatives supporting school system goals with emphasis on integrating technology-based teaching and learning in all classrooms.  E
	Provide a leadership role in improving the District’s business processes and IT infrastructures to achieve a more productive, efficient, and valuable use of information and technology-based instructional and administrative investments within the syste...
	Work very closely with Assessment, Research and Evaluation staff to ensure that technology infrastructure design support complex and dynamic data needs.  E
	Provide technical oversight and instituting controls for information technology contractual services.  E
	Institute quality controls such as a system of check and balances with contractors, consultants, and others who share in the process of IT development within the District.  E
	Perform the day-to-day operational aspects, including ensuring that information technology systems are fully operational and integrated where appropriate; overseeing IT purchases, implementation, and various related services including information secu...
	Serve as an advocate and agent of change within the school district and work with divisions, departments, and offices to assist them in applying technology to their respective areas of responsibility.  E
	Approve, coordinate, and control all projects related to selection, acquisition, development and installation of major information systems for the District.  E
	Develop and maintain IT policies and standards for IT infrastructure and protection of IT assets. Ensure the integrity, security, and privacy of information entrusted to or maintained by the District’s information systems.  E
	Develop and maintain an enterprise-wide information system recovery plan to ensure timely and effective restoration of IT services in the event of a disaster.  E
	Negotiate IT service-level agreements with user organizations and monitor IT systems performance to and hold IT staff accountable for meeting those service levels.  E
	Establish/maintain a customer help desk function for daily operations, and project specific help for major rollouts and critical District calendar events.  E
	Monitor Federal and State legislative initiatives, regulations, and programs, and represent District interests as changes impact the District. Develop and/or represent the District in new initiatives requiring legislative support or action.  E
	Provide strategic and tactical direction to the District for information technology ensuring that the information systems infrastructure effectively supports the District’s vision and strategic plan.  E
	TRAINING, EDUCATION AND EXPERIENCE:
	LICENSES AND OTHER REQUIREMENTS:
	KOWLEDGE AND ABILITIES:
	KNOWLEDGE OF:
	ABILITY TO:
	 Plan, organize, control, and administer the technology, education, assessment, research, and evaluation services of the District.                                                                                                                        ...
	 Access and use databases on mainframes and on microcomputers.
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	 Work with and maintain strict confidentiality on all privileged executive matters.
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	 Plan and organize work to meet schedules and timelines.
	 Supervise and evaluate the performance of assigned staff.
	 Operate a computer and related software.
	 Meet State and District standards of professional conduct as outlined in Board Policy.
	WORKING CONDITIONS:
	SAMPLE ENVIRONMENT:
	Office environment; drive a vehicle to conduct work; fast-paced work; constant interruptions.
	SAMPLE PHYSICAL ABILITIES:
	Hear and speak to make presentations, and exchange information in person and on the telephone; dexterity of hands and fingers to operate a computer keyboard; see to read, prepare documents and reports, monitor a variety of activities, and view a compu...

	Executive Director, Community Engagement and Communication_TBD_NRM_6.24.2026.pdf
	 Work with and maintain strict confidentiality on all privileged executive matters.
	 Deliver critical, accurate and difficult information to decision-makers to mitigate District liability and support informed strategic action.
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